MUHHCTEPCTBO IMPOCBELLEHUS
POCCHUUCKOHN ®EJEPALIMU

®EJIEPAJILHOE
rOCYJIAPCTBEHHOE BIO/UKETHOE
OBPA30BATEJIBHOE YYPEJK/JIEHHUE BBICHIEIO OBPA30OBAHUS
«IYTAHCKHI TOCYJIAPCTBEHHBIN NEJATOTrMYECKUNA YHUBEPCHTET»
(®PI'BOY BO WJIT'TIY»)

WHCTHTYT HCTOPHH, MEKIYHAPOJHBIX OTHOIICHHH H COUHAJILHO-TIOJIHTHYECKHX HAYK
Kadeapa 1oKyMeHTOBeIeHHSI H ADXHBOBE/ACHHSI

PABOYASI TIPOTPAMMA YYEBHOM M CHUILIAHBI

JlokymenToo60poT 06pa3oBaTe/ibHOH OpraHH3anHH

Ilo nanpasjiennio noaroroskn 44.03.05 Ilenaroruyeckoe obpasoBanue (¢ ABYMs
NpOQUIAMU MOATOTOBKH)

Ipo¢uas noaroroBkn MaremaTHka. JKOHOMHKA

Kanudukauus BbINyCKHHKA — 6akanasp

®opma o6yqeHHs — OYHAs, 3204Has

Kype — O®O — 2 kype (4 cemectp), 3P0 — 2 kypc (5-6 TpumecTp)

Jlyranck, 2024



PaGoyas mnporpaMma y4eOHOM JUCLHMIUIMHBI SBISETCS YacTblO OCHOBHOU
npodeccHOHaIBHOM 06pa3oBaTeNIbHOM MPOrpaMMBI IS TIOATOTOBKK bakaiaBpoB M0
HanpasneHuto mnoarotroBku 44.03.05 Tlenarorumyeckoe obpasoBanue (¢ ABYMs
npoGUISMH MOATOTOBKK), npodumio MaremaTrka. JKOHOMUKA — OYHOH W 3204HOM

¢dbopm obyueHus.
PaGoyas mporpamma y4deGHO#H AMCHMIUIMHBI pa3paboTaHa B COOTBETCTBHH
c®'OC BO - OGakanaBpuaT [0 HampaBleHHWIO mNoAroToBkd  44.03.05

I[Tenaroruueckoe o6paszosanue (¢ AByMsi MPOGHISIMH MOArOTOBKH), YTBEPIKACHHBIM
npukazoM MunuctepcTBa o6GpasoBanus M Hayku Poccuiickoit ®enepaunn «O6
YTBEp)KJIEHHH (peflepalbHOr0 ToCyJapCTBEHHOro 00pa3oBaTeNbHOro CTaHaapTa
BBICIIEro 00pa3oBaHMsi — OGakajaBpuar 110 HanpaBleHuio noarotoBku 44.03.05
[lenarorudeckoe obpazoBanue (¢ AByMs MPOGHISMHU MOArOTOBKM)» OT 22.02.2018 Ne
124 (c U3MEHEHHUSIMH U JJOTIOJIHEHUSAMH).

COCTABUTEJIN:

KaHA. Meld. HayK, [OLeHT Kadeapbl [IOKYMEHTOBEJCHHS W apXMBOBEICHHs
®I'BOY BO «JIT'TTY» Yasuenko KOnus BukroposHa;

acCHCTEHT Kadeapsl AoKymeHToBenenus M apxusosesenus PI'BOY BO «JIITIYV»

[llapamet Exarepuna AjieKCaHApOBHA

VTBepXKaeHa Ha 3ace/laHiu Kadephl JIOKyMEHTOBEACHUS U apXUBOBEICHUS
I[Tporokoin ot «28» anpens 2024 r. Ne 13

3aBenyrouuii kadeapoi v
JIOKYMEHTOBE/ICHHs U apXHBOBEICHUS ,{W *  VYnpuenko 10.B.

Onobpena Ha 3aceaHHH ydeGHO-MeToaMuecKod KomuccHH MHCTHTYTa HCTOpHH,
ME/IyHapOJAHBIX OTHOLIEHHH H COLHAbHO-TIOIMTHYECKHX HayK
ITporokoin ot «02» mas 2024 r. Ne 10

I[Npencenarens yueGHO-METOAMYECKOM

KoMuccuu MHCTUTYTA HCTOPHH,
MEJK/TyHapOIHbIX OTHOIIEHHH /
M COLIMAJIHO-TIOJIMTHYECKUX HAYK Axunmesa W.I1.

COI''TACOBAHO:
W.o 3aBenyromiero y4ebHo-MeTOAHYECKUM OT/IEIOM ~ Casenxos B.B.

«03» mas 2024 r.



CtpykTypa u coaepkaHue y4eOHOM M CIUTTHHbI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu u3y4yeHHs] NUCHMIUIMHBL OOECHEYUTh OOYyYAIOIIMXCS TEOPETHUYECKUMU
3HaHUSMU O CBOMCTBax, Npu3HaKaX, QYHKIUAX, CTPYKType U MHOTrooOpaszuu
JOKYMEHTOB, WX KlacCU(pUKALMK, METOJaXx U crnocobax JOKYMEHTHPOBAHUS;
NO3HAKOMHUTb CTYJEHTOB C IIPOLECCOM CO3JaHusi, OOpabOTKH, XpaHEHUs u
UCIIOJIb30BaHUSl JOKYMEHTOB B JIEATEIBHOCTH OOpa30BaTEIbHOW OpraHu3aluu;
c(opMUPOBATH HABBIKU JI€JIOBOM KOMMYHHMKAIIMM B YCTHOM U MUCbMEHHOM (popMe Ha
PYCCKOM  s3bIKE, HAaBBIKM COCTaBICHHA M O(OPMIIECHUS pa3JIMYHBIX BUIOB
JIOKYMEHTOB.

3aa4uM: MO3HAKOMUTh C OCHOBHBIMU MOHSTUAMHU B 00JIACTH JI€JIONPOU3BOJICTBA
0o0pa30BaTeNbHON OpraHU3allii; OCBOUTH METOABl U CHOCOOBI TOKYyMEHTHPOBAHMUS;
U3YUYUTh CTPYKTYpy JOKYMEHTAa W HOPMATUBHbIE TPeOOBaHHS K OQPOPMIIEHUIO
PEKBU3UTOB JTOKYMEHTOB; C(OpPMUPOBATH OCHOBHBIE THPAKTUYECKUE HABBIKH,
HEOOXOJMMBIE ISl COCTaBIEHUS M O(OPMIICHHS PA3NTMYHBIX BUIOB JOKYMEHTOB,
UCITIOJI3YEMBIX B JESATEIBHOCTH 00pa30BaTEIbHON OpraHU3allUH.

2. MecTo aucuuniaunbl B cTpykrype OIIOII

VYyeOHast nucuuIuiMHA «/{oKyMeHTOOoOOpOT 00pa30BaTENbHON OpraHU3aLuu»
BXOJUT B YacTh, (OPMHUPYEMYIO YYaCTHUKaMH OOpa30BaTENIbHBIX OTHOLICHHH,
JUCLUIUIMH MOArOTOBKH CTYJEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN IUCHUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUM O JTOKYMEHTE, BUIAX U TUIAX JTOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YUeOHOM
uH(popmanuu;

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxxaHue  JUCHUIUIMHBI ~ SIBJIAETCS  JIOTUYECKHM  MPOAODKEHHEM
coJiep KaHusl AUCHUIUIMHBI «PyCCKUH S3BIK M KYJIBTypa pEUU» U CITY>KUT OCHOBOM J1JIsi
JaNbHEHMIIEro OCBOEHUS TYMAHUTAPHBIX AUCHUIUIMH BapUaTUBHOW YacTH Y4EOHOIO
IUIaHa.

3. IlepeyeHb IUIAHHPYEMBIX Pe3yJabTATOB OOyY4YeHHUSl MO JAUCIHUILINHE
(MOay/110), COOTHECEHHBIX C MHAMKATOPAMM JOCTHKEHUA KOMIIETeH NI

Kox o ®rOC BO HNuauxarop PesynbTaTnl 00y4yeHus 1mo
AOCTHKEHUS AUCHUILINHE
YHuBepcagbHbIe
YK-4 VK-4.1 3Haer: OpPraHU3aLUIO
Cnocoben ocymecTBIATh | OCyIIECTBIsSET JAETOBYIO | TOKYMEHTOOOOpOoTa 00pa3oBaTEIHbHOM
JIEIIOBYK0 KOMMYHHKAIMIO B | KOMMYHHKAIUIO B | OpraHu3aly; CBOWCTBA, (PYHKUIUH H
YCTHOM M THMCbMEHHOM | yCTHOM W THCHbMEHHOM | MPU3HAKM JOKYMEHTa; CIOCOObI U
¢dopmax Ha rocynapcTBeHHOM | hopmax Ha | CpelcTBa JIOKYMEHTHPOBAHUSI;
A3BIKE Poccuiickoii | rocygapcTBEHHOM SI3bIKE | KJIACCU(UKALUIO BUIOB JOKYMEHTOB;
Denepannu u | Poccuiickoit denepanuu | CTpyKTypy JIOKYMEHTOB u
WHOCTPaHHOM(BIX) sI3bIKe(aX) HOpPMAaTHBHBIE TpeOOBaHWS K HX




COCTaBJICHUIO 1 O(OPMIICHHIO.

YmMmeer: cocTaBisTh U 0OPMISATH
JOKYMEHTBI, (YHKIMOHHUPYIOLIHE B
JIOKYMEHT0000poTe 00pa3zoBaTeIbHON
OpraHM3alii, B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUIMH,
B TOM qucie UCIOJIB3YS
UH(GOPMaIMOHHBIE TEXHOJIOTUH.
Bnageer HaBbIKaMM: COCTaBJIEHMSI U
opopMIIeHHUS ~ pPA3IMYHBIX  BHUJIOB
JIOKYMEHTOB TPaAULIMOHHBIM
CcrocoboM U B DJIGKTPOHHOM BHUJIE,
HaBBIKAMU JIEJIOBBIX KOMMYHHMKAIUN B
YCTHOM W THUCbMEHHOW ¢opme Ha
PYCCKOM $I3BIKE.

4. CTpyKTypa M cojep:KaHue YUeOHOH TUCIUININHBI

4.1. O0beM yueOHO# JUCHMILIMHBI H BHAbl Y4e0HOI padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHUII

Bup y4eOHoii padoThI Ounast popma OuHo-3a04Has ¢popma /
3aounas popma

O01masi TPy10€MKOCTb W CIIUTIJINHbI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
Oo0si3aTesibHAsI ayUMTOPHAsT HArpy3ka 4 2
(Bcero 4acom), B TOM 4YHCJIe:
Jlexuuu 8 2
CeMHHApCKU 3aHATHUS — —
[TpakTHueckue 3aHsTHs 16 6
JlaGopaTopHbie pabOThI — —
KypcoBas pabota / KypcoBoil poeKkT — —
Hpyrue ¢GopMbl OpraHu3aluu  y4eOHOTO
npoiiecca (KOHTpOIIBbHBIE paboThl, 4 4
WHIWBUIYAIbHBIC 3aHATHS, KOHCYJIbTAIHH
u JIp.)
CamocrosiTeibHAsE  padoTa  cTydAeHTa 44 60
(Bcero 4yacoB)
dopma arrecTaruu 3a4er 3a4eT

4.2. Conep:xaHue pa3aejioB IMCUUIIMHBI

Tema 1.

Teoperuxko-npaBosbie

H HOPpMAaTHUBHBIEC OCHOBBI

JOKYMEHTALMOHHOI0 o0ecne4yeHusl yIpaBJIeHUs.

JlokyMeHT kak HocuTenb HuHpopmau. OCHOBHBIE TOHSTHS B 00JacTH
JOKYMEHTAIMOHHOTO OOeCIeUeHusl ynpaBieHHUs. 3aKOHOJAaTe/IbHAasi U HOPMATUBHO-
MeToauyeckas 0a3za JOKyMEHTAllMOHHOTo oOecredyeHus ynpaBieHus. DyHKUUu

nokymeHnTa. Kinaccudukanms 10KyMEeHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTUPOBaHHUS.
CocraB peKBH3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIICHHIO PEKBU3UTOB
JTOKyMEHTOB. TpeOoBaHusi K OJaHKaM JOKYMEHTOB. HalnuoHanbpHBINM cTaHIapT



Poccuiickoit ®@enepaniuun ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB MO
uHbopMaluy, OUOMUMOTEYHOMY M  U3JaTelbckoMy neny. OpraHu3aluoHHO-
pacropsiauTenabHas JoKyMeHTarus. TpeboBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema 1OKyMEHTallUU B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. Cucrema OpraHu3alMOHHO-PACHOPSIAUTENBHON JOKYMEHTALUM
(OPD).

Oprannszanuonssle JOKyMeHTbl cuctemMbl OPJl. OOmias xapakTepucTHKa H
Ha3HaYeHHe JOKyMeHTOB. IloaroroBka mpoekTa JOKyMeHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa Tekcta. [lpaBuna odopmieHus u yTBepkaeHus. Bunisl
OpraHU3alMOHHBIX I0KyMEHTOB.

Pacniopsnutenbuple nokymMeHTsl cuctembl OPJl. OOmas xapakTepucTuka u
Ha3HAYeHHE JTIOKYMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa M IpaBuiia OPOPMIIECHHUS.
Bunpl  pacnopsaMTENbHBIX  JOKYMEHTOB: yKa3bl, IIOCTAHOBJICHMSI, IPUKA3BI,
pacnopsKEHUs, PEICHHS, HHCTPYKLHUU.

NudopmanmoHHo-cripaBouHble  JOKyMeHTBl  cucteMbl  OPJI.  OOmias
XapaKTEPUCTHKAa M HA3HAYEHHUE JOKYMEHTOB. Buabsl mH(OpMaIMOHHO-CIIPAaBOYHBIX
TOKYyMEHTOB. OCOOCHHOCTH COCTaBJIEHUS U O(DOPMIICHUS.

Tema 4. Opranusanus J10KyMeHT0000POTAa B OPraHU3alUM.

@opMbl  opraHu3auuMd  pabOTel ¢  JOKyMeHTamMHu. J{OKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASMIMX JOKYMEHTOB. Perucrpanus
nokyMeHTOB. [lopsimok 00pabOTKM HCXOAsmMX AoKyMeHToB. HomeHnknarypa nen.
®dopmupoBanue, 0oQOpMIICHHE, XpaHEHUE e B TEKYILIEM JIEJIONPOU3BOJICTBE.
OO6paboTka Ae JIsl MOCIEAYIOIET0 XPaHSHUSI.

4.3. Jlekuuu
O0bem yacoB
Ne Ou4Ho-3204Has
HaumenoBaHue TeMbI
n/n Ounas ¢opma dopma /
3a04Has ¢popMma
4 cemecTp / 5 TpUMecCTp
1 TeopeTuko-npaBoBele M  HOPMAaTHUBHBIE  OCHOBBI )
JOKYMEHTAIMOHHOTO 00eCTICUeHHS YIIPaBICHUS
2 | Crangaptuzanus npouecca JOKyMEHTHPOBAHMUSI 2 2
3 Cucrema OpTaHU3aIMOHHO-PACTIOPS AU TEITBHOM )
JOKYMEHTaIUH
4 | Opranu3zanys JOKYMEHTO000pOoTa B OpraHu3aluu 2
Hroro: 8 2
4.4. llpakTnyeckne / ceMMHAPCKHE 3aHATHS
O0bem yacoB
Ne OuHo-3204Has
HanmeHoBaHMe TeMbl
n/n Ounas ¢popma ¢popma /
3ao04Hasi popma
4 cemectp / 5 TpUMeCTp
1 TeopeTuko-npaBoBblE M HOPMAaTUBHBIE  OCHOBBI ) 2
JOKYMEHTAIIMOHHOTO 00eCTeyeH s yIpaBIeHUs




5 | Cranpaptu3aiys npouecca J0KyMEHTHPOBAHUS o)
4 cemectp / 6 TpEMECTpP
3 Cucrema OpraHU3aIOHHO-PACTIOPS AU TEIHLHOMI 6
JIOKYMEHTAllUH 2
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENHUCKU 4
5 Opranuzanus J10KyMEHTO0o00poTa 00pa3oBaTelbHOI ) ’
OpraHH3aIiu
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
VY4eOHBIM MJIAHOM HE MPEYyCMOTPEHBI.
4.6. CamocTosiTesibHasi pad0Ta CTYJI€HTOB
O0beM yacoB
Ne HaumeHoBanue Bua camocrositeJibHOM O4Ho-3204Hast
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma dopma /
3a04Hasi popma
4 cemectp / 5 TpuMeECTp
Teopetuxo-nipaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
| | ocHOBBI BBITIOIHEHNAE  [PAKTHYECKHX 3 16
JOKYMEHTAI[MOHHOTO | 3aJIaHHi
obecrieueHus
YIpaBIICHUS
Crangapruzanus [Toaroroska K
5 | mpouecca MIPAKTHUECKOMY 3aHSTHIO U 3 16
JOKYMEHTHUPOBAHUS BBINOJTHEHUE TPAKTUYECKUX
3aJlaHui
4 cemectp / 6 TprMeECTp
Cucrema [TonroroBka K
3 | OPraHHM3aLMOHHO- MPaKTHUECKOMY 3aHSATHIO U 10 10
pacopsANTEeITLHOM BBINTOJTHCHUE TPAKTUICCKUX
JIOKYMEHTaIlUU 3aaHui
HenoBoe mucbMo kak | [loaroroBka K
4 OCHOBHOWM BUJ| | IPAKTHYCCKOMY 3aHITHIO U 3 3
MIePETHCKU BBINTOJTHCHUE TTPAKTUICCKUX
3aIaHUI
Opranuzanus [Toaroroska K
5 JOKYMEHT0000pOoTa MIPAKTHUECKOMY 3aHSATHIO W 10 10
o0Opa3oBaTenbHOI BBITIOJTHEHHE TPAKTUIECKUX
OpTraHu3alnu 3aIaHuiI
Hroro: 4 60
4.7. KypcoBbie paGoThbl

Y4eOHBIM MJIAHOM HE MPEYyCMOTPEHBI.

5. Meroau4yeckoe odecrniedyeHue, 00pa3oBaTeibHbIe TEXHOJIOTHHU
HpenonaBaHHe JAUCHUIIIMHBI BCACTCA C NPUMCHCHHCM CIICAYIOIIUX BHIOB
o0pa3oBaTeIbHBIX TEXHOJIOTHH:



— TPaAMLIMOHHBIE METO/Ibl OOYUEHHUS: JIEKLIUH, IPAKTUYECKUE 3aHATHUS;

— UH(QOPMAIOHHBIE TE€XHOJIOTHH: U CITOJIb30BAaHUE AIIEKTPOHHBIX
o0pa30BaTeIbHBIX PECYPCOB, DJEKTPOHHBIX OMOIMOTEK TpH TMOATOTOBKE K
NPaKTUYECKUM 3aHATHUSIM;

— MHTEPAKTUBHbBIE TEXHOJIOTMH: MO3TOBOM MITYpM, paboTa B MajblX IpymImax.
B pamkax  gaHHON  00pa3oBaTeNbHOM  TEXHOJOTMM  OCHOBHBIMU  (hopMaMu
OpraHu3alyy y4eOHOro Ipolecca SBHINCH: YIPAKHEHUS N0 NPUMEHEHUIO 3HAHUM,
JOKJIaJbl CTYJEHTOB, BBICTYIUICHUS HA IPAKTHUUECKUX 3aHIATHUAX, IOATOTOBKA
CTYJEHTAMHU Pa3jINYHbIX BUIOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJIsI 0CBOECHUSI Y4eOHOM JUCHMILIUHBI.

Tekymas arrecranusi CTyIAEHTOB MPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeeM(sIMi), BEIyIIMMH MPAKTUUYECKUE 3aHSATHUS
M0 AUCIUILIMHE B CJIEIYIOMUX (popMmax:

—BBITIOJHEHNUE MUChbMEHHBIX JOMAIIHUX 3aJJaHUl;

—CaMOCTOATENIBHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIN3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

~TIMCbMEHHbBIE OTBETHI HA KOHTPOJIbHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJb IO PE3yJibTaTaM OCBOCHUSA JIUCLUILIMHBI
IIPOXOJUT B (POpME YCTHOIO 3aueTa.

Cucrema OlLIEHUBaHUS yYE€OHBIX JOCTHXKEHUN CTYIEHTOB, OLICHOYHBIE CPEJICTBA
npejcTaBieHbl B (DOHIE OLIEHOUYHBIX CpEACTB K pabouel mnporpamMme ydyeOHOMH
JTUCIUTUINHE (MIPUIOKEHUN ).

7. YueOHO-MeTOANYEeCKOe M TMPOrpaMMHO-UHGPOPMALIMOHHOE o0ecnevyeHne
TUCHUNITIHHBI

a) OCHOBHAs JTUTEpaTypa:

1. ITaBmoBa, P. C. JlokymeHTalMUOHHOE oOO€ceYeHUue YMpaBjieHUs /
P. C. IlaBnoBa. — 2-¢ u3f., crep. — CIIO. : Jlanb, 2023. — 608 c.

2. Ky3neuos, WM. H. JlemonpousBoacTBo : ydeOHO-CIpaBoyHOE Tmocodbue /
N. H. Ky3nenos. — 12-e u3g. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyBanoBa, H. H. OcHoBbI genonpou3BOACTBA. S3BIK CIIY>KEOHOTO
JIOKyMEHTA : y4eOHUK U npakTukyM Jij1s By30B / H. H. lllyBanoga, A. O. MBaHoBa ; non
o6, pea. H. H. IllysanoBoii. — 3-e u3., mepepad. u jgorr. — M. : FOpaiit, 2022. — 384 c.

0) ToTMOTHUTENbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokymenTaiimoHHoe oOecrieueHre yrpaBieHus : y4deo.
nocobue / B. A. ApacnanoBa. — 3-¢ u3z., nomn. u nepepadb. — Cypryt : CyplTlVY,
2019.— 239 c¢. — Tekct : anekTpoHHbIN // JlaHb : AIEKTPOHHO-OMOIMOTEUHAS
cucrtema. — URL: https://e.lanbook.com/book/151937.

2. T'amenko, H. H. OcHoBbl nenonpousBojcTBa : YyueO. mocobue /
H. H. I'anenko. — Camapa : CamI’AY, 2019. — 181 c. — TekcT : 31eKTpOHHBIN //
Jlans : AIEKTPOHHO-OMOIMOTEeUHAS cucrema. — URL.:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. HauuonanbHbiii cranaapT Poccuiickoit @enepannu.
Cucrema crangaptoB mo wH(pOpMaIuu, OMOTMOTEUYHOMY U HM3IATEIBLCKOMY JEiy.



OpraHu3aiMoHHO-pacnopsauTeNbHas TOKyMeHTalus. TpeboBaHus K OQOpMIIEHUIO
JOKYMEHTOB  [DnekTtpoHHbli  pecypc] : yTtB. Ilpukazom Poccranmapra
ot 08.12.2016 Ne 2004-ct  (pen. ot 14.05.2018). — Pexum  goctyna:
https://www.consultant.ru/document/cons_doc_LAW_216461.

4. JlokyMEHTOBEJICHUE M apxuBOBeneHue : cioBaph / coct. O. I'. Ycanosa
[1 op.]. — Yemstbunck : UI'MK, 2015. — 115 ¢. — Tekcr : snexrponnsiii // Jlaus :
AIEKTPOHHO-OnbOIMoTeunas cucrema. — URL: https://e.lanbook.com/book/177717.

5. Ilerymko, H. E. JlokymeHTanimoHHoe obOecnedeHue yrpaBieHus : yueO.-
Metona. nmocobue / H. E. Tlerymko. — Munck : BI'VKU, 2020. — 165 c. — Tekcr :
NeKTpoHHBIM //  Jlaub : 2yekTpoHHO-OMOMmMoTewyHass cucrema. — URL:
https://e.lanbook.com/book/176019.

6. IlpaBuna nenompou3BOACTBA B TOCYNApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYTpaBlIeHUs [DJIEKTPOHHBIN pecypc]| : yTB. npukazom PocapxuBa ot
22.05.2019 Ne 71. — Pexxum pocryna: https://base.garant.ru/72291836/.

7. TlpumepHas HMHCTPYKIIUS IO JEIONPOM3BOACTBY B TOCYIapCTBECHHBIX
OpraHu3anugax [ DIEeKTPOHHBIN pecypc] : yTB. mpuka3om Pocapxusa ot 11.04.2018 Ne
44. — Pexxum pocryna: https://www.garant.ru/products/ipo/prime/doc/71920678,/.

8. TumoBass HHCTPYKIMS TIO JEIOMPOU3BOACTBY B UCHOJHUTEIHHBIX OpraHax
rocynapctBeHHoil Bnactu Jlyranckoit Hapomnoit PecnyOnuku [DaeKTpOHHBIN
pecypce] : ytB. nocranoBienneM Coseta MunuctpoB JIHP ot 18.10.2016 Ne 562. —
Pexxum nocryna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) nTepHeT-pecypcehr:

1. Jlyranckas pecnyOirKaHCKasi yHUBEpCallbHasi HayyHasi Oubinorexka um. M.
['opwkoro : [caiiT]. — Pexxum goctyna: http://lib-1g.com.

2. Poccumiickast rocymapcTBeHHass 6mbinuoreka : [caiit]. — Pexkum mocryma:
https://www.rsl.ru.

3. Hayuynas OuOmmuoreka ®I'BOY BO «Jlyranckoro rocyaapcTBEHHOIO
MeIarorMuecKoro yHUBEpCcUTeTay : [caiit]. — Pexxum nocrtyna: https://lib.lgpu.org.

4. ObC IPR SMART [caiiT]| : HayuyHO-O0Opa3oBaTeIbHbIl pecypc. — Pexum
noctymna: https://www.iprbookshop.ru.

5. OBC «Jlanpy [cailT] : snekTpoHHass OubauoTeka. — PexuMm goctymna:
https://e.lanbook.com.

8. MarepuajbHO-TeXHUYECKOE O0eceYeHue T CIUTITHHbI

OcBoeHME NUCHUIUIMHBI MPEroiaracT HCMHOJb30BAHUE aKaJEeMUUYECKUX
ayIUTOpUNA T8  TPOBEJEHUS]  JIGKIIMOHHBIX M TMPAKTUYECKUX  3aHATHM,
COOTBETCTBYIOIIUX JEHCTBYIOIIUM CAaHUTAPHBIM W MPOTHUBOMOXKAPHBIM IMPABUJIAM U
HOpMaM.

AyIuTOpHOE  OCHAIleHWEe: JISKIIMOHHAsh  ayauTopus, paboyee MecTo
npenojaBatesii, OCHAIIEHHOE KOMIBIOTEpOM, pabouue MecTa  CTYACHTOB,
KaHIIEJIIPCKOE OCHAIIEHHE y4eOHOTo Tpolecca.

JlekiIMOHHBIE ~ 3aHATHA:  MYJIbTUMEIUMHAsT  AyJUTOPHUS:  KOMIIBIOTEP
MyJIbTUMEINA C MPUKIAIHBIM MPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJIOHKH,
mporpaMma JijIsi IIpocMoTpa Bujeo GaioB, TEIEBU30p, MPE3SHTAMH I10 TEeMaM
JTACIUTLIAHBI.


https://e.lanbook.com/

[IpakTUueckue 3aHsATUS: KOMITIBIOTEPHBIN KJIACC, TPE3EHTAMOHHAS TEXHUKA.

[IpenoaBanne MUCHUILIMHBI TMPEAYCMATPUBAET JOCTYIl OOYYaroOmMXCcs K
AIEKTPOHHO-OMOIMOTEUHBIM CUCTeMaM (JIEKTpOHHBIM OnOnmorekam) «Jlaaby», IPR
SMART u K 351eKTpOHHOM HHPOPMAITMOHHO-00Pa30BaTEILHON Cpeie YHUBEPCUTETA.



9. JIucT 1OoNMOJIHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue usmMenenus /
JAOIMOJIHEHUSA

JIuna, noaTBepKIAAIOIINE
H3MeHeHue / JoONMmoJTHEHHne

3aBeayrouuii
Kadeapoi
(PHUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®Hno,

MOJIHUCH)




