MMHHHMCTEPCTBO OBPA30BAHHA M HAYKH
JYTAHCKOW HAPOIHOM PECITYBJIMKH

I'OCYJAPCTBEHHOE OBPA30BATEJBHOE YYPEXKJIEHAE
BBICIIEI'O OBPA3OBAHHSI
JIVTAHCKOM HAPOJIHOI PECITYBJIUKH
«I¥TAHCKHI N'OCYJIAPCTBEHHBIH IEJATOIHYECKHI YHUBEPCHUTET»
(I'OY BO JIHP «ITTIY»)

HHCTHTYT HCTOPHH, MEMYHAPOIHBIX OTHOIIEHHH i COLMATEHO-TIOTHTHYECKHX
HayK
Kadeapa noxyMeHTOBEIeHHA H apXHBOBEICHHUSA

YTBEPKIIAIO
Tupexrop MUIMOCITH

i &g larionekas CLA.
«I» e ns ;'.rff 2027 r.

PABOYASI ITIPOTPAMMA YYEBHOI TUCHUTLIAHBI

JokymeHnToBeeHne B NpodecCHOHANBHOH 1esITeIbHOCTH NeAarora

[To wnampasnennto mnoarotoBku 44.03.04 IlIpodeccuonansnoe obyuenne (no
OTpacisiM)

IMpodune noaroropkn — KoHcTpyupoBaHue, MOIETUPOBAHME W TEXHOJIOTHS
HIBEHHEIX U3 Iui

Ksanudukauns senryckanka — 6akanasp
Dopma o0ydeHns — o4Has, 3809HaAA

Kypc — OO - 2 kypc (4 cemectp), 300 — 1 kype (3 tpumecTp)

Jlyranck, 2022



PaGouyas mnporpamma y4deOHOH aucUMIUIIHHBI  «JIOKyMEHTOBEICHHE B
npo(ecCHOHANBHON eATeNBHOCTH [eJarora» SBISETCS UacThiO OCHOBHOM
00pa3oBaTebHOM POrpamMMBbl [UIs MOJArOTOBKM OaxanaBpoB 10 HalpaBlIEeHHIO
44.03.04 Tlpodeccuonansroe obyuenue (10 OTpacisM) O4HOM M 3a04HON (GOpM
o0y4eHus.

CocraBiena Ha  ocHoBaHuu  PeaepanbHOr0  TOCYAapCTBEHHOIO
00pa3oBaTeNpHOro CTaHgapra Beicliero obpazoBaHus — OakalaBpuar Mo
HanpaBIenHnio noarorosky 44.03.04 INpodeccnonansHoe obyueHue (110 OTpacisiM)
O4YHOM M 3a04HOM (opm 0Oy4eHHs, YTBEPKACHHOTO mNpukazoM MHHHCTEPCTBA
o6pasosanus U Hayku Poccuiickoii @enepauuu ot 22 despans 2018 r. Ne 124,

COCTABMUTE]Ib:
KaHM. Tel. HayK, MOLEHT Kadenpsl JOKyMEHTOBEAECHHS W apXHBOBEICHMA
'OV BO JIHP «JITTIV» [opbymauu MpuHa AnexcaHIpoBHa

PaGoyas mporpamma yTBepIK/IeHa Ha 3ace/aHuy Kaeapsl JOKYMEHTOBEeHHUS!
1 APXHBOBE/ICHHS
: 20.2/r., npotokon Ne 7,

«Lf»
0/

W.o. 3aBejyrowiero kadeapoit i "f{"fyg A Vasuenxo F0.B.

OJIOGPEHA na 3acemanuu yueOGHO-MeToAMYecKoH komuccHu HMuctuTyTa
HACTOPHHU, MENIYHAPOAHBIX OTHOLIEHHH U COMMATBHO-TIOJMTHYECKHX HAYK

Z.

«IE» gieeresz 20 /1., npotokon Ne

Ilpencenarens Axnnmena M.I1.
COI''TACOBAHO:

H.o. 3aBenyromiero y4e0GH0-MeTOTHUECKUM OTAEIOM

7
/ Casenkos B.B.

«_» 20 r



CTpykTypa u cofep:kaHue Y4eOHOM TUCHUIIINHBI

1. Heau u 3axa4m y4eOHON TUCIHUTIIHHBI

Hemn wu3ydeHus y4uyeOHOM JUCHUIUIMHBI: OOECHEYUTh OOyJarONIUXCs
TEOPETUYECKUMHU 3HAHUSAMH O CBOMCTBaX, NMpHU3HAKaX, (YHKIUSAX, CTPYKType H
MHOTr0o0Opa3uM JOKYMEHTOB, UX KiIaccupuKallid, METoJaX | Crocobax
JIOKYMEHTHUPOBAHUS, 03HAKOMUTh CTYJEHTOB C IIPOIIECCOM CO3/1aHMs, 00pabOTKH,
XpaHEHHWs] W UCIOJIb30BaHUS JIOKYMEHTOB B CBO€H mpodecCHoHATbHON
NEeATEeTLHOCTH; C(OPMHUPOBATH HABBIKM COCTABJICHUS W O(DOPMIICHHS Pa3THMYHBIX
BUJIOB JIOKYMEHTOB.

3agaun JUCHMILIMHBL: MMO3HAKOMHTL C OCHOBHBIMHU IIOHATHSIMH B 00JIacTH
JIOKyMEHTOBE/ICHHS; OCBOUTh METOJBI U CIIOCOOBI TOKYMEHTHPOBAHUS; M3yUUThH
CTPYKTYPY JAOKYMEHTa U HOPMATHMBHBIE TPEOOBaHUS K O(DOPMIICHHIO PEKBHU3UTOB
JIOKYMEHTOB; c(hOPMHUPOBATH OCHOBHBIE MPAKTUYECKUE HABBIKK, HEOOXOUMBIE TSI
COCTaBJICHHS M O(pOPMIICHHS Pa3IMYHbBIX BUOB JOKYMEHTOB.

2. MecTto nucuuiuiaHbl B cTpykrype OIIOIT

VYyebnas aucuuiuimHa — «JlokyMeHTOBeneHHe B IpodeccroHaIbHOM
NEATEIbHOCTH TMEAarora» OTHOCUTCS K 4YacTh Y4eOHOro IuiaHa, GopMupyemoi
yYaCTHUKaMU  00pa30BaTENIbHbIX OTHOUIEHUH, MOATOTOBKM CTYAEHTOB IO
HamnpasieHuto 44.00.00 IIpodeccrnonansHoe oOydenue (mo otpacisim). [Ipodurs —
KoncTpynpoBanue, MOAEIMPOBAHUE M TEXHOJOTHS IIBEWHBIX u3aenuid. MHaekc
nucuumnael b1.B.11.

HeoOxogumMbpiMu ~ yCITOBUSIMH ~ JIJIE  OCBOEHHUS YYEOHOW JIUCIIUTLUIAHBI
SIBJISIIOTCS: 3HAHWUS OCHOBHBIX TPEJCTABICHWNW O JOKYMEHTE, BHJaX W THUIAX
JIOKyMEHTOB, JOKYMEHTHOM IOTOKE W 3aKOHOMEPHOCTSX €ro pPa3BUTHS; YMEHUS
00001IeHNsT y4eOHOro Marepuajia U JIOTHYECKOTO  M3JIOKEHUsS ydeOHOMU
uHpopMaruu.

ConepxaHue  TUCUMIUIMHBI  SIBJSIETCS  JIOTUYECKUM  MPOJIOJKEHHUEM
conaepxanust qucuuiuing «Mcropusi», «Pycckuii sI3bIK U KyJbTypa peur» U CIYKUT
OCHOBOW [JIsi JTaJbHEHIIEro U3y4yeHUs T'YMaHUTAPHBIX TUCUMILUIMH BapUaTUBHOU
YacTH Y4eOHOrO IJIaHa.

3. TpeOoBaHus K pe3yJibTaTaM OCBOCHHs COAEPKAHUSA AU CHUILIHHBI

CryzneHTsl, 3aBepLIMBLIME HM3Y4YEHUE IUCLHUILIMHBI «J[OKyMEHTOBEICHUE B
po(heCcCUOHATIBHOM NeATENbHOCTH ME€JAroray JI0JKHBI:

3HATh TEOPETHYECKUE OCHOBBI JOKYMEHTOBEICHMS, €r0 TEPMHUHOJIOTHIO U
3a/layM; CBOMCTBA, (DyHKUMHM M MpPU3HAKU JOKYMEHTa; CIIOCOOBI U CpEAcTBa
JOKYMEHTUPOBAHHUSA;  KJIaCCU(PUKAIMIO  BHJIOB  JIOKyMEHTOB;  CTPYKTYpPY
JOKYMEHTOB ¥ HOPMATHUBHBIE TPEOOBAHHUS K UX COCTaBJICHUIO U O(OPMIICHHUIO.

YMETb COCTaBIATh U OPOPMIITH JTOKYMEHTHI IO OCHOBHBIM BHJAM CBOEU
npo(hecCHOHANBHON  NIeATEIbHOCTH B COOTBETCTBUM C  YCTaHOBJIEHHBIMU
TpeOOBaHUSIMU, B TOM YKCJIE UCTIONB3Ys MH()OPMALIMOHHBIE TEXHOJIOTHH;

BJIQJIETh HABBIKAMU COCTaBICHUS M OG(OPMIICHUS pPA3NUYHBIX BHUIOB
JOKYMEHTOB TPAJULIMOHHBIM CIIOCOOOM U B AJIEKTPOHHOM BUJIE.



[lepeunciieHHble  pe3yibTaThl  OOY4YEHUS  SBISIOTCS  OCHOBOM  JJIst
dbopmupoBaHusl psAna KoMMOeTeHUUH (6 coomeemcmeuu ¢ DedepaivHbim
20Cy0apCmeeHHbIM  00pa3068AMENbHLIM CIMAHOAPMOM  8bICUIe20 00pPA308aHUL —
baxanaspuam no Hanpasienutro noocomoexku 44.00.00 Ilpogheccuonanvroe
obyuenue (no ompaciim) u mpebosanuimu xk pesyromamam oceoenusi OIOII).

OO1IEeKyJIbTYPHBIX KOMIIETEHIIUHA:

OIIK-1 — cnoco0eH ocylecTBIsATh MPOPECCHOHANIBHYIO NESITEbHOCTh B
COOTBETCTBUM C HOPMATHBHBIMH TPABOBBIMHU aKTamMu B cepe oOpa3oBaHus U
HOpMaM# MPOheCCUOHATHHOU dTUKH;

OIIK-2 — cmocobeH ydwacTBOBaTb B  pa3pabOTKe OCHOBHBIX U
JOTIOJTHUTENBHBIX 00pPa30BaTEIBHBIX MPOTPAMM, pa3padaThIBaTh OTIACIHHBIC HX
KOMIIOHEHTHI (B TOM  dYHCI€ C  HCHOJb30BaHWEM  HH()OpPMAIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTHI).

4. CTpyKTYypAa U coeprKaHue Y4eOHOM T CIUTIIMHbI

4.1. O0bem y4eOHOI TUCUMIITIMHBI U BU/IbI Y4e0HO#i padoThl

O0bem yacos (3a4. ej.)

Buj yueOHol paGoThI Ounas 3aounas
¢opma ¢opma
Oomas yuedHasi HAarpy3Ka (Bcero) 72 (2 3a4. en.) 72 (2 3a4. en.)
Oo0s13aTesbHAsI ayIUTOPHAsl yueOHasi HAarpy3Ka (Bcero) B 28 8

TOM 4HCJTIe:
Jlexniun 6 2
CeMuHApCKHUE 3aHATHUS - -

[IpaxkTrueckue 3aHATHSI 22 6
JlabopaTopHbie pabOTHI - -
KoHTponbHEIE paboThHI - -
KypcoBas paboTa (KypcoBoi IPOEKT) - -

KonTpons 4 4
CamocTosiTeIbHAasi padoTa CTyJAeHTa (BCEro 4acoB) 40 60
Qdopma aTTecTaluu 3a4eT 3a4eT

4.2. Conep:xxaHue pa3aesioB IMCHUIIINHBI

Tema 1. JIOKyMeHT U ci0cO0BI JOKYMEHTHPOBAHUA

[TonsiTue «1oKymMeHT» u ero ¢pyHkiuu. CBONCTBA U MPU3HAKU JTOKYMEHTOB.
Crioco0bl 1 cpeacTBa JOKyMeHTHpoBanus. Kinaccudukarms JOKyMEHTOB U CUCTEM
JOKYMEHTALUH.

Tema 2.
JAeJIONPON3BO/CTBA

3aKkoHOJIaTEIbHBIE AaKThl M TOCYAApCTBEHHbIE CTAaHAAPTHl B 00JacTH
JOKYMEHTUPOBAHMS  YNPABIEHYECKONW JesATeabHOCTH. HopMaTuBHO-IIpaBOBBIE
aKThl 1 METOJUYECKUE TOKYMEHThI OpTraHOB UCIOJHUTENBHON BiIacTH. JIOKaJIbHbBIE
HOPMATHUBHBIE aKThl OPTraHU3ALMK B 00JaCTH JIETOMPOU3BO/ICTBA.

Tema 3. PekBU3UTBI JOKYMEHTOB

HopmaTtuBHoO-MeTO MY eCKAs 0a3a COBPEMEHHOT0



[ToHsiTHE «PEKBU3HUT JOKyMEHTa». [I0CTOSIHHBIE U IEPEMEHHBIE PEKBU3UTHI.
ITpaBuia oQopmieHHs pEKBU3UTOB JOKYMEHTa. l'ocynapcTBeHHbI repO.
Ombniema. ToBapHbli 3HaK (3HaK oOchyxuBanus). Koxa GopMbl JOoKyMeHTa.
HanMeHoBaHMe opraHu3anyy — aBTOpa JOKyMeHTa. HaumeHoBaHue CTpyKTypHOIO
NOJIpa3JeNIeHusl — aBTOpa JNOKyMeHTa. HanMeHoBaHMe NOHKHOCTH JMIA — aBTOpA
nokyMmeHTta. CrpaBouHble JaHHble 00 opraHuzauuud. HaummeHoBaHue Buza
nokymeHTa. Jlata noxkymeHnTa. Perucrpanuonssiii Homep nokyMeHTa. Ccbulka Ha
PErHCTPALMOHHBIM HOMEP U JaTy MNOCTYIUBILIErO JOKYMEHTa. MeCTO COCTaBIICHUS
(u3manus) nokymenta. ['pu¢ orpanmueHus noctyna kK 1oKymeHty. Aapecart. ['pud
YTBEPKJICHHUSI JTOKYMEHTA. 3arojioBOK K TeKCTy. Tekct gokymeHTta. OTMeTKa O
npunoxkenuu. ['pud cormacoBanust nokymenra. Buza. Ilogmumcs. Otmerka 00
anekTpoHHOH noamnucu. [leyars. OTmeTka 06 ucnomanurene. OTMeTKa 0 3aBEpeHUU
koruu. OTMETKa O NOCTYIUIEHUHU JTOKyMeHTa. Pe3omonus. OTMETKa O KOHTPOJIE U
OTMETKA O HANPABJICHUU JOKYMEHTA B JIEJIO.

Tema 4. O0mue npaBusa coctaBjieHusi 1 0popMIIeHUsS TOKYMEHTOB

Crunp  noxkymeHTOB.  OcoOeHHOCTH — O(QUIMAIBHO-IEIOBOTO  CTHJIA
NoKyMeHTa. OOIIENpUHATBIE CTUJIEBBIE O0OpPOTHI. YNOTpPEOJEHUE MPOIUCHBIX U
CTpouHbIX OykB. JlomycTumble M Hambojee yHoTpeOJIseMble COKpAIIECHUS.
TpeboBanusi kK OQOPMIIEHHIO PEKBU3UTOB JOKYMEHTOB. BJIaHKM JOKyMEHTOB U
HOPSZIOK UX O(pOpMIIEHUSI.

Tema S. Ilopsinok cocraBjaeHUss U O(OPMIICHUS OPraHM3aIlUOHHO-
NPaBOBbIX JOKYMEHTOB

OpraHn3aMOHHO-IIPAaBOBbIE JOKYMEHTBI OpraHU3alliy, UX LENH U 3a0a4d
co3ganus. JIOKyMEHTBI, pEeryJupymollue JESITebHOCTh OpraHu3aluud U
CTPYKTYPHOTO mojapasaeneHus. [[OKyMEHThl, peryaupyronme AesTeNbHOCTb
COTPYIHHUKOB. YCTaB, pojib yCTaBa B AesATeNbHOCTH opraHuzanuu. [lonoxenue 00
OpraHu3alyM, MOJOKEHHE O CTPYKTYPHBIX mojpasaencHusax. Jorosop. Tpynosoe
cornamienue. llItatHoe pacniucanue U JOHKHOCTHBIE MHCTPYKIIMH.

Tema 6. Ilopsizok cocraBjeHuss U 0(QOpPMIIEHUS PACTOPSAUTETbHBIX
AOKYMEHTOB

Ilenn u 3amaum W30aHUA PACHOPSAAUTEIBHBIX JTOKYMEHTOB. J[OKYMEHTHI,
U3/1aBacMble Ha OCHOBE KOJUICTHMAIBHOIO NPUHATHA pelieHus. [loctaHOBIEHHS U
pemieHus. JIOKyMEHTBI, H34aBAa€Mble HAa OCHOBE CIMHOJIMYHOIO IPUHATHS
pemienus. Ilpuka3 1Mo OCHOBHOM JESITENIBHOCTM M BBINMCKA W3 IpPUKa3a IO
OCHOBHOM AesATenbHOCTU. Pacniopsikenue. [IpoToOKoIT 1 BBIMMCKA U3 TPOTOKOJIA.

Tema 7. IIpaBuia cocTaBjIeHHs CHPAaBOYHO-MH(OPMALMOHHBIX
AOKYMEHTOB

CnyxeOHble TOKYMEHTBHI, oOOecneuMBarolne HHPOPMAIMOHHBIM 00MeH
MEXAY CTPYKTYPHBIMH NOJIpa3ieieHusIMU U opranuzanusmu. CrpaBku. OCHOBHbIE
PEKBU3UTHI CIIpaBOK. AKThl M TpeOoBaHMs K HUX odopmieHuo. JloknanHble U
oOBsicHUTENbHbIE 3anmUCKU. (OCHOBHBIE TpEOOBAHHMA K COCTABICHUIO U
opopmieHno AenoBbIX nuceM. OcoOeHHOCTHM OQOpPMIIEHHS JIOKYMEHTOB
IIEPENABAEMBIX I10 DJIEKTPOHHOM ITOYTE.



4.3. Jleknun

Ne Ha3zBaHue TeMbl Oo0nem yacoB
n/n Ounas 3aouHasn
dopma dopma
4 cemectp / 3 TpuUMeCTp
1 JIOKyMEHT M CTIOCOOBI TOKYMEHTHPOBAHUS
) HopmaTtuBHO-MeTOmMueckass 0aza  COBPEMEHHOTO )
JIEJIONPOU3BOJICTBA
3 PexBU3HUTHI TOKYMEHTOB
4 OOme mpaBwiia COCTaBJICHUS U O(GOPMIICHUS
JIOKYMEHTOB
5 [Mopsimox COCTaBIICHUS u oopmiieHus 2
OpraHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB 2
6 [Topsimox COCTaBJICHHUA H odopmeHus
pPacCOpSANTENHHBIX JOKYMEHTOB )
7 [TpaBuna COCTaBJICHUSA CIIPaBOYHO-
MH(OPMAIIMOHHBIX TOKYMEHTOB
Hroro: 6 2

4.4. IlpakTHyeckue / CeMMHAPCKHUE 3aHATHS

Ne ni/m Ha3Banue Tembl O0beM yacoB
Ounas 3aouHnas
dopma dopma

4 cemectp / 3 TpuUMeCTp

1 JIOKyMEHT ¥ cTioCOOBI JOKYMEHTHPOBAHUS 2

) HopMartuBHO-MeTOIMuecKass 0a3a COBPEMEHHOTO )
JIEJIONPOU3BOJICTBA 2

3 PexBU3UTEI TOKYMEHTOB 4

4 O6mme mpaBuia CcOCTaBlIeHUS U O(DOPMIICHHS )
JIOKYMEHTOB

5 [opsox COCTaBJICHUS u oopmiieHus 4
OpraHU3aIlMOHHO-IIPABOBBIX JOKYMEHTOB )

6 [ops ok COCTaBJICHUS u oopmiieHus 4
pacropsIIUTENbHBIX IOKYMEHTOB

7 [TpaBuna COCTaBJICHUS CIIPaBOYHO- 4 )
MH(OPMALIMOHHBIX TOKYMEHTOB

Hroro: 22 6

4.5. JJabopaTopHble padoThI
Y4eOHBIM IJIAHOM HE MPETyCMOTPEHBI.

4.6. CamocTosiTesibHasi pad0Ta CTYIeHTOB

Ne ni/m Ha3Banue TeMbl Buna camocrositesqibHOM O0beM yacoB
padoThbI Ounas 3aouHas
¢popma ¢opma
4 cemectp / 3 TpUMECTp
JIoKyMeHT u [Toaroroska k
1 CHOCOObI MIPAKTUYECKOMY 3aHATHUIO U 4 3
JOKYMEHTUPOBAHUS | BBIMOJIHEHUE MPAKTHUECKUX
3aIaHui




HopMmartuBHo- IToxroroBka K
) MeToaudecKas 6a3a | MPaKTHYECKOMY 3aHSTHIO 4 2
COBPEMEHHOTO BBITIOJIHEHUE MPAKTUYECKUX
JEeJIONPOU3BOACTBA 3a/1aHuM
PexBusuTel IToxroroBka K
3 JIOKYMEHTOB MIPAKTUYECKOMY 3aHATHUIO U 7 2
BBITIOJIHEHUE MPAKTUYECKUX
3aJIaHui
OO6mwme nmpaBuia IToaroroska
4 COCTaBJICHHS U MIPAKTUYECKOMY 3aHATHUIO U 4 2
oopmIieHUs BBITIOJIHEHUE MPAKTUYECKUX
JIOKYMEHTOB 3a/1aHui
[Topsanok IToaroroBka K
COCTAaBJICHHS U MIPAKTUYECKOMY 3aHATHUIO U
5 oopmIieHUs BLIHOJIHVeHHe MPaKTUYECKUX 7 9
OpraHU3aIMOHHO- 3aJIaHHI
MPaBOBBIX
JIOKYMEHTOB
[Topsanmok IToaroroBka K
COCTAaBJICHHS U MIPAKTUYECKOMY 3aHATHUIO U
6 oopmIeHUs BBITIOJIHEHUE MPAKTUYECKUX 7 9
pacloOpsSIAUTENIbHBIX | 3aJlaHHA
JIOKYMEHTOB
[IpaBuna IToxroroBka Kk
COCTaBJICHUSA MPAKTUYECKOMY 3aHSTHUIO U
7 CIIPaBOYHO- BBITIOJIHEHUE ITPAKTUYECKUX 7 10
MH(pOpPMaIMOHHBIX 3aJaHuN
JIOKYMEHTOB
Hroro: 40 60
4.7. KypcoBbie padoThI

Y4eOHBIM IJIAHOM HE MPETyCMOTPEHBI.

5. MeToanueckoe odecredyeHue, 00pazoBaTeibHbIEe TEXHOJIOTUI

[IpenogaBanue AUCHUILIMHBI BEIETCS C MPUMEHEHHEM CJCAYIONIUX BUJIOB
00pa3oBaTeIbHBIX TEXHOJOTHI:

Hnghopmayuonnuvie MexXHOoI02ULL: HCIIOJIb30BaHHE AIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB MPH TMOJATOTOBKE K MPAKTUYECKUM 3aHATUSM. B
pamMKax JaHHOW  0OOpa3oBaTENbHOM  TEXHOJOTHMM  OCHOBHBIMH  (popmamu
OopraHm3anuy y4eOHOro mpolecca SBWIKWCH: BHU3yalW3allus, MPOEKTUPOBAHMUE,
MpEe3CHTaIUU.

Texnonozuu npobremHo2o oOyueHus: METOJ MPOOIEMHBIX 3aJaHUN, METO
ABPUCTUUECKOMN Oecebl.

HnmepaxmuesHvie mexnono2uu: MO3roBoM MTYypM, paboTa B MaJIbIX TPYyIIIaXx.
B pamkax pgaHHOW 00pa30BaTeNbHOM TEXHOJIOTMHM OCHOBHBIMH (hopMamu
OpraHM3aluy y4eOHOro TMpollecca SBWINCH: YIPAKHEHUS 110 ITPUMEHEHHIO
3HAHWUW, JOKJIAJbl CTYJIEHTOB, BBICTYIUICHUS Ha MPAKTUYECKUX 3aHATHSIX,
MOATOTOBKA CTYI€HTAMU COBMECTHBIX MPE3EHTAIINM.



ITomumo 9TOr0, IMpru U3y4CHUU AUCHUIIIMHBI HCIIOJB3YIOTCA TPAJUIMOHHBIC
METObI O6Y‘ICHI/I}I: JICKIMH, ITPAKTUYCCKHUC 3aHATHA.

6. @®OpMBbI KOHTPOJISI 0CBOCHUS YUeOHOM M CIIUTIIUHbI.

Tekymias arrectanus CTYJEHTOB MPOU3BOAUTCS B AUCKPETHBIE BPEMEHHBIE
UHTEpBaJbl JIEKTOPOM U TpenojaBareiaeM(siMu), BEAYUIMMU NPaKTUYECKUE
3aHATHUS 10 TUCLUHUIUIMHE B CIEAYIOMUX hopmax:

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—y4acTHUE B IUCKYCCHUSAX;

—CaMOCTOSTEIIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPhI U €€ aHAJIU3;

—BBINOJHEHUE UHANBUIyaIbHBIX MPAKTUYECKUX 3aJJaHUI;

—~UChbMEHHbBIE OTBETHI HA KOHTPOJLHOU padoTe.

[IpoMexyTOUHBIA KOHTPOJb MO pe3yjbTaTaM OCBOCHUSI JUCHUILIUHbI
IPOXOJUT B (popme 3ayeTa.

Cucrema HakoIUIeHUs 0asioB MO BUAaM pabOT OTpaxkaeTcs B Tabiaule:

CucreMa oueHUBAHNS Y4eOHBIX JOCTHKEHU CTY/IEHTOB
04YHOM (popMBbI 00yUEHUS

Bun Texymieii yaeOHoi padoThI Koamecrso
0aJU10B
4 cemecTtp
PaboTa Ha NPaKTUYECKUX 3aHATUAX 55
KontponbHas padota 15
3auer 30
Hroro 3a cemecTp: 100
Bcero 3a rog 100

CucreMa oueHUBaHUSA Y4eOHBIX JOCTHKEHUI CTYyICHTOB
3a04HOi (popmMbI 00yUeHUsI

Buna rtekymieit yae0Hoil padoThI Koawuecrso
0aJ1J10B
3 TpUMeECTp
PaboTa Ha NPaKTUYECKUX 3aHATUAX 15
PaboTa Ha IPaKTUYECKUX 3aHATUAX 30
KontponbHas padora 15
3auer 40
Uroro 3a TpumecTp: 85
Bcero 3a rog 100

HakonuteanHasa cucremMa oueHuBanuda mo 100-0anabHoi mikaJse

Yerbipex- 100- BykBeHHas 1IKaJIa, COOTBETCTBYIOIIAS Cucrema
OaJIbHAs OaJIbHAas 100-0ansbHOM mIKaJTE OLICHUBAHUS
cucremMa HKaJja 3avyera
OLICHHBAHUS
JK3aMeHa




OTJINYHO

90-100

A — ONIMYHO —  TEOPETHUECKOE
coJiepKaHue Kypca OCBOCHO MOJHOCTHIO,
oe3 po0eIoB; HEOOXOaUMBIE
NPAKTUYECKHE  HABBIKM  pabOTHl  C
OCBOEHHBIM MaTepuaIoM
c(OpMHUPOBAHBI; BCE MPEIYCMOTPECHHBIE
porpamMmoit oOy4eHUs y4eOHbIE
3a/laHdsl  BBIMIOJIHEHBI, Ka4eCTBO WX
BBITIOJTHEHHSI OLIEHEHO YHCIOM OaioB,
OJU3KUM K MAaKCUMAJIbHOMY

Xoporio

83-89

B — oyeHb XOpOmIO — TEOPETHUECKOE
CoJlep’KaHue Kypca OCBOEHO IMOJHOCTBIO,
oe3 po0eIoB; HEOOXOaUMBIE
NPAKTUYECKUE  HABBIKM  pabOTHl  C
OCBOCHHBIM MaTe€pHAJIOM B OCHOBHOM
c(OpMHUPOBAHBI; BCE MPEIyCMOTPECHHBIE
porpamMmoit oOy4eHus y4eOHbIE
3aJaHUA BBIINIOJIHCHBI, KayeCTBO
BBIIIOJIHEHHMST ~ OOJIBIIMHCTBA W3 HUX
OI[CHEHO YHCIIOM 0OajioB, OJIHU3KUM
K MaKCHMaJIbHOMY

Xoporo

75-82

C — XxXopomo —  TEOPETHYECKOE
coJiep’kaHue Kypca OCBOCHO MOJIHOCTHIO;
HEKOTOpblE  MPAKTHUYECKHUE  HABBIKU
paboThl  C OCBOGHHBIM  MaTepuaioM
c(OpMHUPOBAHBI HEAOCTATOYHO; BCE
peyCMOTPEHHbIE pOrpaMMoit
oOydeHust yaeOHbIC 3a/IaHUS BBHITIOTHEHBI,
Ka4yeCTBO BBIMOJIHEHUS HU OJHOTO U3 HUX
HE OILIECHEHO MHHHUMAJIbHBIM YHUCJIOM
0a/IoB, HEKOTOpble BUABI  3aJlaHUMN
BBITIOJTHEHBI C OITHOKaMU

Y nosneTBo-
pHUTEIBLHO

63-74

D - YAOBJIETBOPUTEIBLHO -
TEOPETUYECKOE cojiepKaHue
JTUCIUTUTMHBL  OCBOCHO YaCTUYHO, HO
npoOensl  HEe HOCAT — CYIIECTBEHHOTO
XapakTepa; HeoOXOAUMBbIC MTPAKTHUECKHUE
HaBBIKH paboThI C OCBOEGHHBIM
MaTepHaIoM B OCHOBHOM
c(hOpMHUPOBAHEI; OOJBIIMHCTBO
PEIyCMOTPEHHBIX MIPOTPaMMOiA
o0y4yeHHs Y4eOHBIX 3a/IaHHI BBIIIOJIHEHO,
HEKOTOpPbIC W3 BBIOJHEHHBIX 3a/IaHUH,
COJIepKaT OITNOKHU

Y nosneTBo-
pHUTEIBLHO

50-62

E — mocpeacTBEHHO — TEOPETHYECKOe
COZICp)KaHHE Kypca OCBOSHO YacTUYHO;
HEKOTOpBIE  MPAKTHYECKHE  HaBBIKU
paboTbl  He CPOpPMHUPOBAHBI,  MHOTHUE

peyCMOTPEHHBIC POTPaMMOiA
oOydeHus yueOHbIe 3a/1aHus
HE BBITIOJTHCHBI 00 Ka4ecTBO

BBITTIOJTHCHHA HCKOTOPBIX M3 HUX OLHCHCHO

3auteHo




YHCIIOM 0amos, OMU3KUM K
MUHUMAIBHOMY
Heynosnerso- 2149 FX - HEYZOBJIETBOPUTEIBHO -
pHUTENBHO TEOPETUYECKOe  COJAEpKAHHE  Kypca
OCBOGHO  YacTUYHO;  HEOOXOAMMBbIE
MPAKTUICCKHE HABBIKH paboTsI
He c(hOPMHUPOBAHBI; OOJILIITUHCTBO
MPEyCMOTPEHHBIX MPOrpaMMoit
o0yJeHus y4eOHBIX 3aJIaHAN
HE BBITIOJTHECHO hivs (oo} KauecTBO
UX BBIIIOJHEHUS OILICHEHO YHCIIOM
6a/u10B, OJIM3KUM K MUHUMAJILHOMY; MIPH
JNOIIOJHUTEIbHON CaMOCTOSTEILHOU
paboTre  Ham  MaTepuaioM  Kypca
BO3MOXKHO MOBBILLICHHE KauecTBa
BBITIOJTHEHMS YYEOHBIX 3aJaHUI
Heynosnerso- 0-20 F - HEYZOBJIETBOPUTEIBHO -
PUTEIBHO TEOPETUYECKOE  COJAEpKAHHE  Kypca
HE OCBOCHO; HEOOXOIMMBIC He 3auteno
MPAKTUIECKHE HABBIKH paboTsI
HE CPOPMUPOBAHBI; BCE BBIMOJIHEHHbBIE
yueOHble 3aZlaHdsl COZAep)KaT TpyoOble

OIIIHOKH, IIOTIOJIHUTEbHAS
CaMOCTOSITEIbHAS pabota HaJ
MaTepruaIoM Kypca HE TIPUBEJICT

K KaKOMY-JIN0O 3HAYMMOMY IOBBILIICHUIO
Ka4yecTBa BBIIOJHEHMs y4EOHBIX 3aaHUI

7. Y4eOHO-MeTOAuYeCKOe M IPOrPpaMMHO-MH(OPMALIMOHHOE o0ecneueHne
AUCHUNIMHBI

a) OCHOBHAs JIUTepaTypa:

1. I'punbepr A.C. JlIokyMEeHTAIlMOHHOE OOECIICYeHHE YIIPABIEHUS @ YUYCOHUK
/ A.C. I'punbepr, H.H. I'op6aues, O.A. Myxamermmaa. — M. : FOnutu, 2015. —
391 c. — Pexum nocryma: http://biblioclub.ru/index.php?page=book&id=115031.

2. Kynsies H.H. JloxymenTtoBenenue : yueonuk / H.H. Kynses, J[.H. Ypainos,
A.I'. ®abpuunos ; nox pen. npod. H.H. Kynsiea. — M. : Jloroc, 2017. — 352 c.
(HoBas yauBepcutetrckas 6udmmoreka). — 9bC «KoHCymbTaHT cTyeHTay : [caiT].
— Pexum JOCTyTA! https://www.studentlibrary.ru/book/ISBN
9785987043295 .html.

3. JlappkoB H.C. [HokxymentoBeaenue : ydeOnuk / H.C. JlappkoB. — M.
[Ipocnekr, 2016. — 416 c. — ObC «KOHCyNbTaHT CTyleHTa» : [calT]. — Pexum
noctyna:https://www.studentlibrary.ru/ book/ISBN9785392193295.html.

0) TONOTHUTEIbHAS JTUTEepaTypa:

1. [lpaBusia opraHuzanuu JEIONPOU3BOICTBA, KOMIUIEKTOBAHUS, XPaHEHUS,
ydyeTa M UCIOJIb30BaHUS JIOKYMEHTOB B TOCYAApCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIIpaBJICHUS, Ha MPEANPUATHIX, B YUPESKICHUSIX, OPraHU3AIUSIX
[OnexTpoHHBIl pecypc| : yTB. mocraHoBienneM Cosera MunnctpoB JIHP ot
21.03.2017 Ne 109/17. — Pexum JOCTYTIA:
https://sovminlnr.ru/akt/23.03.2017/109 _17.pdf.



2. Poroxxua M.IO. JlenoBwie MOKyMEHTHI B MpuUMepax u oOpasmax : co.
TUMOBBIX ToKyMeHTOB / M.IO. Poroxxun. — M. ; bepnun : Jlupexr-Menua, 2014. —
496 c¢. : wun. — Pexum goctyma: http:/biblioclub.ru/index.php?page=
book&id=253701.

3. TunoBast MHCTPYKLHUS MO JEJIONPOU3BOACTBY B UCIOJHUTEIbHBIX OpPraHax
rocynapctBeHHo Biactu Jlyranckoit Haponnoit PecnyOnmuku [DneKTpOHHBIN
pecypce] : ytB. noctanoBieHuem Coera Munuctpos JIHP ot 18.10.2016 Ne 562.
— Pesxxum noctyna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

4. TumoBass WHCTPYKIHMS TIO JIETOMPOU3BOJCTBY B 00pa30BaTEIbHBIX
opranu3anusix (yupexaeHusix), NoABEIOMCTBEHHbIX MUHUCTEPCTBY 00Opa3oBaHus
u Hayku Jlyranckoit Hapomuoit PecnyOmumku [DnexTpoHHBIH pecypc] : yTB.
npuka3oM M-Ba oOpazoBanus u Hayku JIHP ot 16.03.2018 Ne 229-O/1. — Pexxum
nocryna: https://minobr.su/docs/1699-prikaz-mon-Inr-229-o0d-ot-19032018.html.

B) HTEpHET-pecypcehl:

1. JIyranckasi pecnyOiauKaHcKas yHUBEpCalibHasi HaydHas OUOIMOTEKa UM.
M. I'opbkoro : [caiiT]. — Pesxum nocryna: http://lib-1g.com/.

2. Poccuiickast rocynapcTBeHHass OubimuoTeka : [calT]. — Pexxum moctyma:
https://www.rsl.ru/.

3. Hayunas Oubnuoreka I'OY BO JIHP «JIT'TIY» : [caiir]. — Pexum
noctyna: http://lib.Itsu.org/.

4. OBC «KoHCYNnbTaHT CTyJEHTa» [CalT]| : CTyJeHYecKas JJIEKTPOHHAs
oubmmoreka. — Pexxum moctyma: https://www.studentlibrary.ru/.

8. MarepuajbHO-TEXHUYECKOE O0eceYeHue QU CIUTITHHbI

OcBoeHME AMCUMILIMHBI MPEIIOIaraeT MCIONIb30BaHUE aKaJEeMHUYECKUX
ayJUTOPHil, COOTBETCTBYIOLINX JCHCTBYIOIIUM CAaHUTAPHBIM U IIPOTUBONOKAPHBIM
paBUJiaM U HOpMaM.

[Ipouee: pabouee MecTO mpemofaBaTelisi, OCHAIEHHOE KOMIIBIOTEPOM C
n0CTynoMm B MIHTepHeT.

AyIUTOpHOE OCHAIIeHHEe: JIeKIMOHHAs ayAuTopus, pabodee MeECTO
IpernoAaBaTesisi, OCHAIICHHOE KOMIBIOTEpOM, paboyre MecTa CTYJIEHTOB,
KaHLEJSIPCKOE OCHAIIEHHE Y4eOHOTo mpoIiiecca.

JIeKIIMOHHBIE  3aHATHS:  MYJbTUMEAUMHAS ~ AyAUTOPHS:  KOMIBIOTED
MyJbTUMEANA C MPUKIAAHBIM IPOTPAMMHBIM OCHAILEHUEM: MPOEKTOP, KOJIOHKH,
nporpaMma Jijisi IpocMOTpa BUAEO (ailyioB, cucTeMa BUJECOMOHTaXa, TEIEBU30D,
AJIEKTPOHHBIE MPE3EHTALUHU 110 TEMaM JIUCLUHUIUIMHBI.

[IpakTHueckue 3aHATHS: KOMIIBIOTEPHBIN KJIacC, MPE3EHTAMOHHAsI TEXHUKA.

[IpenogaBanue AUCUMILIMHBI MPEAYCMaTPUBAET AOCTYN OOy4aroluxcs K
AIEKTPOHHO-OMOIMOTEYHBIM CcUCTEMaM (JIEKTPOHHBIM  OUOJIMOTEKaM) U K
AIIEKTPOHHON HH(OPMALIMOHHO-00pa30BaTEeNIbHOM Cpelle YHUBEPCHUTETa, KOTopas
oOecrieyrBaeT BO3MOXKHOCTh JOCTyNma oOydaromuxcss K HHPOPMAIMOHHO-
KOMMYHUKAIIMOHHOU ceTH «HTEepHET”.



9. JIucT I1O0NMOJTHEHUH U U3MEeHEeHUI

n/n

Jara
BHECEHHS
H3MeHeHnd /
JIOTIOJTHEHU A

OcHoBaHue

Conepxanue
u3MeHenus /
TOMOJTHEHUS

JInua, moaTBep:RIa0UIHe
n3MeHeHue / 1onoJTHeHue

3aBenyromuit | JupexTop /

kadenpoit JeKaH
(Pamunus, (Pamunus,
UHUYUATBL, UHUYUATBL,

noonucy) noonucy)




