MUHHMCTEPCTBO NPOCBEIIEHMS
POCCHHCKOM ®EAEPALIMH

®EJEPAJIBHOE
F'OCYJIAPCTBEHHOE BIO/KETHOE
OBPA3OBATEJILHOE YUPEK/JIEHUE BBICIHIEIO OBPA3OBAHMS
«TIYTAHCKHMI T'OCYJAPCTBEHHBII NEJATOTMYECKHUN YHUBEPCHUTET»
(PIr'BOY BO JII'TIY»)

HHeTaTyT HeTOpHE, MeXKTyHAPOAHBIX OTHOWeHHIT | COLHA/IbHO-TIOJIHTHYECKHX HAYK
Kadenpa noxymenroBesenns n apxusopenenus

YTBEPXKIAKO
Hupegzop MMUMOCITH

o/ Hutkosekas C.A.
«15» nexabps 2023 r.

PABOYASI IPOI'PAMMA YYEBHOM AU CHMILIAHBI

JloKkymeHnTOBeIeHHEe B NPOdecCHOHATLHOI JesITeILHOCTH nejgarora

ITo nanpasienunio noaroroskn 44.03.05 Ilearoruyeckoe oOpasoBanue (¢ aBYMS
MPOGUIAMH MOATOTOBKH)

[popuas noaroroskn Buonorus. Dxonorus

Keaaudukauus einyckunka — Oakanasp

®opma o6yuenns — ouHas, 3a09Has

Kype — O®O - 2 xype (3 cemectp), 300 — 2 Kypc (4, 5 TpumMecTpsi)

Jlyranck, 2023



PaGoyass mporpamma y4eGHOH IMCLMIUIMHBI SBIAETCS 4YacThlO OCHOBHOM
npod)eccHOHaNBHOM 06pa3oBaTeIbHON MPOrpaMMBI JIlsl IOATOTOBKH OakaraBpoB o
HarnpaBleHuio noxarotosku 44.03.05 Tlemarormdeckoe obpasosanne (c ABYMs

MpOdHIIMU TIOATOTOBKH), poduio Bronorus. DKoIorus OYHOH W 3204HOH hopM
obyueHus.

PaGoyas nporpaMMa JUCLMIUIMHBI pa3paboTaHa B COOTBETCTBHHM C
®esepanbHeIM 3aK0HOM OT 29 aexabpst 2012 r. Ne 273-®3 «O6 obpasosanuu B
Poccuiickoit ®enepauun» (¢ uM3MeHeHHsMH H gomonHeHuamu), ®I'OC BO —
GaKamaBpHaT 10 HANpaBlIeHuIo MoaArotoskr 44.03.05 Ilenaroruyeckoe 0dpasoBanue
(c aByMst MpOoMMISIMM TIOATOTOBKH), YTBEPXKIECHHBIM MpukasoM MuHHCTEPCTBA
HAYKH ¥ BBICIIero obpasopanus Poccuiickoit ®eneparmu ot 12.02.2018 r. Ne 125 (¢
U3MEHEHHUSAMM W jonojHeHusmu) W IlpodeccHoHanbHBIM  CTAHAAPTOM,
yTBepkeHHbIM I[lpukasoM MHUHHCTEpCTBA TpyAa U COLMANBHOH  3allMTHI

Poccuiickoit ®enepauun «O6 yTBepkIeHHWH MPO(ECCHOHAIBHOIO CTaHIapTay
ot 18 okts0pst 2013 1. Ne 544H.

COCTABUTEJIN:
KaHA. TIel. HayK, [OleHT Kadeapsl [JIOKYMEHTOBEIEHHS W apXHBOBEICHUS
OI'BOY BO «JIT'TIY» Yapuyenko FOnus BukropoBHa,

accucTeHT Kademphl nokymeHToBeneHus u apxuBoseniens ®IBOY BO «JIITIV»
IllapameTr Exatepuna AnekcanapoBHa

VTBepiKaeHa Ha 3ace[JaHuK Kaeapsl J0KyMEHTOBEICHUS U apXUBOBEICHNUS
ITpotokon ot «11» nexabps 2023 r. Ne 8
3aBeayrouuii kageapoi

JIOKYMEHTOBE/IEHUS U apXHUBOBEICHUS Visuenko HO.B.

{
i

OnoGpena Ha 3acenanum ydeOHO-MeTOAMUecKOd Komuccun WHCTHUTYTa MCTODHA,

MEK[YHApOIHBIX OTHOIIEHUH U COLMAIbHO-TIONIMTHYECKHX HAYK
ITpoTtokon ot «12» nexabps 2023 r. Ne 4

Ipencenarens y4eOHO-METOAUYECKOM
komuccud MHCTUTYTa HCTOPUH,

MK TyHAPOIHBIX OTHOLIEHHUH

U COLIMATIbHO-TIOTMTHYECKUX HaYK

Axuniuesa U.I1.

COI'TACOBAHO:

3aBeyroyi y4eOHO-METOAUYECKIM OTAEIOM ~ /" (Casenkos B.B.



Crtpykrypa u coaepkaHue y4eOHOM IUCHUTITHHBI

1. Henn u 3an0a4n y4eOHOM JUCHUILIHHBI

[lenrn  w3yyeHUs  JAWCHMIUIMHBL  OOecredeHue  OO0ydJaroluxcs
TEOPETUUECKIUMU 3HAHUSIMU O CBOMCTBAX, MPU3HAKaX, (PYHKIUSAX, CTPYKTYpE
U MHOrooOpa3uu JOKYMEHTOB, MX KJacCU(PHUKAlMU, METOJaXx U Crocodax
JOKYMEHTUPOBAaHUSI; MO3HAKOMUTH C TIPOLIECCOM CO37aHusi, 00pabOTKH,
XpaHEHMsI ¥ UCIOJIb30BAHUSI IOKYMEHTOB; C(POPMUPOBATH HABBIKU JIETIOBOM
KOMMYHUKAIIMU B YCTHOW Y TUCbMEHHOM (hOpME Ha PYCCKOM $SI3BbIKE, HaBBIKU
cocTaBlieHUsT U OQOPMIICHUSI  pPa3JIMYHBIX  BUJOB  JIOKYMEHTOB,
HCTIOJIB3YEMbIX B MPO(HECCUOHANIBHOU I€STEILHOCTH Nearora.

3agaud: TO3HAKOMHUTh C OCHOBHBIMU TIOHSTUSIMH B 00JIacTH
JOKYMECHTAITMOHHOTO OOCCIICUCHHsI YIPABJICHUS; OCBOUTH METOIBI M
CrocoObl  JIOKYMEHTHUPOBAHMS; HM3YYUTh CTPYKTYpY JOKYMEHTa U
HOPMATHBHBIE TpeOOBaHWS K O(GOPMIICHHIO PEKBU3UTOB JIOKYMCHTOB;
chopMHpOBAaTH OCHOBHBIC TMPAKTHUYCCKUE HABBIKH, HEOOXOIWMBIE IS
cocTaBieHHsT U OQOPMIICHHS  Pa3IUYHBIX  BHUJOB  JIOKYMEHTOB,
HCIIOJIb3YEMBIX B IIEArOrM4€CKON JEATEIbHOCTH.

2. Mecto nucuuninnbl B cTpykrype OIIOII

VYyebnas aucnuruinHa «JlokyMeHTOBeneHHEe B MpodecCHOHATbHON
JESATENBHOCTH TIEJarora» BXOJIUT B 4acTh, (GOPMHUPYEMYIO YYaCTHUKAMHU
00pa3oBaTEIbHBIX OTHOUMIEHUN, TUCIUIUIMH MOJATOTOBKH CTYJICHTOB.

HeoOxoauMbIMK yCIIOBHSIMU JIJIT OCBOCHHSI YY€OHOW NHCIIMTUTAHBI
SIBJISIFOTCSI:

3HaHUS OCHOBHBIX MPEJCTABJICHUN O JOKYMEHTE, BUJaX M THUIIaX
JIOKYMEHTOB, TOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €TI0 Pa3BUTHS,

yMeHHs 00001IeHNsT Y4eOHOTO MaTepuaia 1 JOTHIECKOTO U3TI0KEHUS
y4eOHOI nHpOpMaIINH;

HABBIKM KOMMYHHKAIIMU B YCTHOU U MUCbMEHHOU (hopme.

ConepkaHue JUCHUIUIMHBL SIBISETCS JIOTUYECKUM MPOJOJIKEHHEM
COJICPKAHUST AUCUUIUIMHBI «PyCCKHMIl SI3bIK M KYJIbTYypa PEYU» MU CIYKUT
OCHOBOM Uil JAJbHEWILEr0 OCBOEHUS TYMAaHUTApPHBIX JIUCIUIUIMH
BapUATUBHOMN YaCTH Y4EOHOTO IJIaHa.

3. IlepeyeHb IUIAHHPYEMBIX Ppe3yJbTATOB O0y4eHHSA IO
AUCHUIIMHE (MOIYJII0), COOTHECEHHBIX C MHIAMKATOPAMH JOCTHU:KEHHSA
KOMIIETeH LU

HNuauxkarop Pe3yabTaThl 00yueHus mo

Koa mo ®I'OC BO
NOCTHIKeHUS TACHUILINHE

YHUBEpcaJIbHbIE

VK-4. Cmocoben | YK- 4.2. Bener | 3Haer KOMMYHUKATUBHO
OCYHIECTBJISATh  JICJIOBYIO | JIGJIOBYK)  TNEPENUCKY | MPUEMJIEMbIE  CTHUJIM  JIEJIOBOTO




KOMMYHHKAIMIO B YCTHOM | HA TOCYAapCTBEHHOM | OOLICHMS, BepOaJIbHbIE U
U THCbMeHHOW ¢opmax | si3pike PD ¢ yderom | HeBepOanbHbIE CpeacTBa
Ha rOCYJapCTBEHHOM | OCOOEHHOCTH B3aUMOJICHCTBUS ¢ HapTHEpamH,
SI3BIKE Poccniickoil | CTUIMCTUKA aCIIeKTBl  KYJBTYpBl pe€UYd U
denepanuu U | opuLHaIBHBIX U | SI3bIKOBBIE HOPMBI B JICJIOBOM
MHOCTPAaHHOM (p1X) | HEODUITHATHHBIX B3aMMOJICHCTBUM.
A3bIKe(ax) UceM VYMmeer: BblpakaThb CBOE MHEHHUE U
apryMEeHTUPOBAHHYIO OLICHKY,
BBICTPANUBATh JIeJIOBYIO
KOMMYHUKAIlUlO B YCTHOH U
NUCbMEHHON (hopMax.
Bnageer: mMeronamMu M HaBBIKAMH
KOMMYHHKAIIMM HA PYCCKOM SI3bIKE
B CUTYaLUsAX JIEJI0BOTO
B3aUMOJICHCTBHUSL.
Oo6menpoheccHnoHATLHBIC
OIIK-8. Crnocoben | OIIK  8.2. 3Haer | 3Haer IIOHATHE, CTPYKTYpY,
OCYILIECTBIISATh METO/IbI aHanmu3a | yHKIWW, LEIH MeAarorndecKon
[1€/1arOrMYECKYIO e1arornyeckon NeSITEeIbHOCTH,  TpeOoBaHMS K
NESTEIbHOCTh Ha OCHOBE | CUTYallUH, COBPEMEHHOMY II€/1arorys,
CIELUANbHBIX  HAay4yHBIX | Mpo(ecCHOHaNIbHOM YMeer: COBEpIIEHCTBOBATH CBOU
3HAHUU pedexcun npodeccuoHaIbHbIE

3HAHUA W YMCHHUSA Ha OCHOBC
IIOCTOAHHOI'O CaMOO6pa3OBaHI/IH;

Bnageer: criocobamu
COBEPILICHCTBOBAHUS

npoecCHOHANBHBIX  3HAHUM U
YMEHUU TMyTEM HUCIOJb30BaHUS

uHGOPMaIIMOHHON CpeIbl

4. CTpyKTYypa ¥ coaepkaHue yueOHoi JUCIUILIUHbBI

4.1. O0bem yueOHOIi JUCHMILUIMHBI U BUIbI YUeOHOI padoThl

O0BeM 4acoB / 3a4eTHBIX €INHUII

Buj yueOHoii padoThI Ounast opma Ouno-3a04Has popma /
3aounas popma

OO0uas TPyA0€eMKOCTb 1M CHUTIITHHbBI 72 (2 3a4. en.) 72 (2 3a4. ex.)
O0si3aTeqlbHAsi ayIMTOPHAs Harpy3kKa 73 3
(Bcero 4acoB), B TOM 4HcJe:
Jlekuuu 8 2
CeMHHApCKU 3aHSTUS — —
[IpakTuueckue 3aHATHs 20 6
JlaGopaTopHbie pabOThI — —
KypcoBas paboTa / KypcOBOH IPOEKT — —
Jlpyrue ¢GopMbl OpraHu3anud  y4eOHOTrO
npoiiecca (KOHTpOJBHBIE paboThl, 4 4
WH/IMBUYaJIbHBIC 3aHATHUS, KOHCYJIbTAIUU
¥ 1p.)
CamocrosiTesibHasi  padoTa  CTyJeHTa 40 60




(Bcero 4aco,)

PopmMa arrecraluuu 3a4eT 3a4€T

4.2. Conep:kaHue pa3iejoB AUCHHUILIMHBI

Tema 1. Teopernko-npaBoBble W HOPMATHBHbIE OCHOBBI
JAOKYMEHTALMOHHOI0 o0ecneyeHus1 yIpaBJieHHs.

JlokyMeHT Kak HocuTenb uH(opmanmuu. OCHOBHBIE TIOHATUS B
00JaCTH TOKYMEHTALIMOHHOTO 00€eCIeYeHusl yNpaBlIeHHs. 3aKOHOAATEbHAs
U HOpPMAaTUBHO-METOAMYECKass 0a3a JOKYMEHTAIMOHHOIO O0OeCcredeHHUs
ynpapneHus. Oynkiuu nokymenTa. Knaccudukanms 10KyMEHTOB.

Tema 2. CrangapTusanusi npouecca J0KyMeHTHPOBAHUS.

CocTaB pEKBU3UTOB JOKYMEHTOB. TpeOoBaHHS K OQOPMIICHHUIO
PEKBU3UTOB  JOKYMEHTOB. TpeOoBaHMs K OJaHKaM  JIOKYMEHTOB.
Hauunonansnseiii crannapt Poccuiickoit @enepaunn ['OCT P 7.0.97-2016.
Cucrema craHfapToB MO MHPOpMALMH, OMOIUOTEYHOMY U U3JATEIbCKOMY
neny. OpraHu3allMOHHO-pacHOpsAUTENbHAs JOKyMeHTalus. TpeboBaHus K
oopmiieHHI0 TOKyMEHTOB. CHCTeMa JOKyMEHTAallUh B 00pa3oBaTeNbHOM

OpraHU3aLMH.
Tema 3. Cucrema OPraHU3alMOHHO-PACIOPAAUTEIbHOM
noxkymenrauuu (OP).
OpranuzanoHHbIE JTOKYMEHTHI CHUCTEMBI OP/I. Oobmas

XapaKTEepUCTHKAa W Ha3HaueHWe JOKyMeHTOB. [loaroroBka mpoekrta
JOKyMeHTa. PeKBHU3UTBI JOKYMEHTOB, CTpPYyKTypa Tekcra. IlpaBuia
oopMJIEHUS U YTBEPKIEHUS. BUIbl OpraHM3allMOHHBIX JOKYMEHTOB.
PacnopsinurenbHbie JOKYMEHTHI CHUCTEMBI OP/I. Obmas
XapaKTEpPUCTHKA U Ha3HAYEHHE IOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTA
u npaBuwia odopmiieHus. Buabl pacnopsauTenbHBIX AOKYMEHTOB: YKas3bl,
IIOCTaHOBJICHHUS], IPUKA3BI, PACHIOPSIKEHNUS, PEIICHNS], HHCTPYKLIHH.
HNupopmanimoHHo-cipaBouHble J0KyMeHTbl cuctembsl OPJI. OOGmias
XapaKTepUCTHKa M Ha3HA4Y€HHWE JOKYMEHTOB. Buzasl uH(pOpMannoHHO-
CIPAaBOYHBIX JOKYMEHTOB. OCOOEHHOCTH COCTaBICHUS U OPOPMIICHHUS.
Tema 4. Opranmsanusi JTOKYMEHT0000poTa 00pa3oBaTebHOI
OPraHHU3anMH.
®opMbl OpraHu3anuyd padoThl C JOKYMEHTaMH. J[0KymMeHTOOOOpOT.
Hokymentonotoku. Ilopsimok  oOpaOOTKM  BXOIAIIMX  JOKYMEHTOB.
Peructpamus nokymentoB. [lopsimok oOpabOTKH HCXOIANINX JOKYMEHTOB.
Homenknatrypa pgen. @®opmupoBaHue, o(hOpMIICHHE, XpaHEHHE Jel B
TEKyLIeM AenonponsBoacTse. O0OpaboTKa e AJisl MOCIEAYIOMIEro XpaHeHUSI.

4.3. Jleknun
No O0BbeM yacoB
- HaumeHnoBanue TeMbl Ou4Ho-3204Has
n/n Ounas ¢popma
¢opma /




| 3a04Hasi gpopma

3 cemectp / 4 TpumecTp

1 TeopeTuko-paBoBbIE ¥ HOPMATHBHBIC  OCHOBBI )
JIOKYMEHTAI[MOHHOTO 00ECIIeUeHUs yIIPABICHUS 2
2 | Cranaaptu3anus npoiecca JOKyMEHTUPOBAHUS 2
3 Cucrema OpTraHU3AIIOHHO-PACTIOPS AU TESILHOM ) i
JIOKYMEHTAITUN
4 Opranuzanus JOKYMEHTOO0OOpOTa 00pa3oBaTEIbHON ) i
OpraHu3aIu
HUroro: 8 6
4.4. IlpakTnyeckne / CEeMUHAPCKHE 3aHATHUS
O0beM yacoB
Ne OuHo-3a04yHas
HaumeHoBaHue TeMBbI
n/n Ounas ¢opma ¢opma /
3a04yHas gpopma
3 cemectp / 4 TpumecTp
1 TeopeTuko-paBoBbIE ¥ HOPMATHBHBIC  OCHOBBI 4
JOKYMEHTAITMOHHOTO 00ECTICUCHHUS YIIPABICHUS 2
7 | CranpapTu3aiys npouecca J0KyMEHTHPOBAHUS 4
3 cemectp / 5 TpuMecCTp
3 Cucrema OpTraHU3AIIOHHO-PACTIOPS AU TESILHOM 6
JOKYMEHTALUH 2
4 | lenoBoe NUChbMO KaK OCHOBHOM BH/JI IEPEMUCKU 2
5 Opranuzanus JOKyMEHTO0OOpOoTa 00pa3oBaTeNbHON 4 )
OpTraHu3aIuu
HUroro: 20 6
4.5. JlaGopaTopHbie padoThI
Y4eOHBIM IJIaHOM HE MPEYCMOTPEHBI.
4.6. CamocTosiTesibHAs padoTa CTYACHTOB
O0BeM yacoB
Ne HaumenoBanmue Buja camocTosiTeILHOM OuHo-3209Han
n/n pasaeJia / TeMbl padoTbl Ounas popma ¢popma /
3ao04Hasi popma
3 cemectp / 4 TpuMecTp
Teoperuko-npaBoBbie | [logroroBka K
u HOPMATUBHBIC | IPAKTUYCCKOMY 3aHATHIO H
| | ocHoBsI BBITIOMIHEHNE  [PAKTHYECKHX ] 16
JOKYMEHTAITMOHHOTO | 3a/IaHUi
obecrneyeHus
yIIpaBIICHUS
Cranmapruzamnus IToaroroBka K
5 | mponecca MPAaKTUYECKOMY 3aHSTHIO W 3 16
JIOKYMEHTHUPOBAHUS BBITIOJTHCHUE TPAKTHYCCKUX
3aJJaHui




3 cemectp / 5 TpuMecTp

Cucrema [ToaroroBka K
3 | OPraHM3ALMOHHO- MPAKTUYECKOMY 3aHSTHIO M ] 10
pacropsIuTeNIbHON BBITIOJIHEHUE TPAKTHYECKHUX
JIOKYMEHTallu! 3a1aHAN
Jenoroe nmucbmo kak | [Toarororka K
4 OCHOBHOM BH/JI | IPAKTUYECKOMY 3aHATUIO U ] ]
MEePENUCKU BBITIOJITHEHUE TPAKTHYECKUX
3aJaHUN
Opranu3zanus [ToaroroBka K
5 JIOKYMEHT0000pOoTa MPAKTUYECKOMY 3aHSATHIO U ] 10
o0OpazoBarenbHON BBITNIOJITHEHUE TPAKTHUYECKUX
OpraHu3aluu 3a/IaHUI
Hroro: 40 60

4.7. KypcoBbie padoThI
Y4eOHBIM MJIAHOM HE MPETyCMOTPEHBI.

5. Meroauueckoe odecneyeHue, 00pa3oBare/ibHbIC TEXHOJIOT U

[IpenogaBanre AUCHUILIMHBI BEAETCS C MPUMEHEHUEM CIETYIOLIUX
BHJIOB 00pa30BaTEIbHBIX TEXHOJIOTHIA:

— TPaJAUIIMOHHBIE METOAbl O0YUECHUS: JICKIINH, TPAKTUUECKUE 3aHSATHUS,

— uH(OpPMAIIMOHHBIE TEXHOJIOTUU: HCIOJIb30BaHUE AJIEKTPOHHBIX
00pa3oBaTEIbHBIX PECYPCOB, JIEKTPOHHBIX OMOIMOTEK MPHU MOJATOTOBKE K
MPAKTUYECKUM 3aHSATUSIM;

— WHTEPAKTHUBHBIC TEXHOJIOTMU: MO3TOBOM IITYypM, paboTa B MajbIX
rpynmax. B pamkax gaHHOW oO0pa3oBaTeIbHOM TEXHOJOTMH OCHOBHBIMU
dbopMaMH OpraHu3alMi Y4yeOHOTro IIpoIlecca SBWINCH: YHPaKHEHUS I10
MIPUMEHEHUIO 3HAHUM, JOKJIA/Ibl CTYJAEHTOB, BHICTYIUICHUS HA MPAKTUYECKUX
3aHATUSAX, TOATOTOBKA CTYACHTAMU PA3JIMYHBIX BUJIOB JIOKYMEHTOB.

6. @opMbI KOHTPOJISI OCBOECHHS Y4eOHOI AU CHUTITHHBI.

Texymas arrecTanus CTYACHTOB TPOU3BOAWTCS B JHUCKPETHHIE
BPEMCHHBIE HMHTEPBAJIBI JIGKTOPOM H TMPENoJaBaTeIeM(SIMH), BETyIIUMH
MPAKTUYECKHUE 3aHATHUS TI0 TUCIUTUINHE B CICAYIOMUX hOopMax:

— BBITIOJTHCHHE TTUCHbMEHHBIX JIOMAITHUX 3aaHUM;

— CaMOCTOSTENIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAIIU3;

—BBICTYIUJICHHE HA TIPAKTUYECKUX 3aHATUSIX;

—~TTMCbMEHHBIE OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMekyTOUHBIN KOHTPOJIb MO pe3yJbTaTaM OCBOCHHUS JUCIUIUIAHBI
MIPOXOJUT B (POpME YCTHOTO 3a4eTa.

Cucrema olleHUBaHUS y4E€OHBIX JIOCTHXKEHHUM CTYJIEHTOB, OIICHOUYHBIE
CpelcTBa TpEICTaBlIeHbl B (OHJIE OIEHOYHBIX CPEACTB K pabouei
nporpamMme yu4eOHOU TUCHUITITUHE (TIPUT0KEHHHN).



7. YuyeOHO-MeTOAMYECKOe W  MPOrPAMMHO-HH(OPMALMOHHOE
o0ecneveHnne TUCHUTINHBI

a) OCHOBHas JIUTEpaTypa:

1. [TaBnoBa, P. C. JlokymMeHTaImoHHOE OOECTICUCHHUE YIPABJICHHS /
P. C. [1aBnoBa. — 2-e u3j., crep. — CII0. : Jlans, 2023. — 608 c.

2. Ky3nenoB, M. H. [enonpousBoACTBO : Yy4eOHO-CIIPaBOYHOE
nocobue / . H. Ky3nenos. — 12-e uza. — M. : JlamkoB u K°, 2023. — 405 c.

3. lllyBanoBa, H. H. OcHOBBI Je10MpOon3BOACTBA. S3BIK CIIy)KEOHOTO
JOKyMEeHTa : y4eOHMK u mpakTukym mis By3oB / H. H. Illysanosa,
A. 1O. 1Banoga ; mox o6, pea. H. H. lyBanoBoii. — 3-e u3., mepepad. u 101. —
M. : FOpair, 2022. — 384 c.

0) TONOJIHUTENIbHAS JTUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTarimonHoe o0ecredeHne yrpaBieHHs :
yue0. mocobue / B. A. ApacnanoBa. — 3-¢ u3j., Aom. u nepepad. — Cypryr :
Cypl'T1VY, 2019. — 239 c¢. — Texkcrt : amekTpoHHbIN // JIaHb : 3JIEKTPOHHO-
oubnmoreunas cuctema. — URL: https://e.lanbook.com/book/151937.

2. 'amenko, H. H. OcHoBBlI aenomnpousBojacTBa : yded. mocobue /
H. H. TI'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : 3neKTpOHHBIN
/[ Jlanb : AJIEKTPOHHO-OMOMMoTeunas  cucrema. —  URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. HauuonaneHblii cTanaapt Poccuiickoi
Oenepanuu. Cuctema CTaHAApTOB MO HH(OpMaIMK, OUOIMOTEYHOMY U
u3JaTeNbcKoMy eny. OpraHu3alnoOHHO-PACIOPAIUTENbHAS TOKYMEHTAIIHS.
TpebGoBanus k oQOPMIICHUIO JOKYMEHTOB [DJIEKTPOHHBIN pecypc]| : YTB.
IIpukazom Poccrangapra ot 08.12.2016 Ne 2004-ct (pen. ot 14.05.2018). —
Pexxum JOCTyma:
https://www.consultant.ru/document/cons_ doc LAW 216461.

4. JlokyMeHTOBeIeHHe W apXwBOoBeAcHHE : cioBapb / coct. O. T.
YcanoBa [ np.]. — Yemsbunck : UI'MK, 2015. — 115 c¢. — Teker :
ANEeKTpOHHbIN // Jlanb : 35ekTpoHHO-OMONIMOoTeuHass cucrema. — URL:
https://e.lanbook.com/book/177717.

5. [Merymko, H. E. JlokymeHTanmoHHOe oOecIiedeHUe YyMpaBIICHUS :
yue6.-Metoj1. mocobue / H. E. Ilerymko. — Munck : BI'VKHU, 2020. — 165 c.
— Tekcr : anekTpoHHBIN // JIaHb : 3JIEKTPOHHO-OUOIMOTEYHAsT CUCTEMA. —
URL: https://e.lanbook.com/book/176019.

6. IlpaBuna nenonmpoM3BOACTBA B TOCYJAAPCTBEHHBIX OpraHax,
opraHax MECTHOTO CaMOYIpaBJICHUS [DJIEKTPOHHBIM pecypc]| : YTB.
npukazoM PocapxmBa ot 22.05.2019 Ne 71. — Pexum pgocryna:
https://base.garant.ru/72291836/.

7. IlpumepHas  MHCTPYKUHsS IO  JEJIONPOU3BOACTBY B
rOCyJapCTBEHHBIX OpPraHU3ANUAX [DJICKTPOHHBIA pecypc| : YTB. MPUKA30M
Pocapxusa oT 11.04.2018 Ne 44, — Pexxum JoCTyma:
https://www.garant.ru/products/ipo/prime/doc/71920678/.



8. TumoBass HHCTPYKIHSI TIO ACIONPOU3BOACTBY B HUCIIOTHUTEIBHBIX
opraHax rocyaapctBeHHod Biactu Jlyranckoit Haponnoit PecnyOnuku
[DnexTpoHHBIN pecypc] : yTB. mocTtaHoBieHueM Coseta Munuctpos JIHP ot
18.10.2016 No 562. — Pexxum JIOCTyIIA:
https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) nTepHET-pecypcehr:

1. Jlyranckas  pecnyOJMKaHCKass ~ yHUBEpCAJIbHAs  Hay4Has
oubimoreka uM. M. I'opbkoro : [caiiT]. — Pexxum noctyma: http://lib-lIg.com.

2. Poccuiickas rocynapcTBeHHass OubOnuoTeka : [caliT]. — Pexum
noctyma: https://www.rsl.ru.

3.  Haywynas  Oubmuoreka  ®I'BOY  BO  «Jlyranckoro
roCyJapCTBEHHOTO TIEIarormuecKoro yHUBEpcUTeTa» : [caiiT]. — Pexum
nocryna: https://lib.lgpu.org.

4. OBC IPR SMART [caiit] : Hay4HO-00pa30BaTENbHbII pecypc. —
Pexxum noctyna: https://www.iprbookshop.ru.

5. ObC «Jlanp» [caliT] : »nekTpoHHas OubauMoTeKa. — Pexum
noctyma: https://e.lanbook.com.

8. MarepuajibHO-TeXHUYECKOe o0ecneyeHne U CIUIIHHbI

OcBoeHnue JUCUUTUTUHBI Ipeanogaraet HCIIO0JIb30BaHUE
aKaJIEMUYECKUX ayIUTOPHUI Il POBEACHHUS JIEKIIMOHHBIX U MPAKTHYECKUX
3aHSTHIH, COOTBETCTBYIOIIHNX JNEHUCTBYIOLIUM CaHUTapHbIM u
MIPOTHUBOIIOKAPHBIM ITPaBUIaM U HOPMaM.

AynuTOpHOE OCHAILEHUE: JIEKLIMOHHAs ayJauTopusi, pabodee MecTo
npenojaBaTesisi, OCHAIlEHHOE KOMIBIOTEpPOM, padoune MecTa CTYACHTOB,
KaHLIEJSIPCKOE OCHAILIEHUE Y4eOHOTo mpoliecca.

JIeKIMOHHBIE 3aHATHUS: MYJbTUMEAUIHAS ayAUTOPUSA: KOMIIBIOTEP
MyJIBTUMEANA C NPHUKIAJHBIM IPOrPAMMHBIM OCHAIICHHEM: IIPOEKTOD,
KOJOHKM, IIporpamMma Jjsi MpocMOTpa BHIEO (ailyioB, TeneBU30pP,
MIPE3EHTALUU 110 TEMaM JUCLUIUINHBI.

[IpakTHueckne 3aHATHA: KOMIBIOTEPHBIA KJIACC, NPE3CHTALMOHHAS
TEXHUKA.

[IpenonaBanue JUCUUTUTUHBI MpeaycMaTpuBaeT JOCTYII
00yYaromuxcsi K SJIEKTPOHHO-OUOIMOTEUHBIM CHCTEMaM (JIEKTPOHHBIM
oubnmorexkam) «Jlaup», [IPR SMART u k snekTpoHHON MHGOPMAIIMOHHO-
o0Opa3oBaTeNbHOM cpesie yHUBEPCUTETA.


https://e.lanbook.com

9. JIucT TOMOJTHEHUH U U3MEHEeHUI

n/n

JlaTa
BHECeHHS
H3MeHeHus /
JONOJIHEHH S

OcHoBaHHe

Conep:xanue usmMeHenus /
JOTMOJTHEHHS

Jluna, moarsepaaawime
U3MeHeHue / JOMoJTHeHHe

3aBenyomuii Jdupexrop /
kadenpoii JleKaH
(®HO, (®HUOo,
MOAINCH) MOAINCH)







