MMHHCTEPCTBO NMPOCBELLEHHSA
POCCHICKOMN ©®EAEPAITHHA

®EJEPAJIBHOE
rOCYJIAPCTBEHHOE BIQ/UKETHOE
OBPA30BATEJBHOE YYPEK/IEHHE BBICIIEIQ OBPA30OBAHUSA
«IYTAHCKHI FTOCYJAPCTBEHHbBII NEJATOTMYECKWI YHHBEPCUTET»
(®T'BOY BO «JITTIY»)

HHCTATYT HETOPHH, MEKAYHAPOAHLIX OTHOMICHHH H CONHANLHO-NIOIHTHYECKHX HAYK
Kadeapa jokymenToBeieHHs H apXHBOBeIeHHH

PABOYAS INPOTPAMMA YYEBHOW JHCIMIIJINHBI
JokymeHnTo0o00poT B OpraHH3alH{

Ilo nanpasjenuio mnoaroToBkn 49.03.02 @usuteckas KynsTypa s JHU
¢ OTKITOHEHHMSIMH B COCTOSHHHU 3710pOBbs (afanTuBHas Qu3nueckas KyIbTypa)
Mpo¢uns noaroToBKH PH3KYecKad peabunuranus

KpannpuKauns BhINYCKHHKA OaKaiasp

dopma 00ydeHHs O1HAas, 3a04HAaA
Kype O®O — 2 kype (3 cemectp), 300 — 2 kype (4, 5 TpUMECTpbI)

Jlyranck, 2023



6HOH JUCLMIUIMHBl ABISAETCA HacThiO OCHOBHOH
pHO# HporpaMMmsl [Uif NOArOTOBKH fakanaBpoB 110
HAMpaB/leHHI0  MOJAreTOBKH 49.03.02 Ou3uyeckas  KyipTypa  AId  JHL
c OTK/IOHEHHSMH B COCTOAHHM 3Z0pOBbA (ananTHBHAA duzMueckas KylbTypa),
npoduno Guznyecka peabuIHTALUA ouHoil U 3a0uHOl GopM o0ydeHus.

PaGouas mporpamMma y4eOHOH AMCLHMIHHBL paspaboTaHa B COOTBETCTBHH
c ®I'OC BO — GakanaBpuar [0 HaNpaplIeHHIO MOATOTOBKH 49.03,02 dusuyeckas
IMH B COCTOSHMH 3/10poBbs (aJanTHBHAA ¢busnyeckas
KyNbTYpa), YTBEPKIECHHOIO IpHKa3oM MuHHcTepcTBa 00pasoBaHHs M HAyKH
Poccuiickoit ®enepauuu ot 19 centabps 2017 r. Ne 942 (c u3MEHEHMAMH H
nononHeHuaMy) W IIpodeccHOHaNBHBIM CTAHAAPTOM, YTBEPHKACHHLIM [Tpukazom
MunucTepcTBa TpyAa M COLH@IbHOH  3ALUMTEI Poccuiickoii  Penepaniu
or 18 okta6pa 2013 r. Ne 544u «O6 yTBepKIECHHH npodeccHoHansHOro CTaHAapTa
«[leparor (menaroruyeckas JEATENbHOCTE B cepe HOLIKONBHOTO, HavyaJbHOIro
obiero, ocHoBHoro ofmuiero, cpenHero ofuiero o6pazoBanus) (BOCMUTATEID,
yautens)», [IpodeccHonanbHEIM CTAHIAPTOM, YTBEPHICHHBIM [Tpukaszom MHuHTpYZa
Poccuiickoii ®eneparan ot 02 anmpens 2019 r. Ne 197u «O6 yTBEpPKIEHHH
npoeccHoHanbHOro  cranpapra  «MHCTPYKTOp-METOMHCT [0 ajanTHBHOH
(bu3HYecKoi KyasType ¥ afanTHBHOMY CIIOPTY», [MpoheccHOHATBHBIM CTaHAAPTOM,
yrsepxieHHEM [Iprkasom MunTpyna Poccuiickoi depepaumu or 18 HoHA 2020 r.
Ne352u «O6 yTBepxmeHMH npodeccHoHanbHoro craHaapra «Creuuamict 1o

peabunHTalHOHHOM paboTe B counanbHoH cdeper.

Pabouas mnporpamMma Y4e
npoteccHoHanbHOH obpasosaTel

KyJIBTYpa A/Is JHL| C OTKIIOHEHH

COCTABMUTEIJIHN:
KaHi., nej. Hayk, MOUeHT kadeapbl JOKYMEHTOBEJEHMS W apXHBOBCACHHA

@®I'EOY BO «JII'TIY» Yneuenko HOnus BuktopoBHa;
accucTeHT kadelpel AoKymeHToBenenus H apxuposenerus ®I'BOY BO «JII'TTY»

KonoBuenko AHHa BukTopoBHa

YTBepkaeHa Ha 3aceTaHUH K‘E%(l:leﬂpbl NOKYMEHTOBEJIEHHA U apXUBOBEICHHSA
[Ipotokon ot «_%Z » ceeaprt 20 23 1. Ne F

3aBenyroLIHHA xaqlenpfﬁi ]
AOKYMEHTOBENEHHS H apXHBOBE/IEHUSA f_’% “  VYnpyenxo HO.B.

Opobpena Ha 3acegaHud yduebHO-MeTOAMYECKOH Komuccuu HHCTHTYTa HCTOpHH,
MEXIyHApOJHBIX OTHOIICHHUE H COLMANBHO-TIONUTHIECKHX HayK

IIpoToKon OT «_42 » pecolfin 20 23 T.Ne &

Ipencenarens yqeﬁné’-memﬁﬂqecmﬁ

KOMHCCHH MHCTHTYTa HCTODHH,

ME /Ty HApOAHBIX OTHOLUEHHH

H COLHAIBHO-TIOTHTHYECKUX HAYK AxunHmena W.I1.

COI'TTACOBAHO:
3aBejmyromni yueOHO-METOAMYECKHM OTIEIIOM é Casenkos B.B.




1. Henu u 3ajauu yueOHOM JUCHUTIHHBI

Llenyu u3yuyeHus: AUCLUIUIMHBL 00eCreunTb O0yuaroIuXcsi TeOopeTUYeCKUMU
3HAHUSIMM O CBOWMCTBaxX, TNpH3HAKax, (QYHKLIUAX, CTPYKType W MHOroo0pas3uu
JNOKYMEHTOB, UX KiacCupUKalMM, MeTojaX U crocobax [JOKYMeHTHPOBAHUS;
MO3HAKOMUTh CTY/IEHTOB C TMIPOLIECCOM CO3/laHusi, 00pabOTKH, XpaHeHusi U
VICII0J/Ib30BaHUsl JJOKYMEHTOB B JleITe/IbHOCTH OpraHu3alyy; C)OpMHUPOBATh HAaBBIKU
Jle7IOBOM KOMMYHHKAL[MM B YCTHOW W MHUCbMEHHOW (OpMe Ha PYCCKOM S3bIKe,
HaBbIKWA COCTaB/IeHUSI U OPOPM/IEHUS PA3/TMUHBIX BUOB JOKYMEHTOB.

3aZiaum: MO3HaKOMUTbH C OCHOBHBIMU MOHATHSIMU B 00/1aCTH /le/I0NIPOM3BOACTBA
OpraHu3aljiy; OCBOMTb MeTO/Ibl U CIIOCOOBI JOKyMEeHTHUPOBaHUS; U3yUUTh CTPYKTYDPY
JIOKyMeHTa 1 HOpMaTuBHble TpeOOBaHHSI K 0(OPMJIEHUIO PEKBU3UTOB [JOKYMEHTOB;
copMHUpOBaTh OCHOBHbBIE MPAKTUUECKHE HABbIKW, HEOOXO0AUMbIe [I7isi COCTaB/IeHUS U
oopm/ieHUs1 pa3/IMUHbIX BUJOB [JOKYMEHTOB, MCHO/b3yeMbIX B [eATelbHOCTH
obpa3oBaTe/IbHOM OpraHu3aIiu.

2. Mecro pucuuniMHbl B cTpyKType OIIOII

YuebHast [uctUiIMHa «/l0KyMeHTOOO0pOT B OpraHM3alii» BXOJAWT B UacTh,
dopmMupyeMyto  yuacTHMKaMu  0Opa3oBaTe/NbHbIX  OTHOLIEHWW,  AUCLIUIUIUH
MO/ITOTOBKHU CTY/J€HTOB.

Heo0xoauMbIMU yC/IOBUSIMU /IJ1s1 OCBOEHUS YueOHOM JAUCLUTIIMHBI SIBISIFOTCS:

3HaHUSI OCHOBHBIX Tpe/ICTaB/IeHUI 0 JOKYMeHTe, BU/laX U TUIax JOKYMEHTOB,
JOKyMeHTa/TbHOM TIOTOKe ¥ 3aKOHOMEPHOCTSIX ero pa3BUTHS;

yMeHHsT 00001TIeHrsT yueOHOro MaTepuasia U IOTHYeCKOT0 HU3J/I0KEeHHUsST yueOHOM
vH(popMaluy;

HaBBIKM KOMMYHUKAIIMM B YCTHOM U MTHCbMEHHOU (hopMme.

CopepxaHWe  [WCLMIUVIMHBI  SB/ASETCS  JIOTUUECKMM  MPOJOJKeHUEeM
CoZieprKaHusl AUCLIMILIMHBI «PyCCKUi A3bIK U KY/IbTYpa PeUn» U CJIY>KUT OCHOBOM 17151
JabHEMIero OCBOEHUS] T'YMaHUTAPHBIX AWCLMIUIMH BapUaTUBHON uyacTd yueOHOTro
TJ1aHa.

3. MNepeyeHb NNaHWPYEMbIX pPe3ynbTaTOB 06y4YeHWs no AucuuniuHe  (Mogynw),
COOTHECEHHbIX C WHAMKATOPaMU [AOCTUWXKEHUS KOMMeTeHLMii

Ko o ®I'OC BO Nuaukarop Pe3yibTaThl 00yyeHHs MO
AOCTH)KEHHS AMCIUILIMHE
YHuBepcaibHbIe
YK-4 YK-4.1 3Haer: OpraHu3aLuio
Criocoben ocyiecTB/isATh | OcCyllecTBsieT [e/IOBYIO | JOKYMeHTO000opoTa OpraHu3aLyy;
[le/IOBYI0 KOMMYHMKALIMI0 B | KOMMYHHKaL[UO B | CBOWCTBA, (QYHKUMM U TPU3HAKU
YCTHOM ¥ TIMCbMEHHOW | yCTHOM M THMCbMEHHOM | JOKyMeHTa; CIiocoObl UM  Cpe/CcTBa
dopmax Ha rocyapCcTBeHHOM | popmax Ha | IOKYMeHTUPOBaHUsI; K1acCU(UKALIUIO
S3bIKE Poccuiickoli | rocyZlapCTBEHHOM SI3bIKe | BUJOB  [JOKYMEHTOB; CTPYKTYpYy
®epepaluu u | Poccuiickont defiepaiiuu | JOKyMEHTOB " HOpPMAaTHBHbIe
MHOCTPAaHHOM(bIX) si3bIKe(ax) TpebOBaHUSI K HX COCTaBIeHUIO |
o(opm/IeHHUIO.
YmeeT: cocTaBasiTb U OQOPMIISTH
JIOKYMEHTbI, (YHKLMOHHpYIOLie B
JOKYMeHT0000pOoTe OpraHu3allid, B




COOTBETCTBMM C  YCTaHOBJ/IEHHBIMU

TpeboBaHUAMH, B TOM yuce
WCII0JIb3YS MH(pOPMaLMOHHbIe
TeXHOJIOTHH.

BrazeeT HaBbIKAMU: COCTaBJeHUS U
opopmieHHss ~ pa3IMUHbIX  BH/IOB
JIOKYMEHTOB TPaIULIMOHHBIM
crocoboM W B 37eKTPOHHOM BUJE,
HaBbIKaMH /IeJIOBbIX KOMMYHUKAI[UN B
YCTHOM UM THUCbMeHHOW ¢opme Ha
PYCCKOM SI3bIKe.

4. CTpyKTypa | co/iep)KaHue yUeOHO! JUCIUTL/THHBI

4.1. O0bpeM yueOHOM AMCHMIIMHBI M BUABI YUe0HO# padoThI

O0beM YacoB / 3a4eTHBIX eIMHHI]
Buj yuedHo# padoThI Ounas dopma Ouno-3ao0uHas opma /
3aounas ¢popma

OO01as TPYA0EMKOCTh JHCIUTUTHHBI 72 (2 3au. ex1.) 72 (2 3au. ex1.)
O0sA3aTenbHasE ayAWTOPHAsA Harpys3ka 24 3
(Bcero 4acoB), B TOM YHC/Ie:
Jlekin 8 2
CeMHWHAPCKU 3aHATHUS - —
[TpakTHueckue 3aHSITHs 16 6
JlabopaTopHbie pabOThI — —
KypcoBast paboTa / KypcoBO# MPOEKT - —
Npyrue ¢opmMbl OpraHu3alud  y4eOHOTro
rporjecca (KOHTpOJIbHBIE paboThI, 4 4
VHAVBUYalbHble 3aHATHS, KOHCY/IbTal[u1
1 p.)
CamocTosATeIbHAsAE pabdoTa  CTyJAeHTa

44 60
(BCero yacoB)
dopma arTecTalyu 3aueT 3aueT

4.2. CopepxaHue pa3feioB JUCLUIIMHbI

Tema 1. TeopeTnKo-npaBoBbIe U HOpPMAaTHUBHbIE OCHOBBI
AOKYMEHTAIHOHHOT0 00ecrneyeHHUs ynpaB/IeHHs.

ITokymMeHT Kak HocuTenb uHbopMaruu. OCHOBHbIe TIOHSTHSI B 007acTH
JIOKyMEeHTaI[MOHHOT0 o0ecrieueHUs yrpaB/ieHHs. 3aKOHO/aTe/bHasi U HOPMaTUBHO-
MeTouyeckass 0a3a [JOKyMeHTalMOHHOrO obecrieueHusi yripaBjieHus. DPyHKIUN
JoKymeHTa. Knaccudukaiusi J0KyMeHTOB.

Tema 2. Cta"njapTu3anus npouecca J0KyMeHTUPOBaHUA.

CocTaB peKBU3UTOB AOKyMeHTOB. TpebOoBaHMs K 0(hOpM/IEHHIO PeKBU3WTOB
nokyMeHTOB. TpebGoBanusi K OjaHKaM [JOKyMeHTOB. HarMoHanbHBIN CTaHAApT
Poccutickonn ®Pepeparuun  ['OCT P 7.0.97-2016. CucremMa CTaHZapTOB I10
uHbopMaluy, OuO/IMOTeUHOMY W HU3[aTesibCKoMy Jeny. OpraHu3aliOHHO-



pacriopsiiuTenibHas OKymMeHTalyss. TpeboBaHusi K 0o(OpPM/IEHHIO [JOKYMEHTOB.
Cucrema JOKyMeHTaliy B 00pa3oBaTe/TbHOW OpraHU3al[{H.

Tema 3. Cucrema OpraHuU3aliOHHO-PACMIOPA/ANTE/ILHON [JOKYMeHTaLuu
(OPN).

OpraHu3al[ioHHble JOoKyMeHThI cuctembl OPJI. OOmas XapakTepucTHKa H
Ha3HaueHue JOKyMeHTOB. [loAroTroBka TipoeKkTa  [JOKyMeHTa. PeKBU3UTHI
JIOKYMEHTOB, CTPYKTypa TeKcTa. [IpaBusia odopmsieHuss U yTBepK[eHHs. Bujbl
OpraHu3al[MOHHBIX JOKYMEHTOB.

PacriopsiautenbHbie oKyMeHTbI cucteMbl OPJI. OOiijast XapakTepHUCTHKA U
Ha3HaueHWe [JOKyMeHTOB. PeKBU3UTHI, CTPYKTypa TeKCTa U MpaBuia 0(OpMJIEHUs.
Buznbl  pacriopsiiuTenbHbIX  JOKYMEHTOB: yKasbl, II0CTAHOBJIEHMS, TIPUKA3bl,
PacropsKeHus1, pelleHusl, UHCTPYKLUH.

WHdbopMalliOHHO-CTIpaBOYHble  JOKyMeHThl — cuctembl  OPJl.  O6ijas
XapaKTepUCTUKa U Ha3HaueHHe JAOKYMeHTOB. Buibl MHGMOpMalMOHHO-CIIPABOUHBIX
nokyMeHTOB. OCOOeHHOCTH COCTaB/IeHUsI ¥ 0OPMITEHHSI.

Tema 4. [lesi0Boe NUCBMO0 KaK 0CHOBHOU BHJI MePeNUCKU.

branku ajisa ucem. @opmysp AenoBoro mrucbMa. OcobeHHOCTH ODHIATBHO-
JIeJIOBOTO CTHJISI COCTaBJIeHHUsS] TEKCTa JIeJI0BOTO TMHMChbMa. BUIbI CTy>kKeOHBIX IHCEeM,
COCTaBJIAIOIIME OCHOBY [1€JIOBOM KOPPECMOHJAEHLMHU. OJIEKTPOHHasi Iepernucka.
ONeKTPOHHBIN JJOKYMEHT.

Tema 5. Opranu3anusi JOKyMeHT0000pOTa OpraHu3aijum.

®opmbl  opraHu3aumyd  paboTbl € OKyMeHTaMH. JlOKymMeHTOOGOpOT.
HNokymenTornoToku. Ilopsiiok 00paboTKM BXOAAIIMX AOKYMeHTOB. Perucrpariys
noKyMeHTOB. Ilopsimok 00paboOTKM HMCXOASIMX AOKyMeHTOB. HomeHKnaTypa [en.
dopmupoBaHue, odopMm/eHue, XpaHeHue el B TeKyllleM [1e/I0NpPOU3BO/ICTBE.
OO6paboTka fies1 AJist TIoC/IeAYIOI[eTro XpaHeHHs.

4.3. Jlekipyn
O0BeM yacoB
No OuHo-3a04yHaa
HaumMeHoBaHue TeMbl
n/n Ounas ¢opma ¢opma /

3aouHas hopma

3 cemecTp / 4 TpUMeCTp
TeopeTHKo-paBOBble M HOPMAaTHBHBIE  OCHOBBI
JIOKYMeHTaLMOHHOr0 obecrieueHUst yrpaBieHuUs 2
CraHjilapTr3alus nporecca 0KyMeHTUPOBaHUS
Cucrema OpraHu3alMOHHO-PaCcopsIUTeTbHON 2
JIOKyMeHTaluu
[enoBoe NMMCbMO KaK OCHOBHOU BU/ TIEPENHCKU
5 | Opranu3anys JOKyMeHT0000pOTa OpraHu3aluu
Hroro:

1
2
3
4

RN N




4.4, Tlpaktrueckue / CEeMUHaPCKUe 3aHATHSI

O0beM yacos

No OuHo-3a0uHasn
HaumeHoBaHMe TeMbl
n/n Ounas ¢opma ¢opma /
3aouHas hopma
3 cemecTp / 4 TpUMeCTp
1 TeopeTHKO-NpaBOBble M HOPMAaTHBHbIE  OCHOBBI ?
JOKYMEHTALIMOHHOT0 0becrieueHusi yIpaB/IeHHs 2
7 | CranzapTUsanys nporecca J0KyMeHTUPOBaHUs 4
3 cemecTp / 5 TpUMeCTp
3 Cucrema OpraHU3alMOHHO-PaCOPSAUTETbHOU 6
JOKYMeHTaLUuu 2
4 | IesioBOe MUCbMO KaK OCHOBHOW BH/ EPEITUCKU 2
5 | OpraHuzaiys JOKyMeHTo000poTa opraHu3alyiu 2 2
HTroro: 16 6

4.5. JTabopaTopHbIe padoThI
Y4eOHBIM IJIAHOM He TIPeyCMOTPEHBI.

4.6. CamocTosTe/IbHasA

aboTa CTY/IeHTOB

O0beM yacoB
Ne HaumeHoBaHue Bup camocrosaTeibHOM OuHo-3a0uHasi
n/n pasjesa / TeMbl padoThI Ounas ¢opma ¢opma /
3aouyHas popma
3 cemecTp / 4 TpUMECTDP
Teopetuko-npaBoBbie | [TogroroBka K
u HOPDMAaTUBHbIE | TIPAKTUYECKOMY 3aHATHI0 U
| | OCHOBI BBINOJIHEHWE  TPaKTHUeCKNX 8 16
JOKYMEHTaLlMOHHOTO | 3aJjaHUl
obecrieueHust
yIpaBIeHUs!
CranpapTu3anus [ToaroroBka K
5 | mpouecca TPaKTUUECKOMY 3aHATUIO U 8 16
JIOKYMEHTHUPOBaHUsI BBITIOJTHEHHE TMPaKTUUeCKUX
3a/laHUM
3 cemecTp / 5 TpUMeCTp
Cucrema [Toaroroska K
3 | OPraHM3aLMOHHO- TIPaKTUUECKOMY 3aHATUIO U 10 10
pacrnopsiiuTeIbHON BBITIOJTHEHHE TMPaKTUUeCKUX
JOKYMeHTaLUu 3alaHui
Henosoe muceMo Kaxk | [Toaroroeka K
4 OCHOBHOMU BU/J| | IPAKTUUECKOMY 3aHATUIO U 8 8
TepernucKu BBITIOJTHEHHE TMPaKTUUeCKHUX
3a/laHUN
Opranusauus [ToaroroBka K
5 JIOKyMeHTOoo0OopoTa TPaKTUUECKOMY 3aHATUIO U 10 10
opraHu3alun BBITIOJTHEHHE TMPaKTUUeCKUX
3a/laHUN
HTtoro: 44 60




4.7. KypcoBbie padoThI
Y4eOHBIM TI/TAHOM He MPeAyCMOTPEHBI.

5. MeTouuecKoe obecrieueHue, 00pa3oBaTe/IbHbIE TeXHO/IOTHU

[TperofaBanvie AUCIUIUIMHBI BeJETCS C TIPUMEHEHUEM CJIeAYIOU[UX BUJIOB
oOpa3oBaTe/bHBIX TeXHOJIOTHH:

— TpaZINLIMOHHBIE METO/IbI 00YUEeHUS : JIEKI[UH, PAaKTUUECKHe 3aHATHS;

— UH(OPMAaI[UOHHBIE TEXHOJIOTHIH: WCTI0/Tb30BaH1e 3JIEKTPOHHBIX
oOpa3oBaTe/lbHLIX PECYPCOB, 37€KTPOHHBIX OHWOMMOTEK TIpU TIOATOTOBKE K
MPAaKTUYEeCKUM 3aHSATHSM;

— UHTepaKTHUBHbIE TEXHOJIOTUW: MO3TOBOM IITYpM, paboTa B MasbIX TpYyIINax.
B paMkax [JgaHHOW  o0Opa3oBaTeslbHOM  TEXHOJIOTHM  OCHOBHBIMH  (hopmMamu
OpraHu3aly yuebHOTO Tpoliecca sIBUWIKCh: YITPA)KHEHUS 10 TTPUMeHeHUI0 3HaHWH,
JOK/Iafbl CTY[AEHTOB, BBICTYIUIEHWSI Ha TMPAaKTAYECKWX 3aHATHSX, TI0JTOTOBKA
CTYJeHTaMU pPa3/IMUHbIX BUJIOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI 0CBOEHUSA YUeOHO! AMCIUIL/THHBI.

Tekyirasi aTTecTaljusi CTYZIeHTOB TIPOM3BOJUTCS B JUCKDETHble BpeMeHHbIe
WHTEepBa/bl JIEKTOPOM W TperofiapaTesieM(sIMH1), BeJyIIUMU TPaKTUUeCKUe 3aHSATHUS
0 AUCLIUTITMHE B CJ/Ie[lyIOIIUX (hOpMax:

- BbITMIOJIHEHME TTMCbMEHHBIX JOMallHUX 3a/IaHU;

- CAMOCTOSTE/TbHOE KOHCTIEKTHPOBaHUe JINTepaTyphl U ee aHaJIu3;

- BBICTYIIJIEHVE Ha MPAKTUUYeCKUX 3aHSATHUSX;

- MMCbMeHHbIe OTBeThI Ha KOHTPOJIbHOM paborTe.

[TpoMe)KyTOUHbIM KOHTPOJb TI0 pe3y/ibTaTaM OCBOEHHUS TUCLIATLIMHEI
TIPOXO/IUT B (pOpMe YCTHOTO 3aueTa.

CucTema OLleHUBaHUS yueOHbBIX JOCTWKEHUH CTYZIeHTOB, OLIeHOUHbIe CPeZiCTBa
npe/icTaBieHbl B (hOH/le OLIEHOUHBIX CpeACTB K paboueli mporpamMme yueOHOMN
JUCLIUTUIVHE (IPUIOXKEHHUH).

7. YueOHO-MeTOfUUeCKOe M NPOrpaMMHO-uH(opMaljuoHHOe obecreyeHue
AUCIUTTAHBI

a) OCHOBHasi TuTepaTypa:

1. TaBnoa, P. C. J[lokymMeHTallMOHHOe o0OecrieueHWe yIIpaBjeHUsS /
P. C. [1aBnoBa. — 2-e u3g., crep. — CII6. : Jlans, 2023. — 608 c.

2. Ky3uerioB, M. H. [lemonpou3BojcTBO : yuebHO-cripaBouHOe mocobuve /
N. H. Ky3neuos. — 12-e u3g. — M. : lamukos u K°, 2023. — 405 c.

3. [llyBanoBa, H. H. OcHOBbI [en0ONPON3BOACTBA. SI3BIK C/Ty>KeOHOTO
JOKyMeHTa : yuyeOHUK U TMpakTUKyM i By30B / H. H. IllyBanosa, A. FO. VBaHoBa ;
nioz, o6, pen. H. H. IlyBanoBoii. — 3-e u3f,., repepab. u gor. — M. : FOpaiir, 2022. — 384
C.

0) JomoHUTeTbHAS JIUTepaTypa:

1. ApacnanoBa, B. A. [JokymeHTal[MOHHOe obecrieueHue yripaBieHUs : yue0.
nocobue / B. A. ApacnaHoBa. — 3-e u3f., gomn. u rnepepab. — Cypryt : CypI'TlY,
2019.— 239 c. — Tekcr : 2/1eKTpOHHBLIM // JlaHb : 3/IEKTPOHHO-OMO/IMOTEUHAs!



cuctema. — URL: https://e.lanbook.com/book/151937.

2.Tamenko, H. H. OcHOBBI [Jenonpou3BoOACTBa : Yyueb. Tmocobue /
H. H. 'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TeKcCT : 3/IeKTPOHHBIN //
JIaHs : 3/IEKTPOHHO-61OIMoTeuHast cucTema. — URL:

https://e.Jlanbook.com/book/123610.

3.T'OCT P 7.0.97-2016. HaumonanbHbl cTanzapt Poccuiickori ®@enepaniyu.
Cucrtema cTaHjapToB 1o HWHpopMaluu, OMOMMOTEUHOMY U W3AATe/IbCKOMY Jeny.
OpraHu3aiiuoHHO-paclopsiiuTelbHas JOKyMeHTal[usl. TpeboBaHusi K o(opmIeHUIO
JOKYMEeHTOB  [DnekTpoHHbIM  pecypc] : ytB. [Ilpukasom Poccranzapta
ot 08.12.2016 Ne 2004-ct  (pegs. ot  14.05.2018). - Pexum  jocrymna:
https://www.consultant.ru/document/cons_doc_LAW_216461.

4. [lTokyMeHTOBeJleHMe U apXuBOBefeHue : cyoBapb / coct. O. I'. YcaHoBa
[1 ap.]. — Yensabunck : UI'K, 2015. — 115 c. — TekcT : 3/1eKTpoHHBIA // JlaHb :
3JIeKTPOHHO-0MOMoTeuHast cuctema. — URL: https://e.Janbook.com/book/177717.

5. ITerymko, H. E. lokymeHTarioHHOe obecrieueHue yrpaBjieHUs : y4del.-
meTo/]. riocobue / H. E. Tlerymko. — Munck : BI'YKU, 2020. — 165 c. — TekcT :
9JIEKTPOHHBIM //  JlaHb : 37eKTpOHHO-OMOsMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/176019.

6. IlpaBuna JenompousBoACTBA B TOCYJAapCTBeHHBIX OpraHax, oOpraHax
MEeCTHOTO CaMOyTmpaBjieHUs [DNeKTpOHHbIM pecypc] : yTB. mpuka3oM PocapxuBa
ot 22.05.2019 Ne 71. — Pexxum JoCTyra:
https://www.consultant.ru/document/cons_doc_LAW_342093.

7. [lpumepHasi WHCTPYKLUSI 10 [eJI0NPOU3BOACTBY B T'OCYJapCTBEHHBIX
opraHusauusx [J7eKTpoHHbIM  pecypc] :  yTB. Tmipuka3oMm  PocapxuBa
ot 11.04.2018 Ne 44. — Pexxum locTyna:
https://www.consultant.ru/document/cons_doc_LAW_305137.

8. TuroBasi UHCTPYKI[UsI TI0 /IeJIONPOM3BO/ICTBY B UCIOTHUTENbHBIX OpraHax
rocygapcTBeHHoi Bnactu JlyraHckoit Hapopnoit Pecriybmuku [3meKTpOHHBIN
pecypc] : yTB. noctaHoB/ieHrem CoBeta MunuctpoB JIHP ot 18.10.2016 Ne 562. —
Pexxum foctyna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) VIHTepHeT-pecypChI:

1. Jlyranckass pecnyb/iuMKaHCKasi yHUBepcalbHasi HayuHas OubmvoTreka
M. M. I'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-1g.com.

2. Poccuiickasi rocyzmapcTBeHHasi Owbimoreka : [caiit]. — Pexum poctyma:
https://www.rsl.ru.

3. Hayunast 6ubmoreka ®I'6OY BO «JII'TIY» : [caWT]. — Pexxum pmocTyma:
https://lib.lgpu.org.

4. OBC IPR SMART [caiir] : HayuHO-OOpa3oBaTe/nbHbIN pecypc. — Pexxum
nocrymna: https://www.iprbookshop.ru.

5.3BC «Jlanb» [caiiT] : s7ekTpoHHas OubO/MMOTeKa. — PexuMm jgocrtyma:
https://e.lanbook.com.

8. Marepua/ibHO-TeXHHUYECKOe o0ecreueHHe JUCIUTITHHBI
OcBoeHre [UCLUIVIMHBI TpeArnoJiaraeT MCIO/Ab30BaHUEe aKaJeMUUeCKUX
ayAUTOpPUX  [JI1  TOPOBeJeHUs  JIeKLUOHHbIX W  MPAaKTUYECKUX  3aHSATUM,



COOTBETCTBYIOIMX J€NCTBYIOIMM CAHUTAPHBIM M TIPOTHUBOTIOKAPHBIM TIpaBUIaM U
HOpMaMm.

AyIuTOpHOE  OCHallleHWe: JeKI[MOHHasi ayAuTopusi, pabouee MecTo
nperio/iaBaTesisi, OCHAll[eHHOe KOMITbIOTepOM, pabouue MecTa CTy/I€HTOB,
KaHI[eJ/IIPCKOoe OCHallleHue yueOHOro mpotiecca.

JIeKI[MOHHbIE  3aHATHS:  MyJbTUMeJUHHAs  ayJAUTOPHS:  KOMITbIOTEp
MYJIbTUMEIa C TIPUK/IAJHBIM ITPOrPaMMHBIM OCHAII[eHHEM: ITPOeKTOp, KOJIOHKH,
nmporpaMMa [ijisi TIpOCMOTpa Bufeo (aiisioB, TeseBU30p, Tpe3eHTal[dd TI0 TeMaM
JVCLIUTIIAHBL.

[TpakTUUeckue 3aHATHS: KOMITbIOTEPHBIN K/Iacc, Tpe3eHTallMOHHas TeXHUKa.

[TperosaBanve AMCLAIIMHBI TIpeJyCMaTpUBaeT AOCTYN OOyJaroIuxcs K
3JIEKTPOHHO-0MOMOTeUHBIM CHCTeMaM (37IeKTPOHHBIM Omb/oTekaM) «JlaHb», IPR
SMART u K 371eKTpoHHOU HH(MOPMalMOHHO-00pa30BaTe/IbHOU Cpefie YHUBepCHTeTa.



9. JIucT AONOMHEHU U U3MEeHEeHU!

Hara
BHeCEeHHSsA
u3MeHeHus /
JIOTIO/THEeHUS

OcHoBaHHe

CopepxaHue u3MeHeHus /
JOTI0/THeHUS

JIuna, noATBepIKAa0IHe
u3MeHeHue / o0/ IHeHne

3aBeayromui
Kadeapoit
(®Hno,
TO/AIIUCH)

JAupexTop /
JeKaH
(®UO,
MOJIHCH)




