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1. HACHHOPT ®OHJJA OHEHOYHbBIX CPEIACTB

1.1. Ob6sacTb NpUMEHEHUs

®onx omneHouHbix cpeactB (P®OC) — HeoTbemsieMas uacTh paboueit
nporpaMMbl  AUCHUILIMHBL  «TexHomorun  1u@poBoro  00Opa3oBaHUS» U
MpelHa3HAYeH JUIsi KOHTPOJIA U OLEHKM O00pa3oBaTelIbHbIX JAOCTHXKEHUN
CTYJI€HTOB, OCBOUBILUX MPOrPAMMY JUCUUILINHBI.

1.2. Hesun 1 3agaun GOHIA OLIEHOYHBIX CPEICTB

Henp ®OC — yCTaHOBUTH COOTBETCTBHUE yPOBHS  IMOATOTOBKHU
oOyuaromierocs: TpedboBanusamM OI'OC— HGakanaBpuar Mo HaNMPaBIECHUIO MOJTOTOBKH
44.03.04 TIpodeccuonanbHoe 00yyeHue (10 OTPACIISAM), YTBEPKIAESHHBIM IPUKA30M
MuHnucrepcTBa Hayku W Bbiciiero oOpa3zoBaHus Poccuiickoit ®denepauuu ot
22.02.2018 r. Ne 124 (c u3BMEHEHUSIMH U JIOTIOJTHEHUSIMH ).

1.3. Tlepeyennr koMmneTeHIUil, (OpMHUpPYEMBbIX B NpoLecce OCBOEHHUSA
OCHOBHOI1 00pa30BaTeJIbHOI MPOrpaMMBbI

[Iponecc

OCBOCHMHA

JUCIHUITIITNHBI HallpaBJICH Ha q)OpMI/IpOBaHI/IC

CICAYyromux KOMHCTCHHHﬁ U MHIUKATOPOB UX JOCTUKCHUA

Koa mo ®T'OC BO

NHaukaTop 10CTHKEHHU S

YHuBepcaabHbIe

VK-1 - Cnocoben
OCYIIECTBJISATH TIOUCK,
KPUTUYCCKHIA aHAJN3 U CHHTE3
nH(OPMAaILUU, TIPUMEHSTh
CHUCTEMHBIHN ITOAXO0 IS
pEIICHHUS TOCTABJICHHBIX 33144

VYK 1.1. 3HaTe MeETOOWKH TIOWCKa, cOopa W 0O0pabOTKH
nH(popMaIy, METO 1 CHCTEMHOTO aHAJTU3A.

VK-1.2. VYMerp mnpuMeHSATH METOIWKH TIOMCKa, cOopa,
00paboTky MHGOPMAIMK, CUCTEMHBIN MOIXOJ IS pEIIeHUs
MOCTABJICHHBIX 3a7a4 U OCYIIECTBIATh KPUTHUYCCKHI aHaIu3
U cuHTe3 WH(pOpMalUM, TOJYyYSHHOW W3 aKTyaJIbHBIX
POCCUHCKHX U 3apy0eKHBIX HCTOYHUKOB.

VK-1.3. Bnagets MeTtomamMu mowucka, coopa u oOpabOTKH,
KPUTHYECKOTO aHaIM3a U CHHTE3a MH(OpMalUHU, METOIUKOM
CHUCTEMHOTO MOAXO0a JIUIS PEIICHHsI IIOCTABJICHHBIX 3a/1a4.

O6menpodeccrnonaabHbIE

OIIK-2 - Cnocoben
y4acTBOBAaTh B pa3paboTKe
OCHOBHBIX U JIOTIOJTHUTEIIbHBIX
00pa30oBaTeNIbHBIX IPOrPaMM,
pa3pabaTbIBaTh OT/EJIbHBIE UX
KOMIIOHEHTBHI (B TOM YHCIIE C
UCMOJIb30BAHUEM
UH(pOPMaIIMOHHO-
KOMMYHUKAIIHOHHBIX
TEXHOJIOTHil)

OIIK-2.1. 3HaTh 3aKOHOMEPHOCTU M MPUHUUIIBI TOCTPOEHUS
OCHOBHBIX U JIOMIOJIHUTENIBHBIX 00pa30BaTeNbHBIX MPOTPaMM;
METOJMKU NpPEernojaBaHus, OCHOBHbIE NPUHLHUIBI CUCTEMHO-
JESATEIbHOCTHOTO MOAXOAA, BUIBl U IPUEMBI COBPEMEHHBIX
00pa3oBaTeNbHBIX  TEXHOJIOTHIA; yTH JIOCTUKEHUS
00pa3oBaTeNbHBIX pe3ynbTaToB (B TOM qucIie
ucnonszoBanuemM UKT)

OIIK-2.2. VYmerp pa3pabarbiBaTh MNpOrpaMMbl y4eOHBIX
OpeMETOB, KypCOB, IUCHMIUIMH (MOJIyJel), HporpamMmmbl
JIOTIOJIHUTENBHOTO ~ 00pa3oBaHUMs B COOTBETCTBUH  C
HOpPMAaTHBHO-TIPAaBOBBIMU aKTaMH B cdepe oOpa3oBaHus;
OPUMEHSTh OTAEIbHbIE KOMIIOHEHTHl 00pa30oBaTEIbHbBIX
nporpaMM B oOpa3oBarenbHOM cpere (B TOM  4uMCie
ucnomnb3zoBanueMm MKT)

OIIK-2.3. Bnanerb: mnpuemMaMu pa3paOOTKU OCHOBHBIX U
JIOTIOJTHUTENBHBIX ~ 00pa30BaTeNbHBIX MpPOrpaMM U HUX
KOMIIOHEHTOB (B ToM uncie ucnosibzoBanueM NUKT)

OIIK-9 CnocoOeH NOHMMATh
MPUHLIUIIBI PAOOTHI

OIIK-9.1 TloHumaer npUHIMNBI pabOTHl COBPEMEHHBIX
MH(POPMAIMOHHBIX TEXHOJIOTHM




COBPEMEHHBIX

OIIK-9.2 Ymeer BbIOpaTh COBpeMEHHbIE HH()OPMAIIOHHBIC

I/IH(bOpMaI_[I/IOHHBIX TEXHOJIOTHH TCXHOJIOI'UH, HGO6XOZ[I/IMLIC AJId pCICHUA KOHKPCTHBIX 3aaa4

M1 UCIIOJIB30BaTh UX AJIsA
pelieHus 3a/1a4
npodeccruoHaIbHO N
JeSATEIIbHOCTH

npodeccHoHabHOM e TEITPHOCTH

OIIK-9.3 Bnageer HaBbIKAMU HCIIOJIB30BAHMSI COBPEMEHHBIX
UHPOPMALIMOHHBIX  TEXHOJIOTHH, HEOOXOJUMBIMH IS
pereHus KOHKPETHBIX 3agad npoeccuoHaIBHON
JIeSITeTbHOCTH

1.4. Dranbl ¢popmMupoBaHMS KOMIETEHUHI M CpPeICTBAa OLEHUBAHUS
YPOBHSI X ¢()OPMHUPOBAHHOCTH

Jransbl popMupoBanusa komnereHuuii | KomnereHuuu KoHTpoJibHO-011eHOYHbIE
cpeacTBa / cnocod
OLlEHUBAHUS
VK-1, OIIK-2, YcrHbIit OIIpoC, TECTOBBIN
Tema 1. Madopmaruka, Kak HayKa. OIIK-9 KOHTPOJIb, BBITIOJTHEHUE
MPAKTUYECKUX 3aJaHUI
VK-1, OIIK-2, YcrHbIi OIIpoc, TECTOBBIN
Tema 2. YcTpoiCcTBO KOMITBIOTEPA. OIIK-9 KOHTPOJIb, BBITIOJTHEHHE
MPAKTUYECKUX 3aJaHUI
VK-1, OIIK-2, YcrHbIi OIpoc, TECTOBBIN
Tewma 3. [IporpamMmmHOE 0OecTieueHme
OIIK-9 KOHTPOJIb, BBITIOJIHEHUE
KOMIIBIOTEPOB. .
MPaKTUYECKUX 3aaHuN
VYK-1, OIIK-2, YceTHEIN O1poc, TECTOBLIN
Tema 4. KoMnbroTE€pHBIE CETH. OIIK-9 KOHTPOJIb, BBITIOJTHEHUE
MPAKTUYECKHUX 3aJaHUI
VYK-1, OIIK-2, [TonrotoBka MyJabTUMEIUUHBIX
Tema 5. MynbTUMEIUITHBIE TEXHOJIOTHH. OIIK-9 Mpe3eHTalNH, BELIIOJIHEHHE
MPAKTUYECKUX 3aJaHUI
o VK-1, OIIK-2, VcTHBIN orpoc, TECTOBBLIN
Tema 6. OcHOBBI HH(DOPMAITMOHHON
OIIK-9 KOHTPOJIb, BBITIOJTHEHUE

0€30I1aCHOCTH.

IMPAKTUYCCKUX Sa,I[aHI/Iﬁ

Texkymas arrecrauust

VK-1, OIIK-2, KontposbHas padota
OIIK-9

IIpomeskyTOoUHAsA aTTeCTALMS VYK-1, OIIK-2, 3auer

OIIK-9

1.5. Onucanue noka3areJieii GopMupoOBaHMSI KOMIIETEHIIUIT

Koa xomMnereHnun

Pe3yabTathl chopMUpPOBAHHOCTH

VK-1 - Crnocoben
OCYIIECTBIISATH TIOUCK,
KPUTHYCCKHI aHAJIU3 U
CHHTE3 HH(OPMAIINHY,
MPUMEHSTH CUCTEMHBIH
MOJIXO JUTSl PEIICHUS
[MOCTaBJIEHHBIX 33124

3HaThb MPUHIUIIBI ITOUCKA I/IH(I)OpMaI_II/II/I, KPUTHYCCKOT'O aHAJIM3a U
CHHTC3a I/IH(l)OpMaI_II/II/I, MCTOAUKH CHCTEMHOIO IOoAXoada JJId
pCHICHUS IMMOCTABJICHHBIX 3a1a4.

YMmeTh OCYHICCTBJIAThL TIOUCK, KpI/ITI/I‘leCKI/Iﬁ aHaJIu3 MW CHHTC3
I/IH(I)OpMaI_[I/II/I, MMPpUMCHAITH CHUCTEMHBI TOAXOJ IJIs peHICHUA
IMOCTABJICHHBIX 3aJa4.

Bnagerr HaBmIKamMu NOHCKa, KPUTHUYCCKOTO aHajliku3a W CHHTC3a
I/IH(l)OpMaI_II/II/I; CIIOCOOHOCTBIO OPpUMCHATH CHCTEMHBIN IIOAXOH IJIsS
PCHICHHUA MMOCTABJICHHBIX 3aJ1a4.

OIIK-2 - Cniocoben
y4acTBOBATh B
pa3paboTKe OCHOBHBIX U

3HaTh BO3MOXKHOCTH HCIIOJb30BaHUS HCTOYHHKOB, HCO6XOJII/IMBIX
JUI TTNTAHUPOBAHUA OCHOBHBIX U JJOTIOJITHUTCIIBHBIX O6pa30BaTCJIBHBIX
IporpaMm B paMKax IICHUXOJIOTO-TICAAaror WYECKOH JIeSITEIbHOCTH




JOTIOJTHUTEIBHBIX
00pa30BaTeIbHBIX
porpamm,
pa3pabaThIBaTh
OTIENbHBIC UX
KOMIIOHEHTHI (B TOM
qHcie ¢
WCTIOJIb30BAHUEM
MH(POPMAIIMOHHO-
KOMMYHHKAITIOHHBIX
TEXHOJIOTUI)

YMeTb BBIABIATH HHTEPECHl ACTEH, UX POIUTEIEH U 3aKOHHBIX
MpeICTaBUTENC B  OCBaMBaeMOW  00JacTH  OCHOBHOTO H
JIOTIOJTHUTEIILHOTO 00pa30BaHMsl U WHTEPIPETHPOBATH MOJyYEHHBIC
JaHHBIE €  HCIOJIb30BAaHHMEM  CPEACTB  HH(POPMALMOHHO-
KOMMYHUKAIMOHHBIX TEXHOJIOTUH

Bnaners HaBbIKAMHM OLEHKM JIMYHOCTHOW W METAIPEIMETHOMN

COCTaBIAOIIHUX PE3YyIbTATOB OCBOCHHA OCHOBHBIX n
JOIIOJIHHUTCIIbHBIX O6pa3OBaT€JII)HI)IX nporpamm Ha OCHOBE
JACATCIBHOCTHOTO noaxoaa n HCIIOJIB30BaHUA CpCaAcCTB

UH(POPMAMOHHO-KOMMYHUKAIITHOHHBIX TEXHOJIOTHIA.

OIIK-9 Cnocoben
MOHUMATh TPUHIIAITHI
paboThl COBPEMEHHBIX
MH(POPMAITMOHHBIX
TEXHOJIOTUH U
WCIIOJIb30BaTh UX IS
pereHus 3aaa4
npodecCHoHaTBHOM
NesITeIbHOCTH

3HaTh ~ COBpPEMEHHBIE  WH(POPMALMOHHBIE  TEXHOJOTHH U
MporpaMMHbIE  CpEACTBa, B TOM  4YHCIE  OTEYECTBEHHOTO
MIPOU3BOJICTBA, MEXAaHU3M U METOJbI HUCIOJIb30BAHUSI COBPEMEHHBIX
MH(OPMALIMOHHBIX ~ TEXHOJIOTMM M  IPOTPAaMMHBIX  CPEJNCTB,
CYUIHOCTb, 3HAYEHUE CTAHJAPTHBIX 3a7ad W HMHPOPMAIMOHHON
KYJIbTYPBI.

YMeTh: PYKOBOJACTBOBATHCA MPHUHLMIAMU pPaOOTHl COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTUN, HAXOIUTh ONTHUMANIbHbIE BAPUAHTHI
WCIOJIb30BAHUS  COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJOTHUH,
s dexTuBHO u OTNITUMAJILHO MPUMEHSITh 3HAHUS u
MH(OPMALIMOHHYIO KYJIbTYPY IPU PEIIEHNN CTaHAAPTHBIX 3a/1a4.
Bnagers HaBbIKaMU peanu3alydy NPUHIUIOB pabOThl COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTUI B npodeccuoHaIbHOM
NeSITEeNIbHOCTH, HaBbIKaMu 3 PeKTUBHOTO MCIOJIb30BaHUS
COBPEMEHHBIX HWH(GOPMALMOHHBIX TEXHOJOTUH, TEXHOJOTHEeH U
KYJIbTYpOi paboThI C HCIOJIb30BaHUEM COBPEMEHHBIX
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUNA MpH peIlIeHUN
3a/1a4 Mpo¢ecCUOHANBHOMN IeATEIbHOCTH

1.6. Kputepum oueHUBAHMS KOMIIETEHIIMI HA Pa3HbIX 3Tanax MX

¢dopmupoBanus

Buna yueOHoii padoThl

KoanuyectBO
0aJ1710B

O®0 | 0-390 300

YcTHBIE OTBETHI HA CCMHHAPCKUX 3aHATHUAX

BrinoniHeHue ¥ 3amura npakTuyeckux / 1abopaTopHbIX paboT 60

CamocrosTenbHas pa60Ta

30

Wubie Bunbl yueOHOM paboThI (TOATOTOBKA MPE3EHTALINH, 10
HamucaHue pedepara, pemeHue 3a1ad u ap.)

Bcero

100

HakonureabHas cucreMa oueHuBanus nmo 100-0a1apHoM HIKaJ e

YeT1oipexdasiibHasn
CHCTEMA OLIEHUBAHUSA
JK3aMeHa

Cucrema
OLIEHUBAHUS
3ayera

100-0a11bHAR
HIKAJ1a

BykBeHHas mkaJa, coorsercreyomas 100-
0aNJIbHOM MIKaJIe

O1imm4aHO

90-100 A — OTIMYHO — TEOPETHUYECKOE COIEPIKAaHUE
Kypca OCBOEHO IIOTHOCTHIO, 03 TpoOenoB;
HEeoOXO/IMMbIe IPAaKTHIECKHE HaBBIKM PaOOTHI
C OCBOGHHBIM MAaTepHAIOM C(OPMHPOBAHEI,
BCE IpeyCMOTPEHHBIE porpamMMoit

O6y‘ICHI/I${ y‘le6HHe 3aJaHus  BBIIIOJTHCHEI,

3aureHo




KayeCcTBO HX BBIIIOJIHEHUS OLEHEHO YHCIOM
0ayuToB, OM3KIM K MAKCHMAITEHOMY

Xopomio

83-89

B - oOueHp XOpOmIO — TEOPETHYECKOE
coJlepXKaHHe Kypca OCBOCHO HOJHOCTBIO, Oe3
npoOesioB;  HEOOXOMUMBIE — TPAKTHYCCKHE
HaBBIKU Pa0OTBI C OCBOCHHBIM MAaTEpPHAIOM B
OCHOBHOM copMHUpPOBaHEI; BCE
NPEYCMOTPEHHBIC TMPOTrpaMMON  O0Y4YCHHUs
y4eOHbIe 3aJaHHs BBHIMONHEHBI, KauecTBO
BBINIONTHEHHST OONBIIMHCTBA M3 HUX OLCHCHO
YHCIIOM 0aJUIOB, OJIM3KUM K MAKCHMAJIBHOMY

Xopomuio

75-82

C — XOpomIo — TEOpeTHYECKOe CONMEepIKaHUE
Kypca OCBOEHO TIOJHOCTBIO; HEKOTOPHIE
MPAKTHYECKHE HaBBIKK PabOTHl ¢ OCBOCHHBIM
MaTepuaioM C(HOPMHUPOBAHBI HEIOCTATOUHO;
BCE MPETyCMOTPEHHBIE pOrpaMMoit
o0y4yeHHsT ydYcOHBIC 3aJaHUs BBIIOJHCHEI,
Ka4eCTBO BBIMIOJIHEHHSI HU OJHOrO U3 HUX HE
OI[EHEHO MMHHMMAJIbHBIM YHCIIOM  0ajlioB,
HEKOTOpbIe BHUJbI 3aJaHUN BBIMOJHEHBI C
OImMOKaMHu

YV 10BJIETBOPUTEIILHO

63-74

D - ynoBneTBOPUTENBHO — TEOPETUUECKOE
COZIEp)KaHHWE Kypca OCBOSHO YaCTHYHO, HO
npobensl  HE  HOCSAT  CYIIECTBEHHOI'O
XapakTepa; HEoOXOAWMBIE  TNpPaKTHYECKUE
HaBBIKM pabOThl C OCBOCHHBIM MaTepHalioM B
OCHOBHOM  C(hOPMHUPOBAHBI;  OOJBIIMHCTBO
NPEyCMOTPEHHBIX ~TIPOrpaMMoil  00ydeHus
y4eOHbBIX 3a/1aHHU BBITIOTHEHO, HEKOTOPbIE U3
BBINIOJIHEHHBIX 33/IaHUN COJICPIKAT OLIHOKHU

VY 10BJIETBOPUTEIIBHO

50-62

E - n1nocpenctBeHHO —  TEOpETHYECKOE
COZIep)KaHWE Kypca OCBOEHO YaCTHYHO;
HEKOTOpbIC NMPAKTUUECKHE HABBIKK pabOThl HE
cOopMUpPOBaHBI, MHOTHE IPEIYCMOTPEHHbBIE
yueOHOM mporpaMmMoi OOy4deHusi ydeOHbIe
3aJlaHdsd  HE BBIIOJHEHBI JU00 KayeCTBO
BBIIIOJIHEHHBIX HEKOTOPBIX W3 HHUX OIEHEHO
YUCIOM 0aJUIOB, ONM3KUM K MUHHUMAIHHOMY

HeynosnerBopurensHo

21-49

FX — HeynoBIeTBOPUTENBHO — TEOPETHIECKOE
COZIepKaHWE Kypca OCBOGHO  YacCTHUHO;
HEOOXOANMBIE MPAKTHIECKHE HaBBIKH PabOThI
c OCBOCHHBIM MaTepHaIoM HE
chopMHUPOBaHEL; GONBIINHCTBO
MPEeAYCMOTPEHHBIX ~ Y4e0HOH  mporpaMMoit
o0yuyeHHs1 y4eOHBIX 3aJaHU HE BBIIOIHEHO
T00 KauecTBO WX BBINOJIHEHHS OIEHEHO
guciaoM 0amioB, OMM3KUM K MUHIMAIEHOMY;
OpH  JOMNONHHUTENBHO  CaMOCTOSTENBHOM
pabore Hajg MaTepHalioM Kypca BO3MOXKHO
TIOBBIIIEHNE KadecTBa BBIMOJHEHUS yIeOHBIX
3aJaHuI

HeynoBnerBopurensHo

0-20

F — HeynoBIETBOPHUTEIBHO — TEOPETHIECCKOE
COJIepIKaHue Kypca HE OCBOCHO;
HEOOXOIMMBIE TIPAKTHICCKUE HABBIKA PaOOTHI
He CHOpPMHUpPOBAHBL, BCE  BBINOJIHCHHBIC
yueOHbIe 3aJaHUs COJIepKAT TPYObIe OIMHOKM;
JOTIOJIHUTENIPHAS  CaMOCTOsATeNbHas pabora
HaJl MaTepHalioM Kypca He TMpUBEIeT K
KaKkOMYy-JIMOO ~ 3HAYNMOMY  IOBBILICHHIO
Ka4ecTBa BBIMOJHEHHUS YIeOHBIX 3aJaHuH

He 3aureno




2. KOHTPOJIBHO-OLIEHOYHBIE CPEACTBA

2.1. OueHo4YHbIE CPEACTBA TEKYLIEr0 KOHTPOJIsSA (THIIOBbIE)

Bonpocsl g ycTHOr0 onpoca:

1. B uem 3akimoyaroTcs OCHOBHBIE TPEOOBAHMSI TEXHUKH OE€30MAaCHOCTH MpHU

BBITIOJITHEHUU JJTA00PaTOPHBIX PadoT?

HazoBuTe OCHOBHBIE TEXHUUECKHE CPEICTBA EPCOHATIBHOTO KOMIIbIOTEpA?

YKkaxuTte nopsiAoK BKIKOUYEHUS U BBIKIIOUEHUSI YCTPOHUCTB KOMIIbIOTEpA?

Kakwue tunsl knaBuatyp Bel 3Haere?

Uto takoe QWERTY ?

VYerpoiicTBo kiaBuaTypsl IBM-coBMECTUMBIX KOMIIBIOTEPOB?

VKaxuTe Ha3HAUYEHUE OCHOBHBIX KJIABUII KJIABHATypbl MEPCOHAIBHBIX

KOMIIBIOTEPOB?

8. Kakum oOpazom ocyiecTBisieTcs: paboTa ¢ KUPWILIUIIEH B KOMIIBIOTEpax?

9. Urto Takoe cienoit Mmetoa nuckMa? B ueM coctouT npodeccruonanbpHas padbora

Ha KJIaBUAType MEPCOHAIBHOr0 KOMIIbIOTEpa?

10. B xako# mocieqoBaTebHOCTH JI0JKHA U3y4aThCs KJIaBUATypa NMEPCOHATBHOTO

KOMIbIoTEpa?

11. Kak mepeliT B peXUM PYCCKOTO (aHTIIMICKOro) mipudTa Ha KIaBHAType

KOMIbIOTEpa?

12. Haznauenue nanenu 3agau?

13. Kak BbI3BaTh Ha BKpaH TJIABHOE CHUCTEMHOE MEHI0? (OCHOBHBIE ITYHKTBI

[JIABHOTO CUCTEMHOT'0 MEHIO.

14. Kakoii cMbICIT BJIOKEH B MTOHATHE Manka?

15. KakoBo HazHaueHue nmanku Mo KoMIboTep?

16. B uewm 3axmirouaercsi Ha3HaueHue nanku Kop3una?

1'7. HazoBuTE OCHOBHBIE 3JIEMEHTBI OKHA MPHUIIOKEHHUS.

18. Kakue BO3MOKHOCTH T10 JEHCTBHIO ¢ OKHAMHU Ha pabodem ctoiie Bel 3Haere?

19. HazoBute u3BectHbie BaM criocoObI 3amycka MprIoKeHH.

20. Jlns yero ucnonb3yeTrcs jeBas kiaBuiia Meimu? [IpaBas kinaBumia?

21. Kak MOHO c0311aTh sIpJIbIKk Ha PaGodem ctose?

22. YUeM oTiiMyaeTcs CelualbHOE EPETaCKUBAaHUE OT OOBIYHOTO?

23. Urto mouumarot o 6ypepom oomena? KakoBo ero HazHaueHue?

24. Tlosacuute otnuune komanj Beipezats u KonnpoBats.

25. C kakoil nenbto coznana nporpamma IIpoBoguuk?

26. CKOJIBKO CYIIECTBYET CITIOCOO0B BXxo/1a B mporpammy [IpoBomHuk?

27. llepeuncinute OCHOBHBIE 3JIEMEHTHI OKHA MMPOBO/IHHUK.

28. Jlns yero npenHa3HaueHa MEXKMaHeIbHasl rpaHua’?

29. Kakas wHpOopManus BeBOAUTCS B CTpPOKE COCTOSHHUS —MPOTPAMMBI

[TpoBOoHMK?

30. Kakoii aneMeHT (paitiioBoil CUCTEMbI HAXOJIUTCS HA JIEBOM MaHenu?

31. C moMoIIbO KaKOT0 3HaYKa MOXHO CBEpHYTH JlepeBo manok?

32. Ins 4ero npeaHa3HayeHbl 3HaKU + U — MPpU paboTe ¢ IEPEeBOM Marnok?

33. OnumuTte NopsI0K CO3JaHus HOBOU MaIKH.

34. Ilepeuuncnute criocoObl yaaneHus 00bEKTOB.

35. Onumure TOpSA0K MeperMeHOBaHUs oO0bekTa. Kakoe mocnenHee nelcTBHE

HaJI0 BBIMIOJIHUTH IIPH OINEepalvy IepeuMeHoBaHus (aitina win nanku?

NownAEwLD



36. [lepeuncnure cnocoObl KOMUPOBAHUS U TIEPEMEIIEHUS O0BEKTOB.

37. C xaxon uenpro ucnosb3dyercs knauma CTRL mpu BbelaeneHUM TIPYIIIBI
00BEKTOB?

38. C kakoi wnenpro ucnosb3yercs kiasuma SHIFT mpu Belgenenum rpynibl
00BEKTOB?

39. [lepeuucnute Qopmbl mnpencTaBicHUus HHGOPMAUM HA TMPABOM TaHETU
IIpoBoHMKA.

40. B uem oTinuMe onepanuy KonupoBaHus (METOOM NepeTackuBaHus) (aitna Ha
ApYroi JUCK OT KOIMUPOBAHUS B IPYTYIO MAINKY TO K€ IUCKa?

41. B yem orianuue nepemenieHus Qailia Ha IPyrol JUCK OT NEpPEMEIICHHS B
IPYTYIO MAarnkKy TO K€ ucKa?

42. Kakue cucTeMHbIe ONepalud MOXHO MPOBOJAUTH MPHU MCIOJIb30BAHUM MPaBOU
KHOMKH MBbIIIHN?

43. Yto noHuMaeTcs NoJi apxuBaiueil ¢painion?

44. Kak BBIYMCIUTD CTENEHb COKATUSA?

45. Ilepeunciure Ha3BaHUsl HauboJiee MOMYJSPHBIX apXUBATOPOB?

46. Ilepeunciure TUIbI Gaitin apxuBoB?

47. Kakolt apxuB Ha3bIBAIOT CAMOPACIIAKOBBIBAIOIITUMCS?

48. B xakux ciiy4yasx NpUMEHSIOT paclpe/ieJICeHHbIE apXUBBI?

49. OnuiuTe npaBuia apxuBanuu (aitsios B daitn apxusa?

50. Kakue BbI 3HaeTe criocoObl pacrakoBKH (aiaoB U manok u3 ¢aia apxusa?

51. Kak ycTaHOBUTH 3alIUTy apXuBa?

52. Kakue npwioxenus Windows sSIBISIOTCS CTaHIapTHBIMU ?

53. Kakum 06pa3om 3ammyckaroTcs CTaHJAPTHBIC TPHIIOKEHUS ?

54. B 4eM COCTOUT pa3iuuue MEXAy OOBIYHBIM M HHXECHEPHBIM KaJIbKYJIITOPOM?
55. Yrto HYKHO czenath, YTOObI B BJIOKHOTE aBTOMAaTHUYECKH BCTaBISJIACh TEKYIIas
mara?

56. Kak MoxxHO miepemecTuTh ¢pparmMent ogHoro nokymenta WordPad B npyroit?
57. Kakum 06pa3oM MOXHO HAWTH HEOOXOIUMBIH (parMeHT TEKCTa B JOKYMEHTE
Y 3aMEHUTh €ro Ha JIPyTroi?

58. Kak MoxHO oTdhopMaTHpOBaTh ad3al] ¢ TOMOIIBIO TOPU30HTATLHON JTMHEHKH ?
59. KakoBsl otnuuust TekcToBoro mnporeccopa WordPad ot TekcToBoro pemakropa
broknot?

60. Kakue Buap rpadidecKux peJakTopoB Bbl 3HaeTE?

61. Uto Takoe muKcenb?

62. Ins yero cayxur [lanutpa uncrpymentoB? LBeToBas nanurpa? Kak BbI3BaTh
MX Ha 3KpaH win yoparts ¢ 3kpaHa? Kak BKIIOUUTH B pUCyHOK TekcT? Kak 3amath
mpudt?

63. Kak HapucoBaTh kKpuByto JuHU0? [Ipsimyro nuHuio?

64. Kakue urypsl MOXKHO HAPUCOBATH C TTIOMOIIBIO HHCTPYMEHTOB?

65. OnumuTe ABa criocoOa BeIeNeHus (hparMeHTa pucyHKa.

66. UTo MOHO JienaTh C BbIACICHHBIM (h)parMeHTOM?

67. Kak OTKOppEKTHUPOBATH MEJIKHE I€TAIA PUCYHKA?

68. B kakom ciy4ae MOKHO OTMEHHUTDH BBITIOJTHEHHOE JAeHCTBUE?

69. Kak oTMEHUTH HE3aBEPIIEHHOE AeHCTBHE?

70. Ilouemy okHoO Paint Hy>kKHO pacriaxuBaTh Ha BECh IKpaH?



71. Yto Takoe ¢opmarupoBanue? Kak 3amyckaercss mporpamMma (HhopMaTHUpOBaHUS
nucka?

72. Yto Takoe npoBepka aucka? Kak 3amyckaercs nporpamma npoBEPKH TUCKA?

73. Yto Takoe nedpparmentanmsa’? Kak 3amyckaercss mporpamma AedparMeHTanuu
nucka?

74. KakoBbl MyTH NPOHUKHOBEHUSI BUPYCOB B KOMITBIOTEP U MPU3HAKU 3apakKeHUs
KOMIIbIOTEpPA BUPYyCOM?

75. KakoBsl criocoObl OOHapY>KE€HUS BUPYCOB U aHTUBUPYCHON NPO(UITAKTUKH ?
76. Ilepeuncnrure OCHOBHBIE MEPHI IO 3aIATE OT KOMIIbIOTEPHBIX BUPYCOB.

77. OnuimuTe Ha3HAYEHUE AHTUBUPYCHBIX IIPOTPaMM Pa3JIMYHbBIX THIIOB.

78. HazoBute npuMepbl COBPEMEHHBIX aHTUBUPYCHBIX MPOTPAMM U OINMIIUTE HX
OCOOCHHOCTH.

79. Uto Takoe ¢ainoBbiit MeHEKEP?

80. Onmumnte unTepderic TotalCommander.

81. Kak BbIIETUTh HECKOIBKO (PaitioB, pacmooKEHHBIX HE PSJIOM JIPYT C Apyrom?
82. Kakum 00pa3oM MOXKHO BBIJICIUTh OMPEICIICHHBIC TUITHI (DaiiIoB?

83. Kakas koMaH/1a MO3BOJISIET BBIJCIUTE BCE U CHATH BhIIEIICHUE?

84. B kakoM pemakTope OTKPHIBACTCS TEKCTOBBIA JOKYMEHT MO YMOJIYAHUIO TIPH
peIaKTUPOBAHUU TEKCTOBOTO (haitnma?

85. Kak coznath sipibik miis ¢aiina? Kakoe y Hero pacmupenue?

86. Kak MOXHO OBICTpO TIEpeUMEHOBATh (haiin?

87. Kak ynanuts daitn, munys Kopsuny?

88. Kakue nBa crocoba KomupoBaHHs CyIIecTBYIOT? Kakue KoMaHIbl MO3BOJISIOT
3TO cenaTh?

89. Kakas koMaHa OCYyIIECTBIAET ONEPAILUIO MEPEMEIICHU?

90. Kak MOKHO €C0O3/1aTh apXUBbI U X PaCIaKOBaTh?

91. Kak M0o>xHO pa30ouTh ¢aitin u codpath €ro BOSIUHO?

92. YUto takoe MS WORD?

93. Kak 3anmyctuts MS WORD?

94. N3 kakux 31eMeHTOB cocTOouT okHO MS WORD?

95. Kak 3akpbITh 0kHO MS WORD?

96. Kakoe cranmapTHOE Ha3BaHUE UMEET OKHO JOKyMEHTa?

97. Kakoii cTangapTHBINA BUJ UMEET TEKCTOBBII Kypcop?

98. Kak MUHUMH3UPOBATh OKHO IOKYMEHTA?

99. Kakum 006pa3zoM MOKHO OTKa3aThCsl OT TOJIBKO UTO BHECEHHBIX M3MEHECHUMN ?
100. Kak 0To6pa3uTth (CKpbITh) TAaHEIH HHCTPYMEHTOB?

101. Kakue cymecTByOT CriocoObI OTOOpaKeHHS JOKYMEHTa Ha dKpaHe?

102. Kak co3maTh HOBBIH ab3all B TEKCTOBOM JOKYMEHTE?

103. Kakue cymecTByrOT aHEIU HHCTPYMEHTOB?

104. Kakoe Ha3Ha4YeHNE MACIITAOHBIX JIMHECK?

105. Kak 3akpbith okHO MS WORD?

106. Kak co3maTh HOBBIM TEKCTOBBIN JOKYMEHT?

107. Kak OTKpBITh IOKYMEHT, YK€ COXPAaHCHHBIN paHee?

108. Kak coxpaHuTh CO3JaHHBIN JOKYMEHT Ha JIUCKE?

109. Kak n kakue napameTpsl MOKHO YCTAaHOBUTH JJIs1 CTPAHULIBI?

110. Kak onpeaenuTs KOIMYECTBO CIOB, CAMBOJIOB, a03alleB B JIOKYMEHTE?

111. Kak Biienuth ab3aiy?



112. Kak BbIIE€IUTH IPEIIIOKEHHE ?

113. Kak nepemecTuth (hparMeHT TeKcTa?

114. Kak ckonupoBaTth (pparMeHT B 3aJaHHOE MECTO TEKCTa?

115. Kak oTMeHUTBh HEBEpHOE NENCTBUE?

116. Kak BbI1€TUTH BECh TEKCT?

117. Kak mpou3BecTH BbIpaBHMBaHME (parMeHTa TEKCTa OTHOCHUTEJIbHO
CTpaHULbI?

118. Kak yganutb gpparMeHT u3 TekcTa?

119. Kakas pazHuna Mexay KOMMPOBAHUEM, ITEPEMEILICHUEM, IEPETACKUBAHUEM ?
120. Kak 3aMeHUTh (hparMeHT TEKCTa BO BCEM JOKYMEHTE?

121. Kakum oOpa3om npoBepUTh NPABUIBHOCTh HAOPAHHOTO TeKCTa?

122. Kak u3MeHHUTH pa3Mep CUMBOJIOB B OJTHOM CJIOBE?

123. Kakue cyuiectBytoT 3¢ pexTsl anumanuu mpugra?

124. Kakum o0pa3om (parMeHT TeKCTa 3aJIUTh [IBETHBIM (POHOM?

125. Kaxk 3agaTh B ab3arie sKupHbIid mpudt?

126. KakumMu KHOMKaMu TOJB3YIOTCA JJI yMEHbIIeHHs (yBEJIMYEHUs) oTcTymna’?
[Ipu pabote ¢ yeM ITO UCTIONB3YeTCs ?

127. Yo Takoe OyKBHIIa, KAK €10 BOCIIOIB30BATHCS ?

128. Yto Takoe MapKUPOBAHHBINA CIIMCOK?

129. Kak u3MeHUTh MEXCUMBOJILHBIA HHTEPBAJI B CJIOBE?

130. Kak ycTaHOBUTH OTCTYHn TIEpBOM CTpOKM a03ama Ha OIpeaeIeHHOoe
pacctosinue?

131. Kakum 00pa3omM MOYKHO U3MEHHUTHh MEXIYyCTPOUHBIH MHTEPBAT B OTICIBHOM
a03are?

132. Kak ObICTpO HaTH BCE BXOXKACHUS OMPEACICHHOTO CJI0OBA B TEKCT?

133. Kakum 00pa3oM MOKHO MOJHATH (OMYCTUTH) CUMBOJI (CJIOBO) OTHOCHUTEIBHO
6a30Boi1 TUHUN?

134. Kak u3MeHHUTh HHTEPBAI MEXTy ab3amamu?

135. Kak co3naTh HyMEepOBaHHBIN CITUCOK?

136. Kak nu3MeHuTh 11BET CUMBOJIA?

137. Kakum o6pa3oM MOXHO HM3MEHHTh 3HAUOK MapKepa IMPU HCIIOJIb30BaHUU
MapKUPOBAHHOTO CIIKUCKa?

138. Kakum oOpa3oM ucrpaBuTh HEBEPHO HAOpAHHBIM CUMBOJI B TEKCTE?

139. Kak coxpaHuTh CO3JJaHHBIA TOKYMEHT?

140. Yem oTinyaeTcss MHOTOYPOBHEBBIM CIHCOK OT MAapKUPOBAHHOTO WU
HYMEpPOBaHHOI'O CITUCKOB?

141. Kakum 00pa3oM MOKHO MOCMOTpPETh, KaKk OyJET BBIMISAETh JOKYMEHT IpHU
pacrieuaTtke?

142. Kak pa30UTh TEKCT Ha JIBE KOJIOHKHU?

143. Kak BCTaBUTh B TEKCT MpUMEUaHUe?

144. Kakve naHHbIE MOYKHO aBTOMAaTUYE€CKH BCTABJISATh B KOJIOHTUTYJ?

145. Yto Takoe 3akianka?

146. Kak usmeHutb popmMaT HyMepalu cTpaHu?

147. Kakum 00pa3oM MOKHO MEPEUTH OT BEPXHETO KOJIOHTUTYJA K HUKHEMY (WU
Hao00poT)?

148. Kak BCTaBUTbH B TEKCT CHOCKY?

149. Kakue cyiecTByrOT BUIbI CHOCOK? B ueM paznuuue?



150.
151.

Kaxk pa30outh pparMeHT TeKcTa Ha TPU KOJOHKH?
Kak ycTaHOBHUTH pa3iUyHbIE KOJOHTUTYJBI JUIsl TUTYJIBHOW CTpAaHMIBI U

MOCTEYOMNX?

152.
153.
154.
155.

I'ne BHOCUTCS aBTOp JOKyMEHTa?

Kax BcTaBUTH KOJIOHTUTYN?

Kak ocymiecTBuTh nepexoa Mexay 3akjiaJkamMu B TeKCTe?

KakuM 00pa3oM yCcTaHOBUTH pa3IMYHbIE MapaMeTpbl ISl HECKOJBKHUX

CTpaHHIl OJHOI'O U TOI'O K€ I[OKYMCHTa?

156.
157.
158.
159.
160.
161.
162.
163.
164.
165.
166.
167.
168.
169.
170.
171.
172.
173.
174.

Kaxk pa3ouTh 10KyMEHT Ha pa3jeibl?

Kak BcTaBUTH HyMepaIuio CTpaHuIl?

Kak co3nmats B HOBOM pasjieiie KOJOHTUTYJ, TAKOU e, KaK B MPeIbIIyIeM?
Jliis 9ero nmpeaHa3HavYeHa aHellb MHCTPYMEHTOB PrucoBanme?

Kakue 00beKThl MOTYT OBITH B JOKYMEHTE?

Yro Takoe o0bekT WordArt?

Kakue neficTBUSI MOYKHO MPOU3BOIUTH C rpa@uuecKuMu 00 beKTaMu?

Kaxkwue cymectBytoT cnocodsl o0Tekanus rpadpuueckux 00beKTOB TEKCTOM?
YTO0 MOKHO BCTABHTh B JIOKYMEHT KOMaH 1011 BcTaBuTh?

Kakwue neficTBIS MOYKHO MTPOU3BOIUTH C aBTOGUTYpaMu?

Kakum 00pa3oM MOKHO MPOU3BECTH POPMATHPOBAHUE HAITUCH?

Kak m300pakeHue 3KpaHa EPeHeCTH B TEKCT B BUJIE rpadmueckoro oobexTa?
Kaxk BcTaBuTh kapTUHKY U3 rasniepen koyuekuu ClipGallary?

Kax usmenuts pazmepsl o0bekTa?

Kak oO6BecTu cTpaHuily Xy10’)K€CTBEHHON pPaMKOi?

Kaxk cozmate anumManmonsslii 3gdext co mpudrtom?

Urto Takoe aBTOGUTYPHI?

Kak BctaBuTh Haamuch?

Kakum oOpazom u3MeHsieTCs  TOPSAJOK  B3aMMHOTO  PAaCIOJIOXKEHUS

rpaduyecKux 0OBEKTOB?

175.
176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.

Kakue Tumbl TUHHUI €CTh B UHCTPYMEHTE pucoBaHust JInHun?

Kakue ecth mapameTpsl HACTPOUKHU IpapuIeCKUX 00BEKTOB (M300paskeHMs)?
Kakue cymecTBytot kareropuu aBrouryp?

Kak Beienuts rpaduueckuii 00beKT, yianuTh?

Kax u3menntsb crmocod o6Texkanuss 00beKTa TEKCTOM ?

Kak u3MeHHuTh c1oc00 3aJIMBKH aBTOPUTYPHI?

Kax ucnpaButs TekcT B 00bekTe WoOrdArt?

Kakxum 06pazoM MOXHO MpUaaTh OOBEMHBIN BU OOBEKTY?

Kak 3arpy3uth pucyHOK B BUJIE 3aJTUBKH aBTOPUTYPHI?

Urto takoe Tabnuna?

Kak BcTaBuTh CTpOKY B TaOmuIiy?

Kak 3ameHutsb miput TeKcTa B OTAEIBHOMN sTuehKe?

Kakum oOpazom MOKHO nepemMeniatbes o Tabdmnuie?

Kak no0aBuTh TaONMIly B TEKCT?

Kak ynopsinounts cTpoku B TaOJIHIE IO HEKOTOPOMY MPU3HAKY?
Kak o0beuHUTD sTYCHKHU B TAOJIHIIE B OJIHY?

Kak u3meHnTh pacnonoxeHue rpanul] sueek?

Kak co3nats Tabnuily MeTo1oM mpeoOpa3oBaHus TEKCTa B Ta0IuUIly?
Kak BbIpOBHATH JaHHBIE B STYEHKE?



194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

KakoBo Ha3HaueHue nanenu TaOnuibl U TpaHULbI?

MO>KHO 11 BCTaBJISATh PUCYHKH B SIMEUKHU TAOINLBI?

N3 kakuX 3JI€MEHTOB COCTOMUT Tabnuia?

Yro Takoe 3akiiajKka, €€ Ha3HaueHHE?

Kak coznats Tabnuiry ¢ moMmonisto komanel HapucoBats Tabnuiry?

Kak u3menuts mupuny crondua (Bce crnocoObl)?

Kakue ocHOBHbIE (hyHKIIMHM MOYHO MCIIOIB30BaTh MpHU pacuerax B Word?
Kakue cniocoOs1 mpeoOpazoBaHust Ta0IUI CYIIECTBYIOT?

Kak npousBecTu 3aIMBKY SUEHKU?

Kakum o00pa3oM MOXXHO HCHOJIB30BAaTh JaHHbIE W3 OAHOW TaOJMLbBI MpU

IIPOBEJECHUU PACUYETOB B APYTroi1?

204.
205.
206.
207.
208.
2009.
210.
211.
212.
213.

Kakum o6pazom MoxxkHO mipeoOpa3oBaTh TabIUIy B TEKCT?

Kak BBOJATCSI TaHHBIE B A4EHKY?

Kak 3agaTh KOJTMYECTBO CTPOK M CTOJIONOB B TaOHIIE?

Kaxk ynanuts cronber u3 tadbiuibi?

Kakum o0pa3oM MOKHO pa3/ieNuTh SUYEUKy B TaOJIUIE HA HECKOJIBKO?

Kakue tunsl quarpamm Bbl 3HaeTe?

Kak BcTaBUTBH B TEKCT MaTemMaTU4eckyto hopmyiry?

Kaxk BcTaBUTB B TEKCT IUarpaMmy Jisl 3aIaHHOM TaOIUIIbI?

Kaxk BbI3BaTh MacTepa nuarpamm?

Kak oTkpbpITh OKHO penakTopa (Gopmys, 4TOOBl OTpPEAaKTHPOBATH TOTOBYIO

bopmyiy?

214.
215.
216.

Kaxk BcTaBuTh B hopmyiy mabdiioH gpodu uiv pagukana?
Kakum 00pa3oM MOKHO H3MEHHTH IIBET Psifia TaHHBIX?
[Ipy w3MeHeHWW [aHHBIX B TabnUIe, TO KOTOpPOHM ObuIa TOCTpOeHa

Auarpamma, UISMCHHUTCA JIM CaMa ,III/IanaMMa?

217.
218.
219.
220.
221.
222.
223.
224.
225.
226.
227.
228.
229.
230.
231.
232.
233.
234.
235.
236.
237.

Kak u3MeHHuTh pa3mepsl 1uarpaMmbi?

Kak ynanuts guarpamMmmy?

MOXHO JI ¥ KaK I3MEHHUTH ()OH 00JIaCTH MOCTPOCHUS TUarpaMMbl?
N3 xakux obnacreld cOCTOUT auarpamma?

Kax BcTtaBuTh B popMyiy m1abiioH CyMMBI WM TIPOU3BENCHUS psijia’?
Kakxum 006pa3zoM MOXKHO U3MEHUTH pa3MeEPBI CO3aHHON GOPMYITHI?
Uto Takoe nerenaa? Kakue neHCTBUS € JIETEHI0M MOXHO TTPOU3BOIUTH?
UTto Takoe nojie B TEKCTOBOM JOKYMEHTE?

Kakue tunbl nomnei cymecTByoT?

UTto Takoe Ko ¥ 3HAUYECHHE TOJICH?

Kak BcTaBUTH B JOKYMEHT T0JIE?

Kak nepekitoyarot KoJi U 3HaYEHUE MOJIst?

Kax oOHOBIsITOTCS 3HAYCHUS TIOJIEH?

Yro Takoe nomnst popmbi? Kakue cymecTByrOT Tpu 1ot pOpMBbI?
Kakue 1okyMeHThI Ha3bIBAIOT IIA0I0HAMM ?

C kakuM paciimpeHreM coxpanstorcs madaonsl B WORD?
Kakumu cnocobamu M0XHO co3AaTh COOCTBEHHBIN M1a0JI0H?

UTo 03HaYaeT TEPMHUH «3JIEKTPOHHAS hopmay?

Kak HacTpouTh nmapameTpsl mosieit 31eKTpoOHHON (GOpMBbI?

JI71s1 4ero 3amuInarT CO3JaHHbIC AIEKTPOHHBIE (hOPMBI?

Kaxk 3amututh snexkTpoHHyto hopmy?



238. Kak BHECTH U3MEHEHHUS B CYIIECTBYIOIIYIO JIEKTPOHHYIO hopmy?

239. Yto Takoe cTUiIM opMaTUupoBaHuUs?

240. Kak nepeiitu B pexuM 0ToOpakeHus: TokyMeHta CTpykTypa?

241. Yo Takoe 3arojJoBOK U €ro ypoBeHb?

242. Kak nepeMecTUTh ab3all TEKCTa B PEKUME CTPYKTYphI?

243. Kak U3MEHHUTH YPOBEHb 3aroJIoBKa?

244. HazHayeHHe CXeMbl JOKyMeHTa?

245. Kak obecneynTh aBTOMaTH4ECKOE MOCTPOSHUE OTJIaBIeHUs?

246. Kak BCTaBUTb B IOKYMEHT OTJIaBJICHUE?

2477. YTo HYXHO JJ1s1 aBTOMAaTUYECKOr0 MOCTPOEHHUS CIMCKA WLTKOCTPALUi?

248. Kak 106aBUTh B JOKYMEHT CIIMCOK WILTIOCTpALIUi?

249. Yto Takoe NMpeIMETHBIN yKa3aTellb U KaK OH BCTABJISIETCS B IOKYMEHT?

250. Kak nepememniatbest Mo OOJIBIIOMY TEKCTY C MOMOIIBIO OTJIaBIEHUS, CIIHUCKA
WUTIOCTPALlMK U IPEIMETHOTO yKa3zarens?

251. Kakue 1oKyMeHTbl HEOOXOJUMBI JJIs1 MIpoLiecca CAUsSHUS?

252. B xakoM BuJE JOJDKEH OBITh MOATOTOBJICH MCTOYHUK JAHHBIX JJISI CIUSHUS?
UTto sBISETCS MOJISIMHU U 3aMUCSIMU B UCTOYHHUKE JTAHHBIX?

253. B kakoii MOMEHT MO>XHO pacCTaBUTh IO CIAUSHHUS?

254. Kak BBINONHSAIOTCA (PUIBTpAIUs U COPTUPOBKA?

255. Kak omnpenenuTs KOJMMYECTBO TMOJIYYCHHBIX B  PE3ylbTaTe CIUSHUS
NOKYMEHTOB, HE BBIMOJIHAS CAMO CIUSIHUE?

256. Kyaa MOKeT BBIOJIHATHCS CIUSIHUE (IPOCMOTP BCEX 3amnuceit)?

257. Kakue snemenTsl Word MOKHO HACTPOUTH?

258. Kak HacTpouTh MaHesb OBICTPOrO JOCTYyIa?

259. M0>XHO JIM HACTPOUTh BKJIAJKU?

260. Kak BOCCTaHOBUTH HACTPOUKHU MO YMOJYAHUIO?

261. MoXHO JI1 pa3MeCTUTh Ha MaHEIN OBICTPOTO JIOCTYyNa KHOIIKU CTUJICH?

262. Kak co3natoTcsi MaKpocChl?

263. Kak Ha3HauuTh MakKpocy: OBICTpOE COYEeTaHWE KIIABHUII, KHOIKY Ha TMaHEeId
OwIcTpOrO MOCTyMHa?

264. I'me MOXHO COXpaHSATh Makpochl? Pa3inuuuns B X JOCTYNHOCTH MPU Pa3HBIX
MeCTaX COXPaHEHUSI.

265. Yto Takoe orudpoBka?

266. Kakue stambl BKIOYaeT B ces mporece onmugpoBKu?

267. 3aueM HYKHbBI IPOTPaMMbl pacliO3HABAHUS TEKCTA?

268. Kak npoucxoIuT pacrno3HaBaHHe TeKCTa?

269. Kakue nporpamMmbl pacno3HaHus TeKCTa Bbl 3HaeTe? Kakumu mosib30BasIuCh?
270. Kakoe pa3pemieHue SBISAETCS ONTHUMAJIbHBIM JJI1 CKAHUPOBAHUS TEKCTAa,
MU300paKeHU?

271. Kak MOXHO OCYIIECTBUTH MPEABAPUTEIIBHBIA MPOCMOTP TOJIBKO NEPBBIX JBYX
CTpaHUI] JOKYMEHTa B ONpPe/IeNIEHHOM MacITabe oToOpaxeHus?

272. Kak MOXHO BBIBECTH Ha Ie€4aTh S5 SK3EMIUISIPOB MEPBOM CTPAHUIIBI
JIOKyMEHTa?

273. Kakas undopmariys 3a1aétcs B AUaJIoroBoM okHe [lapamempur cmparuyol?
274. YTto TaKO€ KOJIOHTUTYJI?

275. Kak co3naTh KOJOHTUTYJIbI HA MEPBOM CTPAHUIE JOKYMEHTA OTJIMYHBIE OT
KOJIOHTUTYJIOB OCTaJIbHBIX CTPaHUIL?



276. Kakast uadopmanusi MOKET HaXOJUTHCS B KOJOHTUTYJax?
277. Kak HaneyaTaTh 4acTh JOKYMEHTA?
278. CnocoOsI 3anmycka Excel. Ctpykrypa okHa Excel.
2779. Ha3nauenue kHonok CBepHyTh, BoccTaHOBUTB, 3aKkpbITh, PacrmiaxHyTh Ha Bce
OKkHO. OTinnune KHONoK CBEpHYTh U 3aKPBITh.
280. Pabora ¢ aneMeHTaMu MEHIO: CIIOCOObI JOCTYNA K AJIIEMEHTAaM IJIaBHOTO MEHIO
U noaMeHto. Buubl 3aroioBkoB MeHIO. Bpixon U3 MeHIO 0€3 BBINOJHEHUS
KOMAaH/Ibl.
281. Ha3naueHue mnaHene HMHCTPYMEHTOB. Pa3MmelieHue naHeneld Ha DKpaHe.
Bxuitouenue/orkntouenne naneneil. Kakue nanenan pekomeHayercs oroOpaxarh Ha
JKpaHe.
282. Haznauenue ctpoku BBoAa ¢hopmyi. Ee coctaBHbIE YacTHu.
283. Yto Takoe kuura B Excel? W13 uero coctout xuura? Kak nepexitodarbcs
Mexay kauramMu? CTpyKTypa okHa paboueil KHUTH.
284. Slpnblukn TUCTOB M paboTa C HUMHU: NEPEKIIOYEHHE MEXAY JMCTaMH,
noOaBiieHue JIUCTA, yaaJIeHUE JIUCTA, EPEMMEHOBAHUE JIUCTA,
nepeMelleHne/KOnMMpoBaHre JUCTa. YPaBIeHNE BUTUMOCTBIO SIPIBIYKOB JIUCTOB.
285. BBong B sAueiiky TekcTa. YUTO SBISETCA TEKCTOBOM KOHCTAHTOM, KaKue
CUMBOJIBI MOXHO HCIOJIb30BaTh Mpu ee Habope? K kakoll rpanune s4eiku
OPUKUMAETCA TEKCT?
286. BBox B sueiiky uncia. Buabl YuCIOBBIX KOHCTAHT. Kakue CUMBOJIBI MOXKHO
UCIIOJIb30BaTh MpH BBOJIC unciia? K kakoi rpaHuile SSYEHKU MPUKHUMACTCA YUCIIO?
Kak uncno npeobpa3oBars B TEKCT?
287. BBon B sueiiky natel U BpemeHH. K KakoMy TUNy AAHHBIX OTHOCSITCA STH
KOHCTaHTbI?
288. UTo MpOoUCXOIUT, €CIU T10 IITUPHHE CTOJIOIA HE BXOIAT:

a) TEKCTOBBIC JJAaHHBIC?

0) uncna, n1aThl?
289. Beog B sueiiky ¢gopmynbl. C Kakoro cuMBoia HaumHaercs dopmyrna? Uro
oToOpakaeTcs rmocje BBojia popMyIisl B ssuekike? B cTpoke hopmy?
290. BBog B sueiiky ¢gopmynbl. C kakoro cumMBoia HaumHaetcs ¢opmyrna? Urto
oToOpakaeTcs mociie BBoja (hOpMyIbI B siueiike? B CTpoke Gopmyi?
291. Kakue 3Haku omepamnuii ymorpebnsaiorcs B (opmynax? Uto moxkeT OBITh
onepanaom? HazHauenue ckoOOK.
292. Anpec sueiiku, kak oH Qopmupyerca? [[Ba cmocoba BBoma B (opmymy
anpeca. [loHsiTHEe OTHOCUTENBHOIO aapeca.
293. Yro Takoe aOCOMIOTHBIA agpec? ueM aOCONIOTHBIM ajJpec OTIWYaeTcs OT
OTHOCHUTEJIBHOTO?
294. CMemaHHbIM aJpec, €ro OTIMYHME OT OTHOCUTEIBHOTO M abcomtotHOoro. C
MTOMOIIBIO KAaKOW KIIABHIIY MOYKHO OBICTPO M3MEHATH THUII afpeca B popmyie?
295. Kak BbINOJIHSETCS CChUIKA Ha STYEHKY JIPYroro JucTa Tekyuen kauru? Kakoi
BU/JI MPUHUMAET UACHTU(UKATOP STYCHKH MOCIIE BHIMOTHEHUS CCHLITKH?
296. Kak BBIMONHAETCS CChUIKA Ha sSiUEHKY Ipyroro jucta apyroil kuuru? Kakoi
BU/JI IPUHUMAET UACHTU(DUKATOP STYCHKH OCIIC BHIMOTHEHUS CCHLIKH?
297. IlpeuMyiecTBO MCIIOJIB30BaHUSI UMEH sUeeK nepel aapecamu. Kak nate ums
sT9eiKe, UCIIOIb3YsI CTPOKY hopMyi?
298. Kak natb ums siueike, UCIOIb3ys AuanoroBoe okHo «lIpucBoenue nmenm»?



299. Haznauenue Mactepa pyHKIUH.
300. Crioco0Os1 BeI30Ba Mactepa (yHKUUH.
301. ITopsaok BBOAa pyHKIMU € UCTIOJIb30BaHMEM Macrepa.
302. BBoa aprymeHTOB pyHKUMU. B Kakux ciydasx yaA00HO BBOAUTH apTryMEHTHI C
KJIaBUATYyphl, a B KAKUX C UCTIOIH30BAaHUEM MBI ?
303. BBoa BiOXEHHBIX (DYHKIMHI U CIOKHBIX (POPMYIL.
304. PenaktupoBanue QyHKIUN ¢ UCTIONb30BaHUEM MacTtepa.
305. Beiienenue OOBEKTOB (slUEHMKH, CTOJIONA, CTPOKH, HHTEpBaja, JIUCTA).
Brienenne HeCKOIbKUX 0OBEKTOB.
306. CriocoObl M3MEHEHUS IUPHUHBI cTOJIONA? BBICOTHI CTPOKH?
307. Kax ckpbITh cTonben/cTpoky? Kak packpbITh cTONIOCI/CTPOKY?
308. Kakumu ciocobamu MOKHO BBINOJIHUTH (hopMaTHpOBaHue 00beKTa?
309. Kakre BO3MOXKHOCTH (QopMaTupoBaHusi mnpenoctasiseT Bkiuanka [pudt
MaJoroBoro okHa @opmar ssueiku?
310. Kakue  BO3MOXHOCTH  (OpMATUPOBAHUS  MPEAOCTABISCT  BKJIAJKa
BripaBHUBaHME?
311. Kakue Bo3MOXHOCTH (hOpMATHUPOBAHUS MPEIOCTABIISAET BKiIaiKa [ paHulibl?
312. Kakue Bo3MOXHOCTH (hOpMaTUPOBAHUS MPEIOCTABIISICT BKIaaka Bun?
313. Kakue crangapTHble 4uCIOBBbIe (oOpMaThl NPEIyCMOTPEHBI Ha BKIAJIKE
Uucno? Yem xapakTepusyercs Kaxabiii opmat?
314. Korpa ucrnonb3yercs noib3oBaTenbckuil popmatr? [lopsiaok ero co3panus.
315. Ynpansiromue CUMBOJIBI MOJIB30BATENBCKOTO (popmaTa uisi uucia, TeKCTa U
JaThI.
316. Kak BeITionHseTCS KonmupoBaHue popmara?
317. Haznauenue aBropopmarupoBanusi. Kak 0oHO BeITIOTHSETCS?
318. Bosmoxknoctu komaHabl [IPABKA—OUUCTUTH npumeHUTENbHO K
dbopmaTam
319. CriocoObl  BBIMOJHEHUST omnepanuu KonupoBaHusi. CrocoObl BBITOJTHEHUS
onepanuu nepemenieHus. YeM oTndaercss KONMPOBaHUE OT MEpEMEILICHUS ?
320. KonmupoBanue/ mepeMelieHue sueek, coaepxamux dopmynsl. Kak Biuser
aJipecallvsi Ha KOMpOBaHUE? Ha TIepeMeleHue?
321. Kak pabotaer koManna MeHi0 OuucTUTh? UTO NMPOUCXOIUT MPU OYUCTKE
conepxkumoro? mpu ounctke (opmarta? mpu oumnctke Bcero? Kakoit xomanze
COOTBETCTBYET HakaTHe Ha kiaBuiry Delete?
322. Komanaa Y nanuTh IpUMEHHUTEIHHO K CTOJIOIY, CTPOKE, STYCHKE, MHTEPBAIY.
323. Komanaa BcTaBuTh MPUMEHUTENHHO K CTOJOIY, CTPOKE, SYEHKe, HHTEPBAIY.
Kyna BcTaBnsieTcst ctpoka/ctonoer?
324. lna 4ero MIPUMEHSETCS KOMaH/1a CnenuanpHas BCTaBKa?
ITocnenoBaTenbHOCTD €€ BBIMOTHEHUS.
325. Kak Boeinonnsierca konupoBanue Gpopmara? Jjig uero oHo HeoOXoauMo?
326. 3anmonHeHne WHTEpBana sueek c ¢opmymnamu. Kak BimseT aapecamusi B
dbopmyne Ha 3anoyiHeHue ?
3277. 3anoJHeHUE NHTEPBAJa YACIAMU C 3aJaHHBIM I1aroM.
328. 3anogHeHUe NHTEPBAJa:

O OJIMHAKOBBIM TEKCTOM

O OJIMHAKOBBIMU YHUCIaMU

O OJIMHAKOBBIMU JJaTaMU
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329. Haznauenue ¢ynkuuu ECJIA. KonnuecTBo mapamMeTpoB M UX Ha3Hay€HUE.
ITpumepsl.
330. Crpykrypa ycnous ¢pyukiuu ECJIN. Yto siBnseTcs 3HaUeHUEM yCIIOBHS ?
331. BelpaxXeHns OTHOLIEHUS: ONEPALIMH, OTIEPAaH]Ibl, IPUMEPHI.
332. Jlornyeckue onepauu: Ha3BaHue, Ha3Ha4YeHUe napameTpoB. [Ipumepsl.
333. Kak BBIYMCHAIOTCS 3HAYECHMS JIOTUYECKHUX onepaunid? [Ipumepsi.
334. BnoxxeHHble ycinoBus. BapuanTsl Bioxenus. [Ipumepsl.
335. Orobpaxkenue TekcToBbIX coobmmennii B pynkiuu ECJIN. Tlpumepsr.
336. [loncuer KonMYECTBA SYEEK BHYTPU JAWAINA30HA, YJOBIECTBOPSIOUIMX
3aJlaHHOMY KpuTepuio. [Ipumepsl.
337. CyMMHUpOBaHUE Y€K, 3aJaHHbIX KpuTepueM. [Ipumepsl.
338. Otauune ycioBHOTO GOpMaTUPOBAHUSI OT MPSIMOTO.
339. IlopsA0K BBIMOJIHEHUS YCIOBHOTO (hOpMATUPOBAHMUS.
340. 3aganue ycnoBus. B yem pasnuna npu GopmMaTUpOBaHUU 110 3HAYEHHUIO OT TIO
dbopmyne?
341. ®opmaTtupoBaHue 1o 3HaueHuto. [Ipumep.
342. ®opmatupoBanue no Gopmye. [ kako sueKy HHTEpBasa 3alyChIBACTCS
ycnoBue? IlpaBuna QopmupoBaHus TuNa ajapecanuu Uisl sSY€eK, yKa3aHHBIX B
dbopmyire.
343. Kak ¢opmupyercs pe3yiabTaT, €ClId B BBIJCICHHOM [IHala30HE OJHA WM
HECKOJIBKO SIYE€EK YAOBJIETBOPSIIOT HECKOJIBKUM YCIIOBHSIM ?
344. PenakTupoBaHue yCIOBHOTO (hopmara.
345. Y nanenue yclIOBHBIX (hOPMATOB.
346. Ilouck siueek, UMEIOITUX YCIOBHBIN (popMmar.
347. OCHOBHbIE MOHATHUS IHArpaMM: PSAJbl JAHHBIX, KATETOPUU, THUII, 3JIEMEHTHI
IUarpamm.
348. OcHOBHBIE MpaBUJIa MOCTPOCHUA nuarpamm B cucteme Excel.
349. Co3nmanue quarpaMM ¢ UCIOJIb30BaHMEM MacTepa guarpaMm.
350. Co3nanue rpadukoB ¢yukmnuid. Kakolt Tum auarpaMMmbl HE0OXOAUMO
MCIIOJIb30BaTh AJIsl HOCTPOEHUs TpaduKoB?
351. IlocTpoeHue MOBEPXHOCTEM.
352. IlocTpoeHue ceueHuit MOBEPXHOCTEM.
353. PenakTupoBaHue JUarpamMM U UX 3JIEMEHTOB.
354. ®opmaTupoBaHUE JUArpPaMM U UX DJIIEMEHTOB.
355. @opMaTUpOBaHUE TPEXMEPHBIX JUATPAMM.
356. IloHsATHE TMHUM TPEHJA, OCHOBHBIE MapaMeTphl JIMHUKA TPEHJA, TUIIbl JIMHHUM
TpeH1a
357. IlocTpoeHue TUHUHU TPEH/IA.
358. Anmpokcumaniusi TabJUYHONU 3aBUCUMOCTH C UCIIOJIb30BaHUEM JIMHUM TPEH/A.
359. IIporHo3upoBaHue C UCMOJIB30BAHUEM JINHUU TPEH/A.
360. ®opmaTHpOBaHUE U PEAAKTUPOBAHUE JIMHUU TPEH/A.
361. Jlns kakux 3a7ja4 UCHOJIB3YETCS MOI00p mapameTpa?
362. [lopsimok  BBIMOJHEHHsS] MOA0Opa TMapaMeTpa. 3anoJIHEHUE SJIEMEHTOB
nuanorosoro okHa ITogdop napamerpa.
363. 3agaHue NOTPEUIHOCTH BEIYUCIICHUMH.



364. PenieHre HeTMHENHBIX YpaBHEHUM.

365. HaznaueHue noucka pereHusl.

366. BrinogHeHUE OUCKA PEILIECHUS.

367. Mcnionp30BaHKE CLIEHAPUEB ISl MHOTOBaPUAHTHBIX PACUETOB.

368. O0mas mnocTaHOBKA 3aJad ONTHUMHU3alMU. BuIbl 3a1ay  ONTUMU3ALMM:
JIMHEHHAas1, HeJIMHCHHAS.

369. Pemenune 3a1a4 ONTUMU3ALMH C UCIIOJIb30BAHUEM ITOMCKA PEIICHUSI.

370. lnst uero mpeaHazHadeHo npuioxkenue PowerPoint? Kak ero 3anmyctuth?
371. YUto Takoe npe3eHtanus? Yto Takoe crnaia?

372. HazoBuTe ciocoObl CO3/IaHUs MPE3CHTALIUMN.

373. Uto Takoe mabmaon? Kakue cymiecTBytoT Busl madinoHoB B PowerPoint?
374. Kakoe pacimpenue umeet (aiisl mpe3eHTanuu, madaoH npe3eHTaumn?
375. O0bacuure Ha3zHaueHue Pexxnma ciialiios.

376. Ha3zBaTb OCHOBHBIE XapaKTEPUCTUKU Pexkrma COPTUPOBIIUKA CIANHO0B.
377. Kak BbIIOJIHUTH MTOKA3 pe3eHTanuu? HazBaTe criocoObI mokasa
Npe3eHTAIUH.

378. Uro Takoe aHuManus?

379. Uto Takoe nepexon cinaiigoB? [Ipumepsl nepexoaa ciaanioB.

380. [TosicHuTE MOHATHE MYJIBTUMEINA.

2.2. OeHo4YHBbIE CPeACTBA ISl IPOMEKYTOYHOI aTTecTalluu (3a4eT)
Bomnpocs! 11l MpoBeAeHns 3a4eTa

1. Tlonsarue undopmaruku. [Ipeamer u 3agaun H”HGOPMATUKH.
2. HndopmaTtuzamus od1mecTBa 1 MeCTO HHPOPMATHKH B COBPEMEHHOM MHDE.
3. Ilonsatune wHbOpManUu, €€ OCOOEHHOCTH W BHJABL. DKOHOMHUYECKAs
uH(pOpMaIKs, €€ CBOWCTBA, CTPYKTYpa.
4. HUcropus IBM. Ilokonenus 9BM. Pazputue nporpaMMHOT0 0OeCcTieUeHHUS.
5. Tpunmuner pon Hetimana. OcoO€HHOCTH COBPEMEHHBIX KOMITBIOTEPOB.
6. Apxurektypa [I9BM. MarucrpanbHo-monynbsHbli npunnui. [lepudepuiinbie
Y BHYTPEHHHUE YCTPOMCTBA, CXEMa B3aUMOCUCTBHUS.
7. PazButue kommbiorepoB IBM PC. Ilpuumnbl ycnexa nepcoHandbHbiXx DOBM.
[TpuHIIMTT OTKPBHITONW apXUTEKTYphl. OrpaHUYEHHOCTh O00JIACTH TPUMEHEHUS
nepcoHabHbIX IBM.
8. Ha3naueHue OCHOBHBIX YycTpoiicTB OBM: meHTpalbHOrO mpoleccopa,
BHYTPEHHEU NaMsITH.
9. Knaccudukaumss OBM. OcCHOBHbIE XapaKTEepPUCTUKUA BBIYHCIUTEIBHOM
TEXHUKH.
10. Knaccudukanusi mporpaMMHOT0 0O€CTIeUeHHUS.
11. Opraamsanust ¢GaiaoBoil CUCTEMBI M OOCIyXKHBaHUE (PANUIOBOH CTPYKTYpHI
MEPCOHATBHOTO KOMIIBIOTEPA.
12. BeiuncnutenbHble CUCTEMBI, HA3HAUCHHE, KJIacCU(PUKALMS, apXUTEKTypa.
13. HaznaueHue nporpaMMHBIX CPEJICTB, UX KiacCU(UKaIMsl, COCTAB.
14. Onepanmonnsie cucteMbl (OC), ux ¢pynkiuu, Buast OC.
15. Onepanmonnas cuctema MS DOS. Untepdeiic komananoi crpoku. daitnosas
cucrema.
16. Oneparmonnast cucrema Windows: XxapakTepUCTUKA U apXUTEKTYpa.
17. Uutepdeiic u 3anyck nporpamm B OC Windows.



18. Pabota ¢ daitnamu u nankamu B OC Windows.

19. Ucnonb3oBaHue CEPBUCHBIX MpOrpaMM: paboTa ¢ apXMBaMH, aHTUBHpYCHas
6opb0a, oocimyxuBanue aAuckoB B OC Windows.

20. OyHKIIUU TECTUPYIOMIMX TMPOTPaMM, YTHIUT, IPABEPOB, OIEPAIMOHHBIX
000JI0YEK U Ap. CUCTEMHBIX TPOTPaAMM.

21. [lpuknagHoe nOporpaMMHOE OOEeCleYeHHEe KaK WHCTPYMEHTApUM perieHus
dyHKUIMOHANBHBIX 3aia4d. Knaccudukaius, ocOOEHHOCTH MOCTPOEHUsI U 00JacTh
MIPUMEHEHUS.

22. IlakeThl MPUKIAIHBIX TPOTPaMM 0011Ier0, OUCHOTO Ha3HAYCHUS TCKCTOBBIC U
rpaduueckue pegakTopbl, TAOJIMYHbBIE MPOLECCOPBI, CUCTEMBI YIPaBIeHUs 0azamu
JTAHHBIX, U3JaTCIIbCKUE U MYJBTUMEIUMHBIC CUCTEMBI, Opay3ephl U JIp.)

23. IIpoeccroHanbHble TAKETHl MPUKIAAHBIX TPOrpaMM IS PEIICHUs 3ajaad
yIpaBICHUS.

24. TexcroBbie (aiinpl. CTaHAAPTHBIC MPOICAYPH M (QYHKIUU I TEKCTOBBIX
¢aiinos.

25. Microsoft Word. OcHOBHbIE BO3MOKHOCTH MporpamMmbl. Bua oxHa, MeHIO.
DneMeHThl TEKCTOBOTO JOoKyMeHTa. OCHOBHBIC ONEpaIii ¢ TEKCTOM (BBIJETIEHUE,
yllajJeHue, nepeMelieHrue, KOupoBaHue).

26. Microsoft Word. ®opmatupoBanue TekcTta (CUMBOJIOB W ab3aleB), CTPaHHUIL.
Tpu cnocoba cozmanus Tabmun B Word. PenaktupoBanue u (opmMaTupoBaHHe
tabmun. OdopmileHHe CTpaHUIBI JIOKYMEHTa (pa3MeTKa CTpaHUIlbl, BCTaBKa
HOMEPOB CTPAHMI] U CHOCOK, Pa3pbIB CTPAHUIIBI).

27. Microsoft Word. ®aitnioBeie omepanuu (CO31aHHE HOBOTO JIOKYMEHTA,
OTKPBITHE U 3aKPBITHE JTOKYMEHTa, COXpAaHEHHUE U MeYaTh JOKYMEHTA).

28. Tabmuuneii nporeccop Excel, ero HasHaueHne W BO3MOXKHOCTH. 3arpyska u
3aBepiieHne paboThl MPOTPaMMBI.

29. CnpaBoynas cuctema Excel. CriocoOsI mosydeHus: cipaBouHoi HHGOpMAIIIH.
30. OcHoBHbIe 31eMeHThI OKHA Excel u nx Ha3HaueHue.

31. CtpykTypa paboueit kauru B Excel. DneMeHThI OkHa paboyeii KHUTH.

32. Tunel nannbix B Excel. BBoa n oroOpakeHue Ha paboueM JIMCTEe JaHHBIX THIA
TEKCT, YMCIIa, JaTa/BpeMs.

33. ®opmynel u Gyakoun B Excel, mx oOo3HadeHHE, MOPSAIOK HMX BBOJA H
pEIaKTUPOBAHHS.

34. PenaktupoBaHue U yJaJeHUE JaHHBIX B siueiikax padoueit kauru Excel.

35. bypep oOmeHa, ero Ha3HaueHHWE M HCHOJb30BaHHWe. KomupoBanue wu
nepeMeIIeHNe TaHHbIX B ssueiikax paboueit kauru Excel.

36. ®opmaTupoBaHue JaHHbIX paboueid kHurm Excel. Buugbl u  crnocoOsl
dbopmaTupoBaHus.

37. BcraBka u ynaneHue siaeek B pabodem smcte padoueit kauru Excel.

38. BcraBka m ymalieHHe CTPOK W CTONOIOB B pabouyem nmcte pabodeil KHUTH
Excel.

39. CniocoObl U MOPSIAOK CO3/IaHUsI M cOXpaHeHus pabouei kauru Excel.

40. CiocoObl ¥ TOPSIAOK OTKPBITUS U 3aKpbiTus paboueit kuurum Excel.
[lepemernienrie MEXTy OTKPBITBIMA PA0OOYNMH KHUTAMH.

41. Paborta c nuctamu paboueil kuuru B Excel. Boinenenue, BcTaBka u yjaajieHue
JUCTOB B paboyeil KHUTE.



42. KonupoBaHue U TepeMelieHue JUCTOB B  paboueit kHure Excel
IlepenmeHOBaHUE JIUCTOB.

43. YcTtaHoBKa NmapamMeTpOB  CTPAHMUIBI, MPEABAPUTENBHBIN  IPOCMOTPp U
MOJArOTOBKA K revyaTu padoueil kuuru Excel.

44. IIporpamMuble  cpeactBa mpe3eHTanuil. [loHsTHE O  KOMIBIOTEPHBIX
MpEe3eHTAlUsAX W MPOTPaMMHBIX CpPEACTBaX Il pa3pabOTKW KOMIBIOTEPHBIX
IIpE3EHTaLUM.

45. IlporpamMuble  cpenactBa  npe3eHranuid.  [lonstue o  mporpammax

IIPE3EHTAllMOHHON rpaduxu. Kparkas XapaKTepUCTUKA [porpamMmm
MPE3EHTAMOHHON IpapuKH.
46. IIporpammHbIe CpelcTBa IIpe3CHTaLUH. HnTepdeiic IIporpaMm

npe3eHTalmoHHoM rpaduku. Pabota ¢ MEeHIO U MaHeIsIMU HHCTPYMEHTOB, paboTa ¢
JTMAJIOTOBBIMU OKHAMM.

47. IIporpamMHbI€ Cpe/ICTBA Mpe3eHTalMi. TeXHOJIOrrs CO3AaHusI KOMITbIOTEPHOU
npe3eHTanuu. Pabora ¢ makeramu cinaiifioB U madiaoHaMu 0hOPMIICHUS CIANIOB.
Buenpenne TEKCTOBBIX OJIOKOB U TpaUYecKUX OSJIEMEHTOB B  CJIAIbBI
KOMIIBIOTEPHOM MPE3EHTAIUU.

48. [IporpamMHBI€ CpeACTBa TMpe3eHTaluid. MyJnbTUMEIUMHBIE BO3MOXHOCTHU
porpamMM Mpe3eHTaluOHHON TpaduKH.

49. IIporpamMHbie cpeacTBa mnpe3eHTauuil. OThajaka MOpe3eHTallud, HacTpOWKa
aHUMaMOHHBIX 3PdexkToB u >hdexkToB cMeHsl cmaigoB. [loaroroska
KOMITbIOTEPHOM MPE3EHTAIMU K €€ JEMOHCTPALUH.

50. [lonsitTue 0  COBpeMEHHBIX HWH(GOPMAIIMOHHBIX  TEXHOJOTHSIX. Bunuebl
COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI M UX KpaTKas XapaKTEePUCTHKA.

51. IlonsiTue 0 MynbTUMEANA TEXHOJIOTUAX. MynbTUMEANA KaK BUJ UH(POpMaIIUH,
TEXHUYECKHN KOMIUIEKC U IMTPOrPAMMHBIN KOMILIEKC.



