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1. TACITIOPT ®OHJA OIIEHOYHBIX CPEACTB

1.1. Ilepeyenb KoMneTeHI Ui, (POPMUPYEMBIX B MPOIEeCCE OCBOCHUSA OCHOBHOM
00pa3oBaTe/IbHOI MPOTrPAMMBI

[Ipotiecc ocBoeHUs TUCIUIUIMHBI HAIIPABJICH Ha OBJIAJICHUE CIIEIYIOUUMU
KOMITETEHIIUSIMHU:

YHUBEPCATIbHbIX KOMI’IQI’I’I@HL;MZZ:

VK-1 - CnocoOeH OCyHIeCTBISATh MOMCK, KPUTHUYECKUN aHAIU3 U CUHTE3
uH(pOpMaIUK, MPUMEHSITh CUCTEMHBIN MOAXO/ JIJISl PEIlICHUs MOCTaBJICHHBIX 3a/1a4

00wenpogeccuoHanbHbIX KOMnemeHyut:

OIIK-9 - CnocobeH TMOHMMATh MPUHIUIIBI PabOTBl  COBPEMEHHBIX
WH(OOPMAIIMOHHBIX TEXHOJOTUH W HCIOJNBb30BaTh WX A penieHus 3aaad
npodeccCuoHaNbHOM eI TeIbHOCTH

1.2. Dtanbl (opMUPOBAHUS KOMIIETEHIMII M CPeJACTBA OLEHUBAHWUS YPOBHA
UX C()OPMHUPOBAHHOCTH

Jransl popmupoBanusa komnereHuuin | KomnereHumnu KoHTpPOJILHO-01IeHOYHbIEe
cpeacTBa / cnocod
OlleHUBAHMS

VK-1, OIIK-9 Y CTHBIN 0npoc, TECTOBBIN
Tema 1. Undopmaruka, kak Hayka. KOHTPOJIb, BBITIOJTHEHUE
IIPaKTUYECKHX 33 TaHUN

VK-1, OIIK-9 Y CTHBIN 0npoc, TECTOBBIN
Tema 2. YcTpolicTBO KOMIIBIOTEPA. KOHTPOJIb, BBITIOJTHEHHE
MPAaKTUYECKUX 3aJaHUN

VK-1, OIIK-9 YCTHBIN ONpOC, TECTOBBIN
KOHTPOJIb, BBITIOJITHEHHE
NPaKTUYECKHX 33JIaHUM

Tewma 3. [IporpammHoe obOecrieueHne
KOMITBIOTEPOB.

VYK-1, OIIK-9 YCTHBIN 0npoc, TECTOBBIN
Tema 4. KomnbroTepHble ceTH. KOHTPOJIb, BBITIOJTHEHUE
MIPAaKTHYECKUX 3aJaHUN

VK-1, OIIK-9 [ToaroroBka MyJIbTUMEIUUHBIX
Tema 5. MynbTUMEUIHBIE TEXHOJIOTUH. MIPE3EHTALN, BBIITOJTHEHUE
IPAKTUYECKUX 3aJaHUN

VYK-1, OIIK-9 VY CTHBIN 0npoC, TECTOBBIN
KOHTPOJIb, BBITIOJTHEHUE
MIPAaKTUYECKUX 3aJaHUN

Tema 6. OcHOBBI HH(POPMALIMOHHOM
0€30I1aCHOCTH.

I YK-1, OIIK-9 3aueT (yCTHBIN)
POMEXYTOYHAS aTTECTAIIHS

1.3. Onucanne noxkaszareseil popMupoOBaHUS KOMIIETEH MM

Kon Ilianupyemblie pe3yabTaThbl 00y4eHus (II0Ka3aTeJn)
KOMIIeTeHIHi 3HATH yMeTh BJIA/IETh

VYK-1, OIIK-9 0a30BbIE ONPECIICHUS ¢ pexTUBHO OCHOBHBIMU
UH(OPMATUKH, UCII0JIb30BaTh METO/aMH,
OCHOBHBIE U COCTaBHBIE | BO3MOKHOCTH croco0amMu 1
CTPYKTYpPHI IaHHBIX, coBpeMeHHbIX DBM u CpelcTBaMu
HCITOJTh3YEMBIC B MIPOTPaMMHBIX CPEICTB MOJTYICHHUS,
KOMITbIOTEPHBIX JUISl pEeILICHUs PUKIIAHBIX | XpaHEHUs,




TEXHOJIOTHSIX;
COCTaB MPOrPaMMHOTO
obecnieuenns O9BM u
cdepbl ero NpuMeHEHUS;
OCHOBBI COBPEMEHHBIX
TEXHOJIOTHH cOopa,
00paboTKu 1
[PEJICTaBICHUS
uHpOpMaLnu;
Ha3Ha4YeHHE U
BO3MOXKHOCTH
CUCTEMHOI'0 U
MIPHUKJIATHOTO
POrPaMMHOTO
00eCIICUCHHS;
MIPUHIIMIIBI
UCIIOJIb30BaHUs CUCTEM
KOMIBIOTEPHOM
MaTEMaTHKH JIJIS
pelIeHus TPUKIATHBIX
3amad;

3aj1a4, BOSHUKAIOIINX B
nporiecce 00yueHus B By3e
U B Xoje Oymymeit
npodeCCuOHATBLHON
JeSITeTbHOCTH;
UCIIOJIb30BaTh
COBpPEMEHHBIE
nH(pOpMaIMOHHO-
KOMMYHHKAI[HOHHBIE
TEXHOJIOTUH (BKITIOYAs
MaKEeThl MPUKITATHBIX
POTPaMM, JIOKAIBHBIC U
riio0anbHbIe
KOMITBIOTEPHBIE CETH) IS
cbopa, 06paboTKu 1
aHanm3a uHpopMaumy;
NPUMEHSATH (PU3HUKO-
MaTeMaTHYECKUE METOIbI
JUTSL PEeUICHUS
NPaKTUYCCKUX 3a]1a4 C
MIOMOIIBIO CHCTEM

nepepadoTKu
nH(popManuu;
TEXHOJIOTUEN
CO3J]aHUsl HAy4HO-
TEXHUYECKON
JNOKYMEHTAlUU
pa3IM4YHON
HaBbIKaMU pabOTHI €
MPOrpaMMHBIMU
CpeacTBaMH O0ILEro
u
npodeccnoHanIbHOTO
Ha3HA4YCHMUS;
MIPaKTHYECKUMU
HaBbIKAMU
MIPUMEHEHHUS CUCTEM
KOMITBIOTEPHOU
MaTe€MaTHUKU;
YMEHHUEM pellaTh
MaTeMaTUYeCKUE U
busnueckue 3a1a9n

TEXHUYECKUE U KOMITbIOTEPHOU C UCIOJIb30BaHUEM
MPOTPAMMHBIE CPEACTBA | MATEMATHUKH; COBPEMEHHBIX
peanuzauuu UCII0JIb30BaTh KOMITbIOTEPHBIX
COBPEMEHHBIX BBICOKOIPOU3BOIUTEIIbHBIEC | TEXHOJIOTHM.
BBIYUCIIUTEIbHBIX BBIYMCIIUTEIIbHBIE CHCTEMBI
METO/IOB; 1 HAyKOEMKHE
MIPOTPAMMHBIE CPEACTBA | KOMIIBIOTEPHBIE
KOMIBIOTEPHON TpadUKH | TEXHOJIOTUH;
Y BU3yaJu3alyu Mpu 0hOpMIIATH OTYETHI U
MIPOBEICHUU PA3HBIX MPE3EHTALU C
BUJIOB yU4€OHBIX HCITOJIb30BaHUEM
3aHATUHN, pealu3yeMbIX B | IPOrPAMMHBIX CPEJICTB
yueOHOI 1 BHEyUYEeOHON | KOMIIbIOTEpHOU IpaduKy;
JIeATEIbHOCTH.
1.4. Kputepuu oneHMBaHMSI KOMIIETEHIMA Ha Ppa3HbIX JITanax HXx
(¢popMupoBanus
Bun texymeit yaeOHoi pabOTHI KonmuecTBo Ganos
3 cemecTp (4-5 TpuMecCTpHbI)
BrlnonHeHye u 3ammra npakTHYeCKUX paboT 70
3auer 30
Hroro 3a cemecTp: 100
HakonurteabHast cucteMa oneHuBanusa no 100-6aaabHoi mkaJse
Yeroipexodaii- 100- BbykBenHas mkasna, coorsercrayromas 100- Cucrema
JbHAsA O0aJIbHA 0aJIbHOM LIKaJIe OLlEeHUBAHMS
cucreMa s IKaJIa 3ayera
OLlCHUBAHMS
JK3aMeHa
OTan4HO 90-100 | A — OTJIMYHO — TEOPETUYECKOE COAEPKAHUE Kypca
OCBOEHO MOJHOCTHI0, 6€3 poOenos;
He0OXO0IUMbIEe MPAKTUUECKHUE HABBIKU PabOTHI C




OCBOCHHBIM MaTepuaioM c(hOpMUPOBAHBI; BCE
IPEIyCMOTPEHHBIE IPOrPAMMOM 00yUeHHs
yueOHbIe 3aJaHHsI BBIMIOJHEHBI, KAYeCTBO UX
BBINOJIHEHHSI OLIEHEHO YHMCIIOM 0aiioB, OJU3KUM K
MaKCHMaJIbHOMY

Xopomuio

83-89

B — 04YeHb XOPOIIIO — TEOPETUUECKOE COJIEPIKAHUE
Kypca OCBOCHO MOJTHOCTRIO, 0€3 TIPOoOeIoB;
HEOOXOIMMbIC MPAKTUIECKUE HABBIKU PAaOOTHI C
OCBOCHHBIM MAaTrc¢prajioM B OCHOBHOM
c(OpPMHUPOBAHBI; BCE MPEIYCMOTPCHHBIC
POrpaMMoii 00ydeHHs ydeOHbIC 3a1aHus
BBIMTOJIHEHbBI, KAYECTBO BBITOJHEHUS
OOJIBIIMHCTBA U3 HUX OI[CHEHO YMCIIOM OaJlJIOB,
OJIM3KHM K MAaKCUMAJIbHOMY

Xopowo

75-82

C — X0po1110 — TeOpeTHYEeCKoe coiepKaHne Kypca
OCBOCHO TOJTHOCTBIO; HEKOTOPBIC TPAKTHYECKHE
HaBBIKH Pa0OTHI C OCBOCHHBIM MaTepHAIIOM
c(hOopMHUPOBAHBI HEJOCTATOYHO; BCE
PEIyCMOTPEHHBIE IPOTPAMMO 00yUdEHHSI
yueOHBIC 3a/IaHHsI BBITIOJTHEHBI, KAYECTBO
BBITTOJIHEHHS HA OJTHOTO M3 HUX HE OLIEHEHO
MUHHMAJIbHBIM YUCIIOM 0aJUIOB, HEKOTOPHIC BHIbI
3aJJaHU BBITTOJIHEHBI C OINOKAMHU

Y 1oBIETBO-
pUTEIBHO

63-74

D — y10BneTBOPUTENBHO — TEOPETUUECKOE
coJiep’KaHue AUCLUILIIMHBI OCBOEHO YaCTUYHO, HO
po0esbl He HOCAT CYIIECTBEHHOI'O XapaKTepa;
HE00XO0IUMbIE TPAKTUUECKUE HABBIKU PA0OTHI

C OCBOEHHBIM MaTe€pHajIOM B OCHOBHOM
chopMupoBaHbl; OOJIBIIUHCTBO
IPEIYCMOTPEHHBIX IPOrpaMMOi 00y4YeHuUs
y4eOHBIX 3aJJaHUI BBIIIOJHEHO, HEKOTOPhIE

U3 BBINOJIHEHHBIX 33JJaHUH, CO/IepKaT OINUOKHU

Y noBsieTBo-
pUTEIBHO

50-62

E — mocpezncTBeHHO — TeOpeTHYecKoe
coJiep’kaHue Kypca OCBOGHO YaCTHYHO;
HCKOTOPBIC IMPAKTUYCCKHUE HABBIKU pa6OTI)I

He cOPMUPOBAHBI, MHOTHE TIPEyCMOTPEHHBIE
mporpamMmoit oOydeHus yueOHbIe 3a1aHUs

HE BBIMOJHEHBI IN0O KaYeCTBO BHITIOJTHEHHUS
HEKOTOPBIX M3 HUX OIICHEHO YHCIIOM 0aJlIOB,
OIM3KUM K MUHUMAIILHOMY

3auteHo

Heynosnerso-
pUTEIBHO

21-49

FX — Hey1oBIeTBOPUTENBEHO — TEOPETHUECKOE
coJIep’KaHue Kypca OCBOEHO YaCTHYHO;
HE0OXO0IUMbIE TPAKTHUECKHNE HABBIKU pabOThI
HEe COPMUPOBAHBI; OOJIBITHHCTBO
MIPEelyCMOTPEHHBIX [TPOrpaMMOil 00yUeHHs
y4eOHBIX 3aJJaHU HE BBINOJIHEHO JU00 KayecTBO
UX BBIIIOJIHEHUS OLIEHEHO YUCIIOM 0alioB,
OJM3KUM K MUHUMAJIBHOMY; TIPH
JIOTIOJTHUTEITLHOM CaMOCTOSATEIBHOM paboTe Hall
MaTepUaIoM Kypca BO3MOKHO IIOBBILIEHHE
KauyecTBa BBIIIOJIHEHUS YUYEOHbIX 3a/1aHUi

Heynosnerso-
PHUTEIBHO

0-20

F — HeyoBIIeTBOPUTENHHO — TEOPETUIECKOE
coJiepKaHne Kypca He OCBOCHO; HEOOXOTUMbIE
MPAKTUYECKHE HABBIKUA PaOOTHI

He c(hOPMUPOBAHBI; BCE BBINOJHEHHBIC YICOHBIC

He 3aureno




3aJlaHus coJepKaT IrpyobIe OIMOKH,
JIONIOJTHUTEIIbHASL CAMOCTOATENbHAS PaboTa Ha
MaTepHajoM Kypca He IpUBEJEeT K KaKoMY-JI100
3HAYMMOMY TTOBBIIICHHUIO KAYE€CTBA BHITOTHEHUS
y4eOHBIX 3aJJaHul

2. KOHTPOJIBHO-OIIEHOYHBIE CPE/ICTBA

2.1. OueHoYHbIE CPEaCTBA TEKYLIEro KOHTPOJIs (THIIOBBIE)
Bonpocsl 1J1s1 yCTHOI0 onpoca:

1. B dem 3akito4arOTCsi OCHOBHBbIE TPEOOBAHMS TEXHHUKH OE30MACHOCTH TIpU
BBITIOJIHEHUH JTAOOPaTOPHBIX paboT?

HazoBuTe 0OCHOBHBIE TEXHUYECKUE CPEACTBA MEPCOHATBHOTO KOMITbIOTEpa?
YKakuTe Mopsi0K BKIOYEHUS U BBIKIIFOUEHUS YCTPOMUCTB KOMITbIOTEpA?
Kakue tunsl knaBuatyp Bel 3Haete?

UYto takoe QWERTY ?

YerpoiicTBo ki1aBuaTypsl IBM-COBMECTUMBIX KOMITIBIOTEPOB?

VYKaxuTe Ha3HAYeHHE OCHOBHBIX KJIaBUII KJIABUATYpbl MEPCOHATBHBIX
KOMITBIOTEPOB?

8. Kakum oOpazom ocyiiecTBisgeTcs: paboTa ¢ KUPWUINIICH B KOMIIbIOTEpax?

9. UYro takoe cienoil meton nucekMa? B ueM cocTouT npodeccruoHanbHas padora
Ha KJIABHATYpPE MEPCOHAIBHOTO KOMIIbIOTEpPa?

10. B xaxoi1 nociie10BaTENbHOCTH JI0OJKHA U3y4aThCs KJIABHATYpa MEPCOHAIBHOTO
KOMITIbIOTEpa?

11. Kak mepeilTh B pexuM PyCCKOro (aHTIMKCKOro) mpudTa Ha KIaBHAType
KOMITIbIOTEpa?

12. Haznauenue nanenu 3aaay?

13. Kak BbI3BaTh Ha 3KpaH IJIABHOE CUCTEMHOE MEHI0? (OCHOBHBIE ITYHKTBI
IJIABHOTO CUCTEMHOT'O MEHIO.

14. Kakoii CMBICJ BIIOKEH B IOHATHUE Tanka?

15. KakoBo HazHaueHue nanku Mol KoMIbroTep?

16. B yem 3akmrouaercs Ha3HaueHUe nanku Kop3una?

1'7. Ha30BUTE OCHOBHBIE 3JIEMEHTHI OKHA ITPUIIOKEHHS.

18. Kakue BO3MOXXHOCTH MO JICUCTBUIO C OKHAMU Ha pabouem ctoiie Brl 3Haete?
19. HazoBuTte u3BectHbie BaM criocoObl 3ammycka NpuiioKeHUH.

20. 11 gyero ucnonb3yeTcs Jesas kiaBuina Meimn? [Ipasas knasuma?

21. Kak MoxHO co3naTh sipiiblk Ha Pabodem crome?

22. Yem oTIaMYaETCs CICHAIBHOE IEPETACKUBAHUE OT OOBIYHOTO?

23. Yro monumarot moja Oydpepom oomena? KakoBo ero HazHaueHue?

24. Tlosicaute oTinurie koMan1 Beipe3ats u Konnpoats.

25. C kako# uenpto co3aana nporpamma IIpoBoanuk?

26. CKoJIbKO CYHIECTBYET coco00B BXoza B porpammy [IpoBoaHuk?

277. Ilepeuncinte OCHOBHBIE AJIEMEHTHI OKHA MPOBOJHUK.

28. [Ins yero npeaHa3HaueHa MEKITaHENbHAs TpaHuia’?

29. Kakas wuHdopmanus BbiBoguTcs B CTpOKE COCTOSHUS MPOrPAMMBI
[IpoBoaHUK?

30. Kakoii aneMeHT (aiijioBOi CUCTEMbl HaXOAUTCS Ha JIEBOW MaHeIn?

Nk LD




31. C momo1bI0 Kakoro 3Hauka MOXKHO CBEpHYTh [[epeBo mamnok?

32. Jlyis yero npeaHa3HaYCHbI 3HAKK + U — TIpH paboTe ¢ AePEeBOM IMaIoK?

33. OnuimmTe MOpsiI0K CO3JaHUsI HOBOM MaIKH.

34. [lepeuncinure crocoObl yaaneHus: 00bEKTOB.

35. OnumuTe NOpsAIOK neperuMeHoBaHusi oObekTa. Kakoe mocnennee aeiicTBue
HAJI0 BBITIOJIHUTD MPHU OTIEPALIMU TIEPEUMEHOBAaHMS (paiiia Uiy nanku?

36. [lepeuncnure criocoObI KOMMUPOBAHUSI U TIEPEMEIIIEHUS 0OBEKTOB.

37. C kakoi uensto ucnonb3yercs kinaBuma CTRL npu BblaeneHUM Tpynimbl
O0OBEKTOB?

38. C kakoil uenpro ucnonb3yercs knasuma SHIFT npu BeieneHun rpynmbl
O00BEKTOB?

39. [lepeunciure (opmbel mpeacTaBieHus WHPOpMAMM HAa TPABOW IMAHEIH
[IpoBoaHUKA.

40. B yem oTanuue onepanuu KONMUPOBaHUs (METOIOM IepeTackuBaHusl) (aiiiaa Ha
JPYroM TUCK OT KOIMPOBAaHUS B APYTYIO IMAIKY TO XK€ AUCKa?

41. B yeMm oriuuue nepemelieHus Qailia Ha Ipyrol AUCK OT MEPEMELICHHUS B
JIPYTYIO MarKy TO XKe TUCKa?

42. Kakue cHUCTEMHBIE ONEPALMHM MOYKHO MPOBOAUTH IPH HMCIOJIb30BaHUHU IPABOU
KHOIIKW MbIIIN?

43. Uto nmoHuMaeTcs o apxuBanuen ¢panaos?

44. Kak BBIYMCIIUTH CTEIICHD CKATHSA?

45. Ilepeuncnure Ha3BaHUA HaUOOJIEE MOMYJIIPHBIX APXUBATOPOB?

46. Ilepeuncnure TUIbI (aiia apxXuBOB?

477. Kaxo# apX#B Ha3bIBalOT CaMOPACIIAKOBBIBAXOIIUMCS?

48. B Kakux cirydasx NPUMEHSIOT PACTIPEICIICHHbIE APXUBBI?

49. Onuure npaBuia apxuBauuu (aiisios B (aiin apxupa?

50. Kakue BbI 3HaeTe criocoObl pacnakoBKy (hailIoB U marnok u3 ¢daiin apxusa?

51. Kak ycTaHOBUTb 3allIUTy apXuBa?

52. Kakue npunoxenuss Windows sSIBISFOTCSI CTaHAAPTHBIMU?

53. Kakum 00pa3oM 3amyckaroTcs CTaHJapTHBIC TPHIIOKEHUS?

54. B yeM COCTOUT pa3audre MEXy OOBIYHBIM U HHKCHEPHBIM KaJbKYISITOPOM?
55. YTo HYXHO czenaTh, 4TOObl B BlIOKHOTE aBTOMaTHYECKH BCTABIISLIACH TEKYILAst
nara?

56. Kak MmoxxHO niepemectuth (pparMeHT ogHoro gfokymenta WordPad B npyroii?
57. Kakum 00pa3oM MOXHO HAMTH HEOOXOAUMBIN (PparMeHT TEKCTa B TOKYMEHTE
Y 3aMEHUTH €r0 Ha JIPyTOoit?

58. Kak MmoxxHO oT(hopMaTtupoBath ab3all ¢ MOMOIILI0 TOPU3OHTAIBHOM JIMHEUKU?
59. KakoBbl oTiinuus TekctoBoro npoieccopa WordPad ot TekcToBoro pegakropa
bioknoT?

60. Kakue BubI rpadidecKux pelakTOPOB BbI 3HACTE?

61. Uto Takoe nuKcenb?

62. Ins uero cinyxut [lanutpa uactpymentoB? L{BeToBas nanutpa? Kak BbI3BaTh
WX Ha dKpaH win yopaTh ¢ skpaHa? Kak BKITOUnTh B pucyHOK TekcT? Kak 3amath
mpudT?

63. Kak HapucoBaTh KpuByto JUHUIO? [IpsiMytro nuHnio?

64. Kakue (urypbsl MOKHO HApUCOBATH C MTOMOILIbIO HHCTPYMEHTOB?

65. OnummTe ABa criocoda BeIACICHUS (h)parMEeHTa pUCYHKa.



66. UTo MOKHO JieaTh C BbIJIEJIEHHBIM (DparMeHTOM?

67. Kak OTKOppEeKTUPOBATh MEJIKUE AE€TaIU PUCYHKaA?

68. B kakoM ciyyae MOKHO OTMEHHTbH BBINIOJIHEHHOE JieHcTBHE?

69. Kak 0TMEHUTH HE3aBEPIIEHHOE CHCTBUE?

70. [Touemy okHo Paint Hy>)kHO pacnaxuBaTh Ha BECh IKpaH?

71. Yro takoe dopmarupoBanue? Kak 3amyckaercss mporpamma (GopMaTupOoBaHUs
Jucka’?

72. Yo Takoe npoBepka aucka? Kak 3amyckaercst mporpaMMa NpoBepKU AUCKA?

73. Uto Takoe nedparmenrtanusa? Kak 3amyckaercs mporpamMma JedparMeHTaluu
Jucka’?

74. KakoBbI MyTH TPOHUKHOBEHUSI BUPYCOB B KOMITBIOTEP U MPU3HAKHU 3aPAKEHUS
KOMITBIOTEPA BUPYCOM?

75. KakoBbl ciocoObl 00OHapy>KEHHS BUPYCOB U AHTUBHPYCHON MPOPUITAKTHKHU?
76. IlepeuricnuTe OCHOBHBIE MEPBI IO 3AIIUTE OT KOMIIBIOTEPHBIX BUPYCOB.

77. OnuummTe Ha3HAYEHUE aHTUBUPYCHBIX TPOTPAMM Pa3JIMYHbBIX THUIIOB.

78. HazoBuTe mpuMepbl COBPEMEHHBIX AHTUBUPYCHBIX MPOrpaMM U OMUIIUTE UX
OCOOEHHOCTH.

79. YUrto Takoe ¢dhaiaoBbiii MeHEKEP?

80. Onummure unrepdeiic TotalCommander.

81. Kak BbIIENUTh HECKOIBKO (haiiIoB, paCIONIOKEHHBIX HE PSIIOM APYT C APYrom?
82. Kakum 00pa3oM MOKHO BBIJICTUTh ONPEACICHHBIC TUIIBI (PaiiyioB?

83. Kakas koMaHa ITO3BOJISIET BBIJACINTH BCE U CHATH BBIACICHUC?

84. B KakOM pemakTope OTKPBIBAECTCSA TEKCTOBBIM JOKYMEHT IO YMOJIYAHHUIO MPH
pEAAKTUPOBAHUM TEKCTOBOTO (haiina?

85. Kak coznmats sipibik aiis paiina? Kakoe y Hero pacmmpeHue?

86. Kak M0kHO OBICTpO TIeperMeHOBaTh (aitn?

87. Kak ynanuts ¢aiin, munys Kopsuny?

88. Kakue aBa croco0a kKonmupoBaHus CymecTByrOT? Kakue KOMaHbl MO3BOJISIOT
9TO caenaTh?

89. Kakas koMaH/1a OCYyIIIECTBIISIET ONEPALMIO IEPEMELIECHU?

90. Kak M0>HO c0O3/1aTh apXHUBBI U KX PACIIaKOBAThH?

91. Kak MmoxxHO pa30uTh (haiis u coopaTh €ro BOSAUHO?

92. Yto takoe MS WORD?

93. Kak 3anyctuth MS WORD?

94. N3 kakux 31eMeHTOB cOcTOUT OKHO MS WORD?

95. Kak 3akpsiTh 0kHO MS WORD?

96. Kakoe cTrangapTHOE Ha3BaHUE UMEET OKHO JIOKYMEHTa?

97. Kakoil cTangapTHBIN BUJ UMEET TEKCTOBBIN Kypcop?

98. Kak MUHUMHU3HUPOBATH OKHO JTOKYMEHTa?

99. Kakum 06pa3oM MOXHO OTKA3aThCS OT TOJIHKO YTO BHECEHHBIX M3MEHEHUN?
100. Kak oTo6pa3uTh (CKpHITH) TAaHETH HHCTPYMEHTORB?

101. Kakue cymiecTByOT CriocoObl OTOOpaXKEHHs TOKyMEHTA Ha YKpaHe?

102. Kak co3nath HOBBIH a03all B TEKCTOBOM JJOKyMEHTE?

103. Kakue cymecTByIOT TaHEIu HHCTPYMEHTOB?

104. Kakoe Ha3HaYeHHE MACIITA0OHBIX JTUHEEK?

105. Kak 3akpbiTh 0kHO MS WORD?

106. Kak co3aaTh HOBBIN TEKCTOBBINA JTOKYMEHT?



107. Kak OTKpbITh JOKYMEHT, y’K€ COXpPAHEHHbIN paHee?

108. Kak coxpaHUTh CO31aHHBINA JOKYMEHT Ha IUCKE?

109. Kak u kakue napaMeTpbl MOKHO YCTAHOBHTB JIJISI CTPAHUIIBI?

110. Kak omnpenenuTs KOJUYECTBO CJIOB, CHMBOJIOB, a03aIleB B JIOKyMeHTe?

111. Kak Beigenuts adb3ar?

112. Kak BbLACIUTH NPEITIOKEHHUE?

113. Kak nepemMecTuTh (parMeHT TeKcTa?

114. Kak ckonupoBaTh (pparMeHT B 3a/laHHOE MECTO TeKcTa?

115. Kak OTMEHHUTH HEBEPHOE CHCTBUE?

116. Kak BbIIETUTH BECh TEKCT?

117. Kax mpousBecTH BbIpaBHUBaHUE (hparMeHTa TEKCTa OTHOCUTEIHHO
CTpaHHLIbI?

118. Kak ymanuts pparMeHt u3 Texkcra?

119. Kakas pa3Huiia Mexay KOMUPOBaHUEM, [TIEPEMEIICHUEM, IEPETACKUBAHUEM ?
120. Kak 3aMeHUTH (PparMeHT TEKCTa BO BCEM JJOKyMEHTE?

121. Kakum oOpa3oM mpoBepUTh MPaBUILHOCTh HAOPAHHOTO TeKCTa?

122. Kak u3MeHUTh pa3Mep CUMBOJIOB B OJTHOM CJIOBE?

123. Kakue cymiectByioT 3¢ pexTsl anumaruu mpudra?

124. KakuMm oOpa3zoM (pparMeHT TeKCTa 3aJUTh IIBETHBIM (OHOM?

125. Kak 3agaTh B ab3atie »KUpHbIA mpudt?

126. KakuMu KHONKaMU MOJB3YIOTCS UIsl YMEHBIIEHUsS (yBEIMYEHHs) OTCTyma?
[Ipu paboTe ¢ yeM ATO UCTIONB3YETCS?

127. Yto Takoe OyKBHUIIa, KaK €10 BOCIOJIb30BATHCA?

128. YUto Takoe MapKHUpPOBAHHBIN CIIMCOK?

129. Kak n3MEHUTh MEKCUMBOJIbHBIN UHTEPBAJ B CIOBE?

130. Kak ycTaHOBUTH OTCTYN TMEPBOM CTPOKM ab3ala Ha OMNpPEeeSICHHOE
paccrosiHue?

131. KakuM 00pa3oM MOKHO U3MEHHUTH MEXTYCTPOUHBIN MHTEPBAI B OTACIBHOM
ab3arie?

132. Kak ObICTpO HAaWTH BCE BXOXKJICHUSI OMIPEACIICHHOTO CJIOBA B TEKCT?

133. KakuM 00pa3oM MO>XHO TOJHSTH (OMYyCTUTh) CUMBOJI (CJIIOBO) OTHOCUTEIHHO
6a30Boit TUHUN?

134. Kak u3MEHUTh UHTEPBAJ MEX 1y ad3anamMu?

135. Kak co3naTe HyMEpPOBaHHBIN CITACOK?

136. Kak u3MeHUTh IBET CUMBOJIa?

137. KakuM 00pa3oM MOXHO H3MEHUTh 3HAYOK MapKepa MNpU HCIOJIb30BaHUU
MapKHUpPOBaHHOTO CITACKa?

138. KakuM o0pa3oM ucnpaBuTh HEBEPHO HAOPAHHBIN CUMBOJI B TEKCTE?

139. Kak coxpaHUTh CO31aHHBINA JOKYMEHT?

140. Yem oTau4aeTcss MHOTOYPOBHEBBIM CIHCOK OT MAapKHUPOBAHHOTO WU
HYMEPOBAHHOI'O CITUCKOB?

141. Kakum o0Opa3oM MOKHO TIOCMOTPETh, KaK Oy/eT BHITJISIETh JOKYMEHT MpH
pacrieuatke?

142. Kak pa30uTh TEKCT Ha JIBE KOJIOHKH?

143. Kak BCTaBUTh B TEKCT IpUMEUYaHue?

144. Kakue naHHbIe MOKHO aBTOMAaTUYECKH BCTABIIATH B KOJIOHTUTY?

145. Yto Takoe 3axknagka?



146. Kak u3amMeHuTh (hopMaT HyMepaluu CTPaHUIL?

147. KakuM 00pa3oM MOKHO MEPEUTH OT BEPXHEr0 KOJIOHTUTYJIA K HUKHEMY (KU
Hao000poT)?

148. Kak BCTaBUTh B TEKCT CHOCKY?

149. Kakue cyiiecTByrOT BUIbl CHOCOK? B uem paznuuue?

150. Kak pa3outh (hparMeHT TEKCTa Ha TPU KOJOHKU?

151. Kak ycTaHOBHUTH pa3IMYHbIE KOJIOHTUTYJbI JJII THUTYJIBHOW CTPAHMIBI WU
MOCJIEAYIOIIUX?

152. I'ne BHOCUTCSL aBTOp JOKyMEHTA?

153. Kak BCTaBUTh KOJTOHTUTYJ?

154. Kak ocymiecTBUTh NEPEXO] MEKIY 3aKIaJKaMH B TEKCTE?

155. Kakum 00pa3oM yCTaHOBHUThH pa3JIMUHbIC MapaMeTpbl I HECKOJIbKUX
CTPaHHIL] OAHOTO U TOTO XK€ TIOKyMeHTa?

156. Kak pa3douTh TIOKYMEHT Ha pa3zeiibl?

157. Kak BCTaBUTh HyMEPAIUIO CTPAHMUIL?

158. Kak co3aaTh B HOBOM pa3Jielie KOJIOHTUTYI, TAKOM ke, KaK B MPEAbIAYIIEM?
159. Ins yero npegHa3HaueHa NaHeIb UHCTPYMEHTOB PucoBanue?

160. Kakue 00beKThl MOTYT OBITH B JOKyMEHTE?

161. Yrto Takoe o6bexkT WordArt?

162. Kakue 1eiicTBUSI MOKHO IPOU3BOJIUTH C rpaPUUecKuMu 00beKTaMu?

163. Kakue cymecTByIoT criocoObl 00TeKaHus TpaduuecKnX 0ObEKTOB TEKCTOM?
164. YTo MOKHO BCTaBUTh B JOKYMEHT KOMaHA0i BcTaBuTh?

165. Kakue neiicTBUsI MOKHO IPOU3BOJIUTH C aBTO(UTYypaMu?

166. KakuM 00pazoM MOKHO ITpou3BecTr (hOpMaTUPOBAHUE HAUCH?

167. Kak n3o0paxxeHue sKkpaHa IEPEHECTH B TEKCT B BUJIE Irpapruueckoro oobekra?
168. Kak BctaBuTh KapTUHKY U3 ranepeu kosekuuu ClipGallary?

169. Kak nu3MeHuTh pazmMepbl 00bekTa?

170. Kak oOBecTH CTpaHUILy XyI0KECTBEHHON PaMKOi1?

171. Kak co3nath anumarmoHubiit 3¢ ekt co mpudrom?

172. Yrto Takoe aBTOPUTYpHI?

173. Kak BcTaBUTh HAAUCH?

174. Kakum 00pa3oM  U3MEHSETCS TMOPSJOK B3aUMHOTO  PACIOJIOKEHUS
rpauueckux 0ObEKTOB?

1'75. Kakue Tunel JINHUM €CTh B UHCTPYMEHTE pucoBanus Jlunnn?

176. Kakue ecTh napameTpbl HACTPONKU rpaPuuecKux 00bEKTOB (M300pakeHus)?
177. Kakue cymecTByOT KaTeropuu aBTopuryp?

178. Kak BbIienuTh rpaduueckuii OObEKT, yIanuTh?

179. Kak u3aMeHUTh criocod o0TekaHuss 00bEKTa TEKCTOM?

180. Kak nu3MeHUThH criocod 3aIMBKU aBTO(UTYPHI?

181. Kak ucnpaButh TeKcT B 00bekTe WordArt?

182. KakuMm 00pazoM MOKHO TIPUAATh OOBEMHBIN BUI 00BEKTY?

183. Kak 3arpy3uTh puCyHOK B BUJIE 3aJIUBKU aBTOPUTYPHI?

184. Yto Takoe Tabauma?

185. Kak BCTaBUTH CTPOKY B TaOIHUILY?

186. Kak 3aMeHUTH MIPUQPT TEKCTA B OTACIHHOM sSUeiike?

187. Kakum 00pa3oM MOKHO MepeMeniaThes 1o Taduie?

188. Kak no6aButh Tabnuily B TEKCT?



189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kak ynopsaounTh CTpOKH B TabJIUIIE IO HEKOTOPOMY MPU3HAKY ?

Kak 00beqMHUTD siUelKU B TaOIUIE B OJHY?

Kak u3MeHHUTh pacrosiioxkeHue rpaHull sueek?

Kak co3gaTh Tabnuiry MeTo oM npeoOpa3oBaHusi TEKCTA B TAOIUILY?

Kak BBIpOBHSTH JAaHHBIC B STYCUKE?

KakoBo Haznauenue naHenu TaOauilbl U TPAHULIBI?

MO>KHO 1 BCTaBJISATh PUCYHKH B STYCHKH TaOJIAIIBI?

N3 xakux 3JIEMEHTOB COCTOUT Tabiuia?

Yo Takoe 3akiajika, ee Ha3HaueHue?

Kak co3gats Tabmuiry ¢ moMmomibio komanasl HaprucoBaTs Tabmmiry?

Kak n3menuTts mupuny cronodua (Bce crnocoObl)?

Kakue ocHOBHBIE (DYHKIIMH MOKHO UCTIOIB30BaTh MpHU pacuetax B Word?
Kakue criocoOw1 mpeobpazoBanwms TaOIUIL CYIIECTBYIOT?

Kak npousBectu 3aJIMBKY STYEHUKU?

Kakum o00pa3oM MOXKHO HCIOJIb30BaTh JIaHHBIE M3 OJIHOM TaOJUIBl TMPHU

MPOBEJCHUN PACUETOB B IPyTron?

204.
205.
206.
207.
208.
209.
210.
211.
212.
213.

Kakum 06pa3oM MoxHO npeoOpa3oBaTh TaOIHIlYy B TEKCT?

Kak BBOJSITCS TaHHBIE B SIUCHKY?

Kak 3a1aTh KOJIMUYECTBO CTPOK U CTOJIOIOB B Tabnuue?

Kak ynanute ctonden u3 Tadbanubl?

Kakum 00pa3oM MOKHO pa3JIeauTh SYEHKY B TaOJIUIIE HA HECKOJIBKO?

Kakue Tunel q1uarpamMm Bbl 3HaeTe?

Kak BCTaBUTH B TEKCT MaTEMAaTUYECKYIO (hopmyity?

Kak BcTaBUTH B TEKCT AMArpaMMmy JJjisl 3aIaHHOM TaOJInLbI?

Kak Be13BaTh Mactepa nuarpamm?

Kak OTKpbITH OKHO penaktopa (opmys, 4TOObl OTPEAAKTUPOBATH T'OTOBYIO

popmyiy?

214.
215.
216.

Kak BctaBuTh B hopMyity 1m1absioH a1podu uiu pajaukana?
Kakum 00pa3oM MOKHO U3MEHUTH IIBET Psijia TaHHBIX?
[Ipy wu3MeHeHWM [NaHHBIX B TaOJNMIle, TO KOTOpOH ObUIA TOCTPOCHA

AquarpamMma, UBMCHHUTCH JIK CaMa ,HHanaMMa?

217.
218.
219.
220.
221.
222.
223.
224.
225.
226.
227.
228.
229.
230.
231.
232.

Kak nu3MeHuTh pazMepsl 1HarpaMmbi?

Kak yganute quarpammy?

MoxHO JI1 U KaK U3MEHUTh (DOH 00JIACTH MOCTPOCHUSI TUArPaAMMBI?
N3 xakux obnactell cCOCTOUT Auarpamma’?

Kaxk BcTaButh B hopmyi1y 11abJIOH CyMMBbI WK TIPOU3BEACHUS psija’?
Kakum 00pa3oM MOKHO U3MEHUTH pa3Mephl CO3AaHHON (HOPMYITbI?
Urto Takoe nerenaa? Kakue qeicTBUA C JIETEHAON MOXKHO MTPOU3BOIUTH?
Yo Takoe 1moJie B TEKCTOBOM JIOKYMEHTE?

Kakue tunel nosieit cynecTByror?

Uto Takoe KOoJ U 3HAYCHHUE MOJICH?

Kak BcTaBUTH B JOKYMEHT T0JI€E?

Kak nepekitoyaroT Ko ¥ 3HaYEHUE MoJsi?

Kak oOHOBISIFOTCS 3HAUSHUS TIOJICH ?

Uro Takoe mosst popmel? Kakue cymecTByrOT Tpu 1osist GopMbl?
Kakue 1okyMeHThI Ha3bIBAIOT I1a0JIOHAMMU?

C KakuM pacimpeHrueM coxpanstorcs 1mabdaonsl B WORD?



233. Kakumu criocobaMu MOKHO CO31aTh COOCTBEHHBIN 11a010H?

234. Yto 03HAYaeT TEPMHUH «AJIEKTPOHHAS (hopmay?

235. Kak HacTpouThb MapaMeTphl MOJICH JJIEKTPOHHOU (OopMbI?

236. Jly1s1 9ero 3aluIarT CO3/IaHHbIe AJIEKTPOHHBIE (hOPMBI?

237. Kak 3aluTuTh 2IEKTPOHHYIO (hopMy?

238. Kak BHECTH MU3MEHEHHUS B CYIIECTBYIOIIYIO 3JICKTPOHHYIO (hopMy?

239. Uro Takoe ctuiu popMaTupoBaHUs?

240. Kak nepeiitu B pexxuM oToOpakeHus nokymenTa Ctpykrypa?

241. Yto Takoe 3arojioBOK M €ro ypoBeHb?

242. Kak nepemMecTuTh ad3al] TEKCTa B PEXKUME CTPYKTYPbI?

243. Kak U3MEHUTh YPOBEHb 3ar0JIOBKA?

244. HaznaueHue cXeMmbl JOKyMEHTa?

245. Kak o0ecreuynTh aBTOMaTHYECKOE OCTPOCHHE OTJIABJICHUA?

246. Kak BCTaBUTh B JOKYMEHT OIJIaBI€HUE?

247. YTO HyXHO AJIsI aBTOMAaTUYECKOT0 TOCTPOCHUS CITUCKA UILTKOCTPALAiA?

248. Kak 100aBUTh B JOKYMEHT CIIMCOK WILTIOCTPAIIANA?

249. Yto Takoe npeAMETHBIN yKa3aTelb U KaK OH BCTABIISIETCS B TOKYMEHT?

250. Kak nepemeniaThcsi Mo OOJBIIOMY TEKCTY C MOMOIIBIO OTJIABIICHUS, CITUCKA
WJUTFOCTPALUNA U MPEIMETHOTO YKa3aTes?

251. Kakue 1oKkyMeHTbl HEOOXOAUMBI JIJI MPOIecca CIAUSHUS?

252. B kakoM BHU€ TOJDKEH OBITH ITOATOTOBJIEH MCTOYHHK JAHHBIX JJIS CIUSHUA?
Yto siBsieTCs MOJSMU U 3alMUCSIMUA B UICTOUYHHKE JTAHHBIX ?

253. B Kakoil MOMEHT MOYHO PacCTaBUTb OIS CIUSIHUS?

254. Kak BBINOJHAIOTCS PUIbTpALUA U COPTUPOBKA?

255. Kak omnpenemutp KOJIWMYECTBO IMIOJYYEHHBIX B PE3YIbTAaTe  CIHSHUSA
JTOKYMEHTOB, HE BBITIOJIHSISI CAaMO CIIUsIHUE?

256. Kyzaa MOKeT BBITIOJHATHCS CIIUSIHUE (TPOCMOTP BCEX 3amucei)?

257. Kakue anemenTsl Word MOKHO HaCTPOUTD?

258. Kak HacTpouTh naHenb ObICTPOro J0CTyIa?

259. MOHO I HACTPOUTh BKJIAAKU?

260. Kak BocCTaHOBUTHh HACTPOUKHU MO YMOJTYAHUIO?

261. MoOHO 1 pa3MECTUTh Ha MaHEIX OBICTPOTO HOCTYIAa KHOMKU CTUIICH?

262. Kak co3matotcst MakpocChl?

263. Kak HazHauuTh Makpocy: OBICTpOE COYETaHWE KJIABUII, KHOIMKY Ha MaHeIu
ObICcTpOro nocTymna?

264. I'ne MOXXKHO COXpaHATh MAakpochl? Paznnuusi B UX JOCTYMHOCTH MPU Pa3HBIX
MeCTaX COXpaHECHUSI.

265. Yto Takoe ouudpoBka?

266. Kakue stamnbl BKIIIO4aeT B ce0s mpoiiecc ouudpoBKu?

267. 3aueM HY>XHbI IPOrPAMMBI paclO3HaBaHUs TeKCTa?

268. Kak npoucxoauT pacrno3HaBaHUE TEKCTa?

269. Kakue nporpaMmsbl pacrio3HaHUs TEKCTa Bbl 3HaeTe? Kakumu 1mosjib30Bainuch?
270. Kakoe paspelnieHue SBISIETCS ONTUMAJIbHBIM JUISI CKAaHUPOBAaHHS TEKCTA,
U300paKeHUIA?

271. Kak MOXHO OCYIIECTBUTH MPEIBAPUTEIIbHBIA IPOCMOTP TOJIBKO MEPBBIX JIBYX
CTpaHUIl JJOKYMEHTA B ONpeIeIEHHOM MaciiTabe oToopaxeHus?



272. Kak MOXHO BBIBECTM Ha INe4aTh S OK3EMIUIIPOB IME€PBOM CTPaHULIBI
JIOKYMEHTA?
273. Kakas undopmanus 3a1aéTcs B IMAIOTOBOM OKHE [lapamempul cmparuybl?
274. YTo Takoe KOJIOHTUTYJI?
275. Kak co3gaTh KOJIOHTUTYJBI Ha MEPBOM CTPAHMUIE JOKYMEHTA OTJIMYHBIE OT
KOJIOHTUTYJIOB OCTAJIbHBIX CTPaHUIL?
276. Kakast ua(bopMaIis MOKET HaXOAUTHCS B KOJIOHTUTYJIAX ?
277. Kak HanieyaTaTh 4acTh JOKyMEHTA?
278. Cnocoo6s! 3anycka Excel. CtpykTypa okHa Excel.
279. Haznauenue kHonok CBepHyTh, BoccTaHOBUTH, 3aKpbiTh, PaciaxHyTh Ha Bce
OKkHO. OTinnune KHONOoK CBEpHYTh U 3aKPbITh.
280. PaboTa ¢ aneMeHTaMu MEHIO: CIIOCOOBI IOCTYIIA K 3JIEMEHTaM TJIABHOTO MEHIO
U TOAMEHI0. BuIbl 3arojloBKOB MeHIO0. Bbixom u3 MeHI0 0€3 BBINOJHEHUS
KOMAaH/Ibl.
281. HazHaueHune mnaHenel HMHCTPYMEHTOB. Pa3mMelieHue naHeneld Ha HSKpaHe.
Bxutouenue/oTkintouenue naneneid. Kakue nanenu pekomeHyercs oToOpaxkarh Ha
JKpaHe.
282. Ha3nauenue ctpoku BBojAa hopmyi. Ee coctaBHbIe YacTy.
283. Yro Takoe kuura B Excel? U3 uvero cocroutr kuura? Kak mepexirodaTbcs
Mexay kauramu? CTpykTypa OKHa pabouell KHUTH.
284. Slpapluku JUCTOB W paboTa C HUMHU: MEPEKIIOYEHUE MEXAY JUCTaMH,
no0aBieHHE JMCTA, yajieHue JIUCTA, EPEMMEHOBAHUE JUCTA,
nepeMeNIeHre/KONUPOBAHKE JICTA. Y IPABICHHE BUAUMOCTBIO SIPJIBIYKOB JINCTOB.
285. BBog B sdueiiky Tekcta. UTO sBISIETCS TEKCTOBOM KOHCTAHTOM, KakKue
CUMBOJIBI MOYKHO HCIIOJIb30BaTh Ipu ee Habope? K kakol rpaHune syeuku
MIPUKUMAETCS TEKCT?
286. BBog B siueliky uncia. Buabl 4nciioBbIX KOHCTaHT. Kakne CMMBOJIBI MOKHO
MCIIOJIB30BaTh NpH BBoAE unciia? K kakoi rpaHune SsYeiku NpuKUMaeTcss YUCI0?
Kak uncno npeobpazoBath B TEKCT?
287. BBox B siueiiky nathl U BpeMeHU. K KakomMy TUIy AaHHBIX OTHOCSTCSI 3TH
KOHCTAHTBI?
288. UTo mpouCXOUT, €CIIU 0 MUPUHE CTOJIOIA HE BXOISAT:

a) TEKCTOBBIE JaHHBIE?

0) uncna, naThl?
289. Boa B sueiiky ¢opmynsl. C kakoro cumBoia HauuHaeTcs ¢opmyna? Yro
oToOpaxaeTcs rmocie BBojaa GopmMmyJsl B siueiike? B cTpoke popmyn?
290. Box B sueiiky ¢gopmynbl. C Kakoro cumBosia HaumHaetcs: ¢opmyna? Urto
oToOpaxaeTcs rnocie BBojaa GopMyJsl B siueiike? B cTpoke popmyn?
291. Kakue 3Haku omepauuil ynorpedsstorcs B gopmynax? YUrto moxer OBbITh
onepanaom? HaznaueHnue CkoOOK.
292. Aapec sueiiku, kak oH Qopmupyercs? J[Ba cmocoba BBoma B (opmyiy
anpeca. [IoHsITHE OTHOCUTENBHOTO aJpeca.
293. Yto Takoe aOCONIOTHBIM aapec? YeMm aOCOJIOTHBINA aapec OTIWYAeTCS OT
OTHOCHUTEIBHOTO?
294. CMemiaHHbIN apec, €ro OTIWYHE OT OTHOCHUTEIBHOTrO M abconoTHOro. C
MTOMOIIIBI0 KAKOM KJIaBUIIKA MOYKHO OBICTPO U3MEHSTH THUM ajipeca B hopmyJie?



295. Kak BBINOJIHSETCS CChLIKA HA SYEMKY APYroro JiMcTa TeKyied kauru? Kakoi
BU/JI TPUHUMAET UJACHTU(PUKATOP STUCUKH MOCIE BBITOJHEHUS CChUIKHU?

296. Kak BBINOJIHAETCS CChUIKA Ha STYEHKY PYyroro Jmcra Apyroil kauru? Kakoit
BU/JI TPUHUMAET UJACHTU(PUKATOP STUCUKH MOCIE BBITOJHEHUS CCHUIKHU?

297. IIpenMy1ecTBO MCIOIb30BaHUS UMEH A4YeeK nepen aapecamu. Kak narb ums
sueiKe, UCTIONb3Ys CTPOKY hopmyn?

298. Kak natb uMs siueiike, HCob3ys Auanoropoe okHo «lIpucBoenne nmeHm»?
299. Haznauenue Mactepa QyHKIIHIA.

300. Crioco0Os1 Be130Ba MacTepa (GyHKITUH.

301. INopsmox BBoga (hyHKIIUU C UCIIOJIb30BaHUEM Macrepa.

302. BBog aprymeHToB (hyHKIMH. B kakux citydasx yaJoOHO BBOJUTH apTYMEHTHI C
KJIABHATYPBL, @ B KAKUX C UCIIOIb30BAHUEM MbIIIH?

303. BBox BIOXEHHBIX (PYHKIIMHA U CIOKHBIX POPMYII.

304. PenaktupoBanue GyHKIUH ¢ UCIob30BaHHEM MacTtepa.

305. Beiienienue 0OOBEKTOB (sU€WKH, CTONOIA, CTPOKH, HWHTEpBayia, JIMCTA).
Brienenue HeCKOJIbKUX OOBEKTOB.

306. CriocoObl M13MEHEHHUsI IUPUHBI cTOsI01a? BHICOTHI CTpOKU?

307. Kak ckpbITh cTosoen/cTpoky? Kak packpbITh CTOIOEI/CTPOKY?

308. Kakumu criocobamMu MOKHO BBITIOJTHUTE (hOpMaTUpOBaHUE 0ObEKTa?

309. Kakue BO3MOXXHOCTH (OpMaTHpOBaHUA TMpeaocTaBisier Bkimanka [lpudt
JIUAJIOTOBOrO OKHA Popmat STYEHKH?

310. Kakue  BO3MOXXHOCTM  (OpMaTUpOBaHUSI  MPEJOCTABISIET  BKJIaJKa
BripaBHuBanue?

311. Kakue Bo3MOXHOCTH (hOPMATUPOBAHUS PEJOCTABIISIET BKIaAKa [ paHuLbI?
312. Kakue Bo3MOXHOCTU (hOpMATUPOBAHMSI MPEOCTABIISIET BKIaAKa Buna?

313. Kakue craHgapTHble YHCIOBbIE (opMaThl NPETyCMOTPEHBI Ha BKIAJIKE
Uucno? Yem xapakrepusyercs Kaxabid popmat?

314. Korna ucnonb3yercs nojib3oBarenbekuit hopmar? [lopsaok ero co3ganus.
315. Ynpasnsronige CUMBOJIBI MOJIH30BATEIBCKOr0 opMarta Jjisl YKcliia, TeKCTa U
JaThI.

316. Kak BrInoiHsieTcss kKonupoBaHue ¢popmara’?

317. Haznauenue aBrodopmarupoBanus. Kak oHO BeITIOTHAETCS?

318. Bosmoxnoctn komaHael [[PABKA—OUUCTUTDL npumenutensHo K
dbopmaram

319. CriocoObl BbINOJIHEHUS onepaiuu KonupoBaHUs. CrnocoObl BBIOJHEHUS
ornepanuu nepemenieHus. Yem otnuyaeTcsi KONUPOBAHKUE OT EPEMEILICHUs?

320. KonupoBanue/ mepeMelleHre s4yeek, coaepxkaumx (opmyinbsl. Kak Bausier
aZpecalysi Ha KOMpoBaHue? Ha IepeMenieHue?

321. Kak paboraer komanna MeHro Ouuctuth? UTO MPOMCXOAMUT MPU OUUCTKE
cojepkuMoro? mpu odncTtke dopmara? mpm oumcTke Bcero? Kakoit komanze
COOTBETCTBYET HaXkaTue Ha kinasuiy Delete?

322. Komanga Y nanuTh IpUMEHUTENHHO K CTONOINY, CTPOKE, STueHKe, MHTEPBaIYy.
323. Komanga BcTaBuTh NpUMEHUTENBHO K CTOJNOIY, CTPOKE, sSTUeiike, HHTEPBAIY.
Kyna BcTaBnsiercs ctpoka/cronoert?

324, Jlns 4ero MIPUMEHSIETCS KOMaHJa CnenuanbHas BCTaBKa?
[TocnenoBaTeabHOCTH €€ BHIOTHEHHUS.

325. Kak BhInoaHseTcs konupoBanue ¢opmata? JIjist uero oHo HEOOX0AUMO?



326. 3anonHeHUe WHTEpBaa syeek ¢ dopmynamu. Kak Bimser ajapecanus B
dbopmyre Ha 3anonHeHue?
327. 3anonHeHne UHTEpBaJla YUCIaMU C 3a/IaHHBIM IIaroMm.
328. 3anoyHEHUE UHTEpBAJIA:
O OJIMHAKOBBIM TEKCTOM
O OJIMHAKOBBIMHU YUCJIAMHU
O OJMHAKOBBIMU JATaAMH
O YKCJIaMH C marom |
O JaTaMu ¢ marom 1?
329. Haznauenue ¢ynkiun ECJIM. KonnuecTBo mapaMeTpoB M WX Ha3HAYCHHE.
[Ipumepsr.
330. Ctpykrypa ycnoBus pyukmun ECJIN. Uto sBiseTcst 3HaYCHUEM YCIOBUS?
331. BelpakeHHsI OTHOLLIEHHUS: OTIEPALINH, OTIEPAH/IBI, IPUMEPHI.
332. Jlornueckue onepanuu: Ha3BaHUE, HA3HaYEHUE napaMeTpoB. IIpumepsl.
333. Kak BbIUKCIAIOTCS 3HAUEHUS JTIoTHUecKux oneparuii? [Ipumepsl.
334. BinoxeHHble ycnoBusi. BapuanTsl Binoxxenus. [Ipumepsl.
335. OtoOpakenue TekcToBbix coobmieHuit B pynkuuu ECJIN. [Ipumepsi.
336. Ilogcuer konuyecTBa SYEEK BHYTPH JIMAIla30HA,  YAOBJIECTBOPSIOLINX
3amaHHOMY Kputeputo. [Ipumepsi.
337. CymmupoBaHUeE A4€EEK, 3aJTaHHBIX KpuTteprueM. [Ipumepsr.
338. Otinuune ycioBHOTO (POpMaTUPOBAHUS OT HPSIMOTO.
339. Ilops0K BBIOJHEHHUS YCIOBHOTO (POPMATUPOBAHUSI.
340. 3aganue ycnous. B yeM pazHuna npu GopMaTUpOBaHUM MO 3HAYEHUIO OT 10
bopmyine?
341. ®opmaTupoBaHue 1o 3HaYeHu10. [Ipumep.
342. ®opmaTtupoBanue no dopmyse. g kakoi sueikyu MHTEpBaja 3amuChIBaCTCs
ycioBue? IlpaBmna ¢GopMupoBaHus TUIa ajgpecanuu il SYEeK, YKa3aHHBIX B
dbopmyire.
343. Kak ¢opmupyercst pe3ysibTaT, €ClId B BBIACICHHOM JIUaIla30HE OJIHA WIIH
HECKOJIBKO SYEEK YIOBIETBOPSIOT HECKOJIBKUM YCIOBHUAM?
344. PegaktupoBaHHe YCIOBHOTO hopMarta.
345. Y nanenue ycinoBHBIX (opMaToB.
346. Ilouck siueek, UMEIOLIUX YCIOBHBIN GopMmart.
347. OCHOBHBIE MOHATHS AWArpaMM: psAIbl AAHHBIX, KaT€TOPWUHU, THUII, SJIEMEHTHI
JUarpaMm.
348. OcHoBHBIE MTpaBUjIa NOCTPOCHUS Auarpamm B cucteme Excel.
349. Co3znanue nuarpamMm ¢ UCIIOJIb30BaHHEM MacTepa quarpaMmm.
350. Co3nanue rpaduxoB ¢Gyskiuii. Kakoil Tunm guarpamMMbl HEOO0XOJIUMO
UCITOJIB30BATh JJIs MOCTPOEHUS rPpaPUKOB?
351. IlocTpoeHre MOBEPXHOCTEH.
352. TlocTpoeHure ceueHnid MOBEPXHOCTEH.
353. PenakTupoBaHUE UArpaMM U UX 3JIEMEHTOB.
354. ®opmaTupOBaHUE TUArPaMM U UX 3JIEMEHTOB.
355. ®opmaTUpOBaHUE TPEXMEPHBIX TUATPAMM.
356. [lonatre JTUHUM TPEH/Ia, OCHOBHBIE MapaMeTphl JUHUKM TPEH]IA, TUIIbl JTUHUN
TpeHaa
357. IlocTpoeHue JIUHUU TPEHIA.



358. Annpokcumaiusi TabJIMYHON 3aBUCUMOCTH C UCIIOJIb30BAaHUEM JIMHUM TPEHA.
359. [Iporao3upoBaHue € UCIOIb30BAHUEM JIMHUU TPEH/A.

360. dopmaTupoBaHKE U PEAAKTUPOBAHUE JIMHUU TPEH/IA.

361. lns kakux 3a/1a4 UCIOIb3yeTcs oa00p napameTrpa?

362. [lopsnok  BhIMOJAHEHUS TMoAOOpa mapameTpa. 3amojHEHHE 3IIEMEHTOB
nuanorooro okHa [log6op napamerpa.

363. 3aganue MOrpenHOCTA BHIYMCICHUM.

364. PenieHune HEIMHEWHBIX YPaBHEHUN.

365. HazHaueHue noucKa peiieHus.

366. BpinosHeHNE TOUCKA PELLICHHUS.

367. Mcnosib30BaHUE CLIEHAPHUEB JIJI1 MHOIOBAPUAHTHBIX PACUETOB.

368. O0mas nocTaHOBKa 3aJad ONTUMHU3AlMU. BHIbl 3a7ady  ONTUMU3ALMM:
JIMHEMHAs1, HeJIMHEHAS.

369. Peuienue 3a1a4 ONTUMU3AIUHU C UCIIOJIb30BAHUEM ITOKUCKA PEIICHUSI.

370. Ins gero npennasHadyeHo npuioxenue PowerPoint? Kak ero 3amyctutsb?
371. Yro Takoe npe3eHtauus? Yro takoe ciaia?

372. HazoBute criocoObl CO3/1aHUs PE3CHTALIHH.

373. YUto takoe mabdsion? Kakue cymiecTBytoT Buibl madiaoHoB B PowerPoint?
374. Kakoe pacumpenue umeet (aii mpe3eHTaIuu, madaoH Mpe3eHTaun?

375. O0bpsacHUTE Ha3HAYeHUE Pexuma ciaiiios.

376. Ha3zBaTb OCHOBHBIE XapaKTEpUCTUKH PexxriMa COpTUPOBILIMKA CIIAHIOB.

377. Kak BbINOTHUTH MOKa3 npe3eHTanuu? Ha3zpats criocoObl okasza
MPE3EHTaLUU.

378. Uto Takoe aHMMaLHUs?

379. Uto Takoe nepexon cnaiioB? [IpumMepsl nmepexoaa crnaiiios.

380. [losscHUTE NOHATHE MYJIBTUMEIHA.

2.2. OueHO4YHBbIE CPeCTBA IJIsl IPOMEKYTOYHOM aTTecTalum (3a4er)
Bomnpocs! 1J1s1 npoBeieHUs 3a4eTa

1. Tlonsarue undopmatuku. [Ipeamer u 3anaum nHOOPMATHKHY.

2. Hudopmaruzarms oOiiecTBa 1 MECTO UHPOPMATUKH B COBPEMEHHOM MUPE.

3. Ilonstne wuHoOpMamuu, e¢ OCOOGHHOCTH W BHJABL. JKOHOMHYECKAs

uH(popmanus, ee CBOICTBa, CTPYKTYpa.

4. Hcropus OBM. Ilokonenus 9BM. Pa3Butue nporpaMmMHOro ooecrnedeHusl.

5. Ipunuunsl pon Heiimana. OCOOEHHOCTH COBPEMEHHBIX KOMITBIOTEPOB.

6. Apxurektypa [I19BM. MarucrtpanbHo-MoayiabHbii npunnun. [lepudepuiinbie

Y BHYTPEHHUE YCTPOUCTBA, CXEMa B3aUMOIACHUCTBHUS.

7. PazButme komnerotepoB IBM PC. IlpuuumHbl ycnexa nepcoHaibHbIX DBM.

[IpyHIMN OTKPBITOW apXUTEKTypbl. OTpaHUYEHHOCTh O00JIACTU MPUMEHEHUS

nepcoHabHBIX DBM.

8. Ha3naueHue OCHOBHBIX YycTpoiicTB OBM: 1HeHTpallbHOrO Mpoleccopa,

BHYTPEHHEU MAMSATH.

9. Kmaccudpukammss OBM. OcHOBHBIE XapaKTEPUCTUKU  BBIYUCIUTEIHHON

TEXHUKHU.

10. Knaccudukaimsi mporpaMMHOTO 00€CTICUCHHUSI.

11. Opranuzanus ¢GaiaoBoil CUCTEMBI U O0CIyXHBaHUE (PANIOBONH CTPYKTYpbI

MIEPCOHAIBHOTO KOMIIBIOTEPA.



12. BeiunucauTenbHble CUCTEMBI, HA3HAYEHHUE, KIIACCU(PUKALIMS, APXUTEKTYPA.

13. Ha3znaueHue nporpaMMHBIX CPEJCTB, UX KJIaCCU(UKALIHS, COCTaB.

14. Onepanmonnsie cucteMsl (OC), ux pyukuuu, suast OC.

15. Onepanmonnas cucreMa MS DOS. Unrepdeiic komanaHoit ctpoku. DaiinoBas
cucTema.

16. Onepannonnas cuctemMa Windows: xapakTepUCTHKa U apXUTEKTypa.

17. UnTepdeiic u 3amyck nporpamm B OC Windows.

18. Pabota c ¢aitmamu u mankamu B OC Windows.

19. Ucnonp3oBaHue CEPBUCHBIX MporpamMm: paboTa ¢ apXuBaMH, aHTUBUPYCHAas
6opnba, oocyxuBanue auckoB B OC Windows.

20. ®yHKIMHA TECTUPYIOLIIUX IPOrPAMM, YTHUIUT, IPAWBEPOB, ONEPALMOHHBIX
000JI0YEK U Jp. CACTEMHBIX ITPOTPAMM.

21. [IpukiiagHoe TOPOrpaMMHOE OOECHeYeHHEe KaK WHCTPYMEHTapHUidl peleHus
¢GyHKIMOHaNBHBIX 3ana4. Knaccudukanus, 0coOEHHOCTH MOCTPOEHUsI U 00JIacTh
MIPUMEHEHUSL.

22. [TakeThl TPUKIAAHBIX MIPOTrpaMM O0IIEeT0, 0(UCHOTO Ha3HAYEHUSI TEKCTOBBIE U
rpauyeckue peaakTopbl, TAOIMYHBIE POLECCOPBI, CUCTEMBI yIpPaBICHUs OazaMu
JaHHBIX, U3/1aTEIbCKUE U MYJIbTUMEUITHBIE CUCTEMBI, Opay3ephl U Ip.)

23. [IpodeccuonanbHble MAKEThl MPUKIAIHBIX MPOrpamMM Ui pelieHus 3ajaad
YIPABJICHHUS.

24. TekcroBble (aitnbl. CTaHmapTHble NpoUEAYpbl M (DYHKIMH I TEKCTOBBIX
(baiinos.

25. Microsoft Word. OcHOBHBIE BO3MOXHOCTH TNpOrpaMMbl. Buj okHa, MEHIO.
DneMEeHThl TEKCTOBOrO JOKyMeHTa. OCHOBHBIE OINEpaluu ¢ TEKCTOM (BbIIEIEHUE,
yaaJieHue, epeMeIIeHe, KOMUPOBAHUE).

26. Microsoft Word. ®opmatupoBanue TekcTa (CUMBOJIOB W ab3alleB), CTpaHUII.
Tpu cnocoba cozmanus tabmui B Word. PemaktupoBanue u (opmaTtupoBaHue
tabmui. OdopmiieHre CTpaHMIBl JTOKYMEHTa (pa3MeTKa CTpPaHUIIbI, BCTaBKa
HOMEPOB CTPaHUL U CHOCOK, Pa3pbIB CTPAHULIBI).

27. Microsoft Word. @aitnoBbie omepanuud (co3gaHME HOBOTO JIOKYMEHTA,
OTKPBITHE U 3aKPBITHE TOKYMEHTAa, COXPAaHEHUE U M€YaTh JOKYMEHTA).

28. Tabmmunbiii nporieccop Excel, ero HazHaueHne U BO3MOXKHOCTH. 3arpy3ka u
3aBepIleHrue padboThl MPOTPAMMBI.

29. CnpaBounas cucreMa Excel. CriocoObl mosyyeHus cripaBO4HON UH(OpMaIUu.
30. OcHoBHbIE 251eMeHThI OkHa Excel u ux Ha3HaueHue.

31. CtpykTypa pabdoueit kuuru B Excel. DneMeHThl OKHA paboyveil KHUTH.

32. Tunsl nanaeix B Excel. BBoa u otro6pakeHue Ha paboyeM JIMCTE JaHHBIX THIA
TEKCT, YHCJIa, JaTa/BpeMsi.

33. ®opmynsl u (yHkuuu B Excel, ux o06o3HaueHue, MOpSAIOK UX BBOJA U
pEIaKTUPOBAHUS.

34. PepakTupoBaHUE U yAaJeHUE JaHHBIX B siuelikax padoueit kuuru Excel.

35. bydep oOmena, ero Ha3Hau€HHE U UCIHONb30BaHWe. KomupoBanwe u
NepeMeIeHNEe IaHHbIX B siuelikax padoueit kauru Excel.

36. ®opmatupoBaHue JaHHbIX paboueir kuuru Excel. Buast u crmocoOs
dbopmaTupoBaHUs.

37. BcraBka u yaaneHue siueek B paboueM jucte padbouei kauru Excel.



38. BcTtaBka U ypajneHue CTPOK M CTOJIOLOB B paboueM JMcTe pabdoyeil KHUIU
Excel.

39. Crioco0Obl ¥ NOPSAAOK CO3aHMs U coOXpaHeHUsl pabodeit kuuru Excel.

40. CnocoObl M TOPAJOK OTKPBITHS U 3aKkpbITHs padoueit kHuru Excel.
[TepemenieHre MKy OTKPBITBIMUA PA0OUYMMU KHUTAMH.

41. Pabota c nucramu pabouelt kHuru B Excel. Brigenenue, BcTaBka u yjgajneHue
JUCTOB B paboyeil KHUTE.

42. KonmupoBanue U TmepeMeleHne JucTtoB B pabouerr kuure Excel.
[lepenMmeHOBaHNE JTMCTOB.

43. YcraHOBKa MapaMeTpOB  CTPaHULBI, IPEABAPUTENIbHBIA  IPOCMOTPp U
MOJITOTOBKA K nevyatu padoueii kuuru Excel.

44. ITporpammubie  cpenactBa npe3eHTauuil. [loHsSTHE O  KOMIIBIOTEPHBIX
Npe3eHTAlUIX W MPOrPaMMHBIX CPEACTBAX IS pPa3pabOTKU KOMITBIOTEPHBIX

IIPE3EHTALUH.

45. IlporpamMmmHble  cpenctBa  npe3eHtanuil.  IloHsitue o mporpammax
IIPE3EHTALMOHHOU rpaduku. Kparkas XapaKTEPUCTHUKA [porpamMm
MPE3EHTAMOHHON rpaduKH.

46. ITporpamMmmHbIe cpeacraa IIPE3EHTALU K. Nurepdetic [porpamMm

npe3eHTalMoHHoM rpaduku. Pabora ¢ MeHIO U MaHeIsIMU HTHCTPYMEHTOB, padoTa C
JIMAJIOTOBBIMU OKHAMHU.

477. IIporpaMMHBIE CpEICTBA MPE3EHTALMN. TEXHOIOTHS CO3AaHUsI KOMITBIOTEPHOM
npe3eHTanuu. Paborta ¢ MakeTaMu claifjioB U madiaoHaMu 0OpMIICHUS CIalI0B.
BHenpenue TEKCTOBBIX OJIOKOB M rpaMyecKUX JJIEMEHTOB B  Clailbl
KOMITbIOTEPHOU MTPE3EHTALIUN.

48. [IporpaMMHBIE CpeACTBA Mpe3eHTauui. MyJTbTUMEININHBIE BO3MOXHOCTH
IpOrpamMM NpPe3eHTAUOHHON FPAPUKH.

49. IIporpamMmmMHble cpencTtBa mpe3eHTauuid. OTianka Mpe3eHTaluH, HacTpoMKa
aHUMAIMOHHBIX d(dexkToB u d>PpdexkroB cmensl cnaigoB. I[loarotoBka
KOMIIBIOTEPHOM MPE3EHTALUU K €€ JEMOHCTPaIUH.

50. [lonsitTue O COBpPEeMEHHBIX HWH(MOPMAIIMOHHBIX  TEXHOJIOTHUSX. Bumisl
COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJIOTHI U UX KpaTKas XapaKTepUCTHKA.

51. TlonsiTue 0 MyabTUMENA TEXHOJOTUSIX. MynbTUMeUA KaK BU WH(OpMaIuwy,
TEXHUYECKUN KOMIUIEKC ¥ TPOTPaMMHBIA KOMIUIEKC.



