MHWHHUCTEPCTBO INIPOCBELLEHHUS
POCCHUNCKOW ®EJAEPALIUHU

OEAEPATHLHOE
roCYJIAPCTBEHHOE BIOUKETHOE
OBPA3OBATEJLHOE YYPEK/IEHUE BBICIIETO OBPA30OBAHUS
«JTYTAHCKHN I'OCYIAPCTBEHHBIN IEJATOI MYECKHI YHUBEPCUTET»
(PTBEOY BO «JIITIY»)

WHCTUTYT UCTOPHH, MEATYHAPOAHBIX OTHOIIEHHH M COLMANIBHO-TIOIUTHYECKUX HAYK
Kajenpa nokyMeHTOReIEHUS 1 apXUBOBEACHHES

VIBEPKIAIO
Jnpexrop OCIIH

C.A. JlutkoBCKast
‘15 aexabps 2023 r.

o

PABOYASI IPOTPAMMA YYEBHON JTACUMILIUHBI
JOKYMeHTO0G0pOT B OPraHnu3aliu

[To nanpapieunro noaroroekn 39.03.01 Conuonorus

{Ipodnibs noaroroskn — Couyonorus ynpapieHUs
Kpaaugukannsa BeINycKHHKa — 6akanasp

(Dopma oOyHeHHA — OUHAs, 3a04HAS

Kype — OO — 2 kype (3 cemectp), 3P0 — 2 kype (4, 5 TpUMeCTpbI)

Jlyranck, 2023



Pabouast mporpamMa y4eOHOHW IUCHMIIIMHLI ABIAETCA HYacTblO OCHOBHOM
NpothecCHOHAIBHON 00pa30BaTeNbHON! IporpaMMbl I OATOTOBKHM 0akalaBpoB T10
nanpasietno  nogrotorky  39.03.01 Commonorust, npodumo  Couuonorus
YHPaBJIEHUST OYHOM U 3a04HO# HopM 00yYeHus.

Pabouas tporpamva ydueOHOM AuMclMIOAMHBL pa3paboTaHa B COOTBETCTBHU
¢ OFOC BO — GaxanappuaT no HampasieHuto noarotoBku 39.03.01 Couwnoaorns,
VIBEPHJIECHHMM TpuKazoM MuHHCcTepcTBa 00pasoBaHUsS U HAYKM POCCUMCKON
Benepannu o1 05 Gespansg 2018 r. Ne75.

COCTABUTEJIA:

Kaljl. [eil. Hayk, JOUEHT kKadeIpsl ITOKYMEHTOBEICHHS U apXWBOBEIEHHS
PUBOY BO JUTIY» YabueHnko FOnus BukroposHa;

accuerent kadeapsl AoKyMeHTOBeAeHust U apxusoregenus OI'BOY BO «JITIY»
Konoguenko AHHa BUKTOpOBHA

Yrsepikiena Ha 3acelaiuu Kapeapbl AOKYMEHTOBEIEHUS H apXUBOBEICHU
Ilpotokon or 11 gexabps 2023 r. Ne §
JaBejlytolui kadeapo

JOKYMEHTOBEIEHUA U apXHUBOBEIECHHUS Ynsuenxo [0.B.

Onobpena wa 3acelaHWd y9eOHO-METORMYECKOod KoMuccud HMHCTUTYTa UCTOPWH,
MEYK 1Y HAPOIHBIX OTHOIIEHUH U COIUANBHO-NIOJUTHUYECKNX HAYK

[Tporoxos o1 12 nexabps 2023 r. Ne 4

[{pencenatens yuebHO-MeTOANUECKOH

KOMUCCHN MUCTUTY Ta UCTOPKUH,

MEN [y HAPObIX OTHOMIEHUH 5
M COIMAITLHO-IOJIMTUUCCKHUX HayK Axurmesa M.IL

COHIACOBAHO: // ‘
3aBCAYIOWWI YHeOHO-METOANUSCKAM OTAIOM Casenkos B.B.
15 aexabpst 2023 1.



CtpyKkTypa U coaepxkaHue y4eOHOU IMCHUIIUHBI

1. Hesnu v 3ap0a4um y4eOHOM JMCUMILINHBI

Henn u3ydyeHHUs OUCLUILIMHBL: O0ECHEYUTh OOYUYaIOIIMXCS TEOPETUYECKUMHU
3HAHMSIMHU O CBOMCTBaX, NpHU3HAKaX, (YHKUMSIX, CTPYKTYpe M MHOrooOpasuu
JOKYMEHTOB, WX Kilaccu(puKauuyb, MeToJax M crnocodax JAOKYMEHTHPOBAHUS;
MO3HAKOMUTh CTYJIEHTOB C IIPOLIECCOM CO3AaHMs, OOpabOTKM, XpaHEHHS U
UCIIOJIb30BaHUSI JOKYMEHTOB B JIEATEIbHOCTH OpraHU3aluu; c(popMUpOBATH HABBIKU
JIEJIOBOM KOMMYHHUKALlMM B YCTHOW M NHCbMEHHOW (OpMEe Ha pPYCCKOM S3BIKE,
HABBIKM COCTABJICHHS U O(POPMIICHHS Pa3IMYHbIX BUJIOB JOKYMEHTOB.

3a/1ayu: MO3HAKOMUTh C OCHOBHBIMH MOHATHUSIMHU B O0JIACTH JI€IONPOU3BOJICTBA
OpraHu3alyy; OCBOUTh METOJIbI U CIIOCOOBI JJOKYMEHTHUPOBAHUS;, U3YUUTh CTPYKTYPY
JOKYMEHTAa U HOPMaTUBHbIE TpeOOBaHUS K O(QOPMIIEHUIO PEKBU3UTOB JIOKYMEHTOB;
c(hopMHPOBaTH OCHOBHBIE MPAKTUYECKUE HABBIKU, HEOOXOAUMBIE ISl COCTABJICHUS U
oQOopMJICHUSI PA3IUYHBIX BUIOB JIOKYMEHTOB, HCIOJb3YEMBIX B JIESTEIBHOCTH
o0pa30BaTeIbHON OpraHU3aIuy.

2. MecTo nucuuiuiuebl B cTpyktrype OITOII

VYyeOHast qucuIuiiHa «J{oKyMeHTOOOOpOT B OpraHu3alii» BXOJUT B 4YacTh,
dbopMHUpyeMyl0  y4acTHUKaMU  OOpa3oBATENbHBIX  OTHOLIEGHUW,  JUCIMILTAH
HOATOTOBKH CTYJICHTOB.

Heo0xonuMbIMu yCIOBUSIMU J1J11 OCBOCHUS yU4€OHOM TUCUUIIIIUHBI SIBISIFOTCS :

3HaHUSI OCHOBHBIX MPEJCTABICHHUI O JOKYMEHTE, BUJIaX U TUMAaX JOKYMEHTOB,
JOKYMEHTAJIbHOM MOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011eHHs] y4eOHOro MaTeprana U JOTUYECKOTO U3JI0KEeHHS yueOHOM
uHdOpMaIu;

HABBIKM KOMMYHHKAIIMHM B YCTHOW M TMCBMEHHOU (hopme.

Conepxanue  JUCHMIUIMHBI  SIBISETCS  JIOTUYECKUM  IPOJOJKEHUEM
COIEpKAHUS JUCIUIUIMHBI «PyCCKUU SI3BIK U KYJIBTYpa PEUYU» U CIIYKUT OCHOBOU LISt
JaNbHEUIIIEr0 OCBOEHUSI TYMAaHUTAPHBIX AUCIIUIUIMH BapUATUBHOW YacTH y4eOHOTO
IJIaHA.

3. IlepeyeHb MJIAaHUPYEMBIX Pe3yJbTATOB O0y4YeHHS] IO JUCHHUILIMHE
(MOyJ/110), COOTHECEHHBIX C HHAMKATOPAMH JO0CTHKEHUSI KOMIIeTeHIIMI

Kox o ®T'OC BO HNuauxkarop Pe3yabTaThl 00y4eHHs MO
AOCTHKEHHU S AUCHHUILINHE
YHUBEpCaIIbHbIE
YK-4 VK-4.1 3Haer: Opra”Hu3anuo
Cnocoben ocyuecTBIATh | OcylecTBIseT AETOBYIO | JOKYMEHTO000pOTa OpraHM3aIuu;
JCJIOBYI0 KOMMYHHMKALIMIO B | KOMMYHUKALIMIO B | CBOMCTBA, (YHKUMU U MPHU3HAKH
YCTHOM M TNHCBMEHHOH | yCTHOH M NHUCbMEHHOMW | JOKYMEHTa; CIocoObl U  CpelCcTBa
¢dopMax Ha rocyiapcTBeHHOM | (opmax Ha | IOKyMEHTHPOBAHUS; KJacCU(UKAIIIO
SI3BIKE Poccuiickoil | TOCYIapCTBEHHOM SI3BIKE | BUJIOB JOKYMEHTOB; CTPYKTYPY
Oenepauun u | Poccuiickoit denepanuu | TOKYMEHTOB 51 HOPMAaTHUBHBIE
MHOCTPaHHOM(BIX) SI3bIKE(aX) TpeOOBaHHS K HUX COCTaBJICHUIO U
0(OPMIICHHIO.




Ymeer: cocTaBisiTh M OGOPMIISATH
JOKYMEHTHI, (YHKIMOHHUPYIOIIUE B
JOKYyMEHTOOOOpOTE OpraHu3alud, B
COOTBCTCTBHUHU C YCTaHOBJICHHBIMHA

TpeOOBaHUSMU, B TOM yUCIe
HCIIOJIb3YA WH(POPMAIMOHHBIC
TEXHOJIOTUH.

Bnaneer HaBbIKamu: COCTaBJICHUS H
obopmIIeHHsT  pa3IMYHBIX  BHJIOB
JIOKYMEHTOB TPaAUIIMOHHBIM
crocoboM U B DIIEKTPOHHOM BHJE,
HABBIKaMU JICJIOBBIX KOMMYHUKAIIHHA B
YCTHOM W mHChbMEHHON (opme Ha
PYCCKOM SI3BIKE.

4. CTpyKTypa ¥ coaepkaHue yueOHOil TUCIHUIINHBI

4.1. O0beM yueOHOH TUCHUIJIMHBI U BUAbI Y4€0H0Il padoThl

O0BneM 4acoB / 3a4eTHBIX eIUHHIL
Bua yueOHoii paGoThl Ounasn dopma OuHo-3a04yHas dopma /
3aounas popma
OO0uiasi TPy10€eMKOCTD JIMCHUTITHHBI 72 (2 3a4. en.) 72 (2 3a4. en.)
Oo0s3aTesibHasi  ayAUMTOPHasi Harpyska 24 3
(BCero 4acoB), B TOM YHCJIe:
Jlexkuu 8 2
CeMUHApCKU 3aHATHS — —
[TpakTuueckue 3aHATHS 16 6
JlabopaTopHbie pabOTHI —
KypcoBas paboTa / KypcOBO TPOEKT — —
Hpyrue ¢opMbl OpraHuzanuu y4eOHOTO
nporiecca (KOHTpPOJIBHBIC paboTHI, 4 4
WHIUBUAYaJIbHbIE 3aHATUSA, KOHCYJIbTAIIUU
U ap.)
CamocrosiTesibHasi  pabdora  CTyjAeHTa 44 60
(Bcero 4acon)
dopma arTecTanuu 3a4eT 3a4eT

4.2. Coneprkanue pa3iejioB IMCHHUILIHHBI

Tema 1. TeopeTuko-npaBoBbIe 7| HOPMATUBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 o0ecrneyeHUusl yIpaBJIeHHsl.

JlokymeHT kak HocuTenb uHbopMmanuu. OCHOBHBIE TIOHSATHS B OO0JACTH
JOKYMEHTAIIMOHHOTO O0OecreYeHusl yrpaBlieHHs. 3aKOHOAaTelbHasi U HOPMATUBHO-
MeToauyeckas 0a3za JOKYMEHTallMOHHOTO oOecrnedeHusi ynpaBieHUs. DOyHKIHUH
nokymeHnTa. Knaccudukanus 10KyMeHTOB.

Tema 2. CrangapTusanus npouecca 10KyMeHTHPOBaHMS.

CoctaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHus K O(DOPMIIEHHUIO PEKBU3UTOB
NOKyMeHTOB. TpebGoBaHusi Kk OjaHkam JOKyMeHTOB. HamumoHanbHBIM cTaHgapT




Poccuiickonn ®epepatun I'OCT P 7.0.97-2016. Cucrema cTraHmapTtoB 1O
uHpopmanuy, OUOIMOTEYHOMY U  U3JaTelabCcKoMy Jeny. OpranusalnuoHHO-
pacnopsauTenbHas JOoKyMeHTauus. TpeOoBaHuss K OG(OPMIICHHIO JOKYMEHTOB.
Cucrema 1oKyMeHTalMu B 00pa30BaTebHON OpraHU3alllu.

Tema 3. Cucrema OpraHM3alMOHHO-PACHOPSAAMTEIbHON JAOKYMEHTALMU
(OPJ).

Opranuzanuonusle AokyMeHTbl cuctembl OPJl. OOmast xapaktepucTtuka H
Ha3HaueHue JokymMeHToB. IloaroTroBka mpoekra JOKYMEHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. IIpaBuia odopmienus u yrBepxkaeHus. Buuabl
OpraHU3alMOHHBIX TOKYMEHTOB.

Pacniopsiaurenbubie qokymeHTbl cuctembl OPJI. OOmias xapakTepucTHKa H
Ha3HaYeHUEe JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W MpaBuia OGOpMIICHUS.
Bunel pacnopsiaiMTenbHbIX  JOKYMEHTOB:  YKa3bl, [IOCTAaHOBJICHUS, IIPUKAa3bl,
pacnopsKEHUs1, pelieHHs], MHCTPYKIUU.

NudopmarmonHo-crpaBounble  JOKyMeHThl — cuctembl  OPJl.  OO6mas
XapaKTepUCTUKa U Ha3HaYeHue JOKyMEHTOB. Buabl MHGOpMaIMOHHO-CIIPABOYHBIX
TOKyMEHTOB. OCOOEHHOCTH COCTABJICHUS U O(POPMIICHUSI.

Tema 4. Jle10Boe NUCbMO KaK OCHOBHOM BH/I NEPEeNMUCKH.

bnanku nns nucem. @opmyssp nenoBoro nuckMa. Oco6eHHOCTH O(UILIUATIBHO-
JICJIOBOTO CTHJISI COCTABJICHUSI TEKCTa JEJIOBOTO MHchMa. Buabl ciyKeOHBIX MUCEM,
COCTaBIIIIOIIME OCHOBY JI€JIOBOM KOPPECIOHACHIMH. OJIEKTPOHHAs IIEpEInCKa.
ONEeKTPOHHBIN JOKYMEHT.

Tema 5. Oprann3zanusi 10KyMeHT0000POTA OPraHN3alNu.

®opmbl  opraHuzanuu  paboThl ¢ JOKyMeHTaMH. J[OKyMEHTOOOOpOT.
JoxymentonoToku. I[lopsmok oO0pabOTKM BXOJAIIMX JTOKYMEHTOB. Perucrparus
nokymeHToB. [lopsiiok oOpaboTku ucxoasmux AokyMeHToB. HomeHnknatypa nedn.
®opmupoBanue, oQOpMIEHHE, XpaHEHHE JeJl B TEKYyLIEM JeJONpPOU3BOJICTBE.
O6paboTka aen IJis MOCISAYIOIMIET0 XPaHSHUS.

4.3. Jleknun
O0BeM yacoB
Ne O4yHo-3204HAas
HaunmeHoBaHHe TeMbI
n/n Ounas ¢popma ¢opma /

3aouyHas popma

3 cemectp / 4 TpumMecTp
TeopeTuko-npaBoBble ¥  HOPMATUBHBIE  OCHOBBI
JTOKYMEHTAIMOHHOTO 00eCTieUeHHs yIIPaBICHHUS 2
CranapTuzanms npouecca JOKyMEHTHPOBaHMS
Cucrema OpraHU3aIlMOHHO-PACTIOPSIUTEITBHOMN 2
JOKYMEHTAIuU
JlenoBoe nucbMoO Kak OCHOBHOM BHJI IEPENUCKHU
5 | Opranu3zanus JOKyMEHTO000pOTa OpraHU3aIuH
Hroro:

1
2
3
4

R




4.4. IlpakTnyeckue / ceMHHApPCKHE 3aHATHS

O0beM yacoB

Ne OuHo-3204Has
HaunmeHnoBaHue TeMbI
n/n Ounas ¢popma ¢opma /
3a04Has popma
3 cemectp / 4 TpumecTp
| TeopeTuko-npaBoBble ¥ HOPMATUBHBIE  OCHOBBI )
JOKYMEHTAIIMOHHOTO 00ECTIeYeHHS YITPABIICHHSI 2
5 | CranpapTu3anus npouecca J0KyMEHTHPOBaHUS 4
3 cemectp / 5 TpuMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPSIUTEITEHOM 6
JIOKYMEHTaIlUU 2
4 | JlenoBoe MUCbMO KaK OCHOBHOM BHJI IEPETIUCKU 2
5 | Opranuzanus T0KyMeHT0000pOTa OpraHu3aIuu 2 2
Hroro: 16 6

4.5. JlabopaTopHble padoThI
Y4eOHBIM TJTAHOM HE MPETYCMOTPECHBI.

4.6. CamocTosiTesibHAsI pad0Ta CTYJ1€HTOB

O0bem yacoB
Ne HaumenoBanue Bua camocTosiTeabHoM Ouno-3a0yHan
n/n pasaena / TeMbl padoThI Ounas popma ¢popma /
3ao4Hasi popma
3 cemectp / 4 TpumecTp
Teoperuko-npaBoBeie | [ToaroroBka K
" HOPMAaTHUBHBIE | IPAKTUIECKOMY 3aHATHIO W
| | ocHoBEI BBIHOJ'II:I'CHI/IC MIPAKTUICCKUX 3 16
JOKYMEHTAITMOHHOTO | 3aJaHuil
oOecneyeHus
YIPaBJICHHS
CrangapTtuzamus Ioaroroska K
5 | Mpomecca MPAKTUYECKOMY 3aHATHIO W 3 16
JOKYMEHTUPOBAHUS BBITIOJTHCHUE TIPAKTHYECKUX
3aaHui
3 cemectp / 5 TpumecTp
Cucrema IToaroToBka K
3 OpraHI/ISaI_II/IOHHO—v NPaKTUYECKOMY 3aHITHUIO U 10 10
pacropsAUTEIIbHON BBITIOJTHCHUE TIPAKTHYECKUX
JOKYMEHTAllUU 3aJaHHAI
JemoBoe mucemo kak | [loarotoBka K
4 OCHOBHOH BHJI | IPAKTUYECKOMY 3aHITUIO U 3 3
MEePENUCKU BBITNIOJTHEHUE TPAKTUYECKUX
3aJlaHui
Opraauzanus IloaroToBka K
5 JOKyMEHTO000poTa MPAKTUYECKOMY 3aHATUIO U 10 10
OpraHu3aIuu BBITNIOJTHEHUE TPAKTUUECKUX
3aJaHul
Hroro: 44 60




4.7. KypcoBbie paGoThI
Y4eOHBIM TTAHOM HE MPETYCMOTPCHBI.

5. MeToanueckoe odecneyeHue, 00pa3oBare/ibHbIe TEXHOJIOTUH

[IpenonaBanyrie OUCUMIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOUIUX BHUJIOB
00pa3oBaTeIbHBIX TEXHOJIOTUH:

— TpPaJULIMOHHBIE METO/bl OOYUEHUS: JIEKLUU, TPAKTUUECKUE 3aHATHS;

— MHGOpPMALIMOHHBIE TE€XHOJIOTUH: UCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTeIbHBIX PECYPCOB, AJIEKTPOHHBIX OWUOIMOTEK TMPU TOJATOTOBKE K
MPAKTUYECKUM 3aHSTHUSM;

— UHTEPAaKTUBHbIE TEXHOJOTHUU: MO3TOBOM IITYpM, paboTa B MajbIX IpyIax.
B pamkax  pgaHHOM  0Opa3oBaTeNbHOM  TEXHOJOTMHM  OCHOBHBIMH  (opMaMu
OpraHu3aluy y4yeOHOro Mpoliecca SIBUJIUChH: YNPaKHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJaJbl CTYACHTOB, BBICTYIUICHUSI Ha TMPAKTHUYECKUX 3aHITHSAX, TMOJTOTOBKA
CTYJIEHTaMU Pa3IUYHbIX BUIOB JIOKYMEHTOB.

6. ®opMBbI KOHTPOJIAA OCBOCHUSA Y4eOHO JUCHUIINHBI.

Tekymass arTecTanus CTYACHTOB IMPOU3BOAUTCS B JHUCKPETHBIC BPEMCHHBIC
WHTEPBAJIbI JICKTOPOM U TpernojaBarefeM(sIMU), BEAYIIUMH MPAKTUUECKUE 3aHSATHUS
[0 TUCUHUILIMHE B CJIEAYIOMUX popMax:

~BBITMIOJTHEHUE TUCHMEHHBIX IOMAIIHUX 33/IaHUM;

—CaMOCTOSTEIIbHOE KOHCTIEKTUPOBAHKE JINTEPATYPhI U €€ aHAJIU3;

~BBICTYIIJICHUE HA MPAKTUYECKUX 3aHATHUSX;

~TIMCHhMEHHBIE OTBETHI HA KOHTPOJIBHOM padore.

[IpoMeXyTOUHBII KOHTPOJb IO pe3yJbTaTaM OCBOCHHUSA JHUCIUILTUHBI
IPOXOJUT B (hOpME YCTHOTO 3a4eTa.

Cucrema olleHMBaHMS YUYE€OHBIX JOCTHKEHUN CTYIEHTOB, OIICHOYHBIE CPEJICTBA
npeacTaBiIeHbl B (OHAEC OIEGHOYHBIX CPEICTB K pabodeil mporpamme ydeOHOMH
JTUCHUIUINHE (MIPUIIOKESHUN).

7. YueOHO-MeTOAMYeCKOe U TPOrpaMMHO-UH(pOPMaNMOHHOEe o0ecmeyeHue
AUCUMILTHHBI

a) OCHOBHasl JIUTEpaTypa:

1. ITaBnoBa, P. C. JlokyMeHTalmoHHOe oOecleUYeHUe yIpaBieHUs /
P. C. IlaBnoBa. — 2-e u3z., crep. — CII6. : Jlans, 2023. — 608 c.

2. KysnenoB, WM. H. Jlemonpon3BoACTBO : y4eOHO-CIPaBOYHOE ToOcoOue /
N. H. Ky3nenos. — 12-e u3a. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyBanoBa, H. H. OchHoBbel aenonpousBojcTBa. S3bIK CIIyKeOHOTO
JTOKYMEHTA : y4eOHMK 1 mpakTukyMm s By3os / H. H. lllyanosa, A. FO. VBanoBa ; os
o6m. pen. H. H. lllyBanoBoii. — 3-e u3., mepepad. u gorr. — M. : FOpaiit, 2022. — 384 c.

0) IONOIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokyMeHTallmOHHOE OoOecredYeHrne ymnpaBieHHus : y4deO.
nocooue / B. A. ApacnanoBa. — 3-e uzn., gon. u nepepad. — Cypryt : Cypl'llY,
2019. - 239 c¢. — Tekcr : 3nexkTpoHHBIN // JlaHb : 3IEKTPOHHO-OMOJIMOTEUYHAS
cucrtema. — URL: https://e.lanbook.com/book/151937.



2.Tanenko, H. H. OcHoBbl nenomnpousBoicTBa : yded. mocobue /
H. H. T'anenko. — Camapa : CamI’AY, 2019. — 181 c. — Tekct : 3neKTpOHHBIN //
Jlaus : AIEKTPOHHO-OMOIMOTEeUHAS cucrema. — URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. Haunonanensiii cranaapt Poccuiickoit ®@enepanun.
Cuctema cranmaptoB mno uHbopmanuu, OHUOIUOTEYHOMY U U3AATEIHCKOMY JICIy.
Opra"uzaioHHO-pacopsiAuTeabHas ToKyMeHTamus. TpeOoBaHuss Kk 0GOpPMIICHUIO
JTOKYMEHTOB  [DnekTpoHHbli  pecypc] : yrB. Ilpukasom  Poccrangapra
ot 08.12.2016 Ne 2004-ct  (pen. ot  14.05.2018). — Pexum  gocrtyma:
https://www.consultant.ru/document/cons_doc_LAW_216461.

4. JlokyMeHTOBEJIEHUE U apxuBoBeneHHe : cioBaph / cocT. O. I'. Ycanora
[u np.]. — Yenssbunck : UMK, 2015. — 115 c. — Texkcr : snexkrponubiit // Jlanp :
aneKTpoHHO-OubnnoTeunas cucrema. — URL: https://e.lanbook.com/book/177717.

5. Ilerymiko, H. E. JlokyMmeHTainimonHoe oOecriedeHue ympaBjeHus : yueol.-
merona. nocobue / H. E. Tlerymko. — Munck : BI'VKH, 2020. — 165 c¢. — Tekcr :
aneKkTpoHHBIM //  Jlame : onekTpoHHO-OuOmmoTewyHas cucrema. — URL:
https://e.lanbook.com/book/176019.

6. [IpaBuna JenomMpou3BOACTBA B TOCYAApPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyIpaBJeHus [DIeKTpOHHBIA pecypc| : yTB. mpukazoMm PocapxuBa
ot 22.05.2019 Ne 71. — Pexum JIOCTyTa:
https://www.consultant.ru/document/cons_doc_LAW_342093.

7. llpumepHasi MHCTPYKIHUS MO JIETOMPOU3BOJICTBY B TOCYAapCTBEHHBIX
opranu3amnusax  [DIeKTpoHHbIM  pecypc] : yTB. mnpukazom  PocapxuBa
oT 11.04.2018 Ne 44. - Pexum JOCTyIa:
https://www.consultant.ru/document/cons_doc_LAW_305137.

8. TunoBasi MHCTPYKIUS MO JEIOMPOU3BOJICTBY B HCIIOJHHUTEIBHBIX OpPTaHax
rocynapctBeHHo Biactu Jlyranckoir Hapongnoit PecnyOnuku [DI€KTpOHHBIM
pecypc] : yTB. nocranoBienneM CoBera MunuctpoB JIHP ot 18.10.2016 Ne 562. —
Pexxum nocrtyna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) IHTEpHET-peCypCHI:

1. JIyranckass pecnyOJIUKaHCKash YHHMBEpcajJibHas HayyHas OuOJIHMOTEeKa
uM. M. IN'opekoro : [caliT]. — Pexxum goctyna: http://lib-1g.com.

2. Poccuiickas rocynapcTBeHHas OuOnmoteka : [caiit]. — Pexum npocrtyna:
https://www.rsl.ru.

3. Hayunas oumOmmoreka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum mocryma:
https://lib.1gpu.org.

4. 3BC TPR SMART [caiiT] : HayuyHO-OOpa3oBaTelbHbIM pecypc. — Pexum
nocryna: https://www.iprbookshop.ru.

5.9BC «Jlawb» [caiiT] : oyekTpoHHass OuOIMOTeKa. — Pexum gocTymna:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYECKOe oOecneyeHre JUCHUNIUHbI
OcBOCHME JUCHMIUIMHBI MPEINOJAracT HMCIIOJb30BAHUE aKaJEeMHUUYECKUX
ayauTOpU  JUISI  MPOBEACHUS  JIGKIMOHHBIX W MNPAKTUYECKUX  3aHSITHUM,



COOTBETCTBYIOIIUX JACHCTBYIOIIMM CAaHUTAPHBIM W MPOTUBOMOXKAPHBIM MpaBUJIaM U
HOpMaM.

AynuTOpHOE  OCHallleHWe: JIEKIIMOHHAs  ayAuToOpHs, padboyee MeCTo
MpenojaBaressi, OCHAIIEHHOE KOMIBIOTEpOM, pabodyue MecTa  CTYACHTOB,
KaHIIEJSIPCKOE OCHAILEHHE y4eOHOTo Ipolecca.

JlekiIMOHHBIE ~ 3aHATUSA:  MYJbTUMEIUNUHAS ~ ayJuTOpUsl:  KOMIIBIOTEP
MyJIbTUMEIMAa C MPHUKIAIHBIM MPOTPAMMHBIM OCHAIIICHUEM: IPOEKTOP, KOJOHKH,
nporpamMma JJjisi NpocMoTpa Buaeo (HailyoB, TEIEBU30P, MPE3EHTALUU IO TeMaM
JUCHUTUIAHBI.

[IpakTryeckue 3aHATHSI: KOMITBIOTEPHBIN KJIacC, MPE3EHTAIIMOHHAS TEXHUKA.

[IpenogaBanue AUCIUIUIMHBI TPEAyCMAaTPUBAET JOCTYN OOYYAIOMIUXCS K
AIEKTPOHHO-OMOINOTEYHBIM CUCTEMaM (DJIEKTPOHHBIM Oubnuotekam) «Jlanby, IPR
SMART wu k 35eKTpoHHON HH(POPMAITMOHHO-00Pa30BaTEIBHOM Cpe/ie YHUBEPCUTETA.



9. JIucT DONMOJTHEHUH U M3MEeHEeHU

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHHe

Conep:xxanue usMmenenus /
JOIMOJTHCHHUSA

Jluna, noaTBepKAAIOIIHE
H3MeHeHne / JoOmoJIHeHne

3aBenyromuii JdupexTtop /
kadeapou JeKaH
(®HnO0, (®HUoO,
MOJNNCH) MOJNNCH)




