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1. TACHIOPT ®OHJIA OIIEHOYHBIX CPEJACTB

1.1. Ilepeyenpr kommeTeHUUWii, GopmMHupyeMbIX B MNpolecce OCBOCHUA
OCHOBHOM 00pa30BaTe/IbHOI MPOrPaMMBbI

[Iporiecc 0cBOEHHUS NTUCUUIUIMHBI HANpPABICH HA OBJAJCHUE CIEAYIOIUMU
KOMITETEHIIUSIMHU:

YHUBEpCAIBHBIX:

CrnocobeH OCYyHIECTBJIATh IOUCK, KPUTHYECKUH aHauu3 M CHUHTE3
uH(OpMAIUU, TPUMEHSITh CHUCTEMHBIH TOAXOA IS PENICHUS IMOCTaBICHHBIX
3agad (YK-1);

Oo6menpodeccnoHaTbHBIX:

CnocobOeH y4acTBOBaTh B pPa3pabOTKE OCHOBHBIX W JOMOJHUTEIBHBIX
00pa30BaTENbHBIX MPOTPamMM, pa3pabaThiBaTh OTACIBbHBIE UX KOMIIOHEHTHI (B TOM
YHUCJIE€ C MCIOJIb30BaHUEM HWH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA)
(OIIK-2);

CnocobeH moHUMAaTh MPUHIUIIEI PAOOThl COBPEMEHHBIX MH(POPMAIMOHHBIX
TEXHOJIOTMM ¥ UCIIOJNB30BaTh MX [JIs peHieHus 3aaad npodecCuoHaIbHOU
nesitenbHOCcTH (OI1K-9).

1.2. dtanbl GopMHpoBaHMA KOMIETEHUMHA W CpeICcTBAa OLCHUBAHUS
YPOBHSI MX cOPMHPOBAHHOCTH

Jransl popmupoBaHus komnereHunid | Komnerenuuun KoHTpOo/IbHO-0LIeHOYHBIE
cpeacTBa / cnocod
OLICHUBAHMS
VYK-1, OIIK-2, VYcrHbIil onpoc
Tema 1. OCHOBBI COBPEMEHHBIX
o OIIK-9 BelinonHenne npakTH4eCKux
MH(POPMAITMOHHBIX TEXHOJIOTHH.
pabot
VYK-1, OIIK-2, [ToaroroBka MyJIbTUMEIUUHBIX
Tema 2. AnmaparHast 4acTb KOMIIbIOTepa. | OITK-9 MIpE3EeHTALNN
[TporpamMHOe oGecnieyeHne KOMIbIOTEpa. BrinonHenne npakTHYeCKux
pabot
VYK-1, OIIK-2 TecToBbIl KOHTPOJIb
Tewma 3. TexHonoruu o0pabOTKH ’ ’ p
HHopMaIH OI1K-9 BrimonHeHne mpakTHYECKUX
P ) pabot
VK-1, OIIK-2, BelinonHenne npakTU4ecKux
Tewma 4. bazoBbIe MOHATHS CETEBBIX AGoT
TEXHOJIOTUH. OIIK-9 p
VK-1, OIIK-2, 3aueT (yCTHBIN)
[IpomexxyTouHas arrecranus OIIK-9

1.3. Onucanue nokaszaresei (popMHUPOBAHUS KOMIIETCHIM

Kon xomnerenumn IInanupyemble pe3yJibTaThl 00y4eHUs! (IOKA3aTeJIN)
YK-1. Cnocoben 3HATh: UCTOYHUKH UH(POPMALIUU (CIIPABOYHBIC U HAYYHBIE
OCYLIECTBIIATH ITOUCK, W3J1aHUs, HAy4YHBIE IEPUOINYECKUE U3aHNA,
KPUTUYECKUM aHAJIU3 U CHeUaIn3UpOBaHHbIE HHTEPHET-PECYPCHI), COOTBETCTBYIOLNE
cuHTe3 uHbopMaIuuy, TpeOOBaHUSM aBTOPUTETHOCTH, HAJIC)KHOCTH, HAYYHOM
MIPUMEHSATh CUCTEMHBIN JIOCTOBEPHOCTH, MOJHOTHI U TJIyOUHBI pAaCCMOTPEHHUS BOIIPOCA;
MOAXOJ ISl PEIICHUS THUIIOJIOTHIO BUJIOB YTE€HUS, NX HA3HAYEHHE, AITOPUTMBI (IIPUEMBI)




IIOCTABJICHHBIX 3aJa4.

U CIIOCOOBI MPEICTaBICHHSI PE3YJIbTaTOB KaXK/10TO U3 BUIOB
YTEHMsI; 3HACT TUIIOJIOTHIO U AU(depeHIUpyIoNne IpU3HaKu
TEKCTOB PA3IMYHON (HYHKIIMOHATLHO-CMBICIIOBOM U
KOMMYHHUKATHUBHOW CHIeIIM(UKU; 3HAET OCHOBHBIE CMBICTIOBBIE
MO/JICJIH, UCIIOJIE3YIONTUECS B Y4eOHOM M HAYIHOM JIUCKYpPCE
(nedbuHunus, KIaccudukaius, 10Ka3aTeIbCTBO, CPABHUTEIbHAS
XapaKTEePUCTHKA, XpOHOJIOTHSI, TurnioTe3a u T. 1.) (YK-1.1);
yMeTb: OCYLIECTBIISITh UHPOPMAILIMOHHBIH MTOUCK C
UCIIOJIb30BaHNEM CIIPABOYHO-TIONCKOBOTO ammapara Ou0imoTex
BU CI'Y, CI'Y, 31eKTpOHHO-OMOIMOTEYHBIX CUCTEM, TTIOMCKOBBIX
Be0-CEPBUCOB; CITIOCOOEH CAMOCTOSTENIFHO HAXOAUTh Pa3InyHbIe
BUJIbI JOKYMEHTOB (T€KCTOBBIE, AJIEKTPOHHBIE, aYAHO-

U BUIe0(aiiiIbl, ©30MaTepHalibl); KpUTUYECKU aHATTU3UPOBATh
pe3ynbTaThl UHHOPMALIMOHHOTO MTOKCKA, OIICHUBATh HalICHHbIE
WMCTOYHHUKHU U UX KOHTEHT 10 KPUTEPHUSM PEICBAHTHOCTH,
AKTyaJIbHOCTH, HAYYHOU TOCTOBEPHOCTH, IMOJHOTHI U TITyOHHBI
paccMOTpeHHsI BOIIpoca; (PUKCHPOBATH PE3YIIbTATHI
nH(OPMALIMOHHOTO TTOMCKa U 0TOOpa B BUJE KAPTOTEK (B TOM
YHCJIC AJICKTPOHHBIX ), CIIMCKOB JIUTEPATYPHI (B TOM YUCIIE
AHHOTHUPOBAHHBIX CITUCKOB); YMEET COCTABIIATh
oubnmorpaduyeckoe onucaHne KCTOYHUKA HH()OPMAITHH B
COOTBETCTBUU C TPeOOBAHUSIMU T'OCYJaPCTBEHHBIX CTaHAAPTOB;
YCTaHABIMBATh TUIIOJOTUYECKUE OCOOCHHOCTH TEKCTa U
OCYIIECTBIISATh HH(GOPMAIMOHHBIN aHAIU3 U IepepaboTKy TeKCTa
B COOTBETCTBUU C €0 KOMMYHUKATUBHON

HanpasyieHHocThI0 (YK-1.2);

BJIA/IeTh: HABBIKAMHU MTOMCKOBOTO, IPOCMOTPOBOIO U
AHAJTUTUYECKOTO YTCHHS; CO3aeT BTOPUYHBIE TEKCTHI B
COOTBETCTBUHU C 33/1a4aMH KOHKPETHOTO BH/Ia YTCHHUS; HABHIKOM
pabOTHI B 2JIEKTPOHHBIX OMOIMOTEUHBIX CUCTeMax (TIOUCK,
YTeHHEe, KOHCTIEKTUPOBaHUE, pedeprupoBaHUe, CUCTEMATH3AIIUS B
«30paHHOMY); TIPH OCYIIECTBICHUH MCCIIEI0OBATEIHCKON PaOOThI
crocobeH oToupaTh MHPOPMAIIHIO, KPUTUYECKHU OlEHUBAsI
HMCTOYHHKHU B COOTBETCTBUU C TPEOOBAHUSIMU PEJIEBAHTHOCTH,
AKTyaJIbHOCTH, HAYYHOU TOCTOBEPHOCTH, IMMOJHOTHI U TITyOHHBI
PacCMOTPEHHS BOMPOCA; HABBIKOM cOOpa, OTTUCAHUS,
CUCTeMAaTH3aIllH U aHAIKM3a SMIIMPHUYECKOTr0 MaTepuana,
HeoOxoaumoro mist uccaenaoanus (YK-1.3).

OIIK-2. Cnocoben
y4acTBOBaTh B pa3paboTKe
OCHOBHBIX U
JIOTIOJTHUTEIIBHBIX
00pa3oBaTeNbHBIX
porpamm, paspadbatbiBaTh
OTJENIbHBIE X KOMITOHEHTBI
(B TOM umcIe ¢
UCTIOJIb30BaHUEM
MH(OPMaLMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH).

3HATB: POJIb, QYHKIINHU, CTPYKTYPY OCHOBHBIX 00pa30BaTEIIbHBIX
nporpaMm o0I1ero oopa3oBaHus, MPUHLIUIIBI KX COCTABICHMS;
OTIBIT TPOEKTHUPOBAHUS U PEATTU3AIIH JTOTTOTHUTEITHHBIX
00pa30BaTeNBbHBIX MPOrPaMM I10 MPOGUITIO TOATOTOBKH (KPYXKKH,
CTYJIUH, CEKIUH, IIKOJIbI, IEKTOpUH U T. 11.) (OIIK-2.1);

yMeThb: TIPOCKTHPOBATH KOMITOHEHTHI OCHOBHBIX
00pa3oBaTeNbHBIX MPOrpaMM 0011ero 00pa3zoBaHus
COOTBETCTBYIOIIETO YPOBHS (110 MPODUITIO TOATOTOBKH): pa3ied,
CHCTEMY YPOKOB (3aHATHIA), OT/I€bHbIE YPOKH, 3aHATHS,
MEPOTIPUSTHS; CO3aBaTh CPEICTBA OOYUCHHUS: TUIAKTHICCKUE H
HarJsIHbIe MaTepHajIbl, KOHTPOJIbHO-U3MEPHUTEIIbHBIC
marepuansl (OI1K-2.2);

BJIa/IeTh: OIIBITOM PEATH3alUU POSKTUPYEMBIX KOMIIOHEHTOB
OCHOBHBIX 00pa30BaTeNIbHBIX IPOrPaMM U JIOIOJHUTEIbHBIX
00pa30BaTENbHBIX MPOTPAMM I10 NPO(UITIO TOATOTOBKU MITH UX
KOMITOHEHTOB; CIIOCOOEH co37aTh 00pa3oBaTeNIbHbIN pecypc,
METOAMYECKH 000CHOBAHHO HCIIOJIb30BATh €TI0 B




obpazoBarenbHOU nestenpHOoCTH (OI1IK-2.3).

OIIK-9. Cnocoben
MOHUMATb TTPUHIIUITHI
paboThl COBPEMEHHBIX
UH(POPMALMOHHBIX
TEXHOJIOTHI 1
UCIIOJIb30BATh UX IS
pelieHus 3aaad
npodhecCHOHATBLHOM
JESITEIbHOCTH.

3HATh: IPUHIUIIBI PA0OTHI COBPEMEHHBIX HHPOPMAIIHOHHBIX
texnosoruit (OI1K-9.1);

yYMeTh: [I0JIb30BAThCSA COBPEMEHHBIMU UH(DOPMAIIMOHHO-
KOMMYHHKAITUOHHBIMH TEXHOJIOTUSIMU TIPU PEIICHUH COITUATBHBIX
u npodeccruonanbHbIx 3aaa4 (OI1K-9.2);

BJIaJIeTh: COBPEMEHHBIMU MH(POPMALMOHHO-KOMMYHHUKAITMOHHBIM
U TEXHOJOTusIMU B 00BEME, HEOOXOIUMOM Uil TOJHOLIEHHOMN
COMANILHOW W TMPO(EecCHOHATLHON KHU3HU; CIOCOOCH Tpu
OCYIIECTBIICHUU MPO(PECCUOHAIBHON [EeSTEIBHOCTH KOPPEKTHO
U Tielaroru4eck 000cHoBaHHO ucnoab3oBaTh UKT mist pemenus

3ajga4 00yuenusi, Bocnutanus u pazutus (OI1K-9.3).

1.4. KpHTepl/II/I OlcHUBaAHUA KOMl'[eTeH]_[I/Iﬁ Ha  pPa3HbIX Talnmax Hx

(¢popMupoBanusn
Bun Texyeit yue6HoM paboThl KonnuectBo Oamion
2 cemectp (2-3 TpumecTp)
BrinosiHeHue u 3amura J1abopaTOpHBIX paboT 50
CamocrosiTenbHas paboTa 30
3auer 20
Wroro 3a cemectp: 100

HaxkonureanHasa cucrema oneHuBanud mo 100-0aaapH0d mkaJie

Yeroipexodali-
JIbHAsl cUcTeMa
OlleHUBAHUS
IK3aMeHa

100-
oaIbHaA
K12

Cucrema
OLICHUBAHUSA
3agera

BykBennas mkana, coorsercrsyromas 100-
0aJUIbHOM 1IKaJIe

OT1ian4yHOo 90-100

A — OTJINYHO — TEOPETUYECKOE COJIepKaHNE Kypca
0OCBOEHO IOJIHOCTBIO, 6€3 MPOoOeIoB; He0OX0AUMBIE
MPaKTUYECKHE HaBbIKU PA0OTHI C OCBOCHHBIM
MaTepranoM cOpMHUPOBAHBI; BCE
[pe1yCMOTPEHHbIE TPOrpaMMON 00ydeHHUs
ydeOHbI€ 3aJJaHHs BBINOJIHEHBI, KAYeCTBO UX
BBITIOJTHEHUS OLIEHEHO YUCIIOM OaiioB, OJIM3KUM K
MaKCUMaJIbHOMY

Xoporto 83-89

B — o4eHb XOpOIIO — TEOPETUUYECKOE COACPIKAHUE
Kypca OCBOEHO MOJIHOCTBIO, 0€3 POOEIoB;
HEe0OX0IMMBbIE MTPAKTUUYECKHE HaBBIKU PabOThI C
OCBOEHHBIM MaTEpHUaJIOM B OCHOBHOM
c(hOpMUPOBAHBI; BCE MPEAYCMOTPEHHbBIE
MmporpamMmoii o0ydeHust yaeOHbIe 3a1aHus
BBITIOJTHEHBI, KAYECTBO BBIMOJIHEHHS OOJIBIINHCTBA
M3 HUX OLIEHEHO YMCIIOM 0aJlIoB, OJIM3KUM

K MAaKCHMAJIbBHOMY 3auTeHo

Xopotio 75-82

C — X0po1110 — TEOpEeTUYECKOE Co/IepKaHue Kypca
OCBOEHO TIOJTHOCTBIO; HEKOTOPBIE MTPAKTHYECKHE
HaBBIKU PabOTHI C OCBOCHHBIM MaTEpHaIOM
c(OpMHUPOBAHBI HETOCTATOYHO; BCE
IpeyCMOTPEHHBIE TPOTPaMMOI 00yUEHHS
y4eOHBIC 3aJaHNs BHIIIOTHEHBI, KAYeCTBO
BBITIOJTHEHUS HU OIHOTO M3 HUX HE OIICHEHO
MHHHUMAJIbHBIM YHCIIOM 0aJlIOB, HEKOTOPBIE BUJIBI




3aaHUH BBIIIOJHEHEI C OIIMOKaMHU

Y noBinerso-
PHUTEIBHO

63-74

D — ynoBnIeTBOPUTENBHO — TEOPETUUECKOE
COJIepKaHNE UCIUTUINHBI OCBOCHO YaCTHUYHO, HO
npo0esbl He HOCAT CYIIECTBEHHOT'O XapaKTepa;
HEOOXOIMMBIC TIPAKTUYECKUE HABBIKU PaOOTHI

C OCBOEGHHBIM MaTE€pPHaJIOM B OCHOBHOM
chopMupoBaHbI; OOJIBIIUHCTBO
IPEIYCMOTPEHHBIX IPOTPaMMOI 00y4YeHHUs
y4eOHBIX 3aJ]aHUH BBIIIOJHEHO, HEKOTOPHIC

U3 BBINOJIHEHHBIX 33JJaHUH, COIEPIKAT OIINOKU

VY noBieTBo-
pUTEIBHO

50-62

E — nocpencTBeHHO — TEOpeTHIEcKOoe
CoJepKaHUE Kypca OCBOCHO YaCTUYHO;
HEKOTOPbIE IPAKTUYECKHE HABBIKU PAOOTHI

HEe c(hOpMUPOBAHBI, MHOTHE NIPEyCMOTPEHHBIE
nporpamMMoil o0yueHus: yueOHble 3a1aHUs

HE BBITIOJHEHBI JTH0O0 Ka4eCTBO BBITIOJTHEHUS
HEKOTOPBIX M3 HUX OLICHEHO YHCIIOM 0aJlIoB,
OJIM3KUM K MUHUMAJIbHOMY

Heynosnerso-
PHUTEIIBHO

21-49

FX — HeyIOBIETBOPUTEILHO — TEOPETUIECKOE
COZICpIKaHKE Kypca OCBOCHO YaCTHYHO;
HEOOXO/IMMbIE MPAKTUYECKUE HABBIKUA PAOOTHI
HEe COPMUPOBAHBI; OOJILITHHCTBO
pEeyCMOTPEHHBIX IPOrPaMMOi 00ydIeHuUs
y4eOHBIX 3aJ[aHUil HE BBIMOJIHEHO JTHM00 KaYyeCTBO
UX BBINOJHEHHS OLIEHEHO YHCIIOM 0aslIoB,
OJU3KUM K MHHUMAJIBHOMY; TIPH
JIOTIOJTHUTEIILHON CaMOCTOSITEIIbHON paboTe HaT
MaTepHaIOM Kypca BO3MOYKHO MOBBIIIICHHE
Ka4yeCTBa BBIOJHCHHS YUEOHBIX 3aJaHUI

Heynosnerso-
PUTENBHO

0-20

F — Hey10BI€TBOPUTETEHO — TEOPETUUECKOE
coJiepKaHue Kypca He OCBOCHO; HEOOX0TUMbIe
MIPAKTUYECKHE HaBbIKU PabOThI

He c(hopMUPOBaHbI; BCE BHIMOIHEHHBIEC YUeOHbIE
3aJlaHus coJepKaT rpyOble OlnOKH,
JIOTIOJTHUTEIIbHAS CAMOCTOSATENIbHAS paboTa Haj
MaTepuaioM Kypca He IpUBEET K KaKoMy-JTn0o
3HAYMMOMY IOBBIIIEHNIO Ka4€CTBA BBIOIHEHMUS
y4eOHBIX 3aaHui

He 3auteno




2. KOHTPOJIBHO-OLIEHOYHBIE CPEJICTBA

2.1.0neHo4HbIe CpeacTBa TEKYLIEro KOHTPOJIA (TUIIOBbIE)

BOl'[pOCLI IJIA TECTOBOI'0 KOHTPOJIsA:

Kakue ¢pyHKINU BBITOTHSET ONEpalioOHHas cuctema?

a) oOecneuyeHre OPraHNU3aLUU U XpaHeHUs (ailiioB

b) moakiIIOYEHHS YCTPOHCTB BBOAA/BBIBOJIA

C) opraHu3anus oOMeHa JAHHBIMU MEXKIY KOMIIBIOTEPOM U Pa3InYHBIMU
nepudepuiiHBIMHA YCTPOUCTBAMH

d) opranu3anus auanora c rnoJib30BaTesieM, YIIpaBJIeHUs anapaTypoil U pecypcaMu
KOMIIBIOTEPA

Windows Commander nipeicTaBiisieT co00ii:

a) OIEpPaLMOHHYIO CUCTEMY;

b) nporpammuyto o6onaouxy MS-DOS;

C) mporpaMmHyI0 000104Ky Windows;

d) penmakTop cnpaiToB;

€) HHTEepPIpPEeTaTop SA3bIKa MPOTPAMMHUPOBAHHUS.

Bupneoanantep — 3t10:

a) mporpamma, pacnpeelsonas pecypchl BUACONaMITH;

b) ycTpoiicTBo, ympasistoliee padboToi rpaduuecKkoro JucIes;

C) DJIEKTPOHHOE, SHEPro3aBUCUMOE YCTPOUCTBO /JIsl XpaHEHUsSI HHPOPMAIH O
rpaguIecKoM U300pKCHNH,

d) mucrneiHsl mporeccop;

€) CcOoCTaBHas 4acTb IIpoLECcCOpa.

Cranpaptasiii uarepdeiic OC Windows He UMeeT ...

a) paOouee nosie, paboure NHCTPYMEHTSHI (ITaHEJT UHCTPYMEHTOB)

b) crnpaBOYHOM CUCTEMBI

C) DJJIEMEHTHI YIpaBJieHUs (CBEpHYTh, pa3BEPHYTh, CKPHITh U T.1I.)

d) cTpoku BBOJA KOMaH/IbI

®aiin - 910 ...

a) TEKCT, pacrie4aTaHHbIN Ha IPUHTEpE

b) mnporpamma WM JaHHbBIE HA UCKE, UMEIOLINE UM U PacCIIUpeHne

C) TMporpamma B ONIEPaTUBHOW MaMSITH

d) enuHMIA U3MepeHHs HHPOpMaLUU

Kaxoe 13 Ha3BaHHBIX JIEHCTBUN MOYKHO ITPOU3BECTU C apXUBHBIM (haiimom?

a) nepeopMaTupoBaTh; b) pacmakoBarsb;

C) IPOCMOTPETH; d) 3amycTUTh Ha BBIIIOJIHEHUE;
€) OTPENaKTUPOBATh.

OnepanoHHbIE CUCTEMBI BXOJAT B COCTAB!

a) TPUKIAIHOTO MPOTPAMMHOTO 0OCCTICUCHHS;

b) cHUCTEMHOTo NMPOrpaMMHOr0 OOecIeYeHus;

C) CHCTEMBI yIpaBieHUs 0a3aMu TaHHbBIX;

d) cucreM nporpaMMUpOBaHUS;

€) YHHUKaJBHOTO MPOTrpaMMHOI0 00eCreYeHHsl.

VYxaxure HanOomee moaHbIi oTBeT. Karanor - 370 ...

a) CIeUHaJIbHOE MECTO Ha JMCKE, B KOTOPOM XpaHsITCs uMeHa (hailioB, CBEACHHUS O
pa3Mmepe (aiinoB, BpeMEHU MX TOCTIETHET0 OOHOBICHHUS, aTpUOYTHI (ailioB

b) cmenuanbHOe MeCTO Ha JUCKE, B KOTOPOM XPaHUTCS CHHCOK Mporpamm
COCTaBJICHHBIX I10JIb30BATEIEM

C) CHeuuaJbHOE MECTO Ha JUCKE, B KOTOPOM XPaHATCS MPOrpamMMBbl, IPEAHA3HAYECHHBIE
JUIsL [uaora ¢ nojs3oBaresneM OBM, ynpasineHus annapaTypoi U pecypcaMu
CHUCTEMBI



10.

11.

12.

13.

d) Bce OTBETHI BEpHBI

OTIUYUTENBHBIMU OCOOEHHOCTSIMA KOMITBIOTEPHOTO BUPYCA SBIISIOTCS:

a) 3HAYUTEIHHBIA 00BEM MPOrPAMMHOIO KOJIa;

b) HEOOXOIUMOCTH 3aIyCKa CO CTOPOHBI MOJIb30BATEIIS;

C) CrnocOOHOCTbH K MOBBIIIEHUIO TOMEX0YCTOMYNBOCTH ONEPALIMOHHON CUCTEMBI;

d) nerkoctb pacro3HaBaHUS;

€) MaJleHbKH 00BbeM; CIOCOOHOCTh K CaMOCTOSITEIBHOMY 3allyCKy M MHOTOKpPaTHOMY
KOMUPOBAHUIO KOJIa, K CO3JJaHUI0 TIOMEX KOPPEKTHOU paboTe KOMITbIOTEepa

ApXxuBHBIH (a1 npecTaBiIseT COO0M:

a) (aily, KOTOPBHIM JIOJTO HE MOJIb30BAIUCE;

b) aiin, 3aMUIICHHBIN OT KOMHUPOBAHUS;

¢) (baiii, cKaThIi C TOMOIIBIO ApXUBATOPA;

d) daiin, 3aMUIIEHHBIH OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

e) (haiis, 3apaKeHHBIN KOMIIBIOTEPHBIM BUPYCOM.

VKaxuTe nepeyeHb yCTPONCTB, BXOJSIIMX B COCTaB IIpoLeccopa:

a) ollepaTUBHOE 3alIOMHUHAIOIIEE YCTPOUCTBO, PUHTED;

b) KIII-MaMATh, BUICOMAMSTS;

c) ckauep, [13Y;

d) apudmMeruko-10ruuecKoe yCTpoicTBO, yCTPOWCTBO YIIPaBICHHUS;

€) IUCIUICHHBIN Mpoleccop, BUACOAanTep.

DaiJIOBbIN BUPYC:

a) TOpa)kaeT 3arpy304HbIe CEKTOPa TUCKOB;

b) Bcerma U3MEHSET KOJ 3apakaeMoro ¢aina;

C) Bcerja MeHsieT JUIMHy (Qaiina;

d) Bcerma mensier Havano Qaiina;

€) BCerja MeHseT HaJyallo U JUIUHY Qaiina.

BriGepute U3 MNpeIoKEHHOTO CIHCKAa OCHOBHBIC TPYIIBI TAKETOB MPUKIIAIHBIX

nporpaMm (MOJYEePKHYTH):

TexkcToBrIie PEAAKTOPHBI, apXUBATOPHI, 0a3bl JaHHBIX, TCKCTOBBIC ITPOUCCCOPLI, YTUIINTHI,

CHUCTEMbI HCKYCCTBCHHOT'O MHTCJJICKTA, SJICKTPOHHBIC Ta6J'II/IIIBI, Fpa(l)I/I‘IGCKI/Ie IIaKEThI,

AHTHUBUPYCHI, A3BIKHK IPOTpaMMUPOBAHUA.

14.

Bri6epute u3 ciucka Te 3a/1aHusi, KOTOPbIE PELIAIOTCS C IOMOIIBIO CEPBUCHBIX
nporpaMm (TMOAYEpKHYTH):

O6CJ'Iy>KI/IBaHI/Ie JAUCKOB, 3aITyCK IIPOrpaMM Ha BBIIIOJIHCHUE, TUArHOCTHKA pa6OTOCHOCO6HOCTI/I

KOMIIBIOTEpA, PelaKTUPOBaHKE TEKCTa, pa3padoTKa MPorpaMm, apXuBallus JaHHbBIX, 3alUTa OT
BHPYCOB.

15.

16.

17.

[IporpammHuoe obecrieueHne —

Macke ??7P*.A?? cooTBeTCTBYET (haiii:

a) ppepsi.abc;

b) pedgy.arj;

c) pepper.arj;

d) pepsi.al;

e) fanta.doc.

Jns mpoBepKyM 4ero npeaHa3HadeHa nporpamMma I[Ipoepka aucka (Mo4epKHYTH):

HaJM4He MOBPEKICHHBIX 00J1acTel AMCKA, HAJTMYHE BUPYCOB, HAIMUNE MTOBPEXKICHHBIX (haliioB

U MaIoK, Hanuyue opporpaduyeckux ommoOOK B TEKCTOBBIX (ailiaX AMCKa, COCTOSHUE TUCKA.

18.

Kakas mporpamMma ucmosib3yercss uid yMeHbIIeHus (parmeHtanuu aucka? Onumiire
QITOPUTM BBINIOJHEHU AeparMeHTanuu aucka?

19.

3apakxeHHe KOMIIBIOTEPHBIMU BUPYCAMU MOYKET MPOU30UTH B IIPOLIECCE ...



20.

a) paboTsl ¢ aitmamu

b) ¢dopMaTupoBaHUs JUCKETHI

C) BBIKJIIOUEHUSI KOMIIBIOTEPA

d) mewaTtu Ha mpuUHTEpE

HazoBuTte n3BecTHBIC TPOrpaMMbl OOpBOBI ¢ BUpYcaMu (HE MEHBIIE 5):

21.

Omnumure AJITOPUTM CO3aaHUA CaMOPAaCIIaKOBBIBAIOIIECTOCA apXKUBa

22.

Hazopute HMCHA, KaKHMC YallC BCCTO AAOT IMMpOoTrpaMMaM UHCTAJIIAI U

23.

HazoBute CHOCO6I)I, KOTOPBIC HCITIOJIB3YIOTCA JJIA KOPPEKTHOI'O
HCHUCIIOJIB30BAHHBIX ITPOrpaMM:

YAAJICHUA

24.

25.

26.

27.

28.

29.

Bo BpeMs ucroTHeHUs TPUKIIagHas TporpaMMa XpaHUTCS:

a) B BHICONAMSITH,

b) B mporeccope;

C) B ONEPATHBHOU MaMSTH;

d) BII3Y;

€) Ha JXECTKOM JIHCKE.

OTIHYUTENEHBIMI OCOOSHHOCTSIMH KOMITBIOTEPHOT'O BUPYCa SBIISIOTCS:
a) 3HAYUTEIBHBIH 00BEM IIPOrPAMMHOTO KO/a;

b) HEOOXOIUMOCTH 3aIyCKa CO CTOPOHBI MOJTH30BATEIIS;

C) CIIOCOOHOCTH K ITOBBIIIICHUIO HOMeXOYCTOI\/’ILII/IBOCTI/I OHepaHHOHHOﬁ CHUCTCMBI,

d) 7nerkocth pacro3HaBaHUS;

C) MaJeHbKHMN O6”beM; CIIOCOOHOCTh K CaMOCTOATCIIBHOMY 3aIllyCKy U MHOT'OKPATHOMY

KOIIMPOBAHUIO KO, K CO3JJaHUI0 TIOMEX KOPPEKTHON paboTe KOMITbIOTEpa.
['padmyeckum peaKTopoM Ha3bIBaETCS IporpamMMma, npeAHa3HaueHHas A ...

a) co3maHus rpadguueckoro oopasa TeKcTa

b) pemakTHpOBaHUS BHJIA M HauepTaHUs WIpUPTa

c) paboTsl ¢ rpapuIeCKUM U300paKEeHUEM

d) mocrpoenus nuarpaMm

[Tporpammel o6cnyxuBanust ycrpoiicts DBM Ha3zpiBaroTCs:
a) 3arpy34uKamu; b) npaiiBepamu;

C) TpaHCISATOpaMHu; d) kommuIsITOpamu;

€) UHTepIpeTaToOpaMH.

MarucTpanbHO-MOAYJIBHBIM NPUHLUI APXUTEKTYPbl COBPEMEHHBIX IEPCOHAJIBHBIX
KOMIIBIOTEPOB IIOJPAa3yMEBACT TaKyl JIOTMYECKYIO OpPraHU3alUi0 €ro amnmnapaTHbIX

KOMITOHEHT, IIPX KOTOPOM:
a) KaXJ0€ YCTPOMCTBO CBS3BIBACTCA C APYTUMHU HANPAMYIO;

b) Bce OHU CBS3BIBAIOTCSA APYr C JIPYroM dYepe3 Marucrpalib, BKIIOYAIOUIYI0 B ceOst

IIHWHBI JaHHBIX, aIp€Ca U YIIPABJICHUA;

C) KaXJ0€ YCTPONCTBO CBSI3bIBaeTCS C APYTMMHU HampsIMyIo, a TaKXe 4epe3 OJHY

HCHTPAJIbHYIO MaruCTpalb,

d) yctpoiicTBa CBS3BIBAIOTCSA JPYyr C JAPYIOM B OINpPEACICHHOW (UKCHPOBAHHON

MOCJIE0BATEILHOCTH (KOJIBIIOM);

€) CBSI3b YCTPOMCTB JIPYT C APYrOM OCYIIECTBIISIETCA YEPE3 LEHTPAIbHBIN MpoLeccop, K

KOTOPOMY OHH BCE€ MOJIKJIFOUAIOTCSI.
VKaxuTte nepeueHb yCTPOUCTB, BXOASAIIUX B COCTAB MpoIieccopa:



a) OIEepaTUBHOE 3aMIOMUHAIOIIEE YCTPOUCTBO, MPUHTED;

b) K3MI-aMATh, BUICONAMSITh,

c) ckauep, [13Y;

d) apudmMeTuKo-I0rHUecKoe yCTPOICTBO, YCTPOUCTBO yIIPaBICHUS;
€) JHUCIUICHHBIN polieccop, BUAcoaaanTep.

30. Ha3zoBuTe npaBWIIbHYIO 3alIUCh UMEHH KaTaJiora:
a) SIGMA.TXT; b) SIGMA11_ITOG?;
¢) suitimator_1%*; d) SIGMA.
31. Jlana uepapxudeckas ¢aitioBas cucrema. 3auiiuTe MOJTHbIe UMeHA (DaiiioB.
M3
{I[AoxymenTH]
Lmﬂmepawpa.duc
[F[tbum]
I [Tpumrrep hmp
Komrmwrep.binp
32. Beibepure U3 MPENJIOKEHHOTO CHUCKA (IOJYEPKHUTE) BO3MOXKHOCTH, KOTOpHIE

MpeI0CTaBIIsACT TeKCTOBBIN pepakTop WordPad:

CO31aHUC U PCAAKTUPOBAHHUEC TCKCTOB, (1)OpMaTI/IpOBaHI/Ie 8.633L[€B, CO31aHHuC Ta6J'II/II_I, BCTaBKa

B TEKCT OOBEKTOB Apyrux Imnporpamm, Q)OpMaTHpOBaHI/IC AUCKOB, CO3JaHHUC PUCYHKOB,

dbopMaTupoBaHue CHMBOJIOB, CIOXHO€ oOQopmiIeHHe CTpaHullbl, (HOopMaTUPOBAHUE

CTpaHUIbI, IICYaTh JOKYMCHTA.

33.

34.

35.

36.

37.

38.

KakoBo Hambosiee pacpocTpaHeHHOE pacIIipeHrue B UMEHH TEKCTOBBIX (hailioB?
a)*.TXT,; b)*.COM

a) c)*.BMP d)*.EXE

Texynui karasor - 3TO KaTajor ...

a) B KOTOPOM XPaHSATCS BCE IIPOrpaMMbl OIEpaliMOHHON CHCTEMBI

b) 00beM KOTOPOro U3MEeHseTCs P paboTe KOMIIbIOTEPA

C) C KOTOpPbIM paboTaeT uin paboTaj MOoJIb30BaTENb HA JAHHOM JIUCKE

d) B KOTOpPOM HaxoJATCs (hailiibl, CO3aHHBIE MOIb30BATENIEM

Kak npoucxonut 3apakeHue "Mmo4roBeIM" BUpycom?

a) TPH OTKPBITUH 3apa)X€HHOTO (hailia, MPUCIAHHOTO C MUCHMOM IO e-mail
b) npu MOAKIIIOUEHUU K TIOYTOBOMY CEPBEPY

C) TMpH MOJKIIOYEHUH K Web-cepBepy, 3apaXeHHOMY "MOUYTOBBIM" BUPYCOM
d) npu nosyyeHUH C MUCHMOM, ITPUCIAHHOM IO e-mail, 3apaxkeHHoro (aiina
3agan nonubli myTh K ¢aitiny C:\DOC\PROBA.BMP KaxkoBo pacmupenue daiina,
ONpEACIISIONIee ero TUIl?

a) PROBA.BMP

b) BMP

c) DOC\PROBA.BMP

d) C:\DOC\PROBA.BMP

Kakue nporpamMmsl He OTHOCATCS K aHTUBUPYCHBIM?

a) mnporpammbl-paru

b) mporpaMMmbl CKAHUPOBaHMS

C) MIpOrpamMMbI-pPEBH30PbI

d) nporpammbI-AE€TEKTOPHI

3aman nonueid myTth K ¢aitry C:\DOC\PROBA.TXT KakoBo nmMsi katanora, B KOTOpOM
Haxonutes Qaitn? ...

a) TXT b) C:\DOC\PROBA.TXT

¢) PROBA.TXT d) DOC



42.
43.

39. Yto Takoe apXuBalus JaHHBIX?

40. Onumure anropuT™M 3alUCH JaHHBIX Ha KOMIAKT JUCK CpPEACTBAMM OIEpallMOHHOM
cuctembl Windows.

41. Jlan monusiii myTh K Qaitny C:\arhiv\nc\Norton.txt @aiin Norton.txt HaXoqUTCS B MAIKe:
Kaxkue ects mporpammsl 1715t apxuBaruu Gaiiaos?
Ha3nauenue aHTHBHPYCHBIX TPOTPAMM I10/1 HA3BaHUEM “‘IETEKTOPBI :

a) oOHapy)XeHHE U YHUUYTOXKEHHE BUPYCOB;

b) KOHTPOJIb BOBMOXKHBIX ITyTEH pacpoCTPaHEHHUS! KOMIIBIOTEPHBIX BUPYCOB;
c) “usneueHue” 3apakeHHBIX (AMIIOB;

d) oOHapykeHHE KOMIIBIOTEPHBIX BUPYCOB; (TIPaBHII)

€) YHHMYTOXXCHHE 3apaKCHHBIX (pailyioB.

MaxkcumanbHbii 6amt — 30: 43 Bompoca o 0,7 6ana 3a KaKIbIi.
Bapuanr 1

1. Ha mucre @upma Koncyasm BBIIOIHUTD CIEAYIOIINUE BHIYUCICHUS

a) JlozkHocTHO# okaan (pyo) (okl): wavanpHuK oTaena — 15000 py6; ayautop — 14000

py0; xoHcynbTanT — 1200 pyo0;

6) Ctasx paGoThl B opranuzanui (B rogax);

B) pazmep Han6aBkm 3a BiIajieHHe MHOCTPAHHBIM A3bIKOM (py0) B paszmepe 25 % *okl nipu

YCIIOBUH BJIAJICHUSI HHOCTPAHHBIM SI3bIKOM;

r)nose K BbIIUIaTe Kak CyMMy JOJDKHOCTHOIO OKJIaJja M HaJ0aBKU 3a BIIAJICHUE

MHOCTPAHHBIM SI3bIKOM;

1) cpe/iHee, MaKCUMallbHOE, MUHUMAJIbHOE 3HAa4Y€HHE JUIsl 110JIeH, KOTOpble 0003HAUYEHbI X

e) Beero o oo K Beimiare.

2. CoxpaHuTb H3MEHEHHs B paboueill kHUTe MOAYJb2_¢pamuiaus.xls B cBoel IMUHON
narike.

3. TlocTpouTh rucTOrpamMMy ¢ HaKoOILIeHMe 10 cronduam Haobaeka 3a enadenue
UHOCMPAHHBIM A36IKOM U [{ONI2ICHOCMHOTL OKIa0 HA CYIIECTBYIOLIEM JIUCTE.

4. CxonupoBath qucT Qupma Koucyrom 5 pa3. HoBbM nuctam paboueld KHUTH MPUCBOUTD
umena: Copmupoeka 1, Aemoguremp 1, Aemogunomp 2, Pacwupennviii gunvmp,
Hmozu.

5. Ha mucre Copmuposxa 1 ynanute u3 Tabauubl nociegHue 4 cTpokd. BeimonHuTe
COPTUPOBKY JaHHBIX IO Bo3pacTaHuio nmo noiao K Beimare B tabnuue Pupma
«Koncyabm».

6. Ha nucre Aémoghunvmp I ynanutb u3 TabIuLbl ocieJHIE 4 CTPOKU U OTOOPA3UTh JIBYX
COTPYAHUKOB, UMEIOLINX HAUOOJBIIUI cTax paboThl B (hupme.

7. Ha nmucre Asmoguremp 2 ynanuTh u3 TaOMUIBI TOCHenHUEe 4 CTPOKH U OTOOPa3WTh
ayauTopoB, paboTtatonux mMenee 10 ner.

8. Ha mucre Pacwupernnvlti ¢ounemp yaanuTh U3 TaOMHIBI TIOCIeHNUE 4 CTPOKH U HAWTH
KOHCYJIbTAaHTOB WJIM JIMII, BJIAQJCIONIMX HHOCTPAHHBIM S3bIKOM. Pe3ymbpTarhl oTOOpa
MMOMECHUTH B OT/IeNIbHYIO Ta0nuiy «Tadauna pe3yjbTaToB.

9. Ha nucre Mmoeu ynanuth U3 TabIUIBI IOCIETHIE 4 CTPOKH M CPOPMUPOBATH UTOTOBYIO
TabJIMIly, KOTOpask BEIUMCIISIET CyMMY BCEX BBIILIAT 1O OTJENIaM.

10. CoxpanuTh n3MeHeHHs B paboueil kuure Mmoayab2_gamuiaus.xls B cBoell Tn4HOI nanke
U C/IaTh Ha MPOBEPKY.

Bapmuanr 2

1. Ha nucre @upma Apekc BHITIOIHUTH CIIEIYIONINE BEIUUCICHUS

a) MomxknoctHol okaajn (py0) (okl): nawansauk otmena — 16000 py0; aymurop — 12000
py0; koHCcyabTaHT — 13000 pyo;

0) Bo3pacT (B ronax);



B) pasmep HanbaBku 3a Baaaenme IIK (py6G) B pasmepe S%*okl mpu ycnoBum, ecinu
corpynnuk I1K;

r) nosie Beero xak cymMmmy JOKHOCTHOTO OKJIazia U HajnbaBku 3a Bnaaenue [1K;

1) Cpe/iHee, MaKCUMATbHOS, MUHIMAIILHOE 3HAYEHHE ISl TIOJIeH, KOTOphie 0003HAYCHBI X

e) Uroro o nosiro Beero.

2.

CoxpaHuTh HM3MEHEHHs B paboueld kHUre MoAyab2_cdamuaus.xls B cBoel TUYHOM
nanke.

[Toctpouts rpagmk, KOTOPHIH OTOOpakaeT BO3PACT KAXKAOIO COTPYIAHHMKA Ha pabodyeM
nucte Pupma Apekc.

CxonupoBatrh mUCT Pupma Apexc 5 pa3. HoBbIM nuctam paboueld KHHUTH TNPHUCBOUTH
umena: Copmuposka 1, Asmoguiemp 1, Aemoguiemp 2, Pacwupennviii hunomp,
Hmoeu.

Ha mucre Copmuposxka 1 ynanute u3 TaOnuuel mocieanue 4 CTpoku. Beimonnute
COPTHUPOBKY JAaHHBIX 10 YObIBaHUIO 110 10110 @UO B Tabimie Pupma «KoHCyabT».

Ha nmucre Aemogunvmp 1 ynanuth u3 TabauIbl TOCIEAHNE 4 CTPOKH B OTOOPA3UTh TPeX
CaMBbIX CTApIIMX MO BO3PACTY COTPYTHUKOB (DUPMBI.

Ha mucre Asmoghunemp 2 ynanmute w3 TaOJUIBI TOCIEAHHE 4 CTPOKH U OTOOpa3UTh
3KOHOMHUCTOB Mousioxe 30 ser.

Ha nmucre Pacwupennsiii ¢punomp ynanuth U3 TaONHIBI IMOCICTHUE 4 CTPOKH U HAHTH
MEHE/PKEpPOB WM JHll, o0mas 3apaboTHas I1uiata KOTOopbix MeHblie 1400 rpH..
PesynbraTel oTO0pa moMecuThb B oTAenbHYI0 Tabuny « Tadauia pe3yabTaToBy.

Ha nucre Mmoeu ynanuth U3 Tabnuiibl nociaeanue 4 CTpoku U cpOpMUPOBATH UTOTOBYIO
TabJIMIly, KOTOpasi BEIUUCIISIET CYMMY BCEX BBIILIAT 110 OTEJIaM.

10. CoxpanuTh U3MeHEeHHs B paboyeii KHUre Moay.Jab2_(amuiaus.xls B cBoel JHMUHOI manke

U cIaTh Ha MPOBEPKY.

MaxkcuManbHbIN 0aiu1 — 30 0aJUIoB.

2.2.01eHOYHbIE CPEACTBA 1JIf MPOMEKYTOUHOI aTTecTAlMU (3a4€T)

Bomnpocs! AJ1s1 NpoBeAeHU 3a4eTa
Uro Takoe MS WORD?
Kak 3anyctute MS WORD?
N3 xakux 3nemMeHTOoB cocTouT okHO MS WORD?
Kaxk 3akpsiTe o0kHO MS WORD?
Kaxoe ctannapTHOe Ha3BaHHE UMEET OKHO JIOKyMEHTa?
Kakoli cranapTHbIN BU UMEET TEKCTOBBIN Kypcop?
Kax MMHMMH3HPOBATh OKHO JOKyMEHTa?
Kaknum 06pa3omM MOKHO OTKa3aThCsl OT TOJIBKO YTO BHECEHHBIX U3MEHEHHA?
Kak oToOpa3uTh (CKpbITh) aHEIU HHCTPYMEHTOB?
0. Kakue cymecTBytoT crnoco0bl 0ToOpaxeHus JOKYMEHTa Ha dKpaHe?
11. Kak co3nath HOBBI a03all B TEKCTOBOM JJOKYMEHTE?
12. Kakue cymecTByIOT IaHEJIN HHCTPYMEHTOB?
13. Kakoe Ha3HaueHHe MacIITaOHbBIX JTMHEEK?
14. Kak 3akpeith okHO MS WORD?
15. Kak co3nate HOBBIN TEKCTOBBIN TOKYMEHT?
16. Kak OTKpBITh TOKYMEHT, YK€ COXpaHEHHBIN paHee?
17. Kak coXxpaHUTh CO3/1aHHBIN JOKYMEHT Ha IUCKE?
18. Kak u xakue napaMeTpbl MOKHO YCTAHOBUTD Il CTPAHUILIBI?
19. Kak onpeaenuth KOJIUYECTBO CIIOB, CHMBOJIOB, a03aIleB B TJOKYMEHTE?
20. Kaxk Beigenuth ab3ai?
21. Kak BbIAETUTD NpeajioxeHue?
22. Kak nepemecTuTh (parMeHT TeKcra?
23. Kak ckonmrpoBath (pparMeHT B 3aIaHHOE MECTO TEKCTa?
24. Kak OTMEHUTh HEBEPHOE JIEHCTBUE?
25. Kaxk BeIIEIUTH BECH TEKCT?
26. Kak npousBecTy BbIpaBHUBaHHE ()parMeHTa TEKCTa OTHOCUTENILHO CTPAHHIIBI?

200NN kWD~



27.
28.
29.
30.
31.
32.
33.
34.
35.

Kaxk ynanute pparmeHT u3 Tekcra?

Kakas pa3Huma Mmexxy KOmMpoBaHUEM, NIEpeMEIIeHIEeM, TIepEeTaCKUBAHNUEM?
Kak 3amMeHuTh (hparMeHT TeKCTa BO BCEM JIOKYMEHTE?

Kakum 00pa3oM npoBepuTh MpaBUILHOCTh HAOPAHHOTO TeKCTa?

Kak u3MeHUTH pa3Mep CHMBOJIOB B OZJHOM CJIOBE?

Kakue cymectByoT 3¢ exTsl anumanuu mpudra?

Kakum 00pazom hparMeHT TEeKCTa 3JIUTh IBETHBIM (OHOM?

Kak 3amate B ab3arie sxupHbIid mpudT?

Kakumu KHOTIKaMH MOJIB3YIOTCS ISl yMeHbIneHus (yBenuuenus) orcryna? [Ipu

paboTe ¢ 4eM 3TO UCIIONIb3yeTcs?

36.
37.
38.
39.
40.
41.
42.

JIMHAN?
43
44
45
46

Urto Takoe OyKBHUIIA, KaK €10 BOCIOIb30BATHCS?

Uto Takoe MapKUPOBAHHBIN CITHUCOK?

Kak nu3MeHUTh MEKCUMBOJIBHBIN UHTEPBAJ B CIIOBE?

Kak ycTaHOBUTBH OTCTYN MepBOii cTpoku ab3alla Ha OIpe/ieJICHHOE PacCTOsIHIE?
Kakum 00pa3oM MOKHO U3MEHUTHh MEXAYCTPOUHbIN MHTEPBAI B OTAE/IbHOM a03aie?
Kak ObicTpo HaliTu BCe BXOXKICHUS OMPEACIEHHOTO CJI0BA B TEKCT?

Kakum 006pa3oM MOKHO MOAHSTH (OIYCTUTh) CUMBOJI (CJIOBO) OTHOCUTENILHO 0a30BOI

Kak n3MeHuTh HHTEpBAI MEXIYy ab3amaMu?

Kak co3naTe HyMepoBaHHBIN CIIUCOK?

Kak n3mMeHuTh 1IBET CUMBOJIA?

Kakum 00pa3oM MOXKHO H3MEHHUTH 3HAYOK MapKepa MPH UCIIOJIb30BaHUN

MapKUpPOBAaHHOTO crucKa?

47.
48.
49.

CIIUCKOB?

50.

Kakum o6pa3om ucripaBUTh HEBEpHO HAOpaHHBINA CUMBOJ B TEKCTE?
Kak coxpaHuTh cO3/1aHHBIA JOKYMEHT?
Yem oTamyaeTcss MHOTOYPOBHEBBIN CIIUCOK OT MAPKUPOBAHHOTO WJIM HYMEPOBAaHHOTO

Kakum 06pa30M MOKHO ITIOCMOTPETH, KaK 6yz[eT BBITTIAACTD NOKYMCHT IIpH

pacrieuaTtke?

51.
52.
53.
54.
55.
56.

Kak pa30uTh TEKCT Ha 1BE KOJIOHKU?

Kak BcTaBUTH B TEKCT IpUMEYaHHE?

Kakune naHHbpie MOXXKHO aBTOMAaTHYECKH BCTABISATH B KOJIOHTUTY?

Yro Takoe 3aknagka?

Kak u3meHuTs opmat Hymepauu cTpaHuil?

Kakum 006pa3oM MOKHO NEpeTH OT BEpXHET0 KOJOHTUTYJIA K HUKHEMY (MJIN

Ha060poT)?

57.
38.
59.
60.

Kax BcTaBUTH B TEKCT CHOCKY?

Kakwue cymecTBytoT Buabl CHOcOK? B uem paznuune?

Kak pa30uth ¢pparmMeHT TeKcTa Ha TpU KOJIOHKU?

Kak ycTaHOBUTB pa3inuuHble KOJTOHTUTYJIBI AJI TUTYJIBHOW CTpaHUIIBI U

MOCIEAYIOIUX ?

61.
62.
63.
64.

I'ne BHOCHUTCS aBTOp JOKYMEHTa?

Kak BcTaBUTH KOJOHTUTYIT?

Kak ocymecTBuTh nepexo Mex1y 3aKiaJkaMy B TeKCTe?

Kakum 06pa3oM ycTaHOBUTH pa3IMyHbIE TapaMETPhI JIJIsl HECKOJIBKUX CTPaHUI]

OJJHOI'O U TOI'O K€ I[OKyMCHTa?

65.
66.
67.
68.
69.
70.
71.
72.
73.

Kaxk pa306uTh JOKyMEHT Ha pa3iesbl?

Kax BcTaBUTH HyMEpaLMIO CTpaHULL?

Kaxk co3gaTe B HOBOM pa3zjiesne KOJOHTUTYII, TAKOM ke, KaK B MPEIbIyIIeM?
s uero npeaHa3HaueHa MaHelb UHCTPYMEHTOB Pucosanue?

Kakune 06beKThI MOTYT OBITH B TOKYMEHTE?

Uro Takoe oobekT WordArt?

Kaxkue neiicTBUsS MOXHO MPOU3BOIUTH C TpauiaecKuMu 00 beKTaMu?
Kakue cymectBytoT criocoObl 00TeKkaHus rpadudeckux 0ObEKTOB TEKCTOM?
UTO MOKHO BCTaBUTh B JOKYMEHT KOMaH10U Bcmasums?



74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
00BEKTOB?
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94,
095.
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Kaxkue neiicTBUsS MOXHO MPOU3BOIUTE C aBTOGUTYpaMu?

Kakum 00pa3oM MOxHO npousBecTd popMaTupOBaHUE HAAMUCH?

Kak n3o0pakeHue 3xpaHa NEpeHeCTH B TEKCT B BUIE Ipaduyeckoro oobexra?
Kak BcraButh kapTuHKy U3 raiepee u koyekuuu ClipGallary?

Kak n3smeHuTs pazmepsl 00bekTa?

Kak o0BecTH cTpaHUIly Xy/105KECTBEHHON paMKOn?

Kak co3nats anumManuonHusii 3¢ dexrt co mpudrom?

Uro Takoe aBTOGUTYPHI?

Kaxk BcTaBuTEH Haanucey?

Kakum 06pa3oM uzMeHsercst HopsA0K B3aUMHOTO PACIOIOKEHUS TpapuuecKux

Kakwue Tunel JIMHUN €CTh B MHCTPYMEHTE pUcOBaHus Jlunuu?

Kakue ecTb mapameTpsl HAaCTPOHKH rpadruecKux 00bEKTOB (M300paxeHus)?
Kakwue cymiecTBytoT Kateropuu aBTopuryp?

Kak BbItenuts rpaguueckuii 00beKT, yIaInuTh?

Kak u3meHuTh crnocod o0TeKkanusi 00beKTa TEKCTOM?

Kak usmenuTs crnoco0 3a1uBKy aBTOPUTYpHI?

Kaxk ucnipaButb TekcT B 00bekTe WordArt?

Kakum 00pa3om MOKHO MpHUIATh 0ObEMHBIN BH]T 00BbEKTY?

Kak 3arpy3utb pucyHOK B BUJE 3QIMBKU aBTOPUTYPHI?

Uro Takoe tabinna’?

Kak BcTaBUTH CTpOKY B TaOIUILy?

Kak 3ameHuTh LIpU(T TEKCTa B OTJIENbHON SUeHKe?

Kakum 06pa3oM MOKHO mepemeniaTses mo tadnuie?

Kak no6aButh Tabnuiry B TeKCT?

Kak ynopsiiouuTh CTpOKH B TaOJIUIIE 110 HEKOTOPOMY MPU3HAKY?

Kak o0benuHuTh ssiueiiku B Tabnuie B oqHy?

Kak n3MeHuTh pacrosioxeHue rpaHuil ssueek?

Kak co3nate Tabnuiry MmeTonoM mpeoOpa3oBaHus TEKCTa B TaOIUILY?
Kax BBIpOBHSATH JaHHbBIE B AUEHKE?

KakoBo Ha3zHauenue nanenu 7abauyst u epanuysl?

MOXHO JI1 BCTaBIATh PUCYHKH B sTUCHKHU TaOIUIBI?

W3 kakux 371€MEHTOB COCTOUT Tabsnua’?

Yro Takoe 3aKyajka, €€ Ha3HauUeHUe?

Kak co3gaTh Tabnuily ¢ moMorso KoManasl Hapucosams mabauyy?
Kak n3MeHuTh mmmpuHy crosibna (Bce crnocoOsr)?

Kakue ocHOBHbBIE (QYHKIIMM MOXKHO UCIIOJIB30BaTh Npu pacuetax B Word?
Kakue cioco6s! mpeoOpa3oBaHus TaOJIUI] CYILIECTBYIOT?

Kaxk nmpousBecTy 3aJIMBKY sTYEUKN?

Kakum 06pa3omM MOKHO UCIIONIB30BATh JaHHBIE U3 OJHON TaOIUIBI TPU
Y PacyeToB B IPyTrou?

Kakum 06pazom MOxHO 1peodpa3zoBarh TabIHILy B TEKCT?

Kak BBOISTCS TaHHBIE B TYEHKY?

Kak 3a1aTh KOJIMYECTBO CTPOK U CTOJIOIOB B Tabmuiie?

Kak yganute cronben u3 tadbauisi?

Kakum 00pa3oM MOXKHO pa3enuTh siueiiky B TaOiMIle Ha HECKOJIBKO?
Kakwue Tumel tuarpamm Bbl 3HaeTe?

Kak BcTaBUTH B TEKCT MaTeMaTH4ecKyto popmyity?

Kaxk BcTaBUTH B TEKCT AuarpaMmy Ui 3aAaHHOW TaOIUIIbI?

Kak BpI3BaTh Mactepa nuarpamm?

Kak oTKpbITh OKHO pefakTopa Gpopmyi, YTOOBI OTPEAaKTUPOBATH TOTOBYIO

Kak BcTtaBuTh B hopmysy madiioH ApoOH WK pagukaa’?
Kakum 00pa3oM MOXHO H3MEHUTH IIBET Psijia TaHHBIX?



125. Ilpu u3MeHEHHH TaHHBIX B TaOJIUIIE, IO KOTOPOM ObliIa MOCTpOEHA JUarpaMma,
M3MEHUTCS JIM cama Juarpamma’?

126. Kak u3MEHHTH pa3Mepbl JUarpaMMbl?

127. Kak ynanuts auarpammy?

128. MO’HO 1 ¥ KaK U3MEHUTH (DOH 00JIaCTH TTOCTPOSHUS JUATPAMMBI?

129. U3 kakux oOiacreit cocTOUT Auarpamma?

130. Kak BcTaBUTH B (hopMyITy IIa0JIOH CYMMBI WJTH TIPOU3BEICHUS psiga?

131. Kakum oOpa3oM MOKHO U3MEHUTH pa3Mepbl CO3TaHHON (HOpMYITbI?

132. Yo Ttakoe nerenna? Kakue neicTBUs C JIETEHI0M MOKHO MPOU3BOAUTH?

133. UYrto Takoe noje B TEKCTOBOM JTIOKYMEHTE?

134. Kaxue Tunsl nojei cymecTByoT?

135. Yto Takoe KOI U 3HaYEHUE I10JIEH?

136. Kax BcTaBUTH B IOKYMEHT I10J1€?

137. Kak nepexiiio4aroT KoJ 1 3Ha4YCHHUE MOoJIs?

138. Kak 0OHOBISIOTCS 3HAYCHHS MTOJICH?

139. Uro Takoe nons popmbl? Kakue cymecTByOT Tpu mojs Gopmbl?

140. Kakue moKyMeHTHI Ha3bIBAIOT MAOIOHAMU?

141. C xakuM paclIupeHHeM COXpaHstoTcs madnonsl B WORD?

142. Kakumu cioco6amMu MOKHO CO3/1aTh COOCTBEHHBIN M1a0I0H?

143. Yro 03HAYaeT TEPMHUH «IJICKTPOHHAs opMar?

144. Kak HacCTpOUTH MapaMeTphl MOJIeH IEKTPOHHOH (HopMbI?

145. JIns yero 3amuinaroT CO3/IaHHbBIC DJICKTPOHHBIE (OPMBI?

146. Kak 3amiuTTh IEKTPOHHYIO hopmy?

147. Kax BHECTH U3MEHEHHsI B CYILIECTBYIOIIYIO AIEKTPOHHYIO hopmy?

148. Yto Takoe ctuinu GpopMaTUpOBaHUS?

149. Kak nepeiTH B pe:kuM 0TOOpakeHus gjokymenta Cmpykmypa?

150. Yro Takoe 3arojioBOK M €ro ypoBEHb?

151. Kak nepemecTuTh a03all TEKCTa B peXXUME CTPYKTYphI?

152. Kak u3MEeHHUTh YPOBEHB 3arojIOBKa?

153. Ha3nauenue cxeMbl JOKyMeHTa?

154. Kaxk o0ecnieunTh aBTOMaTHYECKOE MOCTPOCHUE OTJIaBICHUS?

155. Kak BcTaBUTB B JOKYMEHT OIJIaBICHHUE?

156. YTo HYXHO JJiIsi aBBTOMAaTHYECKOTO MOCTPOCHUSI CIIMCKA UILTFOCTPAIIHIA?

157. Kak 106aBUTh B JOKYMEHT CIIUCOK WJUTIOCTPALUii?

158. Uto Takoe mpeIMEeTHBIN yKa3aTeldb U KaK OH BCTABJISIETCS B JOKYMEHT?

159. Kak mnepememarscs MO OONBIIOMY TEKCTY C MOMOIIBIO OTJIABICHUS, CIHUCKa
WUTIOCTpALMi ¥ IPEIMETHOTO yKa3zaTes?



