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PaGouas nporpamma yueGHOI AMCUMIUINHBL SBISETCS YACTHIO OCHOBHOM
npodeccHonanbHoii 00pasoBaTeIbHOI IPOrpaMMbl JUISL TOATOTOBKH HakanaBpos
1o HanpasaeHnio noAroTosBku 45.03.02 Jlnursucrika ounoii popmel 0byueHus.

Pabouas nporpamma yueGHOI AHCUMIUINHBI pa3paboTaHa B COOTBETCTBHU C
®I'OC BO — GakanaBpuar no HanpasieHuio noarotosku 45.03.02 Jlunrsucruxa,
YTBEpPXKJICHHOTO TpuKka3zoM MunncreperBa obpasoBanus ¥ Hayku PoccHiickoit
Meneparnu o1 12 asrycra 2020 r. No 969 (¢ usmMeHeHUAMH H JIONOTHEHHAMH).

COCTABMTEJIb:

AoueHT Kadeapbl HHPOPMALMOHHBIX 00pa3oBaTeNbHBIX TEXHOMOTHIl H CHCTEM
®I'bOY  BO  «JII'TIY», kauu nex. wayk, jaouent Jlguenko CsersiaHa
Bnaaumuposna

soueHT Kadeapsl MHGOPMALMOHHBIX 00pPa30BATENbHBIX TEXHONOTMH M CHCTEM
®I'BOY BO «JIITIY», kaun. nex. Hayk, naouent Owonyenko CseTiaHa
BaaaumupoBHa

YTBepiaeHa Ha 3acefaHMH Kadeapbl HHOOPMALMOHHBIX 0Opa30BaTE/bHBIX
TEXHOJIOTHIH ¥ CHCTEM
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1. Heau u 3axa4u y4eOHON TUCIUATIIAHBI

Llenu m3ydyeHHs AUCLUILIMHBL MOJyYEHUE CTyI€HTaMU 0a30BbIX 3HAHUU 1O
T€Opuu HUH(POpPMallUU, YCTPOWCTBY KOMIIBIOTEPOB, 110 OCHOBAM COBPEMEHHBIX
UH(GOPMAIIMOHHBIX TEXHOJOTUN U TECHACHUUN UX PAa3BUTHUS; HAYYUTh NMPHUHIIUAIIAM
UCIIONB30BaHUsl  MHGOPMAIMOHHBIX  PECYpCOB B  cpefax MPOrpaMMHOTO
oOecniedyeHnss O(UCHBIX TEXHOJOTUH; TPUBUTHh HABBIKH IPUMEHEHHSI COBPEMEHHBIX
UH(GOPMAIIMOHHBIX TEXHOJOTHH B Oynymed mpodeccHoHATbHON NesATEIbHOCTH;
pa3BUBaTh TBOPYECKHM MOTEHIMAN OyAyIIETO CIEIHMATUCTa, HEOOXOAUMBIN emMy
JUIS  AallbHEHIIero camMooOpa30BaHWs, CaMOPAa3BUTHUS M camMoOpealn3alud B
YCIIOBHSIX BBICOKOPA3BUTOM TEXHOJIOTUYECKOM CPEBI.

3amaun: BeIpaOOTaTh  LIEJIOCTHOE  MPEACTABIEHWE O  COBPEMEHHBIX
HANpaBJICHUSX M O0JIaCTAX MCHOJIb30BaHUS WH(POPMALIMOHHBIX TEXHOJOTHUH;
U3YYUTh 3aKOHOMEPHOCTH MPOTEKaHUsI MHPOPMAILIMOHHBIX MPOIECCOB B CUCTEMAX
00paboTKu uHGOpPMALMU; H3YYUTh YCTPOMCTBA KOMIBIOTEPHONW TEXHUKH MU
o0nacTh WX TMPUMEHEHHsS; OCBOUTh NPUHLHUIBI pabOThl TEXHUYECKUX U
IPOTrPaMMHBIX CpPEJICTB B HH(POPMALMOHHBIX CHUCTEMAX; MPUOOPECTH HABBIKU
UCITOJIb30BaHUS COBPEMEHHBIX MH(}OPMAIMOHHBIX TEXHOJIOTHI U
WHCTPYMEHTAJIBHBIX CPEACTB JUIsl PEHIeHUs pa3IMyHbIX 33Ja4y B CBOEH
NpOo(QECCUOHAIBHON ~ JESTENIbHOCTH;  MPUOOPECTH  HABBIKM  OLICHUBAHUS
CYILIECTBYIOIIETO MPOrPaMMHOIO OOECHeYeHUuss W BbIOOpAa ONTUMAJIBHOTO JIJIst
pemieHus  NpO(PECCHOHANBHBIX  3a/ay;  MOArOTOBUTH  OOydammuxcsd K
MPAKTUYECKOMY HCIOJb30BaHUI0 HMH(POPMALMOHHBIX TEXHOJOTUA B CHUCTEME
oOpa3oBaHus.

2. Mecro mucnuminnbl B cTpykrype OITOII

VYyeOHast AWCHUIUIMHA BXOAUT B 00s3aTE€IbHYI0 YacTh JAUCITUIUIMH
MOJITOTOBKH CTYJICHTOB.

HeoOxoaumbiMu  yCTIOBUSIMH  JIJIE  OCBOEHHUSI Y4€OHOW  UCIUTIIIMHBI
SIBJITFOTCSI 3HAHMSI KJTFOYEBBIX BOIPOCOB M OCHOBHBIX COCTABIISIOIIUX JJICMEHTOB
WH()OPMATUKH, YMEHUS PEIIaTh TUIIOBBIC MPAKTUUECKHUE 3aa9H, XapaKTePHBIC IS
WCITOJIb30BAHUS METOJIOB M HHCTPYMEHTApHsI IPEAMETHON 00J1acTH HH(DOpMATHKA,
BJIAJICTh HABBIKAMH TIIOJyYEHUsS WHQPOPMAlMA W3 HWCTOYHUKOB PA3HBIX THIIOB,
CaMOCTOSITEIIEHO OCYIIECTBIISTh TIOWCK, aHaJM3, CUCTEMAaTHU3AIINIO
Y MHTEPIPETAIUI0 HHPOPMAIIMHA PA3INIHBIX BUIOB U (hOPM MPEACTaBICHUS.

ConepkaHue JUCHUILIMHBI OCHOBBIBACGTCS Ha 0a3e JUCIHMIUIMH: KypC
nH(DOpPMATUKU CpeaHel 00IIe00pa30oBaTEIBbHON IIKOJIbI U CIY’)KUT OCHOBOW JIJIst
BBITIOJIHCHUST ~ BBITYCKHOW  KBAIM(PUKAIMOHHOW  paboOThI,  MPOXOKICHUS
MIPOU3BOJICTBEHHBIX U YUCOHBIX TIPAKTHUK.

3. IlepevyeHb NIAHMPYEMBIX Pe3yJbTATOB 00y4YeHHMS] MO JUCHMUILIUHE
(M0OyJ/I10), COOTHECEHHBIX C HHAUKATOPAMH JIOCTHKEHHUS KOMIIETEHIIUI

| Koamo | Hmamxarop | Pe3yabTaThl 00y4eHHUsi N0 JUCHUIIHHE




®IoC BO \ AOCTHKEHHS \

YHuBepcaabHbIe
VK-1.1. 3Haer:
VK-1 YK-1.2. Vwmeer:
VK-1.3. Bianeer HaBbIKaMu:

Oo6menpodeccnoHanbHbIC

3naer:

- KaK KOPPEKTHO HUCIOJIB30BaTh MPOQUIbHBIE HHPOPMALIMOHHbIE
pecypchl  MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON — CEeTH
HuTtepner.

Ymeert:

OIIK-5.1 - HCTIOJIB30BaTh OCHOBHBIC METO/IbI M IMOAXO/BI K TTOUCKY, COOPY,

OIIK-5 OIIK-5.2 00paboTKe, aHATU3Y U CHCTeMaTH3alluu MHGOPMAIMH, a TaKKe

OIIK-5.3 JMCTAaHIIMOHHBIE TEXHOJOTHH /ISl PeLIeHUs MPO(eCcCHOHATBHBIX

3a/ad.

Baapeer:

- NpueMamMH M METOJaMU TPHUMEHEHHUs HWH(GOPMAIIMOHHBIX
KOMIIBIOTEPHBIX TEXHOJOTUM B HAYYHO-UCCIIEI0BATENIbCKON U
MEePEBOTUECKON AESITETLHOCTH.

[Tpodeccuonanbhble

3Haer:
IK-1 [K-1.1 Vmeer:

ITK-1.2
Bnageer HaBbIKaMu:

4. CTpyKTypa 1 coiepkaHue y4eOHOH TUCHUITUHBI

4.1. O06beM yueOHOM TUCHMIIMHBI U BUIbI Y4e0HO0iIl padoThl

O0BLeM 4acoB / 3a4eTHBIX eINHHUII

Bua yrieonoii padorel Ounas ¢popma | 3aounas gopma

OO6u1asi TPy10€eMKOCTb M CUMILINHBI 72 /2 3au. en -
O0s3aTeqibHAsT ayAUTOPHAsi HArpy3Ka (Bcero 4acos), 24 -
B TOM 4MHcJIe:

Jlexumn 8 -

CCMI/IHapCKI/I 3aHATUA — -

IIpakTHueckue 3aHsATHS - -

JlaGopaTopHble paboThI 16 -

KypcoBas pabota / KypcOBOW MPOEKT — -

Hpyrue ¢opmbl opraHuzanuud y4eOHOro Tmporecca — -
(KOHTpOJBHBIE PAOOTHI, WHAWUBUIYATbHBIE 3aHSATHS,

KOHCYJIbTAIHH
M Ip.)

CamocTrosiTe/ibHasi padoTa CTy/eHTa (BCero 4acoB) 44 -
dopma arTecTaru 4 -

4.2. Conep:xaHue pa3aesioB y4eOHOM QM CHUIIIMHBI

Tema 1. OCHOBBI  COBpeMEHHBIX HH(OPMAIMOHHBIX  TEXHOJOTHM.
[TonsiTue uHpOpMaMM W HUHPOPMALMOHHBIX  TEXHOJOTHM, COJep)KaHUE
uHpopmanmoHHoro obecneyeHusi. Cucrembl MpeAcTaBiIeHUs 00pabOTKU U
XpaHeHHUsl JaHHbIX. be3omnacHocTh B 0051acTU HMH(MOPMALMOHHBIX TEXHOJOTHU.




[Tpo6nema mowucka. [louckoBeie cuctembl. Ilonck mo pyOpukaTtopy MOMCKOBOI
cuctemsbl. [louck mo kioueBbiM cioBam. [IpaBuna dopMupoBaHuUs 3apoOCOB B
MOMCKOBBIX CUCTEMAX.

Tema 2. AnnapatHas 4actb komnbloTepa. IIporpammHoe oGecneveHue
komnbioTepa. CocTaB BBIUMCIUTEIBHON cucTembl. [loHsTHE amnmapaTHOTO
oOecrieuenusi. Apxurekrypa OBM. Xpanenue u o00paboTka uHbOpMauu.
VYcerpoiictBa BBoa-BbIBOIa HH(MopMaruu. [lepenaya nnpopmanuu.

Knaccudukanus nporpammuoro obecmneudenusi. bazosoe I10. Cuctemnoe
[10. Cayxebnoe I10. Ilpukmagnoe I10. OO630p oOmNEpalMOHHBIX CHUCTEM.
Knaccudukanus omnepanuonHsix cucreM. Omnepanumonnsie cucreMbl MS DOS,
Windows, Linux. Ilakersr nmpukiagnasix nporpamm. Knaccudukanus npukiagHbix
nporpaMMHbIX cpenacTB. [lakeTsl oducHbix mporpamm. O030p NPUKIATHBIX
IporpaMM CIIEHUATBHOTO Ha3HAa4YeHHs. 3amuTa WHQOpMAaIu. AHTHBHUPYCHBIC
IPOrPaMMBI.

Tema 3. Texnosioruu oo6padoTku uHpopmanuu. TexHonorun oOpabOTKU
TEKCTOBOM HMH(oOpMauu. TeKCTOBbIE HPOLECCOPhl U M3AATEIBCKUE CHUCTEMBI.
Haznauenue u Bo3moxHoctu. dopmarupoBaHue TEKCTOB B mporpamme Microsoft
Word. Crtpykrypa u cxema nokymeHntra. dopmarupoBaHue cTpaHuibl. BcraBka
0o0BekToB B MoKymMeHThl Microsoft Word. Odgopminenue ad3ama. Criucku. Ctumu.
Pa3zpeiBel. Pazgensl. Komonku. Co3nanue u odopmiieHue tabmuiu. BceraBka
OOBEKTOB B TEKCTOBBIA JOKYMEHT ((opmyia, nuarpamma, pucyHok). Pabora c
rpaguueckumMu oObekTamu. Paborta ¢ Oonpmmmu nokymeHtamu B MS Word.
TUTYnbHBIA JUCT, OTJABJIEHHE, CIUCOK JuTeparypbl. OdopmieHue OOIBIIIX
JIOKYMEHTOB. 3aKIaJKil M CCBIIKA B TEKCTOBBIX JOKyMeHTaX. CBS3b MeEXIy
nokymeHTamu Microsoft Word.

Texnonorun  oOpaboTku  yucioBod  uHGopmanmu.  Opranuzanus
BBIYHCIICHUN C Hcnojib3oBanueM (pynkimii Microsoft Excel. Mactep dbyHkumii B
Excel. ®yukmus u popmyna. OTHOCHUTENBHBIM M aOCOTIOTHBIN ajpec SYCHKH.
CrpykrypupoBanue u oTO0p nanHbix B Tabmuiax Excel. CoptupoBka 3amuceit
cnucka. BpiOop maHHBIX C ucnonb3oBaHueM (uiubrtpa. CBOAHBIC TaOJUIIBI.
['pynmupoBKa JaHHBIX B CBOAHBIX TaOnuiax. Mcmonp3zoBanue tadmaui Excel mis
pEIIeHUS MPUKIIATHBIX MaTEMaTUYECKUX, (PU3MUECKUX, CTATUCTUUYECKUX U APYTHX
3anay. [Ipocreitmue 6a3wpl qaHHBIX B KHUrax Microsoft Excel. @ynkiuu paboTsl ¢
0azamu gaHHbIX. HarnsaHoe otoOpakeHue naHHbIX B Tabiuiax Microsoft Excel.
@opmaTUpOBaHUE TUATPAMM.

NudopmanmonHas texHosorust o0paboTku JaHHbIX. Microsoft Access —
peNSIIIMOHHAs CHCTeMa ympaBJeHus 0a3amMu JaHHBIX. TEXHOJIOTHS CO3/IaHusl 0a3bl
naHabIX. [IpoekTrpoBaHue 3ampocoB. Bo3zmoxkHOCTH 3ampocoB. THIBI 3ampoCOoB.
OOmiasi TEXHOJOTUSI TMPOEKTHUPOBaHUS 3ampocoB. I[IpoekTtupoBanue ¢opm.
CrocoObl  TIpOEKTHpOBaHUs. JJeMeHThl Tpaduueckoro wuHTepdeiica dopm.
Texnonoruu mnpoektupoBanust ¢opMm. IlpoextupoBanune otuetoB. CrocoObI
IPOEKTUPOBaHUA. ['pynmupoBKa M pacyeT HMTOTOB B OTYETaX. [EXHOJOTHH
MPOCKTUPOBAaHUST OTYETOB. ABTOMaru3arusi pabotel ¢ bJ[. Bumbr makpocos.
OO11ast TEXHOJIOTHS CO3AaHUS MaKPOCOB.



MynsTUMEANITHBIE TEXHOIOTHHA 00pa0OTKH U MpeacTaBIeHUs HHPOPMAIUK.
I'paduueckue penakropel. Microsoft PowerPoint — wmyneTuMenama cuctema
npeacrasienuss uHopmanuu. Ilpuémsr padotst ¢ MS PowerPoint. Co3nanue
CTPYKTYpbl npe3eHTanuu. OdopmiieHre W NOKa3 Mpe3eHTaluu. AHUMAIMOHHBIE
s dexTrl B npe3eHTanusax. Co3gaHue npe3eHTalil Ha OCHOBE MIa0JIOHOB.

Tema 4. bazoBble NOHATHSI ceTeBbIX TexHosormii. Pabora B cetu Internet.
CoBpeMeHHbIE TEXHHYECKHE CpelicTBa OOMeHa JlaHHbIMU. BO3HUKHOBEHHE U
COBPEMEHHBIE XapaKTEPUCTHKH BCEMUPHON HWH(POpPMAaIMOHHON cucTeMbl Internet.
Crpyxkrypa Internet. [lepenaua manusix B cetu. [Iporokon nepemxaun nanasix TCP/IP.
AJpecaiisi KOMITbIOTEpOB B ceTH. JlomeHHas cuctema uMeH. [Touck 1aHHBIX B ceTu
Internet. DnextponHas mouta (e-mail). OcHoBel Texnomoruu World Wide Web
(WWW). 0O0630p ocHoBHbIX cepBucoB Hurepuera. Cyx0b1 HTepHera.
[Iporpammbl-Opay3epsnl. Internet Explorer: unTtepdeiic, OCHOBHbIE (PYHKIIMOHATIBHBIC
BO3MOXHOCTHU. [louckoBbie cuctembl. O030p Hambosiee 3HAUUMBIX PECYPCOB CETH
Hurepuet. OCOOEHHOCTH COBPEMEHHBIX 00pa30BaTEIbHBIX OHJIAH-KOHCTPYKTOPOB.

4.3. Jleknun
O0bem yacoB
Ne Ha3Banue TemMbl Ounasn 3a04Has
n/m ¢popma dopma
3 cemectp
1 Tema 1. OcHOBBI COBpPEMEHHBIX MH(DOPMAIMOHHBIX )
TEXHOJIOTUH.
) Tema 2. AnimapatHast 4acThb KOMIIBIOTEPA. ) )
" | IIporpamMmmHoOe oOecrieueHre KOMITbIOTepa.
3. | Tema 3. Texnonoruu o6paboTKku HHGOPMAITUH. 2
4. | Tema 4. ba3oBble MOHATUS CETEBBIX TEXHOJIOTHUM. 2 ]
Hroro: 8 -
4.4. llpakTuyecKue 3aHATHSA
Ne Ha3BaHmue Tembl O0bem yacoB
n/n Ounas | 3aouHnas
¢popma ¢popma
3 cemecTp
1 Pabora co cayxeOnbiMu miporpammamu  OC )
Windows.
Microsoft Word.  HWurepdeiic.  Pabora ¢
2 | rpaduueckuMH dJEeMEHTaMH. PemakTupoBaHue u 4
dbopmartupoBanue qokymeHTa. CIUCKH U CTUJIH.
Microsoft  Excel. Pabora ¢  dopmynamu. )
3 AOcoroTHas 1 OTHOCHUTEINIbHAS afpecarusi. PaGora 5
c nmuarpammamMu. PabGora co  CIHMCKaMmu.
OdopmiieHre UTOTOB U CO3/IJaHUE CBOJIHBIX TAOJIHII.
4 Microsoft Access. Texuosioruss co3mgaHus 0a3bl 2




nanubeiX.  [IpoextupoBanue
otueToB. Co31TaHne MaKpOCOB.

3anpocoB,  Gopwm,

Microsoft PowerPoint. Co3ianue cTpyKTypbl

5 npesenTanuu. OdopmiieHre U MoKa3 Mpe3eHTaIUH. 2
AHumManionsbie 3G (GEeKThl B MPE3CHTALMSIX.
6 | HTML-nokyment. Coznanne Web-caiTos. 2
7 O030p NpUKIATHBIX TPOrPAMM CHELUAIBHOTO )
HA3HAYCHMUSI
Hroro: 16 -
4.5. JlaGopaTopHbie padoThI
He npenycMoTpeHbl y4eOHBIM IJIAHOM.
4.6. CamocrosiTesibHasi pad0Ta CTYJIeHTOB
Ne Ha3zBanue pa3gesia / TeMbl Bun O0bem yacoB
n/n caMocToATeNbH | OuHas 3aouHan
oii padoTbI dhopma popma
3 ceMecTp
Koncnekr
ArnmnapartHas 4acTb KOMIIBIOTEpA.
BBITIOJIHEHUE
1 | IIporpammuoe oOecrieueHue 4 -
WHIUBUTyaJIbHO
KOMITBIOTEPA.
ro 3aIaHUs
BBITIOJTHCHHE
TexHonoruun 00paboTKu
2 N VHIUBUYAJIbHO 4 -
TEKCTOBOM MH(MOPMAIIHH.
T'0 3a1aHUS
BBITIOJTHCHHE
TexHonoruu 00paboTku
3 . WHJIUBUTyaJIbHO 4 -
YUCJIOBOUM MH(OpPMALIUH.
ro 3aIaHus
MynbTUMEIUITHBIE TEXHOJIOTHH | BHIMIOJTHEHHUE
4 00pabOTKM W  TPEJCTABJICHUS | MHIUBUIYAJIBHO 4 -
uHopMamm. ro 3aJIaHus
Pabota B  cetm  Internet. | BoIOJTHEHUE
5 CoBpeMeHHbBIC TEXHUYECKHUE | MHIUBUTyTbHO 4
cpelcTtBa  oOMEHa  JaHHBIMHU. | TO 3aJaHUS
Ilepenaya naHHBIX B CETH.
0O0630p Bo3MokHOCTEN U pecypcoB | KoHcnekT
6. |caiita «EauHoe  conepxkaHue 24 -
o01ero oOpa3oBaHUsDY
Hroro: 44 -
. [Toaroroska k
3auér 4 -
3a4eTy

4.7. KypcoBbie padoThl.

He npenycMoTpeHbl y4eOHBIM MJIAHOM.




5. MeToanueckoe odecredeHue, 00pazoBarejibHble TEXHOJIOTHU

[IpenogaBanue MUCIUIUTMHBI BEIETCS C MPUMEHEHUEM CIEAYIONUX BHJIOB
00pa30BaTENbHBIX TEXHOJIOTHUH.

Hapsimy ¢ MeTomukod TpaaulMOHHOW JEKIIMOHHO-TIPAKTHYECKOH paboThI
NPEIyCMOTPEHO HCIIOJIb30BAaHWE AaKTHUBHBIX (OpM W METOAOB  Y4eOHOI
JIESITEIIBHOCTH, B TOM YHCJIC: yueOHbIE JUCKYCCHH, Oece b, MO3TOBOH MITypM.

Meroauka mpoOIEMHO-THATIOTHYECKOTO  OOyYeHHsI TPUMEHSETCS B
MpoIIecce JICKITMOHHOW paboThl HaJ y4eOHBIM MAaTepHAIOM B KaXKIOH U3 TeM
y4eOHOUM TUCIUTIIIUHBI.

Meronuka oOydYeHHsS B COTPYJAHHYECTBE C MPUMEHEHHEM KOMAaH]IHBIX,
TPYIIIOBBIX BUIOB PabOTHI UCIIOJIB3YETCS B MPOIIECCE OPTaHU3AIUN MPAKTHICCKUX
pabor.

Meroanka HCCIEIOBATENbCKON NEATETLHOCTH HCIIONB3YEeTCs KaK OCHOBA
JUTSL OPTaHU3aIlMU CAMOCTOSITENIbHON pabOThI CTY/ICHTOB B 00beMe YUCOHBIX TEM.

[IpumeHsOTCS cpe/icTBa MyJIbTUMENA: TIPEe3EHTAIUH, BUIe0, 6a3bl JOP.

Hugpopmayuonnuvle MEeXHOI02UU.! UCIIOJIb30BaHUE DIIEKTPOHHBIX
o0pa30oBaTeNbHBIX PECYpCcOB (DJIEKTPOHHBIA KOHCIEKT, pPa3MEIIEHHBIM BO
BHYTPEHHEH CEeTH WM T.II.) PU MOATOTOBKE K JICKIIUAM, TPAKTUYECKUM paboTaM U
CaMOCTOATENLHOM paboTe.

Paboma 6 xomanoe, npoexmmnas oOesmenbHOCMb: COBMECTHas paboTa
CTYJICHTOB B TPYIITIC TIPH BBITOTHECHUH MPAKTHICCKUX padoT.

6. ®opMBbI KOHTPOJISI OCBOECHUS TUCHUIIIMHBI

Tekymas arrectanus CTYJAEHTOB MPOU3BOIUTCA B JIUCKPETHHIE BPEMEHHBIE
WHTEPBAJIBI B CIEAYIOMUX (hOopMax: BHIMOIHEHUE U 3alllUTa MPAKTUYECKUX PadoT,
3a4eT (T€CTOBBIA KOHTPOJIb).

[IpoMexKyTOUHBIA KOHTPOJb IO pE3yJbTaTaM OCBOCHUS JUCLUUILINHBI
mpoxoauT B (popme 3auera (BKIIOYAET B CeOsl OTBET HA TEOPETHUECKHE BOIPOCHI
WM BBITIOJTHEHUE TECTOBOTO 3a/IaHMUS ).

7. Y4eOHO-MeTOAMYECKOE " NMPOrpaMMHO-UH(OPMALIMOHHOE

o0ecrnevyeHne TUCHUIINHBI
A) OcHoOBHas JuTEpaTypa:

1. bapabam A.A. Camoyuurenr Word 2007, Excel 2007 u snekTpoHHas
nouta. Cambie nomyJisipHbie nporpamMmbl / A.A. bapabami. — M. : Jlydmne KHUTH,
2015. - 304 c.

2. I'pomos 10.10. Nudopmanmonnass ~ O6e30macHOCT, W 3allldTa
uHpopmaruu : yued. nocodbue / F0.}O. I'pomos, B.O. Jlpaues, O.I'. UBaHoBa. —
Ct. Ockon : THT, 2017. — 384 c.

3. OcHoBbl  wHpOpMaNMOHHOW  Oe3omacHocTH.  yueb.  mocobwue. /
C.A. Hecrepos. — CIIO. : Jlans, 2016. — 324 c.

4. KapmanoBa E.B. Meronuka HCHOJB30BaHUSI CETEBBIX COILMATIBHBIX
cepsucoB Web 2.0 B yue6nom mpouecce / E.B. KapmanoBa, M.A. SIkoBeHko. —
Marunuroropck : Mal'V, 2008. — 59 c.



5. bepman H.JI. MS PowerPoint 2010/ H./. bepman, T.A. bouaposa,
H.U. lllagpuna. — Xabaposck : u3a-go TOI'Y, 2013.

6. MucTpyK1us mo paboTe ¢ OHJIANH-KOHCTPYKTOPOM JIJIS CO3JaHus pabounx
nmporpaMm 1o y4eOHBIM TIpeaMeTaM Ha rnopTaie «EaumHoe copepkaHue oOIIero
obpazoBanus» [Tekct]: / ABT.- cocT. I''A. KobGeneBa — Kupos: KOI'OAY JITO
«PO Kuposckoii obmactuy, 2022. —44 ¢

b) nononHuTenpHasa TuTEpaTYypa:

1. AnekceeB II. AnTtuBupycel. HacTpaumBaeM 3aluTy KOMOBIOTEpA OT
BupycoB / I1. Anekcees, /I. Koznos; P. IIpoxau; CII6 : Hayka u Texuuka — M.,
2017.-218 c.

2. babam A.B.  Uudopmanmonnass  Oe3zomacHocTs.  JlabopaTopHsrii
NpakTUKyM : yueOHoe nocobue / A.B. babdam, E.K. bapanosa, I0.H. MenbHHKOB. —
M. : KnoPyc, 2016. — 136 c.

3. BypnakoB M. CamoyuuTenb 1O KOMIBIOTEpHON rpaduke. / Muxaun
bypnakos. — Kues : Upuna ; M. : BHV, 2000. — 639 c.

4. Bunnep M. becnaTHble aHTHUBHPYCHI M 3allliTa KOMIIbIOTEpa 0€3 cTpaxa
JUTS TeX, KoMy 3a... / Mapuna Bunnep. — M. : Dxcmo, 2014. — 166 c.

B) NUnTepHeT-pecypcesr:

1. Camoyuutens Excel ¢ mpumepamu 1t TOJB30BaTENeH CPETHETO YPOBHSI.
[OnexTponHslii pecypc]. — Pexum goctyma: https://exceltable.com/uroki-
excel/samouchitel-excel-s-primerami. — Jlata o6pamenus: 23.11.2023.

2. Camoyuutens mno Microsoft Excel mnst yallHUKOB. [DJIEKTPOHHBIM
pecypc]. — Pexum npocrtyna: https://office-guru.ru/excel/samouchitel-excel-dlja-
chainikov-1.html. — Jlata oopamenus: 23.11.2023.

8. MarepuajbHO-TEXHUYECKOE O0eceYeHue U CIUTITHHbI

JIeKIMOHHBIC 3aHATHSA: KOMIUICKT JJSKTPOHHBIX IPE3eHTAIUN/CIaiioB,
ayIUTOpHUs, OCHAIICHHAs TPE3CHTAIIMOHHOW TEXHUKOW (MPOEKTOp, OKpaH,
KOMITBIOTEP/HOYTOYK) | T.II.

[IpakTnueckue  3aHATHS: KOMITBIOTEPHBIM  KJIAcC, OCHAILICHHBIN
MYJIbTUMEIUNHBIM IIPOEKTOPOM, UHTEPAKTUBHOU JIOCKOM, CEeTEeBOM
MH(PACTPYKTYpOl M OpraHu3oBaHHBIM JocTynoM B MHTtepHet, makeTsl [10 MS
Word, MS Excel u ap.

[Ipouee: pabouee MecTo MpernojaBaTesisi, OCHAIIEHHOE KOMIBIOTEPOM C
noctynoM B MIHTepHeET, paboune MecTa CTyA€HTOB, OCHAIIEHHBIE KOMIIbIOTEpaAMHU
c JnoctynioM B HHTepHET, mpeaHa3HAuYe€HHBbIE [Ji1 pPabOThl B AJIEKTPOHHOU
o0pa3oBaTeIbHON Cpesie U T.I1.
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https://exceltable.com/uroki-excel/samouchitel-excel-s-primerami
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9. JIucT 1O0MOJTHEHUH U U3MEeHEeHUI

Ne
n/n

Jara
BHECEHHUS
H3MeHeHus /
OO THEHHSI

OcHoBanue

Conep:xxanue u3meHeHus /
JOIOJTHEHHSA

JIuna, noaTrBep:Kkaa0mue
u3MeHeHue / 1o0noJTHeHue

3aBenyrommii
kadenpoit
(Pamunus,
UHUWUATL,
noonucs)

Jupexrop /
IeKaH
(Pamunus,
UHUYUATTbL,
noonucs)




