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PABOYASI TPOI'PAMMA ITPAKTHKH
«MHpopMalMOHHO-KOMMYHUKATHBHAS TIPAKTHKA

ITo nanpasienusm nojarorosku 44.03.01 IMexarornyeckoe obpasosanue (ypoBeHb
npodeccHoHaEHOTO obpaszoBaHus -
Gakanaspuar); 44.03.05 ITenarornueckoe
obpaszoBanue (¢ JaBYMS NPOQUIAMH NMOArOTOBKH)
(yposenb npodeccnoHalbHOro 00pasoBaHus —
Oakanaspuar)

[Mpodmnn noaroroskn — JlowmkonsHoe obpazosanne
JlowkonsHoe obpasosanue. Jloroneus

Kanupuxauus BeInycKHHKa — Oakanasp

Mdopma o0yuenus — O4Has, 3a04Has
Kypc — ounas ¢popma — 2 kype (4cemectp)

3aouHan (popma 3 kype (8 Tpumectp)

Jlyranck, 2024



PabGouass nporpamma «Mu(popMalMOHHO-KOMMYHHUKATHBHAS  [PAKTHKa»
SBJISIETCS HACTBIO OCHOBHOI npodeccHoHanbHoOi 00pa3oBaTEIbHON NPOrpaMMBl
Juist MO/IFOTOBKH HakanaBpos 1o HarpasieHUsIM NOJArOTOBKH
44.03.01 IMegarornveckoe obpaszosanne u npoduns noarotoBku «JlomkonsHoe
oOpazoBaHue», 04HOH M 3aouHoH (opm obyuenus; 44.03.05 Tlenarornueckoe
obpazoBanue (¢ aByMsi npoduiIsMH [OJArOTOBKH) M NPO(HIEM MOATOTOBKH
«Jlomkonsroe obpazopanue. Jlorone/iusi», 04HOI 1 3a04HOM (Gopm 0OyueHHUs.

PaGouas nporpamMma npakTHki paszpadborana B coorserctsun ¢ ®I'OC BO
— OakanaBpuar 1o Hanpasienuio noarorosku  44.03.01 Ileparornueckoe
oOpasoBaHHe, YTBEPKJIEHHBIM NpHKazoM MunuctepcTBa o6pazoBaHus M HAyKH
Poccuiickoit ®enepaumu or 22 ¢espans 2018 r. Ne 121 (3aperucTpupoBaH
MununcreperBom toctuin  Poceuiickoit  Mepepauun 15 mapra 2018 r,
perucrpauoHusii Homep 50362), GI'OC BO — GakanasBpuar 1o HarnpablIeHHIO
noarorosku  44.03.05 [Neparornueckoe obpaszosanue (¢ aAByMs npoduisimu
NOATOTOBKH), YTBEPKJIEHHBIM TpHKazoM MuHucTeperBa 00pa30BaHUs U HAYKH
Poccuiickoii ®enepaunu ot 22 ¢espans 2018 r. Ne 125 (¢ u3Mm. M 101, BCTym. B
cuny ¢ 01.09.2021) (3aperucrpupoan Munucrepcersom toctuuu Poccuiickoi
Mepepaunn 15 mapra 2018 r., peructpanuonnniii  nomep 50358), wu
ITpodeccnonanbubiM - cTanaapToM, yreepkaéuubiM  [Ipukasom Muuucrepersa
Tpysa M couManbHoi sammuThl Poccuiickoit ®expepatmn «O0  yTBEpIKIAECHHH
npogeccuonansHoro cranpapra «llegaror (nejparoruueckas eATeNbHOCTh B
cepe JOLIKOIBHOIO, HAYAIBHOIO 001IEro, OCHOBHOIO 0011ero, cpeHero obuero
oOpasoBanusi) (BOCIHTATElb, YUUTENb)» (¢ n3MeHeHusMU Ha S asrycra 2016 r.)
or 18.10.2013 r. Ne 544-n.

COCTABUTEIJIb:
KaHJl. eJl. HayK, JOLEHT Kadeapbl JI0LIKOILHOro 0bpa3zosanus
GOI'BOY BO JITTTY» HImaTuenko Anna AJieKceeBna

VYTBEPXKJIEHA na 3acesianun kadepsl JIOMIKOMLHOIO 00pa3oBaHus

Iporokon ot « ./ » LA 202¢r.Ne &/
v
3aseyioumii kadeapoit i
JIOLIKOJILHOrO 00pa3oBaHus é 77 N.B. Yeborapesa
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OJIOBPEHA wna 3acenanmn y4eOHO-MeTOoaMueckoif komuccnn  HMueruryra
1eIaroruKH1 ¥ NCHXOJIOrHH

[lpotokon ot «_ -~ » tcatrrc— 20241, No AL

[lpeacenarens yueGHO-MeTOAMUECKOH KOMHCCHHM MHCTHTYTA NENAroruku w

[ICHXOJIOTHH 54&, 2 B.A. JIpsiueHko

COI''TACOBAHO:
nupektop [lemapramenta o6pa3oBaHus

// B.B. Casenkos




1. e m 3a1a4n MPAKTHKH, €€ MECTO B Y4eOHOM MpoIiecce:

Llens — mpuoOpeTeHHe MPAaKTUYECKUX HABBIKOB M KOMIIETCHIMHA B cdepe
npodecCHOHATBFHON JeSTeNbHOCTH; CHCTEMaTH3allHs, 0000IIeHNEe, 3aKpeIUICHUE U
yriyOlieHue 3HaHWM W YMEHHH, TIONyYeHHBIX B  paMKax  HM3y4YCHHUS
npodecCHOHATBHBIX AUCIHILIHH.

3aaun NpaKTUKY:

— mpuoOIIeHne 00yJaloMUXCs K COUMATBHON cpelie OPraHu3aluy C IO
prOOPETEHUS COIUATLHO-THYHOCTHBIX KOMIIETCHIIUH, HEOOXOAMMBIX JJIsl pa0OTHI
B IpoheccuoHanbHoM chepe;

— Pa3BHUTHE U COBEPIICHCTBOBAHUE HABBIKOB PA0OTHI [0 OPTraHU3aIMOHHOMY,
JOKYMEHTAllMOHHOMY ¥ HMH(OPMAIIMOHHOMY  OOECIIEUYCHHUIO JICATEIbHOCTH
OpTaHU3aIHH;

— MpUOOpETEHHE HABBIKOB PAa0OTHI ¢ JOKYMEHTaMH Ha BCEX CTaIMsIX HX
IBWKeHUs (mepBu4Has o0paboTka, paboTa ¢ JOKYMEHTaMH B KaHIEJSPUH,
perucTpanysi,  KOHTPOJIb,  HCIIOJIHEHHE  JIOKYMEHTOB B  CTPYKTYPHBIX
HOJpa3/IeICHUsIX, UX OTIpaBKa, OpraHU3alMsl XpaHEHUS, IOATOTOBKA IOKYMEHTOB
K C/1aye B apXuB U T.11.);

— COBEpIICHCTBOBAHWE 3HAHUI JEJIOBOTO JTHUKETa, NpPaBWI YCTHOH U
NUCHMEHHOMW JIeT0OBOM KOMMYHHKAIIHH.

2. Mecrto npakruku B crpykrypa OIIOIL

«HbopMallMOHHO-KOMMYHUKATUBHASI MPAKTUKA» OTHOCHUTCS K
o0si3aTeNIbHON YacTu y4eOHoro 1iaHa, uajaekc npaktuku b2.0.01.02(Y).

HeoOxonumbIMu yCIIOBUSIMU I OCBOCHMSI TIPAKTUKU SIBJISIIOTCS: 3HAHUS
MCUXO0JIOTO-(PU3UOJIOTHYECKUX OCOOCHHOCTEH JeTeil JOUIKOJIBLHOIO BO3paCTa;
TEXHOJIOTUM  PEYEBOTO, IMO3HABATEILHOTO, (U3UYECKOTO, JHUTEPATypPHOTO,
XYJI0O)KECTBEHHO-3CTETUYECKOTO PAa3BUTHSI M CIOCOOBI WX pealu3aludd B
JIOTIIKOJIbHOM 00pa30BaTeIbHOM YUPEKICHUU.

ConepxaHue NpPaKTUKUA  ONUPAETCS HA  COJEp)KaHHE  AUCUUILIMH
KoMmmyHukatuBHO-1IMPpOoBOTO MOAYNs: «Pycckuit sI3bIK M KyJIbTypa peumy,
«MHOoCcTpanubiil s3b1Kk», «TexHomorun mmdpoBoro obOpaszoBanus», CopepikaHue
MPAKTUKW BBICTYIIAET OCHOBOW JUISI JUCHMUIUIMH «MeTroauka pa3sBUTHS pEdH
JOIITKOJIBLHUKOBY, «OCHOBBI TOCYIapCTBEHHOM MOJUTHUKHU B C(hepe MEKITHUUECKUX
U  MEXKKOH()ECCUOHAIBHBIX OTHOIICHUW», «MeToabl HCCIeN0BaTeIbCKOU U
MPOCKTHON JEATEILHOCTH», «MeTOoJbl MaTeMaTHYeCKOW O0OpaOOTKH JaHHBIX),
«IIcuxonorust pazBuUTUA JUIHOCTHY, «Putopuka», «Ilegarornueckas putopukay, a
TaK XK€ I TPOXOXKACHUSA TMPEAJAUIUIOMHOM TMPAKTUKHU; JJIs1 BBINOJIHEHUS
BBIITYCKHOM KBaJM(DPUKATMOHHOW PabOTHI.

3. IlepedyeHb NJIAHMPYEMBIX Pe3yJbTATOB TMPOBEAEHUS] NPAKTUKH,
COOTHECEHHBIX ¢ HHAUKATOPAMHU J0CTUKEHUS] KOMIIETEHIIUIA.

Koa mo ®I'OC | Muaukarop Pe3ynbTaThl 00y4eHus N0 JMCHUIIIHHE
BO AOCTH/KEHHU S




[TpodeccrnonanbHble KOMIIETEHIIUU

VYK-3 Cnocoben | YK-3.1 3Haer: TeopuM KOMMYHHMKAallMd W CTpaTeruud B
OCYILECTBIIATh MEHEKMEHTE; IPOLIECChl B3aUMOJCHCTBUSA C YJIEHAMHU
COLIMATIBHOE KOMaH/1bl;
B3aUMOJICUCTBUE
u peanu3oBbiBath | YK-3.1 Ymeer: onpenensars pojib  KAKIOTO Y4YaCTHUKA B
CBOIO pOJIb B KOMaHJe;
KOMaHie paboTatb B KOMaHJE; ydyacTBOBaTb B OOMeEHe

uHpopManrel, 3HaHUSAMH U OIIBITOM;

VYK-3.2

Buiageer: criocoOHOCTBIO K KOMMYHHUKAIMH; STHYECKUMU

HOpPMaMH B3aUMOAECHCTBUS
YK-4 Criocoben | YK-4.1, 3HaeT: cucTeMbl HOPM PYCCKOT'O JIUTEPATYPHOTO SA3bIKA U
OCYILECTBIIATh YK-4.3 MHOCTPAHHBIX SI3bIKOB; MHCTPYMEHTbl M TEXHOJIOTUU
JIEJIOBYIO pPEryJIUpYyIOIIEro  BO3JACHCTBUS  NpU  pealu3aluu
KOMMYHHKAIIHIO B YIPaBJIEHYECKOTO PEeIICHUS.
YCTHOU U
MMCbMEHHOU YK 4.2 Ymeer: cBOOOJHO BOCIHPHUHHMMATH, AHAIM3UPOBATH U
¢dopmax Ha KPUTHUYECKH OLEHUBaThb YCTHYIO U IHCBbMEHHYIO
rocyJ1apCTBEHHOM o0mienpogeccuoHalbHy0 HH(GOPMAIMIO Ha PYCCKOM U
A3BIKE MHOCTPAHHOM (-bIX) SI3bIKE (-aX).
Poccuiickoii
®denepanuu u YK-4.3 Baapneer: ymeHuem  ompeneisaTb — yIpaBlIE€HYECKHE
MHOCTPaHHOM peleHus s JOCTHKEHHsI TpOo(ecCHOHANbHBIX 1ieel Ha
(bIX) s3bIKE(AX) rocy/1apCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKAX

YK-4.2 Biaageer HaBbIKamMHM:  HaBbIKAMM  IEpeBOAa  C

MHOCTPAHHOTO (-bIX) HAa TOCY1apCTBEHHBIN S3BIK, a TAKKE
C TOCYJJapCTBEHHOT'0 HAa MHOCTPAHHBIN (-bI€) SI3BIK (-1)

4. CTpykTrypa u coaep:xxanue nposeaenust «llegarornyeckoii npakTuKu
(B rpynmax paHHero Bo3pacra)».

4.1. O0bém
BO3pacra)».

«Ilemarornueckou

NPAaKTUKH (B TIpynmax paHHero

O0béM yacosB (3a4. ef1.)

Ounas ¢popma 3aounas
Bup y4eOHoii padoThI dhopma
4 cemectp/ 4 cemectp/
8 TpumecTp 8 TprMecTp
OO0mas yyeOHasi Harpy3Ka (Bcero) 108 108
(33.e) (3 3.¢.)

Oo0s3aTeqIbHAsE Ay IUTOPHAA YueOHasi HAarpy3Ka - —
(Bcero) B TOM 4ucJie:

Jlexknuu

CeMUHApCKUE 3aHATHS

IIpakTrueckue 3aHATHs

JlabopaTopHbIie pabOThI

KypcoBas pabota / mpoekT




Hpyrue ¢popMbl opraHu3amnu y4eOHOTo mporecca
(xoHTpOJIEHBIE PabOTHI, N3 00BEMA YACOB - -
MPaKTUYECKOU pabOThI)

KonTtpous 4 4
CamocTosiTesibHasi padoTa cTyjeHTa (Bcero) 104 104
dopma arTecTauuu 3a4€T 3a4€T

4.2. Bjoku npaKkTHKMH.

bnox 1. [loocomosumenvHhulii

[IpoBeneHre OpraHM3allMOHHOTO COOpaHus, HA KOTOPOM OCBEIIAIOTCS LENH U
OCHOBHBIE 3aJla4M MPAKTHUKH, YKa3bIBAIOTCS OTYETHBIE CPOKH, pa3laroTCs
HEOOXOAMMbIE MaTepuaibl g MPOXOXKJIeHUs mnpakTuku. OdopmiieHue Ha
IOPAKTUKY, HHCTPYKTaXX IO O3HAKOMJIEHUIO C TpeOOBaHUSAMH OXpaHbl TpyJa,
TEXHUKH O€30IaCHOCTH, IMOXKapHOM O€30MacHOCTH, a TaKXke MpaBUIaMU
BHYTPEHHETO TPYJIOBOT'0 PacHopsAKa OPraHU3alUH, TPEAOCTABISIOMIEH MECTO JIJIs
IIPOXO’KJICHU NMPaKTUKU. [loirydeHne 3agaHus 1o MPaKTHKE.

brnok 2. O3nakomumenvro-adanmayuonmwiii

OOyuenne u pabora Ha pabodyeM MeCcT€ B KaueCcTBE IPaKTUKaHTAa B
COOTBETCTBUM C WHAMBUAYAJIbHBIM 3aJaHHEM. 3HAKOMCTBO C OpraHU3allMOHHOU
CTPYKTYpOoil 0OBEKTa MNpaKTUKU. V3yueHue TEeXHOJOTrH4eCKOW M HOPMAaTUBHOU
JOKYMEHTalMU. 3HAKOMCTBO C HWHCTPYKLIMSAMH, PEKOMEHIALUSIMH, IaMITKAMU,
CIOPABOYHMKAMH, W3JIAHUSIMU OOBEKTAa MPAKTHUKHA, a TaKXKe C HW3AAHUSIMHU
BEJIOMCTBEHHOTO Xapakrtepa, ux uydenue. COop (pakTU4ecKoro u JMTEpaTypHOro
MaTepuaia. AHaiau3 COOpaHHbBIX MaTepuasoB. BeleHnue nHeBHUKA IPAKTUKU

bnok 3. Ananumuueckuii

[IpeacraBienre  pPyKOBOOUTENIO MPAKTHKM  COOpAaHHBIX  MaTepHUasoB.
BrInonHeHne NpOW3BOACTBEHHBIX 3aJlaHUM. YUYacTHE B PEIICHUM KOHKPETHBIX
npodeccuonanbubix  3amad.  OOCyXJA€HHE ¢  PYKOBOJUTEIEM  MPAKTHKHU
MPOJIeTIaHHOM YacTH pabOTHI.

brox 4. 3asepwarowuu

AHanu3 pe3ynbTaroB MNpakTUKA. OdopmiieHHe OTYETHOM JOKYMEHTALMH.
Hanncanne otuera o pe3ynbrarax NPAKTUKH, COCTABJICHHWE XapaKTEPUCTUKH Ha
CTyJI€HTa-IIPaKTUKAHTA.

4.3. Conep:xaHue 0JJ0KOB MPAKTHKH.

Ne | Conepxkanne padoThI Bua paéorsi Oo0bem Oo0bem
n/n 4acoB 4acoB
Ounas 3aouHan

¢popma ¢popma

4 cemectp | 8 TpumMecTp

IToaroroBuTEIBLHBINA 0JI0K

1 CocTaBuTh Koncnekr, konuu 10 10
XapaKTEPUCTHKY yUpEIUTEIBHBIX
OpraHu3aIuu JIOKyMEHTOB

(HauMeHOBaHUE




OpraHu3aluu,
MECTOHAXO0XKICHUE,
PEXKUM pabOThI
OpraHu3aluy;
OpraHU3allOHHO-
npaBoBas hopma, Bpems
CO3/IaHUSI Y PETUCTPALIUU
HCCIIENyEMOM
OpraHu3allvu; BU
JEATEeIIbHOCTH B
COOTBETCTBHHU C Y CTABOM
opranuzanuu). U3yuutsb
HOPMAaTHUBHO-IIPABOBYIO
JOKYMEHTAIHIO,
UCIIOJIb3YEMYIO IS
OpraHu3aluu
JOKYMEHTAIMOHHOTO
oOecrieueHus
ynpasieHus. B kauectBe
IIPUIIOKEHUN
MPEACTaBUTh KOMTUU
YUPEIUTEIIbHBIX
JTOKYMEHTOB. )

N3yunts
OpraHU3alMOHHYIO
CTPYKTYPY YUPEKICHHUS.
CocTtaBuTh cxeMy
OpTaHU3aAIMOHHOMN
CTPYKTYpBbI; U3yUUTh
HITATHYIO YUCIIEHHOCTb.
IIpoBecTu aHanus
HITATHOTO PacIUCaHus,
JIOJDKHOCTHBIX
MHCTPYKLIUN CEKpeTaps
(1O PON3BOIUTEIS ),
OTIPENICIIUTh
COOTBETCTBHE
KOoJM4ecTBa QyHKITUH.
O3HaKOMHTHCS C
MOJIOKEHHEM O
CTPYKTYpPHOM
noapazaenenuu. Cuenartb
3aKJIFOUYECHHE O
COOTBETCTBHUH 3THX
JOKYMEHTOB HOpMam

Koncnekr, konnu
IITaTHOM
YHUCJICHHOCTH,
JIOJDKHOCTHBIX
WHCTPYKLUN
cekperaps
(1eJIOTTPON3BOIUTEIA ),
TIOJIOJKEHHS O
CTPYKTYpPHOM
MOApa3ICIICHUMN.

10

10




TpynoBoro kojaekca u
JIEUCTBYIOIIEMY
3aKOHOJATEIbCTBY.
[IpunoXuUTH KOMHUU
IITATHOM YUCIEHHOCTH,
JOJKHOCTHBIX
WHCTPYKLIMM CEKpeTaps
(1eIonpON3BOIUTEIIS),
MTOJIOKEHHUS O

CTPYKTYPHOM
NOApa3ICICHUMU.

[IpoBecTn aHau3 3TarnoB
00pabOTKH BXOJIAIINX,
UCXOJISAIIUX, BHYTPEHHUX
JTOKyMEHTOB B
opranuzanuu. U3yduts
dbopMbI perucTpauu
JIOKyMEHTOB, MOPSIIOK
TIPOBEICHUSI KOHTPOJIS
VCITOJTHCHHUSI
JIOKyMEHTOB, CPOKOB
UCITOJTHCHUSI TOKYMEHTOB
B OpraHu3aIiy.
[IpoBectn ananm3
dbopmupoBaHUs
nH()OPMAIMOHHO-
CIIPAaBOYHOU KAPTOTEKH.

CocTaBHUTh
IPUMEPHBIN TIepeUeHb
JIOKYMEHTOB
OpraHu3allvu,
IIOIJIEXKAIIUX U
HEIIOIJIEXKAIIUX
perucTpaIuu.

10

10

O3HAKOMUTEILHO-AAANTAIIMOHHBIA 0JI0K

IIpoBecTu ananus
odopmiieHUS OJTaHKOB
JIOKYMEHTOB,
UCIIOJIb3YEMBIX B
opranusauuu. [Iposectu
aHanu3 opopMIIeHUs
pacropsAaUuTEIIbHON U
CIIPABOYHO-
nH(OPMAITMOHHON
nokyMeHrtaiuu. Crnenatb
3aKJIF0YEHUE O
COOTBETCTBUU
oopMIeHUs
JIOKYMEHTOB
TpeOOBAHMSIM CTaHAAPTA.

[IpencraButh KOTIUM
MIPUKA30B,
PACTIOPSKEHNM,
MIPOTOKOJIOB, AKTOB,
CITY>KE€OHBIX TTUCEM,
CIIPABOK, TOKJIQJHBIX
3aIUCOK.

10

10




N3yuuTth nopsiok Komuu popm 20 20
dbopmupoBaHus U omnucel, BHYTpPEHHUX

npaBuia 0ohopMIICHHUS omucei, mucTa-

Jie B OpraHu3allvu. 3aBEPUTEIIS.

N3y4uuTh cocTaBieHue

3aroJIOBKOB JIeJ U

odopMieHIE 00T0KKH

JieNa, COCTaBIICHUE

BHYTPEHHEU OIKMCHU

JIOKYMEHTOB JieJia.

[Ipoananu3upoBaTh

NopsI0K 0(OPMIICHHUS

JIOKYMEHTOB, CJIABAEMbIX

B apXuB, PopM omuceit u

aKTOB IIPH Mepeaduu J1eJ

B ApXMB JIOKYMEHTOB.

[Ipoananu3npoBaTh B kauectBe 10 10
HOPSAZIOK COCTaBJICHUS PUIOKEHUS

HOMEHKJIATypHhI JeT MPEICTaBUTh

CTPYKTYpPHOTO HOMEHKJIATYpPy A€

noJipa3aesieHus], MOPSAOK | CTPYKTYPHOTO

BBIJIAYM JOKYMEHTOB H noJipa3aesieHusl,

eI, TIpaBHiia KOITHIO BBIITUCKH O

oopmiieHus BbIIaYH BBIIAYN

JIOKYMEHTOB H JIeJT BO JIOKyMEHTOB.

BPEMEHHOE T0JIb30BaHUE.

[Ipoananu3upoBaTh

HOPSZIOK ONEPATUBHOTO

XpaHEHHs IOKYMEHTOB.

[InanupoBanue padodero | Cxema pabouero 10 10

JTHSI CeKpeTaps U
PYKOBOJMTEIIS.
OTrpaBKa U MOJTy4YEHHE
COOOIICHMI 110
pa3IMYHBIM KaHaIam
CBSI3H.
[Ipoananu3upoBaTh
MJIAHUPOBAHUE U
OpraHu3aInI0 padovero
MecTa ceKkpeTraps U
PYKOBOJIUTENS COTJIaCHO
PrOHOMHYECKUM
HOpMaM U TPEOOBAHUSIM.
[IepeuncnuThb cocTaB
OPTTEXHUKHU U

MECTa ceKpeTrapst U
PYKOBOJUTEIIS.




KOMIIBIOTEPHBIX
Iporpamm,
UCTIONIb3YEMBIX B
OpTaHU3AIH TSI
00pabOTKH IOKYMEHTOB
Y JIaHHBIX.

AHAIUTHYCCKHA 0JIOK

N3yunTth Opranuszanuro
WCIIOJIb30BaHUs
aApXHUBHBIX IOKYMEHTOB,
COCTaBJICHUS
KJIacCU(PUKATOPOB,
yKaszareyueu u Jp.
CIIPaBOYHUKOB MO
JOKyMEHTam
opranuzanuu. N3yunThb
COCTaBJICHHE 3ar0JIOBKOB
Jieya JOKYMEHTOB B
cootBeTcTBUM ¢ ['OCT,
CIIPaBOYHOTO arapara K
onucu. Pabota B
nporpaMmmax
AIIEKTPOHHOTO
JIOKYMEHTO000pOTa,
UCITIOJIb3yEeMbIX Ha Oa3ze
MIPAKTHKE.

Kommmn kaTaioKHBIX
KapTO4Y€K, yKa3aTeyeu.

10

10

10.

N3yuuts nprem u
pasMelleHue
JIOKYMEHTOB B apXUBE
OpraHu3aluu, B T.4.
JIOKYMEHTOB 110 JINYHOMY
cocraBy. B kauecTse
MIPUJIOKECHUS
MPEICTABUTD

Komnus nnana paboTsl
apXxuBa, CXeMy
pa3MelIeHHUs
apPXHUBOXPAHWIIHIII,
000opynoBaHus,
OpPTTEXHHKH,
PETHCTPUPYIOIIHX
pudOpOB, peKUMa
XpaHEHHsI TOKYMEHTOB

10

10

3aBepmarommii 3Tan

24.

Hamcanne TBopueckoro
OTYETAa I10 IIPAKTUKE

OTtyer

Hroro:

104

104




5. Meroguyeckoe oOecrnedyeHue, 00pa3oBaTejJbHbIe  TEXHOJOTHH,
NpUMeHsieMble IIPH NPOBeACHUN NPAKTUKHA

CryneHTl B COOCTBEHHOW HPAKTUYECKON MAESTENBHOCTH HCIHOJB3YIOT
pa3HOOOpa3Hble HAYYHO-UCCIIEOBATEIbCKUE M 00pa30oBaTeNIbHbIE TEXHOJIOTHH:
COBPEMEHHBIE CPECTBA OLICHUBAHUS PE3YJIbTATOB OOyUYEHUS, IPOEKTHBII METO/,
MeTO] HaOJIIOCHUM, JUCKYCCUN.

[Tpu BBINIOJIHEHUN HAy4YHO-UCCJIE10BATENbCKON COCTaBJISIOLIEH
HeI[aFOFH‘IeCKOfI IMPAaKTHKNU CTYACHTBI 3HAKOMMATCA C JIOTUKOH U OCOOECHHOCTSIMU
MICUXOJIOTO-TIEIarOTUYECKOTO HMCCIIEOBaHMsI, HCIOIB3YIOT €ro pa3HooOpa3HbIe
OMIIUPUYECKUE  METOAbl  (HAONIOJCHWE, AaHKETHPOBAaHWE, TECTHUPOBAHUE,
HKCIIEPUMEHT U JIp.), GOPMYIUPYIOT LEb U 331a4H, TUTIOTE3Y UCCIICTOBAHMUS.

Meronrka oOy4eHHs] B COTPYJAHHYECTBE C MNPUMEHEHHEM KOMAaHIHBIX,
TPYIIOBBIX BUJIOB pa0OTHI HCIIOIB3YETCS B MPOLIECCE MOATOTOBKH OTYETOB.

MeTtoauka ucciieoBaTeabCKOM 1eTeNbHOCTH UCIIONIb3YETCSl KaK OCHOBA JJIs
OpraHU3allK CaMOCTOSITENIbHON pabOThI CTYIEHTOB B 00bEME YUEOHBIX TEM.

[Ipy 5TOM HCHONB3YIOTCS pa3HOOOpa3Hble TEXHUUYECKHE YCTpOMCTBa U
nporpaMMHOe  obOecreueHue  MHPOPMAIMOHHBIX M KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH.

6. YueOHO-MeTOAUYECKOE U NMPOrpaMMHO-MH(OPMaALIMOHHOE
o0ecneyeHre NMPAKTUKHU

a) OCHOBHAs JTUTEpaTypa:

1. I'po3zoBa, O. C. JlenonpousBojacTBO : ydueOHOe mocoOue aJjisi BYy30B /
O.C.I'po3zoBa. — M. : MzpmarensctBo IOpaiit, 2021. — 124 c. — (Bsicuee
oOpazoBanue). ISBN 978-5-534-06787-3. — Tekcr : anextponnsbiil / DBC FOpaiit
[caifT]. — URL: https://urait.ru/bcode/472841 (nata oOparmenus: 25.05.2024).

2. lleparornueckass mpakTHKa: 3aJaHUSl U METOAMYECKHE PEKOMEHIAIUH :
yue6.-metoaud. mocodue / JI. B. bop3ora, E. H. Axteipckas E. B. ITorosa u ap. [lox
obmr. pen. M. A. Mazanosoii. — Capatos: M3n-Bo CapatoBckuii ncTOUHUK», 2013, —
102 c.

2. Kompmmkuna, T. b. [lenoBble KOMMYHHKAlMHM, JOKYMEHTOOOOPOT M
JIeJIONPOU3BOACTBO : yueOHoe mocobue it By3soB / T. Bb. Konbimkuna,
. B. lllyctuna. — 2-e u3a., ucop. u gom. — M. : U3narensctBo FOpaiit, 2020. — 163
C.

0) TONOJIHUTEIbHAS JTUTEpaTypa:

1. Hoponuna, JI. A. OpraHuzauuvsi U TEXHOJOTUS JOKYMEHTAILIMOHHOTO
oOecrieueHus yrnpapiieHUs : yueOHUK U TpakTUKyM Juist By3oB / JI. A. Jloponuna, B.
C. UpurtukoBa. — M. : U3narensctBo FOpaiit, 2021. — 233 c.

2. Kpexenckux, O. B. Pa3BuBaromias npeaMeTHO-IPOCTPAHCTBEHHAsI cpenia
JIOIIKOJIBHOM 00pa30BaTeNbHOM OpraHu3alnuu : ydeOHoe mocoOue aJjii BY30B /
O. B. KpexeBckux. — 2-¢ u3j., nepepad. u gom. — M. : U3gatensctBo FOpaiit, 2022.
—165c.

3. I[Tumenos B.M. CoBpemenHbie nH(OPMALIMOHHBIE TEXHOJIOTUHU © yueOHOE
nocobue / IlumenoB B.U., Cy3ganoB E.I'., Kpasery T.A.. — Cankr-IletepOypr :



CankrllerepOyprckuif  rocyZapCTBEHHBIM  YHUBEPCUTET  MPOMBIIUICHHBIX
TEXHOJOTuH u au3aiiHa, 2017. — 88 ¢

8) Unmepnem-pecypchwi:

1. Hayunas snextponnas OuOmuoreka «KubepJleHunkay [DneKTpoHHBIN
pecypc]. — Pexxum nocrtyma: https://cyberleninka.ru, cBOOO HBIM.

2. «KypHai uccieaoBaHu COLMATBHOMN MOJUTUKN [ DIEKTPOHHBIN pecypc].
— Pexxum nocrtyma: https://jsps.hse.ru/issue/archive, cBOOO HBIMN.

3. DOnextpoHHas OubnuoreyHas cucrema «KOHCYJIbTaHT CTyneHTa»
[DnmexkTponnbIii pecypc]. — Pexum moctyma: http://www.studentlibrary.ru, mo
MOITUCKE.

7. WHdopManuoHHbIC TEXHOJOIHMM M MpPOrpaMMHOe olecneyeHue
NPAKTUKH

[Ipu  ocymecTBieHun  00pa30BaTEIBHOIO  MpOIECCa  HCIOJIb3YIOTCA
WH(OPMAITMOHHBIE TEXHOJOTHMH, OXBAaTBIBAIOIIUE PECypchl  (KOMITBIOTEPHI,
IpOrpaMMHOE 0OECIIEUEeHUE U CETH ), HEOOXOUMBbIE JIJIs yIpaBieHUs HH(popMaLuen
(co3manue, XpaHeHue, yrpasjieHue, nepeaada i TOUCK HHPOPMaIIUN): TEXHUYECKHE
CpeJlICTBa: KOMITbIOTEPHAsI TEXHUKA U CPEJICTBA CBA3U (HOYTOYK, MPOEKTOP, IKPaH,
USB-HakonuTeny 1 T.11.).

B npoumecce mNOArOTOBKM K MPAaKTUKE HCIOJB3YETCS — CIEIyIoLIee
MporpaMMHOE OO0ECIeUeHHEe: MNporpaMMbl, OOECIEUUBAIOIINE JIOCTYIl B CETh
Nutepner:

— oucHsIlil nakeT npuioxeHud «Apache OpenOffice»;

— TOPWIOKEHUE TO3BOJISIIOLIEE NPOCMAaTpUBaTh U BOCIHPOU3BOIAUTH
meauakoHTeHT PDFdaitnos «Adobe Acrobat Reader DCy;

— IIPOTPaMMBbl, IEMOHCTPAIIMU BUJIEO MAaTEPUATIOB (TIPOUTPHIBATEID)
«WindowsMediaPlayer»;

— IIporpamMma mpocMOTpa UHTEPHET KOHTEHTa (Opay3ep) «Yandex»;

— oducHsIi makeT npunoxkeHuit «LibreOfficey;

— TEKCTOBBIN penaktop «Notepad++y;

— mporpamma ¢GaiIoBbId apXUBaTOpP «7-ZIp»;

— IBYyXIaHeNbHBIN ¢aitnoBeiii MeHekep «FreeCommandery;

— IIporpaMma npocMoTpa UHTEpHET KoHTeHTa (Opay3ep) «Mozilla Firefox»;

— IpOrpaMMbl, JAEMOHCTpAllMd BUJEO MaTepHalioB  (IIPOUTpPHIBATEIH
«Windows Media Player»);

— MOpOrpaMMbl JJig JEMOHCTpAallMM U co3faHusi npe3eHTauui («Microsoft
PowerPointy).

8. MarTepuajibHO-TeXHHYECKas 0a3a NPAKTHKHU

B kadectBe MaTepuUaNbHO-TEXHHUUYECKOTO OOECIEUEHUs MPOXOKICHUS
MPAKTUKA MOTYT OBITh HCIIOJIB30BaHbl MYJIBTUMEIUMHBIE CPEACTBA; HAOOPHI
CIaliIoB WIW KUHOQUIBMOB; JIEMOHCTpPAllMOHHBIE MPUOOPBI; CpEeACTBa
MOHUTOPHUHTA U T.1.

Brimonnenue 3aganuii 0JJOKOB MOXET BKJIIOYATh: KOMILIEKT 3JIEKTPOHHBIX
MpE3EHTAlUI U CIaiI0B, TUAAKTUYECKUI MaTepuan).


https://cyberleninka.ru/
https://jsps.hse.ru/issue/archive

[Ipe3enTanust OTYETHOM JOKYMEHTAI[MM: MPE3CHTAlMOHHAS TEXHHUKa
(mpoeKTop, 3KpaH, KOMIIBIOTEP, UHTEPAKTUBHASA J0CKa), makeTsl [10.

OOyuaromuecs UMEOT JOCTyN K HH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu IHTEpHET, K 0011eA0CTYIHBIM 3JIEKTPOHHO-0MOINOTEYHBIM cucTeMam, k ObC
«YHuBepcurerckass Oubnunoreka online» (https://biblioclub.ru), x 06aze DMOP
yauBepcuteTa (http://Ims-Itsu.ru/).

VY obOywarommxcsi uMmeercs AOCTyN (yJaJEHHBIM JOCTYyI), B TOM YHUCIE B
cllydae MPUMEHEHHSI SJIEKTPOHHOTO O0yUYeHUsl, AUCTAHIIMOHHBIX 00pa30BaTEIbHbBIX
TEXHOJOTHH, K COBPEMEHHBbIM NPO(QECCHOHATbHBIM 0a3aM JaHHBIX U
UHPOPMAIIMOHHBIM ~ CIPAaBOYHBIM  CHCTEMaM, COCTaB KOTOPBIX  €XETOJHO
oonoBisiercs — Ilopran denepanbHBIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHAapTOB BbIcIIero oopazoBanus http://fgosvo.ru.; Ilopran «HpopmanmoHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B 00pazoBanum» (http://www.ict.edu.ru).



http://fgosvo.ru/
http://www.ict.edu.ru/

9. JIucT 1OMOJTHEHUH M H3MEHEeHU

n/n

Hara
BHECEHHS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBaHue

Conep:xanue n3meneHus /
JOTIOJTHEHH ST

Jluna, moarBep kaawouue
u3MeHeHnue / NonoJIHeHue

3aBeqyronui
kadeapoit
(Damunus,
UHUYUATDL,
noonucw)

Hupexrop /
eKad
(Damunus,
UHUYUATBL,
noonucy)







