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Pa6ouas nporpamMma y4eGHO# MHCLMIUIMHBI SABJISETCS YacThi0 OCHOBHOH
npod)eccHOHaNIBHOM 06pa3oBaTeIbHON NPOrpamMmbl /Uil MIOATOTOBKH 6akanaBpoB IO
HanpasieHuio noarotosku 44.03.04 IMpodeccronanshoe obyuenue (10 oTpacisim),
npodumo TexHonoruu XyJoXecTBeHHOH 06paGoTKM MaTepHaloB OYHOH dbopMBI

obyueHnus.
PaGouas mporpamma y4eGHOM JMCLUMIUTMHBI pa3paboraHa B COOTBETCTBHH
c ®IrocC BO - GakanaBpuar 1o HalpaBIeHUIO MOATOTOBKH

44.03.04 TpodeccronanbHoe obyuenue (MO OTPAcisM), YTBEPXKISHHBIM NPHKA30M
MunucrepeTBa o6pasoBanus U Hayki Poccuiickoit @enepaunn «OO6 yTBepik/IeHHH
desepanbHOro  rocyapcTBEHHOro  0Opa30BATENBHONO  CTaHJapTa  BHICLUErO
o0Opa3oBaHusl - OaxanaBpuat 1o HarpaBJICHHIO MOATOTOBKH
44.03.04 Tpodpeccuonanshoe obydenue (mo otpacusam)» ot 22.02.2018 Ne 124
(c U3BMEHEHUSIMH H JIOTIOJTHEHUSIMH ).

COCTABUTEJIHU:

KaHI. Tei. HayK, [OLUEHT Kadeapsl [IOKYMEHTOBEJCHHS M apXHBOBEICHHs
®I'BOY BO «JIT'TIY» Yabuenko KOnus BukroposHa,

accucTenT Kademphl joKymeHnToBeneHusi u apxusopenenus OIBOY BO «JII'TIY»
KonoBuyenko AnHa BukropoBHa

VTBep/eHa Ha 3acelaniu Kadephl JOKYMEHTOBEACHHUS H apXHBOBE/ICHHUS
ITpotokon ot 11 mexabps 2023 r. Ne 8

3aBeyrouuii Kadeapoi
JIOKYMEHTOBEJIEHHS ¥ apXHBOBE/IeHUS < Ynpuenko [O0.B.

Onobpena Ha 3aceianuu ydeOGHO-MeTonMueckod komuccuu HHCTHTYyTa HCTOpHH,
MEKlyHapO/AHBIX OTHOILIEHHUH U COLMAIbHO-MOTUTHYECKHX HayK

[Tporokosn ot 12 nexabps 2023 r. Ne 4

Ipencenarens y4eOHO-METOMYECKOH

Komuccuu MHCTUTYTa HCTOPHUH,

MeXK/[yHapOIHBIX OTHOILIEHHUH /%
¥ COLIHAJIbHO-TIOJIMTHYECKUX HayK Axuniesa W.I1.

COI'JTJACOBAHO: /
3aseyiouui y4eOHO-METOIHYECKUM OTAEIOM / Casenkos B.B.

15 nexabps 2023 r.



CrTpykTrypa u cojaep:KkaHue y4eOHOM JUCIUIIMHBI

1. Hean u 3aa0aun y4eOHOM TMCHUNIMHBI

Lenn wm3ydeHHs] NUCHMUIUIMHBL: 00€CHeYUTh OOYyYaloIIMXCS TEOPETUUYECKUMU
3HAHMSIMH O CBOWCTBax, NpHU3HAKaX, (QYHKUUAX, CTPYKType M MHOT000pa3suu
JOKYMEHTOB, WX Klaccu(puKalnud, METOJax M CIoco0ax JIOKYMEHTHPOBAHUS;
MO3HAKOMUTh CTYJIGHTOB C TIPOLIECCOM CO3JaHus, OOpaOOTKH, XpaHEHUS U
WCIIOIb30BaHUSl JIOKYMEHTOB B JIEATEIBHOCTH 00pa30BaTEIbHON OpraHu3aluu;
chopMUpPOBaATh HABBIKU JICJIOBOM KOMMYHUKAIIUUA B YCTHOM M MMMCbMEHHOU (popMe Ha
PYCCKOM  SI3BbIKE, HaBBIKM COCTAaBJICHUS U O(QOpMIICHUS pPa3IUYHBIX BHJIOB
JOKYMEHTOB.

3ajaun: MO3HAKOMUTH C OCHOBHBIMU MOHATHUSIMU B 00J1aCTH JAEJIONPOU3BOICTBA
o0pa3oBaTeIbHON OpraHU3aIMii; OCBOUTH METOIbI M CIHOCOOBI JOKYMEHTUPOBAHMUS;
U3YUYUTh CTPYKTYpY JOKYMEHTAa M HOPMAaTHUBHbIE TpeOOBaHUA K OQPOPMIICHUIO
PEKBU3UTOB JOKYMEHTOB; C(OPMHpPOBATh OCHOBHBbIE MPAKTHUUYECKHUE HaBBIKH,
HEOOXOJUMBIE [IJIS COCTABJICHUS W O(POPMIICHUS PA3JIMYHBIX BHAOB JOKYMEHTOB,
UCIIOJIb3YEMbIX B J€ATEIbHOCTH 00pa30BaTEIbHOM OpraHU3alkH.

2. Mecto nucuuninnbl B cTpykrype OITOII

YyebHas aucrurimHa «J[oKyMeHTOOOOpOT 00pa3oBaTEIbHONW OpraHU3aIluK»
BXOJIUT B 4YacTh, (POPMUPYEMYIO YyYaCTHUKAMHU OO0pa30BaATENIbHBIX OTHOIICHUH,
JUCITUIUIAH ITOATOTOBKH CTY/ICHTOB.

Heo0X0IMMBIMU YCIIOBHSIMH JIJISi OCBOCHHS YUSOHOU JUCIUTIIINHBI SIBIISIFOTCS :

3HAHMSI OCHOBHBIX MPEJCTABICHUH O JOKYMEHTE, BHJIaX U THUNAaX JOKYMECHTOB,
JOKYMEHTAJILHOM TIOTOKE M 3aKOHOMEPHOCTSIX €T0 Pa3BUTHS;

yMeHUs 00001IeHUsI Y4eOHOr0 MaTepuasia U JOTUYEeCKOTO U3JI0KEeHUs yueOHOU
uH(pOopMaLINH;

HABBIKM KOMMYHUKAIMHM B YCTHON U TUCBMEHHOU opMme.

Copepxanue  AWCIHUIUIMHBI ~ SBJISIETCS  JIOTHYECKUM  TPOJOJDKECHUEM
COJIep KaHMsI TUCIUIUTUHBI «PyCcCKuil SI3bIK M KyJIbTypa peUYu» U CITY>KAT OCHOBOM JIJIst
JATHHEHUIIIET0 OCBOCHUSI TYMAaHUTAPHBIX JUCIMIUINH BapUATUBHON YacTU y4eOHOTO
TIaHa.

3. [lepeyeHb MIAHUPYEMbIX Pe3yJbTATOB O0yYeHHS MO JHCHUIJIMHE
(MoayJ110), COOTHECEHHBIX ¢ HHANKATOPAMHU J0CTH:KEHUS] KOMIETeH Ui

Kox 1o ®rOC BO Nuauxarop Pe3yabTarsl 00yueHus1 1o
AOCTHKEHU S AUCHUILINHE
YHuBepcaabHbIe
YK-4 YK-4.1 3Haer: OpraHHu3aLHI0
Crnocoben ocymiecTBIATh | OCYIIECTBISET AETOBYIO | IOKYMEHTOOOOpOTa 00pa30BaTEIbHOM
JICJIOBYI0 KOMMYHUKALIUIO B | KOMMYHUKAIIUIO B | OpraHM3allii; CBOWCTBA, (YHKIUU H
YCTHOM M NIUCHbMEHHOM | yCTHOM M TNHCHMEHHOH | MIPU3HAKM JOKYMEHTa; CIOCOOBI U
dbopmax Ha TOCYIapCTBEHHOM | opMax Ha | CpPeaCTBa JTIOKyMEHTHUPOBAHMS;
A3BIKE Poccuiickoii | rocyTapCTBEHHOM SI3bIKE | KJIACCH(UKALMIO BUIOB JOKYMEHTOB;
denepanuu u | Poccuiickont denepauuu | CTpyKTypy JOKYMEHTOB u
MHOCTPaHHOM(BIX) s3bIKe(aX) HOpMaTHBHbIE TpeOOBaHMA K HX




COCTaBJICHUIO 1 0(OPMIICHHIO.

VYmeer: coctaBiiATh U 0GOPMIIATH
JOKYMEHTBI, (YHKIMOHUPYIOIIUE B
JOKYMEHTOO0OpOTEe 00pa3oBaTebHON
OpraHu3anui, B COOTBETCTBHUH C
YCTaHOBJICHHBIMU TpeOOBaHUAMH,
B TOM qucie UCTIOJNB3YS
MH()OPMAIIMOHHBIE TEXHOJIOTHH.
Brnaneer HaBBIKAMH: COCTaBIICHHS |
opopMmieHHsI ~ pa3NMYHBIX  BHJIOB
JOKYMEHTOB TPaIUIIIOHHBIM
CIoCOOOM U B D3JIEKTPOHHOM BHJIE,
HaBBIKAMH JICJIOBBIX KOMMYHUKAIIHHA B
YCTHOH W THCBMEHHOW QopMme Ha
PYCCKOM SI3BIKE.

4. CTpyKTypa ¥ coaep:kaHue y4eOHOU TUCHUTINHBI

4.1. O0bem yueOHOI TMCHUIJIMHBI M BUIbI Y4e0HOH padoThbl

O0beM 4acoB / 3a4eTHBIX eTMHHUI]
Bup y4yeOHoii padoThI Ouno-3a04ynas ¢popma /
Ounas popma
3aounas ¢popma
OO0masi Tpy10€MKOCTD 1M CHHUILTHHBI 72 (2 3a4. ex.) —
Oobs3aTesnbHasi ayauTOpPHasi Harpyska 24 3
(Bcero 4acos), B TOM YHCJI€:
Jlexuuu 8 —
CeMUHapCKH 3aHATUS - -
[IpakTrueckue 3aHsATUS 16 —
JlabopaTopubie pabOThI — -
KypcoBas paboTa / KypcoBOM POEKT — —
Hpyrue ¢opmbl opraHuzanuu  y4eOHOTO
npoiiecca (KOHTPOJIbHBIE paboThI, 4 B
WHIVBUIAyaIbHBIE 3aHSATUS, KOHCYIbTAIHH
¥ 1p.)
CamocrosiTeibHast  padora  cTyAeHTa 44 3
(BCcero 4acos)
dopma aTrTecTalyu 3a4eT —

4.2. Conepxxanue pa3iesioB AU CHUTIAHBI

Tema 1. Teoperuxko-npaBoBbie U HOPMATHBHbIE OCHOBBI
JOKYMEHTALMOHHOT0 o0ecrnevYeHus ynpaBJjaeHu .

JlokymeHT kak Hocutenb uHMopMmanuu. OCHOBHBIE TOHSATHUS B 00JacTU
JOKYMEHTAIIMOHHOTO O0OECTIeUeHHs yIpaBlieHUusl. 3aKoHOAAaTeIbHAs U HOPMATUBHO-
MeToauyeckas 0as3a JOKYMEHTAllMOHHOTO oOecrieueHus yrpaBieHus. DyHkiuu
nokymeHnTa. Kitaccudukanus 10KyMeHTOB.

Tema 2. CranaapTuzanus npouecca 10KyMeHTHPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpebGoBaHus K OGOPMIICHUIO PEKBU3UTOB
JOKyMEHTOB. TpebOoBaHus K OnaHKaMm JAOKyMEeHTOB. HanuoHanbHbld cTaHAapT



Poccuiickoit ®enpepaun  'OCT P 7.0.97-2016. Cucrema cTaHgapToB IO
uHpopManuu, OUOIMOTEYHOMY ¢  M3JIaTelbckomy neny. OpraHu3airoHHO-
pacnopsiTuTeNbHAs JOKyMeHTarusl. TpeboBaHus K OQOPMIICHUIO JTOKYMEHTOB.
Cucrtema TOKyMEHTalUU B 00pa30BaTeIbHON OpraHU3aIiy.

Tema 3. Cucrema OpraHM3alMOHHO-PACHOPSAUTEIbHOH TOKYMEHTAIlUN
(OPLD).

Opraauzanronnsie JoKyMeHTHl cuctembl OPJ[. OOmias xapakTepucTHKa U
Ha3HaYeHue JOKyMeHTOB. IloaroroBka TmpoeKkTa JOKYMEHTa. PEeKBU3HTHI
JOKYMEHTOB, CTpyKTypa TekcTa. llpaBuia odopmienuss u yrBepxaeHus. Buubl
OpraHU3alMOHHBIX TOKYMEHTOB.

Pacniopsinurenshbie nokyMeHTbl cuctembl OPJl. OOmasi xapakTepucTHKa U
Ha3HAY€HUE JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W MpaBuia OQOpMIIECHHUS.
Buasl pacnopsiAMTENBHBIX  JOKYMEHTOB: yKa3bl, IIOCTAHOBJICHMS, IPHUKAa3bl,
paclopsKEHUs!, PeIeHUs, UHCTPYKIUH.

NudopmanmonHo-cnpaBounble  JoKyMeHThl  cuctembl  OPJ[.  OOmas
XapaKTEpUCTUKA U Ha3HAYeHUE JOKYMEHTOB. Bulbl MHPOpMAIMOHHO-CIPABOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBJICHUS M OPOPMIICHHS.

Tema 4. Jle10BOe MUCHMO KaK OCHOBHOI BH/I IIePEeMUCKH.

brnanku nns nucem. @opmyssp nenoBoro nuckMa. OcoOeHHOCTH O(QUIIHATTEHO-
JIEJIOBOTO CTHJIS COCTABJICHHSI TEKCTa JEJIOBOTO MHUChMa. BUABI CllyEOHBIX MUCEM,
COCTaBJISIFOIIME OCHOBY JIEJIOBOM KOPPECIOHAEHUMU. OJEKTPOHHAs IEpPENHCKa.
DNEeKTPOHHBIN JOKYMEHT.

Tema S. Opranuszanns JTOKYMEHT0000poTa o0pa3oBaTeJibHOM
OpraHM3alnum.

®opmbl  opraHu3zalud  paboThl € JOKyMeHTaMu. JlOKyMEHTOOOOpOT.
HoxymentonoToku. Ilopsanoxk o0paboTKM BXOASIIMX JOKYMEHTOB. Perucrpanus
nokyMmeHToB. [lopsgok oOpaboTKM HCXOAsAUMX NOKyMEHTOB. HomeHknaTypa nen.
dopmupoBanue, OoG(OpMIIEHHE, XpaHEHWE Jell B TEKYyLIeM JeJIONPOU3BOICTBE.
O6paboTKa aen s MOCIEeAYIONIET0 XPaHEeHUSI.

4.3. Jlekuuu

O0BLeM yacosB

Ne OuHo-3204Has
HanmMmeHnoBanue TeMbl
n/n Ounas ¢popma ¢opma /

3a04Hasi (popma

3 cemectp
Teoperuko-npaBoBble ¥  HOPMATHBHBIE  OCHOBBI
JOKYMEHTAIMOHHOTO 00ecrieueHus yIpaBJIeHUs 2
CrangapTu3anys rnpoiecca JOKYMEHTHPOBAHUS
Cucrema OpraHU3aIMOHHO-PACTIOPS AU TEITHHON
JIOKYMEHTAITUU
JlenmoBoe MUChMO KaK OCHOBHOM BHJT IEPETIMCKH
Opranuzanus JOKyMEHTOOOOpOoTa 00pa30BaTEIbHON
OpraHu3aluu
Hroro:

A WO

Rl O (D N




4.4. llpakTnueckue / ceMUHAPCKUE 3aHATHSA

O0BbeM yacoB

Ne O4Ho-3204HasA
HaumenoBanue TeMbl
n/n Ounas ¢popma ¢opma /
3a04Has popma
3 cemectp
1 TeopeTuko-npaBoBble ¥  HOPMATHUBHBIE  OCHOBBI 5
JIOKYMEHTAIlMOHHOTO 00ecrieueHus yIpaBJIeHUs _
5 | Cranmapruzanus nporecca J0KyMEHTUPOBaHHS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TEIHHON 6
JIOKyMEHTAITU!
4 | lenoBoe NUCbMO KaK OCHOBHOM BHJI IEPENUCKH 2 B
5 Opranuzanus JOKyMEHTOOOOpOoTa 00pa30BaTEIbHON ’
OpraHu3aluu
Hroro: 16 —
4.5. JlabopaTopHble padoThI
VY4yeOHbIM MIaHOM HE MPEAYCMOTPEHBI.
4.6. CamocTosiTesIbHAsA pa00Ta CTY/IECHTOB
O0beM yacoB
Ne HanmenoBanme Bua camocrositesibHOM O4Ho-3204Has
n/n pasjaena / TeMbl padoThI Ounas ¢popma ¢opma /
3a04Has popma
3 cemecTp
Teoperuko-mpaBoBsie | [ToaroToBKa K
u HOPMATHUBHBIC | TPAKTHUECKOMY 3aHSATHIO U
| | ocHoBEI BBITIONHEHHE  TPAKTHICCKAX 3 B
JOKYMEHTAI[MOHHOTO | 3aJIaHHi
obecrieueHus
yrpaBlIeHUs
Crangapruzanus Iloaroroska K
5 | mpouecca MIPAKTHYECKOMY 3aHSITHIO U 3 B
JIOKyMEHTHUPOBAHHUSI BBITIOJIHEHHE TIPAKTUUECKUX
3aJaHUI
Cucrema [MoarotoBka K
3 | OPraHM3AUHOHHO- MIPAKTHYECKOMY 3aHSTHIO U 10 B
pacnopsAUTEIbLHOM BBITIOJIHEHUE TPAKTUYECKUX
JIOKYMEHTaIluu 3a7aHui
HenoBoe mucemo kak | [logroroBka K
4 OCHOBHOM BHJI | IPAKTUYECKOMY 3aHSITUIO U 3 B
MIEPETTUCKH BBITOJIHCHHE TPAKTUICCKHIX
3aaHni
Opraau3zanus [ToaroroBka K
5 JIOKyMEHT0000pOoTa MIPAKTHYECKOMY 3aHSITHIO U 10 B
00pazoBaTeIbHON BBITIOJIHCHHE TIPAKTUYECKUX
OpraHu3aluu 3a/IaHuM
Hroro: 44 —




4.7. KypcoBblie padoThbl
Y4yeOHbIM MIaHOM HE MPEAYCMOTPEHBI.

5. MeToauueckoe odecrnevyenune, 00pa3oBaTejibHbIe TEXHOJIOTHH

[IperogaBaHnue AMCUMIUIMHBI BEAETCS C NPUMEHEHHEM CJEAYIOIIMX BHUIOB
00pa30BaTEIbHBIX TEXHOJIOTHI:

— TpaJIMLINOHHBIE METO/BI OO YUEHUS: JIEKI[UH, IPAKTUUECKHUE 3aHSITHS;

— nHpOpPMaLIMOHHBIE TEXHOJIOTUU UCIOJIb30BaHHE AIEKTPOHHBIX
o0pa30oBaTeNbHBIX PECYPCOB, JJEKTPOHHBIX OMOIMOTEK TMPU MOATOTOBKE K
MPAKTUYECKUM 3aHITHUSIM;

— UHTEPAaKTUBHBIE TEXHOJOTHUHU: MO3TOBOM IITypM, paboTa B MalblX IpyIIax.
B pamkax  ngaHHOM  0oOpa3oBaTeNbHOM  TEXHOJOIMM  OCHOBHBIMU  (hopmamu
OpraHu3aluy y4eOHOro mpolecca SIBUIUCH: YINPAKHEHUS MO0 MPUMEHEHHIO 3HAHUM,
JOKJIaJIbl CTYAEHTOB, BBICTYIUICHUS HA NPAKTUYECKUX 3aHATHSAX, MOATOTOBKA
CTYJIEHTaMU Pa3jIN4HbIX BUJOB TOKYMEHTOB.

6. ®opMBbI KOHTPOJIAA OCBOEHUSA Y4eOHOI JUCUUIJINHBI.

Tekyias arTecTauus CTYAEHTOB MPOU3BOAUTCS B AUCKPETHBIE BPEMEHHBIC
WHTEPBAJbI JICKTOPOM U MpenojaBaTesieM(sIMH), BEIYIIUMH MPAKTUYECKUE 3aHATHUS
0 TUCITUTUIMHE B CIEAYIOMUX hopMax:

—BBINOJIHEHUE TUCbMEHHBIX JIOMAITHUX 3a/1aHUl;

—CaMOCTOSITEIbHOE KOHCIIEKTUPOBAHUE JINTEPATYPHI U €€ aHAIIU3;

—BBICTYIUICHUE HA TPAKTUUECKUX 3aHATHUSIX;

—~TIMCbMEHHBIE OTBETHI HA KOHTPOJILHOU padoTe.

[IpoMeXyTOUHBINI KOHTPOJb IO pe3yJbTaTaM OCBOCHUSI JUCHUTUIMHBI
MPOXOJUT B (hOpME YCTHOTO 3ayeTa.

Cuctema orleHUBaHUSI YYEOHBIX JOCTHKEHUN CTYJIEHTOB, OIIEHOYHBIE CPE/ICTBA
npeAcTaBieHbl B (OHAE OLIEHOYHBIX CPEJICTB K paboueil mnporpamme ydeOHOMU
JTUCIUIUINHE (MPUIOKEHHN).

7. YueOHO-MeTOAMYECKOe U NPOrPAMMHO-MH(OPMAINIMOHHOE oOOecrevyeHue
AUCHMILTAHBI

a) OCHOBHAs JIUTEpaTypa:

1. ITaBmoBa, P. C. JlokyMeHTallmoHHOE oOOecleUueHne ympaBieHus /
P. C. IlaBnoBa. — 2-e uzn., crep. — CIIG. : Jlans, 2023. — 608 c.

2. Ky3nenoB, W. H. Jlenonpou3BoacTBo : ydeOHO-CIIpaBOYHOE Tocobue /
N. H. Ky3neuos. — 12-e uza. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyranosa, H. H. OcHoBBl aenonpousBojacTBa. S3bIK CIYyX)EOHOTO
JOKYMEHTa : yueOHMK U npakTukyM aiis By3oB / H. H. IllyBanosa, A. O. lBanosa ; nox
oour. pen. H. H. Ilysanosoit. — 3-e u3s., nepepad. u gom. — M. : FOpaiit, 2022. — 384 c.

0) TOMOJIHUTEIIbHAS JTUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE OOecrieueHUe YIpaBIICHUS : y4eO.
nocodue / B. A. ApacnanoBa. — 3-¢ u3f., gomn. u nepepad. — Cypryt : Cypl'IlVY,
2019. - 239 c. — Tekcr : anextpoHHbIM // JlaHb : 31EKTPOHHO-OMOIMOTEUHAsS
cuctema. — URL: https://e.lanbook.com/book/151937.


https://e.lanbook.com/book/151937.

2.T'anenxo, H. H. OcHoBBl gemompow3BoACTBa : y4eb. mocobue /
H. H. 'anenko. — Camapa : CamI'AY, 2019. — 181 c¢. — Tekct : 3neKTpoHHBIN //
Jlans : AIEKTPOHHO-OMOIMOTEUHAs CUcCTeMa. - URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. Hanmonaneusiii ctannapt Poccuiickoit ®@eneparumu.
Cucrema cTraHmapToB 1mo uH(POpMANUU, OUOIMOTEYHOMY U H3AAaTEIbCKOMY JEIy.
OpraHu3aioHHO-paCIOPSAUTENIbHAS TOKyMeHTaus. TpeboBaHusi K 0)OpMIICHUIO
JOKYMEHTOB  [DnekTpoHHbli  pecypc] : yrtB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-ct  (pen. or 14.05.2018). — Pexum  jgoctyna:
https://www.consultant.ru/document/cons_doc_LAW_216461.

4. IokyMEeHTOBeIcHUE U apxuBoBeneHue : cioBapb / coct. O. I'. Ycanona
[u op.]. — Yensbunck : UMK, 2015. — 115 c¢. — Tekct : anexTpoHHsbiil // Jlanp :
ANeKTpoHHO-OuOnoTeyHas cucrema. — URL: https://e.lanbook.com/book/177717.

5. lerymko, H. E. JlokymMeHTaunoHHOE oOecnedeHue yrpaBieHHUs : yuel.-
Metoa. nocooue / H. E. Tlerymko. — Munck : BI'VKH, 2020. — 165 c. — TekcT :
NeKTpoHHBIM //  Jlaub : 3neKkTpoHHO-OmOnmoreuHass cucrtema. — URL:
https://e.lanbook.com/book/176019.

6. [IpaBuna pgenonpou3BoACTBA B TOCYAAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO caMOyIpaBjeHus [DIEeKTpOHHBIH pecypc] : yTB. mpukazoM Pocapxmusa
ot 22.05.2019 No 71. - Pexxum JIOCTyma:
https://www.consultant.ru/document/cons_doc_LAW_342093.

7. llpumepHasi HMHCTPYKIMS TIO JCJIONPOU3BOACTBY B TOCYJapCTBEHHBIX
opraHu3zanusix  [DJIEKTpOHHBIA  pecypc] : yTB. npukazoM  PocapxmuBa
ot 11.04.2018 Ne 44. - Pexum JIOCTyTa:
https://www.consultant.ru/document/cons_doc_LAW_305137.

8. TuroBasi UHCTPYKIUS TO JAEJIONPOU3BOJICTBY B HCIOJHUTEIBHBIX OpraHax
rocygapctBeHHoi Biactu Jlyranckoi Haponnoéh PecnyOmuku [DnekTpoHHBIN
pecypce] : yTB. nocranoBiennem Coeta MunuctpoB JIHP ot 18.10.2016 Ne 562. —
Pexxum noctyna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) IHTEpHET-pECYPCHI:

1. Jlyranckass pecnyOJiMKaHCKas YHHMBEpcajbHas Hay4dHas OuOnnoreka
uM. M. l'opbkoro : [caiiT]. — Pexxum noctyna: http://lib-lg.com.

2. Poccuiickass rocynapcTBeHHass OuOnuoreka : [calT]. — Pexum pgocrtyna:
https://www.rsl.ru.

3. Hayunas oubmuoreka ®I'bOY BO «JIT'TIY» : [caiit]. — Pexxum moctyrma:
https://lib.Igpu.org.

4. OBC TPR SMART [caiiT] : Hay4HO-00pa3oBaTelbHBIM pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9BC «Jlaub» [caliT] : »nexkTpoHHass OuOnmoreka. — Pexum moctyma:
https://e.lanbook.com.

8. MaTepuajibHO-TEXHUYECKOE o0ecneyeHue U CIUIINHBI
OcBoeHME JUCHMIIMHBI MPEANOJaraeT HCIOJIb30BAHUE AKAJAEMUYECKUX
ayaAuTOpUN Il NOPOBEACHUS  JIEKIMOHHBIX W MPAKTHUYECKUX  3aHSITHUH,


https://e.lanbook.com/book/123610.
https://www.consultant.ru/document/cons_doc_LAW_216461.
https://e.lanbook.com/book/177717.
https://e.lanbook.com/book/176019.
https://www.consultant.ru/document/cons_doc_LAW_342093.
https://www.consultant.ru/document/cons_doc_LAW_305137.
https://sovminlnr.ru/akt/24.10.2016/562.pdf.
http://lib-lg.com./
https://www.rsl.ru./
https://lib.lgpu.org./
https://www.iprbookshop.ru./
https://e.lanbook.com./

COOTBETCTBYIOIINX JICUCTBYIOIIMM CAHUTAPHBIM M MPOTUBOIOKAPHBIM TpPaBUIaAM U
HOpMaMm.

AyauTOpHOE  OCHAICHWEe: JICKIIMOHHAS  ayauTopus, pabodee  MecTo
MpernojiaBaTesyia, OCHAIIEHHOE KOMIBIOTEPOM, pabouue MecTa  CTYJCHTOB,
KaHIEIAPCKOe OCHAIIICHNE yIeOHOro Imporiecca.

JlekuoHHBIE ~ 3aHATHSA:  MYJIbTUMEIWMHAA  aygUTOpHUA:  KOMIIBIOTED
MyJIbTUMEUA C TPHUKIATHBIM MPOrPAaMMHBIM OCHAILCHUEM: MPOEKTOP, KOJOHKH,
mporpaMma Jijisi IpocMoTpa Bujeo ¢GaiaoB, TEIEBU30P, MPE3EHTAMH IO TeMaM
TUCLATUTHHBI.

[IpakTryeckue 3aHATHS: KOMITBIOTEPHBIN KJlacc, MPe3eHTAllMOHHAS TEXHUKA.

[IpenogaBaHue IUCHMIUIMHBI TMPETyCMATPUBACT JOCTYIl OOyYalomMXcs K
ANEKTPOHHO-OUOIMOTEYHBIM CUCTEMaM (3JIEKTPOHHBIM Oubnnorexkam) «Jlanb», IPR
SMART u Kk 35eKTpOHHON HHPOPMAITMOHHO-00pa30BaATENHHOM Cpelie YHUBEPCUTETA.



9. JIuCT TOMOJTHeHU M U3MEHEeHHU

n/n

Jara
BHECCHHUA
u3MeHeHnusn /
JOTOJTHEH S

OcHoBaHue

Copepxanne u3MeHeHus /
JAOTIOJTHEHHUSI

JIuua, noaTBep:KIAIOLINE
u3MeHeHue / J0moJIHeHue

3aBeayrommii
kadenpoi
(®Hno,
NOANMNCDH)

Jupextop /
JeKaH
(®PHO,

MOJIMCDH)




