MUHUCTEPCTBO MPOCBELLEHHA
POCCUICKOW ®EAEPALIMH

®EJEPAJIBHOE
rOCYJAPCTBEHHOE BIO/UKETHOE
OBPA3OBATEJBHOE YUPEK/JIEHUE BbICHIEIO OBPA3OBAHMS
WIVTAHCKHI1 TOCY/JIAPCTBEHHBIN NEJAT'OTHYECKHI YHUBEPCUTET»
(®T'BOY BO «JII'TIY»)

VHCTHTYT HCTOPHH, MEAIYHAPOIHBIX OTHOIIEHHI H COUMATLHO-TONTHTHIECKHX HAYK
Kadeapa 10KyMeHTOBeeHHS H APXHBOBEICHHSH

VTBEPKIAIO
Jup I/MMOCI]HH
" Hutkosckas C.A.

«15» neK‘aﬁéﬁ 72,‘()“2'3 X

PABOUYAS IPOTPAMMA YYEBHON JUCUUILIAHbBI
JlokyMeHTauHOHHoe ofecnevyeHne 1esiTeIbHOCTH Neaarora

[lo wanpabienuio mnoarorosku 44.03.04 IIpodeccuonansroe obyueHue (no
oTpaciisaM)

Ipoduab noaroroBkn be3onacHoCTh KU3HEAEATENBHOCTH 1 OXpaHa TpyJa
KBanudukauus BoiNyCKHUKA — Oakanasp

®opma obyueHust — O4Has

Kype — O®O — 2 kypc (4 cemectp)

Jlyranck, 2023



Pabouas mporpamma y4eGHOM IMCUMIIHHBI ABASETCS YACTBIO OCHOBHOI
npopeccHOHaIBHON 06pa3oBaTeNbHOI NporpamMMel JUisi MOArOTOBKH OakanaBpoB 1o
HarpasieHnio noarotoku 44.03.04 Tpodeccuonansroe o6yyenue (o otpacnsm),
npoumo be30onacHoCTh KHU3HEAESTENLHOCTH | OXpaHa TpyJaa OYHOH (opMbI
oOy4eHwus.

Pabouas nporpamma ywe6HO#H aucuMmIMHBI paspaboTaHa B COOTBETCTBHM
c®I'OC BO - 6akanaBpuar 110 HalpaBleHHIO  noArotoBkd  44.03.04
I[Ipodeccuonansuoe  obyuenne (1o OTpacisiM), yTBEPKAEHHBIM  NPHKA30M
MunucrepcTBa HaykH W BhICIEro obpasosanus . Poccuiickoii  ®enepauun
«O6 yTBepikaenun (eaepansHOro FOCYZapCTBEHHOr0 00pa30BaTeNBHOrO CTaHIapTa
BBICIIEro 00pa3oBaHus — GakanaBpuaT 10 HanpasJIeHHIO NoAroToBKH 44.03.04
IIpodpeccuonansioe obyuenne (mo otpaciaM)» ot 22.02.2018 Ne 124 (c
M3MEHEHHSAMH M [IONIOJIHEHUSIMH ).

COCTABMUTEJIM:

Kauia. nex. Hayk, JOUeHT Kadeapbl [OKYMEHTOBEJEHHS W apXHBOBEICHHS
®I'bOY BO WII'TIY» YVabuenko FOnus BukToposHa;

aCCHCTEHT Ka(eapbl AOKyMEHTOBEIEHHS H apxuBoBenieHuss ®PI'BOY BO «JITTIV»
[llapamer Exarepuna AneKcaHApOBHa

YTBepx/eHa Ha 3acelaHuu Kabeapsl JAOKYMEHTOBE/ICHUS ¥ apXHBOBE/ICHHS
[Ipotokosn ot «11» nexabps 2023 r. No 8

3asenyloumii kadeapoii ) /
AOKYMEHTOBE/ICHHS U apXHBOBEICHUS VYasuenko KO.B.

Onobpena Ha 3acenanuu yueGHO-METOAMYECKOH KOMHCCHH UnctutyTa mcropuu,
MEKAYHAPOIHBIX OTHOWICHHH H COLMATBHO-TIOMUTHYECKHX HAYK
[Iporokon ot «12» neka6ps 2023 r. Ne 4

[Ipeacenarens yye6Ho-MeToAMYECKOI
komuccrn MHeTuTyTa HeTopuy,

MEXIYHApOIAHBIX OTHOILIEHHH ///7
H COLIMAIbHO-TIOJIMTHYECKHUX HAYK Axunmesa W.IT.
COI'JTACOBAHO: 4

3aBenyromiuii y4e6HO-METOIHYECKUM OTIEIOM + Casenkos B.B.



CTpyKTypa u coaep:xkaHue y4eOHO JUCHUIIUHbI

1. Hesnu v 3ap0a4um y4eOHOM JMCUMILINHBI

Lenu u3yyeHus AUCHUILUIMHBL: oOecreueHrne oOydaromuXxcs TEOPETUYECKUMHU
3HAHMSIMU O CBOWCTBAaX, NpH3HAKaX, (QYHKUMSIX, CTPYKTYpe M MHOrooOpaszuu
JOKYMEHTOB, WX Kilaccu(puKkauuyd, MeToJax M crnocodax JAOKYMEHTHpPOBAHUS;
MO3HAKOMUTh C IIPOLIECCOM CO3[aHus, OOpaOOTKM, XpaHEHHsS M UCIHOJIb30BaHUS
JOKYMEHTOB; C(OPMHUpPOBaTh HABBIKM JI€JIOBOW KOMMYHHUKAIlMd B YCTHOW U
MMCbMEHHOM (opMe Ha pPYCCKOM S3bIKE€, HABBIKM COCTaBJIEHUA M OGOPMIICHUS
Pa3TUYHBIX BUJIOB TOKYMEHTOB, UCIIOIb3YEMBIX B IPOPECCUOHATIBHON NeATEIbHOCTH
nejarora.

3ajayu:  NO3HAKOMUTH C  OCHOBHBIMM  MOHATUSAMH B  0O0JacTH
JOKYMEHTAIIMOHHOTO 00€CleueHusl YNpaBlICeHUsS; OCBOUTb METOABbl U CIOCOOBI
JOKYMEHTHPOBAHUS;, U3YUUTh CTPYKTYPY TOKYMEHTAa U HOPMAaTHUBHBIE TPEOOBAHUS K
O0(OpPMJICHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE IMPAKTUYECKUE
HaBbIKM, HEOOXOAMMBIE JJIi COCTaBJIEHUS U O(GOPMICHHUS pPa3IUYHBIX BUIOB
JIOKYMEHTOB, UCIIOJIb3YEMBIX B MIEAAroruueckou J1eaTeIbHOCTH.

2. MecTo nucuuiuiaHbl B cTpykrype OITOIT

VYyeOnast nucuuiuimHa «JloKyMeHTaIllMOHHOE oOecreueHnue AesiTeNbHOCTH
nejarora» BXOJUT B YacTh, (QOPMUPYEMYIO YYaCTHUKaMH OOpa3oBaTEIbHBIX
OTHOLLUEHUM, TUCIUIUINH NOATOTOBKH CTYJIEHTOB.

Heo0xonuMbIMu yCIIOBUSIMU J1J11 OCBOCHHS yU€OHOM TUCHUTIIIUHBI SIBISIFOTCS :

3HaHUSI OCHOBHBIX MPEJCTABICHUI O JOKYMEHTE, BUJIaX U TUMAaX TOKYMEHTOB,
JOKYMEHTAJIbHOM MOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHUs 00001IeHUsT y9eOHOr0 MaTeprasa U JJOTHIECKOTO U3JI0KEeHHs yaeOHOH
uHdopManu;

HABBIKM KOMMYHHKAIIMHM B YCTHOW M TMCBMEHHOU (hopme.

ConepxaHue  OUCUMIUIMHBI  SIBISETCS  JIOTUYECKHMM  IPOJOJKEHUEM
COJEpKAHUS JUCIUILINHBI «PyCCKUIA SI3bIK M KYJIBTYpa PEUYU» U CIIY>)KUT OCHOBOW JIJIst
JadbHENUIIEr0 OCBOCHMSI TYMAaHUTAPHBIX JUCUUIUIMH BAapUATUBHOW 4YacTU Y4eOHOTO
IJIaHa.

3. IlepeyeHb MJIAaHUPYEMBIX Pe3yJbTATOB OOy4YeHHS] IO JUCHHUILIMHE
(MOyJ110), COOTHECEHHBIX ¢ HHAMKATOPAMHM JOCTHKEHU S KOMIIeTeH NI

Kox o ®I'OC BO HNuauxarop PesynbTaTsl 00yyeHus no
AOCTHKEHHU S AUCHHUILINHE
YHUBEpCaIIbHbIE
YK-4 YK-4.1 3HaerT: TEOPETUYECKUE OCHOBBI
Cnocoben ocymecTBIATh | OCyIecTBIseT JEIOBYIO | JOKYMEHTAIMOHHOTO  oOecreueHus
JCIIOBYI0 KOMMYHHUKALIMIO B | KOMMYHUKALIUIO B | YIIPABIIEHUs, €r0 TEPMHUHOJIOTHI0 U
YCTHOM M TNHCBMEHHOH | yCTHO M THMCbMEHHOM | 3a7ayM;  CBOMCTBa, (yHKUMH H
¢dopMax Ha rocyiapcTBeHHOM | (opmax Ha | IPU3HAKU JOKYMEHTa; CIOCOOBl H
SI3bIKE Poccuiickoii | TOCYIapCTBEHHOM SI3BIKE | CPEICTBA JOKYMEHTUPOBAaHUS;
Oepnepanuu u | Poccuiickoit deneparyn | kiaccu(uKauo BUAOB JOKYMEHTOB;
MHOCTPAaHHOM(BIX) s3bIKe(ax) CTPYKTYPY JIOKYMEHTOB u




HOpPMAaTUBHBIC TpPEOOBaHHS K UX
COCTaBJICHUIO M 0(OPMIICHHIO.

Ymeer: cocTaBisTh U 0GOPMIIATH
JIOKYMEHTHI, HCIOJIb3YeMbIe B
npodeccrnoHanbHO M JEeSITEIbHOCTH
nerarora B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUSAMH,
B TOM quCIIe UCTIONB3YS
UH(OPMAITMOHHBIE TEXHOJIOTHH.
Bnaneer HaBblkamu: COCTaBJICHUS H
odopmIIeHHsT  pa3IUYHBIX  BHJIOB
JIOKyMEHTOB TPaIUITUOHHBIM
crocoboM U B DJIGKTPOHHOM BHJE,
HABBIKaMU JICJIOBBIX KOMMYHHKAIIH B
YCTHOM W mHChbMEHHON (opme Ha
PYCCKOM SI3BIKE.

4. CTpyKTYypa M coaepkaHue Y4eOHOI TUCIHIINHBI

4.1. O0beM yueOHOH TUCHUIJIMHBI U BUIbI YUeOHOH padoThI

O0nem yacos /

Bupa yueOHo# padoThbl 3a4€THBIX eIUHHILL
Ounas popma
OO01asi TPyA0€MKOCTD I CHUILTHHbI 72 (2 3au4. en.)
Oo6s13aTesIbHAS aAyIUTOPHAsI HATPY3Ka (BCEro 4acoB), B TOM 4YHcJIe: 24
Jlexnuu 8
CeMUHApCKU 3aHATHS —
[TpakTrueckue 3aHATHS 16

JlaGopaTopHbie pabOTHI —

Kypcosas paboTa / KypcOBOM MPOEKT —

Hpyrue dopmbl opraHuzanuu yd4eOHOTO Tmporiecca (KOHTPOJIbHbBIE

paboThI, WH/IUBUIyalIbHBIC 3aHATHS, KOHCYJIbTaIlHH 4

W JIp.)

CamocTosiTejibHasi padoTa CTy/JAeHTa (BCero 4acon) 44
dopma aTTecraryu 3a4yer

4.2. Coneprkanue pa3iejoB AMCIHHILTHHBI

Tema 1. Teoperuko-npaBoBbie 7| HOPMATHUBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 o0ecneyeHUus1 yIpaBJIeHHsl.

JlokyMeHT kak HocuTenb uHpopMmanuu. OCHOBHBIE TOHITHS B 00JacTh
JOKYMEHTAIIMOHHOTO O0O€CTe4eHUs] yIpaBieHUs. 3aKOHOAATEeNbHAsi U HOPMAaTHUBHO-
MeToauyeckass 0a3a JOKYMEHTAallMOHHOTO oOecrnedyeHusi ynpaBieHUs. DOyHKIHUH
nokymenTa. Kimaccudukanus 10KyMEHTOB.

Tema 2. CTannapTu3anus npouecca 10KyMeHTHPOBAHHUSI.

CocrtaB pekBU3UTOB JOKyYMEHTOB. TpeOoBaHus K O(DOPMIICHUIO PEKBU3UTOB
TOKyMEHTOB. TpebOoBaHus K OnaHkamM JOKyMeHTOB. HanuoHanbHbIM cTaHAApT
Poccuiickoit  @enepaumn ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB IO
uHpopMany, OUOIMOTEYHOMY U  U3JAaTelbckoMy jaeny. OpraHu3allOHHO-



pacnopsauTenbHas JOKyMeHTauusa. TpebGoBaHuss K OG(OPMIICHHIO JOKYMEHTOB.
Cucrema 1oOKyMeHTallMU B 00pa30BaTEIbHON OpraHu3aluu.

Tema 3. Cucrema OpraHM3allMOHHO-PACHOPSAMTEIbHON JAOKYMEHTALMHU
(OP D).

Opranuzanuonnsle A0okyMeHTbl cuctembl OPJl. OOmas xapakTepucThka U
Ha3HaYeHue JOKyMeHTOB. IloaroroBka mpoekra  JOKyMEHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. [IpaBmia odopmieHus u yrBepxkaeHus. Buasbl
OpraHMU3alMOHHBIX TOKYMEHTOB.

Pacnopsinurenbubie jokymeHTsl cucteMbl OPJI. OOmias xapakTepucTHKa |
Ha3HaYeHUE JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa U MpaBuiia O0()OPMIICHHUS.
Bunsl pacnopsauTeNnbHBIX  JTOKYMEHTOB: YKa3bl, IOCTAHOBJICHUS, IPUKA3bI,
pacropsiKEHUs1, pELICHNs, THCTPYKLIUH.

NudopmarnmonHo-cripaBounbie  JAOKyMeHTbl — cuctemMbl  OPJl.  O6Gmias
XapaKTepUCTUKa U Ha3HayeHue JOKyMEHTOB. Buabl MHGOpMaIMOHHO-CIPABOYHBIX
NOKyMEeHTOB. OCOOEHHOCTH COCTaBICHUS U OPOPMIICHUS.

Tema 4. Opranuszanus JAOKYMEHT0000poTa o0pa3oBaTeJIbHOM
OpPraHM3alnuu.

@®opmbl  opraHuzanuu  paboThl € JOKYMeHTaMu. JIOKyMEHTOOOOpOT.
HoxymentonoToku. [lopsmoxk o00paOOTKM BXOAAIIMX JOKYMEHTOB. Perucrpanus
nokyMmeHToB. [lopsgok oOpaboTKM HCXOASAIMX JOKyMEHTOB. Homenknatypa nen.
®opmupoBaHue, 0o(OpMICHHE, XpaHEHUE Jel B TEKYLIEeM JIEJIONPOU3BOJICTBE.
O0paboTka Jesn Juist MOCIEAYIOUIEr0 XpaHEeHHs.

4.3. Jlekunu
Ne O0beM yacoB
HaunmeHoBaHMe TeMbl
n/n Ounas ¢popma
4 cemecTp
1 TeopeTuko-npaBoBble 1 HOPMATUBHBIE OCHOBBI JOKYMEHTALIMOHHOTO )
obecrnieueHust yrnpaBIeHHs
2 | CranmapTu3anus npoiecca JOKYyMEHTUPOBaHUS 2
3 | Cucrema OpraHu3alMOHHO-PACHOPSIANTEILHON JOKYMEHTAIIMHT 2
4 | Opranuzanus JOKyMeHT0000poTa 00pa3oBaTeNbHOM OpraHu3alu 2
Hroro: 8
4.4. IlpakTnyeckue / CeMMHAPCKHUE 3aHATUSA
Ne O0beM yacoB
HaumenoBanue TeMbl
n/n Ounas ¢popma
4 cemecTtp
1 TeopeTuko-mnpaBoBble 1 HOPMATUBHBIE OCHOBBI IOKyMEHTAIMOHHOTO 4
o0ecrieueHus yrpaBJIeHUs
5 | CrannapTH3anus npouecca J0KyMEHTHPOBAHUS o)
4 cemecTp
3 | Cucrema OpraHu3aMOHHO-PACTIOPSAUTEILHON TOKYMEHTAIIMH 6
4 | JlenoBoe MUCHMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 | Opranu3anus ToKyMeHT0000poTa 00pa3oBaTeabHON OpraHu3aluu 2
Hroro: 16




4.5. JlabopaTopHbie padoThI
Y4eOHBIM MJIaHOM HE MPEAYCMOTPEHBI.

4.6. CamocTosiTesqibHAsI pad0Ta CTYACHTOB

Ne HaumenoBanme . O0beM yacoB
Buja camocTtosiTe/ibHOI padoThI
n/n pasaesa / TeMbl QOunas ¢opma
4 cemecTp
Teoperuxo-npasosbie | IIoAroTOBKa K IPAaKTU4YECKOMY 3aHATUIO H
u HOPMAaTHUBHBIE | BHIMOJIHEHUE MPAKTUUECKUX 3a1aHUI
| | ocHoBbI g
JOKYMEHTAIMOHHOTO
obecrieueHus
yIpaBJICHUS
CrannapTuzanus [ToaroToBKa K MPaKTHUECKOMY 3aHSITHIO M
2 | mporecca BBITIOJTHEHUE MPAKTHUYECKHUX 3a1aHUI 8
JIOKYMEHTHPOBAHUS
4 cemecTp
Cucrema [loaroToBKa K MPAKTUYECKOMY 3aHATHIO M
3 | OPraHHM3alHOHHO- BBITIOJTHEHUE TIPAKTHYECKIX 3a1aHUI 10
pacropsANTeIIbHON
JTOKYMEHTAITU!
JlenoBoe mucbMo Kak | [logroroBka K NpakTUYeCKOMY 3aHATHIO U
4 | ocHOBHOU BHJ | BBINIOJIHEHUE NPAKTUYECKUX 3aIaHUI 8
TIEPETHCKI
Opranuzanus [TogroToBka K NPAaKTUYECKOMY 3aHSATUIO U
5 JTOKyMEHTO00OopoTa BBINOJIHEHNE TTPAKTUYECKUX 3aJaHU I 10
00pazoBaTebHON
OpraHu3aluu
Hroro: 44

4.7. KypcoBbie padoThl
VY4eOHBIM TTAaHOM HE MPEAYCMOTPEHBI.

5. MeToauueckoe obecnedyeHnue, 00pazoBaresibHble TEXHOJIOTUH

[IpenogaBanyre OUCHUIUIMHBI BEJAETCA C MPUMEHEHUEM CIEAYIOUIUX BHUIOB
o0pa30BaTEIbHBIX TEXHOJIOTHH:

— TPaIUIIMOHHBIC METOABI O0YUCHUS: JICKIIUH, TPAKTUICCKUE 3aHATHUS;

— nHGOPMAIIMOHHEIE TEXHOJIOTUU: UCIIO0JIb30BaHUE ANEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYPCOB, OJIEKTPOHHBIX OWOTMOTEK TIpH TOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— MHTEPAKTUBHBIC TEXHOJOTHUU: MO3TOBOW IITYpM, paboTa B MajbIX TpYIIax.
B pamkax  pgaHHOW  00Opa3oBaTebHOM  TEXHOJOTHHM  OCHOBHBIMH  (pOopMaMu
OpraHu3anuu y4eOHOro Mpollecca SIBUIUCH: YIPaKHEHUS MO0 MPUMEHEHUIO 3HAHUM,
JOKJaJbl CTYACHTOB, BBICTYIUICHUSI HA MPAKTHUYECKUX 3aHITHSX, MOJTOTOBKA
CTYJIEHTaMU Pa3JInYHbIX BUJOB JOKYMEHTOB.



6. ®opMBbI KOHTPOJISI OCBOEHN S Y4eOHOM JUCUMILIUHBI.

Tekymass arrectanus CTYACHTOB MPOU3BOAUTCS B JUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbI JICKTOPOM M TpEnojaBareyeM(siIMUi), BeIyIIMMU MPAKTUUYECKUE 3aHSATUS
M0 AUCIHUIUIMHE B CIEAYIOMUX (hopMax:

—BBITIOJIHEHUE TTUCHbMEHHBIX JIOMAIIIHUX 33/IaHU;

—CaMOCTOSITEIbHOE KOHCTIEKTUPOBAHUE JINTEPATYPHI U €€ aHATIU3;

—BBICTYIUICHUE Ha MPAKTUYECKUX 3aHATHUSAX;

—TIMCbMEHHBIE OTBETHI HA KOHTPOJIBHOU paboTe.

[IpomMexXyTOUHBI KOHTPOJb TO pe3yjbTaTaM OCBOCHUS JIUCIUIUIMHBI
IPOXOAUT B (hOpME YCTHOTO 3a4eTa.

Cuctema oreHUBaHUsI Y4EOHBIX IOCTUKEHUM CTYICHTOB, OIICHOUYHBIE CPEJICTBA
npeacTaBieHbl B (OHAE OILIGHOYHBIX CPEJACTB K pabodueil mporpamme ydeOHOU
JTUCHUTUIAHE (IPUITOKEHUN).

7. YueOHO-MeTOaMYeCKOe U TPOrpaMMHO-HHGpOpPManMOHHOEe olecmeyeHue
AUCUMILTHHBI

a) OCHOBHAs JIUTEpaTypa:

1. ITaBnoBa, P. C. JlokyMeHTalluoHHOE oOOecTieYeHue YIpaBJICHUS /
P. C. IlaBnoBa. — 2-e u3s., crep. — CII6. : Jlanb, 2023. — 608 c.

2. Ky3znenoB, WM. H. Jlenonpou3BoacTBO : ydeOHO-CpaBOYHOE Mocodue /
N. H. Ky3nenos. — 12-e uzg. — M. : lamkos u K°, 2023. — 405 c.

3. lllyBanoBa, H. H. OcHoBBel ngenonpousBojcTBa. S3bIK  CIYKEOHOTO
JIOKyMEHTA : Y4eOHUK 1 MpakTukyMm s By30B / H. H. lllyBanosa, A. FO. VBaHoga ; o
o6, pen. H. H. lllyBanoBoii. — 3-e u3z., mepepad. u gor. — M. : FOpaiir, 2022. — 384 c.

0) IOTOJTHUTENIbHAS IUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTalluOHHOE oOecTieUeHUE YIpaBJICHUS : y4eo.
nocobue / B. A. ApacmanoBa. — 3-¢ u3f., non. u nepepad. — Cypryt : Cypl'IlVY,
2019. — 239 c¢. — Tekcr : 2nmeKkTpoHHBIM // JlaHb : 27MeKTpOHHO-OMOIMOTEYHAs
cuctema. — URL: https://e.lanbook.com/book/151937.

2.Tanenko, H. H. OcnoBbl nemompousBojcTBa : YyueO. mocobue /
H. H. T'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — Tekct : 31eKTpOHHBIN //
Jlanb : ANEKTPOHHO-OMOINOTEUHAS cucTema. — URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. Hanmonanensiii ctannapt Poccuiickoit ®deneparumu.
Cucrema crtanmaptoB nmo uHGOpMaNuK, OMOTUOTEUYHOMY WM HM3JATEIBCKOMY JIEIy.
OpraHu3aIMoHHO-PACTIOPSAIUTENbHAS TOKyMeHTausl. TpeboBaHuss K OoQOpMIICHUIO
JOKYMEHTOB  [DnekTpoHHbIi  pecypc] : yrtB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-ct  (pen. ot 14.05.2018). — Pexum  pgocrtymna:
https://www.consultant.ru/document/cons_doc_LAW_216461.

4. JlokymeHTOBEICHNE W apxXwBOBeAeHHE : cioBaph / coct. O. I'. Ycanosa
[u np.]. — YenssObunck : UMK, 2015. — 115 c. — Texkcr : snexkrpoHHbii // Jlanb :
aeKTpoHHO-OubnuoTeyHas cucrema. — URL: https://e.lanbook.com/book/177717.

5. Ilerymko, H. E. JlokymeHTaniMOHHOE oOOecredYeHrue YIpaBjieHUs : y4deo.-
Metoa. nmocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c¢. — TekcT :
aneKkTpoHHbI  //  Jlamb : anekTpoHHO-OuOmmorteyHass cucrema. — URL:



https://e.lanbook.com/book/176019.

6. IlpaBwia paenonpous3BOACTBA B TIOCYJIAapCTBEHHBIX OpraHax, OpraHax
MECTHOI'O0 CaMOyIpaBJi€HUs [DIEKTPOHHBIN pecypc] : yTB. nmpuka3om Pocapxusa ot
22.05.2019 Ne 71. — Pexxum poctyna: https://base.garant.ru/72291836/.

7. llpumepHasi MHCTPYKIHUS MO JAEJIONPOU3BOJICTBY B TOCYIAapCTBEHHBIX
OopraHu3anusax [ DNeKTpOHHBIN pecypc] : yTB. mpuka3zom Pocapxusa ot 11.04.2018 Ne
44. — Pexxum noctyna: https://www.garant.ru/products/ipo/prime/doc/71920678/.

8. TunoBast HHCTPYKLHMS 1O AECIONPOU3BOACTBY B UCIOTHUTENIBHBIX OPraHax
rocynapctBeHHoil Biactu Jlyranckoit Hapomguoit PecnyOnuku [DneKTpOHHBIN
pecypc] : yrB. nocranoBienneM Coseta MunuctpoB JIHP ot 18.10.2016 Ne 562. —
Pexxum nocryna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) IHTEpHET-pECYPCHI:

1. JIyranckast pecnyOiaukaHCKasi yHUBEpcalibHas HaydHasi OubauoTexa um. M.
I"opbkoro : [caliT]. — Pesxxum goctymna: http://lib-1g.com.

2. Poccwuiickas rocynapcTBeHHas Oubnuoreka : [caiit]. — Pexum noctyna:
https://www.rsl.ru.

3. Hayunas OuOmuoreka ®I'BOY BO «Jlyranckoro rocyaapcTBEHHOIO
NeJarornueckoro yHuBepcurTeray : [cait]. — Pexxum noctyna: https:/lib.1gpu.org.

4. ObC IPR SMART [caiiT] : HayuyHO-00Opa3oBaTeNbHbI pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5. OBC «Jlawp» [caiiT] : anexTpoHHas OubmuoTexka. — Pexxum pocryma:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYECKOe oOecneyeHne JUCHUIIUHBI

OcBoeHue JUCHUIUIMHBI TPEANOJaraeT HCIOJb30BaHUE aKaJIeMHUYECKUX
aymUTOpUi  JUIsI  TPOBEACHHUS  JIGKIIMOHHBIX W TPAKTUYECKUX  3aHATHUH,
COOTBETCTBYIOIIUX JEUCTBYIOIIUM CAaHUTAPHBIM W TMPOTUBOIOKAPHBIM IpaBUIIAM U
HOpMaM.

AynuTopHOE  OCHalleHWe: JIEKIIMOHHAs  ayAuTopus, paboyee MecTo
npernojaBaTeis, OCHAIEHHOE KOMIBIOTEpOM, paldodne MecTa  CTYJEHTOB,
KaHLEIPCKOEe OCHAIIEHHE yueOHOro mporecca.

JleximoHHBIE ~ 3aHATHA:  MYJIbTUMEIUWHAS  AyAUTOPHUS:  KOMITBIOTED
MyJIBTUMEINA C TPUKIAJHBIM TPOrPAMMHBIM OCHAIIEHUEM: MPOEKTOp, KOJIOHKH,
mporpamMma Jijisi MpOCMOTpa BUAEO (HAMIOB, TEIEBU30pP, MPE3CHTAIMH IO TEeMaM
JTUCITUTUTHHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KIJIACC, TPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanue MUCHUIIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOmMXCS K
AIEKTPOHHO-OMOIMOTEUHBIM cHUCTeMaM  (DJIEKTPOHHBIM  OubOnuoTekaMm) «JlaHby,
IPR SMART wu K 53leKTpoHHOH MWH(OPMALMOHHO-00pAa30BaTEIbHOW  cpefie
YHUBEPCHUTETA.


https://e.lanbook.com/

9. JIucT DONMOJTHEHUH U M3MEeHEeHU

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xxanue usMmenenus /
JOIMOJTHCHHUSA

Jluna, noaTBepKAAIOIIHE
H3MeHeHne / JoOmoJITHeHne

3aBenyromuii JdupexTtop /
kadeapou JeKaH
(®HnO0, (®HUoO,
MOJNNCH) MOJNNCH)




