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PABOYAS TIPOrPAMMA YYEBHO# AHCIATLIAHBI

Je/IonpoH3BOACTBO NeJarora J0MKoJILHOro 06pazoBanus

ITo nanpasnenusm noarotosku 44.03.01 Ilenaroruueckoe o6pazopanue (yposeHs
npoheCCHOHATBHOTO obpa3zoBanus -
GakanaBpuar); 44.03.05 ITemaroruyeckoe
obpasoBanue (¢ AByMS NPOQMIAMH MOANOTOBKH)
(yposeHs mnpodeccHonansHoro obpazoBaHus —
GaxanaBpuar)

I[Tpodumu noaroroskn — JlonkonsHoe ofpasosanue.
JlomxkonsHoe o6pazoBanue. Jloroneaus.

Ksamupukauus BeiTyckHHKa — bakanasp

®opma obydyeHus — O4YHas, 3a09HAl

Kype — ounas dopma — 4 kypc (7 cemectp) JlomkonsHoe obpazoBanue
— 5 kype (9 cemectp) JlomkonsHoe obpasosanue. Jloroneaus.

3ao4Has opma — 5 Kype (14 TprmecTp)

Jlyrauck, 2024



Pa6ouas nporpamma yue6HOM aucummmns! «JleT0NpOM3BOCTBO Mefarora
JOUIKONBHOTO 06pasoBaHMs» SBIAETCS 4YacThiO OCHOBHOM 06pa3oBaTebHOM
nporpaMmbl  JUis TOATOTOBKH 0akanaBpoB 10 HANpPaBIEHHIO MOANOTOBKH
44.03.01 IMeparoruyeckoe obpazoBanue W MpOQHUISs TOATOTOBKH «JlOMIKOIBHOE
obpa3oBanue», O4HOM M 3a04HOM (opM obyuenus; 44.03.05 Ilemarormueckoe
obpasosanue (¢ ABYMS NpPOQHIAMH MOATOTOBKH) M TNpOOGMIEM NOArOTOBKH
«[lomkonsHoe o6pasoBanue. Jloromeaus», O4HON U 3a049HOM GopM 06ydeHHs.

Pa6oyas nporpamma y4e6GHON AMCUMIUIHHEI pa3paboTaHa B COOTBETCTBHH C
®I'OC BO - OGakanaBpWaT @O HANpaBlIEHHIO MOATOTOBKH 44.03.05
[lenarormyeckoe obpasoBaHWe, YTBEPKIEHHBIM NpHKa3oM MHHHCTEpCTBA
obpasoBanus u Hayku Poccuiickoii ®enepaumu ot 22 despans 2018 r. Ne 121
(3aperucTpupoBan  MuHHcTepcTBOM  focTHIMH  Poccumiickoil  MDemepaumu
15 mapra 2018 r., perucrpaumonssiii Homep 50362), ®I'OC BO — 6akanaspuar no
HanpaBieduio noarotosku 44.03.05 ITeparorudeckoe obpaszoBanme (¢ aByMS
npoGUIsAMH MOATOTOBKH), YTBEPKAEHHBIM MpHKa3oM MuHucTepCTBa 06pa3oBaHus
1 Hayku Poccuiickoit ®enepaunu ot 22 ¢deppans 2018 r. Ne 125 (¢ usm. u gom.,
BeTyn. B cuiny ¢ 01.09.2021) (3aperucTpupoBaH MHHHCTEPCTBOM IOCTHIIMH
Poccuiickoit ®enepaun 15 mapra 2018 r., peructpaumonnsiii Homep 50358), u
IMpodeccuonansHeiM craHgapToM, yTBepkaéHHbIM [Ipukazom MunucTepcTBa
TpyAa H couManbHO# 3aummThl Poccuiickodt ®enepaumu «O6 yTBepXKIeHUH
npodeccuoHansHoro cranjapra «[lexmaror (mexmaroruyeckas OEATENBHOCTH B
cthepe AOMKOMBHOTO, HAYATBEHOTO 061IEro, OCHOBHOrO 0611ero, cpeiHero obiero
obpasoBaHus) (BOCIHUTATENb, YIHTENb)» (C H3MEeHeHHsMH Ha S5 aBrycra 2016 r.)
or 18.10.2013 r. Ne 544-n.

COCTABUTEJIN:
KaHJ1. eJi. HayK, JOUEHT Kad)eIpsl JOMKONBHOro 06pa3oBaHus
OI'BOY BO «JIT'TIY» Jlamenosa Upana AnaronbeBHa;
cTapIIuii npenojasarens kadeaps! AOMKOIBHOro 06pazoBaHus
®I'BOY BO JII'TIY» Hosoxatckuii FOpuii AnexceeBad

VTBepkaeHa Ha 3acefiaHny Kadeapkl IOIKOIBHOro 06pa3oBaHus

IMpotokonor«__ 420  » ,gx_/é??j: 2024 r. Ne

3apeyiommii kadenpoi AomKonbHAro obpazoBaHus 727" YeGorapésa U.B.
Onobpesa Ha 3acefanuu ydeGHO-MeTomMyeckod komuccun HHcTuTyTa
NeIaroruk| | MCHXOIOrHH

Ipotokon o1 «_ 26 » ‘M%ék 202 4. Ne 4
Ipencenatens ydebHo-mMerommuelkod komuccud WHCTHTYTa TNENAarorukd M
TICHXOJIOTHH (7. fber B.A. [lesaenxo

COI''TACOBAHO:
3aBenyromui yue6HO-METOHYIECKUM OTAETIOM B.B. CaBeHKOB



CTpykTypa u cogep:kaHue y4eOHOU TN CIUIINHBI
1. eau u 321241 y4eOHOM TMCHUNIMHBI

Conepxanue  y4eOHOM  AUCHUIUIMHBL  «Jlenonpou3BoACTBO  memarora
JIOIIKOJILHOTO 00pa30BaHUs» HAIMpPaBICHO HA JIOCTHKEHHUE CIEIYIOUUX HeJaei:
pa3BUTHE JUYHOCTU OOYYAIOMIMXCS, TMOBBINICHUE YPOBHS HX MOJIUTHYECKOM,
MPaBOBOM M JyXOBHO-HPABCTBEHHOM KYJIbTYPhI, COLUUAIBHOM OTBETCTBEHHOCTH,
MPAaBOBOI0 CaMOCO3HAHMS, MATPUOTU3MA; CO3JaHUE YCJIOBUU Uil OBJIAACHUS
OOYYarOIIMMUCS CUCTEMOW HAYYHBIX 3HaHM 00 OCHOBHBIX c(hepax deToBEUECKOM
JEATEIIbHOCTH, COLUANIbHBIX MHCTUTYTaX, HOPMAX PETryJIUPOBaHUS OOIIECTBEHHBIX
OTHOIIIEHUI B TOM YKCJIE B OCBOCHUU OCHOB JI€JIONPOU3BOJICTBA B JOUIKOJIHHOM
0o0pa3oBaTEIbHOM YUPEXKJACHUM; TMOATOTOBKA OOYyYaIOmMXCS K TPUMEHEHUIO
3HAHUW, YMEHHUM B TMPAKTUUYECKOM JEATEIIbHOCTH B KOHTEKCTE pealn3aluu
o0pa3oBaTeNbHBIX, BOCHUTATENBHBIX 337a4 B COOTBETCTBUU C TpPeOOBAHUAMHU
JeHcTByIONEero (GenepaibHOro rocyJapCTBEHHOTO O0pa30BaTEILHOIO CTaHAapTa
JIOIIKOJILHOTO 00pa30BaHUs.

3agaum Kypca:
- BbIpaOaThiBaHWE Yy OOydYalomMXcsi YMEHUW W HaBBIKOB B O(OpMIICHUH
OCHOBHBIX BHJOB JOKYMEHTOB IIiearora JOIIKOJBHOTO 00pa30oBaTelbHOTO
YUPEKICHHUS.
- pa3BUTHE IEJIOCTHOTO IMPEACTABICHUS O CHCTEME JIEJIONPOU3BOJICTBA
JOIIKOJIBHOTO YUPEKJICHUST 00pa30BaHUs;
- dbopMupoBaHHE MPEAMETHONM KOMIETEHTHOCTH OyAylMX MeAaroron
JIOIIKOJILHOTO 00pa30BaHus;
- MOATOTOBKA 00yJarommuxcs K MPaAKTUYECKOMY MPUMEHECHUIO
OOIIIECTBOBETUECKUX 3HAHUM, BBIPAOOTAHHBIX YMEHHUM M HABBIKOB B IIPAKTUYECKOM
NeSATETLHOCTH MPHU paboTe C TOKYMEHTAIIUEH;
- pa3BUTHE JUYHOCTHOM M TEAArorm4yeckoil KyJIbTYphl 0Oydaronuxcs,
poheCCUOHAIIBHBIX M TBOPUYECKUX CITOCOOHOCTEH.

2. Mecto aucuuiuiaabl B crpykrype OIIOII BO

Y4yeOHast aucCHUIUIMHA  «/[e7T0mpon3BOACTBO  MMemarora  JOIIKOJILHOTO
oOpa3oBaHUs» OTHOCUTCS K YacTh OJioka JUCIUIUIMH Yy4eOHOro IjIaHa,
bOpMHUPYEMBIX YYaCTHHUKAMH OOpPa30BATCIBHBIX OTHOIICHUH, JUCITUIUIMHBI 10
BbI00pY. MHaekc auciumaunbl b1.B.JIB.13.01.

HeoOXxoauMbIMK YCITOBHSIMY JIJISI OCBOCHUS UCITUIUTHHBI SBIISTIOTCSI:

3HAaHMS, TIOJIy9aeMble CTyJCHTaMH TI0 TaKUM JAWCIUIUIMHAM  Kak:
«JlomkopHas meIarorukay, «lugakTuka JOIMKOJIBHOTO 00pa3oBaHusm», « OCHOBBI
JIOIIKOJBHOTO BOCITUTAHHUS, «/loxymeHnT0o000pOT obOpa3zoBaTeIbHON
OpraHu3allui»; YMEHUS OPUEHTUPOBATHCS B KPYTy COBPEMEHHBIX COIHAIBHO-
T'YMaHUTAPHBIX MPOOJIEM, HaBBIKM pa0OThl M aHAM3a Y4eOHOM M HAy4dHOU
muteparypbl.  JucummimHa — «/lemompom3BoACcTBO - memarora  JIONIKOJIBHOTO
00pa30BaTEeIBLHOTO YUPESKACHHS» TECHO CBSI3aHA C HAYKaMH, HW3YYarOIIIMHU



JeNIOTPOU3BOACTBO. JTO, TPEXIe Bcero, «JloxkymeHTanmnoHHoe oOecreueHue
NESITEIIBHOCTH TIeIaroray.

ConmeprkaHue TUCHUIUIMHBI CITY’)KUT OCHOBOH IS JATBbHEHUINETO OCBOCHUS
muctuIuiiH - «MEeHeDKMEHT B CHUCTEME  JIOIIKOJBHOTO  0Opa3oBaHUs»,
«Opranm3anyisi W PYKOBOACTBO JOIIKOJBHBIM  OOpa30oBaHHEM», METOIUK
JIOIITKOJTBHOTO OOPa30BaHMS.

3. HepequL MAaHUPYEMBIX PpeE3yJabTaTOB oﬁyquml no AUCHMIIJIMHE
(MOIlyJIlO), COOTHECEHHBIX € HHAUKATOPAMHU TOCTUKCHUSA KOMHeTeHHHﬁ

Kox mo ®I'OC BO | Unuaukarop PesynbTaThl 00y4eHHUsI 110 AN CHMILIMHE
AOCTH/KCHHU S
YHuBepcanbHble KOMIIETEHIIUH
YK-4 Crniocoben | YK-4.1. 3HaeT 0COOCHHOCTH YCTHOTO W THCHMEHHOTO OOIICHUS
OCYILIECTBIIATh Ha PYCCKOM U MHOCTPAaHHOM $3bIKaxX; IIpaBWIa H
JIEJIOBYIO 3aKOHOMEPHOCTH  JI€JIOBOM YCTHOM W NHUCbMEHHOHU
KOMMYHHKAIlMIO B KOMMYHHMKAIUH.
YCTHOU u| YK-4.2. YMeer INpUMEHATh pPA3NIMYHBIE METOABI  JEJI0BOIO
IMCbMEHHOU OOIIEeHUsI Ha PYCCKOM M MHOCTPAaHHOM S3bIKaX Kak B
dopmax Ha YCTHOM, TaKk U B IUCbMEHHOU (popme.
roCy1apCTBEHHOM VK-4.3. Bnaneer HaBblKaMu YTEHUS M IE€pEBOJA TEKCTOB Ha
a3pike Pocculiickon MHOCTPAaHHOM $I3BIKE B TPOQPECCHOHATHHOM OOIIECHUH;
®denepauyu u HaBbIKAMHU  JIEJIOBBIX KOMMYHHKAallMii B YCTHOM U
MHOCTPaHHOM(BIX) MUCHbMEHHOW (hOpMe Ha PYCCKOM M HHOCTPAHHOM SI3BIKaX.
s3bIKe(ax)
O6menpodeccruoHaaIbHbIE KOMIETEHITUN

OIIK-1 Cnoco6en | OIIK-1.1. 3HAeT: MPUOPUTETHBIE HANPABJICHUS PA3BUTHUS CHCTEMBI
OCYIIECTBJIIATh 5 obpazoBanust Poccuiickoit denepannu, 3aKOHbl U HHBIC
ONTUMU3UPOBATH HOPMAaTUBHO-TIPAaBOBBIE ~ AKThl,  PETJIaMEHTHUPYIOIINE
npodeccuoHaIbHYIO JIesITeNIbHOCTD B cpepe oOpazoBanust B PD.
JESATENBHOCTD B YMeeT: NpUMEHATh OCHOBHBIE HOPMAaTHBHO-IIPABOBBIE
COOTBETCTBUU ¢ | OIIK-1.2. akThl B cdepe o0pazoBaHuss U IpodecCHOHATBLHOU
HOPMaTHUBHBIMH JIeSITEBHOCTH C Yy4ETOM HOPM PO ECCHOHATBLHOM 3TUKH,
IIPAaBOBBIMU aKTaMU BBISIBJISITH aKTyallbHbIE IPOOJIEMBI B chepe 0Opa3oBaHus ¢
B chepe LIEJIbIO BBIIOJIHEHUSI HAYYHOT'O HUCCIIE0BAHUS.
o0Opa3oBaHus " Bnageer: neiicTBUSIMH 1O COOJNIOAEHHMIO TPABOBBIX,
HOpMaMu HPAaBCTBEHHBIX M  JTHYECKUX HOPM, TpeOOBaHUIi
npodeccuonanbaon | OIMK-1.3. MpoPECCHOHAIBHOW JITHKA B  YCJIOBHUSAX  PpeajbHBIX
TUKHU NeAarorn4eckux CUTYyalui; JNENCTBUAMU 1o

OCYIIECTBJICHUIO TPO(ECCHOHATbHOW MEsITeNbHOCTH B

COOTBETCTBUU C TpeOOBaHUAMHU benepanbHbIX

TOCYJaPCTBEHHBIX 00pa30BaTEIBHBIX CTAaHIAPTOB BCEX
ypOBHEH 00pa3oBaHMUs.

4. CTpyKTypa M coepkaHue Y4eOHOH TUCUMILTUHbI

4.1. O0bem yueOHOM JUCHMILUIUHBI U BUAbI Y4e0HOI padoThl




O0béM yacoB (3a4. ef1.)
Buj yueOHoii padoThI Ounas gopma 3aounas
¢bopma
O0mas yuyeOHass Harpy3ka (Bcero) 72 72
(2 3.e.) (2 3.e.)
Oos3aTesqbHAsI Ay IUTOPHAA YueOHasA HAarpy3Ka 24 3
(Bcero) B TOM 4mcJIe:
Jleknnu 10 4
CeMUHapCKUe 3aHATUS - —
IIpakTyeckue 3aHATUA 14 4
JlaboparopHbie pabOTHI - —
KypcoBas pabora / mpoekT — —
Hpyrue popmbl opranuszannu yaeOGHOT0 Iporecca
(KOHTpPOJIBHBIE PAOOTHI, M3 00BbEMA YACOB — —
IPAKTUYECKON paboThI)
KonTpomnb 4 4
CamocTosiTe/ibHasi padoTa cTy/ieHTa (BCero) 44 60
Dopma aTTecTallMu 3a4€T 3a4€T

4.2. Conep:xaHue pa3ieioB y4eOHOMH TMCHUNIMHBI

Tema 1. 3HaueHue [AeJIONPOU3BOACTBA B padoTe [TOMIKOJbHOIO
yupe:xIeHusi, ero coaep:;kanve. Mcropuss BOSHUKHOBEHUSI 1eJIONPOU3BOJACTBA
B Poccun. HopmaTuBHO-npaBoBas 0a3a BeaeHus JoKymeHtauuu B 10Y

Hcropust nenonpou3BOJCTBa: NEPUOAbl B PA3BUTHM JIEJIONPOU3BOJICTBA B
Poccun, OCHOBHbBIE JJUHUM B PA3BUTHH JIETOMPOU3BOJICTBA HA KAXKJIOM 3Tale €ro
pa3BUTHS.

Conepxanue, 3HAYEHUE JEJIONPOU3BOJICTBA. [Tonsrtus:
JOKyMEHTUPOBaHUE, JOKYMEHT. JloKyMeHTauusi M CeKperapckas ciyxoa.
['ocynapcTBeHHBIE CTaHIAPTHI MO JOKYMEHTHPOBAHHUIO: (OPMBI JOKYMEHTOB,
kiaccupukanuss u  yHUUKANUS, PEKBU3UTHI, TpeOOBaHUS K OJaHKam,
bopmynsipam.

OcHOBHBIE BHUJIBI JOKYMEHTOB: CIyXEOHBbIE THCbMa, TEJIErPaMMbl U
TeneOHOrpaMMBbl, CHpPAaBKH, aKThl, 3alUCKH, MPUKa3bl U BBIMUCKU U3 HUX.
PexBU3UTHI yNpaBiIeHYECKUX TOKYMEHTOB. SI3BIK MOKyMeHTa — OQUIIMAIbHO-
JIeJIOBOM  CTUJb, TpeOOBaHMUS K TEKCTaM JOKYMEHTOB — YIOTpeOsieHue
CIIeIIMAJIbHOM JICKCUKH, YIOTPEOJICHUE COKPAIICHUMN.

Tema 2. TI'ocynapcrBeHHble CTAHAAPTHI no BeJeHHI0
TOKYMEHTHPOBAHHSI B JOIIKOJHLHOM 00pPa30BaTeJLHOM YUpPeKIACHHH.
Knaccudukanusi 1eJ10BbIX JOKYMEHTOB

YuudunupoBanaas cucrema OpraHU3aIMOHHO-PACTIOPAIUTEIILHOM
nokyMeHntaruu. OOmmui  poccuiickuii  kKiaccupuKaTop  yIpaBICHUECKOM
JTIOKYMEHTAITU Y.




OO6mrast kmaccuuKanmsi OpraHU3aIMOHHO-PACTIOPIUTEIBHBIX JOKYMEHTOB
u cnenuduka wux wucnonp3oBanus B JIOY. braanku u ux Buasl. IlpaBuna
oopMIICHHS OTACNIBHBIX JOKyMeHTOB JIOVY.

Tema 3. Homenkaarypa aea J0Y

lena: HomeHknatypa, dhopmupoBanue. @opmupoBaHue Aei: XpaHEHHE,
YHUYTOXXEHUE, MTOJAr0TOBKA U Mepeiada TOKYMEHTOB B apXUB.

CtpykTypa U coaepkaHue MPUMEPHOU M WHIUBUIYATBHOW HOMEHKIATYPhI
Jie TOMIKOJIBLHOTO oOpa3oBatenbHOTO yupexaenus (JJ0Y). ITopsgok o6padboTku
U XpaHEHUS HOPMATHBHBIX M PACTIOPSIUTEIBHBIX JOKYMEHTOB BBIIIECTOSIIINX
OpraHoB yIpaByieHUsI 00pa30BaHUEM U UCTIOJTHUTEIIBHBIX OPTaHOB BIIACTH.

Cocras, IpaBuIa oopmieHus OpraHu3aluOHHO-IIPABOBOM
nokymentamuu: YcraB [JOY, morosop HAOY ¢ poautensmMu, AOTOBOP MEKIY
yupegutenem u  JOY, mnonoxeHHe O CTPYKTYPHBIX MOJAPA3JICICHUSIX,
KOJUIETHAIBHBIX U COBEIIATENbHBIX OpTraHax yIpaBJieHHUs, ITATHOE paclucaHue,
WHCTPYKIIMU TIO OTACIBHBIM BHJAM JIE€SITEIHHOCTH, JOJDKHOCTHBIE MHCTPYKIIMU
JUISl COTPYJTHUKOB, TIPaBUiia U MaMATKHU.

Tema 4. OcHOBHBIC BHABI JOKYMEHTOB B JOIIKOJbHOM YYpE/KICHUH U
TpedoBanusa K HUM. [Jloxkymentrauusa megarora mo I'OC 1O u mpasBuia ee
Be/ICHUA

OcHOBHBIE TpyMIbl (BUABI) JOKYMEHTOB YHNPABICHHS: OpPraHU3alMOHHBIC
JOKYMEHTBI, PacnopsAaIUTEIbHbIE TOKYMEHTBI, TOKYMEHThI 10 JUYHOMY COCTaBY,
(MHaHCOBO-XO3SIMICTBEHHBIE JAOKYMEHTBI, JOKYMEHTBI MO METOJUYECKON padoTe,
MEIUIMHCKHE JIOKYMEHTbI, HWH(POPMAIIMOHHO-CIPABOYHbIE W HOPMATHUBHbBIE
JOKYMEHTBI TOCYJapPCTBEHHBIX OPTraHOB.

JlokanbHble akThl. JIOKyMEHTaIMsl IO OpraHu3auuu paboThl BOCHUTATEIIS.
JlokymeHTanusi 1O  OpraHu3anmuu  paboTel ¢  BocnuTaHHukamu  J[OVY.
JIokyMeHTaus 0 OpraHu3aluy B3aUMOJEHCTBHS C CEMbSIMU BOCIIUTAHHUKOB.

Tema 5. TexnoJsiorust padboTbl ¢ JOKYMEHTAMHA

Cucrtema pabOTBl  PYKOBOAUTENS  JONIKOJBHOTO  YUPEKICHUS C
nokyMmeHTarnuen. JloJbkHOCTHBIE o0s3aHHOCTU  jaenonpousBoautens JIOV.
Opranusaius J0KyMeHT0000poTa.

CucremaTtuzanusi U perucrpamnus JOKyMeHTOB. KOHTpPOJIb HCHOJHEHUS
JIOKYMEHTOB.

[IpaBuna odopmieHUsT OTIAEIbHBIX JOKYMEHTOB: CIIY>KEOHBIX IIHCEM,
TelerpaMM ¥ TelepoHOTpaMM, CIIPABOK, AaKTOB, NPUKA30B IO OCHOBHOM
JNESITEIbHOCTH, TPUKA30B 0 JJUYHOMY COCTaBY, JUYHBIX KapTOUEK, JIUYHBIX JIEJI
coTpyaHukoB. OopmMiieHre TPyIOBBIX KHIDKEK.

CpencTBa cocTaBlIeHUSI TEKCTOBBIX JTOKYMEHTOB. CpencTBa KOMHUPOBAHUS
U OINEpPATUBHOIO PAa3MHOXKEHUS, CPEICTBA XPAHEHUS M TOUCKA JOKYMEHTOB,



cpeacTBa nepenayu uHbopmanun. Mcmonb30BaHne MEPCOHATEHOTO KOMIBIOTEPA
B JIEJIONIPOU3BOJICTBE, TPOrpaMMHOE oOecrieueHue AeI0npoOru3BOICTBRA.

4.3. Jlekuuu
Ne i/ Ha3zBaHue Tembl O0bem yacoB
Ounas 3aounas
¢popma ¢popma
3HaueHue JeI0MpOn3BOCTBA B paboTe 2 -
JIOIIKOJIBHOTO YUPEXKIACHHUS, €T0
1 conepkanue. Mictopusi BOSHUKHOBEHUS
' nenornpousBoacTsa B Poccun. HopmatusHo-
npaBoBasi 0a3a BeJIEHUs JJOKyMEHTAIUHU B
J0Y
['ocynapcTBeHHBIE CTaHIAAPTHI MO BEICHUIO 2 -
) JTIOKYMEHTHUPOBaHUS B JIOIIKOJILHOM
' o0pa3oBaTeIbHOM YUPEKACHUH.
Kiaccuduxanust 1e10BbIX TOKYMEHTOB.

3. Howmenknarypa nen JIOY 2 2
OcHOBHbIE BUbI TOKYMEHTOB B 2 2
JIOIIKOJIbHOM YUPEXKICHUHU U TPEOOBAHUS K

4.

HuM. [JokymenTtanus nenarora no 'OC 10

Y TIpaBUJIa €€ BEICHUSI.
5. TexHonorus padboThl ¢ JOKYMEHTaMU 2 -
Hroro: 10 4

4.4. llpakTuyeckue / ceMMHAPCKHUE 3aHATHS

Ne i/ Ha3BaHue TeMblI O0beM yacosB
Ounasn 3aouHasn
¢popma ¢popma

OCHOBHBIE BUbI TOKYMEHTOB, 2 -

1. onpeaensonme aearenbHocts JOY.

Homenknatypa nen u hopMupoBaHue Jiell.
HoxymenTanus neaarora no I'OC 10 u 2 2

2. npaBuiia ee ohopmieHus. TexHomorus

paboThl ¢ fokymMeHTamu niegarora JI0Y
3 OcHOBHasi opraHu3alMOHHAs JOKYMEHTAIIHs 2 -
' JOY (ycTaB, 10roBop, MOJIOKEHHE)
4. CocTaBlieHUE TOKYMEHTOB 2 -
5 Ha3znauenue u coctaB OpraHu3alOHHOM 2 2
' JOKyMEHTalMu  (IITaTHOE  paclucaHue,




TPYIOBbIE  JOTOBOpPA, HMHCTPYKLIHMH  TIO
TEXHUKE  O€30MacCHOCTH,  JOJKHOCTHbBIC

UHCTPYKIIAN )

6.

TpeboBanus kK O(QOpMIICHHIO IIJIAHOBOH U
MEIMIMHCKON JoKyMeHTaruu [[0Y

7.

Henosas urpa «IIpuemM Ha paboTy»

Hroro:

14

4.5. JlabopaTopHbie padoThl y4eOHBIM IUIAHOM He MPeIyCMOTPEHbI

4.6. CamocTosiTesibHasi padoTa CTYJ1€HTOB

n/n

Ha3Banue TeMbl Buja camocrosiTeIbHOM

padoThI

O0BeM YacoB

Ounas
dopma

3aouHas
dopma

HopmatusHo- Pabota c JieKIIMOHHBIM

1. npaBoBas 0aza MaTEpUaJIOM;

BEJICHUS MOJITOTOBKA K MPAKTUYECKUM
JOKYMEHTAIIUU B 3aHATHSIM;
JOY. MIOUCK U 0030p JIUTEpaTyphI,

AJNIEKTPOHHBIX HCTOYHHUKOB
uHpOpMaIINH;

JIOTIOJTHEHUE JICKITMOHHBIX
KOHCIIEKTOB;

MOJIFOTOBKA K KOHTPOJTIO
TEKYIIMX 3HAHUU 110
JTUCITUTUIAHE;

COCTaBJICHUE MPEAMETHOTO
cJIoBaps, CocTaBlieHHE 0a3bl
HOPMAaTUBHOM JIOKYMEHTALINH
JOY.

N3yuenne Tunosoro
nosioxenus o JI0Y, Ycrasa
1(0)

10

10

2. Howmenkmnarypa nen | Pabota ¢ JeKImoHHBIM

H0OY MaTepuaioM;

NOJITOTOBKA K IMTPAKTUYECKUM
3aHSATHSM;

MOJATOTOBKA K KOHTPOJIIO
TEKYIIMX 3HAHUU 10
JTUCLUIUINHE;

N3yuyenue moxymns
«/lokymeHTanus Bocnuraresns

14

10




HOVY»
CocraBnenue CocraBneHre mpuKa3oB Mo 5 15
JICIOBBIX BUJIAM JESTEIbHOCTH —
JIOKYMEHTOB OCHOBHBIE, KaJIPOBbIE

aJIMUHUCTPATUBHO-

XO35IiCTBCHHBIE.

10 10

JloxymeHTanus Pabota c JieKIIMOHHBIM
nexarora mo 'OC | Mmatepuaiiom;
JO v ipaBuia ee | MOJATOTOBKA K MPAKTUYECKUM
odopmiieHUs 3aHATHSIM;

U3Y4YECHHUE OPTaHU3aI[MOHHOMN U

pacnopsaUTENbHOM

nokymenTaiuu JI0OVY.
Texnonorus Pabora ¢ nekioHHbIM 5 15
paboThI € MaTEepUaJIOM;
JIOKyMEHTaMU MOATOTOBKA K MPAKTUYECKUM

3aHATHUSM.

3anoiaHeHne KypHaia

MOCEIIAaEMOCTH.

Benenne «Kypnana

BOCTIUTATEIS.

[TonroroBka pedepaTos.
Hroro: 44 60

4.7. KypcoBasi paGoTa y4eOHbIM IIJIAHOM He NpeycCMOTpPeHa

5. MeToanueckoe odecredeHue, 00pazoBarejibHbIe TEXHOJIOTHU

[IpenogaBanue AUCHUIUIMHBI BEACTCS C MOPUMEHEHHEM  CIICIYIOIIHNX
METOJUYECKUX CPEJICTB OOYUYCHUS U BUJOB 00pa30BaTEIbHBIX TEXHOJIOTHIA:

Memoobl. «KKPYTIBIA CTOM» (Ha MPAKTUUECKOM 3aHITUH), TeMa 1;

ungopmayuonHvle MexHOI02UU: HCIIOJIb30BaHUE AIIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYPCOB (Tpe3eHTAIMs) (KUK, MPAKTHYCCKHUE 3aHATHSA);

Koonepamuenoe oOyueHue: Ha ayTUTOPHBIX 3aHATUSAX (IpoOJIeHNE HA MaJTbIe
TPYIIIBI JIJIS1 BBITIOJTHEHUS CBOEH 4acTH paboThl), Tema 3;

paboma 8 KomaHOe: COBMECTHas paboTa CTyJIeHTOB B Tpymme (mpu
BBITIOJIHEHUH CAMOCTOSITEIHHONU Pa0OTHI CTY/ICHTOB, HA MPAKTUYCCKUX 3aHSITHSIX),
Tema 2.

[IpuMeHstoTCS CpeicTBa MYJIbTUMEIUA: TIPE3EHTALNH, BUE0, 0a3bl DOP.



6. ®opMBbI KOHTPOJISI OCBOCHUS Y4eOHON TUCHMILTHHBI

Texymass arrectanusi CTYAEHTOB MO JTUCHUIUIMHE «Jlemonpon3BOACTBO
neaarora JOLIKOJIBHOIO 00pa30BaHUsA» MPOU3BOJUTCS B JTUCKPETHBIE BPEMEHHbBIE
MHTEPBAJIBl B cleAyromux (opMax: Oompoc, MPOMEKYTOUYHbBIE CPE3bl, OArOTOBKA
JIOKJIaJIOB U pedepaToB (10 COINIACOBAHUIO C Mpemnojasareiem), 3a4ét. Kpurepun
OLIEHKM  YYWUTBHIBAIOT  pPE3yJbTaTbl IOCEUIAEMOCTH  JIEKIMH,  BBIIOJHEHMS
NPAKTHYECKUX 3a/laHui, UTOTU BBITIOJHEHUS 3a/laHUN CaMOCTOSITEIbHON PabOTHI.
OTO TMO3BOJISET CO37aTh OOBEKTUBHYIO KapTHHY OCBOEHHUS CTYyJEHTaMH
JTUCIUIUTMHBI U YYUTHIBACTCS HA 3a4eTe.

HToroBeiii  (MpOMEXYTOUHOW) KOHTPOJIb IO pe3yjbTaTaM OCBOCHHUS
JTUCIUIUIMHBL TPOXOAUT B (GopMe YCTHOro 3auéra, BKIIOYAaeT B ce0s OTBET Ha
TEOPETUYECKHE BOMPOCHI, MOJKPEIUIsIEMbIE IPUMEPaMH.

Cucrema OLEHKH y4yeOHBIX JOCTHKEHHUI CTYJIEHTOB, OLICHOYHBIE CPEICTBA
npejcTaBieHbl B (DOHAE OLEHOYHBIX CPEACTB K pabodeil mporpamme y4deOHOI
JUCHMIUIMHE (IPUIIOKEHUH).

7. Y4yeOHO-MeTOAMYECKOE ]| NMPOrpaMMHO-MH(pOPMaALIMOHHOE
o0ecneyeHue JUCUUIJINHBI

a) OCHOBHAs JUTEpaTypa:

1. BonoOyesa,JI.M. /Ienonpon3BoACTBO B AOMIKOJIBHOM 00pa30BaTEIbHOM YUp
exaeHuu : yueoHoe nocodue / JI. M. BonoGyesa. - Mocksa : [Ipomerteit, 2013. -
72 c. - ISBN 978-5-7042-2385-6. - Tekct : anexktponnsiii / ObC "KoHcynbTanTt
cryaenTta":[cait].-URL:

https://www.studentlibrary.ru/book/ISBN9785704223856.html

2. ManesnoBa JI.M., babak C.A. Opranuzanus JIeJONPOU3BOJCTBA B
JOIIKOJIBHOM yupexaeHuu. — M.: Akagemus, 2017.

3. PoraueBa H.A, CmupnoB C.A. /lenonpou3BocTBO B 00111€00pa30BaTeIbHOM
yupexaennn. — M., 2016.

4. 3 beixoBa, T. A. JlenonpousBoactio: yueonuk / T.A. brikoBa, JI.M. Bsiona,
JI.B. Cankuna; noa obmei penaknuein T.B. Ky3nemoBoii. - 3-e uzj., nepepad. u
nomn. - MockBa: UHOPA-M, 2019 - 364 c. - ISBN 978-5-16-004923-6. - URL.:
https://znanium.com/catalog/product/991884 — Pexxum nocrtymna: mo mHOAMUCKE. -
TeKCT: DJIEKTPOHHBIN.

5. 4 KupcanoBa, M. B. Kypc nemonpousBoicTBa: JIOKYMEHTAIlMOHHOE
obecnieueHue ynpapieHus: yueoHoe nocooue / M.B. Kupcanosa, FO.M. AkceHoB.
- 6-¢ mw3a., ucnp. u gon. - Mocka: UH®PA-M, 2020 - 257 c. - ( Bricuiee
oOpa3oBaHue: bakanaBpuar). - ISBN  978-5-16-006789-6.- URL.:
https://znanium.com/catalog/product/1088888 — Pexxum gocTyma: 1o moJIucke. -
TeKCT: 3JIEKTPOHHBIN

0) TOTOTHUTENBHAS JIUTEpaTypa:


https://www.studentlibrary.ru/book/ISBN9785704223856.html
https://znanium.com/catalog/product/991884

1. Budmeemckuit  A.b., UYwmpxkwna O.B. Oprasumszanus AesSTEIbHOCTH
MONEYUTEIHLCKOTO COBETa B 00pa3oBaTeIbHOM yupexaeHuu. — M., 2013.

2. Nanunmuna T.A., 3earenumze B.S., 3yiikoB M.b. u np. ba3osbie
JIOKaJIbHBIE aKThl JOIIKOJIBHOTO 00pa30BaTEILHOIO YUPEKIACHHS: CO. TOKYMEHTOB
u matepuainon. — M.: APKTH, 2014.

3. I[lo3pgusax  JI.B., Jlsmenxko  H.H. YhopaBieHue — JOIIKOJIbHBIM
obOpazoBanuem. — M.: Akagemusi, 2021.

4. FOnuna C.M., TonctukoBa C.H., MunsbkeBa /[.P. [lenonpous3BoACTBO B
JIOTIIKOJILHOM 00pa30BaTeIbHOM YUPEKICHUHU: TMpaKTHUecKoe mocodbue. — M.:
Atipuc-nipecc, 2018.

MEepUOANYECKHIE U3JaHUs (3KypPHAJIbI):

«BectHuk obOpaszoBanus», «OOpyu», «OdunmanbHble JOKYMEHTHI B
oOpazoBanun», «Mertoauct», «JlomKonbHOE BOCHUTAHUE», «YTIPABICHUE
JIOIIKOJIBHBIM 00pa3oBaHueM», «CTaHAapThl 1 MOHUTOPHHT.

B) nTepHeT-pecypcehr:

— KoHcynpTraHT mioc — consultant.ru

— DnexTpoHHbIe 0dUCHBIE cUCTeMBI — http://www.eos.ru

— AIMHMHUCTpaTUBHO-yIpaBiIeHYECKUI optai — http://www.aup.ru

— Bce o nenonpousBoactse — http://delo-ved.ru

— 00pa3ibl 1eN0BbIX JOKYyMEHTOB — http://www.docstandard.com

— KaapoBas pabGoTa. OCHOBBI KaJpoBOH pabOThI B COBPEMEHHOI
opranu3auuu — http://www.bizneshaus.ru

— Pecypcel  oOpazoBaHusi. mopTaql  UHPOPMAIMOHHON  MOIACPIKKHU
CIEUAIIMCTOB JIOIIKOJIBLHOTO 00pa3zoBanus — http://www.resobr.ru

— JlomkoN€HOK.py. CcaWT JJs  BOCHUTATENIE  JETCKUX  CagoB  —
http://www.dohcolonoc.ru

8. MarepuajbHO-TEXHUYECKOE O0ecedeHue U CIUTITHHbI

AynuTOpHOE OCHalleHHe: JEKIUMOHHas ayJauTopus, padouee MecTo
IpernojaBaressi, OCHAIEHHOE KOMIIBIOTEPOM, pabouyue MecTa CTYJEHTOB,
KaHIEJISIPCKOE OCHAIleHUe yueOHOro npouecca.

JIeKMOHHBIE  3aHATUSA:  MYJbTUMEAUNHAA  ayAuTOpHs:  KOMIIBIOTEP
MYJIbTUMEINA C MPUKIAIHBIM IPOrpaMMHBIM 00€CTieueHnEeM: TTPOEKTOpP, KOJIOHKH,
nporpaMma s OpOCMOTpa BuJeo  (ailioB, cucTeMa BUICOMOHTAXka,
WHTEPAKTUBHAS J10CKA, DJIEKTPOHHBIE IPE3EHTALUH IO TEMaM JTUCUUTLINHBI.

CeMuHapcKHe 3aHATHS: KOMIIBIOTEPHBIN KJIACC, MPE3ECHTAIMOHHAS TEXHUKA
(koMIBIOTEp, MPOEKTOP, IKpaH), 0aHK MpodhecCHOHATBHO-TIEIarOTHYECKUX 3a/1a4.

[Ipu ocymecTBaeHMH 00pa30BATENBHOrO TMpollecca MO  JUCIHUILINHE
UCIIONB3YIOTCS  MH(OpPMAIIMOHHBIE  TEXHOJIOTHMH, OXBATbIBAIOUINE PECYPCHI
(KOMIIBIOTEpBI, TPOTpaMMHOE OOECHeYeHHe M CEeTH), HEOOXOAUMBIE IS
ynpasieHus: nHpopmMalnuei (co3aanue, XpaHeHue, yrpasieHue, nepeada U MoucK
uHGOpPMAIIMK): TEXHUYECKUE CPEJICTBA: KOMITBIOTEpHAsi TEXHUKA U CPEJICTBA CBSI3U



(HOYyTOYK, mpoekTop, 3kpan, USB-Hakonurtenu u T.11.). B mpoiiecce JTeKIMOHHBIX U
CEMUHAPCKUX 3aHSATUN MCIOJB3YETCS CIEIYIOUIEe MPOTpaMMHOE OOECIeUYEeHHE:
nporpamMmbl, oOOecreuMBarolue JOCTyll B ceThb VHTepHeT, mporpaMmsl,
JIEMOHCTpallUM BUJE0 MatepuasioB (mpourpeiBatenb « Windows Media Player»);
nporpaMmbl  JJis  JEMOHCTpallMd M co3faHusi mnpeseHTanuii  («Microsoft
PowerPointy).

[IpenonaBaHue TUCHUIUIMHBI MPEIyCMATPUBAET JOCTYH OOyYarolmuxcsi K
UH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTn MHTepHeT, K 00Ieq0CTyTHbIM
AIIEKTPOHHO-OUOMMOTEUHbIM cucTteMaM, k ObC «YHuBepcuTeTckas OuOIHOTEKa
online» (https://biblioclub.ru), k 6aze SUOP ynuBepcurera (http://Ims-Itsu.ru/).

VY oOyuarommxcsa uMeercsa A0CTyn (yAQJIECHHBIA JOCTYH), B TOM YHUCIE B
cllydae MPUMEHEHHS 3JICKTPOHHOTO 00yUYeHusl, AUCTAHIIMOHHBIX 00pa30BaTEIbHbBIX
TEXHOJOTHH, K COBPEMEHHBIM NPO(ECCHOHATBHBIM 0a3aM JaHHBIX U
WHOOPMAIIMOHHBIM ~ CIIPABOYHBIM ~ CHCTEMaM, COCTaB KOTOPBIX  €¥KEroJIHO
oonoBusiercss — Ilopran ®enepanbHBIX TOCYJAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJapTOB BhIcHIero obopazoBanus http:/fgosvo.ru.; [lopran «ubopmarmonHo-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B 00pazoBanum» (http://www.ict.edu.ru).



http://fgosvo.ru/
http://www.ict.edu.ru/

9. JIucT 1OMOJTHEHUH U U3MEeHEeHUI

n/n

Jara
BHECEeHHUSI
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanue

Conep:xanue u3mMeHeHus /
JIOTIOJTHEH U

Jluna, noaTrBepxaaOmmne
H3MeHeHue / NonoJIHeHue

3aBeyIOMHt
kadenpoit
YeboTapesa 11.B.

HupekTop
NIIIT
Pyns M.B.




