MMHHHUCTEPCTBO ITPOCBEUIEHHA
POCCHHCKON DEAEPALIHH

OEJEPAJBHOE
rOCYIAPCTBEHHOE BIOJKETHOE
OEPA30BATEJILHOE YUPEAIEHHUE BhICIIET0 OBPA30OBAHMA
«TYTAHCKHIH T'OCY/IAPCTBEHHBIH MEJATOTHYECKHI YHUBEPCUTET»
(®TBOY BO JITTIY»)

HMHCTHTYT HCTOPHH, MEKIYHAPOAHBIX OTHOWEHHIT H COUHATLHO-TIOJHTHHECKHX HAYK

Kad:enpa J]DH}'MEHTOBEI[EHHII H RPXHBOBEJIEH H §
% We m‘}‘f‘\

AnFETNOE agp O

PAEOYAS IPOIPAMMA YYESHOM JHCHUILIHHBI

JoxyMeHTaLHOHHOE ofecneueHHe obpaszoBaTe/IbHOMH OPraHH3aLHH

Mo manpasaenuio noarotosku 49.03.02 duszuueckas KylpTypa MALd JHL
¢ OTKJIOHEHHAMH B COCTOSIHHY 3A0POBbS (a/aNTHBHAs DHU3HTIECKas KYJBTYpa)
Mpoguas moarorosks Ou3uyecKad peabHIHTaLHSA

KpaaudHKauns BunycKHuKa 6aKanasp

®opma ofyyenns 0IHas, 3201HaA
Kype O®O — 2 kype (3 cemectp), 300 - 2 xype (4, 5 TpHMecTpBI)

Jlyranck, 2023



Pabouas nporpaMma y4eGHOH IHCUMIUIMHBEI SBASETCS 4YacTBlO OCHOBHOIL
npodeccHonansHo#i 06pa3oBaTeNnbHOM MPOrpaMMBl JUIs NOATOTOBKM 6aKaqaBpoB 10
HanpaBineHHr0  noarotoBkd  49.03.02 MPusuueckas  KymeTypa | IIA QI
C OTKJIOHEHUAMU B COCTOSHMH 310p0BbA (ajanTHBHAS (HM3HYECKas Ky/IbTypa),
npodumo Gusndeckas peabwHTalMA OYHOMH K 3304HOM (opM 0bydenus.

Paboyasi nporpamma y4eOHOH NMCUMIUIMHEI paspaboTaHa B COOTBETCTBHM
¢ ®I'OC BO - GakanaBpuaT 10 HarpasneHHio noarotoBku 49.03.02 @uzuueckas
KyabTypa Uls JIHL C OTKJIOHCHHAMH B COCTOSIHUM 300POBbA (aanTuBHas Gu3ndeckas
KylbTypa), YTBEPKAEHHOTO TpHKa3oM MunucTepcTBa 0OpasoBaHMs M HAYKH
Poccuiickoii ®enepaurn ot 19 cenrabps 2017 r. Ne 942 (c M3MEHEHHAMH H
nononHeHusMn) | TlpodeccronansuemM crangaprom, yreepkIeHHEIM IIpHKasoM
MunncTepeTBa  Tpyna M coudansHod  3aumTl  Poccmitckoit  ®eneparn
or 18 oktabpa 2013 r. Ne 544n «O6 yrBepx/eHuM NpoQecCHOHATLHOTO CTaHAAPTa
«Ileparor (menarorwdeckas NesTENbHOCTE B cepe JAOLIKONBHOrO, HAYAIBHOIO
ofuero, OCHOBHOTO ofmiero, cpemHero ofmero obpasoBaHus) (BOCTHTATENE,
y4utens)», lIpodeccuonanbHbiM cTaaapToM, yreepxaenHsiM [Tpukazom Muntpyia
Poccuiickoli @enepanme ot 02 anpens 2019 r. Ne 197u «O6 yTBepx/aeHuH
npodecCHOHaNbHOrO  CTaHAApTa  «MHCTPYKTOP-METOOMCT 10  aNanTHBHOI
(pu3HYECKOl Ky/ETYpe M afanTHBHOMY CHOpTY», [Ipod)ecCHOHANBHBIM CTAHIAPTOM,
yTBepAieHHbIM [IpukasoM Muntpyna Poceuiickoit ®enepaunn ot 18 mons 2020 r.

No352u «O6 yreepxamennn npodeccuoHanbHOro craHnapra «CrELHANTMCT [10
peabHUNUTALHOHHO# paGoTe B COLMANBLHOM chepey.

COCTABUTEJIH:

KaHJA. Nel. HayK, JAOUeHT kKadedpbl JAOKYMEHTOBENEHHS W AapXHBOBEJICHUS
®I'bOY BO JIT'TTY» Yapuenko FOnus Buktoposha;

ACCHCTEHT Kadeaphl NOKYMeHTOBeleHHA W apxuBoBengenus ©IBOY BO «JITTIV»
KoHoBuenko AxHa Buktopoeua

VTeepkaeHa Ha 3acelaniy Kadeipbl JOKYMEHTOBEACHHS U ApXUBOBE eHHS
[IpoTokon ot « 42 » geralps 20 23 r.Ne f

3aBeyolHii K&tbﬂﬂpgﬁ d
JIOKYMEHTOBEIeHHS U apXWBOBEIEHUA f@ . Vasuenko H0.B.

Opobpena Ha 3acenanny ydeOHO-MeToAMYeCKOH KomuccHu HHCeTHTyTa McTOpHH,
MEK/IyHAPOAHLIX OTHOLIEGHHH H COLMAIBHO-TIOHTHYECKUX HAYK

Tpotokon ot « 42 » gerabfrs 20 23 . Ne &

Tpeacenarens yuebuK MeToHu€CKON

xomuccun MHcTHTyTa HCTOpHH,

MeXYHAPOAHBIX OTHOLIEHHH /
1 COLIHATBHO-TIONHTHYECKHX HAyK Axunuesa H.IT.

COI''TACOBAHO:
3aBezyloluii yue6HO-METOAHIECKUM OTACIOM Casenxos B.B.




CTpyKTypa U co/iep)KaHHue yueOHO#M AU CIHIL/THHBI

1. e v 3ajaud yUeOHOM JUCIUILTHHBI

Llenu u3ydyeHus1 JUCHUIUTMHBL: oOecriedeHre OOYYaroIMXCsl TeOpeTUUeCKUMU
3HAaHUSIMM O CBOMCTBaxX, TNpH3HAKax, (YHKIUSX, CTPYKType W MHOroo0pa3uu
JNOKYMEHTOB, WX KiacCUpUKAIMKM, MeTojaX W crocobaxX [JOKYMeHTHPOBAHUS;
MO3HAKOMUTh C TPOLIECCOM CO3/aHusi, 00pabOTKW, XpaHeHUsi M MCIO0/b30BaHUs
JOKyMEHTOB; C(OpPMUPOBaThb HAaBBIKK [Ie/IOBOM KOMMYHHUKAlUM B YCTHOW U
NMCbMEHHOM (OpMe Ha DPYCCKOM $3bIKe, HAaBBIKM COCTaBlIeHWS U O(OpMIIeHUs
pas3/IMYHbIX BUJOB JOKYMEHTOB, UCIO/b3yeMbIX B MPO(eCCHOHATBHOM JeaTe/IbHOCTH
nezjarora.

3azauu:  TMO3HAKOMUTb C  OCHOBHBIMM  TIOHATHSIMM B objactu
JOKYMEHTaL[MOHHOTO o0ecrieueHUst YIIpaB/ieHUs; OCBOWUTb MeTOJbl M CIIOCOOBI
JOKYMEHTHPOBaHUsI; U3yUUTb CTPYKTYPY AOKyMeHTa U HOpMaTUBHble TpeOOBaHUs K
O0()OpPMJIEHHIO PEKBU3UTOB JOKYMEHTOB; C(OPMHUPOBAaTb OCHOBHbIE MPaKTUYECKHe
HaBBIKA, HEOOXOAWMbIe Jii COCTaBleHUsT W OGOpM/IeHHS Da3/UYHBIX BUZOB
JIOKyMEHTOB, UCIO/Ib3yeMBbIX B I1e/JarOTMYeCcKOM JesiTeIbHOCTH.

2. MecTo aucuuniunbl B cTpykrype OIIOII

YuyebHast auciuIuiMHa «/loKyMeHTallMoHHOe obecrieueHre oOpa3oBaTebHOM
OpraHu3al» BXOAWUT B YacTb, (JOPMUPYEMYH yYaCTHMKAaMU 00Opa30BaTe/IbHBIX
OTHOIIIEHUH, AUCIIUTINH ITOAATOTOBKHU CTY/I€HTOB.

HeobXx01UMbIMY YCIOBUSIMU [I7IsI OCBOEHUS YUeOHOMW AUCIUTTUHBI SIB/ISTFOTCS:

3HaHWS OCHOBHBIX TIPE/CTAaB/IeHUN O TOKYMEHTe, BUaX U TUIaX JOKYMEHTOB,
JNOKYMEHTa/TbHOM ITOTOKE Y 3aKOHOMEPHOCTSIX €T0 Pa3BUTHS;

yMmeHUsI 000011ieHHsT yueOHOT0 MaTepuasia 1 JIOTMUeCKOT0 U3/I0KeHUsT yueOHOoH
vHbopmaluy;

HaBbIKM KOMMYHUKAIIMK B YCTHOM U MTHCbMEHHOU (hopMme.

Cozep>kaHie  [UCLIMIIMHBI  SIBASIETCA  JIOTUUECKAM  TIPO/IO/KEHHEM
COoJIepyKaHus AUCLIATITMHBI «PyCCKUI A3BIK U KYJIbTYPa PeU» U CJTY>KUT OCHOBOM J1/1s1
JaTbHEUIIIero OCBOeHHs] TYMaHHUTapHBIX AWCIWIUIMH BapUaTHBHOM YacTH yueOHOIo
TIaHa.

3. MNepeyeHb MAaHUPYeMbIX pe3ynbTaToB 06yyeHusa No  gucuunauHe  (mogynwo),
COOTHECEHHbIX C MHAMKATOpaMu AOCTUXEHUS KoMMneTeHLui

Ko o ®I'OC BO Nuaukarop Pe3ynbTaThl 00yueHHs 110
AOCTH)KeHHS AMCIUILUIMHE
YHUBepcabHbIe

YK-4 YK-4.1 3Haer: TeopeThueckue OCHOBBI
Criocoben ocyiecTB/isATh | OCyIIecTB/sIeT [e/IOBYIO | JOKYMEHTAl[MOHHOTO  obecrieueHust
JIe/IOBYI0 KOMMYHMKALIUI0 B | KOMMYHHKAL[UIO B | yIpaB/ieHUs, €ro TEepMHUHOJIOTHUI0 WU
YCTHOM UM TIMCbMEHHOM | yCTHOM W THWCbMEHHOM | 3a7jaud;  CBOWMCTBa, GYHKLUUM U
dopmax Ha rocygapcTBeHHOM | popmax Ha | MPU3HAKW JIOKyMeHTa, CrocoObl U
SI3bIKe Poccuiickoli | rocyZlapCTBEHHOM si3bIKe | Cpe/iCTBa JIOKyMeHTHPOBAaHUSI;
®depepaluu u | Poccuiickoii @epepaiiun | KnacCU(PUKAIUIO BUJOB [1OKYMEHTOB;
MHOCTPaHHOM(bIX) s13bIKe(ax) CTPYKTYpYy JIOKYMEHTOB u

HODMAaTHBHble TpeOOBaHUSI K WX




COCTaBJ/IEHUIO U O(OPMJIEHHIO.

YMeet: cocTaBisiTh U 0hOPMIISTH
JIOKYMEHTBI, WCTO/b3yeMble B
npodeccCroHaMbHOM JesITe/TbHOCTU
mejarora B COOTBETCTBUU  C
yCTaHOB/IEHHBIMU TpeGOBaHUSIMH,
B TOM yucre WCTOMb3ys
MH(POPMaLIMOHHbIE TEXHOJIOTUH.
Bnajeer HaBbIKaMM: COCTaB/IeHUS U
opopmieHHss ~ pa3IMUHbIX  BH/IOB
JIOKYMEHTOB TPaJUITMOHHBIM
crocoboM W B 37eKTPOHHOM BUJe,
HaBBIKAMH JIeJIOBBIX KOMMYHHUKAIUX B
YCTHOM U THUCbMeHHOW ¢opme Ha
PYCCKOM SI3bIKe.

4. CTpyKTypa M co/iep)KaHue y4eOHO! JUCIUTL/THHBI

4.1. O0beM yueOHOM AMCOMIUIMHBI M BUABI YUe0HO# padoThI

O0beM YacoB / 3aUeTHBIX eIMHHI]
Buy yuedHo# padoThI Ounas dopma OuHo-3a0uHas popma /
3aounas ¢popma

OO01as TPYA0EMKOCTh JHCIUTUTHHBI 72 (2 3au. ex1.) 72 (2 3au. ef1.)
O0sa3aTenlbHasi ayAWTOPHAsA Harpys3ka 24 3
(Bcero 4acoB), B TOM YHC/Ie:
Jlekimn 8 2
CeMHWHAPCKU 3aHATHUS - —
[TpakTHyeckue 3aHSITHs 16 6
JlabopaTopHbie pabOThI — -
KypcoBast paboTa / KypcoBO# MPOEKT - —
Npyrue ¢GopmMbl OpraHu3aluyd  y4eOHOTro
rporjecca (KOHTpOJIbHBIE paboThI, 4 4
VHAVBUyalbHble 3aHATUS, KOHCY/IbTal[ul
1 p.)
CamocTosATeIbHAsE pabdoTa  CTyJAeHTa

44 60
(BCero yacoB)
dopma arTecTalu 3aueT 3aueT

4.2. CopepxaHue pa3feioB JUCLUIIMHBI

Tema 1. TeopeTHUKO-IIpaBOBbIE U HOpPMAaTHUBHbIE OCHOBBI
AOKYMEHTAIMOHHOT0 00ecrneyeHHUs ynpaB/IeHHs.

ITokyMeHT Kak HocuTenb HWHpopMaiuu. OCHOBHbIe TIOHATHSI B 00/1acTH
JIOKyMeHTaI[MOHHOT0 obecrieueHUs yripaB/ieHHs. 3aKOHO/aTe/bHasi U HOPMaTUBHO-
MeToauuecKass 0a3za JOKyMeHTal[MOHHOTOo obecrieueHusi yrmipaBieHus. DPYyHKIUAU
JOoKymeHTa. Knaccudukarusi J0KyMeHTOB.

Tema 2. CTangapTusanus npouecca J0KyMeHTUPOBaHMS.

CocTaB peKBU3UTOB AOKyMeHTOB. TpeOoBaHMs K 0(OpM/IEHHIO PeKBU3WTOB
nokyMeHTOB. TpebGoBanusi K OjaHKaM [JOKyMeHTOB. HaiMoHanbHBIN CTaHAApT
Poccurickonn ®Pepepatuun ['OCT P 7.0.97-2016. CucremMa CTaHZapTOB I10



vHbopMaluy, Oub/MOoTeUHOMY U HU3[aTesibCKoMy Jeny. OpraHu3aioOHHO-
pacriopsifutesibHas JoKyMeHTalusi. TpeboBaHuss K OQOpPMIEHUIO [OKYMEHTOB.
CucteMa OKyMeHTal[u B 00pa3oBaTeibHOM OpraHu3aLyu.

Tema 3. Cucrema oOpraHu3anMOHHO-PACHOPAAUTEIBHOU [JOKYMEHTaIluu
(OP]).

OpraHuszaluoHHble JoKyMeHThl cuctembl OPJI. OOiljass XxapakTepucTHKa M
Ha3HaueHue JOKyMeHTOB. IloaroroBka 1ipoekra JOKyMeHTa. PeKBU3UTHI
JOKyMEHTOB, CTpyKTypa TekcTa. [lpaBuia odopmieHusi U yTBepXKAeHUs. Buebl
OpraHu3alMiOHHbIX JOKYMEHTOB.

PacriopsiautenbHble oKyMeHTBbI cucteMbl OPJI. OOijast XapakKTepHUCTHKA U
Ha3HaueHUe [JOKyMEeHTOB. PeKBU3UTHI, CTPYKTypa TeKCTa U MpaBuia 0(OpMJIeHUs.
Bugel  pacriopsguTrenbHbIX  JOKYMEHTOB: yKasbl, [10CTaHOBJIEHUs, [IPUKa3bI,
pacriopsKeHus1, peLleHusl, UHCTPYKLIUMU.

WHbopMal[MOHHO-CTIpaBOYHble  JOKyMeHThI — cuctembl  OPJI.  O6ijas
XapakTepUCTUKa M Ha3HaueHue JOKYMEHTOB. Bujbpl MH(pOpPMalMOHHO-CIIPAaBOUHBIX
noKyMeHTOB. OcobeHHOCTH coCcTaB/ieHUs U 0(hopMIeHUsl.

Tema 4. [lesi0Boe NUCBbMO0 KaK 0CHOBHOU BHJI MepPeNUCKU.

Bnanku gyist iucem. @opmyssip gesoBoro nrcbMa. OcobeHHOCTH oduUIaIbHO-
J1eJIOBOTO CTHUJISI COCTaB/IeHUsI TeKCTa [1eJIOBOTO MucbMa. Bujbl ciiyxeOHBIX MuceM,
COCTaBJIAIOIIME OCHOBY [1€JIOBOM KOPPECMOHJAEHLMU. OJIEKTPOHHasi Tepenucka.
OJIeKTPOHHBIN JJOKYMEHT.

Tema 5. Opranusanus JAOKyMeHT0000poTa o0pa3oBaTe/IbHON
OpraHM13anuu.

@®opmbl  opraHu3almyd  paboTbl € JAOKyMeHTaMH. JlOKymMeHTOOOOpOT.
HNokymenTtornoToku. [lopsiiok 06paboTKM BXOAIMX AOKYMeHTOB. Perucrpariys
NoKyMeHTOB. [lopsijok 00paboTKM MCXOASIIMX [JOKyMeHTOB. HomeHK/aTypa nern.
d®opmupoBaHue, odopMieHHe, XpaHeHWe Jel B TeKyLeM [e/0Npor3BO/CTBe.
O6paboTka Aes /i71si TOC/IeAYIOIIero XxpaHeHusl.

4.3. Jlekipum
O0BeM yacoB
Ne OuHo-3a0uHas
HavmeHoBaHue TeMbI
n/n Ounas ¢opma ¢opma /
3aouHas opma
3 cemecTp / 4 TpUMeECTp
1 TeopeTKo-ipaBOBbIe M HOPMAaTHWBHbIE  OCHOBBI
JIOKYMEeHTALMOHHOTO obecrieueHusl yripaBIeHuUs 2
2 | CranjapTu13anus npolecca o0KyMeHTUPOBAHUS
3 Cucrema OpraHu3alMOHHO-PaCHopsAUTeTbHOU ? 2
JIOKyMeHTaluu
4 | JesioBOe MUCbMO KaK OCHOBHOW BH/ EPEITUCKU 2
5 OpraHu3auysi JokyMeHTooOopoTa 00pa3oBaTesibHOM 7
OpraHu3aluu
HTtoro: 8 2

4.4. TpakTrueckye / CEeMUHAPCKHe 3aHSITHsI

| | | O0Bem uyacos
No




7 | CrangapTu3anys nporecca J0KyMeHTUPOBaHUS 4
3 cemecTp / 5 TpUMeCTp
3 Cucrema OpraHu3alMOHHO-PaCHoPsJUTeTbHON 6
JIOKYMEHTaI[UH 2
4 | [lenoBoe NMMCbMO KaK OCHOBHOM BU/I TI€PEMTUCKU 2
5 Opranu3auusi JokyMeHTooOopoTa 00pa3oBaTesibHOU 9 ’
OpraHu3aluu
Hroro: 16 6
4.5. JTabopaTopHbIe padoThI
YyeOHBIM TI7TAHOM He TIpeIyCMOTPEHBI.
4.6. CamocTosiTesibHast paboTa CTy/IeHTOB
O0BeM yacoB
Ne HaumeHoBaHue Buj camocTosiTe/IbHOM OuHo-3a0uHan
n/n pa3jesna / TeMbl padoThI Ounas ¢opma ¢opma /
3aouHas hopma
3 cemecTp / 4 TpuMecCTp
Teopetuko-npaBoBble | [TogroroBka K
U HOPDMAaTUBHBIE | TIPAKTUYECKOMY 3aHATHI0 U
| | OCHOBbI BBINO/IHEHNE  TPaKTHIeCKNX 8 16
JOKYMEHTAaLlMOHHOIO | 3aJjaHui
obecrieueHust
yIpaB/eHUst
CranpapTu3anus [ToaroroBka K
5 | Mpouecca TPaKTUUECKOMY 3aHATUIO U 8 16
JIOKYMEHTHPOBaHUs BBITIOJTHEHHE TMPaKTUUeCKUX
3a/laHUN
3 cemecTp / 5 TpUMeCTp
Cucrema IToaroroBka K
3 | OPraHM3aLMOHHO- MPaKTUUECKOMY 3aHSITUIO U 10 10
pacropsiiUTeIbHOU BBITIOJTHEHHE TPAKTUYeCKHUX
JIOKyMeHTaluu 3a/laHuk
Henosoe muceMo Kax | [loaroroska K
4 OCHOBHOU BU/] | MPAKTUUECKOMY 3aHSITUIO U 8 8
TepernvcKu BBITIOJTHEHHE TMPAKTUYeCKHUX
3a/laHUN
Opranusauuys ITogroroBka K
5 JIOKyMeHTOoOopoTa MPaKTUUeCKOMY 3aHSITUIO U 10 10
obpa3oBaTe/bHOM BBITIOJTHEHHE TMPaKTUUYeCKHUX
OpraHu3salu 3aJlaHuk
Hroro: 44 60
4.7. KypcoBbie padoThbI

YueOHBIM T/TAHOM He MpPeAyCMOTPEHHbI.

5. MeToguueckoe obecrieueHue, 00pa3oBarTe/IbHbIe TeXHOIOTHH
[TperofaBanvie AUCIUIUIMHBI BeJETCS C TIPUMEHeHHeM CJIeAYIOIUX BUI0B
oOpa3oBaTe/bHbIX TeXHOJIOTHM:




— TPaJIULMOHHBIE METO/bI 00YUeHUS: JIEKIIUU, TIPAKTUUECKHe 3aHATHS;

— nHGOPMAaIMOHHbIe TEeXHOJIOTUM: HCTI0/Ib30BaHHe 3JIEKTPOHHBIX
oOpa3oBaTe/ibHBIX PECYpPCOB, 3JIEKTPOHHBIX OWOMMOTEK TIpU TIOJATOTOBKE K
MIPAKTHUUECKUM 3aHSTUSM;

— UHTEPaKTHUBHbIE TEXHOJIOTUW: MO3TOBOM IITypM, pab0oTa B MaJIbIX T'PYIIIax.
B pamkax jgaHHOW  0Opa3oBaTe/lbHOM  TEXHOJOTMM  OCHOBHBIMH  (hopMaMH
OpraHM3ay yueOHOTo Ipoliecca SIBUIMCh: YITPAYKHEHHS 110 TTPUMEHEeHUI0 3HaHWH,
AOKJ/IaAbl CTYJAEHTOB, BBICTYIUIEHHA Ha IIPAKTUUYECKUX 3dHATHUAX, II0ATOTOBKA
CTYJeHTaMM Pa3/IMUHBIX BHU/IOB JJOKYMEHTOB.

6. ®opMBI KOHTPOJIAA 0CBOEHHSI YUe0HOM! JUCIIUTLTHHBI.

Tekylljasg aTTecTauusi CTYZEHTOB TPOM3BOAUTCS B AUCKDETHbIe BpPEMEHHbIE
VHTEpBaJIbl JIEKTOPDOM U Tpero/aBaTesneM(siM1), BeJyLIUMHU TPaKTUUYeCKHe 3aHSATHS
M0 JUCLUIIMHE B CJIeAYIOIIMX (popMax:

- BBITIOJIHEHYE TTMCbMEHHBIX JOMAIIHUX 3a/laHul;

- CAMOCTOSITe/IbHOe KOHCIIeKTUPOBaHUe JIUTePaTyphl U ee aHa/us;

- BBICTYII/IEHVE Ha [PaKTUYECKUX 3aHATHAX;

- MUCbMEeHHbIe OTBEThI Ha KOHTPOJILHOM paboTe.

[IpoMe)XyTOUHBIM KOHTPOJb IO pe3y/JbTaTaM OCBOEHHS [JUCLIATLIMHEI
MIPOXOJUT B (OpMe YCTHOTO 3aueTa.

CucTema OLleHUBaHUs yueOHbIX JOCTU)KEeHUH CTYZIeHTOB, OLleHOUHbIe Cpe/iCTBa
npe/icTaB/ieHbl B (DOH/le OLIEHOUHBIX CpeACTB K paboueii mporpamMme yueOHOMN
JUCLUTIIHE (TIPUIO)KEHHUH).

7. YueOHO-MeTOfMUECKOe M MPOrpaMMHO-MH(oOpMaIHOHHOe olecreyeHHe
AUCHMILTAHBI

a) OCHOBHasl IUTepaTrypa:

1. MaBnoBa, P. C. [okyMmeHTalUMOHHOe obecrieueHue yripaBjieHUs /
P. C. IlaBnoBa. — 2-e u3f., crep. — CII0. : Jlanb, 2023. — 608 c.

2. KysnenioB, M. H. [enonpou3BoAcCTBO : yueOHO-CrpaBouHOe mocobue /
N. H. Ky3neuos. — 12-e u3g. — M. : lamkos u K°, 2023. — 405 c.

3. [llyBamoBa, H. H. OcHOBBI [JenoONpou3BOACTBA. $3BIK C/TyKeOHOTO
JIOKyMeHTa : yueOHMK M TIpakKTUKyM it By30B / H. H. IllyBanoBa, A. FO. VBaHoBa ;
oz, o611y, pe. H. H. IIlyBanoBoii. — 3-e u3z., mepepa6. u gom. — M. : FOpaiir, 2022. — 384
C.

6) momosiHUTe/bHAS TUTepaTypa:

1. ApacnaHoBa, B. A. JlokymeHTallMOHHOe oOecrieueHre yripaB/ieHus : yue0.
nocobue / B. A. ApacnaHoBa. — 3-e u3f., gom. u rnepepab. — Cypryt : CypI'TlY,
2019. - 239 c. — Tekct : 37eKTPOHHBLIM // JlaHb : 3/€KTPOHHO-OMO/MOTEUHAs
cuctema. — URL: https://e.lanbook.com/book/151937.

2.Tamenko, H. H. OcHOBBI [Je/loOnpoW3BOACTBA : Yyueb. T1ocobue /
H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : 3/1€KTpOHHBIN //
JlaHb : 3/IeKTPOHHO-0MOMMoTeuHas cucTema. — URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. HauuoHanbHbi cTtaHaapt Poccuiickor Pepeparuu.



Cucrema cTaHJapToB 10 uH(OpMaru, OMOIMOTeUHOMY W M3AATETHCKOMY [einy.
OpraHu3al[MOHHO-PaCopsAAuTe/IbHasE JoOKyMeHTalys. TpeboBaHusa K 0(hOPMIIEHUIO
NOKyMeHTOB  [D/ieKTpoHHBIM  pecypc] : ytB. [Ilpukazom Poccrangapra
ot 08.12.2016 Ne 2004-ct  (pex. ot  14.05.2018). — Pexum jocryna:
https://www.consultant.ru/document/cons_doc_LAW_216461.

4. [JokyMeHTOBeZleHue W apxXuBoBefeHue : cjoBapb / coct. O. I'. YcaHoBa
[1 ap.]. — Yensabunck : UI'MK, 2015. — 115 c. — TekcT : 3/1eKTpOHHBINA // JlaHb :
3/IeKTPOHHO-01OmMoTeuHast cucteMa. — URL: https://e.Janbook.com/book/177717.

5. [Terymko, H. E. [JokymeHTal[MOHHOe oOecrieueHue yTIpaBieHUs : yue0.-
Metoza. mocobue / H. E. Tlerymiko. — Munck : BI'YKU, 2020. — 165 c. — Tekcr :
9/IeKTPOHHBLIM  //  JlaHb : 37eKTpOHHO-OmbsmoTeuHas cuctema. — URL:
https://e.lanbook.com/book/176019.

6. [IpaBusia [e/IONPOM3BO/ICTBA B TOCY/[AApPCTBEHHbIX OpraHax, OpraHax
MeCTHOTO CaMOyTpaB/ieHUsi [DNneKTPOHHbIM pecypc] : yTB. mpuka3oM PocapxuBa
ot 22.05.2019 Neo 71. — Pexxum JlocTyma:
https://www.consultant.ru/document/cons_doc_LAW_342093.

7. [IpumMepHasi WHCTPYKI[MSI TI0 JeJIOTIPOU3BOZCTBY B T'OCYJapCTBEHHBIX
opraHusalisx  [OneKTpoHHbIM  pecypc] :  yTB. TipuKa3oMm  PocapxuBa
oT 11.04.2018 Ne 44. - Pexxum flocTymna:
https://www.consultant.ru/document/cons_doc_LAW_305137.

8. TurnoBasi UHCTPYKLMSI 110 ZeJIONPOU3BOACTBY B MCIOJHUTENBHBIX OpraHax
rocyzapctBeHHou Biactd Jlyranckoir Hapoanoii Pecniy6mmku —[O1eKTpOHHBIN
pecypc] : yTB. moctaHoByiienneM CoBeta MunuctpoB JIHP ot 18.10.2016 Ne 562. —
Pexxum goctymna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) IHTEpHeT-pecypChI:

1. JlyraHckass pecrnyO/iMKaHCKasi yHUBepca/ibHasi HayuHasi OubmmoTeka
M. M. I'opbkoro : [caiiT]. — Pexkum pocrymna: http://lib-1g.com.

2. Poccutickasi TocygapcTBeHHass Oubsuoreka : [caiit]. — Pexkum moctyta:
https://www.rsl.ru.

3. Hayunasi 6mbmoreka ®I'BOY BO «JITTIY» : [caiT]. — Pexxum pmocTytia:
https://lib.Igpu.org.

4. OBC IPR SMART [caiiT] : HayuHO-OOpa3oBaTe/bHbIli pecypc. — Pexum
nocryta: https://www.iprbookshop.ru.

5.9BC «Jlanb» [caiiT] : a/ekTpoHHas OubnMoTeka. — Pexkum mocTyra:
https://e.lanbook.com.

8. MaTepua/ibHO-TeXHHUECKOe ofecrieueHne U CIHILTHHBI

OcBoeHMe [UCIUIUIMHBI TIPeJTIo/iaraeT WCIIOb30BaHWe —aKaZileMUUeCKUX
ayJUTOPUM  JyIA  TIPOBeAIeHUs  JIEKIIMOHHBIX U TPAKTUYeCKUX  3aHATHUH,
COOTBETCTBYIOIIMX JEMCTBYIOIMM CAHUTAPHBIM M TIPOTHUBOTIOKAPHBIM IIpaBUIaM U
HOpMaM.

AynuropHoe  OCHaIllleHWe: JIeKIIMOHHas — ayJuTopusi, pabouee  MecTo
Tperio/laBaresis, OCHaIlleHHOe KOMIIbIOTepoM, pabounie MecTa CTY/IeHTOB,
KaHLe/IsIpCKoe OCHallleHre yueOHOro rpotiecca.



JIeKLIMOHHbIE ~ 3aHATUS:  MYJbTUMeAWNHas  ayJuTOpUs:  KOMIIbIOTep
MyJbTUMe[Wa C TIPUK/IaJHBIM TPOTPAMMHBIM OCHAllleHHWeM: TIPOeKTOp, KOJIOHKH,
nmporpaMMa /[ijisi TIpOCMOTpa Bufeo (aiisioB, TesieBU30p, Tpe3eHTalUu TI0 TeMaM
JVCLIATITUHBL.

[TpakTryeckue 3aHSATHS: KOMITBIOTEPHBIN K/1acC, Tpe3eHTallMOHHast TeXHUKa.

[perojjaBaHvie AWCLUIUIMHBI TpeyCMaTPUBAeT [OCTYN OOyYaroImuxcs K
3/IeKTPOHHO-OMO/IMOTEUHBIM  cUcTeMaM  (3/71eKTPOHHBIM ~ OubsimoTrekam) «JIaHb»,
IPR SMART u K 92/1eKTPOHHOM HH(OpMaI[MOHHO-00pa3oBaTe/lbHOM  cpefie
yYHHBEpCHUTeTa.



9. JIucT AONOMHEHU U U3MEeHEeHU!

Hara
BHeCEeHHSsA
u3MeHeHus /
JIOTIO/THEeHUS

OcHoBaHHe

CopepxaHue u3MeHeHus /
JOTI0/THeHUS

JIuna, noATBepIKAa0IHe
u3MeHeHue / o0/ IHeHne

3aBeayromui
Kadeapoit
(®Hno,
TO/AIIUCH)

JAupexTop /
JeKaH
(®UO,
MOJIHCH)




