MHHUCTEPCTBO INMPOCBEUWEHHA
POCCHHUCKOH ®EJIEPALIMH

PEJAEPAIBHOE
I'OCYJAPCTBEHHOE BIO/OKETHOE
OBPA3OBATEJIbLHOE YYPEXKXJEHHUE BBICHIEI'O OBPA30BAHUA
«IYTAHCKHI I'OCYJIAPCTBEHHBIN NEJAIOr MYECKUA YHUBEPCUTET»
(PI'bOY BO JIT'TIY»)

HNHeTHTYT HCTOPHH, MEKIYHAPOAHBIX OTHOLIEHHI H CONHA/ILHO-NIOTHTHYECKHX HAYK
Kadenpa nokymeHTOBeIeHHSI H ApPXHBOBEIEHHUS

YTBEPXKIAIO

Hu p MUMOCITH
J47%  Iurxosckas C.A.

«15» ﬂeKaﬁpﬂ 2023 r.

[Tpunoxenue k padboueit nporpamme y4eOHOH AUCIMITITHHEI

®OHA ONEHOYHBLIX CPEACTB
A/ NpoBe/ieHHA TeKYLero KOHTPOJIfA H MPOMeKYTOYHOH aTTeCTallHu
o0y4alomuxes nNo JHCHHILIHHE

JokymeHTOOOOPOT 00pa3oBaTe/IbHOH OPraHU3alHy

ITo nanpasaenuro noarorosku 06.03.01 bronorus

IIpopnae noaroroBku Obiias Guonorus

KBanundukauus BeinycKkHHKa — 6akanaBp

Popma o0y4eHHs — O4HAs, OYHO-3a04Has

Kype — O®O -2 kype (3 cemectp), O3DO — 2 kypc (4, 5 TpUMeCTphi)

Pazpabotunk

KaH/I. el HayK, JOLEHT Kadeapsl
JOKYMEHTOBEICHUS U apXUBOBEICHUS
Vapuenko FO.B.

3aBenyromui kadeapoi
lefiITOBEZIeHUs U apXUBOBEIeHHS
Vasuenko HO.B.

Hpo okon oT «11» nexabps 2023 r. Ne 8

Jlyranck, 2023



1. ITACITOPT ®OHJIA OINEHOYHbIX CPEJACTB

1.1. Ob6sacTh NPpUMEHEHUA

®onn  oneHouyHsix cpeacts (GOC) — HeorbemiieMas dacTh pabouei
pOrpamMMbl JUCHUIUIMHBL «J{0OKyMEHTOOOOpOT 00pa3oBaTeNbHON OpraHu3alun» H
MpeaHa3Ha4YeH JJIsi KOHTPOJS U OLIEHKU 00pa3oBaTeNIbHBIX JOCTHKEHUU CTYICHTOB,
OCBOMBILHX MIPOTPAMMY JTUCIUIUINHBI.

1.2. Ieau 1 3agaum PoHAA OLIEHOYHBIX CPEACTB
Lenp ®OC — ycTaHOBUTH COOTBETCTBUE YPOBHS MOATOTOBKH 00ydYaromIerocs

tpeboBanusiMm PI'OC BO OGakanaBpuar mo HampapieHuto mnoarotoBku 06.03.01
buosnorus, yTBEpKIECHHBIM NpPUKAa30M MMHHUCTEpPCTBA HAYKM M BBICIIETO
obpazoBanusi Poccutickoit deneparuu ot 7.08.2020 1. Ne 920 (¢ m3MEHEHUAMH H
nononHeHusMu) U IlpodeccuoHanbHBIM CTAaHAAPTOM, YTBEpPXKACHHBIM Ilprkazom
MunuctepctBa TpyAa Hu couuanbHOM 3amuThl Poccuiickoit ®denepanmu «O06
YTBEPKIICHUU MTPOPECCUOHAIBHOTO cTanaapTa» oT 18 okTs0ps 2013 r. Ne 544H.

1.3. Ilepeyenr kommeTeHuuii, GopMHpPyeMBIX B Mpolecce OCBOCHUS
OCHOBHOI 00pa30BaTe/IbHOI POrPaMMBbI

[Ipouiecc ocBoeHUsT AUCIUIUIMHBI HApaBieH Ha (hOPMUPOBAHHE CIEAYIOIIUX
KOMIIETEHLIMI ¥ MHIMKATOPOB MX JOCTHXKEHHSL:

Kox o ®r'OC BO HNuauxkarop Pe3yabTaTsl 00yueHust no
AOCTH/KCHUS AUCHUILVINHE
YHUBepcaabHbIE

YK-4. Cnocoben | YK- 4.2. Bener nenoByto | 3HaeT KOMMYHUKATUBHO IpUEMJIEMbIE

OCYILIECTBIIATh JICJIOBYIO | IIEPETIHUCKY Ha | CTWJIH JIEJIOBOTO o01eHus,

KOMMYHHUKAIIMI0 B YCTHOM M | TOCYJapCTBEHHOM $3bIKE | BepOasibHbIE u HeBepOaIbHBIE

nucbMeHHOW  Qopmax  Ha | PO C Y4ETOM | CpeACTBa B3aMMOJEICTBUSA c

roCyJapCTBEHHOM S3BIKE | 0COOCHHOCTH napTHEpamMu, acleKThl KyJIbTYphl peUr

Poccuiickoit ®Penepauyu U | CTWIACTUKH U SI3BIKOBBIE HOPMBI B JIEJIOBOM

MHOCTPaHHOM (p1x) | oUIIHATEHBIX U | B3aUMOJCHCTBUMU.

A3bIKe(ax) Heo(UIMAIBHBIX TUCEM; | YMeeT: BbIpa)kaTb CBOE MHEHHE U
apryMEeHTHPOBAHHYIO OLICHKY,
BBICTPauBaTh JIEIIOBYIO
KOMMYHHMKAIMl0 B yCTHOH |
MUCbMEHHOM (hopMax.
Biageer: wmeromaMum M HaBbBIKaMU
KOMMYHMKAIlUd Ha PYCCKOM SI3BIKE B
CUTYaLUsAX JIEJI0BOTO
B3aMMOJEICTBHSL.

1.4. JDranbl (GopMUpPOBAHUSA KOMIETEHIUII M CPeACTBA OIEHUBAHUSA
YPOBHS X ¢)OPMUPOBAHHOCTH

KoHTpo1bHO-011€eHOYHBbIE
cpeacTBa / cnocod oneHnBAHUS

Jranbl popMupoBaHUs KoMmneTeHun | Komnerenuun




Tema 1. Teoperuko-npaBoeie u | YK-4 BricTynuieHMe Ha NPaKTUYECKUX
HOPMAaTHBHBIC OCHOBBI 3aHSTUSIX, YCTHBIA OMPOC
JIOKYMEHTAallMOHHOT O obecrieueHus

yhpaBieHUs

Tema 2. Crangaptuzanus nponecca | YK-4 BricTymuieHue Ha npaKTUYECKHUX
JIOKYMEHTHUPOBAHUS 3aHSTUSIX, YCTHBIHA ONpPOC

Tema 3. Cucrema opraHuzauvoHHo- | YK-4 BricTymuieHue Ha npaKTUYECKHUX
pacnopsAMTENbHOM JOKYMEHTAIUU 3aHSITUSIX, YCTHBIHA OMpPOC

Tema 4. JlenoBoe nucbmo kak ocHoBHOU | YK-4 BricTynuieHMe Ha DPaKTUYECKUX
BU/I IEPETTUCKU 3aHSTUSIX, YCTHBIHA ONpPOC

Tema 5. Opranuzanusa | YK-4 BricTynuieHMe Ha NPAKTUYECKUX
JOKYMEHTOO0OpoTa  00pa3oBaTeIbHOU 3aHSTUSIX, YCTHBIA ONPOC
OpraHu3aluu

Texkyuias arrecrauus VK-4 KonTponbHas pabota
IIpomeskyTouHas arrecTauus VYK-4 3auer

1.5. Onucanue noxkasarese (POpMHUPOBAHUS KOMIIETECHIMMI

Kox komnerennun Pe3yabTaThl C)OPMHUPOBAHHOCTH

OIIK-2 3Haer:  meJAarorudeckue, B TOM  YHCIe  MHGOPMAIMOHHO-
KOMMYHUKAIIMIOHHBIE, TEXHOJOTUH, HCIOJIb3yeMble MpHU pa3paboTke
AJIEMEHTOB 00pa30BaTEIbHBIX IPOTPaAMM;

YMeeT: Ucnonb30BaTh MeJaroruyeckue, B TOM 4ucie nHGOpMaluoHHO-
KOMMYHHKAITUOHHBIC, TEXHOJOTHH, TMPH pPa3pabOTKe 3IIEMEHTOB
00pa3oBaTeNbHbIX IPOrpamMM;

Brnageer: memarormyeckuMu, B TOM  4uCiIe WH(OPMAIMOHHO-
KOMMYHHKAITMOHHBIMH, TEXHOJIOTHSIMH

1.6. Kpurepuu oOueHUBAHUSI KOMIIETEHUMH Ha Pa3HbIX IJITanmax HX
(¢opMmupoBanus

KoanuectBo
Bup yuedHoi1 padoThI 0aJ/I0B
(010{0) 300

BrimonHenue u 3anmra mpakTHIecKux pador 40 45
KontponpHas pabora 15 15
KoHTposib caMoCcTOsATEIbHOM pabOThI 20 20
VYcrHbll 3aueT 25 20
Bcero 100

HaxkonureanHas cucrteMa ounenuBanus mo 100-0aaabHo0M mKajae

YerbipexOananbHas Cucrema
100-6ayuibHas | BykBeHHas1 mKaJga, coorBercTByomas 100-
cHcTeMa OLleHUBAHMSA N OLICHMBAHUS
IKaJIa O0annbHOM MIKaJe
JK3aMeHa 3a4eTa
OTnuyHO 90-100 A — OTIAMYHO — TEOPETUUYECKOE COAEPKAHUE

Kypca OCBOCHO IIOJIHOCTBIO, 0e3 IPo0OeIIoB;
HEOOXOANMBIE MPAKTHUECKHE HABBIKUA PAOOTHI
C OCBOEHHBIM MaTepHaioM c(hOPMUPOBAHBI; 3auyTeHo
BCE MPEeAyCMOTPEHHbIE TPOrpaMMOit
o0ydeHust yueOHbIe 3aaHusI BBITOTHEHBI,
Ka4yeCTBO MX BBIIOJIHEHUS] OLEHEHO YUCIOM




0aJII0B, OJIM3KUM K MAaKCUMAJIbHOMY

Xopowo

83-89

B — oueHp XOpo110 — TEOPETHYECKOE
CoziepKaHne Kypca OCBOCHO MOTHOCTBIO, Oe3
npo6eoB; He0OXOJUMbIE MPAKTHICCKUE
HaBBIKH PabOTBI C OCBOCHHBIM MaTEPHAIIOM B
OCHOBHOM C()OPMHpPOBAHBI; BCE
MPEeIyCMOTPEHHBIE TPOTPaMMOit 00yUCHHSI
y4ueOHbIC 3a][aHHs BBIMOJIHEHBI, KAYECTBO
BBITIOJTHEHHS OOJIBIIINHCTBA M3 HUX OLICHEHO
YHCJIOM 0aJJIOB, OJIM3KUM K MAKCHMAJIBHOMY

Xopowo

75-82

C — XOpOIII0 — TEOPETUUECKOE COJICPIKAHUE
Kypca OCBOCHO ITOJHOCThIO; HEKOTOPHIE
MPAKTUYCCKHUE HABBIKUA PAOOTHI C OCBOCHHBIM
MarepuanoM chopMHPOBAHbI HEOCTATOYHO;
BCE MIPEAYyCMOTPEHHBIC MPOTPaMMOii
00ydeHust yueOHbIe 3a/[aHusI BBITOTHEHBI,
KA4eCTBO BBIIOIHEHUS HA OJHOTO U3 HUX HE
OLIEHEHO MUHUMAJILHBIM YUCJIOM 0ajlioB,
HEKOTOPbIC BUJIbI 33/IaHHUI BBITIOJIHEHBI C
olnoKaMu

YI[OBHGTBOPI/ITGHBHO

63-74

D — yIOBIETBOPHUTENBEHO — TEOPETHICCKOE
coJiepKaHue Kypca OCBOGHO YaCTHYHO, HO
npoOesbl He HOCST CYILECTBEHHOTO
XapakTepa; HeoOXOJUMBbIE TPAKTUUECKHE
HaBBIKH PabOTHI C OCBOCHHBIM MaTepHajioM B
OCHOBHOM C(hOpMHPOBaHbI; OOJIBIINHCTBO
MIPEIyCMOTPECHHBIX IIPOTPaMMON 00yICHHUS
y4eOHBIX 3aJJaHAH BBITOJIHEHO, HEKOTOPHIC U3
BEITIOJTHEHHBIX 33JJaHAN COJepIKAT OITHOKH

YV 10BIIETBOPUTEIBHO

50-62

E — nocpencTBeHHO — TeopeTHUECKOe
COJIepIKaHKE Kypca OCBOSHO YaCTHYHO;
HEKOTOPbIC MPAKTUYECKUE HABBIKK PAbOTHI HE
c(hopMUpPOBaHBI, MHOTHE MPEIYCMOTPEHHbBIE
yueOHOI mporpaMmoii 00yueHusI yueOHbIC
3a[laHKs HE BBITIOJHEHBI JTHOO Ka4eCTBO
BBITMOJTHCHHBIX HEKOTOPBIX M3 HUX OIICHCHO
YHCIIOM 0aJIJIOB, OJU3KAM K MHHUMAJILHOMY

HeynosneTBopuTenbHO

21-49

FX — HEey10BIETBOPUTEIBHO — TEOPETUYECKOE
COZiepaKaHKUE Kypca OCBOCHO YaCTHYHO;
HEOOXOANMBIE MPAKTHUECKHE HABBIKHA PaOOTHI
C OCBOCHHBIM MaTepHaIoOM He
c(hopMHUpPOBaHEI; OOTHITHHCTBO
HPEeIyCMOTPEHHBIX Y4eOHOH MpOrpaMMOoit
00ydeHHs y4eOHBIX 3aIaHUH HE BBITOJIHEHO
100 Ka4eCTBO MX BBINOIHEHHS OLICHEHO
YHCIIOM 0aIIOB, OJM3KUM K MUHUMAJIEHOMY;
P JTOTIOJHUTEIBHO CaMOCTOSATEBHOM
paboTe HaJl MaTepUaIoM Kypca BO3MOXKHO
MOBBILIEHUE Ka4eCTBa BBITIOJIHEHUS YIE€OHBIX
3alaHUI

HeynosneTBopuTensHO

0-20

F — Hey10BJIETBOPUTEIBLHO — TEOPETUYECKOE
COofepKaHHUe Kypca He OCBOCHO;
HEOOXOANMBIE MPAKTHUECKHE HABBIKHA PaOOTHI
He c)OpMUPOBAHEL; BCE BBIOJIHCHHBIC
y4eOHbIe 3aIaHMsI COJlepKAT TpyObIe OITHOKH;
JOIIOJTHATENbHASL CaMOCTOsATENbHAs paboTa
HaJl MaTepHaIOM Kypca He IIPHBEJeT K
KaKOMY-JIH0O 3HAaYMMOMY ITOBBILICHHIO
KaueCTBa BBIIOJHEHHS YICOHBIX 3a1aHHI

He 3auteno




2. KOHTPOJIBHO-OHEHOYHBIE CPE/ICTBA
2.1. OueHo4YHbIE CPeICTBA TEKYLIEr0o KOHTPOJIs (TUIIOBbIE)

Bomnpocel AJ1s1 yCTHOT0 onpoca:

1. [laiTe onpeneneHue MOHATHS «TOKYMEHT.

2. Packpoiite moustue «/JIOVY». Hazoure mpodeccruonaabHble TEPMUHBI U
onpeeneHus: B 00JacTu ASIONPOU3BOICTBA.

3. HazoBute u packpoiTe QyHKIIMH JOKYMEHTOB.

4. Kakue OCHOBHBIC 3aKOHBI B 00JIACTH OpraHU3aIluH JCIOMPON3BOICTBA BBI
3Haere? HaszoBuTe comepkaHme TMmakeTa OOsS3aTEIBHBIX 3aKOHOAATCIBHBIX M
HOpPMAaTUBHBIX JTOKYMEHTOB B obnactu JJOY.

5. HazoBure mpaBmia  yTBEpXKACHHUS JOKYMEHTOB. TpeboBanus U
odopmIICHHE.

6. Kakue pEeKBHU3UTHI SABILIIOTCA «HOPUAUMYECKH 3HaUYMMbIMU»? I[IpaBmiia mx
oopmiieHns. YTo BKIIOYaET B ceOsl MOHATHE «IIPABOBAsI OXpaHa JIOKYMEHTOBY?

7. IlpuBenure npUMeEpbl JOKYMEHTOB, KOTOPBIE MOJIEKAT YTBEPKICHHUIO U Ha
KOTOpPBIX cTaBUTCA Nevarh. Kak ohopMIIsitoTcs nepeyHu TakuxX JOKYMEHTOB?

8. Ha3oBure 3akOH, B COOTBETCTBUU C KOTOPHIM O(QOPMIISIOT PEKBU3UTHI
nokymeHToB cucteMbl OP/l. /lata BBeieHME U 4TO OH ycTraHaBiuBaeT. HazoBute Bce
PEKBU3HTHI.

9. HazoBute pekBHU3UTHI 0oOmiero Onanka uw OnmaHka ans muchma. llpaBuia
obopmiieHus. Kakue Bunabl OnaHkoB Bbl 3Haere? B uem ocoOeHHOCTH OJiaHKa
JOJDKHOCTHOTO JIn1a?

10. CormacoBanue u BusupoBanue. HazoBure BUIBI U CPOKH COTJIACOBAHMS, U
BU3UPOBAHKE TOKYMEHTOB.

11. Pacckaxkute 0 medarsix W LITamMmax MNpeanpusiThid u opraHuzanui. Ha
KaKMX JIOKyMEHTax cTaBsTcs nedarb? Kakue TpeOoBaHUS TpEeABABISAIOT K
UCIOJIb30BaHUIO TepOOBOM neyaTu?

12. PackpoiiTe colep:KaHWe MOHATUS «ylpaBieHue». Ha3oBure cucreMsl
NOKYMEHTOB ympaBieHus. Packpoiite nonsartue «OPJl». Kakue rpynnbel U BHIBI
JTIOKYMEHTOB BxoasT B OP/[?

13. Pacckaxute 00 OCOOCHHOCTSIX SJIEKTPOHHOTO TOKYMEHTA, JJIEKTPOHHOU
NEPENUCKU U TPeOOBAHUSX, IPEIBSABIAEMbIX K HEH.

14. B yem ocobenHocTr Omanka st muchMa? Ha3oBuTe pekBU3WTHI OaHKa
JUTS TIMChMA M PEKBU3UTHI CITYKEOHOTO MHUChMA.

15. YUto permaMeHTUpyeT TUIOBAasE MHCTPYKLHMS MO AENONpPOon3BOACTBY? JlanTe
XapaKTEPUCTUKY OPraHU3alMOHHBIM JOKYMEHTaM U HA30BUTE UX BUJBIL.

16. HazoBute BHIbI HMH(DOPMALIMOHHO-CIIPABOYHBIX JIOKYMEHTOB, JaiiTe
XapaKTEPUCTUKY Kaxx1oMy Buy. [IpuBenuTe n3BeCTHBIE BaM BUJIBI PETUCTPALUU.

17. JaiiTe  XapakTEpUCTHUKY YYPEIWUTEIBHBIM JOKyYMEHTaM M  YCTaBy
npennpusatud. Kakre BUbl yCTaBOB BbI 3HAETE?

18. Maiite  xapakTepucTUKy JOOKymMeHTy «llomoxxeHue» W Ha30BUTE
CTPYKTYPHBIE YAaCTH TEKCTa JOKYMEHTA U €r0 COJEPKAHMS.



19. Jaiite xapakTepucTuky 1oKyMeHTy « HcTpykuus». [IpuBenure npumepsl.
JlomkHOCTHAsI THCTPYKIIMS, CTPYKTypa TekcTta. Odopmienue. O3HakoMIICHHUE.

20. llItatnHoe pacnucanre (OCOOEHHOCTU  COCTaBJICHHS, O(GOPMIICHUS.
TpebGoBaHUEe K UCTIOIB30BAHUIO YHU(DUITUPOBAHHBIX (OPM.

21. IlpaBuna BHyTpEHHETO TPYAOBOTO pacnopsaka u [lonoxeHue o nepcoHae.

22. JlaiiTe XapaKTEPUCTUKY PACIIOPSATUTEIbHBIM JOKYMEHTAM.

23. HazoBuTte BUbI paCOpSIUTEIBHBIX JOKYMEHTOB M OCOOEHHOCTH KaI0TO.
HazoBute CTpyKTypHBIE 4YacTH TEKCTa  PACHOPSAUTEIBHBIX  JOKYMEHTOB,
odopmiieHUE TTpeaMOyJIbl U PaCOPSAUTEIBLHON YacTH.

24. B yem ocobeHHOCTH CITy)keOHBIX TceM? HazoBHTE BUIBI CITyKEOHBIX
nuceM. Kakue TpeGoBaHUS IPEABSBISIIOTCS K TEKCTY CITY>KEOHBIX TUceM?

25. HazoBute mpaBwia odopMIICHHS  PEKBHU3WTA  «aapecar». Buubl
aapeCcCOBaHUSL.

26. UTo BXOJIUT B MOHSTUE «IIPOBEAECHUE IKCIIEPTU3BI IEHHOCTU JTOKYMEHTa»?

27. PackpoiiTe MOHATUA «IOKYMEHTOOOOPOT», <«JIOKYMEHTOMOTOKW». [laiiTe
XapaKTEPUCTUKY KaXKJIOMY BHJY JIOKYMEHTOIIOTOKA, YKaXXUTE€ HX OCOOEHHOCTH.
Kakum oOpazoMm onpenensieTcss JOKyMEHTOOOOPOT MPETPUITHS?

28. Homenkiarypa aen. 3uauenne. CocraBieHne. Bupl HOMEHKIIATYPBI.

29. IlogrotoBKa NIOKYMEHTOB K CJade€ B BEJIOMCTBEHHbIM apxuB. (Crpaua
JIOKYMEHTOB B apXWB opranu3zanuu. Onucu JOKYMEHTOB, HAaXOJAIIMXCS B JEJE.
dopmMma u cosiepkaHue akTa 00 YHUUYTOXKEHUU JOKYMEHTOB U JIE.

30. Kakue nokyMeHTBI HE mojuiexxaT peructpauuu? Kak u 3auem BeeTcsl yueT
TaKuX MOCTYILJICHUI?

31. Pacckaxkute O BHAAX BXOASUIUX, UCXOISAIIMX BHYTPEHHUX JIOKYMEHTaX.
JoxymenToB. IlpuBenutre Gopmbl >XKypHaJIbHOM peructpauuu. Pacckaxure o
perucrpannu ¢ nomouipto PKK 1 aBTomaTuznpoBanHoi.

32. Yro BKiIOYaeT B ceOst moHATHE «(HOPMUPOBAHUS» U «OPOPMIICHUS» Ae?
HazoBute npusHaku odopmiieHus 00JI0KKH JEII.

33. Cpoku XpaHEHHs] JTOKYMEHTOB B 3aBUCHUMOCTH UX 3HauuMocTu. HazoBure
HOPMAaTUBHBIA TOKYMEHT, 10 KOTOPOMY OIPEIETSIOT CPOKU XPAHEHUSI.

34. Yto BKIJIIOYAET B CeOsl TOHITHE «IOJATOTOBKA JIOKYMEHTOB K apXUBHOMY
xpaHeHuo»? OyHKINH, 3a0a491 U OTBETCTBEHHOCTH JK.

TecTsbl A1 NpoOBeIeHNs] KOHTPOJIbHOI PadoThI:

1. IlpaBuiIbHAsI MOCJIEI0BATEIbHOCTh HANMMCAHUS 3JEMEHTOB IMOYTOBOIO
ajpeca Ha MOYTOBBIX OTIPABJIEHUSNX:

—)  IOYTOBBIN UHJEKC;

) HAaMMEHOBAaHNE aJ[pecara;

=)  HOMep KBapTHUPBHI;

PY)  Ha3BaHWE HACEICHHOTO MTyHKTA;

Fh)  Ha3BaHHE 00JIACTH, Kpasi, peCITyOJIHNKY;



7%)  crpaHa;

) nomep noma;

J\)  Ha3BaHHe YJIHUIIBL.

2. YanpuuupoBaHHAs CHCTEMA JOKYMEHTALMH — 3TO:

—) cucTemMa JOKYMEHTAllMM, CO3/JaHHAas 1O €IMHbIM [paBUjiaM U
TpeOOBaHMSM, cojepKamias HHPOPMALMIO, HEOOXOAMMYIO MJiA YIpaBICHUS B
OTPEICICHHON cepe AesITeTLHOCTH;

—)  yHuduiupoBaHHble (HOPMBI JOKYMEHTOB, CHUCTEMAaTH3UPOBAHHBIC IO
GyHKUIUSAM yIIpaBiICHUS;

=)  COBOKYIHOCTh JOKYMEHTOB, YCTAaHOBJICHHBIX B COOTBETCTBUU C
penaeMbIMi TOKYMEHTaMU;

JU)  COBOKYIIHOCTb JIOKYMEHTOB, CBSI3aHHAasi €IUHOOOpPA3HBIMHU IpaBUIIaMU
odopMIIEeHUSI.

3. BO3MOKHOCTH HCIOJIb30BaHMs (PaKCHMMJIE KAK COOCTBEHHOW NMOANMCH
periiaMeHTHpPYeTCs:

—) rpaxJaHCKUM KOJeKkcoM PD;

—)  IpaBWIaMHU JEIONPOU3BOCTBA B (benepabHbIX opraHax
VCIIOJTHUTEIbHOMN BIIACTH;

=) TOCTP7.0.97-2016.

4. Kakomy Buay 0J1aHKOB COOTBETCTBYET JAHHbIN HA0OP PeKBU3UTOB?

—)  TocynmapctBennbiii rep6 Poccuiickoit ®enepanuu, repd cyObekTa
Poccuiickoit  denepanuu, sSMOiema OpraHu3alid, TOBapHBIM 3HAaK  (3HAK
o0Ocny>kuBaHus), 1ata, HOMEP, MECTO COCTABIICHUS WU U3/IaHUS;

—)  OJjaHK MUChMa;

=) o0muii OJ1aHK;

PY)  OmaHK KOHKPETHOTO BUJA TOKYMEHTA.

5. llopsAioK HANMMCAHUS IOYTOBOIO0 A/Ipeca YCTAHOBJIEH:

—) B IlpaBunmax  pgemompousBojacTBa B  (eAepalbHbIX  OpraHax
UCIIOJTHUTEIBbHOMN BIIACTH;

—) BI'OCTP 7.0.97-2016;

=) B lIpaBunax okazaHus yCIyT MOYTOBOI CBSI3M.

6. PekBM3UT «BM32» MOKET BKJIKYATh:

—)  JOJDKHOCTh BH3UPYIOIIETO, €ro MOANKCH, pacliu(poBKy (MHULMANBI U
dbamunusi) u nary;

—)  mnoamuck, pacmudposky (@. U. O.), nary;

=) JIOJKHOCTD, MOJIMKUCH J1aTy;

PY)  mOMKHOCTB, MOAMKUCH, pacupoBky noanucu (O. U. O.).

7. 'epOoBasi me4yaTh NPOCTABJISETCS HA MUCHBMAX:

—)  pEKJIaMHBIX;

-) HAIIOMUHAHUAX;

=)  TpUIIAlICHUsX;

P9)  rapaHTHIHBIX;

h)  wuHDOPMAIMOHHBIX.



8. Teker [OKYMEHTOB COCTaBJSIOT HA TOCYJAPCTBEHHOM  SI3bIKe
Poccuiickoii ®enepannu WJIM Ha TOCYJAPCTBEHHBIX HA3bIKAX CY0OBEKTOB
Poccuiickoit @enepaunu B COOTBETCTBHH C:

—)  mpaBwWia JAEJIONPOU3BOJICTBA B (peJiepalibHBIX OpraHax UCIOIHUTEILHON
BJIACTH;

—) 3akoHopatenbcTBoM Poccuiickoit deneparu u cyonrekToB Poccuiickoit
Oenepanuu;

=) I'Caoy;

PFY4)  TUMOBOM MHCTPYKIIMEH 1O ACIOMPOU3BOICTBY.

9. llesib10 CTAHAAPTU3ALUU JOKYMEHTOB SIBJISICTCS:

—)  IOPUAMYECKOE 3aKPEIUICHHE Pe3yIbTaTOB YHU(DUKAIIMU JOKYMEHTOB;

—)  pa3paboTKa HOMEHKJIATYpy JeT;

=) cucTemaTu3alus JOKyMEHTOB B OpraHU3aIINH;

PF9)  obOecrnedeHre COXpPaHHOCTH JOKYMEHTOB;

Fh) 3amuTa KOHQUACHIIUAILHOCTH HH()OPMAIIUH.

10. VYkaxkure BapUAHT OTBETOB, B KOTOPOM NPaBWJIbHO HAa3BaHbI
PEKBHM3HUTHI OJIAHKA MUCbMA:

—) (rep6, sMOnema), KOJ OpraHW3alNK, HAWNMCHOBAHHUS OpTraHU3AIINH,
CIIpaBOYHBIE JaHHbIE OO0 opraHu3aiuu, Koja ¢GOpMbl JOKYMEHTa, MECTO JUIs
MPOCTAaBJEHUS JaThl JOKYMEHTa, MECTO JJIsi IPOCTABJICHUS PETUCTPALIMOHHOTO
HOMEpa JOKYMEHTA, CChUIKa Ha HOMEP U JIaTy BXOJSIIETO JOKYMEHTA,

—)  (rep0O, sM0Onema), HAUMEHOBAHUS OpraHU3allUU, KOJI OpraHU3alllH, JaTa
JOKYMEHTa, MECTO ISl IPOCTABIICHUSI PETUCTPALMOHHOTO HOMEPA IOKYMEHTA, MECTO
W3/1aHUs JOKYMEHTA, CChUIKA HA HOMEP U JIaTy BXOMASIIETO JOKYMEHTA,

=) (rep0, »mOiema), HAaMMCHOBAHWUS OPTAaHMU3AIMU, HAMMEHOBAHUS BHJA
JTOKyMEHTa, JaTa JOKYMEHTOB, KOJ (POPMBI JOKYMEHTa, MECTO ISl MPOCTABIICHHUS
PETUCTPALlMOHHOTO HOMEpa JOKYMEHTa, CIpaBOYHbBIE JaHHbIE OO0 OpraHuU3alluu,
CCBUIKA Ha HOMEp U JaTy BXOJSIIETO JOKYMEHTA;

Y)  (repO, amOnemMa), HAUMEHOBAHMS OpPraHu3aliy, CIPaBOYHbIE JAHHBIE 00
opranuzauuu, koj opranuzanuu OI'PH, MmecTo nist mpocTaBiieHUs JaThl IOKYMEHTA,
MECTO JIJIsl POCTABJICHUS] PETUCTPALIMOHHOTO HOMEpa JOKYMEHTA, CChUIKAa Ha HOMEP
U JaTy BXOJAIIETO JOKYMEHTa, MECTO JJIsl 3ar0JIOBKa K TEKCTY.

11. K opranmzaumoHHbIM JOKYMEHTAM OTHOCSTCSH:

—) MPOTOKOJ;
—) YyCTaB;
=) HHCTPYKIIUS;
PY9) mocTaHOBICHHUE,
F) nonoxeHHe.
12. K pekBM3MTaM NPUKA3a OTHOCATCSH:
—) ajpecar;
—) HauMEHOBaHUE OpraHU3allUU;
=) HaMMCHOBaHHE BUJA IOKYMCHTA;
PY9) 3aroyioBOK K TEKCTY, TEKCT;



F) rpud yrBepKIACHUS;
7%) IOJIIHNCE.
13. AKTBI cO3a2K0TCH:
—) KOJUJIETHUAJIBHO;
—) Ha OJlaHKax;
=) Ha COBCIIaHWH,
FY) BbIIIECTOSAIIEH OpraHU3aIMEH.

14. HopMaTuMBHBIA aKT, HM3JaBaeMblid JAUPEKTOPOM 00pa3oBaTeILHOM
OpraHM3alMu WIH YUpe:KIeHHus, ITO:

—) mOpHKasz;

—) TMOJIOKEHUE;
=) pacmopspKeHue;
PY) pewenue.

15. Bo BpeMsl IpPOU3BOACTBEHHOI0 COBCLIAHMA Yy JMPEKTOpPa CeKpeTapb
3aNMChIBAJ BBICTYIUICHUSI M NpUHATHe pemeHusi. Kakoii noxkymeHT ciaenyer
oopMUTH 10 UTOTaM 3aceJaHuA?

—) IlIporoxkomn;

—) DeCIleHue;

=) pacHopsHKeHHE;

PY4) nOpoToKoJI, pelieHre U PacopsKEHUE;

FA) 10 yCMOTPEHHIO HAYAILCTBA.

16. PexBu3uramMu BHeLIHEel CIIPAaBKU SIBJISIETCS:

—) TIeyYarh;

—) TMOJIHKCH;

=) HauWMEHOBaHHE BHJA JOKYMEHTA,;

P9) anpecar;

h) HaUMCHOBaHUE OPraHU3AIUH;

7%) CChUIKA Ha JaTy PErUCTPALMOHHbINA HOMED.

17. ®@akc oTIM4aeTcsi OT MUCbMA M0 0)OPMIICHHIO TEM, UTO:

— ) SIBNISIETCS HE MOJIMHHUKOM, a8 KOMTUEH TOKyMEHTa;

—) COAEPKUT Psi/i JOTIOJHUTEIbHBIX PEKBU3UTOB;

= ) meyartaercs Ha Tenedakce;

PY) He MOXET OBITh 3aBEPEH MEYATHIO.

18. Boigesnre M3 KaKUX pa3lesioB COCTOUT TEKCT NMPHUKA3a 10 OCHOBHOM
AeATeJIbHOCTH:

—) KOHCTaTUPYIOUIMI U pacTiopsiAUTEIbHBIN;

—) KOHCTaTUPYIOIIHUIA U MOCTAHOBIISIIOUIUI;

=) KOHCTaTUPYIOIINH U MpeaIararonui;

P9)  OCHOBHOI M KOHCTATHUPYFOIIIUH.

19. Bbigenutre, B KaKOM M3 BH/JI0B J0OKYMEHTOB He NPOCTABJISIOTCS
PEeKBU3UT HAUMEHOBAHHS BU/IA JOKYMEHTA.

—) 3asBJICHHUE;

—) CclIyXeOHOE MUCHMO;



=) JOKJaaHas 3amucKa;

PY) nomKHOCTHAs HHCTPYKITHSL.

20. Pacnpegesure yKasaHHble HHKE [JOKYMEHTbI Ha 3 rpynmbi:
a) OpraHu3anuoHHbIe, 0) pacnopsiAuTe/lbHbIe, B) HHPOPMALMOHHO-CIIPABOYHbIE.

1. Pe3rome.

. JIOJDKHOCTHASI UHCTPYKLIHSL.

. Pacniopspkenue nupekropa.

. CBogKa.

. IlocTaHOBJIEHUE KOJIJIETUM.

. MHCTpYKIMS 110 1€TONPOU3BOJICTBY.
. CripaBka ¢ mecTa paboTHl.

. [Ipukas o mpueme Ha padoTy.

9. lllTaTHOE pacniucaHue.

10. TpynoBoit norosop.

11. Ilpurnanmenue Ha BBICTABKY.

12. PernameHr.

21. Komuccusi 1m0 paccjeloBaHMIO MOKapa, TMPOU30LIeAIero B
00pa3oBaTeJIbHOM YYPEKACHUH, YCTAHOBUJIM P (PaKTOB, KOTOPBIE MOCTYKUIN
NPUYMHOM mokapa. Kakoil JOKYMEHT H0/1’KHA COCTABUTH KOMUCCHSA?

—) AKT;

—) CIIpaBKy;

=) JOKIAJHYIO 3alHCKY;

FY) HWHCTPYKILHIO O MPOTHBOIIOKAPHOU O€30MaCHOCTH.

22.  JIOKyMeHT, aJpeCOBAHHBII  PYKOBOAMTE/JII0  OpPraHM3aLUM,
cojep:Kamuil  00CTOSATELCTBEHHOE M3JI0KEHHe KaKoro-jiudo Bompoca ¢
BBIBOJAMH U NPEIT0KEHUAMH COCTABJICHHUS, HA3bIBACTCH:

—)  aKT;

—) TMOpEeACTaBJICHUE;

=) JOKJaJHas 3aIiCKa;

P9) mpemioxeHue.

23. JlaToH ci1yKe0HOI0 MUChbMA SBJIAETCH 1aTa:

—)  COCTaBJICHUS;

—) OTHpaBIICHUS,

—) TMOJIHCAHUSI;

P4)  momydeHus.

24. Cnucok NMPUCYTCTBYKOUIMX HA 3aceaHud odopmisieTcsi OTACJbHO H
NPUJIATAeTCH K MPOTOKOJY, €CJIM TAKOBBIX:

0 1 O\ L W

—) Oomnee 15;
—) Oomnee 10;
=) Oonee 25.

25. OdopmieHne 00JI0KKHM Jejia IS NOCJACAYIOIIEro XpPaHEHUs
onpeneJsiercs:

—) CTaHAapTOM;
—) HHCTpPYKLMEH MO JEJIONPOU3BOJCTBY;



=) pacHopsHKeHHEeM PYKOBOIHUTEIIS.

26. JxcnepTH3a HEHHOCTH JOKYMEHTA MPOXOJAUT B jTamna:
—) 4ETHIpE;

—) T1pum;

=) IBa.

27. Homenkiarypa aeJ (pado4mni IK3eMILISP) OMEIIAIOT Ha:

—)  CTOJje, O/ CTEKJIOM;

—) ABepie mkada c J0KyMEHTaMH;

=) BHYTpEHHEH CTOPOHE ABEPIIbI MKada ¢ JOKYMEHTAMHU.

28. Bce JimcThI Aej1a P MOATOTOBKE HX K Iepeaadye B apXUB HYMepPYOTCH:

—) 4YepHbIM rpaUTHBIM KapaHIalIoM;

—) 4YEpHBIMU YEPHHUIIAMHU;

=) KpacHbIM KapaHJaIIOM.

29. Bxoasinmue JO0KYMEHTbI PerUCTPUPYIOTCSH:

—) 1ocJie 03HAKOMJIEHUSI C HUMU PYKOBOJUTENS;

—) B IIEPBOI MOJOBUHE JHS MOTYUYCHUS,

=) 10 O3HAaKOMJICHHSI C HUMHU PYKOBOJUTEJIS.

30. Ka:xxnasi oOpa3oBaTe/ibHAsi OPraHu3anusa 00si3aHa UMeTh:

—)  CBOJHYIO HOMEHKJATYpY;

—) UWHIUBUIYAJIbHYIO HOMEHKIATYPY;

=) THUIOBYIO HOMCHKIATYDY.

31. 3a CKOJIBKO AHEH A0 MCIOJHEHHUS NPOBOAAT NpeaynpeauTe bHbII
KOHTPOJIb?

—) IBa;
—) onauH;
=) Tpu

32. PazneuresiiMHU B CIIPABOYHOM KAPTOTEKeE CJIYKAT:

—) Ha3BaHMS CTPYKTYPHBIX NMOAPA3ACICHUM;

—) HampapJeHUS JCSITeIbHOCTU MPEANPUATHUS,

=) [HH HEeIeIH, MecsIa.

33. Ha ucxoasinmeM JOKYMEHTEe PEKBU3HUT «1aTa» CTABUTCS:

—) COCTaBHUTEJIEM JJOKYMEHTA;

—) IpH pErucTpally;

=) TOCIe OAMMUCAHUS PYKOBOIUTEIICM.

34. Eciiu B AeJie coaepKaTcs A0KYMEHTbI Pa3JIM4HON LEHHOCTH, TO CPOK
XpaHEeHHUs YCTAHABJIUBAETCH:

—)  OOonbIINi;

—) MCHBIIIHUH;

=) CpeIHHUH.

3aiaHus I CaMOCTOSATEILHOI PadoThI



3aganume 1. OdopMuUTh BCE OTMETKH, KOTOpBIE CTaBST Ha JOKYMEHTE B
coorBerctBuu ¢ ['OCT P 7.0.97-2016. VYkaxute MECTOPACHOJIOKEHUS OSTUX
PEKBU3UTOB Ha OyilaHke ¢popmara A4.

3ananue 2. M300pa3ure cxeMaTUyeCcKu KJIacCU(PHUKAIIUIO JOKYMEHTOB.

3aganme 3. Beimummre Ha auct dopmata A4 Bce npaBwia oQopMIeHHUS
TEeKCTa JOKYMEHTa: MHTepBajbl, mpudTel u T. A. B coorBercTBUM ¢ ['OCT P
7.0.97-2016.

3apnanme 4. CoctaBuTh W O(OPMHUTH AOKIAIHYIO 3alUCKy O HapyUIEHUU
TPYJOBOM JTUCUHUILIUHBI pAaOOTHUKOM. Bce peKBU3UTHI U 31€MEHTHI TEKCTA JOOABHUTH
camocrtosTenbHO. HammcaTeh OOBSICHUTENBHYIO 3alHCKy OT HMEHH palOOTHHKA,
HApYIIUTENS TPYTIOBOU TUCIUTUINHBL.

3apanme S. Hanncats 0TBETHOE MUCHMO-0J1ar0JapHOCTD Ha MO3/paBJICHHUE.

2.2. OueHoYHbIE CPEACTBA ISl IPOMEKYTOYHOM aTTecTAlNu (3a4er)

Bomnpocs! 15151 NpoBeeHU 3a4UeTa:

1. [ToHATHE «TOKYMEHT» U €r0 (YHKIIHH.

2. Knaccudukarus 10KyMEHTOB.

3. CymHOCTP M OCHOBHOE Ha3HAUEHUE JOKYMEHTALlMOHHOIO OOecCredeHus
JeSATEIbHOCTH e1arora.

4. Cructempl TOKYMEHTALUH.

5. 3akoHOAaTeNbHAs ¥ HOPMATHBHO-METOAMYECKasl 0a3a JOKYMEHTAIMOHHOTO
oOecrieyeHns ynpaBiIeHUsI.

6. ®opmyJisip TOKyMEHTA.

7. CocTaB peKBU3UTOB JOKYMEHTOB.

8. TpeboBanus k 0(pOpMIICHUIO PEKBU3UTOB TOKYMEHTOB.

9. TpeboBanus K O1aHKaM JOKYMEHTOB.

10. Cuctema ToOKyMEHTallMK B 00pa30BaTEIbHONW OpraHU3aIIHH.

11. Opranuzanuonnsie 1oKymMeHThl cucteMmbl OPJl. OOmas xapakTepucThKa u
HA3HAYEHHE JOKYMEHTOB.

12. Pacniopsiautenbhbie TokyMeHThl cucteMbl OPJ]. OOmmas xapakrepucTuka u
Ha3HAYEHUE JOKYMEHTOB.

13. UadopmarimoHHO-cTipaBO4HbIe  JOKYMeHThl cucteMbl OPJl.  OO6mas
XapaKTEPUCTHKA U HA3HAYEHUE JTOKYMEHTOB.

14. /lenoBoe NUCbMO KaK OCHOBHOM BUJ IEPENTUCKHU.

15. bnanku nsa nucem. @OopMyssap AENOBOTO NUCHMA.

16. OcoberHOCTH OUIIHATTEHO-IETIOBOTO CTHIISI COCTABIICHUS TEKCTA JIETIOBOTO
MUCHMA.

17. Bugsl  cllyx&eOHBIX  MHCEM, COCTaBJISIFOIIME  OCHOBY  JECIOBOM
KOPPECTIOHIEHIIUU.

18. DnexkTpoHHas nepenucka. IINEKTPOHHBIN TOKYMEHT.

19. Opranuzanus JOKyMeHTO000poTa 00pa3oBaTeIbHON OpraHu3aluy.

20. ®opmbl OpraHuzalnudd padboOThl C JOKyMEHTaMH. J{OKyMeHTOOOOpOT.
JIOKyMEHTOIIOTOKH.

21. Iopsinok 00pabOTKH BXOASIIMX JOKYMEHTOB. Perucrpanus TOKyMEHTOB.



22. Iopsinok 00pabOTKH UCXOIAUINX JOKYMEHTOB.

23. [lopsimok paGoThl C BHYTPEHHUMH JIOKYMEHTaAMHU.

24. HomeHkiarypa Aen.

25. ®opMUpOBaHHUE, opopmiieHHe,  XpaHEeHHWEe  Jel B TEKyIeM
JEJIOIPOU3BOICTBE.

26. YHudukanus 10KyMeHTOB.

27. CranapTusanusi JOKYMEHTOB.

28. Hymepanuss MHOTOCTPAaHUYHOTO JOKYMEHTA.

29. llpudTsl, KErIM U OIS, MPUMEHSIEMbIE TP OPOPMIIEHUU JOKYMEHTOB.

30. Pestome, aBTOOMOTpadusi, XapaKTepUCTUKA: TIOHITHE, Ha3HAYECHUE, COCTAB
PEKBU3UTOB.

31. 3asgBiieHuE: MOHATHE, HA3HAYEHUE, COCTAaB PEKBU3UTOB.

32. CayxebHas 3amucKa: MOHATHE, HA3HAUECHUE, COCTaB PEKBU3UTOB.

33. OObsAcHUTENbHAS 3aMCKa: IOHATUE, HA3HAUYEHUE, COCTaB PEKBU3UTOB.

34. JloxyagHast 3alKUCKa: MOHATHE, HA3HAUYEHHUE, COCTAB PEKBU3UTOB.

35. CnpaBka: NOHATHE, HA3HAYEHUE, COCTAB PEKBU3HUTOB.

36. AKT, IPOTOKOJI: IOHATHE, HA3HAYEHUE, COCTAB PEKBU3UTOB.

37. IIpuka3s, pacriopspKeHHE: IOHATHE, HA3HAYECHHE, COCTAB PEKBU3UTOB.

38. IIpuka3 no JMYHOMY COCTaBY: IIOHATHE, HA3HAYECHUE, COCTAB PEKBU3UTOB.

39. YcraB, nonoxxeHue: NOHATHE, HA3HAYEHHUE, COCTAaB PEKBU3HUTOB.

40. J1oJoKHOCTHAS. MHCTPYKIUSA: TOHATHE, HA3HAYECHHUE, COCTAB PEKBU3UTOB.

41. UHCTpyKIMS 1O JAENONPOM3BOJACTBY: TOHSTHE, HA3HAYEHHUE, COCTAB
PEKBU3UTOB.

42. IIpaBuna: NoHsITHE, HA3HAYEHUE, COCTAB PEKBU3UTOB.

43. KOJIIEKTUBHBIN JOTOBOP: MOHATHE, HA3HAYECHHUE, COCTAB PEKBU3UTOB.

44. OcoOeHHOCTH COCTABJIEHUS TEKCTA MPOTOKOJIA.

45. Oco0eHHOCTH COCTaBIEHUS TEKCTA MPUKa3a.

46. PexBu3uThl rep0, sMOIeMa, TOBApHBIM 3HAK (3HAK OOCTY>KHUBaHUS), KOJ
(GOpMBbI TOKYMEHTA.

47. PekBU3UT HAMMEHOBAHUE OpraHU3allMy, HAMMEHOBAHUE CTPYKTYPHOTO
NIOAPA3AECIICHNUSA, HAUMEHOBAHHUE TOJDKHOCTH JIALIA.

48. PexkBU3UT cripaBOYHBIE JAHHBIE 00 OpraHU3alUH.

49. PekBU3UT HAMMEHOBAHUE BU/IA IOKYMEHTA.

50. PexBu3uT naTa TOKyMEHTA.

51. PexBU3UT perucTpaimOHHbBI HOMEP JOKYMEHTA.

52. PEKBU3UT CCBhUIKA HA PETHCTPALMOHHBI HOMEpP M JAaTy HOCTYNHUBILIETO
JOKYMEHTA.

53. PexBU3UT MECTO COCTaBJICHUS (M3/1aHUs) TOKYMEHTA.

54. PekBU3HT Irpu( OrpaHUYEHHMS TOCTYIA K JOKYMEHTY.

55. PexBusur agpecar.

56. PexkBu3uT rpud yTBep>KICHUS JOKYMEHTA.

S’7. PEKBU3UT 3arojIOBOK K TEKCTY.

58. PEKBU3UT TEKCT IOKyMEHTA.

59. PekBU3UT OTMETKA O MPUIIOKEHUU.

60. PexBu3ut rpud corjacoBaHusi JOKyMEHTA.



61

. PexBu3ur Bu3a.
62.
63.
64.
65.
66.
67.
68.
69.
70.

PexBusut noanuce.

PexBU3UT OTMETKa 00 3JIEKTPOHHOM MOIUCH.
PexBusurt nevars.

PexBU3UT 0OTMETKa 00 UCTIOJIHUTETIE.

PexBu3uT oTMETKA O 3aBEPEHUHU KOIIUH.

PexBu3uT 0TMETKA O MOCTYIUIEHUH TOKYMEHTA.
PexBusut pesosnonus.

PexBu3UT OTMETKA O KOHTPOJIE.

PexBr3uT 0OTMETKA O HATPaBJICHUU JOKYMEHTA B JAENO.



