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1. TACITIOPT ®OHJA OIIEHOYHBIX CPEACTB

1.1. Ilepeyens KoMmneTeHIUi, (POPMUPYEMBIX B NMPOLECCE OCBOEHUSI OCHOBHOM
o0pa3oBaTeIbHON MPOrpaMMbI

ITpouecc ocBoeHUs IUCLUUIUIMHBI HAPABJIEH HA OBJIAJIEHUE CIEAYIOLUMU
KOMIIETEHIIUSAMH:

00WenpoheccuoHaIbHbIX KOMNEmMeHYUL:

OIIK-2 - CnoocobeH ydyacTBOBaTb B  pa3pabOTKE OCHOBHBIX H
JIOTIOJIHUTEIIBHBIX 00pa30BaTeNIbHBIX MpOrpamM, pa3padaThiBaTh OTACNIbHBIE HX
KOMIOHEHTHI (B TOM  4YHCJI€ C  HCIOJb30BAaHMEM  HMH(POPMAIIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTUN);

OIIK-9 - CnocobeH TOHMMAaTh NPUHLUIBI PaOOTBl  COBPEMEHHBIX
MHPOPMAILIMOHHBIX TEXHOJOTMH M HCIONb30BaTh HX JJIs  pELIeHUs 3ajad
1po(heCCUOHATIBHOM JeATENbHOCTH

1.2. DTanbl (OPMUPOBAHUS KOMIIETEHUUI M CPeACTBA OLCHUBAHHWS YPOBHS
UX CPOPMUPOBAHHOCTH

Jrtansl GopmupoBanusa komnerenunii | Kommnerenuunn KoHTpoabHO-011cHOYHBIE
cpencrsa / cnocod
OLICHMBAHUS
OIIK-2, OIIK-9 | YcTHBIN 0npoC, TECTOBBIN
Tema 1. Undpopmaruka, kak Hayka. KOHTPOJIb, BHIIIOJTHEHUE

MPAKTUYECKUX 3aJaHHUI

OIIK-2, OIIK-9 | YcTHBIN onpoc, TECTOBBII
Tema 2. YcTpoilCTBO KOMIIBIOTEPA. KOHTPOJIb, BBIIIOJIHEHUE
MPAKTUYECKUX 3aTaHUI

OIIK-2, OIIK-9 | YcTHBIN 0npoC, TECTOBBIN
KOHTPOJIb, BBIIIOJHEHHUE
MPAKTUYECKUX 3aJaHUI

Tewma 3. [IporpammHoe obGecrieueHune
KOMITBIOTEPOB.

OIIK-2, OIIK-9 | YcTHBIN onpoc, TECTOBBII
Tema 4. KomnbroTepHble ceTu. KOHTPOJIb, BBIIIOJIHECHUE
MPAKTUYECKUX 3aTaHUI

OIIK-2, OIIK-9 | IToaroToBKa MyJIbTUMEAUIHBIX
Tema 5. MynbTUMeAMIAHBIE TEXHOJIOTHUH. MPE3EHTAINM, BBIITOJIHEHUE
MPAKTUYECKUX 3aJaHUI

OIIK-2, OIIK-9 | YcTHBIN onpoc, TECTOBBII
KOHTpO.HB, BBITIOJIHCHUC
MPAKTUYECKUX 3aTaHUI

Tema 6. OcHOBBI HH(OPMAITMOHHOM
0€30MMacHOCTH.

I OIIK-2, OIIK-9 | 3auer (ycTHBIN)
POMEXKYTOUHAS aTTeCTALUS

1.3. Onucanue nokasareseil GopMupoBaHUS KOMIIETEHIUA

Kon Ilnanupyemsle pe3yabTaThl 00y4eHHs (IIOKA3aTEIH)

KOMIIeTeHIUIi 3HATb YMETH | BJAJACTh




OIIK-2, OIIK-9

0a30BbIE ONPEIEICHUS
UHPOPMATUKH,
OCHOBHBIE M COCTaBHbBIC
CTPYKTYpHI JaHHBIX,
UCTIOJIb3yeMbIC B
KOMIBIOTEPHBIX
TEXHOJIOTHUSIX;

COCTaB MPOTPAMMHOTO
obecnieuenus DOBM u
cdepbl ero MpUMEHEHHUS;
OCHOBBI COBPEMEHHBIX
TEXHOJIOTUil cOopa,
00paboTKu 1
MPEICTaBICHUS
nHdopManuu;
Ha3HAYCHHE U
BO3MOXXHOCTH
CUCTEMHOTO U
NPUKJITHOTO
POrPaMMHOTO
obecnieyeHus;
TPUHITAITBI
UCTIOJIb30BaHUS CHCTEM
KOMITbIOTEPHOU
MaTeMaTHKH JIJIs
pelIeHUs IPUKIATHBIX
3a/1ay;

a3 exTrBHO
UCIIOJIb30BAaTh
BO3MOXKHOCTH
coBpeMeHHbIX DBM u
MPOrPaMMHBIX CPEICTB
JUTSL PEIICHUS TPUKITAIHBIX
3a]1a4, BO3HUKAIOIINX B
nporecce 00y4eHUs B By3€
U B X0JIe OyayIei
npohecCHOHATBLHOM
NEeSITeNIbHOCTH;
UCIIOJIb30BATh
COBpPEMEHHBIE
UH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHH (BKJIIOYast
MaKeThl MPUKIIATHBIX
porpamm, JIOKaJdbHbIC U
rJ100anbHbIE
KOMITbIOTEPHBIE CETH) AJIS
cbopa, 00paboTKH 1
aHanu3a uHpopMaIumy;
MPUMEHATH (PU3HUKO-
MaTEeMATHYECKUE METOIBI
JUISL pEeIIeHuUs
MPAKTUYECKUX 337124 C
MOMOIIBIO CUCTEM

OCHOBHBIMH
METO/IaMH,
crocobamu u
CpeICcTBaMuU
HOJTYYCHUS,
XpaHEeHHS,
nepepaboTKH
UHpOpMaLuy;
TEXHOJIOTHEN
CO3JIaHUsI HAyYHO-
TEXHUYECKON
JOKYMEHTAIIUU
pa3IMIHON
HaBBIKAMU pabOTHI C
POTPaMMHBIMU
CpeICTBaMU OOIIETO
u
npogeccuoHaIbHOTO
Ha3HAYCHUS;
NPaKTUYCCKUMU
HaBBIKAMU
NPUMEHCHHS CUCTEM
KOMIBIOTEPHOI
MaTeMaTHKH;
YMEHHUEM pelIaTh
MaTeMaTHYECKUE U
busnyeckue 3a1a9u

TEXHUYECKUE U KOMIIBIOTEPHON C UCMOJIb30BaHUEM
MPOrpaMMHBIE CPEJICTBA | MATEMATUKH; COBpPEMEHHBIX
peanuzanuu HCII0JIb30BaTh KOMIIBIOTEPHBIX
COBpPEMEHHBIX BBICOKOIIPOU3BOIUTENIbHBIE | TEXHOJIOTUH.
BBIUHCIUTENbHBIX BBIUHCIIUTENbHBIE CHCTEMBI
METO/IOB; U HAYKOEMKHE
IPOrpaMMHBIE CPEJICTBA | KOMIIBIOTEPHBIE
KOMIBIOTEPHOU TpadUKH | TEXHOJIOTUU;
U BU3YaJIU3allu pU 0(QOpPMIISITh OTYETHI U
MPOBEJICHUH Pa3HBIX MPE3CHTAINH C
BUJIOB Y4€OHBIX HCIIOJIb30BaHNUEM
3aHSITHIA, PEaTU3yeMbIX B | IPOTPAMMHEBIX CPEJICTB
y4eOHOW U BHEYYEOHON | KOMIBIOTEPHOH TpaduKu;
NESITEIIbHOCTH.
1.4. Kpurepun ouneHUBaHHMS KOMIIETEHIIMI Ha Pa3HbIX JTamax MXx
(popMupoBanusn
Bun texymieit yueOHOM pabOThI KonmgecTBo 6anoB
3 cemecTp (4-5 TpUMECTPHI)
BrinonHeHye u 3ammra NpakTHYECKUX paboT 70
3auer 30
Hroro 3a cemectp: 100
HakonurejbHas cuctema oneHuBaHus no 100-6a/1bHOM mIKaJje
Yeroipexodal- 100- BykBennas mkaJna, coorsercryromas 100- Cucrema
JbHAs 0aJuIbHA 0aJUIbHOM LIKAJIe OLICHUBAHUS




CUCTEMA
OlICHUBAaHUA
IK3aMCHA

A IIKaJga

3adyerTa

O1iaugao

90-100

A — OTJINYHO — TEOPETUYECKOE COMIePIKaHUE Kypca
OCBOCHO TTOJTHOCTHIO, O€3 IPOOEIoB;
HE00XO0IMMbIE MPAKTUUECKNE HABBIKU PAOOTHI C
OCBOCHHBIM MaTepPHAJIOM C(HOPMHUPOBAHBI; BCE
MPEyCMOTPEHHBIE MPOTpaMMOi 00ydeHus
yueOHBIC 3aJIJaHUS BBIMOJTHCHBI, KAYeCTBO MX
BBITIOJIHEHHMS OILICHEHO YUCJIOM 0alioB, OJU3KHM K
MaKCHMaJIbHOMY

Xopo1o

83-89

B — oueHb XOPOIIIO — TEOPETUUECKOE CO/IepPIKaHNE
Kypca OCBOCHO TIOJIHOCTBIO, 0€3 MpoOeIioB;
HE00XO0IMMbIE MPAKTUUECKNE HABBIKU PAOOTHI C
OCBOCHHBIM MaTepHAIOM B OCHOBHOM
c(hOpMHPOBAHBI; BCE MPEAYCMOTPEHHBIE
nporpamMmoi oOydeHus yueOHbIe 3aTaHHs
BBITIOJTHEHBI, KAYECTBO BBHITIOTHEHHS
OOJIBIIMHCTBA U3 HUX OLIEHEHO YHCIIOM OalioB,
OJIM3KUM K MAaKCUMAJIbHOMY

Xopomuio

75-82

C — Xopol1110 — TEOpEeTUYECKOE COoIep)KaHNuEe Kypca
OCBOGHO IMMOJTHOCTBIO; HEKOTOPHIE MTPAKTUIECKIE
HaBBIKU pabOThI C OCBOCHHBIM MaTepHalIoM
c(hOopMUPOBAHBI HEIOCTATOYHO; BCE
pelyCMOTPEHHBIE MPOrpaMMoi 00ydeHus
yueOHBIC 3a/IJaHUS BHITIOJTHEHBI, KAY€CTBO
BBITMIOJTHEHHS] HU OJIHOTO M3 HUX HE OLIEHEHO
MUHUMAIBHBIM YHACIIOM 0aJlIIOB, HEKOTOPBIC BUIBI
3aJJaHU BBINOJIHEHBI C OINOKaMU

Y noBneTBo-
PHUTEIBHO

63-74

D — y10oBIETBOPUTEIIBHO — TEOPETUUECKOE
coJiepykaHue AUCHIUTITMHBI OCBOEHO YAaCTHYHO, HO
npoOesbl He HOCAT CYIIECTBEHHOTO XapaKTepa,
HEO0OXOAMMBIC MPAKTHYECKHE HABBIKKA PAaOOTHI

C OCBOCHHBIM MAaTc¢prajioM B OCHOBHOM
chopMupoBaHbI; OOJIBIIUHCTBO
IPEIYCMOTPEHHBIX MPOrPaMMOi 00ydeHHUs
y4eOHBIX 3aJJaHUil BBHITIOTHEHO, HEKOTOPHIE

13 BBIIIOJIHCHHBIX 3aﬂaHHﬁ, COACPpIKAT OH_II/I6KI/I

VY nosnerBo-
PHUTEIBLHO

50-62

E — mocpeicTBEHHO — TEOPETHIECKOE
coJiepKaHue Kypca OCBOCHO YaCTUYHO;
HEKOTOPHIC MPAKTUYECKHE HABBIKA PAOOTHI

He c(hopMUpPOBaHBI, MHOTHE MPETYCMOTPEHHBIE
nporpamMmoi o0ydeHus yueOHbIe 3a1aHHs

HE BBIITIOJIHCHBI J'II/I60 Ka4€CTBO BBLIIIOJIHCHUA
HEKOTOPBIX M3 HUX OI[CHEHO YHCIIOM 0aJlIoB,
6J'II/I3KI/IM K MUHUMAJIbHOMY

3auTeHo

Heynosnerso-
PHUTEABLHO

21-49

FX — Hey10BIETBOPUTEIBHO — TEOPETUUECKOE
coJiep’KaHue Kypca OCBOCHO YaCTHYHO;
HEO0OXOAMMBIC MPAKTHYECKHE HABBIKA PAaOOTHI
HE COPMUPOBAHBI; OOJBITHHCTBO
MPEyCMOTPEHHBIX TPOrpaMMOil 00yUeHHs
y4eOHBIX 3aJJaHNi HE BBIMOJIHEHO 00 KayecTBO
UX BBIIIOJIHEHUS OLIEHEHO YUCIIOM 0aslioB,
OJIM3KUM K MUHUMAIBHOMY; TIPH
JOTIOJTHUTEIILHOM CaMOCTOSITEILHOM padoTe HaT

He 3aureno




MaTepuaioM Kypca BO3MOKHO MOBBIIICHHE
KauyeCcTBa BBIMIOJIHEHHUS YUCOHBIX 3aJaHUN

Heynosnerso- 0-20 F — Hey10BIIETBOPUTEIBHO — TEOPETUYECKOE
pHUTENBHO coJiep’KaHue Kypca He OCBOEHO; HEOOX0IUMBbIE
MPAKTUYECKHE HABBIKU PaOOThHI

HEe C()OPMUPOBAHBI; BCE BHITIOJHEHHBIC yUeOHbBIE
3aJIaHusI COJIEPIKAT IPyObIe OITUOKH,
JOTIOTHUTEIFHAS CAaMOCTOSATEIbHAs padoTa Hal
MaTepuaioM Kypca He TpUBeIeT K KaKoMY-JTu00
3HAYMMOMY TIOBBIIIICHUIO Ka4eCTBA BBITIOJTHEHUS
y4eOHBIX 3aJJaHui

2. KOHTPOJIBHO-OINEHOYHBIE CPEJCTBA

2.1. OueHoOYHBbIE CPEACTBA TEKYLIEro KOHTPOJIs (TUIIOBbIE)
Bonpocs! /151 yCTHOTO onpoca:

1. B ueMm 3akioyaroTcsi OCHOBHbIE TpeOOBaHMS TEXHUKH O€30MacHOCTH MpHU
BBITIOJIHEHUU JTa00PaTOPHBIX padboT?

HazoBuTe OCHOBHBIE TEXHUYECKUE CPECTBA IIEPCOHATILHOTO KOMIbIOTEpa?
VYkaxxute nMopsiioK BKIIOUYEHHUS U BBIKIIIOUEHUS YCTPOUCTB KOMIbIOTEpa?
Kakue tunel knaBuatyp Bel 3Haere?

Yto Takoe QWERTY ?

VYerpoiictBo kiaBuatypsl IBM-cOBMECTUMBIX KOMITBIOTEPOB?

VYKaxuTe Ha3HAUYCHHE OCHOBHBIX KIIABUII KIIABUATYpPbl MEPCOHAIBHBIX
KOMIIBIOTEPOB?

8. Kakum oOpa3zom ocyrecTBisieTcss paboTa ¢ KHPUUIUIEH B KOMITbIOTEpax?

9. Yo Takoe ciemnoit meton nuckMa? B yem coctouT npodeccronanpHas pabora
Ha KJIABUATYpe MEePCOHATBHOTO KOMIIbIoTEpa?

10. B xakoif mocieoBaTeIbHOCTH JIOJDKHA U3y4daThCsl KJIABUATypa MEPCOHATBHOTO
KOMIIbIOTEpa?

11. Kak mepeilTu B pexXuUM pyccKOro (aHIJIMHUCKOro) mpudTa Ha KiIaBUAType
KOMIIbIOTEpa?

12. Haznauenue naneiau 3aaaya?

13. Kak BbI3BaTh Ha 3KpaH TIJaBHOE CHUCTEMHOE€ MEHIO? (OCHOBHBIE IYHKTBI
[JIABHOT'O CUCTEMHOI'O MEHIO.

14. Kakoii cMbICIT BIIOKEH B MOHATHE Manka?

15. KakoBo HazHaueHue nanku Moii KoMnbroTep?

16. B dem 3akntouaercs HazHaueHue nanku Kopsuna?

17. HazoBruTE OCHOBHBIE 3JIEMEHTHI OKHA IIPUIIOKECHMUS.

18. Kakne BO3MOXHOCTH IO ACHCTBHIO ¢ OKHaMH Ha pabouem ctosie Bl 3Haete?
19. HazoBute u3BectHbie BaM criocoObl 3ammycka NpuiioKeHUM.

20. Jlns yero ucnonb3yeTcs JieBas kinaBuiia Meiu? [IpaBas kiaBuia?

21. Kak M0HO co31aTh spiblk Ha Pabodem cTose?

22. Yem oTau4aeTcs crnenralbHOE IEPETACKUBAHUE OT OOBIYHOTO?

23. YUrto nonumarot nox 6ydepom oomena? KakoBo ero HazHaueHue?

24. TlosacHute oTnnune koMana Beipe3ats u KonupoBats.

25. C kakoli uenbto cozaana nporpamma IIpoBogHuk?

Nownk LD




26. CKOJIBKO CYIIIECTBYET CIIOCOO0B BX0/ia B nporpammy [IpoBoaHuk?

27. Ilepeunicnute OCHOBHBIE 3JIEMEHTBI OKHA POBOJIHHUK.

28. Jlns yero npeaHa3HauY€HA MEXKITaHEIbHAS TpaHuLa?

29. Kakas wunHbopmaius BbBOAuTCI B CTpPOKE COCTOSHHUS — IPOTPAMMBbI
[IpoBOAHUK?

30. Kakoii aneMeHT ¢aiiiioBoi CUCTeMbl HAXOAUTCS Ha JIEBOM MaHEn?

31. C noMo1ib10 KaKoro 3Ha4yka MO>XHO CBEpHYTH JlepeBo namnok?

32. Jlns yero mpenHa3HaueHbl 3HAKH + U — MpU paboTe ¢ AEPEBOM MaInok?

33. OnummuTe NopsiAOK CO3/JaHMs HOBOM MamKH.

34. Ilepeunciute cnocoOb! yaaneHus 00beKTOB.

35. OnumuTe MOPSAIOK TepeuMeHoBaHUs oObekTa. Kakoe mociemnee aeiicTBhe
HAJI0 BBITIOJTHUTH MPU OTIEPAIMH TIEPEUMEHOBaHUS (haiiia Wiy manku?

36. [lepeunciure crmocoObl KOMMUPOBAHUSI M TIEPEMEIIIEHUST OOHEKTOB.

37.C kakoi uenbto ucnoipdyerca kinaBuma CTRL mpu BeIAEIECHUM TPYIIIbI
00BEKTOB?

38. C kakoil menpto ucnoiap3yerca knauina SHIFT mpu BblI€I€HUU TPYIIIBI
00BEKTOB?

39. [lepeunciure (Gopmbl mpencTaBieHuss HHPOPMALMKM HAa TMPaBOM MaHETU
[IpoBoHMKA.

40. B yem oTanuue onepanuu KOMUPOBaHUS (METOIOM NepeTackuBanus) (aiiiaa Ha
JIPYroi AUCK OT KOMMPOBAHUS B JIPYTYIO MANKy TO K€ AUCKa?

41. B yem ornuuue mepemelieHus ¢aiia Ha APYrol AMCK OT NEPEMELICHHUS B
JIPYTYIO MANKy TO K€ JucKa’?

42. Kakue cUCTEeMHbIE ONepaluyd MOXKHO MPOBOAUTH MPHU KUCIOJIB30BAHUU MPABOM
KHOTIKM MBIIITH?

43. Yto moHumaeTcs noj apxusanuen ¢aiaon?

44. Kak BBIYUCIIUTD CTEIICHb CKATUSA?

45. llepeuncnure Ha3BaHUs HauOoOJIEe MOMYJISIPHBIX APXUBATOPOB?

46. Ilepeuncnute TUIBI (Gaida apXUBOB?

47. Kakoil apXyB Ha3bIBalOT CAMOPACIIaAKOBBIBAXOIIUMCS?

48. B Kakux ciiydasx IPUMEHSIOT PACIPEICIICHHbIE apXUBbI?

49. OnumuTe npapwia apxuBamuu (aitsioB B ¢aiin apxuna’?

50. Kakue BbI 3HaeTe CrocoObl pacnakoBKu (aiiioB U Mamnok u3 Qaiin apxusa?

51. Kak ycTaHOBUTH 3allIUTy apxuBa?

52. Kakue npunoxxenuss Windows sIBISIFOTCSI CTaHAapTHBIME?

53. Kakum 00pa3zom 3amycKaroTcsl CTAaHJAPTHBIE MPUITOKECHUS?

54. B yeM COCTOUT pa3indre MKy OOBIYHBIM U MHXKCHEPHBIM KaJIbKYISITOPOM?
55. Uto HYKHO clienaTh, YTOObI B BJIOKHOTE aBTOMAaTU4ECKH BCTABIISLIACh TEKYyIIast
nara?

56. Kak MoxxHO niepeMecTuTh (hparMeHT ogHoro qokymenta WordPad B apyroit?
57. Kakum 006pa3omM MOKHO HaWTH HEOOXOIUMBIM (parMeHT TEKCTa B JOKYMEHTE
Y 3AMEHHUTH €T0 Ha ApYyroi?

58. Kak M0xHO oTopMaTHpoBaTh ab3al] C TOMOUILI0 TOPU30HTATILHOMN JIMHEUKHU?
59. KakoBsl otiinuust TekctoBoro mnpoieccopa WordPad ot TekcToBoro pemakropa
biiokHOT?

60. Kakue BupI rpadueckux peJakTopoB Bbl 3HaeTe?

61. Uto Takoe muKcenb?



62. Jlist uero cioyxut Ilanurpa unctpymentoB? L[BeTtoBas nanutpa? Kak BbI3BaTh
WX Ha ’KpaH win yopats ¢ 3kpana? Kak Bkiounth B pucyHOK TekcT? Kak 3amathb
mpudT?

63. Kak HapucoBaTh KpuByto JUHUIO? [Ipamyro muHu0?

64. Kakue ¢purypbl MOXKHO HAPUCOBATH C MTOMOITBI0 HHCTPYMEHTORB?

65. OnuiuTe ABa criocoda BelieNeHus (pparMeHTa pucyHkKa.

66. UTo MOKHO J1€71aTh C BbIACIEHHBIM (hparMeHTOM?

67. Kak OTKOppEKTUPOBATh MEJKHUE JETAIA PUCYHKA?

68. B xakoM ciydae MOKHO OTMEHHUTD BBIMIOJHEHHOE JIeCcTBUE?

69. Kak oTMEHUTH HE3aBEPIIEHHOE JeUCTBUE?

70. Ilouemy okHo Paint Hy>KHO pacnaxuBaTh Ha BECh dKpaH?

71. Yro Takoe QopmarupoBanue? Kak 3amyckaercss mporpamma (HopMaTHpOBaHMS
Jucka?

72. Yto Takoe npoBepka aucka? Kak 3amyckaercs mporpaMma MpoBEpKH JUCKa?

73. Yto Takoe nedparmentaumsi? Kak 3amyckaercss mporpamma jaedparMeHTanuu
nucka?

74. KakoBbI IyTH MPOHUKHOBEHUSI BUPYCOB B KOMITBIOTEP U MPU3HAKU 3aPAXKEHUS
KOMITbIOTEPA BUPYCOM?

75. KakoBbl ciocoObl 0OHAPYKEHHSI BUPYCOB U aHTUBUPYCHOU MPOPUITAKTUKH?
76. IlepeunciinTe OCHOBHBIE MEPHI 10 3aIIUTE OT KOMIIBIOTEPHBIX BUPYCOB.

77. OnuimuTe Ha3HAYEHUE aHTUBUPYCHBIX TPOTPaMM PA3IMUYHbBIX THUIIOB.

78. HazoBute npumepbl COBPEMEHHBIX aHTUBHPYCHBIX MPOrPAMM M OIHUIIUTE HUX
0COOEHHOCTH.

79. Uto Takoe ¢ailnoBblii MeHEKEp?

80. Onmumute naTepdeiic TotalCommander.

81. Kak BbIIeTUTh HECKOIBKO (haliIoB, PACIIONOKEHHBIX HE PSAOM APYT C IPyrom?
82. Kakum 00pa3oM MOKHO BBIJICTIUTh ONPEIeICHHbIE THUITBI (haiiIoB?

83. Kakag xoMmaH/1a 1I0o3BOJISIET BRIICIIUTE BCE U CHATH BBIIEJICHUE?

84. B xakoM pelakTope OTKPBIBAETCS TEKCTOBBIM JOKYMEHT IO YMOJIYAHHUIO MPH
peIaKTUPOBAHUU TEKCTOBOTO (haiina?

85. Kak coznmats sipibik miis paiina? Kakoe y Hero pacimupeHue?

86. Kak MOXHO OBICTpO TIeperMeHOBaTh (aitn?

87. Kak ynanutsp daitn, munys Kop3uny?

88. Kakue nBa cnocoba konmupoBaHus cymecTByoT? Kakue KoMaH[Ibl MO3BOJSIOT
3TO CHeaTh?

89. Kakast koMaH/1a OCYIIECTBIISIET ONEPALIUIO TEPEMEILEHUS ?

90. Kak MOKHO cO31aTh apXMBbI U UX PACIAKOBAThH?

91. Kak M0oxxHO pa3outh ¢aiiin u coopaTh €ro BOSIUHO?

92. Yro takoe MS WORD?

93. Kak 3anyctute MS WORD?

94. N3 kakux sneMeHTOB cocTouT OkHO MS WORD?

95. Kak 3akpbiTh 0kHO MS WORD?

96. Kakoe crangapTHOE Ha3BaHUE UMEET OKHO JOKyMEHTa?

97. Kakol cTangapTHBIA BUJ UMEET TEKCTOBBIA Kypcop?

98. Kak MUHUMU3UPOBATH OKHO JOKYMEHTa?

99. Kakum 00pa3oM MOXKHO OTKa3aTbCs OT TOJIBKO YTO BHECEHHBIX H3MEHEHH?
100. Kak oTobpa3uth (CKpbITh) MaHETH UHCTPYMEHTOB?



101. Kakue cymiecTByOT CriocoObl 0TOOpa)kKeHMsI JOKYMEHTa Ha SKpaHe?

102. Kak co3nath HOBBIM ab3all B TEKCTOBOM JJOKYMEHTE?

103. Kakue cyiiecTByIOT TaHEJIM HUHCTPYMEHTOB?

104. Kakoe Ha3HaueHHE MACIITAOHBIX JTUHEEK?

105. Kak 3akpbiTh o0kHO MS WORD?

106. Kak co3naTh HOBBIM TEKCTOBBIN JOKYMEHT?

107. Kak OTKpBITh TOKYMEHT, YK€ COXpPaHEHHBIN paHee?

108. Kak coxpaHHUTh CO3/1aHHbIN JOKYMEHT Ha TUCKE?

109. Kak u kakue napaMeTpbl MOKHO YCTAHOBUTH 1L CTPAHULIbI?

110. Kak onpeaenuTs KOJIMYECTBO CIOB, CHMBOJIOB, a03a11€B B TOKyMEHTE?

111. Kax Beinenuts ab3an?

112. Kak BpIIETUTH OPEATIOKEHUE?

113. Kak nepemecTuTh pparMeHT TeKcTa?

114. Kak ckonmupoBaTh (pparMeHT B 3aJJaHHOE MECTO TeKcTa?

115. Kak OTMEHUTH HEBEPHOE JIEUCTBUE?

116. Kak BbII€IUTE BECH TEKCT?

117. Kak mpous3BecTd BBbIpaBHUBAaHUE (parMeHTa TEKCTa OTHOCHUTENIBHO
CTpaHUIIbI?

118. Kak yganuth pparMeHT u3 Tekcra?

119. Kakas pa3zHuna Mexay KOIMPOBaHUEM, IEPEMEILICHUEM, [TIEPETACKUBAHUEM ?
120. Kak 3aMeHuTh ()parMeHT TEKCTa BO BCEM JIOKyMEHTE?

121. Kakum o6pa3om poBepUTh MPaBUILHOCTh HAOPAHHOTO TEKCTa?

122. Kak U3MEHUTh pa3Mep CUMBOJIOB B OJTHOM CJIOBE?

123. Kakue cymectBytoT 3¢ dexTsl anumanuu mpudra?

124. Kakum o6pa3om pparMeHT TEeKCTa 3aJUTh LIBETHBIM (POHOM?

125. Kak 3agaTh B ab3atie skupHbIi mpudt?

126. KakuMu KHOTIKaMU TOJIB3YIOTCS JJIsl YMEHbIICHUSI (YBEJIMUYCHHS) OTCTymna?
[Ipu paboTe ¢ yeM ATO UCTIONB3YETCS?

127. Yto Takoe OyKBHIIa, KaK €10 BOCIIOJIb30BATHCA?

128. UTo Takoe MapKUPOBAHHBIN CIIHCOK?

129. Kak u3MeHUTh MEKCUMBOJIBHBIA HHTEPBAJI B CJIOBE?

130. Kak ycTaHOBUTH OTCTYN TI€pPBOM CTpPOKHM ab3alla Ha OMNPEIEIICHHOE
paccrosiHue?

131. Kakum 00pa3oM MOXHO M3MEHHTh MEXIYCTPOUYHBIM MHTEPBAI B OTIEIBHOM
ab3are?

132. Kak ObICTpO HAalTH BCE BXOXKJEHHUS ONPENEIEHHOTO CIOBA B TEKCT?

133. Kakum 00pa3oM MOKHO TOJHSATH (OMYCTUTH) CUMBOJI (CJIOBO) OTHOCHTEIIHEHO
0a30BOM TUHUU?

134. Kak n3MeHUTh MHTEpPBAJ MKy ad3anamMu?

135. Kak co3naTh HyMepOBaHHbBI CLIUCOK?

136. Kak u3MeHUTH 1IBET CUMBOJIA?

137. Kakum 00pa3oM MOXHO H3MEHHUTh 3HAYOK MapKepa MNpHU HMCIOJIb30BAHUU
MapKUPOBAHHOTO CIIUCKA?

138. Kakum o0pa3om UCipaBUTh HEBEPHO HAOPAHHBIM CUMBOJ B TEKCTE?

139. Kak coxpaHuTh CO3/IaHHBIN JOKYMEHT?

140. YeM oTiiMHaeTcs MHOTOYPOBHEBBIM CIHCOK OT MApKHUPOBAHHOIO HWJIU
HYMEPOBAHHOIO CIIUCKOB?



141. Kakum o0pa3oM MOXKHO MOCMOTpPETh, KaK OYyJIeT BBITJISAETh JOKYMEHT IpHU
pacneyatke?

142. Kak pa3OuUTh TEKCT Ha JIBE KOJIOHKU?

143. Kak BCTaBUTH B TEKCT IpUMeYaHue?

144. Kakue naHHble MOKHO aBTOMATHYECKH BCTABIIATh B KOJIOHTUTYJI?

145. Yo Takoe 3aknagka?

146. Kak nu3aMeHuTh (popMaT HyMepaluu CTpaHui?

147. Kakum 00pa3omM MOKHO MEPENUTH OT BEPXHETO KOJIOHTHUTYNA K HIDKHEMY (WK
HaobopoT)?

148. Kak BCTaBUTh B TEKCT CHOCKY?

149. Kakue cyniecTBytoT BUIbl CHOCOK? B ueM paznuuue?

150. Kak pa3outs parmMeHT TeKCcTa HA TPU KOJOHKUA?

151. Kak ycTaHOBHUTH pa3jIMYHbIE KOJOHTUTYJIbI Uil TUTYJIBHOM CTpaHULBI M
MOCIIETYIOMIUNX ?

152. I'ne BHOCUTCS aBTOp TOKYMEHTA?

153. Kak BCTaBUTbH KOJIOHTUTYJI?

154. Kak ocymiecTBUTh NEPEX0]T MEXKIY 3aKIaJKaMU B TEKCTE?

155. Kakum 00pa3oM YCTaHOBUTH pa3IMYHbIe NapamMeTpbl JUIsl HECKOJbKHUX
CTPaHMI] OJJHOTO U TOTO K€ JOKYMEHTa?

156. Kak pa30uth JOKYMEHT Ha pa3aesbl?

157. Kak BCTaBUTh HyMEpAIUIO CTPAHUIL?

158. Kak co3natb B HOBOM pa3fiesie KOJIOHTUTYJ, TAKOH )K€, KaK B MPEAbIIYILEM?
159. lns yero nmpeaHa3HaueHa MaHeIb HHCTPYMEHTOB PucoBanue?

160. Kakue 00BeKThl MOTYT OBITH B TOKyMEHTE?

161. Yro Takoe oobekt WordArt?

162. Kakue nelicTBUsS MOKHO MPOU3BOAUTD € TpadhUIECKUMHU O0bEKTaMH?

163. Kakue cymiecTByrOT ClIOCOObI 00TEKaHUS TpaduIeCKUX 00BEKTOB TEKCTOM?
164. UTo MOXHO BCTaBUTh B IOKYMEHT KOMaH10i BcTaBuTh?

165. Kakue neicTBUS MOKHO ITPOU3BOJIUTH C aBTOGUTYypamMu?

166. Kakum 00pa3oM MOKHO MTPOU3BECTH (popMaTUpOBaHUE HAITUCH?

167. Kak n3obpakeHue 3KpaHa MepeHecTH B TEKCT B BUIE rpaduyeckoro oobexra’?
168. Kak BcTaBUTh KapTUHKY U3 rasiepen kosutekiuu ClipGallary?

169. Kak u3MeHuTh pa3Mepbl 00beKTa?

170. Kak o0BecTu CTpaHUILy XYyJ0>KECTBEHHOM paMKOii?

171. Kak co3nate aHnManuoHHbIN 3¢ dekT co mpudrom?

172. Yto takoe aBTOGUTYpHI?

173. Kak BcTaBUTh HAAMKUCH?

174. Kakum  00pa3oM HM3MEHSAETCA TMOPSJOK  B3aUMHOTO  PACHOJIOKEHUS
rpaduueckux 0ObeKTOB?

175. Kakue TUIbI IMHUNA €CTh B UHCTPYMEHTE pucoBaHus JInnuu?

176. Kakue ecTh mapaMeTpbl HACTPOUKHU IrpaduuecKux 00BEKTOB (M300paskeHMs)?
177. Kakue cymiecTByrOT KaTeropuu aBTopuryp?

178. Kak BeiienuTh rpaduueckuii 00bEKT, yIaIUTh?

179. Kak u3MeHuTh criocod 00TekaHus: 00beKTa TEKCTOM?

180. Kak u3MeHUTh cIOCOO 3aIMBKH aBTOOUTYPHI?

181. Kak ucnpaButb TekcT B 00bexTe WordArt?

182. Kakum 06pa3oM MOKHO MpUaaTh OObEMHBIN BUA O0BEKTY?



183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kak 3arpy3uth pucyHOK B BUJI€ 3aJIUBKU aBTODUTYPHI?

Yro Takoe Tabmauia?

Kaxk BcTaBUTH CTPOKY B TabIUIly?

Kak 3ameHuTts mipudT TeKCTa B OTACIBHOM sueiike?

Kakum 00pa3oM MOKHO mepeMeniaThesi o Tadiauie?

Kak no6aButh Tabauily B TEKCT?

Kak ynmopsimounTs CTpOKH B TAOJIUIIE TTO HEKOTOPOMY MPU3HAKY ?
Kak o0beuHUTh STYeKY B TAOIHIIE B OHY?

Kak u3MeHHTH pacrosioKeHne rpaHull saeek?

Kak co3gaTh Tabnuiry MeTo10M mpeoOpa3oBaHus TEKCTA B TAOIHITY?
Kak BBIpOBHATH TaHHBIE B STUeiiKe?

KakoBo Ha3HaueHue nanenu Tadauibl U rpaHullbl?

MO3KHO JT1 BCTaBJISITh PUCYHKH B STUCHKU TAOIUIIBI?

N3 kakux 3JIeMEHTOB COCTOMUT TalnuIa?

Urto Takoe 3akiajaka, ee Ha3HaueHue?

Kak co3gath Tabnuiy ¢ noMmouibio koman sl HapucoBats Tabnuiry?
Kak nu3MeHuTtsh mupuny crosdma (Bce crocoon)?

Kakue ocHOBHbBIE (DYHKIIMHM MOYXHO MCHOJB30BaTh Mpu pacuerax B Word?
Kakue ciocoOsl mpeoOpazoBaHus TaO U1 CYIIECTBYIOT?

Kak npoun3BecTy 3auBKy SYEHKU?

Kakum o0pa3oM MOXXHO HCIIOJIB30BaTh JaHHBIC W3 OJHOW TAOJHIBI TIPH

IIPOBEJICHUH PACUYETOB B IPYroii?

204.
205.
206.
207.
208.
209.
210.
211.
212.
213.

Kakum 06pa3oM MoxkHO npeoOpa3oBaTh TaOIUILy B TEKCT?

Kaxk BBOASITCA JaHHBIE B SIYCIKY?

Kak 3amaTh KOJTUYIECTBO CTPOK M CTOJIOIOB B TabmuIie?

Kak yganute ctonben u3 Tabnuisi?

Kakum 00pa3oM MOKHO pa3/ieuTh STYeiiKy B TabJMIle Ha HECKOJIbKO?

Kakue tunsl quarpamm Bbl 3Haere?

Kak BcTaBUTH B TEKCT MaTEMaTUYECKYIO (hopmyiry?

Kak BcTaBUTH B TEKCT AMArpaMmy JJjisi 3aJIaHHOM TaOJIULIbI?

Kak BbI3BaTh Mactepa nuarpamm?

Kak OoTKpbITh OKHO penakropa (opmys, YTOObI OTPEAAKTUPOBATH T'OTOBYIO

popmymy?

214.
215.
216.

Kak BcTaButh B popmyiy mabaoH 1podu uim paaukaia?
Kakum 06pa3oM MOKHO U3MEHHUTH LIBET Psiia JaHHBIX?
[Ipy w3MeHeHWW MaHHBIX B TabnWie, MO KOTOpPOW Obla MOCTPOCHA

AuarpaMma, iBMCHHUTCA JIM CaMa I[HarpaMMa?

217.
218.
219.
220.
221.
222.
223.
224.
225.
226.

Kak u3meHuTh pa3zMepsl JuarpamMmmbi?

Kak ynanute auarpammy?

MoO’KHO 71 ¥ KaK U3MEHUTH (POH 00JACTH MOCTPOEHUSI TUArPaMMBbI?

N3 kakux obaacTei cOCTOUT nuarpamMma’?

Kak BcTaButh B popmyiy mabaoH CyMMbl WIH ITPOU3BEACHUS psifa?
Kakum 006pa3oM MOKHO U3MEHUTH pa3Mepbl CO3AAHHON GOpMyJIbI?

Yro Takoe nerenaa? Kakue nelicTBus ¢ JIEreH10H MOYXKHO ITPOU3BOIUTH?
Yro Takoe 1oJyie B TEKCTOBOM JOKYMEHTE?

Kakue tunsl noneu cyiiecTByoT?

UTto Takoe KO ¥ 3HaYEHUE MoJIei?



227. Kak BCTaBUTh B IOKYMEHT ToJjie?

228. Kak nepexiaovaroT KOJ ¥ 3HaYCHHUE oIS ?

229. Kak OOHOBJISIFOTCS 3HAUEHUS TIOJICH?

230. Yo takoe noJist popmbl? Kakue CymecTByOT TpH 10Jist pOpMbI?

231. Kakue 1oKyMeHThI Ha3bIBaIOT I1a0JI0HaAMU?

232. C xakuM pacuiapeHruemM coxpaHsroTcs madiaonsl B WORD?

233. Kakumu cioco6amMu MOKHO CO3/1aTh COOCTBEHHBIN 11a0I0H?

234. Yto o3HavaeT TEPMUH «3JIEKTPOHHAs hopMar?

235. Kak HacCTpOUTH MapaMeTphl MOJIEeH INEKTPOHHON (HOPMBI?

236. [Ins yero 3aluInaioT CO3JaHHbIE JIEKTPOHHBIE POPMBI?

237. Kak 3aiuTiTh 3JIEKTPOHHYIO hopmy?

238. Kak BHECTH U3MEHEHHSI B CYIIECTBYIOIIYIO AIEKTPOHHYIO (hopmy?

239. Uro Takoe ctunu popmMatupoBaHus?

240. Kak nepeirtu B pexxuM oToOpaxkeHus nokymeHTa Ctpykrypa?

241. Yrto Takoe 3arojioBOK U €ro ypOBEHb?

242. Kak nepemecTuTh ad3al] TEKCTa B PEKUME CTPYKTYPhI?

243. Kak U3MEHUTh YPOBEHbB 3aroJIOBKa?

244, Ha3zHaueHHE CXEMbI JOKYMEHTA?

245. Kak obecreunTh aBTOMaTHYECKOE MOCTPOEHUE OTJIaBICHUS?

246. Kak BCTaBUTh B JOKYMEHT OIJIaBJICHUE?

247. YTo HY»XHO JIJI1 aBBTOMaTUYECKOTO IOCTPOEHUS CITUCKA WILUTFOCTPALUA?

248. Kak 106aBuTh B JOKYMEHT CIIMCOK MILTIOCTPALIANA?

249. Yo Takoe NpeIMETHBIN yKa3aTeab U KaK OH BCTABISIETCS B IOKYMEHT?

250. Kak mepememarbes Mo OOJIBIIOMY TEKCTY C MOMOIIBIO OTJIABIICHUS, CIIMCKA
WUTIOCTPALMA U IPEAMETHOTO YKa3aTes?

251. Kakue g1okyMeHTbI HEOOXOJUMBI I MTPOLIECCa CIUSHUSA?

252. B kakoM BUJE AOHKEH ObITh MOJATOTOBJIEH MCTOYHUK JAHHBIX JJISl CIAUSTHUSA?
Uto sBNISIeTCS MOJISIMU U 3aIUCSIMU B UCTOYHUKE JIAHHBIX?

253. B Kakoil MOMEHT MOYKHO PacCTaBUTh OJISl CIUSIHUA?

254. Kak BBINMOJHSAIOTCS PUIBTpAIUs U COPTUPOBKA?

255. Kak omnpenenuTh KOJIMYECTBO IMOJYYEHHBIX B pe3yJbTaTe CIUSHUA
JIOKYMEHTOB, HE BBITIOIHSS CaMO CIIUSHHE?

256. Kyzaa MOKeT BBIIOJIHATHCS CIIMAHHUE (IPOCMOTP BCEX 3anucei)?

257. Kakue snementsl Word MOKHO HACTPOUTH?

258. Kak HacTpouTh NaHenb OBICTPOTO TOCTyTa?

259. MOXHO 11 HACTPOUTH BKJIAJIKU?

260. Kak BOCCTAaHOBUTbh HACTPOMKH 110 YMOJTYAHUIO?

261. MoXHO 11 pa3MEeCTUTh Ha MaHENU OBICTPOrO AOCTYyTNa KHOMKU CTHIIEH?

262. Kak co3natorcst MakpocChl?

263. Kak Ha3HauyuTh MakKpocy: ObICTPOE COYETaHHE KJIABUII, KHOMKY HA MaHENH
ObICTpPOTO JTOCTyMA?

264. I'me MOXKHO COXpaHATh Makpochl? Pa3nuuus B MX JTOCTYNMHOCTH MPHU Pa3HBIX
MECTax COXpaHEHHUSI.

265. Yto takoe onudpoBKa?

266. Kakue aTansl BKIIIO4aeT B ce0s1 mpoliecc orudpoBKu?

267. 3aueM Hy>KHbI [IPOrPAMMBI PaCIIO3HABaHMsI TEKCTa?

268. Kak npoucxoauT pacrno3HaBaHUuE TEKCTA?



269. Kakue nporpaMmsbl pacrio3HaHus TEKCTa Bbl 3HaeTe? Kakumu nosib30Banuch?
270. Kakoe paspemieHue SBISIETCS ONTUMAIbHBIM JUIsi CKAHUPOBAHUS TEKCTA,
H300paKeHun?
271. Kak MO>XHO OCYILIECTBUTH MPEIBAPUTENBHBIN TPOCMOTP TOJIBKO MEPBBIX ABYX
CTpaHMI] IOKYMEHTa B ONPEIeIEHHOM MaciiTade 0TOOpakeHUs?
272. Kak MOXHO BBIBECTH Ha II€4aTh S DJK3EMIUISIPOB MEPBOM CTPaHMUIIBI
JTOKyMeHTa?
273. Kakas undopmarus 3a1aéTcs B TMajIoroBoM okHe [lapamempui cmpanuyvl?
274. Yto TaKkoe KOJOHTUTYJI?
275. Kak co3aTh KOJOHTUTYJIBI Ha MEPBOM CTPAHULE JOKYMEHTA OTJIMYHBIE OT
KOJIOHTUTYJIOB OCTaJIbHBIX CTPAHUILL?
276. Kakast uahopmaImsi MOKET HaXOIUTHCSI B KOJIOHTUTYJIAX ?
277. Kak HanieyaTaTh 4acTh JOKyMEHTA?
278. Cnoco6sl 3anycka Excel. Ctpyktypa okHa Excel.
279. Haznauenue kHonok CBepHYyTh, BoccTaHOBUTH, 3aKpbiTh, PaciaxHyTh Ha BCe
0kHO. OTinune KHONOK CBEpHYTh U 3aKPHITh.
280. PaboTa ¢ aieMeHTaMu MEHIO: CIIOCOOBI JOCTYIIA K 3JIEMEHTaM IJIABHOTO MEHIO
U mnoaMeHro. Buubl 3aroinoBkoB MeHI0. Bbixom u3 MeHio 0e3 BBINOJHEHUS
KOMAaH/Ibl.
281. HazHaueHue mnaHenell WMHCTPYMEHTOB. Pa3merieHue maHeneld Ha SKpaHe.
Bxmouenue/oTkmouenue naneneid. Kakue nmanenu pekoMeHIyeTcsi 0OTOOpakaTh Ha
JKpaHe.
282. Haznauenue cTpoku BBoAa Gpopmyi. Ee cocraBHbie yacTu.
283. Uro takoe kuura B Excel? M3 yero cocrout kuura? Kak mepexmrouarscs
Mexay kauramu? CTpykTypa OKHa pado4deil KHUTH.
284. Spnplukun JTUCTOB W paboTa € HUMH: TMEPEKIIOYEHHE MEXAY JHCTaMU,
no0aBiieHHe JICTA, yAQJIEHUE JUCTA, MIEpEMMEHOBAHNE JUCTA,
nepeMenieHre/KONupPOBaHUe JIMCTA. Y TIPABICHUE BUAUMOCTBIO SIPJIBIYKOB JINCTOB.
285. BBoag B sueiiky Tekcta. UTO ABISETCS TEKCTOBOM KOHCTAHTOM, KaKue
CUMBOJIBI MOXKHO HCIOJBb30BaTh npu ee Habope? K kakoil rpanuie sueilku
MIPUKUMAETCS TEKCT?
286. BBoa B sAueiiky uncia. Buapl 4ncioBbIX KOHCTAaHT. Kakue CHMMBOJIBI MOKHO
UCITI0JIB30BaTh NpHU BBOJE uncaa? K kakoi rpaHule SYEHKN NPHKUMAETCS YUCI0?
Kak uncno npeobpazoBath B TEKCT?
287. BBoa B siueiiKy natbl U BpeMeHU. K KakoMy THUIy JaHHBIX OTHOCATCSA 3TH
KOHCTaHTHI?
288. UTO mpOouCXOAMT, €CIIU MO LIUPHUHE CTONOIA HE BXOJISAT:

a) TeKCTOBbIE JTaHHbIE?

0) uncna, g7aTei?
289. Bon B siueiiky ¢opmyinbsl. C Kakoro cuMmBoja HauuHaeTcs popmyna? Uto
oToOpaxkaeTcs mocie BBoga GopMyibl B siueiike? B CTpoke Gpopmyi?
290. Beon B siueiiky ¢opmynsl. C Kakoro cumBoja HauuHaeTcs popmyna? Uto
oToOpaxkaeTcs mociue BBoga GopMyibl B siueiike? B CTpoke Gpopmyi?
291. Kakue 3Haku omeparuii ymnotpeossitorcss B dopmynax? Urto MoxkeT OBITh
onepanioM? HazHaueHue CKOOOK.
292. Anpec sueiiku, kak oH (opmupyetcs? JIBa cmocoba BBoga B (opmymy
anpeca. [IoHsiTHE OTHOCUTEIBHOTO aJpeca.



293. Yto Takoe aOCOJIIOTHBIN anpec? vemM aOCOMIOTHBIM ajpec OTIMYAeTCS OT
OTHOCUTENLHOTO?

294. CMmemmaHHBIA aJpec, €ro OTJIMYHE OT OTHOCHUTENbHOro W abcomtorHoro. C
MOMOIIBIO KAKOW KJIABUILIA MOKHO OBICTPO U3MEHSTH THII aJipeca B hopmyrie?

295. Kak BBINOIHAETCS CChUIKA Ha SIMEHKY APYroro Jucta Tekyiiei kauru? Kakoit
BU/JI TPUHUMAET UICHTUPHUKATOP SUEUKH MOCIE BBITOJHEHUS CChUIKHU?

296. Kak BBINOJIHAETCS CChUIKA HA SYEWKY JPYyroro jucta apyroid kauru? Kakoi
BU/JT TPUHUMAET UACHTU(PUKATOP STICUKH TIOCIIE BBITIOJTHEHUS CCHUIKH?

297. IIpenmy1ecTBO MCIOJIB30BaHUS UMEH sueeK nepen aapecamu. Kak nate ums
STYEHKeE, UCTIONB3YS CTPOKY (popmyi?

298. Kak natb uMs siueiike, HCoJb3ys Auanoropoe okHo «lIpucBoenne nmeHm»?
299. Haznauenue Mactepa QyHKIIHIA.

300. Cnoco0sb1 Be130Ba MacTepa (hyHKIUH.

301. ITopsmok BBOa PYyHKIIMM C UCIIOJIB30BaHHEM Macrepa.

302. Bog aprymenToB (pyHKIMH. B Kakux ciydasx yJoOHO BBOJIUTh apryMEHTHI C
KJIABUATYPBI, @ B KAKUX C UCTIOIb30BAHUEM MBI ?

303. BBoj BIOKEHHBIX (DYHKIIUNA U CIIOKHBIX POPMYI.

304. PenaktupoBanue pyHKIMM C UCIIOJIb30BaHHEM Macrepa.

305. Beimenenue OOBEKTOB (s4eiiku, cCTOJOIA, CTPOKW, HHTEpBaja, JIUCTA).
Brigenenue HECKOIBKUX OOBEKTOB.

306. CnocoObl u3MEHEHHs! UPHUHBI cTOJI01a? BbICOTHI cTpOKH?

307. Kak ckpbITh cTosoer/cTpoky? Kak packpbITh CTOIOCT/CTPOKY?

308. Kakumu cioco6aMu MOKHO BBITIOJIHUTE (hOpMaTUPOBaHKE OOBEKTA?

309. Kakue Bo3MoOXKHOCTH (opMaTupoBaHusi mpenoctasisier Bkiaaka Ilpudt
nuanoroBoro okHa @opmar sueikn?

310. Kakue  BO3MOXHOCTM  (OpMAaTUPOBAaHUA  MPEAOCTABISCT  BKIAAKa
BripaBHuBanue?

311. Kakue Bo3MOXHOCTH (hOPMATUPOBAHMS IIPEAOCTABISAET BKiIaaKa [ paHuIb?
312. Kakue Bo3MOXHOCTH (h)OpMATUPOBAHMS IIPEAOCTABISAET BKiIaaka Bua?

313. Kakue craHmapTHple 4YHUCJIOBBIE (opMaThl MPEIyCMOTPEHBI Ha BKJIAIKE
Yucno? Yem xapaktepusyeTcst Kaxxablid popmar?

314. Korna ucnosb3yercs noJib3oBareibekuid popmat? Tlopsiiok ero coznanus.
315. Ympasnsromuye CMMBOJIBI TOJIB30BAaTEIbCKOr0 (hopMaTa AJis YUCIa, TEKCTA U
JaThI.

316. Kak BeimosHsieTCS KonupoBaHue ¢popmara?

317. Haznauenue aBrodopmatupoBanus. Kak OHO BBITIOHSETCS?

318. Boamoxnoct koMaHael [IPABKA—OUYUCTUTDL npuMeHUTENbHO K
dbopmaram

319. CnocoObl BBIMONHEHUSA oOmepanuyd KonmupoBaHusa. CrnocoObl BBITOJIHEHUS
orepalnuu nepeMenieHuss. YeM oTiinyaeTcs KOMpoBaHUE OT MepeMeieHus ?

320. KonupoBanue/ nepemMelieHue sueek, cojaeprkamux dopmynsl. Kak Bnuser
ajipecalys Ha KonupoBaHue? Ha epeMelieHue?

321. Kak pa6otaer komanma meH0 Ouuctuth? UTO MPOUCXOAUT TPU OUHUCTKE
coaepxxumoro? mpu oductke (opmara? mpu ouuctke Bcero? Kakod komanje
COOTBETCTBYET Ha)kaTue Ha kiaBuiny Delete?

322. Komanzaa Y nanuTh TPUMEHUTENBHO K CTONOIY, CTPOKE, sTUeHKe, MHTEPBAIYy.



323. Komanaa BcTtaBuTh NPUMEHUTENIBHO K CTOJIOIY, CTPOKE, STUeliKke, MHTEpBaIy.
Kyna BctaBnsiercst ctpoka/cronoen?
324. lns yero MIPUMEHSETCS KOMaHI1a CnenuaiapHas BCTaBKa?
[TocnenoBaTeTbHOCTH €€ BHIMOTHEHHUS.
325. Kak BeinosaHsieTcs konupoBanue ¢popmara? JIjis uero oHo He0OX0IUMO?
326. 3anonHeHue WHTEpBana syeek ¢ dopmynamu. Kak Biumsier ampecanusi B
dbopmyre Ha 3amoiHeHHE?
327. 3anosiHEeHUE UHTEPBAJIa YUCIAMHU C 3aJJaHHBIM IIarOM.
328. 3anonHeHue UHTEpBAJIA:
O OJJMHAKOBBIM TEKCTOM
O OJJMHAKOBBIMU YUCJIaMU
O OJIMHAKOBBIMHU JTATaMHU
O YHCJIaMH C marom |
O JaTaMu ¢ 1marom 1?
329. Haznauenue ¢ynkuuu ECJIM. KonudyecTBO mapamMeTpoB M WX Ha3HAUYEHUE.
[Tpumepsi.
330. Crpykrypa ycnoBust pyukiuu ECJIN. Uto sBisieTcs: 3HaUECHUEM YCIIOBUS?
331. BeipaxkeHus OTHOILICHHUS: OTIEpaAIlMH, OTIEPAH/IbI, IPUMEPHI.
332. Jloruueckue onepanuu: Ha3BaHUe, Ha3HaueHue napameTpoB. [Ipumepsi.
333. Kak BBIUKCISAIOTCSA 3HAUEHUS JIOTHUECKUX onepanuii? IIpumepsl.
334. BnoxeHHble ycnoBus. BapuanTel Binoxenus. [Ipumepsr.
335. Orobpaxenue TekcToBbIX coobOmenuit B pynkunu ECJIN. TIpumepsr.
336. Iloncuer konuyecTBa SYEEK BHYTPU JHMANa30Ha, YAOBJIETBOPSIOIIMX
3amaHHOMY KpuTeputo. [Ipumepsr.
337. CymmupoBaHHe sTY€€EK, 3aJaHHBIX KpuTepueM. [Ipumepsl.
338. Otnuuue ycaoBHOro (hOpMaTUPOBAHUS OT MPSMOTO.
339. Ilops10K BBITIOJIHEHUS YCIOBHOTO (pOPMATUPOBAHUS.
340. 3aganue yciaoBus. B uem pasnuna npu GopMaTHpOBAHUM IO 3HAYEHUIO OT IO
bopmyne?
341. ®opmaTupoBaHue 1o 3HaueHuto. [Ipumep.
342. ®opmatupoBanue no dhopmyse. st Kakol siaeKku MHTEpBajia 3aluChIBaCTCs
ycioBue? IlpaBuna ¢gopMupoBaHus TUIa aapecanuu Uil sSUYEeK, yKa3aHHBIX B
dbopmyre.
343. Kak ¢opmupyeTcsi pe3ysbTar, €Cld B BBIICICHHOM JHAMAa30HE OJHA WITU
HECKOJIBKO SYEEK YJOBJIETBOPSAIOT HECKOJIBKUM YCJIOBUSIM?
344. PegaktupoBaHue yCIOBHOTO dopmara.
345. Y nanenue yciaoBHbBIX (popMaToB.
346. [louck siueek, UMEIOIIKX YCIOBHBIN (opMaT.
347. OCHOBHbIE TIOHSITUSI AUATPAMM: PSIbl JIAHHBIX, KATETOPUU, THUI, SJIEMEHTHI
JMarpaMm.
348. OcHOBHBIC MpaBuUiIa MOCTPOCHUS AUarpaMm B cucteme Excel.
349. Co3znanue nuarpamm ¢ UCIOJIb30BaHUEM MacTepa quarpaMm.
350. Co3nanue rpaduxoB (QyHkiuii. Kakoil Tunm guarpaMMbl HEOOXOIUMO
UCII0JIb30BATh JJI MOCTPOCHUS rpaduKkoB?
351. IlocTpoeHre MOBEPXHOCTEM.
352. IloctpoeHune ceueHni MOBEPXHOCTEM.
353. PegaktupoBaHue 1UarpaMM U UX 3J€MEHTOB.



354. ®opmaTupoBaHUe IUarpamMm M UX 3JI€MEHTOB.

355. ®opmaTupOBaHUE TPEXMEPHBIX THATPAMM.

356. IlonsiTve TMHUM TPEeH/A, OCHOBHBIE MMapaMeTphl JUHUU TPEHJIA, TUIbI JTUHUN
TpeHaa

357. IlocTpoeHue JIMHUYU TPEHA.

358. Annpokcumanusi TabJIMYHOM 3aBUCUMOCTH C UCIIOJIb30BAaHUEM JIMHUH TPEH/IA.
359. IIporHo3upoBaHue ¢ UCIOIb30BAHUEM JIMHUU TPEH/IA.

360. ®opmaTUpOBAHKUE U PEAAKTUPOBAHUE JIMHUU TPEHAA.

361. Jlns kakux 3a7a4 UCIIOIB3YETCs TOI00p apameTpa?

362. [lopsimox  BBIMIOJIHEHUST TOA0Opa TMapaMeTrpa. 3aloJIHEHHWE JJIEMEHTOB
nuanoroBoro okna [lon6op mapamerpa.

363. 3aganue NOrpenHOCTd BIYUCICHUM.

364. PenieHne HEIMHEWHBIX YPaBHEHUN.

365. HazHaueHue noucka penieHusl.

366. BhIlioJTHEHUE TTIOMCKA PEILICHUS.

367. Vcnonb30BaHue CIIEHAPUEB /1JI1 MHOIOBAPUAHTHBIX PACYETOB.

368. O0Omias I1IOCTAaHOBKA 3a7ad ONTUMH3alMU. BWUABl 3agad ONTUMU3ALINU:
JIMHEMHasl, HeJIMHEeHHas.

369. Penienue 3a7a4 ONTUMU3AIMHI C UCTIOJIB30BAHUEM MOMCKA PELICHUS.

370. Ins wero npennasHadeHo npmwioxenue PowerPoint? Kak ero 3amycturts?
371. Yto takoe npe3zeHrauus? Yto Takoe crany?

372. HazoBure cocoObl CO3/1aHus PE3CHTALIUA.

373. Yro takoe mabnon? Kakue cymectByioT Bubl 1m1adaoHoB B PowerPoint?

374. Kakoe pacmmpennue nMmeeT (aitst mpe3eHTanuu, mabdioH mpe3eHTaIum?

375. O6bsacauTe Ha3HAUeHUE Pexnma ciaiiios.

376. Ha3zBaTb OCHOBHBIE XapaKTEpUCTUKH Pexxrma cCOpTUPOBIIMKA CIIAHI0B.

377. Kak BbINOJIHUTH TIOKa3 npe3entanun? Ha3pate criocoObl mokasa
MPE3EHTALIUU.

378. Uto Takoe aHMMAaLHUs?

379. Uto Takoe nepexon cnaiioB? [Ipumepsl niepexoja ciaiiios.

380. ITosicHuTE MOHATHE MYJIBTUMEINA.

2.2. OueHOYHBbIE CPEACTBA IS IPOMEKYTOYHOI aTTecTaumnu (3a4er)
Bomnpocsl 17151 mpoBeieHU 3a4eTa

1. Tlonsarue undopmatuku. [Ipeamer u 3anaun uHPoOpMaTUKH.

2. Hudopmartuzamms obiiecTBa U MECTO MHPOPMATUKH B COBPEMEHHOM MUPE.

3. llonatue wuHOpMAIMK, €€ OCOOEHHOCTH M BUABL. ODKOHOMUYECKas

uHpopMaIus, ee CBOMCTBA, CTPYKTYpa.

4. Hcropus OBM. Ilokonenus 9BM. Pa3Butue nporpaMmmMHOro odecrnedeHusl.

5. Ilpunnunsl pon Hetimana. OcoO€HHOCTH COBPEMEHHBIX KOMITbIOTEPOB.

6. Apxurektypa [I9BM. MaructpaiibHO-MOyIbHBIN TIpuHLUI. [lepudepuiinbie

Y BHYTPEHHHE YCTPOMCTBA, CXEMa B3aUMOJICHCTBHUS.

7. PazButue komnbtorepoB IBM PC. Ilpuumnbl ycnexa nepcoHaiabHbix OBM.

[IpyHIMNT OTKpBITOW apXUTEKTYphl. OrpaHUYEHHOCTh O00JACTH MPUMEHEHUs

nepcoHaIbHBIX DBM.

8. HasznaueHue OCHOBHBIX YycTpoiicTB OBM: 1eHTpallbHOrO Mpoleccopa,

BHYTPEHHEU MaMSATH.



9. Knaccudukamms SOBM. OcHOBHBIE XapaKTEPUCTUKU  BBIYUCIUTEILHOU
TEXHUKHU.

10. Knaccudukaius nporpaMMHOTO 00€CTICUCHHUSI.

11. Opranuzanus (aitioBoil cUCTeMbl U OOCTy>KMBaHUE (DAMIOBOM CTPYKTYpbI
MIEPCOHAILHOTO KOMITbIOTEPA.

12. BoluuciauTeNnbHbIe CUCTEMBI, Ha3HAUCHHE, KJIIaCCU(PUKALIUS, apXUTEKTYpa.

13. Ha3znadyeHue mporpaMMHBIX CPEJICTB, UX KiacCU(UKals, COCTaB.

14. Oneparmonnsie cuctemsl (OC), ux pyukmum, Buast OC.

15. Onepaunonnas cucrema MS DOS. Unrtepdeiic komananoi ctpoku. Paitnosas
cucrTeMa.

16. Oneparmonnas cuctema Windows: XapakTepUCTHKA U apXUTEKTypa.

17. Untepdetic u 3amyck nporpamm B OC Windows.

18. Pabota c daitnamu u nankamu B OC Windows.

19. Ucnonb30BaHue CEPBUCHBIX MPOrpamMm: padoTa ¢ apXMBaMH, aHTUBHpYCHas
6opr0a, oociyxuBanue auckoB B OC Windows.

20. OyHKUMHA TECTUPYIOLIUX MpOorpamMMm, YTHIWT, JpailBEpoB, OIMEpallMOHHBIX
000J104Y€K U JIp. CUCTEMHBIX MPOTPAMM.

21. [IpuknagHoe nporpaMMHOE oOecrnedeHue KaKk HHCTPYMEHTapUil pelieHus
dbyHkuroHanpHbIX 3a1a4. Kiaccudukanus, ocOOEHHOCTH MOCTPOEHUSI U 00JaCTh
IPUMEHEHUS.

22. TlakeTsl TPUKIATHBIX IPOTPaMM OOIIET0, OPUCHOTO Ha3HAUYECHUS TEKCTOBBIC U
rpaduueckre pegakTopsl, TaOIUYHBIE MPOLIECCOPHI, CUCTEMBI YIIpaBiIeHUs O0a3amMu
JaHHBIX, U3/1aTEIbCKUE U MYJIbTUMEIUITHBIE CUCTEMBI, Opay3ephl U Ip.)

23. IlpoceccuonanbHple MaKeThl MPUKIATHBIX MNPOTPaMM JJisi PELICHUS 3a1ad
yIpaBICHUS.

24. TexctoBble (aiinbl. CTaHgapTHble Opoleaypbl W (QYHKUUU I TEKCTOBBIX
Gbaiinos.

25. Microsoft Word. OcHOBHBIE BO3MOXHOCTH MpOrpamMMbl. Buja okHa, MeHIO.
DNEeMEHThI TEKCTOBOr0 AoKyMeHTa. OCHOBHbBIEC OTIEPAIIMHU C TEKCTOM (BBIJECICHHE,
yJaaJieHue, epeMelleHre, KOMUPOBaHUE).

26. Microsoft Word. ®opmatrpoBaHue TekcTa (CUMBOJIOB M ab3aleB), CTPAHHUII.
Tpu cnocoba co3manusi tabiaui, B Word. PemaktupoBanue u ¢dopmaTupoBaHue
tabmui. OdopmieHne CTpaHUIbl JAOKyMeHTa (pa3MeTKa CTpaHHWIbI, BCTaBKa
HOMEPOB CTPAHUILl U CHOCOK, Pa3pbIB CTPAHHULIBI).

27. Microsoft Word. ®aiinoBele omepanuu (CO3MaHWE HOBOTO JOKYMEHTA,
OTKPBITHE U 3aKPbITHE JOKYMEHTA, COXpPAaHEHUE U MeYaTh TOKyMEHTA).

28. Tabmuunblii npoueccop Excel, ero HazHaueHHe W BO3MOXKHOCTH. 3arpyska u
3aBepIiIeHne paboThl IPOrPaMMBI.

29. CrpaBounas cuctema Excel. CiocoObl nonydenus cripaBouHoOM nH(OpMALINH.
30. OcHoBHBbIE 351eMeHThI OkHa Excel u ux HaznaueHue.

31. Ctpyktypa paboueit kuuru B Excel. D1eMeHThl 0KkHA paboyveil KHUTH.

32. Tunsl nanabix B Excel. BBoa u oToOpakeHne Ha paboyem JHUCTe JaHHBIX TUIA
TEKCT, YUCIIa, JaTa/BpeMsi.

33. ®opmynsl u ¢yHkuuu B Excel, ux o0Oo3HaueHue, MOPSAOK UX BBOJA U
peIaKTUPOBAHUS.

34. PenaktupoBaHue 1 ynajieHre JaHHBIX B siueiikax padodeit kauru Excel.



35. bydep oOmeHa, ero Ha3HaueHME U HUCMOJb30BaHHe. KomupoBaHue u
nepeMeIleHne TaHHbIX B sueiikax pabouei kauru Excel.

36. ®opmaTtupoBaHue JaHHbIX pabodeit kHuru Excel. Buagbli u  crnocoOsl
dbopmaTupoBaHus.

37. BcraBka u yaaneHue siueek B paboueM aucte padouent kuuru Excel.

38. BcraBka u ynaneHue CTpOK M CTOJIOLIOB B pabodeM JHUCTe paboueld KHUTH
Excel.

39. CriocoObl 1 MOPSAAOK CO3MaHus U coxpaHeHus paboueit kauru Excel.

40. CiocoObl M TOPAIOK OTKPBITHS M 3aKpbITUs paboueit kuuru Excel.
[TepemerieHre MeXIy OTKPBITHIMU PA0OYNMH KHUTAMH.

41. Pabora ¢ mucramu paboueii kauru B Excel. Boinenenue, BcTaBka u yagajieHue
JUCTOB B paboueil KHUTE.

42. KonupoBaHnue W TMepeMelleHue JuctoB B paboueit kuure Excel.
[IepenMeHOBaHUE JIMCTOB.

43. YcTtaHOBKa TapaMeTpOB  CTPAHULbL, IMPEABAPUTEIBHBIA MPOCMOTP H
MOJATOTOBKA K nevyaTu padoueit knuru Excel.

44. IlporpamMmmMmHble  cpeactBa mpe3eHTanmii. [IoHsSTHE O  KOMIIBIOTEPHBIX
NpE3eHTAlMAX W MPOrpaMMHBIX CpEACTBaxX sl pa3pabOTKH KOMIIBIOTEPHBIX
MIPE3CHTALUH.

45. IlporpamMmmuble  cpenctBa — mnpeseHtanmii.  [lonsitue o mporpammax

IIPE3EHTAaMOHHON rpadukmu. Kpartkas XapaKTepucTuKa porpaMm
pEe3eHTALIMOHHON TpadUKH.
46. IIporpaMMHbIE CpencTBa IIpE3eHTalUN. HuTepdeiic IIpOrpaMm

npe3eHTAlMOHHOM rpaduku. PaboTa ¢ MEHIO U MaHENIMU HHCTPYMEHTOB, padoTa ¢
JNAJIOTOBBIMA OKHAMU.

47. IIporpaMMHbI€ CpeACTBA Mpe3eHTAMI. TeXHOIOrus CO3/IaHusI KOMIIbIOTEPHOM
npe3eHTanuu. Pabora ¢ MakeTamu ciaifioB u mabioHaMu oQOpMIICHUS CIAI0B.
BHenpenue TEKCTOBBIX OJIOKOB M TrpadUyecKuX dJEMEHTOB B  ClaNbI
KOMIIBIOTEPHOU MPE3EHTALINH.

48. [IporpaMMHbIE€ CpeACTBa mMpe3eHTauuil. MylbTUMEAUNHBIE BO3MOKHOCTH
IporpamMm Mpe3eHTAUOHHON rPapUKH.

49. IIporpammMHubie cpenctBa mnpe3eHTauuii. OTnaaka NOpe3eHTaluu, HacTpoMKa
aHUMAIMOHHBIX 3(pdekToB u 3PpdekroB cmeHbl crhaiinoB. Iloaroroska
KOMIIBIOTEPHOU MPE3EHTALNN K €€ JEMOHCTPALUH.

50.Ilonatue O COBpeMEHHBIX HH(DOPMALMOHHBIX  TEXHOJOTHSX. Bumisl
COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJOTHI U UX KpaTKasi XapaKTepUCTHKA.

51. Ilonatue o MynbTUMEIUA TEXHONOTHIX. MynbTUMeNa Kak BU HH(GOpMALIUH,
TEXHUYECKUN KOMIUIEKC Y ITPOTPAMMHBIN KOMILIEKC.



