MWHNCTEPCTBO OBEPA3OBAHUSA 1 HAYKI
NYTAHCKOW HAPOAHOW PECIMYBJ/INKU

rOCYOAPCTBEHHOE OBPA3OBATE/IbHOE YUPEXXAEHWE
BbICLUEMO OBEPA30BAHUSA
NYTAHCKOW HAPOAHOW PECMYB/VKN
«NYTAHCKUW rOCYOAPCTBEHHbIV MEAATOMrMYECKUA YHUBEPCUTET»
(FOY BO JIHP «JITT1Y»)

NHCTUTYT  n3MKo-maTemMaTMyeckoro 06pa3oBaHus, MHGOPMALUMOHHbIX 1
06CNY>XXNBAOLLINX TEXHOMOT NI
Kategpa nHhopmMaLMOHHbIX 06pa3oBaTe/ibHbIX TEXHOMNOMMIA N CUCTEM

YTBEPXOARKO

OvpekTop NHCTUTYTA hn3nko-
MaTemMaTU4ecKoro obpasoBaHus,
LLI(DOPMAMMOHHbBIX 1 06CNYXKMBAKOLLNX
TEXHO/0rni

E.E. F'op6eHKo

« <% » 2022 .

PABOYAA MPOrPAMMA YUYEEHOW ANCUMMINHbI

HdopMaLMOHHbIE TEXHOMOM NN

Mo HanpaBneHuto nogrotoskun 45.03.01 ®unonorusa

Mpomnb NOAroToBKM - 3apybexkHasa (unonorus. AHMIUACKMA 1 BTOPOM
MHOCTPaHHbIN A3bIK (KUTaUCKNIA/apabCKNn/TypeLKni)

KBanngukaums BbinyCKHMKa - 6akanasp

dopma 06y4yeHns — oYHas

Kypc - 2 (3 cemecTp)

JlyraHck
2022 ropn



Pabouyass nporpamMa y4yebHOW  AuMcuMnIvMHbL  «VIH(OpMaLMOHHbIE
TEXHOMOMMN» SIBNSETCA YaCTbi0 OCHOBHOWM MpPOteccuoHaIbHOM 06pa3oBaTeNlbHOW
nporpammbl 418 NOAroTOBKM 6akanaBpoB MO HanpasneHuto nogrotosku 45.03.01
dunonorus. 3apyoexxHas unonorns. AHINACKNIA U BTOPO MHOCTPaAHHbIN A3bIK
(KuTainckmit/apabCKnin/TypeuKmii) O4HON hopMbl 06YUeHUs.

CocTaBneHa Ha  OCHOBaHWUW depnepanbHOro rocyZapCTBEHHOro
obpas3oBaTe/lbHOro  CTaHAapTa BbICLIEro 06pa3oBaHMA MO Harpas/eHUHO
noarotoskn 45.03.01 dwunonorus, yTBepXAEHHOro npukasom MuHUCTEPCTBA
HayKm 7 BbICLLErO obpa3oBaHus Poccuiickom ®epnepaunn
oT 12 aBrycta 2020 Ne 986.

COCTABUTE/b:
CTapwmini  npenofaeateNlb  Kageapbl  WUHGOPMALMOHHBLIX — 06pa3oBaTe/lbHbIX
TexHonorunin n cuctem FOY BO JTHP «1T MY »
Xutpbix Onbra BnagnmmposHa

Pabouas nporpaMma  yTBEpXAeHa Ha  3acejaHuu Kaheapsl
NH(OPMaLMOHHBLIX 06pa3oBaTe/IbHbIX TEXHOMOMMIA U CUCTEM
«26» anpens 2022 r., npoTtokosn Nel5

.0. 3aBepytoLLero Kadenpou
NH(OPMaLMOHHBLIX 06pa3oBaTe/bHbIX -
TEXHOMOMNI N CUCTEM O.A. KanycTtunH

OAOBPEHA Ha 3acefjaHun yyebGHO-METOAMYECKON KoMuccun MHCTUTYTa
(hM3NKO-MaTeMaTNYeCKOro 06pa3oBaHuUs, MHHNOPMAUMOHHBLIX U 06CNYXUBAKOLMNX
TexHomormm e
«04» mada 2022 r., NpoTOKON

MNpeacepnatens 0O.B. [aBbIcKknba

COIMMACOBAHO:
Bpwo 3aBefytoLLero yue6HO-MeTOAMYECKUM OTAENIOM

N.A. KnueHa
«<# » «utu 2022 .



CrpykTypa u coaep:kaHue y4eOHOM JUCIIUIIMHbBI

1. lesiu ¥ 32724 Y4eOHOM JUCUMIIIIMHBI

Leas  wm3yueHwmss  aucHUIUIMHBL  «MHQOpMAMOHHBIE  TEXHOJIOTHH»
OPHUCHTHPOBAHO HAa OCBOCHHME CHCTEMBI 0a30BBIX 3HAHHWM, OTPAKAIOIIMX BKIAI
nHpopMaTuku B (GoOpMHUpPOBAHHE COBPEMEHHOM HAay4YHOW KapTHHBI MHUpa, POJb
WH(POPMAIIMOHHBIX MPOIECCOB B OOIIECTBE, OWOJIOTHYECKHMX U TEXHUUYECKUX
CHCTEMaX.

OcHOBHBIE 3aJ1aYX TUCLIUILUINHDI.

- OBJAJICHUE YMEHUSMH TMPUMEHSTh, AaHAJIU3UPOBATh, MPEOOPa3OBHIBATH
MH(pOpPMaIIMOHHBIC MOJIEHN PEAIbHBIX O0BEKTOB U MPOIECCOB, UCIOIB3YS MPHU
stoM UKT, B TOM uncie npu U3y4€HUH APYTUX AUCUUTLINH;

- pa3BUTHE I[IO3HABATEIbHBIX HHTEPECOB, HHTEIUIEKTYAIbHBIX M TBOPYECKUX
CIIOCOOHOCTEN MyTEeM OCBOCHHSI M MCIOJIb30BaHHS METOJ0B MHGOPMATUKU U
cpeactB UKT npu uzydeHnn paznuyHbiX y4eOHBIX TPEAMETOB;

- BOCHHTAaHHE OTBETCTBEHHOIO OTHOIIECHHSA K COOJIOACHUIO DJTHYCCKUX H
MIPABOBBIX HOPM MH(DOPMAITMOHHOU €SI TeTbHOCTH,

- TpUOOpPETCHHWE ONbITa HWCIOJIb30BaHUA WH(POPMAIIMOHHBIX TEXHOJIOTHH B
WHJIUBUIYaJIbHOW M KOJIJIGKTUBHON y4eOHOW M MO3HABATEJILHOM, B TOM YHCIIE
MPOEKTHOM JAEATEIbHOCTH.

2. Mecto nucuumiauHbl B cTpykType OITIOII

VYyeOnas guctuiuimHa —«MHGDOpPMAIMOHHBIE TEXHOJIOTHMH» BXOJUT B
o0s3arebHyI0 YacTh biioka 1 «Juctuminasl (Moaysun)» yudeOHOro IuiaHa, HHIEKC
mucrniutnael b1.0.06.

HeoOXouMBIMU YCITOBUSMU JIJISI OCBOSHUS TUCIUILINHBI SBIISIOTCS . 3HAHUS
0a30BBIX KypCOB €CTCCTBEHHOHAYYHBIX M MaTEMAaTUYECKHUX TUCIHUILINH Ha YPOBHE
CpemHero y4eOHOro 3aBe/ICHUsS; YMEHHUS HCIOJIb30BaTh KOMIBIOTEP KaK CPEIACTBO
00paboTKu nHPOpMAIINK, HABBIK HAOOpa TEKCTa.

Copepxanue  AUCIUIUIMHBI  SBISICTCS  JIOTUYECKUM  MPOJIODKCHHEM
COJIep KaHMsI IITIKOJIBHOTO Kypca MHGOPMATHKU U CIYKUT OCHOBOW JIJISI OCBOSHUS
JTUCIUTUTAH TPO(ECCHOHATIBHOTO ITUKIIA.

3. TpeOGoBaHus K pe3yJIbTaTaM OCBOEHHS COAEP:KAHUS TUCHUNTIHHBI

CryneHTbl, 3aBEepIIUBIINE U3YYeHUE AUCHUILUIUHBI «MHbOopMaroHHbIe
TEXHOJIOTUU», TOJKHBI 3HAMDb '

- OIpe/ieNieHUe MOHATHUS «MHPOpMAIUs»;

- IMHUIIBI U3MEpPeHUsI HH(DOpMAIIUH;

- Ha3HAYeHHe Haubosee paclpoOCTPAaHEHHBIX CPEACTB aBTOMATH3AIMU
UHPOPMALIMOHHOW  JCSITEIBHOCTH  (TEKCTOBBIX  PEIAKTOPOB,  TEKCTOBBIX
MPOIIECCOPOB, TpadUUECKUX PEAAKTOPOB, SJEKTPOHHBIX Tabiul], 0a3 JaHHBIX,
KOMITBIOTEPHBIX CETECH);

- Ha3HA4YeHHE U (PYHKIMU ONEPAMOHHBIX CUCTEM,;

- COBPEMEHHbIE MaKeThl NpUKIaaHbIX mporpamm I1K.



- COBPEMEHHOE COCTOSHHWE YPOBHS W HAIPaBJICHUE Pa3BUTHUS MPHUKIATHBIX
nporpamMmHbIX cpeacTB IIK, a Takke OCHOBBI TOCYJapCTBEHHOW NOJIWUTHKH B
obnacTu nHpopManuu ¥ HHOOPMAITMOHHON 0€30MTaCHOCTH.

Ymems wucmonp3oBaTh MPUOOpPETEHHBIC 3HAHUS W YMEHUS B TMPAKTHYECKOU
NeSTeTLHOCTH Y TTIOBCETHEBHOM JKM3HH JIJIS .

- 9¢(HEeKTUBHOM  OpraHM3allud  WHIUBUIYAUIBHOTO  HHGOPMAIMOHHOTO
MPOCTPAHCTRA,

- aBTOMAaTH3aIlMi KOMMYHUKAIIMOHHOU JIeSITEIbHOCTH,

- 9(EeKTUBHOTO  TMPUMEHEHUsS HWH(POPMAIMOHHBIX  00pa30BaTEIBHBIX
PECYPCOB B yUEOHOU JIEATCITLHOCTH.

- OLICHWBATh JIOCTOBEPHOCTh HH(OpPMAIUU, COMOCTABIISS  PA3TMYHBIC
HUCTOYHUKH,

- pacro3HaBaTh HHPOPMAITMOHHBIC MPOIIECCHI B PA3IMYHBIX CUCTEMAX;

- OCYHIECTBIIATH BBIOOp cmocoba TMpeNcTaBieHUsT HHPOpMAIIUU B
COOTBETCTBHUHU C IOCTABJIECHHOM 3aauei;

- WTIOCTPUPOBATh  y4eOHBIE pabOThl C  HUCHOJB30BAHHEM  CPEJICTB
WH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- OCYIIECTBIIATh TOUCK HWHGOpMaMu B 0a3ax MaHHBIX, KOMIIBIOTEPHBIX
CeTSAX | TIp.;

- TIPEJICTABJIATh  YUCIOBYIO HMHGOPMALMIO  Pa3IMYHBIMA  CIIOCOOaMM
(Tabauna, MaccuB, rpaduK, THarpaMma u mp.);

- chopMupoBaTh 0a30BbIC HABBIKM M YMEHHUS 1O COOJIOJICHUIO TPEOOBAHUM
TEXHUKH O€30MacCHOCTH, TUTHEHBI M pecypcocOepekeHus Tpu  paboTe co
cpencTBaMu  MH(MOpPMATU3allMM; IMOHUMAHHUS OCHOB  IPaBOBBIX  aCIIEKTOB
WCIIOJI30BaHUS KOMITBIOTEPHBIX ITporpamMM U paboTsl B UHTEpHETE.

Braoemy:

- TEXHOJIOTHSIMU TIOWICKA, XPaHCHUs, OOpaOOTKH, COPTUPOBKU Pa3TUUHBIX
BUJIOB MH(POpPMALINH;

- HaBBIKAMU PaOOTHI C TUTIOBBIMH IMPOTPAMMHBIMHU CPEICTBAMH,

- HaBBIKAMU WCITOJTH30BaAHUS KOMITBIOTEPHBIX TEXHOJIOTHH,
00eCIeYnBaIOMUX BEICOKUI YPOBEHB PO ECCHOHATEHON KOMIETEHTHOCTH;

- HaBbIKaMU oOecrieueHus: 0€30MacHOCTH HWHQPOpMAIUM ¢  ITOMOIIBIO
TUIIOBBIX MTPOTPAMMHBIX CPEJICTB.

[IpnoOpecTH ONBIT AEATETBHOCTHU

. paboThl ¢ O(MHUCHBIMH TNPUIOKECHUSIMH (TEKCTOBBIMH IPOIIECCOPaMH,
AJICKTPOHHBIMH TaOJIUIIAMU)

- B BBINIOJTHEHWHW TOMCKAa JaHHBIX C HCMOJb30BaHueM ceTu Internet mpwm
TIOMOIITY TIOMYJISIPHBIX ITIOUCKOBBIX CHCTEM;

- MPAKTHYECKOT'0 WCIOJIb30BAaHUSI COBPEMEHHOW BBIYMCIMTECIBHON TEXHUKH
B 00JacTu 00pabOTKH MH(POPMAIIMU U yIIPABIICHUS.

[lepeuncnenHbie  pe3ynbTaThl OOYYEHHS  SBISAIOTCS  OCHOBOM  JUISI
dbopmupoBaHusl psga KOMIETEHIHUU. 68 coomeemcmeuu ¢ 006pazosamelbHbiMu
cmanoapmamu BO u mpebosanusmu K pe3yibmamam O0C80eHUs. OCHOBHOL
obpazosamenvrot npoepammol (OIOII):

obwenpogheccuonabHble KOMnemeHYuu:



crocoOeH pemiaTh CTaHAApTHBIE 3aJadyd [0 OPraHU3alMOHHOMY U
JOKYMEHTAIIMIOHHOMY  00€CHeYeHUI0 MPOo(hEeCcCHOHANBHON  NIESITENBHOCTH  C
NPUMEHEHUEM  COBPEMEHHBIX  TEXHHYECKHX  CPEICTB, HH(POPMAIUOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH C Yyd4eToM TpeboBaHUil WH(OpMAIIMOHHON
6e3omacHoctu (OITK-6).

CrocoOCH MOHMMATh TMPHUHIIUIBI PA0OTHl COBPEMEHHBIX MH(POPMAIIMOHHBIX
TEXHOJIOTUA ¢ MCHOJB30BaTh WX JJIA peIIeHud 3a1ad MpodeccrHoHaIbHOM
nesitensHocta (OITK-7);

VHUBEPCATbHBIX KOMNEmeH YUl

CIIOCOOEH OCYIIECTBIISATh MOUCK, KPUTUUECKUW aHAIN3 U CUHTE3
nH(pOpMaIK, MPUMEHSATh CUCTEMHBIN OAXO/ 1JIS pEeLICHUs] TTOCTaBICHHBIX 3a7a4
(YK-1)

4. CTpyKTYypa ¥ coep:kaHue Y4eOHOU TUCIUTINHBI

4.1. O06beM y4eOHOM TMCIUIIMHBI M BUbl YUeOHOH padoThI

O0bem yacoB (3a4. ef.)

Bup yueOHoil padoThI
Ay p Ounas ¢gopma | 3aouHas ¢popma

O6mas yyeOHas Harpy3ka (Bcero) 72

(2 3a4. en)
Oo6si3aTesibHAsT  ayAWTOPHAsi y4eOHasi Harpyska 28
(Bcero)
B TOM 4YHCJI€:
Jlexun 4

CemMuHapCKue 3aHATHS -

JlabopaTopubie pabOThI -

ITpakTrueckue paboOThHI 24

KonTpoasb 4

CamocTosiTeibHasi padora cryaeHra (Bcero 40

4acoB)

dopma arrecTauuu 3a4er

4.2. Conep:kanue pa3/iesioB YUeOHO AUCIHIIAHBI

Tema 1. Ocnosvl uHopmayuoHHBLIX MEXHON02U.

OcHoBHBIC BBl WHMOOPMAIIMOHHBIX TEXHOJOTHH, BapUaHThl BHEIPCHUS
WHOOPMAIIMOHHBIX ~ TEXHONOTUH. (OCHOBHBIE TOHATHS:  HMHPOPMAIMOHHBIC
TEXHOJIOTHHU CO3JIaHMs, cOOpa, perucTparuu nHOOpMaIny,

Tema 2. Texnuueckue cpedcmea UHGOPMAYUOHHBIX MEXHONOSUI.

TexHomorun 06pabOTKH IECKTPOHHON HHGPOPMAIIUN; TEXHOJIOTHU XPaHEHUS
U COXpaHCHHS WH(POPMAIUHA, COXPAHHOCTh M apXMBUPOBAHHE, TEXHOJIOTHH,
nepenadn (pacpocTpaHeHus) HHPOPMAIIHH.

Tema 3. Texnonoeuu cozoanus u npeodpa3o6aHuUs UHGOPMAYUOHHBLX
00bEKMO8 ¢ NOMOWBIO MEKCMOB020 NPOYECccopd.

Hurepdeiic  TekcroBoro mporeccopa  Microsoft Word. Beoxg wu
penaktupoBanue Tekcta. PopmatupoBanue Tekcra B MicrosoftWord. Crouckm.
Crumu. Cosznmanme Ttabmmi. PabGota ¢ rpaduueckumm oObekTamu. Pabora c




oonpmumu  okymeHTamMu B MS Word. TuTynbHBIN JIHCT, OTJIaBICHHE, CIHCOK
JUTEPATYPBHI.
Tema 4. KomnvromepHule cucmemvl n0020mosKu maodiuy.
Ta6mwunsnii porieccop Microsoft Excel. OcnoBsl uaTepdetica u pabotel. BBoa u
penakTupoBanue JaHHBIX B Microsoft Excel. @opmarupoBaHue siueek v TaHHBIX.
Pa6ota ¢ popmynamu u pynakuusmu B Microsoft Excel. Pabora ¢ qmarpammamu.
Tema 5. Ogucnoe npoepammnoe obecneuenue. Coz0anue npeseHmayuli 8
Microsoft PowerPoint.
CriocoObl opraHu3aruu Ipe3eHTanuid. OpraHu3aius Npe3eHTAIui cpeCTBaMHU
MS PowerPoint. Co3manue mnpe3eHTanMii Ha ocHOBe I1a0bioHOB. Co3maHue
Mpe3eHTAIlMi Ha OCHOBE ITyCTOM MPE3CHTAIINH.

4.3. Jlekuuu
Ne Ha3Banue Tembl O0bem yacoB
n/n Ounas
¢popma

1. OcHOBBI THPOPMAITMOHHBIX TEXHOJIOTHIA. 2

NudopmManimonHbie TEXHOJIOTUH CO3/1aHUS,
2. cbopa, peructpanuu napopmaruu. Texanueckue 2

cpeactea UT
Hroro: 4

4.4. llpakTnyeckue / ceMHHAPCKHe PadOThI

0O0neM yacoB

Ne n/m Ha3Banue TeMbl Ounas 3aouHnas
dopma dopma
1. BBoJ 1 peakTHpOBaHUE TEKCTA. 2
2. dopmatuposanue Tekcta B MicrosoftWord. 2
3. Cnucku. Ctumu. 2
4. Cozpnanue Tadmmil. 2
5 Tabauunsknii mponeccop Microsoft Excel. 5
' OcHoBBI HHTEpdEiica 1 padoTHI.
6. BBoj u penakTupoBaHue JaHHBIX B 5

Microsoft Excel

7. dopmMaTUPOBAHUE IYEEK U JAHHBIX. 2

Pabota ¢ hopmynamu u GpyHKIHAMU B

8. Microsoft Excel. 2
9 [TocTpoenue nuarpaMm U rpaduKoB. )
' PenaktupoBanue nuarpamm u rpadMKoB
10 Cospnanue, pe1akKTUPOBAHUE U 5
dbopmaTupoBaHue JTUHEHHON MTPE3CHTAIUU.
11. HacTpolika nepexon0B U aHUMaILUU 2
12. I'unepccehliku. YIIpaBiSIIOIKUE KHOIKU 2

HUroro: 24




4.5. JlabopaTopHble padoThI
He npegycMoTpeHbl y4eOHBIM IAHOM.

4.6. CamocTosiTesibHAsi paboTa CTY/IEHTOB

O0neM yacoB

iﬁl Ha3zBanue Tembl Bup CPC Ounas | 320unas
popma | Popma
Ponb wmHOpManuoHHOW AesATENbHOCTH B
COBPEMEHHOM OOIIIECTBE. IKOHOMUYECKOM, paora ¢
COHH&HBHOﬁ, KYHBTypHOfI, PEKOMEH10BaHHOU

1. | oOpa3oBaTenbHOM chepax. Biustame | ocnosroiin 4
UH()OPMAIIMOHHBIX TEXHOJIOTHH Ha iﬁggg:f;peg;m“
XapakTep Tpyda u  TpeOoBaHWMI K
npodeccroHaIbHBIM 3HAHUS U HABBIKAM.

[IpobGnema nH(OPMAITMOHHOM
0€30I1aCHOCTH. MeTobl oOecrieueHus
UH(GOPMAIIMOHH O 0€30MacHOCTHU: gZE;’;i;HOBaHHOﬁ

2. | MpaBOBbIE, OPTraHU3AIMOHHO-TEXHUYECKHUE, | OCHOBHOI 1 4
5KOHOMHYECKHUE. [Ipo6iema ﬁﬁ;’gg;”;peg;“"ﬁ
nH(popMalMOHHOTO HepaBeHcTBa. [IpaBo u
9TUKA B ceTu VIHTEpHET.

Hurepdeiic mporpammsr  Microsoft Word
2016. Brxmagka (menro) "®daiin”. Ilanens
obicTporo pgoctryma. OTkpbiTHe (HaNIoB.
Co3nanue JOKYMEHTOB. CoxpaHeHue | pabora ¢

3. daiinoB. 3akpeiTue (aitnos. Ilepemenienue Eiﬁgﬁﬁﬁf“‘“’ﬁ 4
Mo JIOKYMEHTYy. Beimenenne ¢GparMeHTOB | jonomsurensioit
Tekcta. OTMeHa ¢ BO3BpaT JACHCTBHUM. | MTepaTypoi
Hcnonb3oBaHue  CTaHAAPTHBIX  OJIOKOB.

[lepememienne u KonupoBaHue GparMeHTOB
TEKCTa.

4 CoptupoBka crnuckoB. Pa30uBKa TEKCTa Ha | padora c ) 4
KOJIOHKH. JIMTEPATypOUu
[IpeoOpazoBaHue TekcTa B  TaOJIUILy.

N3menenne Tabmumel. [[oOaBieHume U
yAaJICHHE AJIEMEHTOB Tabnuibl. M3MeneHue EZSSLigHOBaHHOﬁ

5. | pasmepoB  TaOmuikl. OOBEAMHEHUE U | OCHOBHON M 4
paszjieieHne s4eek TaOmuIpl. PasaencHue i‘y’gé’;:T“yTpeg;I’HOﬁ
tabnunpl.  Pa3memienue  Tabmuibl B
nokymente. IlpeoOpa3zoBaHue TaOIUIBI B




O0bem yacoB
Ne
u/n Hassanue TeMbl Bun CPC Oynas | 3204nas
¢opma | Popma
TEKCT.
pabora c
Cosnanne coxmepxanus. BeraBka HOMEPOB | peovengosarmoii
6. | cTpaHul, KOJIOHTUTYJIOB. Ileyath | ocHosHol 1 4
IOKyMeHTOB. Makpockl. 111a010Hb. iﬁ:gg;“;peg;m“
OO6Omiass  XapakTepHUCTHKA  AJIEKTPOHHBIX
tabnun. Jlenta rimaBHoro MeHro. CTpoka .
pabota ¢
cocrostust.  Co3faHue,  XpaHEHHE | | peovenopatmoii
7. | otkpeiTue KHUT. (OCHOBHBIC OIEPAIIMU C | OCHOBHON K 4
JUCTaMH,  S4ellkaMH,  CTOJOLAMHM | | ~On OHHTCIbHOR
JUTEpaTypou
CTPOKaMH. dopmMaTUpOBAHUS SYCEK,
CTOJIOIIOB U CTPOK.
pabota ¢
Pabora ¢ dopmynamu U QYHKUUSAMH. | pecomennoanmoi
8. | Cozmanue opmyn. OCHOBHBIE BCTPOCHHBIE | OCHOBHOH 1 4
(byHKHI/H/I JONOJHUTEIBHONU
) JUTEPATypOi
pabora c
O6wexter WordArt u SmartArt. Pabota ¢ | pexomengosanmoii
9. | HAAIIMCSIMH. Ileuats JIOKYMEHTOB. | OCHOBHOI 1 4
HMcronap30BaHue IIEMEHTOB YIIPABICHUS. AOTOTHHTEIbHOM
JUTEpaTypor
pabora ¢
CopTUPOBKA U CTPYKTYPHUPOBAHHS JAHHBIX, | PCKOMCHIOBAHHON
10. pTIp PYKTypup A OCHOBHOI1 4
CDHHBTP alus. JIOTIOTTHUTENbHOH
JIUTEPATypOH
Hroro: 40

4.7. KypcoBblie paGoThI
He mpegycMoTpeHbl y4eOHBIM MIIAHOM.

5. Metoaunueckoe odecrneyeHue, 00pa3oBare/ibHbIe TEXHOJIOTHH
C mnenpt0 ¢GopMHpPOBaHUA U Pa3BUTHS MPO(PECCHOHATHLHBIX HABBIKOB,

OOy4YaroIMXCs WCTOJB3YIOTCSI WHHOBAIlMOHHBIE 00pa30BaTeNbHBIE TEXHOJOTUHU
OpU peAM3allid  Pa3jIMYHbIX BHJOB ayJUTOPHOW pabOThl B COYCTAHHH C
BHEayMTOpHOW. Mcrmonb3yeMble 00pa3oBaTeNbHBICE TEXHOJOTHH W METOJIBI
HampaBlieHbl Ha TMIOBBIICHUE KadyecTBa IMOJATOTOBKUA IIyTEM pa3BUTHI Yy
00ydJaromuxcs CrmocoOHOCTENH K caM0o0Opa30BaHUIO M HalleJIeHbl HAa aKTUBAIUIO U
peanu3alnunio JMYHOCTHOTO TIOTEHIHAIA.

[IpenoaBanre TUCIUIIIIMHBI BEACTCS C NMPUMEHEHHUEM CIICAYIOMUX BHUIOB
00pa3oBaTeIbHBIX TEXHOJIOTHH:

Hngopmayuonnvle  mexnonocuu.  WCHOJB30BAaHUE  MYJBTHUMEIUWHOTO
00OpyTOBaHMS JIJIsl TIPOBEICHUS JICKIMHA (JICKIUsA-BU3yaIU3allHs), HCIIOJIb30BAHNE
9JICKTPOHHBIX ~ O0Opa30BaTENbHBIX  pecypcoB  (DJICKTPOHHBIA  KOHCIIEKT,



NEPeChbUIaeMblid MO 3JICKTPOHHOW IOYTE) TPU TOJATOTOBKE K J1a00paTOPHBIM
3aHATHSIM.

Paboma 6 komanoe: coBMecTHass paboTa CTYJACHTOB B TpymIe IpH
BBITIOJTHEHU W TTPAKTUYECKUX PalOT.

6. @opMBbI KOHTPOJISI OCBOEHHSI Y4eOHOMH TMCIUIIIHHBI.

KoHTpoas W oOmeHKa pe3yJlbTaTOB OCBOCHMS YYEOHOW JAMCIMIUIMHBI
OCYIIECTBJISICTCSl TIPENoaaBaTeyieM B MpoIlecce MPOBEACHUS MPAKTUIECKUX PadoT,
a TaKXe BBIMOJHECHHUS OOYYarOUIMMUCS WHANBUIYIBHOTO 3afaHus. TeKyias
aTTeCTals CTYJEHTOB IMPOU3BOJUTCS B JUCKPETHHIE BPEMEHHBIC MHTEPBAJIbI B
cienyromux Gopmax:

- BBITIOJIHEHHE MIPAKTUUECKUX padoT;

- opopMIIEeHHE MPAKTUYECKUX PadoT;

- 32U Ta MPAKTUYECKUX PadoT;

- BBITIOJIHEHUE CaMOCTOSITEIbHBIX padoT;

- OTBET Ha BOIIPOCHI Ha 3a4eTe.

Jns pomycka K 3ayeTy CTYJIEHT OOsi3aH BBINOJHUTH BCE MPAKTUUYECKHUE
paboThI U 3AIUTUTH UX.

WTOTOBBIN KOHTPOJIb TIO PE3yJbTaTaM OCBOCHHMS JUCITUIUIMHBI MPOXOJIUT B
dbopme 3adera.

Cucrema HakomieHusi 0a/JI0B O4HOW (opmbl 00yuyeHHs] O BHIAM
padoT oTpakaercs B Ta0HLeE:

Bun yueOHoi paboThl KonunuectBo 6anioB
2 CEeMECTp
BrlnoJiHeHKE U 3a1IMTa TPAKTUYECKUX padOT 60
BrlnoJiHeHHE caMOCTOSITEIbHON pabOThI 10
IIpoBeneHue 3auera 30
Hroro 3a cemectp: 100

HakonuTebHasi cucTeMa OnceHuBaHUsA 110 100-0a71bHOM MIKAJIE

Yetbipexoali- 100- BykBeHHas mikasa, cOOTBETCTBYIONIAs Cucrema

JbHAasl CHCTEMa |0aJlJIbHAS 100-0a/1bHOM MIKAJIE OLlEHH-
OLICHUBAHMNS mKaJaa BaHus
K3aMeHa 3auera
OTnanyHO 90-100 A — OTIIMYHO — TEOPETHUYECKOE COJEpKaHUE

Kypca OCBOEHO TIOJHOCTBIO, 0€3 MpoOemnoB;
HE0OX0IMMble MPAKTHYECKWE HAaBBIKM PAaOOTHI C
OCBOCHHBIM MaTepuaioM CcGOPMUPOBAHBI, BCE
MPEeTyCMOTPEHHBIE nporpaMMoi  oOydeHUs
yaeOHBIC 3aJaHUs BBIMOJHCHBI, Ka4eCTBO WX
BBEITTOJTHEHHS OIICHEHO YHCJIOM OaljIoB, OJIM3KHUM
K MAKCMAJILHOMY

Xopor1io 83-89 |B — o4eHBb XOPOIIO — TEOPETUIECKOE COACPKAHNE
Kypca OCBOCHO TIOJHOCTBIO, 03 mpoOenos,




Yeroipexodad-
JIbHasl CHCTeMA
OLICHUBAHMS
IK3aMeHa

100-
oaJIbHAA
IIKAJIA

BykBeHHas m1Kaja, COOTBETCTBYIOIIAS
100-0annbHOM HIKAJIE

Cucrema
OIlEHH-
BaHUS
3ayera

HEOOXOMMBbIC TPAKTHUECKUE HABBIKH PaOOTHI C
OCBOEHHBIM MaTepraIoM B OCHOBHOM
C(OPMHUPOBAHHI; BCE peAyCMOTPEHHBIC
mporpaMMol  0Oy4deHHUsi  y4eOHbIC  3aJaHus
BBITIOTHEHBI, Ka4eCTBO BBITTOJTHEHUS
0OJBPIMMHCTBA W3 HAX OIIGHEHO YWCIIOM OaJlIoB,
OJIN3KUM K MaKCHUMAJIbHOMY

Xopoio

75-82

C - Xxopomo — TEopeTHYecKoe COJepKaHue
Kypca  OCBOEGHO  IOJHOCTBbIO;  HEKOTOpPbIE
MPAaKTUYECKHE HABBIKM PAa0OTHI C OCBOCHHBIM
MaTepuagoM c(hopMUpOBaHBI HEIOCTATOYHO,; BCE
NPEeIyCMOTPEHHbIE  IPOTPaMMOl  OOydeHHS
y4yeOHbI€  3a/JlaHUSl  BBINOJIHEHBl, KaueCTBO
BBIIIOJIHEHUSI HU OJTHOTO U3 HUX HE OLIEHEHO
MUHUMAaJbHBIM 4YHCIOM 0ajuloB, HEKOTOpHIE
BU/JIbl 331aHUH BBIIIOJIHEHBI ¢ OLIMOKaMuU

Y noBneTBo-
PHUTEITBHO

63-74

D - y#OBICTBOPUTEIBHO — TEOPETHUYECKOE
COJIepKaHNUEe JUCIMILIMHBI OCBOEHO YaCTHYHO,
HO  mpoOenbl  HE HOCAT  CYIIECTBEHHOTO
XapakTepa, HEOOXOMMBIC NPAaKTUIECKUE
HaBBIKH pabOTHl C OCBOCHHBIM MaTEPHUATIOM
B OCHOBHOM  C(POPMHPOBAHBI;  OOJILITUHCTBO
MPEeTyCMOTPEHHBIX ~ MPOTrpaMMON  OOy4eHHUs
y‘~I€6HI)IX 3&I[aHHI>1 BBITIIOJIHCHO, HEKOTOPLIC
U3 BBITIOJTHCHHBIX SaHaHI/Iﬁ, COZICpIKaAT OLINOKN

YnosierBo-
PHUTEIBHO

50-62

E - nocpeactBeHHO —  TeOpeTHYECKOe
COZEpKaHWE  Kypca  OCBOGHO  YacTUYHO;
HEKOTOpbIE TPAKTHYECKHE HABBIKM PaOOTHI
HEe cpOpMUPOBaHBI, MHOTHE MPEIYCMOTPEHHBIC
nporpaMmoil  oOyueHust y4eOHble 3aJaHus
HE BBINIOJHEHBI JIMOO KayeCTBO BBINOJHEHUS
HEKOTOPbIX M3 HUX OIIEHEHO YHCJIOM OaiiosB,
OJIM3KUM K MUHHMAJIbHOMY

3auTeHo

Heynosnerso-
PUTEIBHO

21-49

FX — HeynoBIETBOPUTEIHLHO — TEOPETHUYECKOE
COJICpKaHUE  Kypca  OCBOCHO  YaCTUYHO,
HEOOXOJIMMBIC TPAKTHYECKHE HABBIKH PaOOTHI
He chOpMUPOBAHKI; OOJIBIITUHCTBO
MPEIyCMOTPEHHBIX  MPOrpaMMoOl  OOy4eHUs
y4eOHBIX  3aJaHUN  HE BBIIOJIHEHO  JIUOO
KAa4eCTBO WX BBHITIOJHCHHS OIIGHEHO YHCIIOM
06ayuioB, ONM3KMM K MUHHUMajbHOMY, TpHU
JOTIOJTHUTEITFHOM CaMOCTOSITEIbHOM paboTe Hal
MaTepHajoM Kypca BO3MOXKHO TIOBBIIICHHE
KaueCTBa BBIMOJTHCHUS YICOHBIX 3a/IaHUI

Heynosnerso-
pHATEIBLHO

0-20

F — HeynoBIETBOPUTENBHO — TEOPETUUYECKOE
CoJiepKaHUe Kypca HE OCBOCHO; HEOOXOIMMbIE
MPAKTUYECKUE HaBBIKU paboTHI

He c()OPMUPOBAHKI, BCE BBITIOJHEHHBIC YICOHbBIE

He 3aureno




Yeroipexodad- 100- BykBeHHas mikasa, COOTBETCTBYIOIIast Cucrema

JbHAA cHCTeMa |0alIbHAasA 100-0annbHoOM HIKAIE OIleHH-

OLICHUBAHMUSA KaJIa BaHUS

IK3aMeHa 3ayera
3a1aHus coJiepKaT rpyobie OIIHOKH,

JOTIOJTHUTENIbHAST CAaMOCTOSTEIbHAs paboTa Haj
MaTepHaJiOM Kypca He MPUBEIET K KaKOMY-JIH00
3HAYMMOMY ITOBBIIIICHUIO Ka4eCTBA BBHITTOJHEHUS
y4eOHBIX 3aJaHU I

7. YueOHO-MeTOAHYECKOE 7| NMPOrpaMMHO-UH(OPMALMOHHOE

o0ecrieyeHue y4eOHON IMCHUIIINHBI
a) OCHOBHAs JIUTEpATypa:

1.

2.

Konomnera, M.A. WHdopMalMOHHbIE TEXHOJOTHMHM : y4eOHOoe mocooue /
N.A. KonomeBa, O.A. XoxmnoBa, A.B. JleaucoB. — 2-¢ u3manue. — MockBa .
IIpocnext, 2014. — 0 c¢. - Pexum jgocTyma: 1O TOANHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=453191 (mxara oOparicHwus:
05.04.2022). — ISBN 978-5-392-15733

KopueeB, .K Nudopmanmonnsie Texnosoruu. Kopuee M.K., Kcanmomymno
I".H., MamyprieB B.A. — M. : 2009. — 224 c.

0) JOTOHUTENIbHAS JINTEPATypa:

3.

o

oo

CoetoB, b. SI. MHbopmanmoHHbIE TEXHOJOTHH . YYEOHUK JUIS CPEIHEro
npodeccuonanpaoro oopazoanus / b. 5. Coeros, B. B. IlexanoBckuii. — 7-¢
u3a., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2019. — 327 c. —
(ITpodeccronanpuoe odpazoBanue). — ISBN 978-5-534-06399-8. — Tekcer
DIIEKTPOHHBIH I 3BC FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/433277 (nara oopamenus: 05.04.2022).

Vpazaauna 3.K. Microsoft Word g1 HaumHamoImero Imoab3oBareias. M.:
Harmmmonaneneiit Otkpeiteii YHUBEpcuTeT «MHTYUT», 2016 1. — 175¢.
Nudopmatuka u mnporpamMmmupoBaHue: ydeOHoe mocodoue : Cubupckuii
dbenepanbublil yausepcutet, 2014 . — 132 c.

Microsoft Excel 2016. bubaus nonb3oBarens/ Jxon Yokenbax — M. :

Word 2007 B mpumepax / Kapueckmit E.M., ®ununnoB W.E.— Kazanckuii
dbenepanbubiil yaHuBepcuTeT, 2016.

Word 2016 ¢ uyns!/ baparos 0. 1. — M. : Jlyumue kauru , 2011

Kanyruna O.b., Jlromapes B.C.Pabota ¢ TexcroBoi mHpopmarueii. Microsoft
Office Word 2003 HHTepHeT-yHUBEPCUTET WH(POPMALMOHHBIX TEXHOJIOTHUH -
MHTYUT.py, 2005

B) MHTEpHET-pEeCypChI:

1.

2.

www.intuit.ru/department/office/msexcel2016/ — INTUIT.ru: YueOusIit Kypc -
Pa6ora B Microsoft Excel 2016
www.intuit.ru/department/office/msexcel2016/ — INTUIT.ru: Yuebusiii Kypc -
Pa6ora B Microsoft Word 2016



https://biblioclub.ru/index.php?page=book&id=453191
https://urait.ru/bcode/433277
http://www.intuit.ru/department/office/msexcel2016/

3. .htpp://www.informika.ru/- Caiir ['ocymapcTBeHHOTO HAy4JHO -
UCCIICIOBATEIbCKOTO ~ HMHCTHTYyTa  HHGOPMAIMOHHBIX  TEXHOJNOTHH U
TEJIEKOMMYHHKAIHAM.

4. htpp://lwww.citforum.ru/ - LleaTp nHOOPMAIMOHHBIX TEXHOJIOTHH,

5. htpp://lwww.5ballov.ru/ - O6pa3oBarensHbIi TOpTAI.

6. htpp://www.fio.ru/ - ®eneparnus MaTepHET — 00pa30BaHus.

7. htpp:/ltests.academy.ru/ - TecTsl u3 06acTH HHPOPMAIIMOHHBIX TEXHOJIOTHH.

8. htpp://public.tsu.ru/~wawlasov/start.htm - B momorup yuuresnto napOpMaTUKH.

9. htpp://sciedu.city.ru/ - Hayka u odpa3oBanue B Poccun.

1

0.htpp://www.ed.gov.ru/ - Caiitr MuHnuctepcTBa o00paszoBanusi Poccuiickoit
Qenepauuu.
11.htpp://iit.metodist.ru/ — JlabopaTopust HHGOPMAIIMOHHBIX TEXHOJIOTUH.
12.htpp://schools.keldysh.ru/sch444/MUSEUM/ - BupTyanbHblit My3eit
UH(pOpPMATUKHU.

13.htpp://www.otd.tstu.ru/directl/inph.html — Caiit, mocBsiieHHbINH HHPOPMATHKE.
14.htpp://www.inr.ac.ru/~info2l/ - MTHOOPMATUKA - 21. MexIyHapOIHBIMA
Hay4HO — 00pa3oBaTelibHbIN MPOeKT OT Poccuiickoit Akanemuun Hayk.
15.htpp://www.morepc.ru/ - TadopManmoHHO — CIIPaBOYHBIH TOPTAIT.
16.htpp://lwww.ito.su/ - N opmalimoHHbIEC TEXHOJOTHH.
17.htpp:/Iwww.inftech.webservis.ru/ - Ctatbu o uHGOPMAIMOHHBIM TEXHOJIOTHSIM.

8. MaTepuajibHO-TeXHHYeCKOe o0ecriedeHne y4eOHO0 AUCHUIITUHbI

B kadectBe MaTepHaIbHO-TEXHMYECKOTO OOeCHedYeHus: AUCIUIUIMHBI
UCIIONB3YIOTCS MYJIbTUMEANIHBIE CPEACTBA, TPE3CHTAIUH.

JIeKIIMOHHBIE 3aHATUSI: KOMIUIEKT AJIEKTPOHHBIX MPE3EHTAINM, ayIuTOpUs
1-02, 252, 152 ocHameHHas TPE3CHTAIMOHHOW TEXHHMKOW (TeleBH30p,
KOMITBIOTED, BUACOIPOCKTOP).

[Tpaktuueckue  pabotel:  mabopatopus  2-15,  ocHamennas — 22
KOMITbIOTepaMu, Jabopatopus 2-16, ocHameHHas 12 koMIbrOTepamH.

Pabouee MecTo npenogaBaTessi, OCHAIEHHOE KOMIIBIOTEPOM C JIOCTYIIOM B
HNutepHeT, paboune MecTa CTYJICHTOB, OCHAIIEHHbIE KOMIBIOTEPAMHU C IOCTYIIOM
B MHTepHeT, nmpeaHa3HAYEHHbIE A1 paOdOTHI B AJIEKTPOHHOM 00pa3oBaTEIbHOM
cpene u T.II.



9. JlucT I0MOJTHEHU ¥ U3MEHEH U

Ne
n/n

Jlara
BHECEHH
u3Menenus /
JAOIOJTHEHH S

OcHoBanue

Conep:xxanue usmenenus /
JOTIOJTHEHH ST

JInua, noarBep:kaa0Ime
M3MeHeHue / JOMoJIHeHue

3aBenyromui
kadenpoit
(Damunus,
UHUYUAbl,
NOONUCH)

Jupextop /
JIEKaH
(Damunus,
UHUYUATDL,
NOONUCH)
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