MUHHCTEPCTBO NMPOCBEWEHNUSA
POCCHHCKON OEAEPALIMA

®EJEPAJIBHOE
IrOCYJAAPCTBEHHOE BIO/KETHOE
OBPA30OBATEJIBHOE YYPEKAEHHE BbICHIEIO OBPA30OBAHMS
WIYTAHCKHUI TOCYJIAPCTBEHHBIN NEJATOTHYECKHH YHUBEPCUTET»
(®PI'BOY BO «JII'TTY»)

HHCTHTYT HCTOPHH, MEAITYHAPOAHBIX (mlomenuii H COUHAILHO-TIOJINTHYECKHX HAYK
Kadeapa 10KymenToBeeHHs H apxyBoBERes

PABOUYASI TIPOI'PAMMA YYEBHOM JIMCUMILINHBI
JlokymenTanuonnoe obecnetenne AeATeILHOCTH Nejarora

Mo uanpasaenuio noaroroskn 44.03.05 INenarornueckoe obpasopanue (¢ ABYMS
npo(GHISMH MOATOTOBKH)

Mpoduas noaroroBkn Ousuueckas Kyabrypa. HavansHas BoeHHas NOArOTOBKA
Kpaangukauus BeInycKHuKa — 6akanasp

®opma obyuenust — ouHas

Kype — O®O - 2 kype (3 cemectp)

Jlyranck, 2023



PaGouas nporpamma y4eOHOW IMCUMIUIMHBI SIBJSETCS YacThi0 OCHOBHOM
npodeccHoHanbHON 06pa3oBaTebHON MPOrpaMMbl Ui MOATOTOBKHM OakaiaBpoB Mo
Hanpasienuio noarorosku 44.03.05 Tlexarormueckoe obpasosanne (¢ ABYMS
npopuisMH TOATOTOBKH), mpodumo @usuueckas KyabTypa. Hawanbhas BoeHHas
NOArOTOBKA 04HOH (opMbl 00yUEHHS.

PaGouas nporpamma y4eGHON AMCUMIUIMHBI paspaboTaHa B COOTBETCTBHH
c OrocC BO - OaxanaBpuar no HarpasIeHHIO MOArOTOBKH
44.03.05 IMenaroruueckoe obpazoBanue (¢ ABYMS NPOQUISAMH  MOArOTOBKH),
YTBEpK/ICHHBIM TMpHKa3oM MunucrepcTBa obpasosanus M Hayku Poccuiickoi
denepaunu «O6 yrBepxkaeHHN (eepaTbHOro rocy/1apcTBEHHOro 00pasoBaTebHOro
cranjapra Bbicuiero obpaszoBaHus — OakaiaBpuar MO HANPaBICHHIO MOArOTOBKH
44.03.05 Tlenaroruueckoe obpaszoBanue (C JABYMS MPOQHUISAMH [OArOTOBKH)»
ot 22.02.2018 Ne 125 (¢ u3MeHEHHSIMH H JIOMOJTHEHHAMH ). '

COCTABUTEJIN:

KaHJ. mNeld. HayK, AOUeHT Kadeapbl JIOKYMEHTOBEACHHS M apXHBOBEICHHA
®I'BOY BO «JIT'TY» Yiapuenko KOnus BukroposHa;

accHCTeHT Kadeapsl NoKyMmeHToBeleHus W apxuposenenus ®I'BOY BO «JIITIY»
KonoBuyenko AnHa Buktoposna

VTBepK/eHa Ha 3ace/laHuy Kade/pbl IOKYMEHTOBE/ICHHS U apXHBOBE/ICHUA
[porokon ot 11 nexabps 2023 r. Ne 8

3aseayroumii Kadeapoi 7
JIOKYMEHTOBE/ICHUS| H apXHBOBE/IEHHs {% *  Vnsuenko 10.B.

Onobpena Ha 3acefaHun yqeOHO-METOAHYECKOH KomuccHu MHCTHTYTAa HCTOPHH,
MESK /LYy HAPOAHBIX OTHOLUIEHHUH H COLMATIbHO-TIONMTHYECKHX HayK

[Tporokon ot 12 nexabps 2023 r. Ne 4

[lpencenarens yueOHO-METOAUYECKOH

Komuccuu MHCTHTYTa HCTOPHH,

Me/1yHapO/IHBIX OTHOLIEHHI
U COLMANIbHO-TIOTMTHUECKUX HayK - Axunmesa W.IT.

COI'JIACOBAHO: (/'
3asesyouuii yaueGHO-METOIMYECKUM OT/IEIOM / Casenkos B.B.

15 nexabps 2023 r.



CTpyKTypa u coaep:xkaHue y4eOHO JUCHUIIUHbI

1. Hesnu v 3ap0a4um y4eOHOM JMCUMILINHBI

Henu wu3ydyeHus y4yeOHOW IUCHUIUIMHBI: 00ECHEYUTh OOYYarOIIUXCS
TEOPETUYECKUMH 3HAHUSIMU O CBOMCTBax, MpU3HaKaX, (QYHKIUSIX, CTPYKType U
MHOTooOpa3u JOKYMEHTOB, HUX Kilaccudukanuu, MeTojax U crnocobdax
JOKYMEHTHPOBAHUS; MO3HAKOMHUTH C MPOIIECCOM CO3/1aHus, 00pabOTKH, XpaHEHUS
Y UCIOJIb30BaHMs JOKYMEHTOB; CQOPMUPOBATh HABBIKU JE€JI0BON KOMMYHUKAIIUH B
YCTHOW M MNHUCbMEHHOW (OpME Ha PYCCKOM S3bIKE, HABBIKM COCTABJICHUS U
oopmieHus pa3IUYHbIX BUJIOB JIOKYMEHTOB, UCIIOJIb3YEMbIX B
npodeccuoHaIbHON 1eITeNbHOCTH Me1arora.

3aayu JUCUUIUIMHBL: TMO3HAKOMHUTH C OCHOBHBIMHU IMOHSTUSMH B 00JIACTH
JOKYMEHTAIIMOHHOTO 00eCreueHus YIpaBJICHHs; OCBOUTb METOJbI M CIOCOOBI
JOKYMEHTHUPOBAHUS; U3yYUTh CTPYKTYPY JOKYMEHTAa U HOpPMAaTUBHbIE TPeOOBaHUS
K O(QOpMIICHMIO  PEKBU3UTOB  JOKYMEHTOB, CGOPMHpPOBATH  OCHOBHBIC
NPAKTUYECKUE HAaBBIKM, HEOOXOJIMMBIE [IJIi COCTaBICHUS U OQOPMIICHUS
Pa3TUYHBIX BUIOB JIOKYMEHTOB, UCIIOJIb3yEeMbIX B IIEAArOruuecKou 1eaTeIbHOCTH.

2. MecTo nucuumuiuebl B cTpykrype OIIOIT BO

VYyeOnast nucuurmHa «/okymeHTanmoHHoe obOecreueHue AesiTeNbHOCTU
nejarora» OTHOCUTCS K 4YacTd, (GOpMHpPYEeMOM ydacTHHKaMHU 00pa3oBaTEIbHBIX
OTHOILIEHUH.

HeoOxonuMbIMU ~ YCHOBUSIMH ISl  OCBOCHHMSI y4eOHOM  AMCIUIUIMHBI
SABJISIIOTCS:

3HAHUS OCHOBHBIX IMPEJCTAaBICHHI O JOKyMEHTE, BHUAAX U THUIIAX
JOKYMEHTOB, IOKYMEHTAJIIBHOM IOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHus 00001eHrns ydeOHOro mMarepuajia M JIOTHYECKOTO M3JI0KCHUS
ydeOHOM HH(pOpMAITUH;

HABBIKM KOMMYHHKAIIMA B YCTHOW M MUCbMEHHOU (popMme.

ConepxaHue  JTUCHMIUIMHBI  SIBISETCS  JIOTUYECKUM  IPOJOJIKEHHEM
COAEPKAHUSI AUCHUIUIMHBI «PyCCKUN SI3BIK M KYJIBTYpa PEUYM» U CIY>KUT OCHOBOU
JUIS1 U3YYEHUSI TYMAHUTAPHBIX NUCIUIUIMH BApUATUBHBIN 4acTH y4eOHOro IUIaHa.

3. TpeGoBanus K pe3yJibTATAM OCBOCHUS COAEPKAHUS INCHUIINHBI

CryneHThl, 3aBEpLIMBIINE H3YYEHUE NHCUUIUIMHBI «/{OKyMEeHTalMOHHOE
oOecrieueHue ACSTEIBHOCTH TIEAArora JOJDKHBI:

3HaTh  TEOPETUYECKHUE OCHOBBI  JIOKYMEHTAIMOHHOTO  oOecredyeHust
VIOPABICHUS, €r0 TEPMUHOJOTHIO M 3a/Jayd; CBOWCTBA, (QYHKIMHU M TPU3HAKU
JOKYMEHTAa; CIOCOOBI M CPEICTBAa JOKYMEHTHPOBAHUS; KIACCH(PUKAIUIO BUIOB
JIOKYMEHTOB; CTPYKTYpY JOKYMEHTOB U HOpPMAaTHBHbIE TpeOOBaHUA K HX
COCTaBJICHUIO U OPOPMIICHHUIO.

yMETh COCTaBIATh U  OQOPMIISTH JOKYMEHTBHI, HCIOJIb3yEMbIE B
poeCCUOHANILHON JIESITEIbHOCTH T€/larora B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUAMU, B TOM YKCJI€ UCTIOJIb3YsI MH(POPMAILIMOHHBIE TEXHOIOTUH;



BJa/J€Th HAaBBIKAMU COCTaBICHUS W O(GOPMIIEHHUS paA3JIMYHBIX BHJIOB
JOKYMEHTOB TpPAJUIMOHHBIM CIOCOOOM M B 3JIEKTPOHHOM BHJE, HaBbIKAMHU
JIEJIOBBIX KOMMYHHUKAIIMK B YCTHOW U MUCbMEHHOM (hOpME HAa PYCCKOM SI3bIKE.

[lepeuncnennble  pe3yiabTaTbl OOYYEHHS  SIBISIOTCS  OCHOBOM s
dopMupoBaHus psna KoMmmeTeHUM (B cooTBeTcTBUM C  DenepanbHbIM
rOCy/IapCTBEHHBIM 00pPa30BaTENbHBIM CTAHAAPTOM BBICIIETO OOpa3oBaHUS IO
HampaBienuto noArotoBku 44.03.05 Ileparornyeckoe oOpa3oBaHue (C ABYMs
npouisMH MOArOoTOBKM) npoduinb duznueckass KynbTypa. HauanbHas BoeHHas
MOJATOTOBKA U TpeOoBaHUsAMHU K pe3yibTataM ocBoeHust OIIOIT).

YHUBEpCAIbHBIX KOMIIETCHIIUM:

VYK-4 — cnocobeH ocylecTBIATh JIEJOBYI0 KOMMYHHUKAIMIO B YCTHOW U

NUCBMEHHON (QopMax Ha rocyaapcTBeHHOM si3bike Poccuiickoit ®denepanuu u
UHOCTPaHHOM(BIX) sI3bIKE(aX).

4. CTpyKTYypa M coaepkaHue Y4eOHOH JUCUMIITHHBI

4.1. O0beM yueOHOH TUCHUIJIMHBI U BUIbI YUeOHOH padoThI

O0bem yacos
. (3a4. en.)
Bua yueOHoi padoTbl
Ay P Ounas
dhopma
Oo6uiasi yuedHasi Harpy3ka 72 (2 3au4. en.)
Oobs13aTesqibHAs AyIMTOPHAs yuyeOHasi HAarpy3Ka (Bcero 4acoB), B 28
TOM 4YucJje:
Jlexnuu 8
CeMuHapckue 3aHATUS -
[IpakTruueckue 3aHATUS 20
JlaGopaTopHbie pabOTHI -
KonTposbHabie paboThl -
KypcoBas paboTta (KypcoBOii MPOEKT) -
KonTpoJib 4
CamocrosiTe/ibHasi paboTa CTy/JeHTa (BCEro 4acoB) 40
dopma arTecTanuu 3a4eT
4.2. Coneprkanue pa3iejioB IMCHHILIHHBI
Tema 1. Teoperuko-npaBoBble ¥  HOPMATHBHbIE  OCHOBBI

JOKYMEHTALMOHHOI0 o0ecreYeHUus ynpaBJIeHH .

JlokymeHT kak Hocutenb uHpopmaruu. OCHOBHBIE TOHATHS B 00JacTu
JOKYMEHTAallMOHHOTO ~ oOecrnedyeHus  ynpaBi€HUs.  3aKOHOJATellbHasT U
HOPMAaTUBHO-METOANYECKas 06a3a JOKYMEHTAIIMOHHOTO OOECIICUEHUs yIPaBICHUS.
Oynkuun nokymenTa. Kinaccudukaius 10KyMEHTOB.

Tema 2. CranaapTusanus npouecca 10KyMeHTHPOBaHHUS.

CocrtaB pekBU3UTOB JOKYMEHTOB. TpeOoBaHuUsI K OPOPMIICHUIO PEKBU3UTOB
nokymMeHTOB. TpeOoBaHusi Kk OjlaHKaM JOKyMEHTOB. HalmoHanbHBIN cTaHIapT
Poccuiickonnt ®enpepatun I'OCT P 7.0.97-2016. Cucrema craHgapToB Mo



uHpopmaluy, OUONMOTEYHOMY M HU3JAaTelabCKOMYy Jneny. OpraHu3anroHHO-
pacnopsauTenbHas AoKyMeHTauus. TpeOoBaHuss K OQOPMIEHUIO JTIOKYMEHTOB.
Cucrema ToKyMeHTalMu B 00pa30BaTeIbHON OpraHU3alllH.

Tema 3. Cucrema opraHu3alMOHHO-PACHOPAAUTEIbHOH TOKYMEHTALUN
(OPJ).

Opranuzanuonnble J0KyMeHThl cuctembl OPJl. OGmias xapakTepucThka u
Ha3HaueHue JOKyMeHTOB. IloaroroBka mpoekra JOKyMeHTa. PeKBU3HTHI
JOKYMEHTOB, CTpyKTypa Tekcrta. lIpaBmia odopmiieHus u yTBepxkIeHus. Bunsl
OpraHM3alMOHHBIX TOKYMEHTOB.

Pacnopsiaurenbubie qokymeHTsl cuctembl OPJI. O6mias xapakTepucTuka u
Ha3HaYeHUe IOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa U MpaBuiia 0hOpMIICHHUS.
Bunsl pacnopsIuTENbHBIX JTOKYMEHTOB: YKa3bl, ITOCTAHOBJEHHMS, IpPUKAa3HbI,
pacropsiKEHUs1, pELICHNs, THCTPYKLIUH.

NudopmarnmonHo-crpaBounble  AoKyMeHThl  cucteMbl OPJ[.  OO6mas
XapaKTepucTUKa M  HA3HA4Y€HHE JOKyMEeHTOB. Bwuabsl  uHGOpMAIMOHHO-
CIPABOYHBIX JOKYMEHTOB. OCOOEHHOCTH COCTaBICHUS U OPOPMIICHHUS.

Tema 4. Jle1oBoe NUCbMO KaK OCHOBHO# BH/I IEPEeNMCKH.

brnanku nns  nucem. ®@opmynsp penoBoro  nucbMma.  OcoOGeHHOCTH
OoQUIMANBbHO-JENIOBOTO CTUJISI COCTaBJICHHUS TEKCTa JIeJIOBOro mHuchMa. Bumisl
CIIy’)KEOHBIX THUCEM, COCTABJISIONIME OCHOBY JIEJIOBOM  KOPPECHOHACHIIHH.
ONeKTpOHHAs MepeNnucKa. JINEKTPOHHBIN JOKYMEHT.

Tema 5. Opranmsanusi JI0KyMeHTO0OopoTa o0pa3oBaTebHOM
OpraHu3anum.

dopmbl  OpraHm3anud  pabOTBl € JOKyMEHTaMH. J[OKyMEeHTOOOOpOT.
JoxymentonoToku. [Topsgok 00paOOTKM BXOIAIIMX JOKYMEHTOB. Peructparms
nokymeHToB. Ilopsinok 06paboTku ucxoaaumx JokyMeHToB. HoMeHkinaTypa aein.
®dopmupoBanue, o(OpMICHHE, XpaHEHUE Jell B TEKyIIEeM JeJIONPOU3BOJICTBE.
O6paboTka aen s MOCISAYIOIMIET0 XpaHeHUS.

4.3. Jlekuuu
Ne i/ Ha3Banmue Tembl O0BemM yacoB
Ounas ¢popma
3 cemectp
1 TeopeTuko-npaBoBbIe u HOPMaTHUBHBIE OCHOBBI
JOKYMEHTAIMOHHOTO 00eCieUeHus yIPaBICHUS 2
2 CrangapTuzanus rnpouecca JOKyMEHTUPOBAHUS
3 Cucrema OpraHU3aI[HOHHO-PACTIOPSIUTETHLHOM )
JOKYMEHTAIluU
4 JlenoBoe MuchbMO KaKk OCHOBHOM BHJI IEPETIHUCKH 2
5 Opranuzanus JOKYMEHTO000poTa o0Opa3oBaTenbHOI )
OpraHu3aIuu
Hroro: 8




4.4. IlpakTnyeckue / ceMUHApPCKHE 3aHATHSA

Ne i/ Ha3Banue TeMbl O0beM yacoB

Ounas ¢popma

3 cemectp

TeOpeTI/IKO-HpaBOBLIC n HOPMAaTUBHBIC OCHOBBI

1
JIOKYMEHTAIlMOHHOTO 00ECIIeUeHHUs yIIPaBJICHHUSI

CTaHI[apTI/I?:aIII/I?I nponecca TOKyMCHTHPOBAHUA

Cucrema OpraHU3aMOHHO-PACTIOPAIUTEIBLHON
JOKYMEHTalluu

2
3
4

JlenoBoe NUChbMO KaK OCHOBHOM BHJI IEPENUCKU

EENE N e N SN )

5 Opranuzanus JIOKYMEHTOO000poTa 00pasoBaTenbHON
OpraHu3aIun

Hroro: 20

4.5. JlaGopaTopHble padoThI
Y4eOHBIM TTAHOM HE MPETYCMOTPECHBI.

4.6. CamocTosiTesibHAsi padoTa CTYJ1€HTOB

Ne n/m Ha3Banue TeMbl Bun camocrositesibHOM padoThI O0Bem yacon
OuHas ¢popma
3 cemecTp

TeopeTuko- [ToaroToBKa K MPaKTUYECKOMY 3aHSATHUIO U
MIpaBOBbIE U | BBINOJIHEHUE MTPAKTUYECKUX 3aJaHU I
HOPMAaTHBHbIE

1 OCHOBBI 6
JOKYMEHTAI[MOHHOTO
obecrnieueHus
yIpaBJICHUS
Crangaptuzanus [ToaroroBka K mpakTUYECKOMY 3aHATHIO U

2 npoiecca BBITIOJIHEHUE TIPAKTUYECKUX 3a/IaHUI 8
JOKYMEHTUPOBAHUS
Cucrema [ToarotoBka K MpakTUYECKOMY 3aHATHIO U

3 OPraHH3alMOHHO- | BBINOJTHEHNE NPAKTHIECKIX 3aaHui 10
pacnopsauTeNbHOMI
JOKYMEHTAIluu
JenoBoe nuckMo | [ToAroToBKa K MPaKTUUECKOMY 3aHSITHIO U

4 KaK OCHOBHOW BW/J | BHIMOJHEHHE MPAKTUYECKUX 3a/IaHUN 8
TIePETHCKI
Opranuzanus [ToaroToBka K MPakTUUECKOMY 3aHSITUIO U

5 JOKYMEHTOOOOpOTa | BBHIMOJHEHHE MPAKTUIECKUX 3aIaHUN 3
00pa3oBaTeNbHOI
OpraHu3aIuu

Hroro: 40

4.7. KypcoBbie padoThl
Y4eOHBIM TTAaHOM HE TIPETYCMOTPEHEI.

5. MeToanueckoe odecneyeHue, 00pa3oBare/ibHbIe TEXHOJIOTUHU




[IpenonaBanue NUCLUUILIMHBI BEAETCS C MPUMEHEHHUEM CIEAYIOIUX BUIOB
00pa3oBaTeIbHBIX TEXHOJIOTUH:

— TpaJULMOHHBIE METO/AbI OOYUEHUS: JIEKLUU, TPAKTUUECKUE 3aHATHS;

— MH(GOPMALIMOHHBIE TE€XHOJIOTHUH: UCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTebHBIX PECYpPCOB, JJIEKTPOHHBIX OUOIUMOTEK MpPHU MOJATOTOBKE K
MPAKTUYECKUM 3aHATHIM;

— UHTEPAaKTUBHbIE TEXHOJOTMU: MO3TOBOM MITYypM, paboTa B MajblxX
rpynnax. B pamkax nanHoi oOpa3oBaTelbHOM TEXHOJOTMHU OCHOBHBIMU (hopMamMu
OpraHu3aluyd Y4eOHOro Tmpolecca SBUJIUCH: YIPAKHEHHS [0 MPUMEHEHUIO
3HAHWM, JOKJIAIbl CTYACHTOB, BBICTYIUICHHS Ha NPAKTUUYECKUX 3aHATHUSAX,
NOJIFOTOBKA CTYJIEHTAMU Pa3IU4HbIX BUIOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOEHHSI YUeOHOI AUCIUIINHBI.

Tekyias arrectanusi CTyJA€HTOB MPOU3BOJIUTCS B JIUCKPETHBIE BPEMEHHbBIC
WHTEPBAJIbI JICKTOPOM H TpernojaBaTeeM(sIMU), BEAYIIUMU MPAKTHUECKUE
3aHATHUSA 110 JUCHUIUIMHE B CICAYIOMMNX Gopmax:

—BBITOJIHEHUE MUCbMEHHBIX JOMAIIHUX 3aJJaHU;

—CaMOCTOSITEIbHOE KOHCTIEKTUPOBAHUE JIMTEPATYPHI U €€ aHAIINU3;

—BBICTYIUICHUE HA MIPAKTUYECKUX 3aHITHUAX;

—TIMCbMEHHBIE OTBETHI HA KOHTPOJIBHOM paboTe.

[IpomMexyTOUHBII KOHTPOJb IO peE3yJibTaTaM OCBOCHHS JAUCUUILIMHBI
IPOXOJUT B (hOpME YCTHOTO 3aueTa.

Cucrema HakoIUieHus1 6aIoB MO BUAAM pabOT OTpa)kaeTcs B TaOIHIIE:

Cucrema oueHNBaHMS Y4eOHBIX JOCTHKEHU CTY1€HTOB
04HO# popMBbI 00yUeHUA

Buna rexyuiei yueoHoi padoThl Koawyecrso
0aJ1110B
3 cemecTp
YcTHBIE OTBETHI HA TPAKTUYECKUX 3aHSATUSIX 50
CamocrostenpHas padbora 15
KontponbHas padoTa 10
3auer 25
Hroro 3a cemecTp: 100
Bcero 3a rog 100

Cucrema oneHUBaHUSA Y4eOHBIX JOCTHKEHUI CTYIeHTOB
3204HOi GopMBbI 00yUeHUSI

HakonureabHas cucrema oueHnBanud no 100-0a1apHoM miKaJie

Yerpipexoai- 100- BykBeHHas mIKkaa, COOTBETCTBYIOLIAsI Cucrema
JbHAA CHCTeMa | 0aJllIbHas 100-6a1anHoOM KA1 OlLlCHMBaHUS
OlleHUBAHUS KaJjaa 3auyera
IK3aMeHa
OTanvHO 90-100 A — OTIMYHO —  TEOPETUYECKOE
coJIep’KaHHe Kypca OCBOEHO MOJIHOCTHIO,




0e3 poOeIoB; HEO0OX0TUMBIC
NPaKTUYECKUE  HaBBIKKU  pabOTBI ¢

OCBOCHHBIM MaTepHaioM
cOopMHUpPOBaHbI; BCE MPEIyCMOTPEHHBIC
IpOrpaMMoi oOyuyeHus yueOHbIe

3adaHuA BBITIOJIHCHBI, Ka4dcCTBO nux
BBINIOJIHEHHUSI OIIEHEHO 4YHCIOM OajjoB,
6JII/I3KI/IM K MaKCI/IMaJH)HOMy

Xopomo

83-89

B - oueHp XOpomo — TEOPETHYECKOE
COJIep’)KaHHEe Kypca OCBOEHO IMOJIHOCTBIO,
0e3 po0esoB; HE0OX0TUMBIC
NpakTUYeCKHe  HaBBIKM  pabOTBl  C
OCBOCHHBIM MaTepHajioM B OCHOBHOM
c(OpPMHUPOBAHBI; BCE MPETyCMOTPEHHEIE
IIPOrpaMMon oOyueHus yueOHbIe
3aIaHHS BBITIOJTHEHBI, Ka4eCTBO
BBITMIOJTHEHHUsSI  OOJIBIIMHCTBA M3 HUX
OIIECHEHO 4YHCJIOM 0OajioB, OJIM3KHM
K MaKCUMaJIbHOMY

Xopomo

75-82

C - Xopomo —  TEOPETHYECKOE
CoJIepKaHue Kypca OCBOCHO TIOJTHOCTHIO;
HCKOTOPEIC IMPAKTUYCCKUC HAaBBIKU
paboThl  C OCBOGHHBIM  MaTepuajoM
c(OpMHUpPOBaHbl HEJOCTATOYHO; BCE
IPeIyCMOTPEHHBIE IporpaMMoit
00y4eHHs yaeOHbIC 3a/IaHUS BBITIOJTHEHBI,
Ka4eCTBO BBINOJIHEHHsI HU OJTHOTO M3 HUX
HE OILIGHEHO MMHUMAJIBHBIM YHUCIIOM
0a/ioB, HEKOTOpble BHUABI  3a/JaHUI
BBINOJIHEHBI C OIIHOKaMU

VY noBneTBo-
PHUTETBHO

63-74

D - YIOBIIETBOPHTEIHHO -
TEOPETHUYECKOE COJIepKaHHE
JWMCHIUIUIMHB  OCBOEHO YAacCTHYHO, HO
npoOesabl  HE HOCST — CYHIECTBEHHOTO
XapakTepa; He0OXOJUMbIC MMPAKTHYECKHE
HaBBIKH paboThI C OCBOCHHBIM
MaTepHaioM B OCHOBHOM
c(hopMUPOBaHKI; OOJIBIITUHCTBO
NPEIYCMOTPEHHBIX porpaMmmon
00y4yeHHsT y4eOHBIX 33aJJaHHI BBITIOJIHEHO,
HEKOTOPbIC W3 BBINIOJHEHHBIX 3a/IaHUM,
COJIepIKaT OLTUOKHU

Y noBnerso-
PUTETBHO

50-62

E — mnocpenctBeHHO — TeopeTHYecKoe
CoJIiep’)KaHHe Kypca OCBOEHO YaCTHYHO;
HEKOTOpPBIE  MPAKTHUYECKUE  HABBIKU
paboTel  HEe CPOPMUPOBAHBI,  MHOTHE
peyCMOTPEHHBIE MPOrpaMMoit
oOyueHus y4eOHbIe 3aaHus
HE BBINOJHEHBI 1100 Ka4yeCTBO
BBITIOJTHEHHSI HEKOTOPBIX M3 HUX OIICHEHO
YHCIIOM 0aJios, OJIM3KUM K
MUHUMAaJIbHOMY

3adTeHo




Heynosinerso- 2149 FX - HEYAOBJIETBOPUTEIILHO -
PUTETHHO TEOPETUYECKOE  COJep)KaHue  Kypca
OCBOGHO  YaCTH4YHO;  HEoOXOAUMBIE
PaKTUIECKUe HaBBIKH paboThI
HE COPMUPOBAHEI; OOJIBIIIMHCTBO
IPEIYCMOTPEHHBIX porpamMmoit
o0yueHus y4EOHBIX 3a/1aHui
HE BBINOJIHEHO 1100 Ka4yeCcTBO
UX BBITIOJIHEHUS OILIEHEHO YHCIOM
0ay1oB, OJIM3KUM K MUHUMAJIbHOMY; IIPU
JIOTIOJTHUTEITHHO N CaMOCTOSITEIIbHOM
pabore  Ham  MarepualioM  Kypca
BO3MOKHO TIOBBIIIICHUE Ka4yecTBa
BBITIOJTHEHNS! YUEOHBIX 3aaHui
Heynosnerso- 0-20 F — HEYIOBJIETBOPUTEITHHO —
PUTETHHO TEOPETHYECKOE  COJEp)KaHHue  Kypca
HE OCBOCHO; HE0OX0IMMBbIE He 3auteno
MPAKTUYECKHE HaBBIKH paboTHI
He CQOPMHUPOBAHBI, BCE BBIOJHEHHBIC
ydeOHbIE 3aJaHds CoJepKarT TpyoObie
OIITNOKH, JOTIOTHUTEITHHAS
CaMOCTOSITENIbHAS paboTa HaJ
MaTepHalioM Kypca HE TIPUBECT
K KAKOMY-JIN0O 3HaYMMOMY TOBBILICHUIO
KayecTBa BBINOJIHEHUS y4EOHBIX 3a/JaHUI

7. Y4eOHO-MeTOAUYECKOe U TPOrPAMMHO-MH(POPMALIMOHHOE o0ecriedeHue
AUCHUNTHHBI

a) OCHOBHAs JIUTEparTypa:

1. [TaBnoBa, P. C. JlokyMeHTallMOHHOE OOECreYeHne YMpaBICHUS
/ P. C. IlaBnmoBa. — 2-e u3x., ctep. — CII6. : Jlanp, 2023. — 608 c.

2. KysnenoB, WM. H. Jlemonmpou3BoacTBO : y4eOHO-CIIPAaBOYHOE IOCOOHE
/ Y. H. Ky3nenoB. — 12-e u3a. — M. : lamkoB u K°, 2023. — 405 c.

3. lllyBanoBa, H. H. OcHoOBBI nenomnpou3BoACTBA. S3BIK CIYKEOHOTO
JOKyMEHTa : YydyeOHMK u mnpaktukym s By3oB / H. H. Illysanosa,
A. 10. HBanosa ; mox o6ur. pexa. H. H. [llyBamoBoii. — 3-¢ u3a., nepepad. u oM. —
M. : FOpaiit, 2022. — 384 c.

0) TOTIOTHUTENIbHAS IUTEpaTypa:

1. ApacmanoBa, B. A. JlokyMeHTanOHHOE OOeCTeYeHHe YIpaBIeHUS
yueb. mocobue / B. A. ApacnmanoBa. — 3-¢ u3a., gom. u nepepad. — Cypryr :
Cypl'TlY, 2019. — 239 c. — Texkct : snextpoHHbli // JlaHb : AIEKTPOHHO-
oubnmmoreunas cucrema. — URL: https://e.lanbook.com/book/151937.

2.T'anenko, H. H. OcHOBB aenomnpousBojacTBa : yuebd. mocobue
/ H. H. T'anenko. — Camapa : CamI’AY, 2019. — 181 c. — TekcT : 371eKTpOHHBIH
// JTanp : AIEKTPOHHO-OUOIMOTEYHAS cucrema. — URL:

https://e.lanbook.com/book/123610.
3. JlIokyMeHTOBEIeHHE 1 apXHUBOBeIeHHE : cioBaph / cocT. O. I'. YcaHona [u
ap.]. — Yenssounck : UI'HK, 2015. — 115 c¢. — Tekcrt : anexkrpoHHbIi // JlaHb :



aeKTpoHHO-OubnnoTeynas cucrema. — URL: https://e.lanbook.com/book/177717.

4. Ilerymiko, H. E. JlokyMeHTanimoHHOEe OOecrieueHre ympaBleHUs : yuel.-
Meton. nocodue / H. E. Ilerymko. — Munck : BI'VKH, 2020. — 165 c. — Teker :
ANEKTpOHHBIN // JlaHb : »neKkTpoHHO-OMOMMOTEeyHas cuctema. — URL:
https://e.lanbook.com/book/176019.

5. IlpaBuna opraHu3aiuu JeI0NPOU3BOACTBA, KOMIUIEKTOBAHUSA, XpaHEHUS,
ydyeTa M HCIOJIb30BaHUS JOKYMEHTOB B TOCYIAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIpPABJICHUs, HA MPEANPUATUAX, B YUPEXKICHUIX, OpraHU3alUsAX
[DnekTpoHHBIM pecypc] : yTB. moctaHoBieHueM CoBera Mwunuctpo JIHP or
21.03.2017 No 109/17. — Pexxum JloCTyna;:
https://sovminlnr.ru/akt/23.03.2017/109_17.pdf.

6. TunoBast MHCTPYKUUS 1O JEJIOMPOU3BOACTBY B UCIIOJIHUTEIBHBIX OpraHax
rocynapctBeHHoit Biactu Jlyranckoit Hapomnoit PecnyOnuku [DneKTpOoHHBIN
pecypc] : yrB. noctanoBienuem Cosera MunuctpoB JIHP ot 18.10.2016 Ne 562.
— Pexxum nocrtyna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) HTEpHET-pECYpPCHI:

1. Jlyranckass pecnyOJMKaHCKas yHUBepcajbHas HaydHas OuOIMOTeKa
uM. M. I'opbkoro : [caiiT]. — Pexum noctyna: http://lib-l1g.com/.

2. Poccuiickas rocynapcTBeHHas Oubnmoreka : [cailT]. — Pexxum pocryma:
https://www.rslL.ru/.

3. Hayunas Oubmmoreka I'OY BO JIHP «JII'TIY» : [caiit]. — Pexum
nocryna: https://lib.lgpu.org/.

4. OBC IPR SMART [caiiT] : HaydHO-00pa3oBaTelbHBIA pecypc. — Pexum
nocryna: https://www.iprbookshop.ru/.

5.9BbC «Jlanby [caift] : amekTpoHHas OuOIMOTEeKa. — Pexkum pocryna:
https://e.lanbook.com/.

8. MarepuajibHO-TeXHUYECKOe oOecneyeHne JUCHUNIUHbI

OcBoeHue NUCHMIUIMHBI MPEANONAaraeT HCIOJIb30BaHUE aKaJIeMHYECKUX
ayIUTOPUN Il  TPOBEACHUS  JIGKUMOHHBIX M  MPAKTUYECKUX  3aHATHIA,
COOTBETCTBYIOIIUX JACHCTBYIOIIUM CAHUTAPHBIM M MPOTUBOMOXKAPHBIM IPABHIIAM
1 HOpMaM.

AynuTOpHOE OCHaIeHWE: JIeKIMOHHAs ayAuTopus, pabodee MecCTo
MpenojaBaTessi, OCHAIEHHOE KOMIIBIOTEpOM, padoune MecTa CTYACHTOB,
KaHLESIPCKOEe OCHAIEHHE y4eOHOTo mpolecca.

JlekIMOHHBIE ~ 3aHATUSA:  MYJIbTUMEIUIHAST  ayJUTOPHUS:  KOMIIBIOTEP
MyJIbTUMEMA C MPUKIAJHBIM MPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJOHKH,
mporpamMma Juisi IpoCMOTpa BHUAEO (DailyioB, TEIEBU30pP, MPE3CHTAIMU 0 TEMaM
JTUCUUTUIAHBI.

[IpakTryeckue 3aHATHS: KOMITBIOTEPHBIN KJIaCC, MPE3EHTAIMOHHAS TEXHUKA.

[IpenogaBanue MUCHMIUIMHBI MPEAyCMaTpPUBAET AOCTYI OOYyYarolmuXcs K
AIEKTPOHHO-OUOIMOTEYHBIM cHUCTEMaM (AJIEKTPOHHBIM OubInoTekam) «JlaHby,
IPR SMART u K D3JeKTpOHHON UH(OPMAIIMOHHO-00PA30BaTEIbHOU cpelie
YHUBEpPCUTETA.



9. JIucT DONMOJTHEeHUH U M3MEeHEeHU

n/n

Jara
BHECEHH
H3MeHeHus /
JONOJTHEHH S

OcHoBaHue

Conepxanue
H3MeHeHus /
JOMOJTHEHHUS

.JInua, MOATBEPKAAIOIIMUEC
H3MeHeHue / J0MmoJTHeHue

3apenyrommii | upekrop /

Kadenpoit JIeKaH
(Damunus, (Damunus,
UHUYUATL, UHUYUALL,

nOONUCy) NnOONUCY)




