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1. TACHIOPT ®OHJIA OIIEHOYHBIX CPEJACTB

1.1. Ilepeyenpr kommeTeHUUWii, GopmMHupyeMbIX B MNpolecce OCBOCHUA
OCHOBHOM 00pa30BaTe/IbHOI MPOrPaMMBbI

[Iporiecc 0cBOEHHUS NTUCUUIUIMHBI HANpPABICH HA OBJAJCHUE CIEAYIOIUMU
KOMITETEHIIUSIMHU:

YHUBEpCAIBHBIX:

— CnocoOeH OCYIIECTBIIATh IOUCK, KPUTUYECKHH aHallM3 W CHUHTE3
uHbOpMaIlMK, TPUMEHATH CHUCTEMHBIA MOIXOJ JJIi PEIICHUS IOCTABICHHBIX
3agad (YK-1).

Oo6menpodeccnoHaTbHBIX:

— Crnoco0eH y4dacTBOBaThb B pa3padOTKE OCHOBHBIX W JOMOJIHUTEIbHBIX
00pa30BaTENbHBIX MPOTPaMM, pa3pabaThiBaTh OTACIbHBIE UX KOMIIOHEHTHI (B TOM

quclie C UCIIOJIb30BAaHUEM UH(OPMAITMOHHO-KOMMYHHUKAITUOHHBIX
texHosoruii) (OI1K-2);
— Cnocoben MOHUMAaTh PUHITUIIBI paboThI COBPEMEHHBIX

WHQOPMAITMOHHBIX TEXHOJOTMM M HCIOJB30BaTh HX JJIs pelIeHUus 3ajad
npodeccuonanbHo aesrenpHocTH (OITK-9).

1.2. dranbl ¢opMupoBaHMsA KOMIETEHUMI M CpeICcTBa OLCHUBAHUS
YPOBHSI UX c)OPMHPOBAHHOCTH

KoHTpoabHO-01IeHOYHBIE
Jransl popmupoBanus komnereHuuii | Komnerenuuu cpeacTBa / crnocod
OLICHUBAHMS
VK-1, OIIK-2, VYeTHbII onpoc
Tema 1. OCHOBBI COBPEMEHHBIX
o OIIK-9 BelinonHenne npakTH4eCKux
UH()OPMAILIOHHBIX TEXHOJIOTUH.
pabot
VYK-1, OIIK-2, [ToaroroBka MyJIbTUMEIUUHBIX
Tema 2. AnmaparHast 4acTb KOMIIbIOTepa. | OITK-9 MIpE3EeHTALNN
[TporpamMHOe oGecnieyeHne KOMIbIOTEpa. BrinosnHeHne npakTHYecKux
pabot
VK-1, OIIK-2 TecToBBIN KOHTPOIIBb
Tewma 3. TexHonoruu o0pabOTKH ’ ’ p
HHopMaIH OI1K-9 BrinonHenue npakTHyecKux
P ) pabot
VK-1, OIIK-2, BelinonHenne npakTU4ecKux
Tema 4. bazoBble IOHATHS CETEBBIX AGoT
TEXHOJIOTUH. OIIK-9 p
VK-1, OIIK-2, 3aueT (yCTHBIN)
[IpomexxyTouHas arrecranus OIIK-9

1.3. Onucanue nokaszaresei (GOpMUPOBAHNS KOMIIETEHIM I

Kon xomnerenmmn IInanupyemble pe3yJibTaThl 00y4eHUs! (IOKA3aTeJIN)
YK-1. Cnocoben 3HATh: UCTOYHUKH UH(POPMALIUU (CIIPABOYHBIC U HAYYHBIE
OCYLIECTBIIATH ITOUCK, W3J1aHUsA, HAyYHBIE IEPUOINYECKUE U3aHUA,
KPUTUYECKUM aHAJIU3 U CHeUaIn3UpOBaHHbIE HHTEPHET-PECYPCHI), COOTBETCTBYIOLNE
cuHTe3 uHbopMaIuuy, TpeOOBaHUSM aBTOPUTETHOCTH, HAJIC)KHOCTH, HAYYHOM
MIPUMEHSATh CUCTEMHBIN JIOCTOBEPHOCTH, MOJHOTHI U TJIyOUHBI pAaCCMOTPEHHUS BOIIPOCA;
MOAXOJ ISl PEIICHUS THUIIOJIOTHIO BUJIOB YTE€HUS, NX HA3HAYEHHE, AITOPUTMBI (IIPUEMBI)




IIOCTABJICHHBIX 3aJa4.

U CIIOCOOBI MTPEICTaBICHHSI PE3YJIbTaTOB KaXJI0T0 U3 BUOB
YTEHMsI; 3HACT TUIIOJIOTHIO U AU(depeHIUpyIoNne IpU3HaKu
TEKCTOB PA3IMYHON (HYHKIIMOHATLHO-CMBICIIOBOM U
KOMMYHHUKATHUBHOW CHIeIIM(UKU; 3HAET OCHOBHBIE CMBICTIOBBIE
MO/JICJIH, UCIIOJIE3YIONTUECS B Y4eOHOM M HAYIHOM JIUCKYpPCE
(neduHunus, K1accudukaims, 10Ka3aTeabCTBO, CPABHUTEIbHAS
XapaKTEePUCTHKA, XpOHOJIOTHSI, ruroTe3a u T. 1.) (YK-1.1);
yMeTb: OCYLIECTBIISITh UHPOPMAILIMOHHBIH MTOUCK C
UCIIOJIb30BaHNEM CIIPABOYHO-TIONCKOBOTO ammapara Ou0imoTex
BU CI'Y, CI'Y, 31eKTpOHHO-OMOIMOTEYHBIX CUCTEM, TTIOMCKOBBIX
Be0-CEPBUCOB; CITIOCOOEH CAaMOCTOSTENIFHO HAXOAUTh pa3InyHbIe
BU/IbI JOKYMEHTOB (TE€KCTOBBIE, AJIEKTPOHHBIE, aYAHO-

U BUIe0(aiiiIbl, ©30MaTepHalibl); KpUTUYECKU aHATTU3UPOBATh
pe3ynbTaThl UHHOPMALIMOHHOTO MTOKCKA, OIICHUBATh HalICHHbIE
WMCTOYHHUKHU U UX KOHTEHT 10 KPUTEPHUSM PEICBAaHTHOCTH,
AKTyaJIbHOCTH, HAYYHOU TOCTOBEPHOCTH, IMOJHOTHI U TITyOHHBI
paccMOTpeHHsI BOIIpoca; (PUKCHPOBATH PE3YIIbTATHI
nH(OPMALIMOHHOTO TTOMCKa U 0TOOpa B BUJE KAPTOTEK (B TOM
YHCJIC AJICKTPOHHBIX ), CIIMCKOB JIUTEPATYPHI (B TOM YUCIIE
AHHOTHUPOBAHHBIX CITUCKOB); YMEET COCTABIISITh
oubnmorpaduyeckoe onucaHne KCTOYHUKA HH)OPMAITHH B
COOTBETCTBUU C TPeOOBAHUSIMU T'OCYJaPCTBEHHBIX CTaHAAPTOB;
YCTaHABIMBATh TUIIOJOTUYECKUE OCOOCHHOCTH TEKCTa U
OCYIIECTBIISATh HH(GOPMAIMOHHBIN aHAIU3 U IepepaboTKy TeKCTa
B COOTBETCTBUU C €0 KOMMYHUKATUBHON

HanpasiieHHocThi0 (YK-1.2);

BJIA/IeTh: HABBIKAMHU MTOMCKOBOTO, IPOCMOTPOBOIO U
AHAJTUTUYECKOTO YTCHHS; CO3aeT BTOPUYHBIE TEKCTHI B
COOTBETCTBUHU C 33/1a4aMH KOHKPETHOTO BH/Ia YTCHHUS; HABHIKOM
pabOTHI B 2JIEKTPOHHBIX OMOIMOTEUHBIX CUCTeMax (TIOUCK,
YTeHHEe, KOHCTIEKTUPOBaHUE, pedeprupoBaHUe, CUCTEMATH3AIUS B
«30paHHOMY); TIPH OCYIIECTBICHUH MCCIIEI0OBATEIHCKON PaOOThI
crocobeH oToupaTh MHPOPMAIIHIO, KPUTUYECKHU OlEHUBAsI
HMCTOYHHKHU B COOTBETCTBUU C TPEOOBAHUSIMU PEJIEBAHTHOCTH,
AKTyaJIbHOCTH, HAYYHOU TOCTOBEPHOCTH, IMMOJHOTHI U TITyOHHBI
PacCMOTPEHHS BOIPOCA; HABBIKOM cOOpa, OTTUCAHUS,
CUCTeMAaTH3aIllH U aHAIKM3a SMIIMPHUYECKOTr0 MaTepuana,
HeoOxoaumoro mist uccaeaoanus (YK-1.3).

OIIK-2. Cnocoben
y4acTBOBaTh B pa3paboTKe
OCHOBHBIX U
JIOTIOJTHUTEIIBHBIX
00pa3oBaTeNbHBIX
porpamm, paspadbatbiBaTh
OTJENIbHBIE X KOMITOHEHTBI
(B TOM umcIe C
UCTIOJIb30BaHUEM
MH(pOpPMaLMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH).

3HATB: POJIb, QYHKIINHU, CTPYKTYPY OCHOBHBIX 00pa30BaTEIIbHBIX
nporpaMm o0I1ero oopa3oBaHus, MPUHLIUIIBI KX COCTABICHMS;
OTIBIT TPOEKTHUPOBAHUS U PEATTU3AIIH JTOTTOTHUTEITHHBIX
00pa30BaTeNbHBIX MPOrPaMM IO MPOGUITIO TOATOTOBKH (KPYXKKH,
CTYJIUH, CEKIUH, IIKOJIbI, IEKTOpUH U T. 11.) (OIIK-2.1);

yMeThb: TIPOCKTHPOBATH KOMITOHEHTHI OCHOBHBIX
00pa3oBaTeNbHBIX MPOrpaMM 0011ero 00pa3zoBaHus
COOTBETCTBYIOIIETO YPOBHS (110 MPODUITIO TOATOTOBKH): pa3ied,
CHCTEMY YPOKOB (3aHATHIA), OT/IEIbHbIE YPOKH, 3aHATHS,
MEPOTIPUSTHS; CO3aBaTh CPEICTBA OOYUCHHUS: TUIAKTHICCKUE H
HarJsIHbIe MaTepHajIbl, KOHTPOJIbHO-U3MEPHUTEIIbHBIC
marepuansl (OI1K-2.2);

BJIa/IeTh: OIIBITOM PEATH3alUU POSKTUPYEMBIX KOMIIOHEHTOB
OCHOBHBIX 00pa30BaTeNIbHBIX IPOrPaMM U JIOIOJHUTEIbHBIX
00pa30BaTENbHBIX MPOTPAMM I10 MPO(UITIO TTOATOTOBKU HITH UX
KOMITOHEHTOB; CIIOCOOEH co37aTh 00pa3oBaTeNIbHbIN pecypc,
METOAMYECKH 000CHOBAHHO HCIIOJIb30BATh €TI0 B




obpazoBarenbHOU nestenpHOoCTH (OIIK-2.3).

OIIK-9. Cnocoben
MOHUMATb TTPUHIIUITHI
paboThl COBpEMEHHBIX
UH(POPMALMOHHBIX
TEXHOJIOTHMN 1
UCIIOJIb30BATh UX IS
peleHus 3aaau
npohecCHOHATBLHOM
JESITEIbHOCTH.

3HATh: IPUHIUIIBI PA0OTHI COBPEMEHHBIX HHPOPMAIIHOHHBIX
texnosoruit (OI1K-9.1);

yYMeTh: [I0JIb30BAThCSA COBPEMEHHBIMU UH(DOPMAIIMOHHO-
KOMMYHHKAITUOHHBIMH TEXHOJIOTUSIMU TIPU PEIICHUH COITUATBHBIX
u npodeccruonanbubix 3aaa4 (OI1K-9.2);

BJIaJIeTh: COBPEMEHHBIMU MH(POPMALMOHHO-KOMMYHHUKAITMOHHBIM
U TEXHOJOTusIMU B 00BEME, HEOOXOIUMOM Uil TOJHOLIEHHOMN
COMANILHOW W TMPO(EecCHOHATLHON KHU3HU; CIOCOOCH Tpu
OCYIIECTBIICHUU MPO(PECCUOHAIBHON [EeSTEIBHOCTH KOPPEKTHO
U TeJaroru4ecku 000cHoBaHHO ucnoib3oBate UKT amst pemenus

3ajga4 00yuenusi, Bocnutanus u pazutus (OI1K-9.3).

1.4. KpHTepl/II/I OlcHUBaAHUA KOMl'[eTeH]_[I/Iﬁ Ha  pPa3HbIX Talnmax Hx

(¢popMupoBanusn
Bun Texyeit yue6HoM paboThl KonnuectBo Oamion
2 cemectp (2-3 TpumecTp)
Brimonaenue u 3ammra 1a60paTopHBIX padoT 50
CamocrosiTenbHas paboTa 30
3auer 20
Wroro 3a cemectp: 100

HaxkonureanHasa cucrema oneHuBanud mo 100-0aaapH0d mkaJie

Yeroipexodali-
JIbHAsl cUcTeMa
OlleHUBAHUS
IK3aMeHa

100-
oaIbHaA
K12

Cucrema
OLICHUBAHUSA
3agera

BykBennas mkana, coorsercrsyromas 100-
0aJUIbHOM 1IKAJe

OT1ian4yHOo 90-100

A — OTJINYHO — TEOPETUYECKOE COJIepKaHNE Kypca
0OCBOEHO IOJIHOCTBIO, 6€3 MPOoOeIoB; He0OX0AUMBIE
MPaKTUYECKHE HaBbIKU PA0OTHI C OCBOCHHBIM
MaTepranoM cOpMHUPOBAHBI; BCE
[pe1yCMOTPEHHbIE TPOrpaMMON 00ydeHHUs
y4eOHbI€ 3aJJaHHs BBINOJIHEHBI, KAYeCTBO UX
BBITIOJTHEHUS OLIEHEHO YUCIIOM OaiioB, OJIM3KUM K
MaKCUMaJIbHOMY

Xoporto 83-89

B — o4eHb XOpOIIO — TEOPETUUYECKOE COACPIKAHUE
Kypca OCBOEHO MOJIHOCTBIO, 0€3 POOEIoB;
HEe0OX0IMMBbIE MTPAKTUUYECKHE HaBBIKU PaOOTHI C
OCBOEHHBIM MaTEpHUaJIOM B OCHOBHOM
c(hOpMUPOBAHBI; BCE MPEAYCMOTPEHHbBIE
MmporpamMmoii o0ydeHust yaeOHbIe 3a1aHus
BBITIOJTHEHBI, KAYECTBO BBIMOJIHEHHS OOJIBIINHCTBA
M3 HUX OLIEHEHO YMCIIOM 0aJlIoB, OJIM3KUM

K MAaKCHMAJIbBHOMY 3auTeHo

Xopotio 75-82

C — XopouIo — TEOpETUYECKOE COJIEPKaHNE Kypca
OCBOEHO IOJTHOCTBI0; HEKOTOPHIE TPAKTUYECKHE
HaBBIKU Pa0OTHI C OCBOCHHBIM MaTepHAIOM
c(OpMHPOBAHbI HEJOCTATOUYHO; BCE
IPEIyCMOTPEHHBIE IPOTPaMMO 00yUeHHs
y4eOHBbI€ 33aJaHHsI BBINIOJHEHBI, KAY€CTBO
BBITIOJTHEHUS] HU OJJHOTO M3 HUX HE OLIEHEHO
MHUHHMAJIbHBIM YHCIIOM 0aJUI0B, HEKOTOPBIE BH/IbI




3aaHUH BBIIIOJHEHEI C OIIMOKaMHU

Y noBinerso-
PHUTEIBHO

63-74

D — ynoBnIeTBOPUTENBHO — TEOPETUUECKOE
COJIepKaHNE UCIUTUINHBI OCBOCHO YaCTHUYHO, HO
npo0esbl He HOCAT CYIIECTBEHHOT'O XapaKTepa;
HEOOXOIMMBIC TIPAKTUYECKUE HABBIKU PaOOTHI

C OCBOEGHHBIM MaTE€pPHaJIOM B OCHOBHOM
chopMupoBaHbI; OOJIBIIUHCTBO
IPEIYCMOTPEHHBIX MPOTPaMMOi 00y4YeHHUs
y4eOHBIX 3aJ]aHUH BBIIIOJHEHO, HEKOTOPHIC

U3 BBINOJIHEHHBIX 33JJaHUH, COIEPKAT OMNOKU

VY noBieTBo-
pUTEIBHO

50-62

E — nocpencTBeHHO — TEOpeTHIEcKOoe
CoJepKaHUE Kypca OCBOCHO YaCTUYHO;
HEKOTOPbIE IPAKTUYECKHE HABBIKU PAOOTHI

HEe c(hOpMUPOBAHBI, MHOTHE NIPEyCMOTPEHHBIE
nporpamMMoil o0yueHus: yueOHble 3a1aHUs

HE BBITIOJHEHBI JTH0O0 Ka4eCTBO BBITIOJTHEHUS
HEKOTOPBIX M3 HUX OLICHEHO YHCIIOM 0aJlIoB,
OJIM3KUM K MUHUMAJIbHOMY

Heynosnerso-
PHUTEIIBHO

21-49

FX — HeyIOBIETBOPUTEIILHO — TEOPETUIECKOE
COZICpIKaHKE Kypca OCBOCHO YaCTHYHO;
HEOOXO/IMMbIE MPAKTUYECKUE HABBIKUA PAOOTHI
HEe COPMUPOBAHBI; OOJILITHHCTBO
pEeyCMOTPEHHBIX IPOrPaMMOi 00ydIeHuUs
y4eOHBIX 3aJ[aHUil HE BBIMOJIHEHO JTHM00 KaYyeCTBO
UX BBINOJHEHHS OLIEHEHO YHCIIOM 0aslIoB,
OJMU3KUM K MHHUMAJIBHOMY; TIPH
JIOTIOJTHUTEIILHON CaMOCTOSITEIIbHON paboTe HaT
MaTepHaIOM Kypca BO3MOYKHO MOBBIIIICHHE
Ka4yeCTBa BBIOJHCHHS YUEOHBIX 3aJaHUI

Heynosnerso-
PUTENBHO

0-20

F — Hey10BI€TBOPUTETEHO — TEOPETUUECKOE
coJiepKaHue Kypca He OCBOCHO; HEOOX0TUMbIe
MIPAKTUYECKHE HAaBbIKU PabOThI

He c(hopMUPOBaHbI; BCE BHIMOIHEHHBIEC YUeOHbIE
3aJlaHus coJepKaT rpyOble OlnOKH,
JIOTIOJTHUTEIIbHAS CAMOCTOSATENIbHAS paboTa Haj
MaTepuaioM Kypca He IpUBEET K KaKoMy-JTn0o
3HAYMMOMY IOBBIIIEHNIO Ka4€CTBA BBIOIHEHMUS
y4eOHBIX 3aaHui

He 3auteno




2. KOHTPOJIBHO-ONEHOYHBIE CPEJICTBA

2.1.0neHo4HbIe cpeacTBa TEKYLIEro KOHTPOJIA (TUIIOBbIE)

BOl'[pOCLI IJIA TECTOBOI'0 KOHTPOJIsA:

Kakue ¢pyHKINN BBIOTHSET ONEepalioOHHas cuctema?

a) oOecreueHre OpraHNU3aLUU U XpaHeHUs (ailyioB

b) moakiIIOYEHHS YCTPOHCTB BBOAA/BBIBOJIA

C) opraHu3anus oOMeHa JAHHBIMU MEXKIY KOMIIBIOTEPOM U Pa3InYHbIMU
nepudepuiiHbBIMHA YCTPOUCTBAMH

d) opranu3anus auanora c noJib30BaTelsieM, YIIpaBJIeHUs anapaTypoil U pecypcaMu
KOMIIBIOTEPA

Windows Commander nipeicTaBisieT co0oi:

a) OIEpPaLMOHHYIO CUCTEMY;

b) mnporpammuyto o6onaouxy MS-DOS;

C) mporpammHyIo 000104Ky Windows;

d) penakTop cnpaiToB;

€) HHTEePIPETaTop A3bIKA MPOTPAMMHUPOBAHHUS.

Buneoanantep — 3t10:

a) mporpamma, pacnpeelsonas pecypchl BUACONaMITH;

b) ycTpoiicTBo, ynpasistoliee padboToi rpaduuecKoro JucIes;

C) DJIEKTPOHHOE, SHEPro3aBUCUMOE YCTPOUCTBO /JIsl XpaHEHUS! HHPOPMAIUH O
rpauIecKoM U300PKECHHH;

d) mucrneiHsI mporeccop;

€) CcOoCTaBHas 4yacTb IIpoLECcCOpa.

Cranpaptasiii uarepdeiic OC Windows He UMeeT ...

a) paOouee nosie, pabouyre NHCTPYMEHTSHI (ITaHEJTM UHCTPYMEHTOB)

b) crnpaBOYHOM CUCTEMBI

C) DJJIEMEHTHI YIpaBieHUs (CBEpHYTh, pa3BEPHYTh, CKPHITh U T.1I.)

d) cTpoku BBOJA KOMaH/IbI

®aiin - 910 ...

a) TEKCT, pacrie4aTaHHbIN Ha IPUHTEpe

b) mporpamma WM JaHHbBIE HA IUCKE, UMEIOLINE UM U PaCIIUpeHne

C) TMporpamma B ONIEPaTUBHOW MaMSITH

d) enuHMIA U3MepeHHs HHPOpMaLUU

Kaxoe 13 Ha3BaHHBIX JIEHCTBUN MOYKHO ITPOU3BECTU C apXUBHBIM (haiimom?

a) nepeopMaTupoBaTh; b) pacmakoBath;

C) IPOCMOTPETH; d) 3amycTUTH Ha BBIIIOJIHEHUE;
€) OTPENaKTUPOBATh.

OnepanroHHbIE CUCTEMBI BXOJAT B COCTAB!

a) TPUKIAIHOTO MPOTPAMMHOTO 0OCCTICUCHHS;

b) cHUCTEMHOT0 NMPOrpaMMHOr0 0OeCIeYeHus;

C) CHCTEMBI yIpaBiieHUs 0a3amMu TaHHbBIX;

d) cucreM nporpaMMUpPOBaHNS;

€) YHHUKaJIbHOTO MPOTrpaMMHOI0 00eCIedeHHsl.

VYxkaxure HanOosee moaHbIi oTBeT. Karanor - 370 ...

a) CIeUHaJbHOE MECTO Ha JMCKE, B KOTOPOM XpaHsITCS uMeHa (hailjioB, CBEACHHUS O
pa3Mmepe (aiinoB, BpeMEHU MX TOCIEIHET0 OOHOBICHHUS, aTPUOYTHI (PailioB

b) cmenuanpHOe MeCTO Ha JHUCKE, B KOTOPOM XPAHUTCS CHHCOK Mporpamm
COCTaBJIEHHBIX I10JIb30BATEIEM

C) CHeuraJbHOE MECTO Ha JUCKE, B KOTOPOM XPaHATCS MPOrpaMMBbl, IPEAHA3HAYECHHBIE
JUIsL [uaora ¢ nojas3oBaresnieM OBM, ynpasineHus annapaTypoi U pecypcaMu
CHUCTEMBI



10.

11.

12.

13.

d) Bce OTBETHI BEpHBI

OTIUYUTENBHBIMU OCOOEHHOCTSIMA KOMITBIOTEPHOTO BHPYCA SIBIISIOTCS:

a) 3HAYUTEIHHBIA 00BEM MPOrPAMMHOIO KOJIa;

b) HEOOXOIUMOCTH 3aIyCKa CO CTOPOHBI MOJIb30BATEIIS;

C) CrnocOOHOCTbH K MOBBIIIEHUIO TOMEX0YCTOMYNBOCTH ONEPALIMOHHON CUCTEMBI;

d) nerkoctb pacro3HaBaHUS;

€) MaJleHbKH 00BbeM; CIOCOOHOCTh K CaMOCTOSITEIBHOMY 3allyCKy U MHOTOKPAaTHOMY
KOMUPOBAHUIO KOJIa, K CO3JJaHUI0 TIOMEX KOPPEKTHOU paboTe KOMITbIOTEepa

ApXxuBHBIH (a1 npecTaBiIseT COO0M:

a) (aily, KOTOPBHIM JIOJTO HE MOJIb30BAIUCE;

b) aiin, 3aMUIICHHBIN OT KOMHUPOBAHUS;

¢) (baiii, cKaThIi C TOMOIIBIO ApXUBATOPA;

d) daiin, 3aMUIIEHHBIH OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;

e) (haiis, 3apaKeHHBIN KOMIIBIOTEPHBIM BUPYCOM.

VKaxuTe nepeyeHb yCTPONCTB, BXOJSIIMX B COCTaB IIpoLeccopa:

a) ollepaTUBHOE 3alIOMHUHAIOIIEE YCTPOUCTBO, PUHTED;

b) KIII-MaMATh, BUICOMAMSTS;

c) ckauep, [13Y;

d) apudmMeruko-10ruuecKoe yCTpoicTBO, yCTPOWCTBO YIIPaBICHHUS;

€) IUCIUICHHBIN Mpoleccop, BUACOAaNTep.

DaiJIOBbIN BUPYC:

a) TOpa)kaeT 3arpy304HbIe CEKTOPa TUCKOB;

b) Bcerma U3MEHSET KOJ 3apakaeMoro ¢aina;

C) Bcerja MeHsieT JUIMHy (Qaiina;

d) Bcerma mensier Havano Qaiina;

€) BCerja MeHseT HaJyallo U JUIUHY Qaiina.

BriGepute U3 MNpeUIOKEHHOTO CIHUCKAa OCHOBHBIC TPYIIBI TMAKETOB MPUKIIAIHBIX

nporpaMm (MOJ4YEePKHYTH):

TekcToBrlie PEAAKTOPHBI, apXUBATOPHI, 0a3bl JaHHBIX, TCKCTOBBIC ITPOUCCCOPLI, YTUIINTHI,

CHUCTEMbI HCKYCCTBCHHOT'O MHTCJJICKTA, SJICKTPOHHBIC Ta6J'II/IIIBI, Fpa(l)I/I‘IGCKI/Ie IIaKEThI,

AHTHUBUPYCHI, A3BIKK IPOTpaMMUPOBAHUA.

14.

Boi6epuTe u3 ciicka Te 3a/1aHusl, KOTOPbIE PEIIAIOTCS C IIOMOIIBIO CEPBUCHBIX
nporpaMm (TMOAYEpKHYTH):

O6CJ'Iy>KI/IBaHI/Ie JAUCKOB, 3aITyCK IIPOrpaMM Ha BBIIIOJIHCHUE, TUAIrHOCTHKA pa6OTOCHOCO6HOCTI/I

KOMIIBIOTEpA, PelaKTUPOBaHKE TEKCTa, pa3padoTKa MPorpaMm, apXuBalus JaHHbBIX, 3alUTa OT
BHPYCOB.

15.

16.

17.

[IporpammHuoe obecrieueHne —

Macke ??7P*.A?? cooTBeTCTBYET (haiii:

a) ppepsi.abc;

b) pedgy.arj;

c) pepper.arj;

d) pepsi.al;

e) fanta.doc.

Jnis mpoBepKH 4ero npeaHa3Hadena nporpamma [IpoBepka aucka (TIOA4epKHYTH):

HaJMYHe MOBPEKICHHBIX 00J1acTel AMCKA, HAJTMYHE BUPYCOB, HAIMUNE MTOBPEXKICHHBIX (haliioB

U MaIoK, Hanuyue opporpaduyeckux ommoOOK B TEKCTOBBIX (aiiiax AMCKa, COCTOSHUE TUCKA.

18.

Kakas mporpamMma ucmoib3yercss uis yMeHbIIeHus (parmeHtanuu aucka? Onuimmre
QITOPUTM BBINIOJHEHUS Ae(parMeHTaluu aucka’?

19.

3apakxeHHe KOMIIBIOTEPHBIMU BUPYCAMU MOXKET MPOU30UTH B ITPOLIECCE ...



20.

a) paboTsl ¢ aitmamu

b) ¢dopMaTupoBaHUs JUCKETHI

C) BBIKJIIOUEHUSI KOMIIBIOTEPA

d) mewaTtu Ha mpuUHTEpE

HazoBuTte n3BecTHBIC TPOrpamMMbl OOpHOBI C BUpycaMu (HE MEHBIIE 5):

21.

Omnumure AJITOPUTM CO3aaHUA CaMOPaCIIaKOBBIBAIOIIECTOCA apXKUBa

22.

Hazopute HMCHA, KaKHNC YallC BCCTO AAOT IMMpOTrpaMMaM UHCTAJIISAIUH:

23.

HazoBute CHOCO6I)I, KOTOPBIC HCITIOJIB3YIOTCA JJIA KOPPEKTHOI'O
HCHUCIIOJIB30BAHHBIX ITPOrpaMM:

YAAJICHUA

24.

25.

26.

27.

28.

29.

Bo BpeMs ucnoTHeHUs IPUKIIagHas TporpaMMa XpaHUTCS:

a) B BHICONAMSITH,;

b) B mporeccope;

C) B ONEPATHBHOU MaMSTH;

d) BII3Y;

€) Ha JKECTKOM JIHCKE.

OTIHYUTENEHBIMI OCOOEHHOCTSIMH KOMITBIOTEPHOT'O BUPYCa SBIISIOTCS:
a) 3HAYUTEIBHBIH 00BEM MPOrPAMMHOTO KO/a;

b) HEOOXOIUMOCTH 3aIyCKa CO CTOPOHBI MOJIH30BATEIIS;

C) CIIOCOOHOCTH K ITOBBIIIICHUTO HOMCXOYCTOI\/’ILII/IBOCTI/I OHepaHHOHHOﬁ CHUCTCMBI,

d) 7nerkocth pacro3HaBaHUS;

C) MaJeHbKHMI O6”beM; CIIOCOOHOCTH K CaMOCTOATCIBHOMY 3aIllyCKy U MHOTOKPATHOMY

KOIMPOBAHUIO KOJIa, K CO3[JaHUIO TIOMEX KOPPEKTHON paboTe KOMITbIOTEpa.
['padmyeckum peaKTopoM Ha3bIBaeTCS porpamMma, npeAHa3HaueHHas I ...

a) co3maHus rpaguueckoro oopasa TeKcTa

b) pemakTHpoBaHUS BHJIAa U HauepTaHUs mwpudra

c) paboTsl ¢ rpaguIeCKUM U300paKEeHUEM

d) mocrpoenus nuarpaMm

[Tporpammel o6cnyxuBanust ycrpoiicts DBM Ha3zpiBaroTCs:
a) 3arpy34MKamu; b) npaiiBepamu;

C) TpaHCISATOpaMHu; d) kommuIsITOpamu;

€) UHTepIpeTaToOpaMH.

MarucTpanbHO-MOYIBHBIM NPUHLUII APXUTEKTYPbl COBPEMEHHBIX INEPCOHAIBHBIX
KOMIIBIOTEPOB IOJPAa3yMEBAECT TaKyl JIOTMYECKYI0 OpPraHM3alldI0 €ro almapaTHbIX

KOMITOHEHT, IIPX KOTOPOM:
a) KaXJ0€ YCTPOMCTBO CBS3BIBAECTCA C APYTUMHU HANPAMYIO;

b) Bce OHHU CBS3BIBAIOTCA APYr C JIPYroM dYepe3 MarucTpalib, BKIIOYAIOUIYI0 B ceOst

IIHWHBI JaHHBIX, aIp€Ca U YIIPABJICHUS;

C) KaxX/J0€ YCTPONCTBO CBSI3bIBa€TCS C JPYTMMH HaMpsMylo, a TakXKe 4epe3 OJIHY

HOCHTPAJIbHYIO MaruCTpalb,

d) yctpoiicTBa CBS3BIBAIOTCSA JPYyr C JAPYrOM B OINpPEACICHHOW (UKCHPOBAHHON

MOCJIE0BATEILHOCTH (KOJIBIIOM);

€) CBSI3b YCTPOMCTB JIPYT C APYTOM OCYIIECTBIISIETCSA YEPE3 LEHTPAIbHBINA MPOIECCOP, K

KOTOPOMY OHH BCE MOJIKJIFOUAIOTCSI.
VKaxuTte nepedyeHb yCTPOUCTB, BXOASAIIUX B COCTAB Mpolieccopa:



a) OIEepaTUBHOE 3aMIOMUHAIOIIEE YCTPOUCTBO, MPUHTED;

b) K3MI-aMATh, BUICONAMSITh,

c) ckauep, [13Y;

d) apudmMeTuKo-I0rHUecKoe yCTPOICTBO, YCTPOUCTBO yIIPaBICHUS;
€) JHUCIUICHHBIN mpolieccop, BUACOAAanTED.

30. Ha3zoBuTe nmpaBUIIbHYIO 3allUCh UMEHU KaTaJlora:
a) SIGMA.TXT; b) SIGMA11_ITOG?;
¢) suitimator_1%*; d) SIGMA.
31. Jlana uepapxudeckas ¢aitioBas cuctema. 3auiimTe MoJTHbIe UMeHA (DaiioB.
M3
{I[AoxymenTH]
Lmﬂmepawpa.duc
[F[tbum]
I [Tpumrrep hmp
Komrmwrep.binp
32. Beibepure U3 MNPEIJIOKEHHOTO CHUCKAa (TIOJYEPKHUTE) BO3MOXHOCTH, KOTOpPbIE

MpeI0CTaBIIsACT TeKCTOBBIN pepakTop WordPad:

CO31aHUC U PCAAKTUPOBAHHUEC TCKCTOB, (1)OpMaTI/IpOBaHI/Ie a63aueB, CO31aHHuC Ta6J'II/II_I, BCTaBKa

B TEKCT OOBEKTOB Apyrux Imnporpamm, Q)OpMaTHpOBaHI/IC AUCKOB, CO3JaHHUC PUCYHKOB,

dbopMaTupoBaHue CHMBOJIOB, CIOXHO€ oOdopmieHHe CTpaHulpl, GopMaTUPOBAHUE

CTpaHUIbI, IICYaTh JOKYMCHTA.

33.

34.

35.

36.

37.

38.

KakoBo Hanbosiee pacipocTpaHeHHOE paclIipeHne B IMEHU TEKCTOBBIX (hailiioB?
a)*.TXT,; b)*.COM

a) c)*.BMP d)*.EXE

Texynui karasor - 3TO KaTajor ...

a) B KOTOPOM XPaHSATCS BCE IIPOrpaMMbl OIEpaliMOHHON CHCTEMBI

b) 00beM KOTOPOro U3MEeHseTCs MPU paboTe KOMITbIOTEPa

C) C KOTOpbIM paboTaeT uin padoTal MOJIb30BaTENb HA JAHHOM JIUCKE

d) B KOTOpOM HaxoJATCs (hailiibl, CO3aHHBIE MOIb30BATEIEM

Kak npoucxonut 3apakeHue "Mmo4roBeIM" BUpycom?

a) TPH OTKPBITUH 3apa)XeHHOTO (hailia, MPUCIAHHOTO C MUCHMOM IO e-mail
b) npu MOAKIIIOUEHUU K TIOYTOBOMY CEPBEPY

C) TNpu NOJKIIOUEHUH K Web-cepBepy, 3apakeHHOMY "TOYTOBBIM" BUPYCOM
d) npu nosyyeHUH C MUCHMOM, ITPUCIAHHOM IO e-mail, 3apakeHHoro (Qaiina
3agan nonubli myTh K ¢aitiny C:\DOC\PROBA.BMP KaxkoBo pacmupenue daiina,
ONpeAeIISIONIee ero TUuI?

a) PROBA.BMP

b) BMP

c) DOC\PROBA.BMP

d) C:\DOC\PROBA.BMP

Kakue nporpamMmsl He OTHOCATCS K aHTUBUPYCHBIM?

a) mporpammbl-paru

b) mporpaMMmbl CKAHUPOBaHMs

C) MIpPOrpamMMbI-pPEBH30PbI

d) nporpammbI-AE€TEKTOPHI

3aman nonueld myTth K ¢aitmy C:\DOC\PROBA.TXT KakoBo nmMs katanora, B KOTOpOM
Haxonutcs (aiin? ...

a) TXT b) C:\DOC\PROBA.TXT

¢) PROBA.TXT d) DOC



42.
43.

39. Yto Takoe apXuBalus JaHHBIX?

40. Onumure anropuTM 3alUCH JaHHBIX Ha KOMIAKT JUCK CpPEACTBAMM OIEpalMOHHOM
cuctembl Windows.

41. Jlan monuerii myTh K Qaitny C:\arhiv\nc\Norton.txt @aiin Norton.txt HaXOAUTCS B MaIKe:
Kaxkue ects mporpammsl 1151 apxuBaiuu Ghaniaios?
Ha3nauenue aHTHBHPYCHBIX TPOTPAMM I10/1 HA3BaHUEM “‘Z€TEKTOPBI :

a) oOHapy)XeHHE U YHUUYTOXKEHHE BUPYCOB;

b) KOHTPOJIb BO3MOXKHBIX ITyTEW pacpoCTpaHEHHs] KOMIIbIOTEPHBIX BUPYCOB;
c) “usneueHue” 3apakKeHHBIX (DAMIIOB;

d) oOHapyXeHHE KOMIIBIOTEPHBIX BUPYCOB; (TIPaBHII)

€) YHMYTOXXCHHE 3apaKCHHBIX (pailyioB.

MaxkcumanbHbii 6amt — 30: 43 Bompoca o 0,7 6ana 3a KaKIbIi.
Bapuanr 1

1. Ha nmucre @upma Koncyabm BBIIOIHUTD CIEAYIOIINAE BRIYUCICHUS

a) JlokHocTHO# okaan (pyo) (okl): mavanpHuK oTaena — 15000 py6; ayautop — 14000

py0; xoHcynbTaHT — 1200 pyo0;

0) Ctasx paboThl B opranuzanui (B rogax);

B) pazmep Han6aBkm 3a BiIaieHHe MHOCTPAHHBIM A3bIKOM (py0) B paszmepe 25 % *okl nipu

YCIIOBUH BJIAJICHUSI HHOCTPAHHBIM SI3bIKOM;

r)nosie K BbIIUIaTe Kak CyMMy JIOJDKHOCTHOIO OKJIaJa M HaJ0aBKU 3a BIIAJICHUE

MHOCTPAaHHBIM SI3bIKOM;

1) cpesiHee, MaKCUMallbHOE, MUHUMAJIbHOE 3HAa4Y€HHE JUIsl I10JIeH, KOTOpble 0003HAUYEHbI X

e) Beero no mosro K Beimiare.

2. CoxpaHuTb H3MEHEHHs B paboueill kHUTe MOAYJb2_ ¢pamuiaus.xls B cBoel JIMYHON
narke.

3. TlocTpouTh rucTOrpamMmMy ¢ HaKoOILUIEHMe 10 croiadnam Haobaexka 3a 6nadenue
UHOCMPAHHBIM A3IKOM N [{ONIHCHOCMHOLL OK1a0 HA CYIIECTBYIOILIEM JIHCTE.

4. CxonupoBath quct Qupma Koucyrom 5 pa3. HoBbiM nuctam paboueld KHUTH MPUCBOUTD
umena: Copmupoexa 1, Aemoguremp 1, Aemogunomp 2, Pacwupennviii gunvmp,
Hmozu.

5. Ha mucre Copmuposxa [ ynanute u3 Tabmauubl nociegHue 4 cTpokd. BeimonHuTe
COPTUPOBKY JaHHBIX IO Bo3pacTaHuio nmo noiao K Beimiare B tabnuue Pupma
«Koncyabm».

6. Ha nucre Aémoghunomp I ynanutb u3 TabauLbl ociegHue 4 CTpOKU U 0TOOPa3UuTh JBYX
COTPYAHUKOB, UMEIOLINX HaWOOIBIINI cTax paboThl B (hupme.

7. Ha nmucre Asmoguremp 2 ynanuTh u3 TaOMUIBI TOCHenHUEe 4 CTPOKH U OTOOPa3WTh
ayauTopoB, paboTtatonux menee 10 ner.

8. Ha mucre Pacwupennviti ¢punomp ynanuTh U3 TaOIUIBI TTOCHEeNHUE 4 CTPOKU W HAWTH
KOHCYJIbTAaHTOB WJIM JIMII, BJAJCIONIMX HHOCTPAHHBIM S3bIKOM. PesynbTaThl oTOOpa
MTOMECHUTH B OT/IeNIbHYIO Ta0nuiy «Tadauna pe3yjJbTaToB.

9. Ha nucre Amoeu ynanuth u3 TabIUIBI OCIETHIE 4 CTPOKH M CPOPMUPOBATH UTOTOBYIO
TabJIMIly, KOTOpasi BEIUMCIISIET CYMMY BCEX BBIILJIAT 110 OT/EJIaM.

10. CoxpanuTth n3MeHeHHs B paboueil kuure Mmoayab2_gamuiaus.xls B cBoelt 1nuHoil nanke
U C/IaTh Ha MPOBEPKY.

Bapmuanr 2

1. Ha nucre @upma Apekc BHITIOIHUTH CIIEIYIONINE BEIUUCICHUS

a) MomxknoctHol okiaajg (py0) (okl): nawamsauk otmena — 16000 py0; aymurop — 12000
py0; koHcyabTanT — 13000 pyo;

0) Bo3pacT (B ronax);



B) pasmep HanbaBkm 3a Baagenme IIK (py6G) B pasmepe S%*okl mpu ycnoBum, ecinu
corpynnuk I1K;

r) nosie Beero xak cymMmmy JOKHOCTHOTO OKJIazia U HajnbaBku 3a Bnaaenue [1K;

1) cpeaHee, MaKCUMalbHOE, MUHUMAJIbHOE 3HAYCHHE JJIS TIOJIeH, KOTOphle 0003HAYEHBI X

e) Uroro o nosiro Beero.

2.

CoxpaHuTh HM3MEHEHHs B paboueld KHUre Moayab2_cdamuaus.xls B cBoell JTUYHOM
nanke.

[Toctpouts rpagmk, KOTOPHIH OTOOpakaeT BO3PACT KAXKAOIO COTPYIAHHMKA Ha pabodyeM
nucte Pupma Apekc.

CxonupoBatrh 1UCT Pupma Apexc 5 pa3. HoBbIM nuctam paboueld KHUTH TNPHUCBOUTH
umena: Copmuposka 1, Asmoguiemp 1, Aesmoguiemp 2, Pacwupennviii hunomp,
Hmoeu.

Ha mucre Copmuposxka 1 ynanute w3 TaOnuubl mocieaHue 4 CTpoku. Beimomnute
COPTHUPOBKY JAaHHBIX 0 yObIBaHUIO 110 10710 @UO B Tabnuie Pupma «KoHCyabT».

Ha nmucre Aémogunvmp 1 ynanuts u3 TabauIbl TOCIEAHUE 4 CTPOKH M OTOOPA3HUTh TPEX
CaMBbIX CTApIIMX MO BO3PACTY COTPYTHUKOB (DUPMBI.

Ha mucre Asmoghunemp 2 ynanmute w3 TaOJUIBI TOCTEAHHE 4 CTPOKH U OTOOpa3UTh
3KOHOMHUCTOB Mosioxe 30 ser.

Ha mucre Pacwupennusiii ¢punomp ynanuth U3 TaONHIBI MMOCICTHUE 4 CTPOKH U HAHTH
MEHE/KEpPOB WM JHll, o0mas 3apaboTHas 1iata KOTopeix MeHbiie 1400 rpH..
PesynbraTel oTO0pa moMecuThb B 0TAenbHYI0 Tabuny « Tadauma pe3yabTaToBy.

Ha nucre Mmoeu ynanuth u3 Tabnuibl nociaeanue 4 CTpoku u copMUpOBaTH UTOTOBYIO
TabJIMIly, KOTOpask BEIUMCIISIET CyMMY BCEX BBIILIAT 110 OTAEIaM.

10. Coxpanuth U3MEHEeHHs B paboyeil KHUre Moay.Jab2_(amuiausa.xls B cBoel JTMUHOI manke

U cIaTh Ha MPOBEPKY.

MaxkcuMaibHbIN 0aiu1 — 30 0aJUIoB.

2.2.01eHOYHbIE CPEACTBA 1JI MPOMEKYTOUHOI aTTecTaAlUMU (3a4€T)

Bomnpocs! AJ1s1 NpoBeeHU 3a4eTa
Uro Takoe MS WORD?
Kak 3anyctute MS WORD?
W3 kakux 31€eMEeHTOB cocTOUT OKHO MS WORD?
Kak 3akpsiTe o0kHO MS WORD?
Kakoe cTannapTHOe Ha3BaHKWE UMEET OKHO JIOKyMeHTa?
Kakoli cranapTHbIN B UIMEET TEKCTOBBIN Kypcop?
Kak MMHMMM3UpPOBATH OKHO JOKYMEHTa?
Kaknum 06pa3om MOKHO OTKa3aThCs OT TOJIBKO YTO BHECEHHBIX U3MEHEHUI?
Kak oToOpa3uTh (CKpbITh) aHEIU HHCTPYMEHTOB?
10. Kakwue cymecTByrOT criocoObl 0TOOpaxeHUs: JOKYMEHTa Ha dKpaHe?
11. Kaxk co3nmate HOBBIH ab3all B TEKCTOBOM JOKYMEHTE?
12. Kakue cymecTByrOT NaHEIU HHCTPYMEHTOB?
13. Kakoe Ha3HaueHHE MacCIITAOHBIX JIMHEEK?
14. Kak 3akpsiTh 0kHO MS WORD?
15. Kaxk co3ate HOBBIN TEKCTOBBIN JOKYMEHT?
16. Kak OTKpBITb JOKYMEHT, Y>)KE€ COXpaHEHHBIN paHee?
17. Kak coxpaHuTbh CO31aHHBIN JOKYMEHT HA TUCKE?
18. Kak u Kakue nmapamMeTpbl MOXHO YCTaHOBUTH JJISl CTPAHULIbI?
19. Kaxk onpenenuTs KOJTUYECTBO CJIOB, CAMBOJIOB, a03aIleB B JOKYMEHTE?
20. Kaxk Bbraenutsb ab3ar?
21. Kak BbIAEIUTH NpeajoxeHue?
22. Kak nepeMecTHTb (hparMeHT Tekcra’?
23. Kak ckonupoBath (hparMeHT B 3aJJaHHOE MECTO TEKCTa?
24. Kak 0OTMEHUTH HEBEPHOE JAeiicTBHE?
25. Kak BEIIEIUTEL BECh TEKCT?
26. Kak npousBecTy BbIpaBHUBAaHUE (PparMeHTa TEKCTa OTHOCUTEIBHO CTPAHUIIBI?

WX R WD~



27.

Kax ynanute pparmeHT u3 tekcra?

28. Kakas pa3HuLa MEXy KOIHPOBAHUEM, IIEPEMEIIICHUEM, IEPETACKUBAHUEM?

29. Kak 3aMeHHTDH (PparMeHT TEKCTa BO BCEM JOKYMeHTe?

30. Kakum 00pa3oM npoBepUTH MPABUIBLHOCTh HAOPAHHOTO TeKCTa?

31. Kak u3mMeHuTh pazMep CUMBOJIOB B OJTHOM CJIOBE?

32. Kakue cymectByOT 3¢ eKTbl aHuManuu mpudra’?

33. Kakum 06pa3om pparMeHT TEKCTa 3AIUTh IBETHBIM (POHOM?

34. Kak 3anatp B ab3arie KUpHBIN mpudt?

35. Kakumu KHOTIKaMU TMOJIB3YIOTCS ISl YMEHbIeHus (yBeaudeHus) orcryna? [1pu
paboTe ¢ 4eM 3TO UCIIONIb3yeTCs?

36. Yro Takoe OYKBUIIA, KaK €10 BOCIIOJIb30BATHCSA?

37. Yto Takoe MapKUPOBAHHBIA CIIUCOK?

38. Kak u3MeHHUTh MEXCUMBOJIbHBIA UHTEPBAJ B CJIOBE?

39. Kak ycTaHOBUTB OTCTYII [IEPBOI CTPOKH ab3alla Ha ONpPEeIEHHOE pacCTossHuE?

40. Kakum 00pa3oM MOKHO U3MEHUTh MEXAYCTPOUHbBIN UHTEPBAI B OT/AEIbHOM ad3are?

41. Kak ObICTpO HAlTH BCE BXOXKICHUSI ONPEACIICHHOTO CJIOBA B TEKCT?

42. Kakum 00pa3oM MOKHO MOAHSTH (OIYCTUTh) CUMBOJI (CJIOBO) OTHOCUTENILHO 0a30BOI
auHuu?

43. Kak u3sMeHUTbh UHTEpBaJl Mex 1y ad3anamu?

44. Kak co31aTb HyMEpOBaHHBIN CUCOK?

45. Kak n3MeHHUTh IIBET CUMBOJIa?

46. Kakum 00pa3oM MOKHO U3MEHHUTH 3HAUOK MapKepa MpU UCIOJIb30BaHUU
MapKUpPOBAaHHOTO crucKa?

47. Kakum o0pa3oM UCIIPaBUTh HEBEPHO HAOPAHHBIN CUMBOJI B TEKCTE?

48. Kak coxpaHuTh CO3/1aHHBIA JOKYMEHT?

49. Yewm oTnnyaeTcsi MHOTOYPOBHEBBIN CIIUCOK OT MAPKUPOBAHHOTO MJIM HYMEPOBAaHHOTO
CITUCKOB?

50. Kakum 06pazoM MOXKHO MOCMOTPETh, Kak Oy/IeT BHITJISAETh JOKYMEHT IIPH
pacrieuaTtke?

51. Kak pa30uTh TEKCT Ha /IB€ KOJIOHKH?

52. Kak BcTaBUTh B TEKCT IpUMeYaHHe?

53. Kakue 1aHHbIE MOKHO aBTOMaTHYECKU BCTABIIATH B KOJOHTUTYIT?

54. Yro Takoe 3akiaaka?’

55. Kak u3mMeHuTh Gpopmar Hymepaluu CTpaHui?

56. Kakum 00pazoM MOXKHO MEPEUTH OT BEPXHETO KOJOHTUTYJIA K HUKHEMY (MU
Hao00poT)?

57. Kak BCTaBUTb B TEKCT CHOCKY?

58. Kakue cymecTByrOT BUIbl CHOCOK? B ueM paznuune?

59. Kak pa30outh (pparMeHT TeKCTa HA TPH KOJIOHKH?

60. Kak ycTaHOBUTH pa3iaM4HbIEC KOJOHTUTYIBI JUIsl TUTYJIBHOM CTPAaHUIIBI U
MOCIEAYIOIUX ?

61. I'me BHOCHUTCS aBTOp AOKYMEHTa?

62. Kaxk BcTaBUTh KOJTOHTUTYI?

63. Kak ocyiecTBUTh epexo1 MEXKY 3aKJIaJKaMH B TEKCTE?

64. Kakum 00pazoM yCTaHOBHUTH pa3IMYHbIE TAPAMETPHI JIsl HECKOJIBKUX CTPAHUI]
OJIHOTO U TOTO K€ JJOKyMEHTa?

65. Kak pa30ouTh TOKyMEHT Ha pa3ienbl?

66. Kak BcTaBUTh HyMepaluIo CTpaHuI?

67. Kak co3maTe B HOBOM pasziesie KOJOHTUTYJ, TAKOH )K€, KaK B MPEAbIIyIIeM?

68. Jlns dero nmpenHa3HaueHa MMaHeIb HMHCTPYMEHTOB PucoBanue?

69. Kakue 00beKThI MOTYT OBITH B IOKYMEHTE?

70. Yto Takoe 00bekT WordArt?

71. Kaxkue neicTBHUsI MOKHO MIPOU3BOIUTD € TpaPUIECKUMU 0ObEKTaMuU?

72. Kakwue cyniecTByroT criocoObl 00TeKaHus TpaguuecKux 00bEKTOB TEKCTOM?

73. UTO MOXHO BCTaBUTH B IOKYMEHT KOMaH0il BcTaButh?



74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
00BEKTOB?
84.
85.
86.
87.
88.
89.
90.
91.
92.
93.
94.
95.
96.
97.
98.
99.
100.
101.
102.
103.
104.
105.
106.
107.
108.
109.
110.
111.
112.

Kaxkue neiicTBUsS MOXHO MPOU3BOIUTE C aBTOGUTYpaMu?

Kakum 00pa3oM MOxHO npousBecTd GopMaTupOBaHUE HAAMUCHU?

Kak n3o0pakeHue 3xpaHa NepeHecT! B TEKCT B BHJie Tpadudeckoro oobekra?
Kak BcTaButh kKapTuHKy U3 ranepee u kosekuuu ClipGallary?

Kak n3smenuts pazmepsl 00bexTa?

Kak o0BecTH cTpaHUIly Xy/105KECTBEHHON paMKOn?

Kak co3nats anumManuonusiii 3¢ dexrt co mpudrom?

Uro Takoe aBTOGUTYPHI?

Kaxk BcTaBuTEH Haanucey?

Kakum 06pa3oM uzMeHseTcst HopsAA0K B3aUMHOTO PAaCOIOKEHUs TpaduyecKux

Kakwue Tunel IMHUN €CTh B MHCTpYMEHTE prucoBaHus Jlnnuun?

Kakue ectb mapameTpsl HAaCTPOHKH rpadruecKux 00bEKTOB (M300paxeHus)?
Kakwue cymiecTBytoT Kkateropuu aBTopuryp?

Kak Bbitenuts rpaguueckuii 00bEKT, yIaIuTh?

Kak u3meHuTs cnocod o0TeKkanus 00beKTa TEKCTOM?

Kak usmenuTs crnoco0 3a1uBKy aBTOPUTYpbI?

Kaxk ucnipaButb TekcT B 00bekTe WordArt?

Kakum 06pa3om MOKHO MpHUIATh 0ObEMHBIN BHIT 00BbEKTY?

Kak 3arpy3uTh pucyHOK B BU/JI€ 3aJTUBKU aBTOPUTYPHI?

Uro Takoe Tabinna’?

Kak BcTaBUTH CTpOKY B TaOIuUILy?

Kak 3ameHuTh IpU@T TEKCTa B OTJIENbHON SUeiKe?

Kakum 06pa3oM MOKHO mepemeniaTses mo tadnuie?

Kak n1o6aButh Tabiuily B TeKCT?

Kak ynopsiouuTh CTpOKH B TaOJIUIIE 10 HEKOTOPOMY MPU3HAKY?

Kak 00benuHuTh siueiiku B TaOIUIE B OHY?

Kak u3MeHUTh pacnoioKEHUE TPaHHmLL TUeeK?

Kak co3naTte Tabnuiry MmeTooM mpeoOpa3oBaHus TEKCTa B TaOIUILy?

Kax BBIDOBHSATH JaHHBIE B SUEHKE?

KakoBo HazHauenue nanenu Tabauibl ¥ TpaHUTIbI?

MO>KHO 1T BCTaBJISITh PUCYHKH B STUCHKU TaOIUIIBI?

W3 kakuXx 371€MEHTOB COCTOMUT Tabiuia?

Yro Takoe 3akiajka, €€ Ha3HauUeHUe?

Kak co3naTh Tabnuiry ¢ momoristo komanasl Hapucosats Tabnuiry?

Kak n3mMeHuTs mmmpuny crosdna (Bce crnocoOsr)?

Kakue ocHOBHbBIE (QYHKIIMM MOXKHO UCIIOJIB30BaTh Npu pacuetax B Word?
Kakue cioco6s! mpeoOpa3oBaHust TaOIUI] CYLIECTBYIOT?

Kax nmpousBecTy 3aJIMBKY sTYEUKN?

Kakum 06pa3om MOKHO MCIIONB30BaTh JaHHbIE U3 OJJHON TaOIHUIBI IPU MPOBEICHUH

pacyeToB B APYroi?

113.
114.
115.
116.
117.
118.
119.
120.
121.
122.
bopmymy?
123.
124.

Kakum 006pa3oM MOKHO peoOpa3oBaTh TaOIUIly B TEKCT?

Kaxk BBOASTCS TaHHBIE B TYEHKY?

Kak 3a1aTh KOJHYECTBO CTPOK H CTOJIOIOB B TaOuiie?

Kak yganute cronben u3 tadbauisi?

Kakum 00pa3oM MOKHO pa3JIeuTh SUeiKy B TaOIHIIE HA HECKOIBKO?
Kaxkue tumel nuarpamm BbI 3HaeTe?

Kak BcTaBUTH B TEKCT MaTeMaTHUECKYIO (hopMyIry?

Kaxk BcTaBUTH B TEKCT quarpaMmy i 3aaHHOW TaOIuIIbI?

Kak BbI3BaTh MacTepa quarpamm?

Kax oTKpBITh OKHO pemakTopa Gopmyll, 9TOOBI OTPEIAKTHPOBATH TOTOBYIO

Kaxk BcTaBuTh B hopmysy madiioH ApoOH WK pagukaa’?
Kakum 06pa3omM MOKHO U3MEHUTH LIBET psijia JaHHBIX ?



125. Ilpu u3MEeHEHHH TaHHBIX B TaOJIUIIE, IO KOTOPOM ObliIa MOCTpOEHA JUarpaMma,
M3MEHUTCS JIM cama uarpamma’?

126. Kak u3MEHHTH pa3Mepbl JUarpaMMbl?

127. Kak yganutb nuarpammy?

128. MOHO 1 ¥ KaK U3MEHUTH (DOH 00JIaCTH TTOCTPOSHUS JUATPAMMBI?

129. U3 kakux o01acTeil coCTOUT AuarpamMma’?

130. Kak BcTaBUTH B hOpMyITy I1a0JIOH CYMMBI WJTH TIPOU3BEICHUS psija?

131. Kakum 00pa3oM MOKHO H3MEHUTh pa3Mephl CO3TaHHON (HOpMYITbI?

132. Yo Ttakoe nerenna? Kakue neicTBUs C JIET€HI0M MOKHO MPOU3BOIUTH?

133. UYrto Takoe noje B TEKCTOBOM JIOKYMEHTE?

134. Kakue TUIbl ojieu cymecTByoT?

135. Yro Takoe KOI U 3HA4YEHUE MOJIEH?

136. Kak BCTaBUTH B IOKYMEHT I10J1€?

137. Kak nepexio4aroT Ko 1 3Ha4Y€HHUE MOJIs?

138. Kak 0OHOBISIOTCS 3HAYCHUS TIOJTEH?

139. UYro Takoe nons popmbl? Kakue cymecTByOT Tpu nojst GopMbi?

140. Kakue 1OKyMEHTHI Ha3bIBAIOT MabIoHaAMu?

141. C xakuM paciiupeHueM coxpanstorcs madnonsl B WORD?

142. Kakumu criocob6aMu MOKHO CO371aTh COOCTBCHHBIH 11a0JI0OH?

143. Yro o3HaYaeT TEPMHUH «3JICKTpOHHAs (Popmar?

144. Kax HacTpOUTH MapaMeTphI MOJIEH FIEKTPOHHON (HOPMBI?

145. Jlns yero 3amuinaroT CO3/1aHHbIC DJICKTPOHHBIE (OPMBI?

146. Kak 3ammTUTh IEKTPOHHYIO (hopMy?

147. Kax BHECTH U3MEHEHHSI B CYILIECTBYIOIIYIO AIEKTPOHHYIO hopmy?

148. Yro Takoe ctuim opMaTHpOBaAHUS?

149. Kak nepeiiT B pexxuM oToOpakeHus 1okymeHnTa Ctpykrypa?

150. Yro Takoe 3arojioBOK M €ro ypoBEHb?

151. Kak nepemecTuTh a03all TEKCTa B peXXUME CTPYKTYpbI?

152. Kak u3MEeHHUTh YPOBEHb 3aroJIOBKa?

153. Ha3naueHue cxeMbl JOKyMeHTa?

154. Kak o0ecnieunTh aBTOMaTHYECKOE MMOCTPOCHUE OTJIaBICHUS?

155. Kak BcTaBUTB B JOKYMEHT OIJIaBICHUE?

156. YTo HY>XHO Jis aBBTOMAaTUYECKOTO MOCTPOCHUSI CIICKA UIUTFOCTPALIHA ?

157. Kak 106aBUTh B JIOKYMEHT CIIUCOK MJUTIOCTPALUii?

158. Yto Takoe mpeIMEeTHBIN yKa3aTeldb U KaK OH BCTABJISIETCS B JOKYMEHT?

159. Kak nepemeniatbes 1o O0IBIIOMY TEKCTY € TIOMOIIBIO OTJIABIICHUS, CIIHCKA
WUTIOCTPAIMM U IPEIMETHOTO yKazaTems?



