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1. HACITIOPT ®OHJA ONEHOYHbIX CPEJACTB

1.1. Ilepeyenb kKommnereHuUi, GOopMHUPYEMBIX B IpoLecce OCBOCHUS
OCHOBHOI1 00pa30BaTe/IbHOM POrPaMMBbI

[Ipouiecc ocBOeHUsI MUCUMILIMHBI HANpaBlIEH HAa OBIAJEHHUE CIEIYIOIIUMU
KOMITETEHUUSAMM:

- OIIK-6 - CIIOCOOHOCTH pelarhb CTaHJIapTHbHIC 3aJa4u
npoecCHOHAaNBHON  NIEATeTPHOCTH  HAa  OCHOBE  WH(MOPMAIMOHHOW |
o6ubnuorpaduyeckoit KYJbTYpBI C IPUMEHEHUEM uH($OPMaLMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOIMI U C Y4€TOM OCHOBHBIX TPeOOBaHUI;

- [IK-4 - BmageTp HaBBIKAMM YYacTHs B HAyYHBIX JHCKYCCHSX,
BBICTYIUIEHUS C COOOIIEHUSIMM U JOKJIAJaMH, YCTHOTO, IHMCBMEHHOTO H
BUPTYyaJIbHOTO  (pa3MelnieHue B HMHPOPMALMOHHBIX CETSAX) MPEACTABICHUS
MaTepHaIOB COOCTBEHHBIX MCCIIEIOBAHUN.

1.2. Jranbl GpopMUpPOBAHHUSA KOMIIETEHIUI W CPeACTBA OLCHUBAHUA
YPOBHS UX ¢)OPMHUPOBAHHOCTH

Jranbl (OPMHUPOBAHUS KOMIIETEHIH I Komnerenuuu | KOHTpPOJIbLHO-0LIEHOYHBIE
cpeacTsa / cnocoo
OllCHUBAHUA
Tema 1. OcHOBBI HH(DOPMAIIMOHHBIX OIIK-6 Onpoc, MoaAroToBKa K
TEXHOJIOTUHI I1K-4 3a4ery
Tewma 2. Texuuueckue cpeicTsa OLIK-6 Ompoc, noaroToska K
MH(POPMAITMOHHBIX TEXHOJIOTHI IIK-4 sadetry
Tema 3. Texnosoruu co3ganus u OIIK-6 BrimonHeHue
npeodpazoBaHusi THHOPMAIITUOHHBIX [1K-4 MPAKTUYECKUX paboT
00BEKTOB C TOMOIIBIO TEKCTOBOTO
rpoleccopa
Tema 4. KoMIbIOTEPHBIE CUCTEMBI OIIK-6 Brimonnenue
MOJATOTOBKH TaOJINII. I1K-4 MPAKTHYECKUX padoT
Tema 5. OducHOE MporpaMmMHOE OIIK-6 BrimonHeHue
obecrnieuenue. Coznanue npesenranuii B | [1K-4 PaKTUYECKUX padboT
Microsoft PowerPoint.
HToroBas aTTecTamus OIIK-6 3ager
I1K-4
1.3. Onucanue nokasareJei GoOpMHUPOBAHUSA KOMIIETCHUNI

Kox komnereHnumn Ils1anupyemMblie pe3yabTaThbl 00y4eHus (M0OKa3aTesn)
OIIK-6 3HaTBh: COBPEMEHHOE COCTOSIHUE YPOBHS M HaIlpaBICHUE pa3BUTHUS

NPUKIAIHBIX — mporpamMMmHbIX  cpenctB  [IK, a Takke OCHOBBI
TrOCYyJapCTBEHHON  TMONUTUKM B oOimacth  uHpOpMamMu U
nH(OPMAITMOHHONW 0€301TaCHOCTH.

YMerh: pacno3HaBaTh WH(POPMALMOHHBIE TPOLECCHl B Pa3IHYHBIX
crcTeMax; MPUMEHSTh COBPEMEHHBIC HH(OPMAIIMOHHBIC TEXHOJIOTHHU IS




NIOMCKa, 00pabOTKH U 3alUThl HHPOpPMAaLKH, 0a3 JaHHBIX.

Biagerb: ONBITOM TNPAKTUYECKOTO HCIIOJIB30BAHUS  COBPEMEHHOM
BBIYMCITUTEIBHON TEXHUKH B o0slacTH 00paboTku uHpOpMAlMU U
yTIPaBIICHUS

I1K-4

3HATh: pazIMyYHbIC MOIXOABI K ONpPEICICHHIO TOHATHS «HUH(pOpMAIH»,
€IMHUIIBI M3MEPEHHUS WHPOPMAIIUU, COBPEMEHHOE COCTOSIHUE YPOBHS W
HalpaBJICHUE DPAa3BUTHUS TNPUKIATHBIX HporpaMMmubix cpeacts IIK, a
TaK)X€ OCHOBBI TOCYJapPCTBEHHOW MOJUTUKUA B OOJIACTH WHPOPMALUU H
UH(POPMALMOHHOM O€30MaCHOCTH.

YMeTh: BBIOMpAaTh HEOOXOJMMBIC TEXHOJOTHYECKUE CPEICTBA U3
MHOXECTBa MH(POPMALMOHHBIX TEXHOJOTMU MPHU PEIICHUH KOHKPETHOU
npoOiaemMbl Ui 3PQPEKTUBHONH  OpraHW3aluyd  WHIUBUAYAIEHOTO
UH(QOPMALMOHHOTO  TPOCTPAHCTBA; OLICHMBATh  JIOCTOBEPHOCTh
UHQOPMAIIUU, COMOCTABISAS PA3JIUYHBIC WCTOYHUKH, OCYIICCTBIISTH
BBIOOp crmocoba TmpeacTaBieHus WHGOpPMAMd B COOTBETCTBHH C
NIOCTaBJICHHOHW 3a/ia4yeii; copMHpOBaTh 0a30BbIC HABBIKM U YMEHHS 1O
coONroCHUI0O TpPeOOBaHWH TEXHUKH OE30MACHOCTH, THUTHEHBI W
pecypcocOepexenuss npu paboTe €O CpeacTBaMu HWH(POPMATU3AINH,
NOHUMAHHS OCHOB IPABOBBIX ACTEKTOB HCIOJIB30BAHUS KOMIBIOTEPHBIX
nporpaMm u paboTsl B IHTEpHETE.

Buasers: TEXHOIOTHSIMH TIOMCKa, XpaHEHHs, 0OpaOOTKH, COPTHPOBKH
pa3IMYHBIX BUAOB MH(OpMAIMK;, HAaBBIKAMU OOecIieueHus: 0€301acHOCTH
UHPOPMALIMK C  TIOMOLIBIO  THIOBBIX  HPOTPAMMHBIX  CPEICTB
(aHTUBUPYCOB, apXHBATOPOB).

1.4. Kpurepun
(popmupoBanus

OllCcHUBaHUA KOMHeTeHHI/Iﬁ Ha PpPasdHbIX IJTalnax HMXx

Cucrema oueHUBaHUA Y4eOHBIX JOCTHKCHUI CTYICHTOB

04YHOH (hopMBbI 00yUeHUsA

Bupa yueOHoi1 padoThI KoumnuecTBo 0a110B
3 ceMecTp
Brinmonnenue u 3amnura 1a60paTopHbIX padoT 50
BrlnonHenre caMocTosTeIbHOM paboThI 10
IIpoBenenue 3auera 40
Uroro 3a cemecTp: 100

HaxonureabHas cucreMa oneHuBanuda no 100-0aaanHoH miKaJje

Yeroipexoadr- 100- BykBennas mkana, coorsercrByromas 100- Cucrema
JbHAA CHCTEeMA |[0aJLIbHASA 0aJJILHOH IIKAJIE OLICHUBAHUSA
OlleHNBAHMS HKaJja 3ayera
IK3aMeHa
OTnu4HO 90-100 A — OTJIMYHO — TEOPETUYECKOE COJIEPIKAHKUE Kypca

OCBOEHO IOJIHOCTBIO, 0€3 IPo0OesioB; HE0OXOIUMBbIE
MPAKTUYECKHUE HABBIKU padOThl C OCBOCHHBIM
MaTepHagoM c(OPMHUPOBAHBI; BCE
[peTyCMOTPEHHbIE MPOrpaMMoi 00yUeHus
yeOHbIE 3a/1aHUsI BHIIOJIHEHBI, KAYECTBO UX




Yeroipexoair-
JbHAsl CHCTeMa
OLICHUBAHMS
IK3aMeHAa

100-
oaILHAs
HIKAJIA

BykBenHas mkana, coorsercrByromas 100-
0aJUILHOM LIKaJIe

CucremMa
OLlCHUBAHMSHA
3adera

BBIMIOJIHEHHS OIIEHEHO YHCIIOM OaJLIOB, OJIM3KHUM K
MaKCUMaJIbHOMY

Xopomo

83-89

[B — 0ueHb XOPOLIO — TEOPETUUECKOE COEPIKAHNE
Kypca OCBOEHO IOJIHOCThI0, 0e3 Mpo0enoB;
HE0OXO0IMMbIE TIPAKTUUECKUE HABBIKU PaOOTHI C
OCBOCHHBIM MaTepHaJloOM B OCHOBHOM
C(OPMHPOBAHBI; BCE TPETYCMOTPEHHBIE
NporpaMMoi 0O0yueHus yueOHbIe 3alaHHs
BBITTOJIHEHBI, KAUYECTBO BBIITOJHEHUS OOIBITMHCTBA
13 HUX OLEHEHO YUCIIOM 0aJliIoB, OJIM3KUM

K MaKCHUMaJIbHOMY

Xopouio

75-82

C — X0po110 — TEOPEeTHYECKOE CoIepIKaHue Kypca
OCBOEHO IOJIHOCTbIO; HEKOTOPbIE IPAKTUUYECKHE
HaBBIKM Pa0OTHI C OCBOCHHBIM MaTepHaoM
c(OpMHPOBAHBI HEIOCTATOYHO; BCE
IPeIyCMOTPEHHBIE IPOrPaMMOi 00yUeHHsI
y4eOHbIe 3a/IaHHsI BHITIOJTHEHBI, KAY€CTBO
BBITOJIHEHHSI HU OJTHOTO M3 HUX HE OLIEHEHO
MUHUMAaJIbHBIM YHCJIOM 0allIOB, HEKOTOPBIE BUbI
3aJJaHUI BBITIOJIHEHBI C OIMOKaMH

VYnosnerBo-
PUTEIBHO

63-74

D — y10BIETBOPUTEINBHO — TEOPETUUECKOE

CoJIep KaHue TUCIMIIMHBI OCBOEHO YaCTUYHO, HO
npoOesbl He HOCAT CYIIECTBEHHOTO XapaKTepa;
HE00XO0IMMbIE PAKTUUECKUE HABBIKU PabOTHI

C OCBOCHHBIM MaTepHajIoM B OCHOBHOM
c(OopMHPOBaHBI; OOJIBIIMHCTBO
MPEIYCMOTPEHHBIX MPOTPaMMON 00yUYCHHUS
yueOHBIX 3a/1aHUI BHIIIOJIHEHO, HEKOTOPHIE

13 BBINOJIHEHHBIX 33JaHUH, COIEPIKAT OIIUOKH

Y noBneTrBo-
PUTEIBHO

50-62

E — nocpencTBeHHO — TEOpETUYECKOE
coJiep’KaHue Kypca OCBOEHO YaCTHYHO;
HEKOTOPBIE MPAKTUYECKUE HABBIKU PAOOTHI

He c()OPMUPOBAHBI, MHOTHE TIPEyCMOTPEHHBIE
nporpaMMmoii o0ydeHus: yueOHbIe 3a1aHus

HE BBINOJHEHBI JINOO Ka4yeCTBO BHITIOJHEHUS
HEKOTOPBIX M3 HUX OIIEHEHO YHCIIOM 0aJuIoB,
OJIM3KUM K MUHHUMAJIbHOMY

3aureHo

Heynosnerso-
PUTETBHO

21-49

FX — HEy10BIIETBOPUTEIBLHO — TEOPETUYECKOE
coJiep’KaHue Kypca OCBOEHO YaCTHYHO;
HE00XOIMMbIE TIPAKTUYECKUE HABBIKM PaOOTHI
He c(hOpMHUPOBAHBI; OOJIBITUHCTBO
MPEIYCMOTPEHHBIX MPOrpaMMOi 00yUYeHHUs
y4eOHBIX 3aJJaHUI HE BBITIOJHEHO JIMOO KaYeCTBO
UX BBITOJIHEHUSI OIIEHEHO YHCIIOM 0aJlIoB,
OJIM3KUM K MUHUMAJIBHOMY; TIPH
JOTIOJTHUTEIBHOM CaMOCTOATENbHOM padoTe Hax
MaTepuajIoM Kypca BO3MOXHO MOBBILICHHE
Ka4yecTBa BBINOJHEHUS YUEOHBIX 331aHUI

He 3auteno




Yeroipexoair- 100- BykBenHas mkana, coorsercrByromas 100- Cucrema

JbHasl cucTeMa |0ajljibHas 0aJITILHOM IIKaJIe OlleHUBAHMS
OLICHUBAHMSI IKaJja 3a4eTa
JK3aMeHa
HeynosnerBo- 0-20 F — Hey10BJI€TBOPUTENBHO — TEOPETUUYECKOE
PHUTEIBHO coJiepKaHUE Kypca HE OCBOSHO; HE0OX0IUMbIe

NPAaKTUYECKHUE HABBIKUA PaOOTHI

He c(OPMUPOBAHBI; BCE BHINIOJIHCHHBIC YYeOHbIE
3aJlaHus CoJiepKaT rpyObie OIMOKH,
JOTIOJIHUTENbHAS CaMOCTOsITeNbHAs paboTa Hax
MaTepHajIoM Kypca He IPUBEIET K KaKOMY-JIH00
3HAYUMOMY TTOBBIIICHHIO KAYE€CTBA BHITOJHEHUS
y4eOHBIX 3aJaHui

2. KOHTPOJIBHO-OHEHOYHBIE CPEJICTBA

2.1.0ueHo4YHbIE CPeCTBA TEKYLEro KOHTPOJIs (TUIOBbIE)

Bonpocsl k 1adopaTopHbIM padoTam

Hasnauenue nporpammel Microsoft Word.

Kak ocymectBisiercs 3amyck nporpammbl Microsoft Word?

3. Kakue cnocoOwl 3aBepiieHus paboTel ¢ mporpammor Microsoft Word Bbl
3Haere?

4. Tlepeuucnute OCHOBHBIE 3JIeMEHTHI okHa Microsoft Word.

5. Kak 100aBuUTh KHONIKM Ha MaHENTh OBICTPOTO JIOCTYIIA.

6. Kakue pexumbl paboThl ¢ qokyMmeHTamu Microsoft Word Bam u3BectHbI? Kak
OCYIIECTBISIETCS MEPEKITIOYCHIE MEXAY HUMU?

7. Ykaxwure, kKakag HHQopManus OTOOpakaeTcsi C CTPOKE COCTOSIHUSI OKHa
nporpammsl Microsoft Word.

8. Ilepeuncnure crocoObl co3/1aHus HOBBIX T0KyMeHTOB Microsoft Word.

9. Kak ocymiecTBisieTcsi BBOA U pelaKTUPOBaHUE TeKcTa B mporpamme Microsoft
Word?

10.Kakux npaBui ciefyeT NpuAep>KUBaThCs MPU BBOJI M PEIAKTUPOBAHUE TEKCTA.

11.Kakue cymecTByoT pexumbl BBoAa Tekcra? Kak ocylecTBisieTcs
NEPEKIIIOUEHUE MEKTY STUMH pEKUMaMU?

12.Kakue omepamnuu MOXKHO BBITIOJHSTH C BBIJCIICHHBIMU (h)parMEeHTaMHU TEKCTa B
Microsoft Word?

13. Ykaxunrte HazHaueHne komanx OTMeHUTh 1 BepHyTh.

14.Kaxk ocyuiecTisieTcs coxpanenue JokymeHToB B Microsoft Word?

15.Kakue cymectBytoT ypoBHU (hopmaTrpoBanus Tekcta B Word?

16.Kakue napameTpbl MOKHO YCTaHOBUTH NpH (popMaTupoBaHuu mpudra?

17.Kak ycTraHaBnMBaroTCs mapameTpbl popmaTupoBanus mpudta B Word?

18.Kakue mapamerpsl mpudTa MOKHO 3a7aTh BO BKIIaake MIHTepBal quaioroBoro
okHa [Ipudt?

19.B gem cocTout oTinuue Mexay Qynkiusmu mpudra Martepsan u Macimra6?

20.Kaxk ocymectBnsercs popmaTupoBaHus ab3ara’?

N —




21.Kakue mapamerpsl ¢dopMaTupoBaHus ad3ama MOXKHO 3alaTh B JUAIOTOBOM
okHe AG3an?

22.KakuMm 00pa3oM MOKHO YCTAaHOBUTH OTCTYH CJIE€BA, OTCTYH CIIpaBa M OTCTYII
NepBOM CTpOKHU B ab3are?

23.Kakue mnapamerpsl (OpMATHPOBAHUSA TEKCTa MOXKHO 3aJaTh C IOMOIIbIO
JICHTBI?

24.Kak ocymecTBisieTcs popMarrupoBaHue 1o oopasiry?

25.Kakue napametpbl (hopMaTHPOBAHUS TEKCTA MPU 3TOM KOMMUPYIOTCS?

26.MoxHO JM  HKCHOJNB30BaTh  OBICTPhIE  KOMOMHALIMM  KJIaBUII IS
dbopmatupoBaHus TekcTa?

27.Kakum 00pa3oM BBITIOJHSAETCS OTKPBITUE IOKYMEHTOB B mporpamme Microsoft
Word?

28.YUT0 cob0li mpeACTaBIsieT MApKUPOBAHHBINA U HYyMEPOBAaHHBIN CITUCOK?

29.KakuM 00pa3oM MOXKHO CO37aTh HyMEPOBAaHHbBINA CIIHCOK?

30.Kaxk ocymecTBisieTcss BBIOOp MapKepa JJii MApKUPOBAHHOTO CIIUCKA?

31.Kakum oOpa3om mnpeBpaTUTh HYMEPOBAHHBIA W MApPKUPOBAHHBIA CIHMCKH B
OOBIYHBIN TEKCT?

32.YTo coOoi mpeACTaBIseT CTHIIb?

33.Kaxkue crtocoOnl co31aHus CTUIS BaM U3BECTHBI?

34.Kak ocylIecTBUTh TPUMEHEHUE CTUIIA?

35.KakuMm 00pa3omM MOKHO U3MEHUTH CTUIIh?

36.Kak ucnonp3yercs OUOIMOTEKA CTHIICH?

37.Kaxkue criocoOb1 co3panus Tabnui B Word Bel 3HaeTe?

38.Kak BBIICIUTH SYEHKY, HECKOJIBKO SYEeK, CTPOKY?

39.Kakum 006pa3oM MOKHO pa3OUTh sTUCHKY?

40.Kakum 006pa3oM MOXKHO COSJIMHUTH JIBE STUYEHUKH, HAXOIAIINECS B OJHON CTPOKE
WJIM OJHOM CTOJ01E?

41.Kak U3MEHUTH BBICOTY CTPOKH, IIMPHUHY CTOJIONA?

42.Kak u3MEHUTb BUJ U TOJIIUHY JIUHUN TAOIUIbI, SUCUKHU, TPYIIIbI T4ECK?

43.Kak 100aBUTh CTPOKHU B TaOIUILY?

44 .Kak ynaiuTh CTPOKH B TaOiuIe?

45.Kak ocymectBisieTcss (opMaTupoBaHHe TeKcTa Tabnuie. BripaBHUBaHUE
TEKCTa M0 TOPU30HTAIHN U BEPTUKAIIU.

46.K kakoMy KJaccy MpOTPaMMHOIO OOECHedYeHUs] OTHOCHUTCS Iporpamma
Microsoft PowerPoint?

47.Kaxk 3anmyctuth nporpammy Microsoft PowerPoint?

48.YKaxuTe OCHOBHBIE 3JIEMEHTHI OKHa mporpamMmbl Microsoft PowerPoint.

49 Kakue nsmemeHThl wuHTEp(deiica pacmoiiokeHpl B pabouedt oOmacTu OKHa
Microsoft PowerPoint?

50. YkaxxuTe pacroyioxKECHUE U HA3HAYCHUE KHOMTOYHOM nanenu Bug.

51.Kakas wuHpopmanuss oTtoOpaxkaeTcsi B CTPOKE COCTOSIHMS OkHa Microsoft
PowerPoint?

52.B yem 3akiroyaeTcss OCOOCHHOCTh Ha3HAYEHUsSl TMOJOCHl MPOKPYTKHM OKHA
Microsoft PowerPoint?



53.1I3 Kakux 3JIEMEHTOB COCTOUT ClailJ mpe3eHTaluu? YKaKUTe Ha3HAuCHUE
KaXJI0TO U3 JIEMEHTOB.

54.Kakue CcymecTBYIOT peXUMBI MPOCMOTpA CIAWIOB Mpe3eHTanuu B Microsoft
PowerPoint? Ykaxure Ha3HaUEHHE KaXA0r0 U3 PEKUMOB.

55.Kakue cnocoObl cO31aHMsI HOBOIO JOKyMEHTa CyIIecTBYIOT B Microsoft
PowerPoint? Kak co31aTh HOBYIO MpE3EHTALIMIO HE UCTIONB3YsI IIa0IOHBI?

56.Kak co3gaTh HOBBIH 11A0JIOH Mpe3eHTAIUN?

57.Kak 11006aBuTh B MakeT cjaiila TEKCTOBYI0 HMHGPOPMAIIMIO, TaOJIHIIbI,
JuarpaMmbl, rpaduyeckre n300paxeHus ?

58.Ykaxxute Ha3HAUYCHUE TPYIIIUPOBKU IPaPUIECKUX 0OHEKTOB.

59.B dWem 3akilo4aeTcsi HA3HAUYCHUE JIMHUM CETOK M HANpaBJISIOMIMX IPU
CO3/IaHUU CJlaii/1a Mpe3eHTaIUuN?

60.Kak ocymiecTBuTh TOKa3 mnpe3eHTanuu? B dem 3akimrodaroTcss 0COOSHHOCTH
UCIoab30BaHus KHOMKH [loka3 ciaiiioB KHOMOYHOU nmaHenu Bua?

61.Kaxk BbIiTH U3 pexxuMa MoKa3a ciaiiioB?

62.Ykaxure HazHaueHHMEe HP(EKTOB aHUMAUUMU B Mpe3eHTauun Microsoft
PowerPoint?

63.Uto o3HayaeT aHMMaIus TeKcTa ik oobekra B Microsoft PowerPoint?

64.Kak npumenuTs cxemy anuManuu B Microsoft PowerPoint?

65.YKaxuTe Kak OCYIIECTBIISIETCS PEJaKTUPOBAHUE aAHMMAlUM, 3aJaHHOU C
MOMOIIBIO CXEMbI aHUMAIUH.

66.Kak co3marb nyTh mepemenieHuss o0bekTa Mpu aHuManuu B Microsoft
PowerPoint?

67.YKaxuTe Kak MOKHO U3MEHUTh BPEMEHHBIE MTapaMeTPphl aHUMAIIH O0HEKTA.

68.Kak ocylecTBUTh M3MEHEHHE MEPEXO0/I0B MEXAY ClaijaMu Mpe3eHTaluu,
CO37aHHOW Ha ocHOBaHuU madnoHa? Kak mo6aBuTh mepexoa K MPE3CHTAINH,
MOCTPOCHHOM 03 NCIMOoIb30BaHus M1a0I0HOB?

69.B yem 3akitouaercd HazHaueHUe runepccbulku B Microsoft PowerPoint? Kak
OHa co3faercs?

70.YKaxuTe HA3HAUYCHUE YNPABIAIOIINX KHOMOK W Kak OHHU CO3Jal0TCs B
Microsoft PowerPoint?

71.Vcnionb30BaHWEe THUNEPCCHUIOK W YIPABISIONIMX KHOMOK TMPU MPOCMOTPE
Mpe3eHTaI1H.

72.HazoBute 0cHOBHBIE 351IeMeHThI okHa Microsoft Excel.

73.Bcnomuaute meHto Microsoft Excel n nx HazHaueHue.

74.Kakue nanenu nHCTpyMeHTOB Microsoft Excel BbI 3HaeTe?

75.0nummTe CTPYKTYPY U Ha3HAYEHHE CTPOKU (HOpMYII.

76.1lepeuncnute 371eMEHTHI OKHA paboyeii KHUTH.

77.Kakue THOBI Uana3oHOB U UX KOMOMHAIIMY BEI 3HaeTe?

78.Kak ocyllecTBISIETCSl BbIJICJICHUE IMana3oHa 4eeK, CTPOK, CTOJIOIOB U BCETO
aucra’?

79.0nMIMTe pa3IMYHbIE CIOCOObI IEPEMEIIECHHS 110 paboueMy JINCTY U pabouei
KHUTE.

80.Kak pa3genutb okHO paboyeil KHUTH Ha JIBa TOPU30HTAIBHBIX MTOJAOKHA?

81. 17151 yero U Kak BBINOJIHAETCA 3aKpeIuieHre oonactu paboyero aucra?



82.Kak BBINOJHSIOTCS OINEpallii BCTaBKHU, IEPEMEIICHUsI, KOMHPOBAHUS,
MIEPEMMEHOBAHUS U yIaJICHUS JINCTOB B paboueil KHure?

83.BBox nanubix B Microsoft Excel.

84.PeakTupOBaHUE TAHHBIX.

85.CpencTBa il yCKOpPEHHUs BBOJAA JAaHHBIX: ABTO3aBepiieHue u Bbpibop wu3
CITHCKa.

86.Vcnonp30BaHnE MapKepa 3ar0IHEHUS Il yCKOPEHHOTO BBOJIA IAHHBIX.

87.CpenctBo ABTO3aIOJHEHUE.

88.Co3/1anue nojab30BaTeIbCKUX CIUCKOB JIJIs1 aBTO3AIIOIHEHHUS.

89.IlepemenieHne 1 KOMMPOBAHUE TAHHBIX.

90.DopMaTHpOBaHUE STYEEK U TAHHBIX.

91.BbIipaBHUBaHUE TaHHBIX.

92.00beAHEHHE STYEEK.

93.Hacrpoiika mpudTos.

94 3MmeHeHre rpaHull ¥ BHEIIHETO BHU/1a TaOIHUIIbI.

95.Ucnonp30BaHre aBTOMAaTUYECKOI'O U YCIOBHOTO (DOPMATUPOBAHHS.

96./laiite onpenenenue Gpopmyisl Microsoft Excel.

97.Ilepeunciute CyeCTBYOUIUE BUABI (DOPMYIL.

98.Ilepeunciute onepaTopsl, ucnojb3dyembie B opmynax Microsoft Excel u nx
MIPUOPUTETHI.

99.Vkaxure crocoObl BBOJa GOpMYIIbl B SUEHKY.

100. MHatite onpenenenue ¢pyukiuu B Microsoft Excel.

101. Tlepeuncnute kaTeropuu GyHKIIUMA.

102. Vxkaxute cocoOsl BctaBku pynkiuu B Microsoft Excel.

103. Omneparopsl CCHUIKH.

104. Ucnonb3oBanue pynkuun CYMM.

105. Ucnonw3oBanue pynkunn ECIIN.

106. Onummwmre cnocoosl konuposaHus popmya B Microsoft Excel.

107. OOBACHUTE pa3IUUUs MEK]Ty OTHOCUTEIIbHBIMU U A0COJIFOTHBIMU CCHUIKAMH.

108. BnoxeHHble GyHKLIUU.

109. Kak noctpouts nuarpammy B Excel 20107

110. Yro npencrainsem coboi rpyrmma Bkiajiok «Pabora ¢ quarpammamuy?

111. Kakwue tunsl nuarpamm umerorcs B Excel 20107

112. Kakue ocoOeHHOCTH MOCTPOCHUS KpyroBoit auarpammsel B Excel 20107

113. Kak nmoctpouts rpaduk 3aganaon pyukmuu B Excel 2010?

2.2. OueHoYHbIE CPEACTBA JJI1 HTOTOBOM aTTeCTALUM (3a4eT)

1. B mo3unmuonHou cucteMe | 3HaUYeHHE Ka)KI0T0 3HAKa B YHCJIE 3aBUCHUT OT
CUHCJICHHUS: MO3UIMH, KOTOPYIO 3aHUMAET 3HAK B 3aIUCHU YUCIA
3HAUCHHE KaKJIOTO 3HAaKa B UMCJIC 3aBUCUT OT
3HA4YECHUM COCEeIHUX 3HAKOB

3HAUCHHE KaKJIOTO 3HAaKa B YUMCJIC HE 3aBUCHUT OT
3HAYCHUs 3HAKa B CTApILIEM pas3psie

3HAUYCHHUE KaXKJ0ro 3HaKa B YHCJIE 3aBUCHUT OT




3HAa4YCHHUA CYMMbI COCCIHMX 3HAKOB

2. | B uem u3mepsercs Iurarepust (I'T'1)
TaKTOBasl 4aCTOTa bute 3a cekynny (6ut/c)
npoueccopa? ['ura6aiiter (I'6)

Mera6atiter (MO)

3. | B G1oke BBOga-BeiBOJIa | BBOA-BBIBOJ JAHHBIX HE3aBUCHMO OT
Ha OJIOK-CXeme (bu3HUecKOro HOCUTENSA
0TOOpaXKaeTcs: BBon nanubIX U3 Qaitna

BBox maHHBIX ¢ KITaBUATYPHI
BrIBO TaHHBIX HA DKpaH

4. | B kakou cucreme B [IATEPUYHON
CUHCIICHUSI MOXKET OBITh | B IBOUYHOM
3anucano yucio 4027 B TPOUYHOU

HET NPaBWIBHOTO OTBETA

3. B pactpoBom MUKCEEn
rpaduuecKkoM peaakTope | JUHUN
U300paxeHue IPSIMOYTOJIbHUKOB
dbopMupyeTcs us ... OKPY>KHOCTEH

6. | B URL-aapece Web- index.htm
ctpanuibl <http http
://www.mipkro.ru/index. | www. mipkro.ru
htm> nms daiina - 3T0: http ://www.mipkro.ru/index.htm

7. | B dopmynax B Excel aOCOJIFOTHYIO aJIpecaliuio
3HaK "$" mepen HOMepoM | JIEHEXKHBIN popMaT
CTPOKH/CTOJIOIA B KOHEI[ (hOPMYJIBI
0003HAaUCHUU TYEHKH HAYaJIo BIICTICHUS OJIOKA sTUeeK
yKa3bIBAa€T HA:

8. | B Excel B siueiiky D3 =B5*C6
BBeJieHa (popmyiia =B4*C6
=B1*C2. Congepxxumoe | =B4*C5
D3 cxonupoBau B =B6*C7
aueriky D7. Kakas
dbopmyna Oyaet B D7?

9. | B Excel B siueiiky E4 =$C2+E3
BBeJieHa (popmyiia =C3+$F3
=$C2+D3. Coxepxxkumoe | =$C2+F3
E4 ckonmpoBaiu B =$C2+D3
aueriky G4. Kakas
dhopmyna oyaet B G4?

10. | B Excel B stueiiku DS, 18
D6, E5, E6 BBeacHBI 16
COOTBETCTBCHHO yucna: |4
8, 3,5, 2. B saueiike G3 24

BBeJieHa popmyiia




=CYMM(D5:E6). Kakoe
qucio OyeT B SUeiKe
G3?

11. | B Excel B suetixu C4, 5
C5, D4, D5 BBenieHbI 20
COOTBETCTBEHHO ymucia: | 13
5, 3,4, 8. B sueiike E9 4
BBeJieHa (popmyiia
=CP3HAY(C4:D5).
Kaxoe uncno Oyzer B
suerike E9?
12. | K mporpamMmmam TEKCTOBBIE PENAKTOPHI
CHEeUaIbHOTO OyXTanTepCcKre MPOrpamMMbI
Ha3HAYCHUS HE AKCIIEPTHBIC CHCTEMBI
OTHOCATCS: CUCTEMBbI aBTOMATH3UPOBAHHOTO MPOCKTUPOBAHMS
13. | K ocHOBHBIM SIAPO OINEPALIMOHHON CUCTEMBI
COCTAaBJISIFOIIIUM CUCTEMa ynpaBlieHUs 0a3aMH JTaHHbBIX
OTEePAlIMOHHOMN CUCTEMBI | TEKCTOBBINA PEAAKTOP
OTHOCATCS: rpaduueckuii perakTop
14. | Web-6pay3ep - a70: kreHT-nmporpamma WW W, obGecnieunBaromias
MI0JIB30BATEIIO TOCTYT K MHGOPMAIIOHHBIM
pecypcam NHTEpHETA
COBOKYMTHOCTH B3aMMOCBSI3aHHBIX CTPAHMII,
PUHAIICKAINX KAKOMY-TO OJTHOMY JIUITY FITA
OpraHU3aIHNH
CETh JOKYMEHTOB, CBS3aHHBIX MEXIY COOOMU
TUIEPCChUIKAMU
KOMIIBIOTEP, Ha KOTOPOM pabOTaeT cepBep-
nporpamma WWW
15. | Web-cTpanuneit .html
BIISIIOTCS (paiiyipl THMA: .php
xml
.png
16. | dannsie - 370: uH(popmalus, KoTopas oopadaTsiBaeTCs
KOMITBIOTEPOM B JBONYHOM KOMITBFOTEPHOM KO/I€
M0CJIEIOBATENBHOCTh KOMaH I, KOTOPYIO
BBITIOJIHSAET KOMITBIOTED B Mpolecce o0paboTKu
JTAHHBIX
YHUCJIOBAsI U TEKCTOBasi MHGOpMAITHS
3BYKOBas U rpaduueckas nHbopMaIus
17. | Hana ¢popmyna B Excel

=B1/C1*C2. Ei1
COOTBETCTBYET

B1-C2
Cl




MaTEMaTHYECKOE Bl
BBIpaKCHHE: —:C2
Cl
Bl
Cl-C2
B1-Cl
C2
18. | JJlaHo MaTremaTH4ecKkoe =5*A1/(25*(A1+1))
5x =5A1/(25*%(A1+1))
BBIPKCHHUE: 25lx +1) : iS*Al/(ZS*AH—l)
=(5*A1)/25*(A1+1)
Kak 3anumercs sra
dbopmyIa B 2JIEKTPOHHOU
tabimmie B Excel, ecin
3HAYCHHE X XPAHUTCS B
auerike A1?
19. | 3amuieHHoCTh HEBO3MOKHOCTh HECAHKIIMOHUPOBAHHOTO
uH(pOpMAaIMU O3HAYAET: | UCIIOJIb30BAHUS WM U3MEHEHUS
HE3aBUCUMOCTh OT YhETO-JTM00 MHEHUS
y100CcTBO (hOpMBI Wi 00beMa
BO3MOXHOCThH €€ IMOTYUYEHUS JaHHBIM
noTpeouTeIeEM
20. | 3arpy304HbIE€ BUPYCHI MOPAXaKOT 3arPy30UYHbIE CEKTOPBI TUCKOB
XapaKTEPU3YIOTCS TEM, MOPaXKaroT MPOTpaMMBbI B HavaJle UX padOThI
YTO: 3aIyCKaroTCs MPH 3arpy3Ke KOMITbIOTEpa
BCEI/Ia MEHSIOT HA4YaJIo M IJIMHY (aiina
21. | 3apaxxeHuto IIPOTPAMMBI U IOKYMEHTHI
KOMITbIOTEPHBIMH rpaduueckue danisi
BHUPYCAMH MOTYT 3BYKOBBIE (pailsibl
[OJIBEPrHYTHCH. . BUICO(aiiTbI
22. | 3agaH aapec cepBepa ru
WNurepHeTa: www. www. mipkro.ru
mipkro.ru. KakoBo umst | mipkro.ru
JIOMEHa BEPXHETO WWW
YPOBHS?
23. | Kakas popmyna B Excel |=7Al+1
COJICPKUT OLTHOKY? =1/(1-F3*2+F5/3)
=S6*1,609/54
HET OMMOOK
24. | Kak MOKHO pa3MECTUTh | OTPOMHBIE 3HAYKH, KPYITHbIE 3HAYKH, CITUCOK,

IUKTOTPaMMBbI B OKHE?

Ta0JIMIA U T.1I.
KacKaJIoM, CJICBa HAIIPaBO, CBEPXY BHH3




COPTHPOBATH MO TUITY, COPTUPOBATH 10 pa3Mepy
HET MPaBWJIBHOTO OTBETA

25. | Kak Ha3biBaercs MOJEIb
YIPOILIEHHOE OpUTHHAI
npeACcTaBIeHUE MPOTOTHUI
peanbHOro o0bheKTa? cucrema
26. | Kakue 00beKThI NaIKu, IPUKIAJHbIE 1 CUCTEMHBIE IPOTPAMMBI,
Windows MoryT ObITh (aiiipl JOKyMEHTOB, OKHA, SPJIBIKH
pa3MeIeHbl Ha pabodeM | MPUKIAIHbIE U CHCTEMHBIC IPOTpaMMBbI, (pailiibl
croiie? JIOKYMEHTOB
OKHa
HET MPaBWJIBHOTO OTBETA
27. | Kakue neicTBus MOXKHO | IEPEMECTUTh, IEPEUMEHOBATH, KOITMPOBATb,
BBITIOJTHATD HaJl YAQIUTh
o0bekTaMu (haitIoBOM YMEHBIIIUTh, YBEIUYUTH, KOMUPOBAThH,
CUCTEMBI? NIEPEMECTUTD
NIEPEMMEHOBATh, YBEJINYUTh, YMEHBIINTD, YAAIUTh
KOIUPOBATh, IEPEMECTUTD, IEPEUMEHOBATD,
YBEIIUYUTh
28. | Kak 3anuceiBaeTcs 10
JNECSITUYHOE YUCIIO 2 B 01
JIBOMYHOM CHUCTEME 11
cuucieHus? HET MPaBUWJIBHOTO OTBETA
29. | Kak Ha3bIBalOT MTOJIHOU
uH(pOopMaIuio, aKTyaJIbHOU
JOCTAaTOYHYIO JJIS 00BEKTUBHOM
peLICHUS IIOCTAaBJICHHON | SPrOHOMUYHOU
3agaun’?
30. | Kak Ha3biBaeTcs IIOJIE3HOCTh
CBOHMCTBO MHGOPMAIINH, | AKTyaJIbHOCTh
O3HavarolIee BEPOSITHOCTh
MPaKTUYECKYIO MOHSITHOCTh
LIEHHOCTh?
31. | Kak Ha3bIBaroTCA KomonTuTynsl
ciy>keOHbIe coobmenus, | BerHocku
pa3MenIeHHbIE Ha [Ipumeuanue
BEPXHEM WJIM HKHEM CHocku
110JI€ CTPAHMIIBI?
32. | Kak Ha3bIBaeTCs AJIEMEHT | CTPOKA 3arojoBKa

OKHA, KOTOPBIH
COJICPKUT HA3BAHHE
00BbEKTa U KHOIIKA

CTPOKa COCTOSTHUSI
CTpOKa MEHIO
HET NMPaBUJIBHOT'O OTBETA




yIpaBJeHUs OKHOM?

33. | Kakoe MuHMManbHOE 9
OCHOBAHUE JI0JKHA 10
MMETh CUCTEMA 8
CUMCJICHUS, €CTU B HEH HET MPaBUWJIBHOTO OTBETA
MOXKHO 3aIlUCcaTh YUCIIA:
432,768, 568, 2437
34. | Kak Ha3bIBa€TCs ANEMEHT | CTPOKA COCTOSHUS
OKHa, B KOTOPOM CTPOKa 3arojoBKa
oToOpakaeTcs CTPOKa MEHIO
uHpOpMAITs O TEKYIIeM | HET MPaBUILHOTO OTBETA
COCTOSTHMH O0BEKTa U
CIIpaBOYHast
uHdopmarus?
35. | MarepuanbHOW MOJIENIBIO | MAKET CaMOJIeTa
SIBJISICTCS: YePTExK
Kapra
auarpamma
36. | Haznauenue yIPaBJIsATh XOAOM BBIUHCIUTEIIBHOTO Ipoliecca U
polreccopa: BBITIOJTHATH apU(METUUECKHUE U TIOTUYECKUE
JECUCTBUS
00pabaTpIBaTh OJHY MPOTPAMMYy B JTaHHBIN
MOMEHT BpEMEHU
OCYILIECTBIISITH MOAKIIOUCHHE TepUdEePUNHBIX
YCTPOMCTB K MarucTpaiu
PYKOBOJUTH pa0OTOM BHIUUCIUTEIbHONU MAIIIMHBI C
MTOMOIIIBIO AJIEKTPOHHBIX UMITYJILCOB
37. | Hakonuresnp HA )KECTKUX | BUHYECTEP
MarHUTHBIX JUCKaXx - JMCKETa
3TO: ¢ren-HakonuTeIh
DVD
38. | HazHauenue 0oOHapyKeHHE KOMIIbIOTEPHBIX BUPYCOB
AHTHUBUPYCHBIX «U3TICYUBAHMEY 3apaKEHHBIX (paiiioB
porpaMm Mo/ YHUYTOXKEHUE 3apa’KeHHBIX (DailyioB
Ha3BaHUEM KOHTPOJIb BO3MOKHBIX MyTEH pacpoCTpaHECHUS
«JIE€TEKTOPBDY: KOMITBIOTEPHBIX BUPYCOB
39. | Ilanens 3a1a4 CIyKUT NEPEKIIFOUECHUSI MEKTY 3aITyILIEHHBIMU
JUISL: MPUIOKEHUSIMU
3aBepiieHus padotsl Windows
0oOMEHa TAaHHBIMU MEXTY MPHIOKEHUIMU
IPOCMOTPA KaTaJOroB
40. | Pa3Hble CUMBOJIBI IPONOPLUHUOHAIIBHBIN
mpudTa UMEIOT Pa3Hyl0 | pyOJIeHbIN




MIUPUHY - 3TO MPUPT: pacTpoBbIi
BEKTOPHBIN
41. | ®@aiin - 3T0: pOrpamMMa WM JaHHBIC HA IUCKE, UMEIOIINE UM
eIMHUIIa U3MEepeHust HHOpMaLIUU
nporpaMMa B OTNIEpaTUBHOMN MaMsITH
TEKCT, pacrieyaTaHHbIN Ha TPUHTEPE
42. | ®aitnoBkIil BUPYC: BCETJia U3MEHAET KOJI 3apakaeMoro (aitna
BCEI/Ia MEHSET IuHY (aitna
MOpaXKaeT 3arpy304HbIE CEKTOPHI TUCKOB
BCET/Ia MEHSET HAYaJlo M JUTMHY (aitna
43. | ®ann, coaepramuin SAPIIBIK
CCBUIKY Ha JIOKYMEHT
peACTaBIsIeMbld OOBEKT | Marka
- 3TO: MPUJIOKEHHE
44. | AGCOJIIOTHBIEC CCBUIKU Ha | MPU KOMUPOBAHUU (HOPMYJIIbI HE U3MEHSIIACH
SYEUKH JIEKTPOHHOU CCBUIKA Ha SIYEUKH
tabmuibl Excel pu nepeMenieHuu GopMyITbl U3MEHSIIACH CChIITKA
UCIIOJIb3YIOT, YTOOBI: Ha STYEUKHU
3aMOJIHUTH STYEHKH MOJIOKUTEIbHBIMU
3HAYECHUSIMU
O0TOOPAKATUCH TOJIBKO MOJIOKUTETHHBIC 3HAUCHUS
B siUEMKAX
45. | OOMeH uH(opmanuent - | pa3roBop 1o TeaePoHy
3TO: HaOJII0/ICHHE 3a TTOBEJICHUEM PhIO B aKBapuyMe
MPOCIIYIIMBAaHUE PaJHOIIepeIaun
IPOCMOTP BUACO(DUIIEMA
46. | Axpecalusi B CE€TH - 9TO: | c0c00 uaeHTU(PUKAIIMKA Aa0OHEHTOB B CETU
KOJIMYECTBO CHMBOJIOB/CEK, KOTOPHIE
NEPECHUIAIOTCA YEPE3 MOJIEM
azpeca cepBepoB
MOYTOBBIN JIpEC MOJIb30BATEIISI CETH
47. | OnHOM U3 OCHOBHBIX paspelaroniasi CriocOOHOCTh
XapaKTePUCTUK TaKTOBas 4aCTOTa
MOHUTOpA SIBIISETCS: €MKOCTh
pa3psIHOCTh
48. | MeHto, KOTOpOE CHCTEMHOE MEHIO
MOSIBIIAETCS IPU TJIABHOE MEHIO
Ha)KaTUH HA KHOMKY KOHTEKCTHOE MEHIO
ITyck: OCHOBHO€ MEHIO
49. | MeHro i JaHHOTO KOHTEKCTHOE MEHIO

00BEeKTa MOSBISAETCA MIPU
IIETYKE Ha MPaBYIO

TJIaBHOEC MCHIO
OCHOBHOC MCHIO




KHOIIKY: CHUCTEMHOE MEHIO
50. | TekCTOBBIE PENAKTOPHI - | IPUKJIAJHBIE
3TO ... MPOTPAMMBI: CHUCTEMHBIC
CHUCTEMBI MPOTPAMMUPOBAHUS
JUISL PEIICHUS CIISIMAJIBHOTO Kjlacca 3a1a4
51. | Yemy paBen 1 6aitt? 8 ouT
10 6ut
1024 6ut
1000 out
52. | Yem oToOpaxkaercs ['eomeTrpuueckoit purypoii u qomnonHseTcs
KQXXIbIN TyHKT CJIOBECHOH 3aIUCHIO
ajnropuTMa Ha OJIOK- JIunusiMu oTOKA MH(POPMALINU C YKa3aHUEM
cxeme? nepeaBaeMbIX JaHHBIX
C110BECHBIM ONKUCAHUEM CYTH BBITIOTHSIEMbBIX
JIEMCTBUH
bJIOKOM IEHUCTBHUS C KOMMEHTApUEM
53. | Uemy Oynet paBHO 5
3HaYeHue nepeMeHHom X | 1
IIOCJIE BBINOJIHEHUS 2
KoMaHJbl X=X+2, ecin | 3
JI0 €€ BBIMOJIHEHUSI OHO
ObL710 paBHO 37
54. | Jlucku ajist CD-RW u DVD-RW
MHOT'OKPAaTHOM 3aIlMCH: CD-ROM u DVD-ROM
CD-R u DVD-R
HET NPaBWJIBHOT'O OTBETA
55. | Cucrema ympaBieHus MPUKJIAJHOTO MPOTPAMMHOTO 00ecTieueHus
0a3aMu JaHHBIX SBISETCS | CHCTEMHOTO ITPOTPAMMHOTO 0OecriedeHUs
IPOrpPaMMHBIM CUCTEM TIPOTPAMMHUPOBAHHUS
MIPOYKTOM, BXOJSIINM B | HET MIPaBUIILHOTO OTBETA
COCTaB:
56. | Ckonbko Out B 1 8*%1024 out
Koaiite ? 1000 6ut
1024 6ur
1010 6ur
57. | CkopocTh pabOThI TaKTOBOM YaCTOTHI MPOIECCOpa
KOMIIbIOTEpPA 3aBUCHT: OT BHU1a 00pabaTeiBacMOil HHGOpMALIHH
o0BbeMa BHEIITHETO 3alIOMHHAIOIIETO YCTPOMCTBA
o0bpeMa 0bpabaTeiBaeMOi HHPOpMAITUH
58. | Ckonbko OUt 4

HEOOXOUMO IS
KOJMPOBAHHUSI OJTHOU
OLICHKHU B CUCTEME

1
2
3




oneHuBanus ot 1 go 127

59. | Ykaxure BepHOE YCTPOMCTBO BBOJIA MPEAHAZHAYEHO JJIS IEPEIAUH
BbICKa3bIBaHUE: uH(pOpMaIMK OT YEJIOBEKa K MAIllHE
YCTPOMCTBO BBO/JIA MPEHA3ZHAYCHO /I 00pabOTKH
BBOJIUMBIX JJAHHBIX
YCTPOMCTBO BBOJA MPEIHAZHAYEHO /IS
peanu3anuu aaropuTMoB 00padOTKH, HAKOTUIICHUS
U niepeiayu nHGOopMaIiu
HET MPaBWJIBHOTO OTBETA
60. | Ykaxwure 1ma0JIoH, *.com
KOTOPHBIN OMmuchIBaeT Bce | *com.™
¢aitnbl, KOTOpble UMEIOT | com™.*
pacipenue .com? * *com
61. | AnroputmMoM MOHATHOE ¥ TOYHOE MPEANUCAHUE UCTIOITHUTEIIO
HA3bIBAETCS: COBEPILHUTH MOCJIEI0BATENBHOCTD JIEHCTBUIA,
HaIIPaBJICHHBIX HA JOCTH)KEHUE MTOCTABIICHHBIX
enen
110ipOOHBIN TIEpEeUeHb MPABUJI BHITIOTHEHUS
OIPEICIIEHHBIX ICHCTBUM
OPHEHTHUPOBAHHBIN rpad, YKa3bIBAIOIINUN MTOPSIOK
UCTIOJTHEHHSI HEKOTOPOTO Habopa KOMaH/
1OCJIEJOBATENbHOCTh KOMAH/I JUIsl KOMIIBIOTEpA
62. | AlIropuTMOM MOXHO VHCTPYKLHIO [T0JIb30BAHUA OTHETYLINUTEIIEM
Ha3BaTh: pacnucaHue ypoKOB B LIKOJIE
CXEMY 3BaKyallMM U3 TIOMEILIEHUS B Cllydae
noskapa
CITMCOK KJIacca B JKypHaJe
63. | Jus 1oIroBpeMeHHOro BHEIIHSSI IaMSTh
XpaHeHusI ”HPOPMAIIMKM | OTlepaTUBHAS MMaMSITh
UCIIOJIb3YETCS: MOCTOSIHHAS MMaMSITh
HET MPaBWJIBHOTO OTBETA
64. | Jlnsg noaximroueHus CETEBYIO KapTy
KOMITIBIOTEPA K MOJIEM
JIOKaNbHOU CEeTH CEHCOPHYIO MaHEeTb
UCIIOIb3YIOT: rpaduyecKuil TUIaHIeT
65. | Jdns coznanus u rpaduyecKkue peakTopbl
00paboTKH rpadUYeCKuX | MPOTrpaMMBbI MPOCMOTPaA rpaPUIECcKuX
U300paKeHun U300paKeHU’
peaHa3HAYCHBI: OMEepaIMOHHBIE CUCTEMBI
TEKCTOBBIE PEIAKTOPBI
66. | lns npencraBiieHus uugpsel 0 - 9 u OykBel A - F

YHUCCJ B

OyYKBHI A - Q




HIECTHAAUATCPUIHON yucna 0 - 15
CUCTEME CUHUCIICHHUS HET MPaBWJIBHOTO OTBETA
UCIOJIb3YIOTCSI:
67. | DnexTpoHHas Tabnaua - | MPUIOKEHUE, XpaHsIllee U o0pabaThiBaroliee
3TO: JTAaHHBIC B MPSMOYTOJIBHBIX TAOJIHUIIAX U
peIHa3HAaYeHHOE ISl aBTOMATH3allMK PacueToB
IPOrpaMMHBIE€ CPEACTBA, OCYIIECTBIISIFOIINE TTOUCK
uHpopManu
PUIIOKEHHE, PeTHA3HauYeHHOE 17151 cOopa,
XpaHeHusl, 00padOTKU U Tiepenayu nHhopMaIuu
MPUIOKEHHUE, MPeIHA3HauYEeHHOE /711 Habopa 1
reyaTty TadiIug
68. | Undopmanusi, koTopas JIOCTOBEPHOMU
OTPAKAET UICTUHHOE 00BEKTUBHOM
MOJIOKEHHE JICTI, ITOJIHOM
Ha3bIBACTCH: II0JIE3HOMN
69. | Undopmanuro, He 00BbEKTHBHOM
3aBUCSIIYIO OT JUYHOTO | MIOJTHOM
MHEHHUS KOT0-TTn00, aKTyaJlbHOU
MO>KHO Ha3BaTh: SPrOHOMUYHOM
70. | JocTtynHOCTB BO3MOKHOCTb €€ TIOJIyYEHUS TaHHBIM
uH(pOpMaIMKU O3HAYaeT: | MOTpeOuTeIemM
BXKHOCTD JIJIs1 HACTOSAIIIETO BPEMEHHU
HE3aBUCHUMOCTh OT YbET0-JIN00 MHEHHUS
ya00cTBO (hopmbl mtH 00BbEMA
71. | JIOKyMEHT B pabouasi KHHUTa
3JIEKTPOHHOM TabIuIe pabouwii JIUCT
Ha3bIBACTCS: TabauIa
siYerKa
72. | KomnbroTepsl 0JHOMN JOKAIBHOU
OpraHu3alliy, CBSI3aHHBIC | PETHOHATBHOMN
KaHaJIaMu Tiepeaadu TEPPUTOPUATBHON
uH(popMauu 1 rJ100aJIbHOM
COBMECTHOTO
HCIIOJIB30BaHUS OOIIUX
pecypcoB u
nepudepuiHbIX
YCTPOWCTB U
HAXO/ISAIUECS B OJJHOM
3J1aHUU, HA3bIBAIOT
CETBIO:
73. | MoryT nu pa3nu4HbIe 11a, €CJIIM OHM XPAHATCS B Pa3HBIX KaTajorax

(hailIpl UMETh

J1a, €CJIM OHU UMEIOT pa3Hblil 00beM




OJIMHAKOBBIE UMeHA?

Jda, €CJIM OHU UMCIOT PAa3JIMYHBIC AaThl CO3aHNA
HCT, HC MOI'yT

74. | IlogkiIrOYeHHBIN K CETH IP-anmpec
UHTEPHET KOMIBIOTEP BEO-CTpaHUILy
00s13aTEIbHO HMEET: JIOMEHHOE UM
MTOMCKOBYIO CUCTEMY
75. | OnepalnmoHHbIE CUCTEMBI | CHCTEMHBIE MPOTPAMMBI
- 3TO: CHUCTEMBI ITPOTPAMMUPOBAHUS
IPUKJIAIHBIE TTPOTPaMMBbI
MIPOTPaMMBI JIJIsl PEIICHUS CIIEIMaIbHOTO Kilacca
3a7a4
76. | C naHHBIMU KaKHUX - paboTaer co BCEMU NMEPEUNCIEHHBIMU
dbopmatoB padbotaer MS | popmaramu gaHHBIX
Excel: - TexcToBbI
- YucnosBou
- llara
77. | 3a eqMHUILY KOJIUYECTBA - our
uHbopMaIu - OaiT
PUHUMAETCS: - 0ot
- Koaiir
78. | Kakue metozsl - METO/bI 0OMEHA, BHIOOpPA U BCTABKU
COPTHPOBKH BbI 3HaeTe? | - METO/IbI BCTABKHU, MTOMCKa U 0OMeHa
- METOJIbl TOMCKA JIBOMYHOTO MOUCKA, BCTABKU
- METOJIbl TOMCKA, BCTABKU U BHIOOpA
79. | Kak ynanutb CUMBOJ - HaxxaTtb BS
CTOSIIIIUU CJIEBA OT - HaxxaTh Delete
Kypcopa? - Haxkath Alt
- Haxkatb Ctrl+Shift
80. | Kakue u3 - long
NEePEYUCICHHBIX TUIIOB - float
SIBJISTFOTCS TIETBIMU? - double
- long double
81. | Kakoe u3 satux - DJICKTPUYECKUN BBIKJIFOYATEIIb
YCTPOUCTB MOXKHO - aBTOMaTHu4eckas TejaedOHHas CTaHIIUS
Ha3BaTh KOMMYTaTOpOM? | - MOCT
- HU OJIHO M3 Ha3BaHHBIX
82. | Kak B TekcTOBOM - BOCMOJIb30BATHCSI BCTABKOW CHMBOJIA
penakTope HaOpaTh - UCTI0JIB30BAaTh JIJIsl 3TOTO PUCOBAHUE
CHUMBOJI, KOTOPOTO HET Ha | - BCTABUTh U3 CIICIMAIILHOTO (haiina
KJIaBHaType? - ICIIOJIb30BaTh rpauueCcKuil peTaKTop
83. | Pacumupenue Qaitna, kak | - THO HTHPOPMALIMH, COACPIKALIECICS HA TUCKE

TPaBUIIO, XapaKTEPU3YET:

- BpeMsl co3zianus (aitna
- o0BeM (aitna
- MECTO, 3aHHMaeMoe GailyioM Ha JTUCKe




84. | daiin pucynok.bmp C:\Mowu pucynkun\9 xmacc\
HaXOAMUTCA B Mamnke 9 C:\Mowu pucynku\9 knacc\prucyHok.bmp
KJ1acc, KoTopas BiiokeHa | Mou pucyHkn\9 Kkinacc\pucyHoK.bmp
B Manky Mou puCyHKHU C:\9 knacc\Mou pucyHKH\pUCyHOK.bmp
Ha nucke C: Ha3zoBure
nyTh K (aiy.
85. | Beenenue dhopmyIibl B = ("paBHO")
AYEUKY PJICKTPOHHOM _ ("momuepkuBanue")
tabmuibl Excel / ("xocast uepta")
HAYMHAETCSI C CUMBOJIA : ("gBoeToune")
86. | OnHOypOBHEBAS KaTaJIOT MPEACTABISAET JMHEHHYIO
¢aitnoBas cucrema: NOCJIEOBATENBHOCTh UMEH (PailiioB
CUCTEMa BJIO’KCHHBIX ITAaIOK
TpeOyrolas HaTu4us OJJHOTO YPOBHS K3IIIa B
nporleccope
HET IPaBWJIBHOTO OTBETA
87. | IlepeBon TekcTa ¢ - mporiecc 00paboTku nHPoOpMaITu
AHTJIMHACKOTO SI3bIKA Ha - IpoIIecc XpaHeHus1 nHpOpMaIuu
PYCCKHI MOKHO Ha3BaTh: | - Ipoliecc nepeaadyu uHpopmanuu
- IpoIIeCC MOoayUYeHus uHpopmaluu
88. | TexcToBsIif pegakTop — | - 00pabOTKH TEKCTOBOM HH(POpMAITUN
3TO Mporpamma i ... - 00paboTku rpaduyeckoit nHGopMaUU
- 00paboTKK BHI€OMH(OpMAIIUU
- pabOTHI C MY3BIKATbHBIMH 3aITUCSIMU
89. | Aaropurtm - 3TO - OIMMCaHMeE TT0CIeN0BATEIbHOCTH JCHCTBHUH,
CTPOT0€ UCIIOTHECHUE KOTOPBIX MTPUBOIMT K
PEIICHUIO TOCTABJICHHOMN 3a/1a4y 32 KOHEYHOE
YHCJIO IaroB
- TIpaBUJIa BBIIIOJHEHUS ONPEICIICHHBIX JIEUCTBUI
- OPUEHTUPOBAHHBIN Tpad), yKa3bIBAIOIIHIA
MIOPSAIOK BBITIOJIHEHHSI HEKOTOPOTO Habopa
KOMaH]T
- Ha0Op KOMaHJ JIJIsl KOMIIbIOTEpa
90. | Inst 0003HaUECHUS $
a0COJIFOTHOTO ajipeca #
SYEHUKU DJIEKTPOHHBIX @
Tabnui B popMynax *
UCIOJIb3YETCsI CUMBOJL:
91. | DnexTpoHHBIE TAOIHIIBI - | TPUKJIIATHBIE
3TO ... IPOTPaMMBbI: CUCTEMHBIE
CUCTEMBI POTPAMMHUPOBAHUS
HET MPaBWJIBHOTO OTBETA
92. | JokymeHT, co3naBaembliil | - Kanral
110 YMOJITYAHUIO - Jloxymenrl




npwioxenuem MS Excel
Ha3bIBACTCS:

- UM U3HAYAJIBHO 3aJa€TCS ITOJIL30BaTEIIEM
- be3pIMAHHEIHI

93. | Komanpa Edit (ITpaBka) - IepeMEeLIAET BbIIETIEHHBIN ()parMeHT TEKCTa B
=> Cut (Bsipe3aTsp) oydep oOMena
TEKCTOBOI'O PeAaKTOpa - IEpeMeEIIaeT BbICICHHBIN (parMeHT TEKCTa B
Word IPYyror TOKYMEHT
- IepeMeNIaeT BhIICTIEHHBIN ()parMeHT TeKCTa B
JIPYyroe MecTo JOKYMEHTa
- KOTIUPYET BBIJICTICHHBIN (PparMeHT TEeKCTa B
JPYroe MeCTO JOKYMEHTa
94. | JlokanbHas CETh - 3TO ... | - HEOOJbIIAs KOMIBIOTEPHAs CETh B MpEAEIax
OJIHOTO TIOMEIIEHUS WU TIPEATPUATHS
- KOMIIBIOTEPHAS CETh, PACIIOIOKEHHAs 110 BCEMY
MHUpPY
- YCTPOMCTBO ISl COEIMHEHUSI KOMITBIOTEPOB
MEXIy cO00M
- JIBa KOMITbIOTEPA COSTMHEHHBIE MKy COO0M
95. | IloumeHoBaHHas namnka
COBOKYMHOCTH (paityioB u | (paiin
MOAKATaJIOroB — 3TO: SIPIIBIK
nporpaMmma
96. | CobcTBEHHOE UM 3a/1a€T MOJIb30BATEIb
¢aiina: 3a/1aeTCsl MPOrPaMMO aBTOMATUYECKU
ONPEAEIACTCS ONEPALIMOHHON CUCTEMOM
IIPUCBAUBAETCS CIYYANMHO
97. | I'padpuueckue pefakTopsl | MPUKIATHbIE
- 3TO ... IPOTPAMMBI: CHUCTEMHBIE
CUCTEMBI IPOTPAMMUPOBAHUS
HET MPaBWJIBHOTO OTBETA
98. | HpaliBepbl yCTPOUCTB - CHUCTEMHBIE
3TO ... IPOTPAMMBI: CHUCTEMBbI MPOTPaMMUPOBAHUS
MPUKJIAJIHbIE
HET MPaBWJIBHOTO OTBETA
99. | IIporpammsl, CHUCTEMHBIEC
npeaHa3HAYCHHBIC NS CHUCTEMBbI MPOTPAMMUPOBAHUS
AKCIUTyaTaluu u MPUKJIATHbIE
TEXHUYECKOTO HET MPaBUWJIBHOTO BapUaHTa
obcnyxuBanus OBM:
100. | ITpunoxenue 3aKPbITh OKHO MPUJIOKECHUS

BBITPYKaeTCs U3
ONEPAaTUBHOU MMAMATH U
MPEKPAIIAET CBOIO
paboTy, eciu:

3aIlyCTUTh APYro€ MPUIIOKECHUE
CBEPHYTh OKHO MPUJIOKEHUS
MEPEKIIOUNTHCA B APYTrO€ OKHO




101.

[Iporpammei,
IpeAHA3HAYCHHBIE IS
CO3JIaHHUsI PE3EPBHBIX
KOIHI TOKYMEHTOB C
OJTHOBPEMEHHBIM HUX
CHKATUEM:

- apXHUBATOPbI
- aHTUBUPYCHBIC

- TUATHOCTHKHU

- popmaTupoBanue

102.

Yro Ttakoe FTP?

- MPOTOKOJ Nepenayu Ghaisos

- MPOTOKOJ MEPEAAYN CTPAHHUI]

- MPOTOKOJ MIEPEAAUN JIOCTya
- MPOTOKOJ NEPEAAYH TaHHBIX

103.

Kypcop - 3to

- METKa Ha 3KpaHe MOHUTOPA, yKa3bIBArOLIas
MO3HUIINIO, B KOTOPO# OyJieT 0TOOpakeH BBOAUMBII
C KJIaBUATYyPbI

- YCTPOKCTBO BBOJIa TEKCTOBOM MH(POPMALIMH

- KJIaBUIIIa HA KJIaBUAType

- HAMMEHbIIHHA 3JIEMEHT OTOOpaKEHHUsI Ha HKpaHe

104.

B JIa3C€PpHOM OUCKC
HCIIOJIB3YCTCA:

ONITUYCCKUI MPUHITUT 3aTTUCH U CIUTHIBAHUS
uHpopManu

MarHUTHBIA IPUHIUIT 3aITUCH U CYUTHIBAHUS
uHbopMaIu

flash-mamsTh

HET MPaBWJIBHOTO OTBETA

105.

B muckerax u
BHUHYECTEpaAx
UCIIOJIb3YETCS:

MarHUTHBIA IPUHIUI 3aIIUCH U CYUTHIBAHUS
uH(popmMaun

ONTUYECKUI MPUHIIMI 3aIIUCU U CUUTHIBAHUS
uH(popMaIuu

flash-namsars

HET NMPaBUJIBLHOI'O OTBETA




