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1. ITACITOPT ®OHJIA ONEHOYHbBIX CPEJICTB

1.1. Ob6sacTh NPpUMEHEHUA

®onn oneHouHbix cpeActB (DPOC) — HeoTheMieMmas dYacTh paboueit
porpamMmbl AUCHUIUIUHBL « MTHpOpMaIMOHHBIE TEXHOJIOTUWY» U MPETHA3HAYCH /IS
KOHTPOJISI W OIICHKH O0Opa3oBaTENbHBIX JIOCTHKEHUH CTYJEHTOB, OCBOMBIIHMX
porpaMmy JUCHUILIAHBL.

1.2. leau 1 3a1aum PoHAA OLIEHOYHBIX CPEICTB

Hemp @®OC — yCTaHOBUTb COOTBETCTBHE YPOBHS  IOJATOTOBKH
obOyuarorierocsi tpeboBanusim GI'OC BO - OakanaBpuar 10 HaIpaBICHUIO
noarotoBku 06.03.01 buosnorusi, yrBepKaeHHBIM NMPUKa30M MHUHUCTEPCTBA HAYKU
u Bbicuiero oOpaszoBanus Poccuiickoit @epepaumu ot 7.08.2020 r. Ne 920 (c
U3MEHEHUsIMU W JonojdHeHussMu) U lIpodeccroHanbHbIM  CTaHIAPTOM,
yTBEpXKIEeHHbIM l[lprkazom MuHuCTEPCTBA TpyJa ¢ COLMAJIBHOM 3allUThI
Poccuiickoit @enepanuu «O0 yTBepkIeHUH NPO(HECCHOHATBHOIO CTaHIAPTa» OT
18 oxTs16pst 2013 1. Ne 544H.

1.3. Ilepeyenb KoMmeTeHUMH, (GOpPMHPYEMBbIX B Ipouecce OCBOCHUA
OCHOBHOI1 00pa30BaTe/IbHOI POrPaMMBI

[Ipouecc ocBOEHMsSI AMCLUMIUIMHBI  HampaBieH Ha  (OPMUPOBAHUE
CIEAYIOUIUX KOMIIETEHIIUN U UHIUKATOPOB UX JOCTUKEHUS:

Ko mo ®I'OC BO | NHauKaTop 10CTHKEHUSA

yHI/IBepcaHBHHe

VK-1.1. Ananuzupyer 3a1auy, BbIIEISIS €€
0a30BbIE COCTABISIOLINE

VYK-1.2. Onpenensier, UHTEPIPETUPYET U
pamxupyet uHhopMaIuio, TpeOyeMyro s
peLIeHKS TOCTABJICHHOM 3a/1a4u;

VYK-1.3. OcymectBasieT mouck nHGopmanuu
JUIs pellieHus IOCTAaBJICHHON 3a]auH 110

VYK-1. CnocoOeH oCylIecTBIATh OUCK, pa3IMYHBIM TUIIAM 3allpOCOB;

KPUTUYECKUI aHaJIN3 ¥ CUHTE3 UH(OpMaIH, VYK-1.4. Ilpu o6paboTke nHPOpMaIIH
IPUMEHATh CUCTEMHBIN IOAXOM AJIS PEHICHUs. | OTiIMYaeT (GakThl OT MHEHUH, HHTEPIIpETALi,
IIOCTaBJICHHBIX 3a7a4 OLIEHOK, (hOpMUPYET COOCTBEHHBIC MHEHHUS U

CYXICHHUSI, apTYMEHTHPYET CBOHM BBIBOJBI U
TOYKY 3pCHUA, B TOM YHCJIC C IPUMCHCHUCM
¢dbuocodpckoro NOHATHHHOTO anmapara
VK-1.5. PaccmarpuBaet u npeajaraer
BO3MOJKHBIE BAPUAHTHI PEIICHUS
IIOCTaBJICHHOM 3a7jaut, OICHUBAS X
JIOCTOMHCTBA M HEJIOCTATKH

Oo6menpodeccnoHabHBIC

OIIK-7.1 nemoHCTpUpYeT 3HAHUS B 00JIacTH
COBpPEMEHHBIX HH(POPMAIIMOHHO-
KOMMYHUKAIIUOHHBIX TGXHOHOI‘Hﬁ;

OIIK-7.2 ymeeT nCTIONB30BaTh U IPUMEHSTh
3HAHMsSI O COBPEMEHHBIX HHPOPMAITMOHHO-

OIIK-7. Cnoco0GeH MOHNMAaTh TPUHIIHIIBI
pabOTHI COBPEMEHHBIX HHPOPMAIIMOHHBIX
TEXHOJIOTUI 1 UCTIOIB30BaTh UX JUISI PEILICHHSI
3a71a4 MpoeCcCUOHABHON eI TeIIbHOCTH




KOMMyHI/IKaHI/IOHHI)IX TCXHOJIOTUU IJIsA pCHIeHI/Iﬂ
CTaHIAPTHBIX MPO(ECCHOHATBHBIX 3a/1a4 ¢ YIETOM
TpeOoBaHUM HHPOPMAITMOHHOM OE30MMaCHOCTH;
OIIK-7.3 B1ageeT HaBBEIKAMH II0JIL30BAHUS
COBpEMEHHBIMH HH()OPMAIIHOHHO-
KOMMYHUKAIIMOHHBIMHM TEXHOJIOTUSMH IS
peIICHUs CTaHAAPTHBIX MPO(PECCHOHATBHBIX
3ajad.

[IpodeccuonanpHbie

1.4. Jransl GpopMUpPOBAHMS KOMIECTEHIHA W CPeACTBA OLCHUBAHMS
YPOBHS UX ¢)OPMHPOBAHHOCTH

Jransbl popmupoBanus komnereHuuii | Komnerenuunu KoHTpo/ibHO-0LIeHOYHbIE
cpeacTBa / crocoo
OLICHUBAHUS
VK-1, OIIK-7 Y CTHBIN Onpoc, TeCTOBbIN
Tema 1. Uadopmaruka, Kak HayKa. KOHTPOJIb, BBIIIOJIHEHUE
MIPAKTUYECKUX 3aJaHUI
VK-1, OIIK-7 VY CTHBIN ONpoc, TECTOBBIN
Tewma 2. YcTpoilcTBO KOMIIBIOTEpA. KOHTPOJIb, BBIIIOJIHEHHE
MPAKTUYECKUX 3aJaHUI
VK-1, OIIK-7 VY CTHBIN Onpoc, TeCTOBbIN
Tewma 3. [IporpammHOe oOecrieueHne
KOHTPOJIb, BBITIOJIHEHHE
KOMITBIOTEPOB. N
MIPAKTUYECKUX 3aJaHUI
VK-1, OIIK-7 VY CTHBIN OMpoc, TECTOBBIN
Tewma 4. KomnbrorepHbie ceTu. KOHTPOJIb, BBIIIOJIHEHHE
MPAKTUYECKUX 3aJaHUI
YK-1, OIIK-7 [ToaroroBka MynbTUMEIUNHBIX
Tema 5. MynbTUMEAUINHBIE TEXHOJIOTHH. IIPE3CHTALIMM, BBIITOJIHEHUE
MIPAKTUYECKUX 3aJaHUI
. VK-1, OIIK-7 VY CTHBIN Onpoc, TeCTOBbIN
Tema 6. OcHOBBI HH(MOPMALTMOHHOM
KOHTPOJIb, BBIIIOJIHEHHE
0e30IMacHOCTH. N
MPAKTUYECKUX 3aTaHUI
Texkyuias arrecrauus YK-1, OIIK-7 KonTponbHas pabora
IIpomesKyTOUYHAS aTTEeCTALMSA YK-1, OIIK-7 3auer

1.5. Onucanue nokasaresed (pOpMHUPOBAHUS KOMIIETECHIHUT

Koa xomnerenmun

Pe3yabTarhl chOPMUPOBAHHOCTH

YK-I1. Cnocobex
OCYILIECTBIIATh TIOUCK,
KPUTUYECKUM aHaIN3 U
CUHTE3 uHpOopMaLuy,
IPUMEHATh  CHCTEMHBII
NOAXON JUId  pEUICHUS
IIOCTaBJICHHBIX 33]1a4

3HaeT MEeTOBI aHAJIN3a U COMOCTABIEHNS HCTOYHUKOB
nH(OPMALIUY C TOYKU 3PEHHS BPEMEHHBIX U IIPOCTPAHCTBEHHBIX
YCIIOBUY UX BOBHUKHOBEHUS, aHAIU3UPYET 3a/1ady, BbIJIEISS ee
0a30BbIE COCTABIISIOLINE.

VMeeT UCIOIb30BaTh JOrMYECKHH aHaIn3 MOJENIH I IIOUCKA
pellIeHns, TeHEpUPOBAaHUS HOBBIX UJIeH U UX oleHKU. Onpenenser
U pamXupyeT HHPOPMAIIIIO, TPeOYEeMYIO AJIsl pelIeHHs
TIOCTaBJICHHOM 3a1a4H.

Brnageer  (uMeer  ombIT  JAEATENBHOCTH)  COBPEMEHHBIMU
WHCTPYMEHTaMH M TEXHOJIOTHUSMH OOpa0OTKH HH(POPMAIIHH.
OcymiecTBisieT MOUCK WH(OpPMALMU [JIsI PEUICHHUsS] TOCTaBICHHON
3aJa4u 110 pa3JIMYHbIM THUIIaM 3aIIPOCOB.




OIIK-7. Cnocoben
MMOHUMATh TTPUHITUTIBI
paboThl COBPEMEHHBIX
WH()OPMAITMOHHBIX
TEXHOJOTHI B
HCIOIL30BATh UX IS
pelieHus 3a1a4y
npodecCHOHAIbHON
JIeITECIIbHOCTH

3HaeT coBpeMeHHbIe HH(POPMAITMOHHBIE TEXHOJIOTHH U
MIPOTpaMMHBIE CPEJICTBA, B TOM YHCIIE OTEYECTBEHHOTO
MIPOM3BOICTBA IIPU PEIICHUH 33124 TPOPECCHOHATBLHOM
JEATeIbHOCTH Ha 6a30BOM YPOBHE, COBPEMEHHBIE
MH(OPMAIIMOHHBIE TEXHOJIOTHH ¥ IPOTPAMMHEBIE CPE/ICTBA, B TOM
YHCIIe OTEYECTBEHHOTO MTPOU3BOJICTBA MPH PEIICHUH 33124
npodecCHOHaIbHON AeATEIFHOCTH Ha IPOJIBUHYTOM YPOBHE.
YMeer BBIOMpaTh COBpEMEHHBIE HH(POPMAITMOHHBIE TEXHOJIOTHH U
IPOrpaMMHBIE CPE/ICTBA, B TOM YHCIIE OTEYECTBEHHOTO
MIPOU3BOJICTBA MPH PEIICHUH 3329 TPOPEeCCHOHATHLHON
IEATeNLHOCTH Ha 0a30BOM YPOBHE, BHIOMPATh COBPEMEHHBIC
MH(POPMALMOHHBIE TEXHOJIOTUH U TIPOTPAMMHBIE CPEACTBA, B TOM
YHCIIe OTEYECTBEHHOTO MTPOM3BOACTBA ITPH PEIICHUH 33134
npoeCCHOHATTFHON IEATEIIbHOCTH Ha IPOIBUHYTOM YPOBHE.
Brnaneer HaBbIKaMu IPUMEHEHUS! COBPEMEHHBIX MH(POPMAIIMOHHBIX
TEXHOJIOTUH U IPOTPAMMHBIX CPEJICTB, B TOM YHCIIE
OTEUECTBEHHOTO MTPOM3BOICTBA, [IPU PEILICHUN 3a/1a4
npoeCCHOHATTLHOMN IEATEIILHOCTH Ha 0a30BOM YPOBHE, HaBBIKAMU
NPUMEHEHHS COBPEMEHHBIX HH()OPMALMOHHBIX TEXHOJIOTHH U
MPOTPAaMMHBIX CPEJICTB, B TOM YHCIIE OTEUYECTBEHHOTO
IIPOM3BO/ICTBA, IIPU PEIICHNH 3a/1a4 TPO(HEeCCHOHATBHON
JESTEeIHHOCTH Ha MPOJBUHYTOM YPOBHE.

1.6. Kpurepuu
dbopmupoBanus

OLlCHUBaHUMA KOMHeTeHHI/Iﬁ Ha PpasHbIX I3Tanmax HXx

KoanuecTBO

Bup yueOHoit padoTsl 0aJ1;10B

OO0 | 0-390 300

YcTHBIC OTBETHI Ha CCMHUHAPCKUX 3aHATUAX

BrimosHeHue 1 3ammuTa mMpakTHYeCKuX / 1ab0paTopHBIX padboT 60 30
CamocTtosaTrenbHas padorta 30 60
WNubie Busbl yueOHOM paboThI (ITOArOTOBKA IPE3EHTALINUH, 10 10
HarnucaHnue pedepara, perieHue 3a1ad v Jip.)
Bcero 100
HakonuresbHas cucrtema oueHuBanusi o 100-0a/uibHoOM mKaJje
‘ervipexbanannas 100-6annbHas | BykBeHHas mkagna, coorsercrByromas 100- Cucrema
cHcTEMa OLeHHBAHUS ., OlIEHUBAHUS
urKaja 6aJIbHO MIKaIe
JK3aMeHa 3ayera
OTnuyHO 90-100 A — OTJIIMYHO — TEOPETUYECKOE COACPKAHHE
Kypca 0CBOCHO MOJHOCTHIO, 6€3 Mpo6enoB;
HE0OXOANMBIE MTPaKTHYECKHUE HAaBBIKU pabOThI
C OCBOCHHBIM MaTepranoM c(h)OPMUPOBAHEI;
BCE TPEAYCMOTPEHHEIE TIPOrPaMMOM
00yueHHs yueOHBIC 3aJaHUs BHITOJHCHEI,
Ka4eCTBO MX BBIMOJIHEHHS OIEHEHO YHCIIOM
0auIoB, OJIM3KUM K MAaKCUMAITbHOMY
3auyTeHo
Xoporio 83-89 B — oueHb X0poI110 — TEOpETHUECKOE
coziepKaHne Kypca OCBOEHO TIOJIHOCTHIO, 6e3
po06esIoB; HEOOXOIUMBIE TIPAKTHUECKUE
HaBBIKH pabOTHI C OCBOCHHBIM MAaTepHAaIOM B
OCHOBHOM C(HOPMHPOBAHEI; BCE
NpeayCMOTPEHHBIE IPOrPaMMOit 00yUeHUs!
y‘-IC6HI)IC 3aJaHus BBIIIOJITHCHBI, KAYCCTBO
BBIITOJIHCHU 6OJ'ILHII/IHCTBa U3 HUX OLICHCHO




YHCIIOM 0aJIOB, OJIM3KUM K MaKCUMAJIbHOMY

Xopowo

75-82

C — X0Opo11I0 — TEOPETHUYECKOE COACPHKAHHE
Kypca OCBOCHO IIOJIHOCTBIO; HEKOTOPBIE
MIPaKTHICCKIE HABBIKA PAOOTHI C OCBOCHHBIM
MaTepraioM c(hOpPMHUPOBAHEI HEAOCTATOYHO;
BCE IIPEAyCMOTPEHHBIE IIPOTpaMMOi
o0yueHHs yqeOHBIC 3aJaHUs BHIITOTHCHEI,
KauyeCTBO BLITIOJHEHUS HH OJHOTO U3 HUX HE
OLICHEHO MUHUMAJILHEIM YHCIIOM 0ajlioB,
HEKOTOPBIEC BUJIBI 3a/IaHUH BBITIOJHEHEI C
OLINOKaMH

Y 10BIIETBOPUTEIIBHO

63-74

D — yI0BIETBOPUTENBHO — TEOPETUUECKOE
COJIEpKAHNE KypCca OCBOEHO YaCTHYHO, HO
npoOesbl He HOCAT CYILECTBEHHOTO
XapakTepa; He0OXOJMMbIE TIPAKTHIECKHE
HaBBIKH pabOTHI C OCBOCHHBIM MaTepHaioM B
OCHOBHOM C(DOPMHPOBAHBI; OOJIBIINHCTBO
MIPEAYCMOTPEHHBIX IIPOrpaMMOi 00ydeHHS
y4eOHBIX 33laHUH BBITIOIHEHO, HEKOTOPBIE 13
BBINOJTHEHHBIX 33/IaHUH COJIEpKAT OIIHOKH

Y,I[OBJ'IGTBOPI/ITGJILHO

50-62

E — mocpeAcTBEHHO — TEOPETHIECKOE
coJiepXKaHue Kypca OCBOGHO YaCTHUYHO;
HEKOTOPBIC MPAKTUUCCKUE HABBIKK PAaOOTHI HE
c(hOpMHUPOBaHBI, MHOTHE TIPEAYCMOTPEHHBIE
y4eOHOI mporpaMMoii 00y4eHus yueOHbIe
3a/1aHus HE BBIMOJHEHBI JIN0O KauyeCTBO
BBITIOJTHEHHBIX HEKOTOPBIX U3 HUX OIEHEHO
YHCIOM 0aJoB, OMIM3KUM K MUHAMAJIEHOMY

HeynosnerBopurenbsHo

21-49

FX — Hey10BIETBOPUTEIBLHO — TEOPETUYECKOE
coJiepkaHne Kypca OCBOCHO YaCTHYHO;
HEOOXONMBIC IPAKTUYECKIE HABBIKH PAOOTHI
C OCBOCHHBIM MaTEpHaJIOM HE
c(OpMHUPOBAHBI; OOIBITIHCTBO
MIPEAYCMOTPEHHBIX YIeOHOH MporpaMMon
00yueHus y4yeOHbIX 3a/laHUi HE BBITIOJHEHO
100 KauecTBO UX BBHIIIOJIHEHHUS OLICHEHO
YHCIIOM 0aJJI0B, OJIM3KUM K MUHUMAIIbHOMY;
IPY JIOTIOJHUTEIBHO CaMOCTOSTENBHOM
paboTe HaJl MaTepUaIoM Kypca BO3MOXKHO
TIOBBIIICHHE KaUueCTBa BHITIOJIHEHUS YUeOHBIX
3aJaHuNI

HeynosnerBopurenbsHo

0-20

F — Hey10BJIETBOPUTEIILHO — TEOPETUYECKOE
coziepKaHne Kypca He OCBOCHO;
HEO0OXOJUMBIEC PAKTUYSCKUE HABBIKU PabOTHI
He c(OPMHPOBAHBI; BCE BBHIITOJHECHHBIC
y4eOHbIC 3alaHus COJIePKAT TPyOBIe OITHOKH;
JOTIOJTHUATENbHAs: CaMOCTOsATENbHas paboTa
HaJl MaTepHaIoM Kypca He IpUBEJET K
KaKOMY-J1100 3HaYMOMY HOBBIIICHHIO
Ka4yecTBa BBIIIOJIHEHHUS YUCOHBIX 3aIaHHii

He 3auteno

2. KOHTPOJIBHO-OHEHOYHBIE CPEICTBA

2.1. OueHo4YHbIE CPEACTBA TEKYIEr0 KOHTPOJIA (TUIIOBbIE)
Bonpoce! AJ1s1 yCTHOTO onpoca:

1. B 4em 3akioyarOTCsi OCHOBHBIE TPEOOBAHMSI TEXHHKH O€30MaCHOCTH MpHU
BBITIOJTHEHUH J1a00paTOPHBIX paboT?
2. Ha3oBuTe OCHOBHBIE TEXHHUYECKHE CPEJCTBA IEPCOHATBHOTO KOMITbIOTEPA?
3. VYKaxwuTe NOpsAIOK BKIIOUYCHUS U BBIKIIFOUEHHS YCTPOMCTB KOMITbIOTEPA?

4. Kakue Tumnsl kj1aBuatyp Bel 3Haere?




5. UYro takoe QWERTY ?

6. YcrpoiictBo KinaBuatypsl IBM-coBMECTUMBIX KOMIIBIOTEPOB?

7. YKaxuTe Ha3HAUYCHHE OCHOBHBIX KJIABUII KJIABHATypbl MEPCOHAIBHBIX
KOMITBIOTEPOB?

8. Kakum oOpa3om ocyiecTBisieTcs padboTa ¢ KUpUIUIULEH B KOMIIBIOTEPAX?

9. Yto Takoe cienoit meton nuckMa? B uem cocrout npodeccronanpHas pabora
Ha KJIaBUAType NEPCOHAIBHOTO KOMITbIOTEpa?

10. B kako¥ mociie10BaTeIbHOCTH JOJDKHA U3y4aThCs KJIABUATypa NEPCOHAIBHOTO
KOMIIbtOTEpa?

11. Kak mepeiTu B pexXuM PYyCcCKOTo (aHIIMICKOro) mipudra Ha KiIaBHAType
KOMIIbIOTEpa?

12. Haznauenue nanenu 3agaqd?

13. Kak BpI3BaTh Ha JKpaH TJIABHOE CHUCTEMHOE MEHIO? (OCHOBHBIE ITyHKTBI
IJIABHOT'O CHCTEMHOI'O MEHIO.

14. Kakoii cMbICIT BIIOKEH B ITOHATHE Manka?

15. KakoBo Ha3HaueHue nmanku Moil KoMIbroTep?

16. B yewm 3akirouaeTcs Ha3HaueHUe nmanku Kop3uHa?

17. Ha30BUTE OCHOBHBIE 2JIEMEHTHI OKHA IPUIIOKEHHUS.

18. Kakue BO3MOXHOCTH 110 IEUCTBUIO C OKHAMU Ha pabouem croiie Bol 3HaeTe?
19. HazoBute n3BectHbie BaM criocoObl 3amycka MpUiIoKEHU .

20. [Ins gero nenoap3yercs aeBas knaBua Mpimun? [IpaBas kimaBuma?

21. Kak M0o>xHO co31aTh spiibik Ha Pabodem crome?

22. Yem oTaMyYaeTCs CHEIHAIBLHOE MePETACKUBAHUE OT OOBIYHOTO?

23. Yro normmarot ox 0ydpepom oomeHa? KakoBo ero HasHaueHwme?

24. TlosicauTe oTninune komaHa Beipe3ats u Konnposars.

25. C xako# uenpto co3gana nporpamma lIpoBoaauk?

26. CKOJIBKO CYIIECTBYET CIIOCOO0B BXoja B mporpammy [IpoBoHUK?

27. IlepeunciinTe OCHOBHBIE 3JIEMEHTHI OKHA ITPOBOJIHHUK.

28. [Ins yero npegHa3HayeHa MEKITaHEIbHAs TpaHua’?

29. Kaxkas nundopmarus BeiBogutcsi B CTpoke cocTosiHUsI mporpaMmbl [IpoBoHUK?
30. Kakoii anemeHT (aiIoBoil CUCTEMbl HAXOUTCS Ha JICBOU MaHenn?

31. C nomMompr0 Kakoro 3Ha4yka MOKHO CBEpHYTH JlepeBo mamok?

32. Jlnig yero npeaHa3HaYeHbl 3HaKU + U — MpU padboTe ¢ AEPEBOM MaIoK?

33. OnummTe NOpsIOK CO3AaHUs HOBOW ITAIKH.

34. IlepeuncauTte CIOCOOBI YAAICHUSI OOHEKTOB.

35. OnummTe MOPSAIOK TeperuMeHoBaHUs oObekTa. Kakoe mocmemHee aecTBhe
Ha/I0 BBITMOJIHUTD MIPH OTIEpAlliU TIEpeMMEHOBaHUs (aiinia Wiv nanku?

36. IlepeuncnuTe ciocOObI KOMMUPOBAHUS U TTEpEMEITICHUST 00BEKTOB.

37.C xakou uenpro ucnosb3dyercsa knauma CTRL mpu BelACIEHUH TPYIIIBI
00BEKTOB?

38. C kakoil menbto ucnonbdyercd knaBuma SHIFT npu BelaeneHun Tpymibl
00BEKTOB?

39. llepeuncnure Gopmbl MpeAcTaBiIeHUsT HWHPOpPMAIMM Ha TMPaBOM TMaHETU
[IpoBoHMKA.

40. B uem oTinuue ornepanuu KOmupoBaHus (METOJIOM NiepeTacKuBanHus) (aitia Ha
JPYTroi TUCK OT KOMMPOBAHUS B APYTYIO MANKY TO K€ TUCKa?



41. B ueM orTinuuue nepemelieHus Qailia Ha Apyrol AMCK OT NEpEeMEUICHHs B
JOPYTYIO MamKy TO ke AucKa’?

42. Kakue cHCTeMHbIE ONEPAlMA MOYKHO IPOBOJAUTH IIPHU MCHOJIb30BAHUM MPABOU
KHOTIKY MBI ?

43. Ytro moHUMaeTcs o1 apxuBalueit ¢paiion?

44. Kak BBIYMCIIUTh CTEIECHb CHKATHS?

45. Ilepeuncnure Ha3BaHUs HanboJee MONYJSPHBIX aPXUBATOPOB?

46. Ilepeuncnure TUIbl (aiiia apxXuBoB?

477. Kakoi apXyB Ha3bIBAIOT CAMOPACIIAKOBBIBAXOIIUMCS?

48. B kakux ciaydasx IPUMEHSIOT PACIPEICICHHBIC apXUBBI?

49. Onuuurre npaBuia apxuBauuu (aitsios B (aiin apxusa?

50. Kakue BbI 3HaeTe CIocOOBI pacakoBKu (ailyioB U manok u3 (aiin apxusa?

51. Kak ycTaHOBUTB 3a1IUTY apxuBa?

52. Kakue npunoxxenuss Windows sBJISIIOTCSI CTaHAapTHBIMU?

53. Kakum 00pa3om 3amyCKaroTCsl CTAaHJapTHBIE IPUIIOKEHUS?

54. B ueM cOoCTOUT paznuunue Mexay OOBIYHBIM U UH)XEHEPHBIM KAJBKYJISITOPOM?
55. Uto HYyXHO czienarb, YTOObl B BIIOKHOTE aBTOMaTHYECKH BCTABIISJIACH TEKYLIast
nara’?

56. Kak M0xHO iepeMecTuTh pparMeHT ogaHoro qokymenta WordPad B npyroit?
57. Kakum 006pa3oM MOXXHO HAaWTH HEOOXOAWMBIN (PparMEHT TEKCTa B JOKYMEHTE
Y 3aMEHUTH €r0 Ha JPYyTOit?

58. Kak MoxHO oTpopMaTHpoBaTh ab3a1] C MTOMOIIBIO0 TOPU3OHTATLHON JTMHEHKH?
59. KakoBbl otnuunst TekcToBoro mnporeccopa WordPad ot TexcToBoro pemakropa
bioknoT?

60. Kakue BuapI rpaduuecKkux peaakTOpOB Bbl 3HAETE?

61. Yro Takoe nukcesns?

62. Ins gero ciyxut [lanutpa nnctpymentoB? LBeTtoBasa nanutpa? Kak BbI3BaTh
UX Ha 9KpaH wiu yopath ¢ skpaHa? Kak BkatounTh B pucyHOK TekcT? Kak 3anath
mpudT?

63. Kak HapucoBaTh KpuByto JUHUIO? [Ipsmyto nuHuio?

64. Kakue ¢purypbsl MOKHO HAPUCOBATH C TTIOMOIIIbIO HHCTPYMEHTOB?

65. OnumuTe 1Ba criocoda BhIeNIeHU (hparMeHTa pucyHKa.

66. UTo MOKHO J1e71aTh C BbIACJICHHBIM ()parMeHTOM?

67. Kak OTKOppEKTUPOBATh MEJIKUE NETAIN PUCYHKA?

68. B kakom ciiydae MOKHO OTMEHUTH BBITTOJTHEHHOE 1€MCTBUE?

69. Kak oTMEHUTH HE3aBEPIIEHHOE ACHCTBHE?

70. ITouemy okHO Paint Hy»HO pacrnaxuBaTh Ha BECbh dKpaH?

71. Yto Takoe (opmarupoBanue? Kak 3amyckaercsi mporpamma (opMaTHPOBAHHS
JUCKa?

72. Yro Takoe mmposepka aucka? Kak 3amyckaercs nporpamMmma IpoBEpKU TUCKa?

73. Uro Takoe nedparmentaums? Kak 3amyckaercs nporpamMma AedparMeHTanu
ucka?

74. KakoBbl IyTH TPOHUKHOBEHUS BUPYCOB B KOMIIBIOTEDP U NPU3HAKU 3aPAKECHUS
KOMITBIOTEPA BUPYCOM?

75. KakoBbl criocoObl 00HApY>KEHUSI BUPYCOB U aHTUBUPYCHOM MPOPHIAKTUKH?
76. IlepeuncinTe OCHOBHBIE MEPHI 110 3aIATE OT KOMIIBIOTEPHBIX BUPYCOB.

77. OnummuTe Ha3HaYEHUE aHTUBUPYCHBIX MPOrPAMM Pa3JIMYHBIX TUITOB.



78. HazoBute npuMepbl COBPEMEHHBIX AHTUBUPYCHBIX MPOTPAMM M OIHIIUTE HUX
O0COOEHHOCTH.

79. Urto Takoe (aiioBblii MeHeKEP?

80. Onumute unrepdeiic TotalCommander.

81. Kak BpII€TUTh HECKOJIBKO (halijIoB, PACIIOIOKEHHBIX HE PSIIOM JPYT C IPYyrom?
82. Kakum 00pa3oM MO>KHO BBIACIUTH ONPEIeTICHHBIE TUTIBI (haliIoB?

83. Kakast koMaH/1a IT03BOJISIET BBLACIUTH BCE U CHSTH BbIACICHUE?

84. B KakOM peaakTope OTKPBIBAECTCS TEKCTOBBIM JOKYMEHT IO YMOJIYAHUIO IIPU
peaaKTUPOBAHUU TEKCTOBOTO (aiina?

85. Kak co3znats sipibik aiis paiina? Kakoe y Hero pacmupeHue?

86. Kak M0O>HO OBICTpO IepeuMeHoBaTh (haiin?

87. Kak ynanuts ¢aiin, Munys Kopzuny?

88. Kakue nBa crmocoba komupoBaHUs CymecTBYIOT? Kakue KOMaHIbI TO3BOJISIOT
9TO caelaTh?

89. Kakasg koMaH/ia OCYIIECTBIISIET ONEPALINIO TEPEMEIICHUS?

90. Kak MOHO €03/1aTh apXMBbI U UX PACIaKOBaTh?

91. Kak M0xHO pa3ouTh ¢aitn u coopath €ro BOSIUHO?

92. Yto takoe MS WORD?

93. Kak 3ammyctute MS WORD?

94. U3 xakux anemMeHToB cocTouT okHo MS WORD?

95. Kak 3akpbiTh 0kHO MS WORD?

96. Kakoe crangapTHOE Ha3BaHWE UMEET OKHO JOKyMeHTa?

97. Kakol cTaHIapTHBINA BUJI UMEET TEKCTOBBIN Kypcop?

98. Kak MUHUMH3UPOBATh OKHO JOKYMEHTA?

99. KakuMm 00pa3oM MOKHO OTKa3aThCsl OT TOJIBKO YTO BHECEHHBIX U3MEHEHUI?
100. Kak 0T00pa3uth (CKpbITh) MaHEIN UHCTPYMEHTOB?

101. Kakue cymiecTByOT CriocoObl 0TOOpaKeHuUsl JOKyMEHTa Ha dKpaHe?

102. Kak co3nath HOBBIM ab3all B TEKCTOBOM JJOKYMEHTE?

103. Kakue cymecTByIOT TaHEIU HHCTPYMEHTOB?

104. Kakoe Ha3Hau€HHE MACIITAOHBIX JIMHECK?

105. Kak 3akpbite okHO MS WORD?

106. Kak co31aTh HOBBIM TEKCTOBBINA JOKYMEHT?

107. Kak OTKpBITH JOKYMEHT, YK€ COXPAaHECHHBIN paHee?

108. Kak coxpaHuUTh CO3/JaHHBIN JOKYMEHT Ha JUCKE?

109. Kak n kakue mapameTpbl MOKHO YCTaHOBUTD JUJISL CTPAHULIBI?

110. Kak onpeaenuTs KOJTUYECTBO CI0B, CHMBOJIOB, a03a1leB B JIOKYMEHTE?

111. Kak BoiienuTh ad3ai?

112. Kak BBIIECTUATH TPEII0KEHUE?

113. Kak nepemMectuth (pparmMeHT TeKcTa?

114. Kak ckonupoBath (pparMeHT B 3aJIaHHOE MECTO TEKCTa?

115. Kak oTMEHUTH HEBEPHOE JIeCTBHUE?

116. Kak BbIIETUTH BECH TEKCT?

117. Kak npousBecT BhIpaBHUBaHUE (parMeHTa TEKCTa OTHOCUTEIHHO CTPAHUIIbI?
118. Kak yganuts ¢pparMeHT u3 Tekcra?

119. Kakas pa3Huna Mexay KOMMPOBAHUEM, IEPEMEILIEHUEM, IEPETACKUBAHUEM?
120. Kak 3aMeHUTh (pparMeHT TEKCTa BO BCEM JOKYMEHTE?

121. Kakum o0pa3om IpoBEpUTH MPaBUILHOCTh HAOPAHHOTO TEKCTa?



122. Kak U3MEHHUTH pa3Mep CUMBOJIOB B OJIHOM CIIOBE?

123. Kakue cymiecTBytoT 3¢ dexTsl aHumanuu mpudra’?

124. Kakum o6pa3om ¢hparMeHT TeKCTa 3aIUTh IIBETHBIM (POHOM?

125. Kak 3agath B ab3arie >kupHbIi mpudt?

126. KakumMu KHOMKaMU TMOJB3YIOTCS ISl YMEHBIIEHUS (yBEIMYEHHs) OTCTyma?
[Tpu paboTte ¢ 4yem 310 Ucnosb3yercs?

127. Yto Takoe OyKBHIIa, KaK €10 BOCIOIb30BATHCS?

128. Yt0 Takoe MapKUPOBAaHHBIN CIIMCOK?

129. Kak n3MEHHUTHh MEXCUMBOJIBHBIA HHTEPBAJ B CIOBE?

130. Kak ycTaHOBUTH OTCTYNl TEpPBOM CTpOKM ab3alla Ha OINpeleSIEHHOE
paccrosiHue?

131. Kakum 00pa3oM MOXHO M3MEHHTh MEXIYCTPOUYHBIM MHTEPBAI B OTAEIBHOM
a03are?

132. Kak ObICTpO HalTH BCE BXOXKJICHUS ONPEIEIEHHOTO CJIOBA B TEKCT?

133. Kakum 00pa3omM MOKHO MOJHSTH (OMYyCTUTh) CUMBOJI (CJIOBO) OTHOCUTEIBHO
0a30BoM JTMHUN?

134. Kak u3MeHUTh HHTEPBAT MEXKIy ab3aramu?

135. Kak co3natb HyMEpPOBaHHBIN CITUCOK?

136. Kak u3MeHUTH LIBET CUMBOJIA?

137. Kakum 00pa3oM MOXKHO H3MEHUTh 3HAYOK MapKepa MpH HCIOJIb30BAaHUU
MapKUPOBAHHOTO CITUCKA?

138. Kakum o0pa3zom UCIpaBUTh HEBEPHO HAOpaHHBIM CUMBOJI B TEKCTE?

139. Kak coxpaHuTh CO3/1aHHBIA TOKYMEHT?

140. Yem oTiM4aeTcss MHOTOYPOBHEBBIM CIIMCOK OT MAapKUPOBAHHOTO WU
HYMEPOBAaHHOT'O CIIUCKOB?

141. Kakum 00pa3oM MOKHO MOCMOTPETh, KaK OyJeT BBITJISAIETh JOKYMEHT IpHU
pacreyarke?

142. Kak pa30utTh TEKCT Ha JIBE KOJOHKHU?

143. Kak BCTaBUTh B TEKCT MpUMEYAHUE?

144. Kakue 1aHHbIE MOKHO aBTOMATUYECKH BCTABIIATh B KOJIOHTUTYJI?

145. Yro Takoe 3akinaaka’?

146. Kak nu3MeHuTh (popMaT HyMepaluu CTPaHUIL?

147. Kakum 00pa3omM MOXKHO MEPEUTH OT BEPXHETO KOJOHTUTYJIA K HIDKHEMY (MU
Hao00poT)?

148. Kak BCTaBUTh B TEKCT CHOCKY?

149. Kakue cyiiecTByrOT BUibl CHOCOK? B ueM paznuuue?

150. Kak pa3outp parMeHT TeKCTa HAa TPU KOJTOHKH?

151. Kak ycTaHOBUTH pa3IMYHbIC KOJIOHTUTYJBI JJISI TUTYJIBHOW CTpPaHULBI WU
MOCTIETYIOIINX ?

152. I'ne BHOCUTCSL aBTOp JOKYMEHTA?

153. Kak BCcTaBUTh KOJIOHTUTYJ?

154. Kak ocyiiecTBUTh MEPEX0] MEXKIY 3aKJIaIKaAMU B TEKCTE?

155. Kakum 00pa3oM YCTaHOBUTH pa3IMYHBIE MapameTpbl JUIsl HECKOJIbKHUX
CTpaHUILl OJHOTO U TOTO K€ JOKyMEHTa?

156. Kak pa30outb TOKyMEHT Ha pa3/aeiibl?

157. Kak BCTaBUTh HYMEPAILUIO CTPAHUIL?

158. Kak co3mats B HOBOM pa3ieiie KOJIOHTUTYJI, TAKOM K€E, KaK B IIPEApIAyEM?



159

160.

161

162.
163.
164.
165.
166.
167.
168.
169.
170.
171.
172.
173.
174.

. s gero npenHa3HadeHa naHeap HHCTPYMEHTOB PrucoBanue?

Kakue 00beKTbl MOTYT OBITh B JOKYMEHTE?

. Uro takoe 00bexkT WordArt?

Kakue neiicTBUS MOKHO MPOU3BOJIUTE C rpapUuecKUMH 00beKTaMu?

Kakue cyiiecTByIOT criocoObl 00TeKaHus rpaduueckux 00bEKTOB TEKCTOM?
UYTO MOXHO BCTaBUTh B JOKYMEHT KoMaHA0i BeTaBuTh?

Kakue neficTBus MOKHO MTPOU3BOJUTE C aBTO(UTypamMu?

Kakum 00pazoM MOKHO Mpou3BeCTH (POPMATUPOBAHUE HANITUCH?

Kak n3o0pakeHre sKkpaHa NEPEHECTH B TEKCT B BUJIE Ipadpuueckoro oobexra’?
Kak BcTtaBuTh KapTHHKY 13 Taniepeu kosutekuu ClipGallary?

Kak n3mMeHutsb pazmepsl o0bekTa?

Kak oOBecTH cTpaHully XyA0KECTBEHHOW paMKOi?

Kak co3gars anumanuoHHsii 3¢ ekt co mpudrom?

Yro Takoe aBTOQUTypbI?

Kak BcTaBuTh Haamuch?

Kakum oOpa3oMm wu3MeHsieTCs TOPSAAOK  B3aWMHOTO  PACIOJIONKEHHUS

rpaguuecKkux 0ObEKTOB?

175.
176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kakue Tunbl TMHUM €CTh B UHCTPYMEHTE prucoBaHus JInnun?

Kakue ects mapameTpbl HACTPONKU rpaPuUecKux 00HEKTOB (M300paXkeHus)?
Kakwue cymecTByIoT kareropuu aBTopuryp?

Kak Bb1ienuTh rpadguueckuii 00beKT, yAIUTh?

Kak n3MeHuTh crnocod o0TeKaHus 00ObEKTa TEKCTOM?

Kak nu3MeHuTh crnocod 3anuBKH aBTOPUTYPBHI?

Kak ncnpaButh TekcT B 00bekTe WordArt?

Kakum 00pazoM MOKHO MpuAaTh OOBEMHBIN BUA OOBEKTY?

Kak 3arpy3uth pucyHOK B BU/JIE 3aJTUBKU aBTODUTYPHI?

Urto Takoe Tabnuia?

Kak BcTaBUTH CTPOKY B TaOIUILY?

Kak 3amMenuts mpudt T€KCTa B OT/ACIBHON sueiike?

Kakum 06pa3oM MoKHO nepemerarbes mo tadnuue?

Kak mo6aBuTh TabaMIly B TEKCT?

Kak ynopsimouuTh CTpOKHU B TaOJIHIIE 10 HEKOTOPOMY MPU3HAKY?

Kak o0bequHuTS STYCiKY B TAOIHIIE B OJHY?

Kak n3MeHHUTh pacrosiokeHue TpaHull T4eeK?

Kak coznaTth Tabnuiry MeTo oM rpeodpa3oBaHus TeKCTa B TabIuIry?

Kak BBIDOBHATH NaHHBIE B STYEHKE?

KakoBo Haznauenue nanenu TabIuIbl U TPAHUIIBI?

MO>KHO 71 BCTaBJISATh PUCYHKH B STYEHKH TaOIHILIBI?

M3 Kakux 3JI€MEHTOB COCTOUT Tabmuma?

Yo Takoe 3aknajaka, €€ Ha3HaueHUE?

Kak coznath Tabnuily ¢ momomipto koman el HaprcoBats Tabmuiry?

Kak n3amenutsb mupuny cronodia (Bce crocoObl)?

Kakue ocHOBHbIE (PYHKIIMM MOXHO MCIIOJIB30BaTh Ipu pacuerax B Word?
Kakue crioco6sl mpeoOpa3oBanus TabIUL CyHIECTBYIOT?

Kak nmpou3BecTu 3aJIUBKY SUEUKU?

Kakum o0pa3oM MOKHO HCIHOJIB30BaTh JaHHbIE W3 OJHON TaOJMIBI MpHU

IIPOBEJICHUN PACYETOB B IPyTrOn?



204.
205.
206.
207.
208.
209.
210.
211.
212.
213.

Kakum o6pazoM MOKHO ITpeoOpa3oBaTh TaOIUIY B TEKCT?

Kak BBOJATCSI JaHHBIEC B AUYEHKY?

Kak 3a1aTh KOJTUYECTBO CTPOK M CTOJIOIOB B TaOIHIIE?

Kak ynanmuts cTonben u3 Tabuib?

Kakum o6pazoM MOXKHO pa3/ieuTh SUCHKY B TaOIHUIe HA HECKOJIBKO?

Kakue Tumnsl 1uarpamMm Bbl 3HaeTe?

Kak BcTaBUTH B TEKCT MaTeMaTH4YeCKyr0 hopmyiry?

Kak BcTaBUTH B TEKCT UarpaMmy Jisl 3aJIaHHOU TaOJIUIIbI?

Kak BbI3BaTh Mactepa nuarpamm?

Kak OTKpbITh OKHO pefakTopa (Gopmys, 4TOObl OTPEJAKTUPOBATh TOTOBYIO

Gopmyiy?

214.
215.
216.

Kak BcTaBUTh B popMyity 11abjioH 1poOU Uiy pajaukana?
Kakum 00pa3oM MOKHO U3MEHUTH LIBET Psifa JaHHBIX?
[Ipy wu3MeHEeHMM JaHHBIX B TaOJMIle, IO KOTOPOM ObLTa IOCTpOCHA

AquarpamMma, UISMCHHUTCA JIN CaMa III/IaI‘paMMa?

217.
218.
219.
220.
221.
222.
223.
224.
225.
226.
227.
228.
229.
230.
231.
232.
233.
234.
235.
236.
237.
238.
239.
240.
241.
242.
243.
244.
245.
246.
247.
248.

Kak n3mMeHuTh pa3Mepsl 1uarpaMmbi?

Kak ynanuts quarpamMmmy?

MO03KHO 11 ¥ KaK U3MEHUTH (hOH 00JACTU OCTPOCHUS AUArPAMMBI?
N3 kakux obnacTeit cOCTOUT auarpamma’?

Kak BcTaBuTh B hopmyity 11abJIOH CyMMBI WJTK TIPOU3BEACHUS psija’?
Kakum 00pa3oM MOKHO U3MEHUTH pa3Mephl co3AaHHON HOpMYIIbI?
Yro Takoe nerenna? Kakue neiMcTBUs C JIESTEHIOM MOXKHO IPOU3BOIUTH?
Yro Takoe mosie B TEKCTOBOM JOKYMEHTE?

Kakue Tunsl mosien CymecTByroT?

Yro Takoe KOJ U 3HAUEHHUE IO ?

Kak BcTaBUTH B JOKYMEHT T0JIE?

Kak nepexitoyaroT Ko U 3HaYEHUe mois?

Kax oOHOBIsIFOTCS 3HAUCHUS TTIOJIEH?

Uro Takoe nonsg Gpopmel? Kakue cymiecTByrOT Tpu 1osist popMbl?
Kakue 10KyMeHThI Ha3bIBAIOT 11a0JI0HAMMU?

C kakuM pacimpeHueM coxpansroTces 1madaonsl B WORD?
Kakumu criocodamMy MOKHO c0O31aTh COOCTBEHHBIN 1a0I0H?

YTo 03HAYAET TEPMUH «3JIEKTPOHHAsA (hopman?

Kak HacTpouTs mapaMeTpsl oJieit 3IEeKTPOHHON PopmBbI?

J1J1g 9ero 3amuIaoT CO3/IaHHbIe SJIEKTPOHHBIE (HOPMBI?

Kaxk 3amuTuTh 31eKTpoHHYI0 (popmy?

Kak BHeCTH U3MEHEHHS B CYNIECTBYIONIYIO AIEKTPOHHYIO hopmy?
Yro Takoe cTuim popMaTupoBaHus?

Kak nepeiitu B pexxum otobpakenus tokymenta CTpykrypa?

UTo Takoe 3aroJI0BOK U €ro ypOBEHb?

Kak nepemecTtuts ab3a1f TeKcTa B peXKUME CTPYKTYpPbI?

Kak n3MeHUTh ypoOBEHb 3ar0JIOBKa?

HasznaueHnue cxembl JOKyMeHTA?

Kak o0ecrieunTs aBTOMaTHYECKOE MOCTPOCHHE OTJIaBIICHUS?

Kak BcTaBUTH B JOKYMEHT OTJIaBJICHUE?

YTO HYKHO JJI1 aBTOMAaTUYECKOIO MOCTPOEHHUS CIIUCKA MILTIOCTPALIUA?
Kak 106aBUTh B TOKYMEHT CIUCOK UJUTFOCTPALIAIA?



249. Yto Takoe mpeIMETHBIN yKa3aTelb U KaK OH BCTABIIIETCS B TOKYMEHT?

250. Kak nepememarbcsi Mo OOJIBIIOMY TEKCTY C MOMOILBIO OIJIABJIECHUS, CIUCKA
WUTEOCTPALU U MPEIMETHOTO yKa3aTes?

251. Kakue 10KyMeHTbl HE0OXOIUMBI JJIs MPOIIecca CIUSHUS?

252. B kakoMm BUJE JOHKEH ObITh MOJTOTOBJIEH UCTOYHUK JAHHBIX JIJISL CIUSHUS?
Urto siBAsI€TCS MOMSAMU U 3aMUCSIMUA B UICTOYHUKE JAHHBIX?

253. B Kakoil MOMEHT MOXHO PACCTaBUTh MOJISI CIUSHUS?

254. Kak BBINOJHAIOTCS (PUIbTPALUS U COPTUPOBKA?

255. Kak omnpenenuts KOJMMYECTBO IIOJNYYEHHBIX B PE3yIbTaTe  CIHSHUSA
JIOKYMEHTOB, HE BBITIOJIHSS CaMO CIIUSHHE?

256. Kyzaa MOKeT BBIIOJIHATHCS CIMAHHUE (ITIPOCMOTP BCEX 3amucei)?

257. Kakue snementsl Word MOKHO HACTPOUTH?

258. Kak HacTpouTh naHesab ObICTPOro JocTymna’?

259. MOHO JI1 HACTPOUTH BKJIAAKU?

260. Kak BocCTaHOBUTb HACTPOUKHU MO YMOJTYAHUIO?

261. MOHO JI1 pa3MECTUTh HA MMaHEIX OBICTPOTO TOCTYTA KHOMKU CTUJICH?

262. Kak co3garoTcsi Makpochl?

263. Kak Ha3HauyuTh Makpocy: OBICTPOE COYETaHME KJIABUII, KHOMKY Ha MaHEN!
ObICTpOrO J0CTYyMHa?

264. I'ne MOKHO COXpaHATh Makpochl? Pa3znuuus B MX TOCTYIHOCTH NPHU Pa3HBIX
MECTaxX COXPAaHEHHS.

265. Uto Takoe onudpoBka?

266. Kakue sTamnbl BKIIIOYAeT B ce0s1 mporiecc orudpoBKu?

267. 3aueM Hy>KHBI IPOrPaMMBI PACIIO3HABAHUA TEKCTa?

268. Kak nmpoucxoaut pacno3HaBaHUE TEKCTa?

269. Kakue nporpamMbl paclio3HaHUs TEKCTA Bbl 3HaeTe? KakuMu 1moiab30Baiuch?
270. Kakoe pa3pemieHue SBISIETCS ONTUMAJIbHBIM JUISI CKAHUPOBAHHS TEKCTA,
HU300paKeHN?

271. Kak MOXHO OCYHIECTBUTH MPEIBAPUTEIIbHBIN TPOCMOTP TOJIBKO MEPBBIX IBYX
CTpaHUIl IOKYMEHTA B ONPEIeIEHHOM MaclliTabe 0TOOpakeHus?

272. Kak MOXHO BBIBECTH Ha IIe4aThb S DSK3EMIULIPOB II€PBOM CTpPaHHUIIbI
JTOKyMEHTa?

273. Kakas undopmanus 3a1a€tcsi B JUajIoroBoM okHe [lapamempul cmpanuyol?
274. YTo Takoe KOJIOHTUTYJI?

275. Kak co3pgaTh KOJIOHTHUTYJIBI Ha IEPBOM CTPaHULE ITOKYMEHTA OTJIMYHBIE OT
KOJIOHTUTYJIOB OCTaJIbHBIX CTPAHHMIL?

276. Kakast unpopmaliis MOKET HaXOJIUThCA B KOJIOHTUTYJIaX?

277. Kak HanleyaTaTh 4acTh JJOKYMEHTA?

278. Croco06s! 3ammycka Excel. CtpykTypa okHa Excel.

279. Haznauenue kHonok CBepHyTh, BoccTaHOBUTH, 3aKpbITh, PacniaxHyTh Ha Bce
0okHO. OTinumne KHOMOK CBEPHYTh U 3aKPbITh.

280. PaboTa ¢ anemMeHTaMu MEHIO: CIOCOOBI JOCTYTIA K 3JIEMEHTAM [JIaBHOI'O MEHIO
U IOAMEHI0. Bupl 3arojaoBkoB MeHI0. BrIxo 13 MeHIO 0€3 BBIIIOJIHEHUSI KOMaH/Ibl.
281. HaznaueHune mnaHeneil MHCTpyYMEHTOB. Pa3MmenieHue naHeneld Ha JKpaHe.
Bxomtouenue/oTkimouenue nanenei. Kakue nanenu pekoMeHyeTcss 0ToOpakaTh Ha
JKpaHe.

282. Haznauenue ctpoku BBojJia (hopmyi. Ee cocraBHbIe yacTu.



283. Yro Takoe kumra B Excel? M3 dero cocroutr kamra? Kak mepekirodarhbcs
Mexay kauramu? CTpykTypa OkHa paboueil KHUTH.
284. Slpnapluku TUCTOB W paboTa C HUMHU: TMEPEKITIOYEHHUE MEXKIYy JHCTaMH,
no0aBiieHNE JUCTA, yAaJICHUE JuCTa, MEPEUMEHOBAHNE JUCTA,
nepeMenIeHre/KOMUPOBaHHUE JIMCTA. Y IPABICHUE BUAUMOCTBIO SIPJIBIYKOB JINCTOB.
285. BBoag B dueiiky TekcTa. UTO SBISETCS TEKCTOBOM KOHCTAaHTOM, KakKue
CUMBOJIBI MOKHO HCIIONB30BaTh npu ee Habope? K kakoil rpanuie sdeiiku
MPUKUMAETCS TEKCT?
286. BBoa B siueliky uncia. Buapl 4nciioBbIX KOHCTaHT. Kakne CHMMBOJIBI MOKHO
MCIIOJIB30BaTh NpH BBOAE unciia? K KakoW rpaHule SSYEHKU NMPUKUMAETCS YUCIO?
Kak uncno npeodbpas3oBarb B TEKCT?
287. BBox B sueiiKy naTbl U BpeMeHU. K KakomMy THITy JaHHBIX OTHOCSATCS 3TH
KOHCTAHTbI?
288. UTo mpouCX0UT, €CIIU IO MIUPUHE CTOJIOA HE BXOISAT:

a) TeKCTOBBIC JJAHHBIC?

0) uucina, naThi?
289. Bon B sueiiky dopmyibl. C kakoro cuMBojia HauuHaeTcs dopmyna? Uro
oToOpakaercs mnocie BBoAa GopMyIibl B siueiike? B cTpoke hopmyi?
290. Bon B sueiiky dopmyibl. C kakoro cuMBojia HauuHaeTcs dopmyna? Uro
oToOpakaeTcs mocie BBoaa GopMyibl B siueiike? B cTpoke hopmy?
291. Kakue 3Haku omepamuii ynotpeOmstorcss B (opmynax? Urto mMoxkeT OBITH
onepaniom? HaznaueHne CKoOOK.
292. Anpec saeiiku, kak oH popmupyercs? J[Ba cmocoba BBoaa B hopmylTy aapeca.
[ToHsITHE OTHOCUTENBHOIO agpeca.
293. YUto Takoe aOCOJIIOTHBIN ajpec? 4dem aOCOIOTHBIA ajpec OTIMYAETCS OT
OTHOCUTENBHOTO?
294. CMemiaHHbIN aipec, €ro OTIWYME OT OTHOCUTENIHHOTO M abcomtoTHoro. C
MOMOIIBIO KAaKOW KJIABUIIIA MOKHO OBICTPO U3MEHATH THUII aJipeca B popmyie?
295. Kak BBINOJNHSETCA CChUIKA HA STYEHKY PYTOro JUCTa TeKyuen kauru? Kakoi
BU/JI TPUHUMAET UICHTUPUKATOP SUYEUKH MOCIIE BBITIOTHEHUS CCHUIKHU?
296. Kak BBINOJIHSIETCS CChUIKA Ha SYEHKY APyroro jucrta apyrod kHuru? Kakoi
BUJT TPUHUMACT UACHTU(PUKATOP STICUKH TTOCIIE BHITIOTHEHUS CCHUTKH?
297. IlpenMy1IecTBO MCNOJIB30BAaHUs UMEH A4€EK nepes aapecaMu. Kak gate ums
sUerKe, UCTIONB3Ys CTPOKY hopMyi?
298. Kak nate uMs stYerKe, UCMOJb3Ys THAIOroBoe OKHO «lIpucBoeHrne nmeHmn»?
299. Haznauenue Mactepa QpyHKIU.
300. CriocoOs1 BeI30Ba MacTepa (QyHKITUI.
301. INopsmox BBOJA GYHKIIMK C UCITOJIB30BaHWEM Macrepa.
302. Box aprymenToB (pyHKIHMH. B Kakux ciiydasx yJoOHO BBOJUTH apTyYMEHTHI C
KJIaBUATYypBbl, @ B KAKUX C UCIIOJIb30BAaHUEM MbIIIN?
303. BBoJ BIOKEHHBIX (DYHKIIMI U CIIOKHBIX (POPMYII.
304. PegaktupoBanue GyHKIIMN ¢ UCIIOJIb30BaHUEM MacTtepa.
305. Beigenenue OOBEKTOB (sueWKH, CTONOIA, CTPOKH, HWHTEpBaia, JIMCTA).
Brinenenue HECKOIBKUX OOBEKTOB.
306. CriocoObl M3MEHEHUsI IUPUHBI cTO1011a? BBICOTHI cTpOKU?
307. Kak ckpbITh cTosoer/cTpoky? Kak packpbITh CTOIOCT/CTPOKY?
308. Kakumu ciocobamu MOKHO BBITIOJIHUTH (pOpMaTUpOBaHUe 00bEKTa?



309. Kakue BO3MOXXHOCTH (hopMaTHUpoOBaHus mpejoctaBiser Bkiaaka pudt
nuanoroBoro okHa @opmart sueku?
310. Kakue  BO3MOXXHOCTHM  (opMaTUpoBaHUSI  MPEIOCTABISET  BKJIAJKa
BripaBHuBanue?
311. Kakue Bo3MOXHOCTH (hOpMATUPOBAHUSI PEOCTABIISIET BKJIaAKa [ paHuIIbI?
312. Kakue B03MOXHOCTU (hOpMATUPOBAHUS MIPEIOCTABISET BKIaaka Buna?
313. Kakue cranaapTHbIe YKCIOBbIE (hOpMaThl IPEAYCMOTPEHBI Ha BKIaaKe Yncio?
Yem xapakrepusyeTcst Kaxaplii popmar?
314. Korna ucnons3yercs nojib3oBarenbekuii popmar? [lopsanok ero cozmanusi.
315. Ynpasndroniye cCMMBOJIbI MMOJIb30BATEIBCKOIO (opMara sl YUCia, TEeKCTa U
JIaThI.
316. Kak BbInoaHseTCs KonupoBanue gpopmara?
317. Haznauenue aBroopmarupoBanus. Kak oHO BbITIOIHSAETCSA?
318. Bosmoxuoctu komaHael [[PABKA—OUUCTUTD npumeHUTEnsHO K
dbopmaram
319. CriocoObl BBITIOJIHEHUS omepanuu  KornupoBaHusi. CrocoObl BBIMOTHEHUS
omnepanuu nepeMenieHus. Yem oTanyaeTcs KOMUpOBaHUE OT EPEMELICHUS?
320. KonmupoBanue/ mepemMelieHue sueek, cojepkamux ¢gopmynbl. Kak Biauser
aapecanys Ha KonupoBaHue? Ha rnepeMenieHue?
321. Kak paboraer xomanma meHi0 Ounctuth? UTO MPOUCXOTUT MPU OUYUCTKE
coepkuUMoro? mnpu o4yucTke ¢opmara? mpu ouunctke Bcero? Kakoil komanne
COOTBETCTBYET HaxaTue Ha kiaBumy Delete?
322. Komanaa Y nanuTh TPUMEHUTEIBHO K CTONOITY, CTPOKE, STYCHKe, MHTEPBATY.
323. Komanga BcTtaBuTh MPUMEHUTENIBHO K CTOJIOIY, CTPOKE, sSTYeiKe, UHTEpBaIy.
Kyna BcraBnsiercst ctpoka/cronoer?
324. Ins 4ero [IPUMEHSIETCS KOMaH/1a CnenuanbHas BCTaBKa?
[TocnenoBaTEIbHOCTD €€ BBIMOJTHEHHUS.
325. Kak BbinoiHseTcst konupoaHue ¢popmara? J[jist uero oHo HEOOX0UMO?
326. 3anonHeHne WHTEpBasia sueek c ¢opmynamu. Kak Biuser azapecanus B
dbopmyIe Ha 3anoiHeHHnEe?
327. 3anoIHEHUE UHTEPBAJIa YUCIAMU C 3aJJaHHBIM IIaroM.
328. 3anoJiIHEHNE HHTEPBAJIA:

O OJIMHAKOBBIM TEKCTOM

O OJIMHAKOBBIMU YUCIaMU

O OJJMHAKOBBIMU JJaTaMHU

O YHCJIaMU € marom 1|

O JlatamH ¢ marom 17?
329. Haznauenue ¢ynkiun ECJIM. KonmuecTBo mapaMeTpoB W MX Ha3HAYCHUE.
[Ipumepsr.
330. Ctpykrypa ycnoBus pyukiuuu ECJIN. Uto sBrsercs 3HaYeHUEM YCIOBUS?
331. BelpakeHHsI OTHOLLIEHHUS: OTIEPALUH, OTIEPAHBI, TPUMEPHI.
332. Jlornueckue onepanuu: Ha3BaHUE, HA3HAYEHUE TapaMeTpoB. [IpumMepsl.
333. Kak BBIYUCIISIOTCS 3HAUEHUS JJoTuuecKkux oneparuii? [Ipumepsl.
334. BinoxeHHble ycnoBusi. BapuanTel Binoxxenus. [Ipumepsi.
335. OtoOpakenue TekcToBbix coobmienuit B hpynkuuu ECJIN. [Ipumepsi.
336. [logcyer KoauMyecTBa S4YEEK BHYTPU JWAINA30HA, YAOBJIETBOPSIOIINAX
3aaHHOMY KpuTeputo. [Ipumepsr.



337. CymmupoBaHue A4€€K, 3aJJaHHbIX KputepueMm. [Ipumepsi.

338. Otnnuue ycnoBHOTO (OpMATUPOBAHUS OT MPSIMOTO.

339. Ilopsi1oK BBITIOJIHEHUS YCIOBHOTO (pOpMaTHPOBAHUS.

340. 3ananue ycinoBus. B yeM paznuiia npu GpopMaTupoBaHUM MO 3HAYEHUIO OT I10
bopmye?

341. ®opmaTupoBaHue 1o 3HaueHuto. [Ipumep.

342. ®opmatupoBanue o dhopmyse. g Kakoil SUYEHKU UHTepBaJia 3alUChIBACTCS
ycioBue? IlpaBuna dopMupoBaHMs TUIA aApecaluu s SY€eK, YKa3aHHBIX B
dbopmyie.

343. Kak ¢opmupyercst pe3ynbTaT, €Clid B BBIJEICHHOM JHama3oHe OJHA WIIU
HECKOJIBKO SYEEK yIOBJIETBOPSIIOT HECKOJIBKUM YCIOBHUSIM?

344. PegaktupoBaHue YCIOBHOTO dopmara.

345. Y nanenue ycioBHbIX (JOPMATOB.

346. Ilouck siueex, UMEIOIUX YCIOBHBIN (popmart.

347. OCHOBHBIE TIOHSATHSI AUArpPAMM: PsIbl TAHHBIX, KATETOPUH, THUII, SJIEMEHTHI
Jarpamm.

348. OcHoBHBIE ITpaBUiIa MOCTPOCHUS Auarpamm B cucteme Excel.

349. Co3ganue quarpamm ¢ UCIoiab30BaHMEM MacTepa nuarpaMm.

350. Coznanue rpaduxoB ¢yHkumit. Kakolt Tunm pmarpamMmbl HEOOXOIUMO
UCTIOTB30BaTh ISl TOCTPOCHUS TpaduKoB?

351. IlocTpoeHne NOBEPXHOCTEMN.

352. TlocTpoeHune ceueHnid MOBEPXHOCTEM.

353. PegakTupoBaHue quarpaMm M UX JIEMEHTOB.

354. ®opmaTupoBaHUE IUArPAMM U UX IJIEMEHTOB.

355. ®opmaTupoBaHHUE TPEXMEPHBIX THATPAMM.

356. [loHATHE JIUHUM TPEHAA, OCHOBHBIE MMAPAMETPHI JUHUH TPEH]IA, TUIIBl JTUHUN
TpeHJa

357. IlocTpoeHuUE TUHUYU TPEHAA.

358. Annpokcumariusi TabJIMYHOM 3aBUCUMOCTHU C UCIIOJIb30BAaHUEM JIMHUM TPEH/IA.
359. [Iporuo3upoBaHue ¢ UCIOIB30BAHUEM JINHUU TPEH/A.

360. @opmaTupoBaHUE U PEAAKTUPOBAHUE JIMHUU TPEHAA.

361. [lng kakux 3a/1a4 UCTIONb3yeTCs oa0op mapamerpa?

362. [lopssmok  BBIIOMHEHUST Toa0Opa TapaMmeTpa. 3aloIHEHHE JJIEMEHTOB
nuanorosoro okna [log6op mapamerpa.

363. 3amanue NOrpeuIHOCTH BEIYMCIICHUM.

364. Penienre HENMHENHBIX YPABHEHUN.

365. Ha3naueHune noucka pemeHusl.

366. BbINOIHEHNE TOUCKA PELIEHUS.

367. crionp30BaHUE CLIEHAPUEB JIJIsI MHOTOBAPHUAHTHBIX PACUYETOB.

368. O0mas moCTaHOBKAa 3a/Jad ONTUMHU3AIUMU. Buabl 3amad  oNTUMU3AIUU:
JINHCHHAs, HeJIMHCHHAS.

369. Penienue 3a1a4 ONTUMU3ALMHA C UCTIOJIb30BAHUEM MOUCKA PELICHUS.

370. ns yero npennasHadeHo npuioxenue PowerPoint? Kak ero 3amyctuts?
371. Yro Takoe npe3eHtanus? Yto Takoe crnaia?

372. HazoBute criocoObl CO3/1aHUsI TPE3CHTALIHI.

373. Yrto Takoe madiaoH? Kakue cymecTByoT BU/IbI 111a0J0HOB B PowerPoint?

374. Kakoe pacmupeHue uMeet (aiiin npe3eHTaiuu, madbjioH Ipe3eHTaIuu?



375. O0bgacHuTe Ha3HaueHue PexxnMma citaiigos.

376. Ha3BaTh OCHOBHBIC XapaKTEPUCTUKHU PekrMa COPTUPOBIIMKA CJIANIO0B.

377. Kak BBIOJHUTH MOKa3 mpe3eHTanmu? Ha3zBaTh criocoObl mokasa mpe3eHTal|H.
378. Uto Takoe aHuManusa?

379. Yrto Takoe nepexo ciaiinos? IIpumepsl nepexoaa ciaiigos.

380. ITosicHuTE TOHATHE MYJIBTUMEINA.

2.2. OueHo4YHbIE CPeaCTBA /ISl IPOMEKYTOYHOH aTTecTaluM (3a4er)

Bonpocs! 1151 npoBeAeHUs 3aUeTa

1. Tlonstue nnpopmaruku. [Ipenmer u 3anaum nHGOPMATHKU.

2. HudopmaTuzanms oduiecTBa 1 MECTO MHPOPMATUKH B COBPEMEHHOM MHUPE.

3. Ilonstue wHpOpMANKMKM, €€ OCOOCHHOCTH W BHUIbL. JKOHOMHYECKAs
uHpOpMaIus, €€ CBOMCTBA, CTPYKTYpa.

4. Ucropus OBM. Ilokonenus 9BM. PazButue nporpaMmMHOro ooecrnedeHusl.

5. Ipunmunst o Helimana. Oco6eHHOCTH COBPEMEHHBIX KOMITHIOTEPOB.

6. Apxurektypa [I9BM. MaructpanbHo-MoaynbHbiM npunnui. [lepudepuiinbie
Y BHYTPEHHHE YCTPOKCTBA, CXEMA B3aMMOJICHCTBHSIL.

7. PazButue xommnbrorepoB IBM PC. IlpuumnHbl ycnexa nepcoHalbHbIX DBM.
[IpuHIUNT OTKPBITOM apXUTEKTYphl. OrpaHUYEHHOCTh OO0JACTH MPUMEHEHUs
nepcoHabHBIX DBM.

8. Ha3znaueHume OCHOBHBIX YyCTpoucTB OBM: mneHTpanbHOr0 mnpoueccopa,
BHYTPEHHEW ITaMSTH.

9. Knaccuduxammss OBM. OcHOBHbIE XapaKTEPUCTUKH  BBIYUCIUTEIBHON
TEXHUKHU.

10. Knaccuduxkarys mporpaMMHOTO 00€CTICUeHUSI.

11. Opranuzanusi QaiioBoil cucTeMbl M 00CITyXKMBaHUE (DaillIOBON CTPYKTYpbI
IIEPCOHAIILHOIO KOMIIBIOTEPA.

12. BoruncnurenbHbIe CUCTEMBI, Ha3HAUYCHUE, KIlacCUu(UKaIMs, apXUTEKTypa.

13. HazHaueHue nporpaMMHBIX CPEACTB, UX KilacCU(PUKaIMs, COCTAB.

14. Oneparmonnsie cucteMbl (OC), ux ¢pynkunu, Buas OC.

15. Onepammonnas cuctema MS DOS. Untepdeiic komanaHoi crpoku. dDaiinoBas
cucrema.

16. Oneparmonnas cuctema Windows: XapakTepHUCTHKA U apXUTEKTypa.

17. Uuatepdoetiic u 3amyck nporpamm B OC Windows.

18. Pabora ¢ daitnamu u mankamu B OC Windows.

19. Ucnionb30oBaHUE CEPBUCHBIX MpPOrpaMM: padoTa ¢ apXuMBaMH, aHTUBHUpYCHAas
60oproa, oocyxuBanue auckoB B OC Windows.

20. ®yHKIMHA TECTUPYIOUMX MPOTPAMM, YTHUIUT, JIPAaWBEPOB, OMNEPALMOHHBIX
000JI09€K U Jp. CACTEMHBIX ITPOTPAMM.

21. IlpuxiiagHoe mnporpaMMHOe oOOecledeHHe KaK WHCTPYMEHTapuil pelleHus
¢yHKIMOHAIBHBIX 3a1a4. Knaccudukanusa, 0ocoOOEHHOCTH NMOCTPOEHUS U 00J1acTh
MIPUMEHEHUSL.

22. [TakeThl TPUKIAAHBIX MIPOrpaMM OOIIEeT0, 0(UCHOTO HA3HAYEHUSI TEKCTOBBIE U
rpaduyeckue peaakTopsl, TAOJIMUHbBIE TPOLECCOPBI, CUCTEMBbI yIpaBieHUs 0azamu
JAHHBIX, U3/IATEIBCKUE U MYJIBTUMEINNHBIC CUCTEMBI, Opay3ephl U JIp.)

23. Ilpodeccuonanbuble MaKeThl MPUKIATHBIX TPOrpaMM JJisd PELICHHs 3aaad
yIPaBJICHHUS.



24. TexcroBbie (aitnbl. CtaHgapTHbie MPOUEAYPHl M (YHKIMH I TEKCTOBBIX
(aiinos.

25. Microsoft Word. OcHOBHbIE BO3MOXXHOCTH IporpamMmbl. Buja okHa, MeHIo.
DNEeMEHThI TEKCTOBOTO JOKyMeHTa. OCHOBHBIE OIEpalliy ¢ TEKCTOM (BbIJIETICHUE,
yJIaJeHue, NepeMelleHIe, KOMUPOBAHUE).

26. Microsoft Word. ®opmatupoBanue TekcTta (CUMBOJIOB M a03alleB), CTPAHHUIL.
Tpu cnocoba coznanusa tabnui B Word. PenaktupoBanue u ¢dopmarupoBaHue
tabmun. OdopmileHHEe CTpaHMIBl JOKYMEHTa (pa3MeTKa CTpPaHMIbl, BCTAaBKa
HOMEPOB CTPaHUI] U CHOCOK, pa3pbiB CTPAHULIBI).

27. Microsoft Word. ®@aiinoBeie omepanuu (CO3JaHHE€ HOBOTO JOKYMEHTA,
OTKPBITHE U 3aKPBITHE TOKYMEHTA, COXPAHCHHUE U TIeYaTh JOKYMEHTA).

28. Tabmmunblil npoueccop Excel, ero Ha3HaueHHe W BO3MOXKHOCTH. 3arpys3ka u
3aBepIIeHne paboThl IPOTPAMMBI.

29. Cnpasounas cucteMa Excel. CriocoOsI mosyueHus cripaBO4HON HHMOpMaIuu.
30. OcHoBHbIe 251eMeHThI OkHa Excel 1 nux HazHaueHue.

31. Ctpykrypa paboueit kauru B Excel. DnemeHTs OKHA paboyeit KHUTH.

32. Tunsl nannabix B Excel. BBoa u otoOpaskenne Ha pabodem JIMCTe TaHHBIX TUTIA
TEKCT, YUCJIa, JaTa/BpeMs.

33. ®opmynsl u ¢ynkiuu B Excel, mx oOo3HaueHue, MOPSIOK MX BBOJAA U
pPEIAKTUPOBAHMSL.

34. PenakTupoBaHue U yaajJeHUE JaHHBIX B siuelikax padoueit kuuru Excel.

35. bypep oOMeHa, ero Ha3HaueHHE U HCHoOJb30BaHWEe. KomupoBaHue u
nepeMenieHne JaHHbIX B siuelikax padoueit kauru Excel.

36. ®opmaTtupoBaHue MaHHBIX pabodeit kHuru Excel. Bumsi u  cmocoOsl
(dbopMaTHpOBaHUA.

37. BcraBka u ynaneHue siueek B pabouem ymcte padoueit kauru Excel.

38. BcraBka M yjajneHHe CTPOK M CTOJIOIIOB B paboueM JHUCTe paboueldl KHUTHU
Excel.

39. CriocoObl U OPSAIOK CO37IaHus U coXpaHeHus1 paboyeit kuuru Excel.

40. CriocoObl M TOPSIOK OTKPBITUS U 3akpeiTHs paboueit kuurum Excel.
[lepemernieHne MeX1y OTKPBITBIMH PA0OUYUMU KHUTAMH.

41. Paborta c nmucramu paboueit kauru B Excel. Beijenenne, BcTaBka U ypajieHue
JIMCTOB B paboyeil KHUTE.

42. KomupoBaHne © TIEpeMEIICHWE JIMCTOB B pabouedt kHure Excel.
[lepenmeHOBaHNE TUCTOB.

43. YcTtaHOBKa napaMeTpOB  CTPAHULBI, IPEABAPUTEIBHBIA  IIPOCMOTP H
NOJATOTOBKA K MeyaTu padoueil knuru Excel.

44. IIporpammMmHbIEe  cpeacTBa mpe3eHTanuid. [loHsATHE O  KOMIBIOTEPHBIX
MPE3EHTAlMAX W TMPOTPAMMHBIX CPEACTBaX I pa3pabOTKH KOMIIBIOTEPHBIX

IIPE3EHTALU .

45. IlporpammHble  cpenactBa — mpe3eHtauuii.  Ilonstue o0 mporpammax
IIPE3EHTALMOHHON rpaduKu. Kparkas XapaKTEPUCTHUKA [porpaMm
MPE3EHTAMOHHON rpad K.

46. IIporpamMHbI€e cpencraa MIPE3EHTALUH. Nurepdeiic [porpamMm

Hp€3€HTaHHOHHOﬁ I‘pa(bI/IKI/I. Pabora ¢ MeHIO 1 TaHEeIIMU HHCTPYMCHTOB, pa60Ta C
AUAaJIOIOBbIMH OKHaMU.



47. IIporpaMMHBIE€ CpeICTBA ITpe3eHTaMi. TeXHOIOTHS CO3JaHUsI KOMITBIOTEPHOM
npe3eHTanuu. Pabora ¢ MakeTaMu ciaiijioB U madaoHaMu 0OPMIICHHUS CIIalIOB.
Buenpenue TEKCTOBBIX OJOKOB M TpauUecKMX dSJIEMEHTOB B  CJANIBI
KOMITbIOTEPHOM MPE3CHTALINH.

48. IIporpaMMHBIE CpeACTBA Mpe3eHTalU. MylbTUMEAUNHHBIE BO3MOKHOCTH
MIpOrpaMM MPe3eHTAIMOHHON rpaduKy.

49. IIporpamMmHbIe cpencTBa mpe3eHTanui. OTiagka Ipe3eHTaluy, HacTpoMKa
aHUMalMOHHBIX 3(QdexkToB u 3pPexkroB cmensl cnaigoB. Iloaroroska
KOMITBIOTEPHOW MPE3CHTALIUU K €€ IEMOHCTPAIINH.

50. ITonsiTueE O COBpPEMEHHBIX HMH(OPMAIMOHHBIX TEXHOJOTHSAX. Buabl
COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTUN U UX KpaTKas XapaKTepUCTHUKA.

51. IlonsiTHe 0 MyJIbTUMEINA TEXHOJOTHIX. MyIbTUMEIMA KakK BU WH(DOpMAInH,
TEXHUYECKUN KOMIUIEKC ¥ TPOTPAMMHBIN KOMIJIEKC.



