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1. HACITIOPT ®OHJA OHEHOYHBIX CPEJICTB

1.1. ObJs1acTh IPUMEHEHUA

®onp onieHoUHbIX cpeacTB (POC) — HeoTbeMIIEMas YacTh paboueil MporpaMmbl
JUCHMILTMHBI « TexHonoruu UG poBoro o0pazoBaHus» U NpeJHaA3HAUEH 1151 KOHTPOJIS
U OLIEHKHM 00pa30BaTENIbHbIX JOCTHKEHUH CTYJEHTOB, OCBOMBLIMX IpPOrpamMmy
JUCLUIUIVHBI.

1.2. Illesiu v 3agaum (pOH/IA OLIEHOYHBIX CPEACTB

Henp ®OC — ycTaHOBUTH COOTBETCTBHE YPOBHS MOATOTOBKH 00ydYaromierocs
tpeboBanusiMm PI'OC BO OakanaBpuar 1o HampaBieHU0 noarotoBku 44.03.04
[IpodeccuonanbHoe o00ydeHue (MO  OTpacisiM), YTBEPXKACHHBIM  MPHUKA30M
MunucrepcTBa Haykd U Bbicmiero ooOpasoBanus Poccuiickoit ®enepanuu ot
22.02.2018 Ne 124 (c u3MEHEHUAMH U JTOTIOJTHEHUSMH).

1.3. Ilepeyenb koMmneTeHNHUil, (opMUpPYeMBbIX B Mpolecce OCBOEHUS
OCHOBHOM 00pa30BaTe/IbHOI MPOTrPAMMBI

IIpouecc ocBOeHMsI TUCLUIUIMHBI HalpaBlieH Ha (OpMHUpPOBAHUE CIEAYIOLINX
KOMIETEHIIUIA U MHAUKATOPOB UX TOCTHKEHUS:

Ko mo ®I'oC BO ‘ NHauKaTOp NOCTHKEHUS
YHuBepcajlbHbIe

VK-1.1. JIleMoHCTpUpYyET 3HaHME

0COOEHHOCTEH CUCTEMHOTO U KPUTUYECKOTO

MBIIIJIEHHS], apTYMEHTHPOBAHHO (OpPMUPYET

VK-1. Crioco0GeH 0cyleCTBIATh MOKCK, COOCTBEHHOE CYXJICHUE U OLEHKY
KPUTHYECKHI aHaIN3 U CUHTE3 HH(opManuu, nH(popMalnY, IPUHUMAET 00OCHOBAaHHOE
IIPUMEHSTh CUCTEMHBIN MOAXO AJIS PELIECHUS pelIeHue.

IIOCTaBJICHHBIX 3a1a4 VYK-1.2. Ilpumenser noruyeckue GopMbl U

HpPOIEeypHhl, CIIOCOOEH K pe(IeKCHu 1o
MOBOAY COOCTBEHHOM M UyKOU MBICITUTEIIBHON
JIeSATEIbHOCTH.

Ob6menpodeccuoHaIbHBIC

OIIK-2.1. Pa3pabatbiBaeT mporpamMmbl
y4eOHBIX MPEIMETOB, KyPCOB, TUCIUTIINH
(Momyneit), mporpaMMbl TOTOTHUTEIHEHOTO
OIIK-2. CriocobeH yuacTBOBaTh B pa3paboTKe 00pa3oBaHMs B COOTBETCTBHUU C HOPMATHUBHO-

OCHOBHBIX U JONOJHUTEIbHBIX MIPABOBBIMU aKTaMU B cepe oOpazoBaHUS.
00pa3oBaTeNbHBIX MPOTPAMM, pa3padaThIBaTh OIIK-2.2. TIpoekTupyeT MHANBUAY ATbHBIC
OTJI€TIbHBIE X KOMIIOHEHTHI (B TOM YHUCJIE C o0pa3oBaTeNbHbIC MAPIIPYTHI OCBOCHUS
HCIIOTh30BaHUEM HH(POPMAIIMOHHO- porpaMM y4eOHBIX MPEIMETOB, KyPCOB,
KOMMYHUKAIIMOHHBIX TEXHOJIOTUIA) JUCLUILIUH (MOJIyJIeil), mporpamm

JIOTIOJTHUTEIIFHOTO 00pa30BaHUS B
COOTBETCTBUH C 00pa30BaTEIbHBIMU
MOTPEOHOCTSIMU 00YUAIOIIUXCS

OIIK-9. CnocoGeH moHUMaTh MPUHILIUTIBI OIIK-9.1. BeiOupaeT coBpeMeHHbIE

paboThl COBPEMEHHBIX HH(DOPMAITMOHHBIX HH()OPMAITMOHHBIC TEXHOJIOTHH H
TEXHOJIOTHH 1 MCIIOJIb30BaTh UX JUIS PEICHUS | IPOrpaMMHBIE CPE/ICTBA, B TOM YHCIIE

3aj1a4 npodeccuoHaNbHOM 1eITeIbHOCTH OTEUYECTBEHHOTO MTPOU3BOJICTBA, JIJISl PELICHHS




3a/1a4 mpoQeCCHOHATBHOMN JAEITeTbHOCTH.
OIIK-9.2. JleMoHCTpHUpYET CTOCOOHOCTH
UCIIOJIb30BaTh U(POBBIE PECypChl s
peteHus 3a1a4 mpopeccuoOHaTbHON
ACATCIIbHOCTHU

1.4. Jranbl (popMUpPOBaAHUSA KOMIIETEHIHIl M CpPeICTBA OLECHHWBAHUS
YPOBHSI X c(hOPMHPOBAHHOCTH

KOHTpOJ’[LHO-OHeHO‘{HLIe

Jrtansl popmupoBanusa komnereHuni | Komnerenuun
cpeacTna / cnocod OleHNBAHUSA

Tema 1. OCHOBBI COBPEMEHHBIX YK-1 YeTHBI orpoc
MH(POPMAIIMOHHBIX TEXHOJIOTHIA.
Tema 2. Anmaparnas yacts kommeiotepa. | YK-1, OIIK-2 [ToaroroBka MyJIbTUMEUMHBIX
[IporpamMHOe o0ecnieyeHue KOMIbIOTEPa. IIpEe3EHTALMN
OIIK-9 TecToBBIi KOHTPOJIb

Tema 3. TexHonoruu 00pabOTKH

BrinonHenne npakTU4ecKux
nHGOPMAITUH.

pabot
Tema 4. bazoBble MOHATHSI CETEBBIX YK-1, OIIK-9 BrlinonHenne npakTu4ecKux
TEXHOJIOTHUH. pabot
Texkyumas arrecranus OIIK-2, OIIK-9 | KonTposnbHas paboTa
IIpome:kyTOUHAs aTTeCTALMS VK-1, OIIK-2, 3aueTr

OIIK-9

1.5. Onucanue nokasareJieii opMUpPOBaAHUS KOMIIETEHIUI
Koa komnereHumnu Pe3yabTarsl ¢chpOPpMHUPOBAHHOCTH
YK-1 3HaeT: NPUHLUIIBI U METO/Ibl TOUCKA, aHaJIM3a U CUHTE3a HHPOPMAaLIUH.
YMeer: MpUMEHSTh NMPUHLIUIBI U METOMbI MOMCKa, aHAJIM3a U CHHTE3a
UHQOpPMALIMU; TPAMOTHO, JOTMYHO, apryMEHTHPOBAHHO (OPMHUPOBATH
COOCTBEHHBIE CYX/ICHUS U OIICHKH.
Bnaneer: IlpakTnueckuMu HaBbIKaMM IIOMCKa, aHajiW3a M CHHTE3a
UHpOpMaLIUH.
OIIK-2 3HaeT CTPYKTYpy OCHOBHOW 00pa3oBaTelbHOW MPOTPaMMbl OCHOBHOTO
obmero oOpa3oBaHus, TpeOOBaHMS K COJNEPKAHHIO M pe3yJbTaTaM
IPOEKTUPOBAHUS, MEXaHU3Mbl M 3aKOHOMEPHOCTH, aJIrOPUTMHUYECKOE
npeAnucanie K MPOeKTHPOBAHUIO 00pa30BaTENbHBIX MIPOTPaAMM; JOTHKY
HOCTPOEHUS CUCTEMbl MOHUTOPHHTA.
YMeer: MpOeKTHpOBAaTh paboyhe MpPOrpaMMbl YUYEOHBIX TPEIMETOB,
KypCOB BHEYPOUHOH J€ATEIILHOCTH
Brnaneet: criocobamu aHanu3a U OIEHKH 00pa30BaTENIbHBIX MPOTPaMM U
UX KOMIIOHEHTOB, KJIIOUEBBIMU NPHEMaMU MOHMTOpPUHIA (ONpejaeieHne
XapaKTepUCTHK MPOTPaMMBI, KOTOpbIE HEOOXOAWMO OTCIIEKHUBATD,
ONpe/ielIeHne  MHIMKAaTOpPOB ~ KadyecTBa  3TUX  XapaKTEPUCTHK;
YCTaHOBJICHHE WCTOYHHKOB HMH(MOpMAIMM JUII MOHHTOPWHTA ; BBIOOD
METOI0B cOopa UWHPOpPMALUU; ONpElesieHue MEepPUOAUYHOCTH U
cocraBlieHue rpaduka cobopa WHDOpPMAIMK; OMPEISICHUE TPOIETYPHI
UCIIOJIb30BaHUsl TAaHHBIX MOHUTOPHUHIA)
OIIK-9 3HaeT: NpPUHOUOB  pabOTBl  COBPEMEHHBIX  MH(POPMAIMOHHBIX
TEXHOJIOTHH;
YMeer: ucrnonbp30BaTh COBPEMEHHBIE HHPOPMAIIMOHHBIE TEXHOJIOTHH IS
peleHus 3aa4 NpoecCuoHaIbHOM e TeTbHOCTH




Brnageer HaBbIKaMH: UCTOIB30BAaHUS COBPEMEHHBIX HH(OPMAIIMOHHBIX
TEXHOJIOTHH JIJIsl peIIeHUs 3a1a4 MpodeCcCHOHATBHON NeATeIbHOCTH

1.6. Kpurepuum oOuneHUBAHHMSI KOMIIETEHUMHA HAa Pa3HbIX IJTanax Hx
(¢popMupoBanus

KoimnuecTBo
Buj yueOHoit padoThI 0aJ/10B
O®0 | 0-390 300
BrimonHenue u 3ammra npakTHIecKux padot 50
CamocrositenpHas pabora 40
3auer 10
Bcero 100

HaxonureanHas cucrtemMa ouenuBanug mo 100-0aaabHo0M mKkaJje

YeroipexdaiibHast Cucrema
100-6annbHas BykBeHHas1 IKaJIa, COOTBETCTBYIOIIAS
cucTeMa OLleHUBAHMS OlleHMBAHUS

IIKAJIa 100-0abLHOM IKAJIe
JK3aMeHa 3ayera

OTtnu4HO 90-100 A — OTIIMYHO — TEOPETUYECKOE COJIEPKAHHE
Kypca OCBOEHO IOJHOCTHIO, 6e3 Ipo0eIioB;
HEOOXOJMMBIE TPAKTUUECKHE HaBBIKA
paboThI C OCBOCHHBIM MaTepHAaIOM
cOpMHPOBaHbI; BCE MPEIYCMOTPCHHBIE
nporpaMMoit 00ydeHust yueOHbIe 3a1aHus
BBITIOJTHEHBI, KAYECTBO MX BBIIOJIHEHHS
OIIEHEHO YHMCIIOM 0alIoB, OJIM3KUM K
MaKCUMaJIEHOMY

Xoportio 83-89 B — odeHB XOpOIIIO — TEOPETHIECKOE
coziepKaHHe Kypca OCBOCHO IOJHOCTHIO, Oe3
npo0esnoB; He0OXOTUMbIE IPAKTHYECKUE
HaBBIKH pa6OTBI C OCBOCHHBIM MaTe€prajioM B
OCHOBHOM c(DOPMHPOBAHBI; BCE
MIPEAYCMOTPEHHBIE TPOrPaMMO 00yUYEHUs
yueOHBIE 3aJaHUsl BBITTOITHEHBI, KAYECTBO
BBINOJIHEHUSI OOJIBIIMHCTBA U3 HUX OLIEHEHO
YHUCIIOM 0aJIOB, ONM3KUM K MaKCHMAJIbHOMY
Xoporo 75-82 C — X0po1IOo — TEOPETUYECKOE COEPKAHHE
Kypca OCBOCHO MOJHOCTBIO; HEKOTOPHIE
MPaKTHYECKHE HABBIKU PabOThI C OCBOCHHBIM
MaTepraioM c(hOPMHUPOBAHBI HEAOCTATOYHO;
BCE MPEAYCMOTPEHHBIE MPOTrPaMMOii
00yueHHs yueOHbIC 3aJaHUs BHITOJHCHBI,
Ka4yCCTBO BBIIIOJIHCHUA HU OJJHOI'O U3 HUX HC
OLIEHEHO MHUHUMAJIBHBIM YUCIIOM 0aJuIoB,
HEKOTOPBIE BUJIBI 33/1aHUH BBITIOIHEHBI C
ounOKamu

VY 10BIETBOPUTETHHO 63-74 D — yoBneTBOpUTENBHO — TEOPETHUYECKOE
cofiep’kKaHne Kypca OCBOCHO YaCTHIHO, HO
TIpo0eITbl He HOCSIT CYIIECTBEHHOTO
XapakTepa; HeoOX0JMMbIe TIPAKTHIECKHE
HaBBIKH pabOTHI C OCBOCHHBIM MaTepHalIOM B
OCHOBHOM C(pOpMHUPOBAHBI; OOIBITMHCTBO
IPeyCMOTPEHHBIX IPOrPaMMON 00yUYeHUs
y4EeOHBIX 33/IaHUI BBIIIOJIHEHO, HEKOTOPbIE
13 BBINOJHEHHBIX 3aJJaHUH ColleprKaT
OLIMOKH

VY 10BIE€TBOPUTETHHO 50-62 E — nocpencTBeHHO — TEOpETHUECKOE
COZIep’KaHUe Kypca OCBOEHO YaCTHYHO;

3ayTeHo




HEKOTOPBIC MPAKTUICCKHUE HABBIKU PaOOTHI
He c(hOpMUPOBAHBI, MHOTHE
MIPEyCMOTPEHHBIC YUSOHOM IPOTPaMMOA
o0y4eHHs yueOHbIC 3aJaHUs] HE BBITIOTHCHBI
JTU00 KaueCTBO BBITOIHCHHBIX HEKOTOPHIX U3
HHUX OLIEHEHO YUCJIOM OaJIJI0B, OJU3KHM K
MHUHHUMAIILHOMY

HeynosnerBopurensHO

21-49

FX — Hey10BIETBOPUTENBHO —
TEOPETHUYECKOE COAEPIKaHUe Kypca OCBOCHO
YaCTUYHO; HEOOXOAMMEBIE MTPAKTUIECKHE
HABBIKH PabOTHI ¢ OCBOCHHBIM MaTE€PHaJIOM
He c(hOPMHUPOBAHBI; OOJIBIITUHCTBO
IPeIyCMOTPEHHBIX Y4eOHOH porpaMMoit
00yueHHs yUeOHBIX 3aIaHUM HE BBIIIOJIHECHO
00 Ka4eCTBO MX BBHIIIOJIHEHHS OLIEHEHO
YHUCIIOM 0aJUIOB, OM3KUM K MUHUMAIILHOMY;
TIPY TOTIOJTHUTEIHHO CaMOCTOATENLHOM
paboTe Hax MaTepraIoM Kypca BOZMOXKHO
TTOBBITIICHUE KaYeCTBA BHIMIOHECHUS YIeOHBIX
3aJaHuN

HeynosnerBopurensHO

0-20

F — Hey1OBIIETBOPHUTENHHO — TEOPETHYECKOE
coziep kaHne Kypca He OCBOCHO;
HEo0X0JMMBble IPAKTUYECKUE HABBIKU
paboTs!I He CHOPMHUPOBAHEL; BCE
BBITIOJIHCHHBIC y'—IeGHI)Ie 3aJaHus CoACpIKaAT
rpyOble OMMOKH; NONOTHUTEIbHAS
CaMOCTOATeNbHast paboTa HaJl MaTepHaIoM
Kypca He IIpUBeieT K KaKoMy-JI1100
3HAYNMOMY TTOBBIIICHHUIO KauecTBa
BBINOJIHEHUsI y4eOHBIX 3a/IaHUH

He 3aureno




2. KOHTPOJIBHO-ONEHOYHBIE CPEACTBA

2.1. OueHoyHbIe CPpeACTBA TEKYLIEro KOHTPOJIA

BOl'lpOCLI AJIA TECTOBOI'0O KOHTPOJISA:

Kakwne ¢pyHKINN BBITTOTHSET ONEpaiMoOHHast cucTeMa?

a) oOecreyeHne OpraHu3aluy U XpaHeHus ¢ailios

b) noxkIrOYEHHUsS YCTPONCTB BBO/A/BBIBOAA

C) opraHu3anyus oOMeHa JaHHBIMU MEXIY KOMIIBIOTEPOM M Pa3IUYHbIMU NepUudepuiHbIMU
yCTpPOMCTBAMU

d) opraHmsanus quanora ¢ noJjb30BaTeleM, YIPABICHMs allllapaTypol U pecypcaMu
KOMIIBIOTEPA

Windows Commander npencraBisieT coO0#:

a) OIEpPaLMOHHYIO CUCTEMY;

b) nporpammuyto o6osouky MS-DOS;

¢) mnporpammuyio obonaouky Windows;

d) penakrop cnpalToB;

€) HHTEepPHpPETaTop SA3bIKa IPOrPaMMUPOBAHHUS.

Buneoananrep — 310:

a) mporpamma, pacHpeessonas pecypchl BUAeOnaMsaTu;

b) ycTpoiicTBo, ynpasismoliee padboToil rpadhuyeckoro IucIuies;

C) DJIEKTPOHHOE, SHEPro3aBUCUMOE YCTPOMCTBO AJIsi XpaHEHUSI HHPOPMALH O
rpau4eckoM U300paKeHNH;

d) mucruIeiHBIN MpoIeccop;

€) COCTaBHas 4acThb IIPOLECCOpA.

Crangaptusiii uatepdeiic OC Windows He UMeeT ...

a) pabouee nose, paboure HHCTPYMEHTHI (TaHETIH HHCTPYMEHTOB)

b) crnpaBOYHON CUCTEMBI

C) DJJIEMEHTHI YIpaBieHHs (CBEpHYTh, pa3BEPHYTh, CKPBITh U T.1I.)

d) cTpoku BBOJA KOMaHIbI

®daiin - 910 ...

a) TEKCT, paclieyaTaHHbINA Ha IPUHTEpE

b) mporpamma win JaHHbBIE Ha JUCKE, UMEIOIINE UM U pPaCLIMpEHUE

C) mporpamma B ONEpaTUBHON MaMSITH

d) enuHMIA U3MepeHHs HH(POpMAIUU

Kakoe u3 Ha3BaHHBIX JEHCTBUI MOXKHO IPOU3BECTU C apXUBHBIM (haiimom?

a) nepehopMaTHPOBATS; b) pacmakoBatb;

C) IPOCMOTPETB; d) 3amycTUTH Ha BHITIOJIHEHHUE;

€) OTPEaKTUPOBATb.

OnepanvoHHbIE CUCTEMBI BXOJST B COCTAB!

a) MPHUKJIAIHOTO MPOrPaMMHOI0 00ECTICUEeHHUS;

b) cHCTEeMHOTrO MPOTPAMMHOT0 0OECTICUCHHS;

C) CHCTEMBbI yIpaBJieHHs 6a3aMU JaHHBIX;

d) cucreMm mporpaMMHpOBaHMS;

€) YHHMKaJbHOTO IPOrpaMMHOI0 oOecreueHus..

VYxkaxwure HanOoJee moaHbIi oTBeT. Karanor - 370 ...

a) CIenUaJIbHOe MECTO Ha JIUCKE, B KOTOPOM XPaHATCS MMeHa (aifIoB, CBeIeHHs O pa3Mepe
¢aiinoB, BpeMEHH HX MOCIIEAHET0 OOHOBIICHHUS, aTpHOyTHI (PaiiIoB

b) cnenuanbHOE MECTO Ha JUCKE, B KOTOPOM XPAHUTCS CIIUCOK MPOrpamMM, COCTaBIEHHBIX
M0JIb30BaTENIEM

C) CIeIHaJIbHOE MECTO Ha IUCKE, B KOTOPOM XPAHATCS MPOrpaMMBbl, IpeAHAa3HAYEHHBIE IS
Jyalora ¢ nojs3zoBatesnieM DBM, ynpasienus annapaTypoil U pecypcamu CUCTEMBI

d) Bce OoTBETHI BEpHBI



9. OTnUYUTETHFHBIMU OCOOCHHOCTSIMU KOMITBIOTEPHOTO BUPYCA SBIISIFOTCS:
a) 3HAYUTETBHBIN 00BEM MPOTrPAMMHOTO KOJIa;
b) HE0OXOAMMOCTH 3aITyCKa CO CTOPOHBI MOIH30BATEIS;
C) CIOCOOHOCTH K MOBBIIICHUIO TOMEXOYCTOMYMBOCTH ONIEPAITAOHHON CHCTEMBI;
d) nerkoctb pacro3HaBaHUS;
€) MaJIeHbKH 00BEM; CIIOCOOHOCTh K CaMOCTOSITETBHOMY 3alyCKy M MHOTOKPaTHOMY
KOITUPOBAHUIO KOJa, K CO3JJaHUIO TIOMEX KOPPEKTHOU paboTe KOMITbIOTEepa
10. ApxuBHBIN (aitn npeacTaBisieT coOOok:
a) (¢ailr, KOTOPBIM JOJTO HE MOJIH30BAIINCH;
b) aiin, 3amUIIEHHBIN OT KOTUPOBAHUS;
c) (ails, CKAThI ¢ TOMOIIBIO APXUBATOPA;
d) aiin, 3aIUIIIEHHBIA OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;
e) (aiin, 3apaykeHHBII KOMIBIOTEPHBIM BUPYCOM.
11. Ykaxure nepedyeHb yCTPOMCTB, BXOASAIIMX B COCTaB Mpolieccopa:
a) ONEepaTUBHOE 3aIIOMHUHAIOIIEE YCTPONUCTBO, PUHTED;
b) KdPII-maMATh, BUIEOIAMSATE;
c) ckanep, [13V;
d) apudMeTHKo-JIOTHYECKOe YCTPOHCTBO, YCTPOMCTBO YIIPaBICHUS;
€) JIHUCIUIEMHBIN IPOLIECCOP, BUACOATANTED.
12. daitnoBelil BUpYC:
a) TOpa)kaeT 3arpy304HbIC CEKTOPa IUCKOB;
b) Bcerma u3MeHsET Ko 3apakaemoro (aiina;
C) BCerJa MEHsET JUIMHY Qaiina;
d) Bcerma meHsieT Havalo ¢aia;
€) BCerJa MEHSET HaJyallo v JUIHHY Qaiiia.
13. BriGepute U3 mpeIoKeHHOTO CIMCKA OCHOBHBIE TPYIIBI TAKETOB MPHUKIAIHBIX MPOrPaMM
(TOIYEePKHYTH):
TekcToBBIE PeTaKTOPhI, APXUBATOPHI, 0a3bI TAHHBIX, TEKCTOBBIE MTPOIIECCOPHI, YTHIIUTHI, CUCTEMBI
HCKYCCTBEHHOT'O MHTEIIJIEKTA, JIEKTPOHHBIC TaONIHUIIbI, TpaduuecKre MakeThl, aHTUBUPYCHI, SI3BIKU
MIpOrpaMMHUPOBAHUS.
14. Beibepute 13 crucka Te 3aJaHusl, KOTOPhIE PEIIA0TCsI ¢ TOMOIIBIO CEPBUCHBIX MMPOTPaMM
(TTOAYEepKHYTH):
OO0cny>xuBaHHUe JUCKOB, 3aIyCK MPOTPaMM Ha BBIMOJTHEHHE, JHATHOCTUKA PabOTOCTIOCOOHOCTH
KOMIThIOTEPA, PEAKTUPOBAHUE TEKCTA, pa3padOTKa MPOrpaMM, apXUBaIlUs TAHHBIX, 3aIIUTa OT
BHUPYCOB.
15. IIporpammHuoe obecrieueHne —

16. Macke ??7P*.A?? cooTBeTCTBYET (haii:
a) ppepsi.abc;
b) pedgy.arj;
c) pepper.arj;
d) pepsi.al;
e) fanta.doc.

17. st mpoBepkH yero npeaHazHadeHa nmporpamma [Iposepka aucka (OT4EpKHYTh):
HaJIM4Me TOBPEKICHHBIX 00JIacTel AUCKA, HATMUME BUPYCOB, HATMYHME MTOBPEXKICHHBIX (hAIOB U
nanok, Hajauuue opdorpadpuyeckux omruOOK B TEKCTOBBIX (haiiax AUCKa, COCTOSHUE JHCKa.

18. Kakast mporpamMMa HCHOJB3YeTCS Ui YMEHbIICHHS (parMeHTanuu aucka? Onumute

QJITOPUTM BBINIOJIHEHUS JieparMeHTalluu AucKa’?

19. 3apaxeHne KOMIBbIOTEPHBIMA BUPYCaMU MOKET MPOU30UTH B MIPOLECCE ...
a) paboTslI ¢ ¢aitnamu
b) dopmaTupoBaHus AUCKETHI



20.

C) BBIKJIIOUYCHHUS KOMIIBIOTEPA
d) medaTtu Ha pUHTEpE
HazoBure u3BecTHbIe mporpamMmbl 60pHOBI ¢ BUpycamu (HE MEHBIIE 5):

21.

Omnuure AJITOPUTM CO3AaHUA CAaMOPACIIAKOBBIBAIOLICTOCA apXHUBa

22.

Hazosute HMCEHA, KaKKWe€ 4Yall€ BCCro JAr0T IIporpaMMaM UHCTAJIJIAINHN:

23.

Hazosute CHOCO6H, KOTOPBIC HCITIOJIB3YIOTCA JJIA KOPPEKTHOI'O
HCHUCIIOJIB30BAHHBIX IIPOrpaMM:

YAAJICHUA

24.

25.

26.

27.

28.

29.

Bo BpeMmst ucnionHeHus pUKIIagHas IporpaMma XpaHUTC:

a) B BHACONAMSITH,

b) B mpoueccope;

C) B ONEPATUBHOMU MAMSTH;

d) BII3Y;

€) Ha KECTKOM JHCKE.

OTnUYUTENBHBIMI OCOOEHHOCTSAMH KOMITBIOTEPHOT'O BUPYCa SBISIOTCS:
a) 3HAYMUTEIbHBIA 00BEM MPOrPaMMHOIO KOJa;

b) HE0O0XOAMMOCTH 3aIlyCKa CO CTOPOHBI MOIH30BATENIS;

C) CHOCOOHOCTH K IMOBBIIIEHUIO TOMEX0YCTONUNBOCTH ONEPALIMOHHON CUCTEMBI;

d) nerkoctb pacro3HaBaHUS;

€) MaJIeHbKHM 00BEM; CIIOCOOHOCTh K CaMOCTOSITEIbHOMY 3allyCKy M MHOTOKPaTHOMY

KOMMPOBAHUIO KO/, K CO3/JaHUI0 TOMEX KOPPEKTHON paboTe KOMIBIOTEpPA.
['paduueckum penakTopoM Ha3bIBAETCS MPOTrPaMMa, MpeTHa3HaueHHAas [UIA ...
a) cosnanus rpadudyeckoro oopasa Tekcra
b) pemakTHpOBaHUS BHIA U HauepTaHUs mpudra
c) paboTsl ¢ rpadUIECKUM H300paKEeHUEM
d) mocrpoeHus auarpamMm
[TporpamMmel o6ciyxuBanus ycTpoiictse OBM Ha3bIBatoTCs:

a) 3arpy34nKamu; b) npaiiBepamu;
C) TpaHCISATOpaMHU, d) xoMnuisiTOpamu;
€) MHTEePIIPETaTOPaMH.

MaFI/ICTpaJ'IBHO—MOIIYJ'IBHHﬁ IIPUHIMIT APXHUTCKTYPhbI COBPCMCHHBIX IICPCOHAJIIBHBIX
KOMIIBIOTCPOB MOAPA3yMEBACT TaAKYI0 JIOTMYCCKYIO OpraHu3anuro €ro ammapaTHbIX

KOMIIOHEHT, IIPU KOTOPOM:
a) KaXJ0€ YCTPOMCTBO CBA3BIBACTCS C IPYTUMHU HAIIPSIMYIO;

b) Bce OHU CBA3BIBAIOTCS IPYT C OPYrOM Yepe3 MarucTpalib, BKIIOYAIOUIYIO B c€0sl IIMHBI

JaHHBIX, aJip€Ca U YIIPaBJICHUS

C) KaxkJ0e€ YCTPOMCTBO CBSI3bIBa€TCA C JAPYTMMU HampsMylo, a TakKe uYepe3 OJHY

LEHTPAJIbHYI0 MarucTpalb;

d) ycTpoiicTBa CBS3BIBAIOTCA JPYyr C JPYrOM B ONPEICICHHON (HUKCUPOBAHHOM

MOCJIEZI0BATEIBHOCTH (KOJIBLIOM);

€) CBSI3b YCTPOICTB JPYT C APYTrOM OCYIIECTBISETCS uepe3 LEHTPaIbHBIA MpoIeccop, K

KOTOPOMY OHH BCE MOJIKJIFOUAIOTCSI.

YKaxkuTe nepedeHb yCTPOICTB, BXOAAIIUX B COCTAB MPOIleccopa:

a) ONepaTUBHOE 3aIIOMHUHAIOIIEE YCTPONCTBO, MPUHTED;

b) KdPII-MaMAThL, BUIEONIAMATE;

c) ckanep, [13V;

d) apudmMeTuko-I0ruYecKoe yCTpOHCTBO, yCTPOMCTBO YIIPaBICHHUS,
€) JHUCIUIEHHBIN IPOLIECCOp, BUACOAAANTED.



30. Ha3oBute nmpaBuIIbHYIO 3alIUCh UMEHU KaTaJlora:
a) SIGMA.TXT; b) SIGMAI11_ITOG?;
¢) suitimator_17%*; d) SIGMA.
31. Jlana nepapxudeckas (aiiyoBasi cucTeMa. 3aruIInTe MOTHbIe UMEeHA (ailyioB.

MG

Tﬁ[ﬂuxyneum]
L [Coumnenms]
Elj[ Boa] Jimteparypa.doc
| [Tpmrep,bmp
Koyommrep.bmp

32. Beibepure u3 MNPEAJIOKEHHOTO CHHCKa (MOAYEPKHUTE) BO3MOXKHOCTH, KOTOpbBIE
IpeoCTaBIIsAeT TEKCTOBBIN penakTop WordPad:
CO3JIaHUE W PEIAKTUPOBAHUE TEKCTOB, (hopMaTUpOBaHHUE a03aIeB, CO3/IaHNue TabJIUII, BCTAaBKa B
TEKCT OOBEKTOB Jpyrux mnporpamM, ¢GopMaTUpOBaHUE [HCKOB, CO3[JaHHE pPHUCYHKOB,
(dbopMaTupOBaHUE CHUMBOJIOB, CIOXKHOE O(POPMIIEHHE CTPAaHHULbI, (POPMATUPOBAHUE CTPAHULIBI,
1e4aTh JOKYMEHTA.
33. KakoBo Hanbosiee pacrpoCcTpaHEHHOE PACIIMPEHNE B UMEHH TEKCTOBBIX (haiyioB?
a)*. TXT; b)*.COM
c)*.BMP d)*.EXE
34. Texymuii KaTajnor - 3T0 KaTajor ...
a) B KOTOPOM XPAHSTCS BCE IIPOrpaMMBbl OIEpallMOHHON CHCTEMBI
b) 00beM KOTOPOro U3MeHseTCs pU paboTe KOMIIbIOTEPa
C) C KOTOpbIM paboTaeT win padoTal NoJIb30BaTENb HA JAHHOM JIUCKE
d) B KOTOpOM HaxonsATCs (haiiiibl, CO3AaHHBIE OJIH30BATEIEM
35. Kak npoucxoaut 3apaxeHue "moyToBbIM" BUpycoM?
a) TPH OTKPBITUH 3apaXEHHOTOo (paiiia, MPUCIAHHOIO C MUCHMOM TO e-mail
b) mnpu NOAKIIIOUYEHUH K TIOYTOBOMY CEPBEPY
C) TMpH MOJKIOYEHUHU K Web-cepBepy, 3apaKeHHOMY "TOUTOBBIM" BUPYCOM
d) npu nojgyyeHuu Cc MUCbMOM, NMPUCIAHHOM IO e-mail, 3apakeHHoro (Qaiina
36.3aman monsbii myte K daitny C:\DOC\PROBA.BMP KaxkoBo pacummpenue daiina,
ONPEAEIISIONIECE €r0 TUIT?
a) PROBA.BMP
b) BMP
c) DOC\PROBA.BMP
d) C\DOC\PROBA.BMP
37. Kakue nporpaMMbl He OTHOCATCS] K aHTUBUPYCHBIM?
a) nporpammsl-¢paru
b) nporpaMMmbl CKAaHUPOBAHUS
C) IpPOrpamMMbI-pPEBU30PbI
d) mporpamMMbI-IeTEKTOPbI
38. 3agan monseid myTh K (aiimy C:\DOC\PROBA.TXT KakoBo mMsi KaTtajora, B KOTOPOM
Haxonutes dain? ...
a) TXT b) C:\DOC\PROBA.TXT
c) PROBA.TXT d) DOC
39. Uro Takoe apXxuBauus JaHHBIX?
40. OnumuTe aaropuTM 3aMUCH JaHHBIX Ha KOMITAKT AUCK CPEACTBAMHU ONEPAL[MIOHHON CHCTEMBbI
Windows.
41. Jlan nonueli myTh K Qaitmy C:\arhivinc\Norton.txt ®aiin Norton.txt HAXOAUTCS B MaIKe:
42. Kakue ecTb IporpaMMsl Jyisl apXxuBauu (haiaos?
43. HaznaueHne aHTUBUPYCHBIX MPOrPaMM I10J] HA3BaHUEM “‘IE€TEKTOPHI :
a) oOHapy)XeHHE U YHUUYTOKEHHE BUPYCOB;
b) KOHTpPOJIb BO3MOXKHBIX ITyTEH pacpOCTPAHEHUS] KOMIIBIOTEPHBIX BUPYCOB;
c) ‘“‘usneueHue’”’ 3apak€HHbIX (ailyioB;




d) oOHapyKeHHEe KOMITBIOTEPHBIX BUPYCOB; (TIPaBHII)
€) YHHYTOXXEHHUE 3apaKEHHBIX (DaiIIoB.

MakcumanbHbiid 6amt — 30: 43 Bormpoca o 0,7 Gaa 3a KaKIbIi.

Bapmuant 1

1. Ha nmucre @upma Koncyabm BBIIOIHUTH CIEAYIOIINAE BRIYUCICHUS

a) JomxxuocTHoii okiaa (py0) (okl): nawanenuk otnena — 15000 py6; aynutop — 14000 pyo;

KoHCynbTaHT — 1200 pyo0;

0) Ctax padoTsl B Opranusanui (B rogax);

B) pasmep HanGaBku 3a BiiajleHHe WHOCTPAHHBIM sI3bIKOM (pyO) B pasmepe 25% *okl npu

YCIIOBUU BJIaJIEHUS] UHOCTPAHHBIM SI3bIKOM;

r) nosie K BbImIaTe Kak cyMMy JOJDKHOCTHOTO OKJIa/la M HaJ0aBKU 3a BlIaJIeHHEe HHOCTPAHHBIM

A3BIKOM;

1) cpeiHee, MaKCUMalbHOE, MUHUMAJIbHOE 3HaUEHUE JIJIS T0JIeH, KOTOphle 0003HAaYEHBI X

e) Bcero no nomto K Beimiare.

2. CoxpaHUTh U3MECHECHH B paboveii KHUTE MOAYJIb2 (pamMuiius.xls B CBOCH TMYHOM marnke.

3. Tloctpouth rucTOrpaMMy ¢ HakKoOIUIeHMe 10 cronbnaMm Haobaska 3a 6radeHue
UHOCMPAHHBIM A3bIKOM U [[012IcHOCMHOT 0KIAO0 HA CYIECTBYIOIIEM JIHCTE.

4. CkomnupoBatb muct @upma Kowucynom 5 pa3. HoBbIM nmctam paboyeil KHUTH TPUCBOUTH
umena: Copmuposexa 1, Aemoghunomp 1, Asmoguromp 2, Pacuupennuwiii hunomp, Hmoeu.

5. Hamucre Copmupoexa 1 ynanutb u3 TabuIs! mociueanue 4 CTpoku. BeImoiHuTe COPTUPOBKY
JaHHBIX 10 Bo3pacTaHuto mo noio K Beimiare B Tabnuie @upma «KoHCyabT».

6. Ha mmcre Agmogunvmp 1 ynanuth u3 TaOnMIbl MOCIeAHUE 4 CTPOKH U OTOOPA3UTh ABYX
COTPYIHUKOB, UMEIOIINX HAaHOONIBIINI CTaXX pabOTHI B pUpMeE.

7. Ha mucre Asmoghunomp 2 ynanuth u3 TaOMUIBl TOCieIHUE 4 CTPOKM W OTOOPA3HThH
ayMTOPOB, paboTtaroniux Mmeree 10 ner.

8. Ha mucre Pacwupennvii ¢urbmp yaanuTh U3 TaOIUIBl MOcieqHue 4 CTPOKM U HAWTH
KOHCYJITAHTOB WJIN JIUI, BIIAJACIOIINX HHOCTPAHHBIM SI3bIKOM. Pe3ynbraTel 0T00pa moMecuTh
B OTAENbHYI0 Tabauiy «Tabaumna pe3yabTaToB.

9. Ha nucre Umoeu yaanuth U3 TabIUIBl nocienHue 4 CTpOKH U cHOpMHUPOBATH UTOTOBYIO
TabJIMILy, KOTOpasi BHIYUCISIET CYMMY BCEX BBIIIAT IO OT/IEJIAM.

10. Coxpanuth u3MeHeHus B paboueil KHUre Moay.Jb2_(amuiaus.xls B cBoel THUHOMN Manke u
CIaTh HA IIPOBEPKY.

Bapuanr 2

1. Ha mucte @upma Apekc BHIIOTHUTH CIEIYIONINE BEIYUCICHUS

a) MoskHocTHOM okaan (py6) (okl): HauansHuk otaena — 16000 py06; ayaurop — 12000 py6;

koHcynbTaHT — 13000 pyo6;

0) Bo3pacT (B rogax);

B) pasmep Han6aBku 3a Bnagenue IK (py0O) B pazmepe 5% *okl ripu ycioBum, ecim cOTpyIHUK

Bnageet I1K;

r) noje Beero kak cymMmy JTIOJDKHOCTHOTO OKJTazia v HajaOaBku 3a BiajaeHue [1K;

1) cpeaHee, MaKCUMaJIbHOe, MUHUMAaJIbHOE 3HAUeHHUE JUIs MoJIeH, KOTOpble 0003HaUYEHBI X

e) Uroro no noxto Beero.

2. CoxpaHHUTb U3MEHEHUS B paboyeil KHUre MOAY./Ib2_(haMuiIusa.XIs B CBOEH JINYHOI Mmamnke.

3. Tloctpouts rpapuk, KOTOPHIH OTOOpaXKaeT BO3PACT KaXKI0T0 COTPYAHUKA Ha paboueM JINCTE
QDupma Apexc.

4. CxonupoBath TUCT Pupma Apexc 5 pa3. HoBeim nmuctam pabodeil KHUTH MPUCBOUTH UMEHA:
Copmuposxa 1, Asmogunemp 1, Asmogunemp 2, Pacuupennwiii puromp, Hmoeu.

5. Hamucre Copmuposxa I ynanutb u3 TaOIHII TOCTAEAHUE 4 CTPOKH. BBIIOTHUTE COPTUPOBKY
JMaHHBIX 10 yObiBaHMIO 110 Toit0o U O B Tabnuie @upma « KoHCyabT».



6. Ha mucre Asmoguremp 1 ynanute u3 TabIUIBl Mociaeanne 4 CTPOKM U OTOOPa3UTh TPEX
CaMBIX CTApIIMX 0 BO3PACTy COTPYIHUKOB (DUPMBI.

7. Ha mucre Asmogunomp 2 ynanuth w3 TaOMUIBl TocienaHue 4 CTPOKM M OTOOPA3HThH
3KOHOMHUCTOB Mouioxe 30 ser.

8. Ha mmcre Pacwupennwviti ¢unomp ynanuth u3 TabIUIBl mocineanue 4 CTPOKU M HAWTH
MEHE[KEPOB WJIH JIMII, o011as 3apaboTHas miata KoTopeix MeHbIne 14000 py6. PesynpTaTs
0TOOpa MOMECUTH B OTIeNbHY0 Tabuuiy «Tadauna pe3yJabTaToBy.

9. Ha nucre Umoeu yaanuth U3 TabIUIBl nocienHue 4 CTpOKu U cHOpPMUPOBATH UTOTOBYIO
Ta0JIMILy, KOTOpasi BEIYMCIISIET CyMMY BCEX BBIILIAT IO OTICIIaM.

10. CoxpaHuTh U3MEHEHHUS B paboueli KHUTE MOAYJIb2 (paMUIus.XIS B CBOCH JTUYHON TarKe 1
C/1aTh HA IPOBEPKY.

2.2. OueHoO4YHbIEe CPeCTBA VISl IPOMEKYTOYHOM aTTeCcTAlIUN
2.1.0ueHoYHbBIE CPeCTBA JJIsl MPOMEKYTOYHOM aTTecTAlUM (3a4eT)

BOl'[pOCbI JJId IIPOBECACHUSA 3a19€Ta
Yro takoe MS WORD?
Kak 3anyctute MS WORD?
N3 kakux 31emMeHTOB cocTouT OKHO MS WORD?
Kaxk 3akpsiTh okHO MS WORD?
Kakoe cTannapTHoe Ha3BaHHUE UMEET OKHO JIOKyMeHTa?
Kaxoil ctanaapTHbII BUJ UIMEET TEKCTOBBII Kypcop?
Kax MUHMMU3UPOBATH OKHO JOKyMEHTa?
Kakum 06pa3om MOKHO OTKa3aThCs OT TOJIBKO YTO BHECEHHBIX U3MEHEHU?
Kak oTo0Opa3uTh (CKpbITh) aHEIU HHCTPYMEHTOB?
10. Kakue cymiecTByrOT criocoObl 0TOOpa)keHUs IOKyMEHTa Ha 3KpaHe?
11. Kak co3nats HOBBIH ab3a1] B TEKCTOBOM JIOKyMeHTE?
12. Kakue cyiiecTByIOT MaHeI HHCTPYMEHTOB?
13. Kakoe Ha3HaueHue MacIITaOHbBIX JTUHEEK?
14. Kak 3akpbITh 0kHO MS WORD?
15. Kax co3nath HOBBIN TEKCTOBBIN JOKYMEHT?
16. Kak OTKpBITh IOKYMEHT, y>KE€ COXpAaHCHHBIN paHee?
17. Kak coXpaHUTb CO3/1aHHBII JOKyMEHT Ha AUCKE?
18. Kak 1 kakue nmapaMeTpbl MOKHO YCTaHOBUTD JIJI1 CTPAHUIIBI?
19. Kak ornpeaenutb KOJIUYECTBO CJIOB, CHMBOJIOB, a03a1ieB B JOKyMeHTE?
20. Kax BeigenuTs ad3ar?
21. Kak BbIICIUTH NpeIJIoKeHnEe?
22. Kak mepeMecTuTh (pparMeHT TekcTa?
23. Kak ckonupoBaTh (pparMeHT B 3aJJaHHOE MECTO TeKcTa?
24. Kak OTMEHHUTh HEBEPHOE JIeCTBUE?
25. Kak BBIJIEJTUTH BECh TEKCT?
26. Kak npousBectu BelpaBHHUBaHUE (hparMeHTa TEKCTa OTHOCUTEIBHO CTPAHUIIBI?
27. Kak ynanuth pparMeHT u3 Tekcra?
28. Kakas pa3Huiia Mexay KOMHUpOBaHUEM, ITepeMeIlleHHuEeM, epeTacKuBaHueM?
29. Kak 3aMeHHTb ()parMeHT TEKCTa BO BCEM JIOKyMEHTE?
30. Kakum 06pa3om IpoBepUTh NMPaBUILHOCTH HAOPAHHOTO TeKCTa?
31. Kak u3meHuTh pazmMep CUMBOJIOB B OJJHOM CJIOBE?
32. Kakue cymectBytoT 3¢ ¢hekTsl annManuu mpudra’?
33. Kakum 00pazom ¢parMeHT TeKCTa 3aJIUTh [IBETHBIM (DOHOM?
34. Kak 3aaathb B ab3atie >kUpHbINA mpudT?
35. Kakumu KHONIKaMHM MOJIb3YIOTCS ISl yMeHbleHus (yBennueHust) orcryna? Ilpu pabore
C 4eM 3TO UCTIONB3YeTCs?
36. Uro Takoe OyKBHUIIA, KaK €10 BOCIIOJIH30BATHCS?

RN B WD~



37
38
39
40
41
42
JIMHAU?
43
44
45
46

. UTOo Takoe MapKUpPOBAHHBIN CIIMCOK?

. Kax u3MeHHnTh MEKCUMBOJILHBIA HHTEPBA B CI0BE?

. Kax ycTanoBUTH OTCTYN NIEpBOIi CTpOKHM a03alia Ha ONpeIeIeHHOE PACCTOsSHUE?

. Kakum o0pazoM MOKHO U3MEHUTh MEXKYyCTPOYHBI HHTEPBAJI B OTJEIHLHOM ab3arie?
. Kax ObicTpo HaliTH Bce BXOX/IEHUS OMPEIEICHHOTO CJIOBA B TEKCT?

. Kakum o0pazoM MOKHO MTOAHATH (OIYCTHUTh) CUMBOJ (CJIOBO) OTHOCHTEIIBHO 0a30BOi

. Kak u3MeHuTh uHTEpBaI MEXAy ab3amamu?

. Kak co3gatb HymepoBaHHBIN CIIUCOK?

. Kak m3meHuTh 1IBET CUMBOJIa?

. Kakum 06pa3zom MOXKHO U3MEHUTH 3HAYOK MapKepa Mpy UCTIOTb30BAHUT

MAapKUPOBAHHOI'O crucka?

47
48
49
CIHCKOB?

50.
51.
52.
53.
54.
55.
56.

. Kakum o6pa3om ucnpaBuTh HEBEpHO HAOpAaHHBIN CUMBOII B TEKCTE?
. Kak coxpanuThk co31aHHbIN JOKYMEHT?
. Uem oTiiMuaeTCcsi MHOTOYPOBHEBBIHN CIIMCOK OT MAPKUPOBAHHOTO MJIM HYMEPOBAHHOTO

Kakum 00pa3oM MOKHO ITOCMOTPETH, KaK OYJET BBITIISACTh TOKYMEHT IPH pacredarke?
Kaxk pa306uTh TEKCT Ha JBE KOJOHKHU?

Kaxk BcTaBUTH B TEKCT IpUMedyaHue?

Kakue nanHbpie MOYKHO aBTOMATHYECKH BCTABIIATh B KOJIOHTUTYJI?

Yro Takoe 3aknagka?

Kak nu3smenuts hopmat HymMepaluu CTpaHuIl?

Kakum 00pa3oM MOKHO IMEPEHTH OT BEPXHETO KOJIOHTUTYJIA K HUKHEMY (WIIH

Haobopor)?

57.
58.
59.
60.
61.
62.
63.
64.

Kak BcTaBUTH B TEKCT CHOCKY?

Kakwue cymiectBytoT Buapl cHOcok? B uem paznuuue?

Kak pa30uth parMeHT TeKcTa Ha TpU KOJIOHKH?

Kak ycTaHOBHTB pa3IiyuHbIe KOJTOHTUTYJIBI IJISl TUTYJIBHON CTPAHUIIBI U TIOCIIEAYOIIHX ?
I'ne BHOCHTCS aBTOp JOKyMEHTa?

Kak BcTaBUTH KOJTOHTHTYIT?

Kak ocy1iecTBUTh epexo Mex/1y 3aKjafKaMH B TeKCTe?

KakuM 00pa3om yCTaHOBUTH Pa3IMIHbIEC TAPAMETPHI TSI HECKOJIBKUX CTPAHHIL OJTHOTO

M TOI'O K€ I[OKYMGHTa?

65.
66.
67.
68.
69.
70.

71

72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.

Kak pa30uTh 10KyMEHT Ha pa3iesbl?

Kak BcTaBUTbh HyMEpaALINIO CTPAaHUILL?

Kaxk co3ngaTe B HOBOM pasjese KOJOHTUTYII, TAKOH ke, KaK B MPEIbIIyIeM?
Jlig yero npegHazHaueHa NaHENIb HHCTPYMEHTOB Pucosanue’?

Kakme 00beKThl MOTYT OBITh B JOKYMEHTE?

Yro takoe 00bekT WordArt?

. Kakue neiicTBust MOXKHO IPOU3BOAUTD € TpayuyecKUMU O0BEKTaMU?
Kakue cymiecTByroT criocoObl 00TekaHus rpaudeckux 00beKTOB TEKCTOM?
UTO MOKHO BCTaBUTh B JOKYMEHT KOMaHA0 Bcmasums?

Kakue nelicTBHsI MOKHO ITPOU3BOAUTH ¢ aBTO(Urypamu?

Kakxnm 06pa3om MOKHO Mpou3BecTH GOpMATHPOBAHUE HATACH?

Kak n3zo0pakeHue sKkpaHa nepeHecTy B TEKCT B BUJIE Tpaduueckoro oobexTa?
Kak BctaBuTh kKapTuHKy U3 rajgepeu u koyekuuu ClipGallary?

Kak n3meHuTs pasmepsl 00bexTa?

Kax o0BecTH cTpanuily Xy 105KeCTBEHHON paMKOii?

Kak co3nats annmanonHslit 3¢ dekr co mpudrom?

Yro Takoe aBTOGUTYPHI?

Kaxk BcTaBUTH HAAMKCH?



83. Kakum 06pa3oM nzMeHseTcs MopsI0K B3aMMHOT'O PACIOJI0KEHUS TpadruuecKux
00BEKTOB?

84. Kakue TuIpl TMHUI €CTh B UHCTPYMEHTE PUCOBAHUS JIunuu?

85. Kakue ectb nmapamMeTpsl HACTPOUKHU TpauuecKux 00HEKTOB (M300pakeHUs )?

86. Kakue cymecTBytoT KaTeropuu aBropuryp?

87. Kak Bbiienuth rpadiuecKkuii OObEKT, YIaTUTh?

88. Kak m3meHuTs crocod oo6Tekanusi 00beKTa TeKCTOM?

89. Kak u3mMeHHThb crioco0 3a1uBKU aBTOPUTYpbI?

90. Kak ucnpaButh TeKCT B 00bekTe WordArt?

91. Kakum 06pa3oM MOKHO NpUAaTh 0ObEMHBIHN BUI 00BEKTY?

92. Kak 3arpy3uTb pUCyHOK B BH/I€ 3aJIMBKH aBTO(PUTYPHI?

93. Yro Takoe Tabauna?

94. Kak BCTaBUTb CTPOKY B TaOiuILy?

95. Kak 3aMeHUTh IpU(PT TEKCTa B OTIIEIBHON sSUeHKe?

96. Kakum 00pa3oM MOKHO TepeMeriaTbes mo Tadnuie?

97. Kak 1o6aBuTh TabIMIly B TEKCT?

98. Kak ynopsiio4nTh CTPOKH B TaOJIHIIE IO HEKOTOPOMY IPU3HAKY?

99. Kak 00beTMHHUTD SIYCHKHU B TAOJIUIIEC B OJHY?

100. Kax n3MeHUTh pacioioKeHNE TPaHul] siueeK?

101. Kak co3aath TabauIry METOI0M MpeoOpa3oBaHus TEKCTa B TAOIHUILY?

102. Kax BBIpOBHSTH JIaHHBIE B Aueiike?

103. KakoBo Ha3HaueHuUe naHenu 1abauysl u eparnuysl?

104. MOXHO JT1 BCTaBJIATh PUCYHKH B STYCHKHU TaOIUIBI?

105. U3 kakux 371€MEHTOB COCTOUT TabuIa?

106. Yro Takoe 3aKiajka, ee Ha3HauyeHue?

107. Kak co3aath Tabauiry ¢ moMoIipo KoManabl Hapucosams maobauyy?

108. Kak u3MeHHUTb MUPHHY CTOJIONA (Bce criocoObl)?

109. Kaxkue ocHOBHBIE (DYHKLIMU MOKHO HCIIOJIb30BaTh MpH pacuerax B Word?

110. Kaxkue ciocoOs! mpeoOpa3oBaHusl TaOIUI] CYILECTBYIOT?

111. Kak npon3BecT 3aMBKY STYEUKN?

112. Kakum 06pazomM MO>KHO UCIIOJIB30BATh JAHHBIE U3 OJJHOM TaOJIMIBI IPU POBEICHUH
pacyeToB B Ipyrou?

113. Kakum 06pazomM MOXXHO IpeoOpa3oBath TaOIMILy B TEKCT?

114. Kak BBOJATCS TaHHBIE B AUCUKY?

115. Kaxk 3a7aTh KOJIMYECTBO CTPOK M CTOJOLIOB B Tabnuie?

116. Kak ynanuth cTonOer u3 Tadauib?

117. Kakum 00pa3oM MOXKHO pa3/ieiTh SUEHKY B TaOIUIE HA HECKOIBKO?

118. Kakue Tunsl quarpamMm Bel 3HaeTe?

119. Kak BCTaBUTH B TEKCT MaTeMaTH4eCKy0 Gpopmymy?

120. Kak BCTaBUTH B TEKCT AMArpaMMY JJIs 3aIaHHON TaOIHIIBI?

121. Kak BbI3BaTh MacTepa auarpamMm?

122. Kak OTKpBITh OKHO pefiakTopa GopMyJ, 9TOOBI OTPEIaKTHPOBATH TOTOBYIO (opMyIty?

123. Kaxk BcTaBUTb B (popMyITy I1a0JIOH ApoOU UITH paauKaia?

124. Kakum 00pa3oM MOXKHO U3MEHUTH IIBET Psija JaHHBIX ?

125. Tlpu u3MeHEeHuH JJaHHBIX B TaOJIMIIE, 10 KOTOPOW ObLIa MOCTPOEHA AUarpamma,
M3MEHHTCS JIM caMa rarpamMmma’?

126. Kax n3MeHuTh pa3Mepsl JuarpaMmsl?

127. Kak ynanutb nuarpammy?

128. MOXHO 11 M KaK U3MEHUTH (POH 00J1aCTH OCTPOCHUS AUArPaMMbl?

129. W3 kakux obGiacTell COCTOUT AuarpamMmma?

130. Kaxk BcTaBUTh B (hopMyJTy IIa0JIOH CyMMBbI WJIH ITPOU3BEIACHUS psga?

131. Kakum 00pazoM MOKHO U3MEHUTH pa3Mepbl CO3aHHON (HOPMYJIbI?



132.
133.
134.
135.
136.
137.
138.
139.
140.
141.
142.
143.
144.
145.
146.
147.
148.
149.
150.
151.
152.
153.
154.
155.
156.
157.
158.
159.

Uro Takoe nerenna? Kakue neicTBUs ¢ JereH10M MOKHO MTPOU3BOAUTH?
UYto Takoe mnosie B TEKCTOBOM JOKYMEHTE?

Kaxkue Tumnel nonei cymecTByroT?

YT0 Takoe KOJI U 3HaUCHHUE HOJIeH?

Kaxk BcTaBUTh B JOKYMEHT moje?

Kak nepexitodaroT Ko ¥ 3Ha4YE€HHUE MOJIA?

Kak 0OHOBIIAIOTCS 3HaUEHUS MTOJICH?

Yro Takoe nosist popmbl? Kakue cymecTByroT Tpu 1ot Gopmbi?
Kakne 1oKyMeHTBI Ha3bIBAIOT MIA0JIOHAMU?

C kakuM pacuipeHueM coxpansorces mabdaonsl B WORD?

Kakumu cioco6amu MOKHO €03/1aTh COOCTBEHHBIN 11a0I0H?

YTo 03HaYaeT TEPMUH «INEKTpOHHAs popmar?

Kak HacTpouts mapameTpsl o€l IeKTPOHHON GOpMBI?

Jy1g 4ero 3amMIIaoT CO3/1aHHbIE AIEKTPOHHBIE (HOPMBI?

Kak 3ammtuth s5ekTporHyto Gopmy?

Kak BHECTH U3MEHEHHUSI B CYIIECTBYIOUIYIO 3JIEKTPOHHYIO popmy?

Uro Takoe ctuim GopMaTupoBaHUs?

Kaxk mepeiitu B pesxxum oTobpaxkeHus nokymenta Cmpyxkmypa?

UTto Takoe 3aroj0BOK U €r0 YpOBEHb?

Kak nepemectuts ab3ail TekcTa B peKUME CTPYKTYPhI?

Kax n3ameHuTh ypoBeHb 3arosioBka?

Hasnauenue cxemsl JOKymMeHTa?

Kaxk obecnieunth aBTOMAaTHUECKOE MMOCTPOCHUE OTJIABJICHUS?

Kak BcTaBUTh B TIOKyMEHT OrjiaBjieHue?

UTO HYKHO JIJIs1 aBTOMATUYECKOTO MOCTPOEHUS CIIUCKA WILTIOCTPALIAA?
Kax 106aBuTh B TOKyMEHT CIIUCOK WJLIFOCTpaLnii?

UTto Takoe MpeAMETHBIN yKa3aTeab U KaK OH BCTABIISIETCS B IOKYMEHT?
Kakx mnepememarbcsi 1o OOJBIIOMY TEKCTy C TIOMOIIBIO OTJIABJICHHS, CITUCKA

I/IJ'IJ'IIOCTpaI_[I/Iﬁ U IpeIAMETHOT'O yKa3aTeJ1;1?

160.
161.

Onumure NpUKIAHYIO IPOrpaMMy CHEIHMaTbHOTO Ha3HAUYEHUSI.
Onumnre OCOOGEHHOCTH COBPEMEHHBIX 00pa30BaTeIbHBIX OHJIAHH-KOHCTPYKTOPOB.



