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1. Henu u 32124y AU CHUTLTAHBI

Llenn u3ydeHHs] TUCUUIUIMHBL. MTOJTYYEHUE CTYEHTaMU 0a30BbIX 3HAHH 110
Teopuu WH(GOPMALIMU, YCTPOWCTBY KOMIBIOTEPOB, MO OCHOBAM COBPEMEHHBIX
UH(GOPMAIIMOHHBIX TEXHOJOTUH U TECHACHUUN UX PAa3BUTHUS; HAYUYUTh MPHUHIIUIIAM
UCIIONb30BaHUsl  MH(GOPMAIMOHHBIX  PECYpCOB B  Cpedax MpPOrpaMMHOTO
obecrniedyeHnss O(UCHBIX TEXHOJOTUH; TPUBUTHh HABBIKA IPUMEHEHHSI COBPEMEHHBIX
UH(GOPMAIIMOHHBIX TEXHOJOTHM B Oyaymiei mpodeccrnoHalbHON NeATeIbHOCTH;
pa3BUBaTh TBOPYECKUN MOTEHLMAN OyAyHIEro CIENUaTucTa, HEOOXOAUMBIA emMy
JUISL  TaJbHEHIEro camMooOpa3oBaHUs, CaMOpPa3BUTUS U caMopeaau3alud B
YCJIOBUSIX BBICOKOPA3BUTON TEXHOJIOTHYECKOMN CPEIbI.

3amauu: BeIpabOTaTh  LIETOCTHOE  MPEJCTAaBICHUE O  COBPEMEHHBIX
HANpaBJICHUSX M O0JIaCTAX MCHOJIb30BaHUS HWH(GOPMALMOHHBIX TEXHOJOTHUH;
U3Y4YUTh 3aKOHOMEPHOCTH NPOTEKaHUsI MHPOPMAILIMOHHBIX MPOIECCOB B CUCTEMAX
00paboTku uH(pOpPMAIMK; H3YUYUTh YCTPOWCTBA KOMIIBIOTEPHOW TEXHUKH U
o0acTM WX TNPHUMEHEHHS; OCBOUTh NPUHIUIBI pabOThl TEXHUYECKUX U
IPOTrPAaMMHBIX CpPEJICTB B HMH(POPMALMOHHBIX CUCTEMaX; MNPUOOPECTH HABBIKU
UCITOJIb30BaHUS COBPEMEHHBIX UH(OPMAIMOHHBIX TE€XHOJIOTHIA u
WHCTPYMEHTAJIbHBIX CPEACTB [UIsl pElIeHUs pa3MyHbIX 3aJad B CBOEH
NpO(PECCUOHAIBHON  JESTENIbHOCTH;  MPUOOPECTH  HABBIKM  OLICHUBAHUSA
CYIIECTBYIOIIETO MPOrPaMMHOIO 0OO€CreYeHuss W BbIOOpAa ONTUMAJBLHOIO JIs
pelieHuss  NpoQecCHOHANbHBIX  33Jay;  I[OATOTOBUTH  OOydYaroIIMXCS K
IPAKTUUECKOMY HCIIOJIb30BAHUIO HMH(POPMAIIMOHHBIX TEXHOJIOTMA B CHUCTEME
oOpa3oBaHUs.

2. MecTto nucunimuiuabl B ctpykrype OITIOIT

VYuebnas nucuuruirHa « M HDOpMaMOHHBIE TEXHOJIOTUW» BXOJIUT B 0a30BYIO
(oOs13aTeNBHYI0) YaCcTh AUCIUILINH MOATOTOBKH CTYICHTOB.

HeoOXxoauMbIMK ~ YCITOBUSIMH ~ JIJIT  OCBOSHHUS YUYCOHOW  JTUCIIUTIIIUHBI
SIBJITFOTCSI 3HAHMSI KJIFOYEBBIX BOIMPOCOB W OCHOBHBIX COCTAaBIISIONINX DJICMEHTOB
WH()OPMATHKH, YMEHUS PEIIaTh TUTIOBBIC MPAKTHUECKHE 3a]]a4H, XapaKTePHBIC JIJIS
WCITOJIb30BAHUS METOJIOB U HHCTPYMEHTApHsI IPEAMETHON 001acTh MHPOPMATHKA,
BJIAJICTh HABBIKAMH IIOJYyYCHUsS HWHQPOPMAlMA W3 WCTOYHHUKOB PAa3HBIX THIIOB,
CaMOCTOSTEIIEHO OCYIIECTBIISATh TIOWCK, aHaJH3, CUCTEMAaTH3AIHIO
1 MHTEPIIPETalNI0 HH(POPMAIMHU Pa3IUIHBIX BHIOB U (hOPM IIPEICTABICHUS.

ConepxaHue JUCHUILIAHBI OCHOBBIBA€TCS Ha 0a3e AUCIUIUIMH: KypC
nH)OpPMATUKU CpeaHed 00IIe00pa3oBaTEIbHON IIKOJIbI U CIIY>KHUT OCHOBOW JIJIst
BBITIOJIHCHUS ~ BBITYCKHOW  KBAIM(PUKAMOHHOW  pabOTHI,  MPOXOKICHUS
MIPOU3BOJICTBEHHBIX U YUCOHBIX MPAKTHUK.

3. Ilepedyenb NMJIAHMPYEeMbIX Pe3yJbTATOB 00y4YeHHMs] MO JUCHMILUIUHE
(Moay.110), COOTHECEHHBIX C MHAMKATOPAMM JOCTHKEHUA KOMIIETeH NI

Pe3yabTarsl 00yyeHus no

Kox mo ®I'OC BO NuaukaTop 10CcTHIKEHUS
AUCHUILINHE
O6menpodeccrnoHanbHbIE
OIIK-5 CnocobeH \ OIIK-5.1 JleMoHCTpHUpYET \ 3Haer: TIPUHITATIBI paboThI
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NOHUMATh TMPHHLUIBI | 3HAHUS TPUHIMIIOB PabOTHI | COBPEMEHHBIX MH(POPMALMOHHBIX
paboThl COBPEMEHHBIX | COBPEMEHHBIX TEXHOJIOTUH JUIi  pelleHus 3ajad
UH(POPMALIMOHHBIX UH(POPMALIMOHHBIX npo(heCCHOHATIBHON eI TETbHOCTH.
TEXHOJIOTUI U | TEXHOJIOTUH YMeeT: UCNONB30BaTh COBPEMEHHBIE
ucnoap3zoBath ux aus | OITK-5.2. Hcnonp3yer | ”HPOPMALIMOHHBIE TEXHOJIOTMU TS
peLeHus 3aJa4 | COBPEMEHHbIE pewieHust 3axad MpodeccUOHaTIbHON
npoecCHOHATLHOM uH(OPMaIMOHHBIE JIeATEITLHOCTH.
JeSITebHOCTH TEXHOJIOTUM i1 pelieHus | Biaageer: HaBblkamMM — ITPUMEHEHMS
3aga4 npo¢eCCUOHATILHON | COBPEMEHHBIE UH(POPMALIMOHHBIE
JeSITeIbHOCTH TEXHOJIOTUM Ul pelleHus 3ajad
poecCHOHATTLHOU eI TEIbHOCTH. .

4. CTpyKTypa " coJep:KaHue y4eOHOH TUCIUNIMHBI
4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl

O0BneM 4acoB / 3a9eTHBIX e¢INHHII
Buj yueOHoii padoThI Ounast gopma OuHo-3a204Has popma /
3aounas popma
OO0masi Tpy10eMKOCTh M CUMILINHBI 72 yaca -
(2 3.e.)

Oo0s3aTesqibHAsi  ayAMTOPHasi  Harpy3ka 24 -
(Bcero 4yacoB), B TOM 4ucJe:
Jlekuun 8 -
CeMuHapCKU 3aHATUS - -
[TpakTHueckue 3aHsTHs 16 -
JlaGopaTopHbie pabOThI - -
KypcoBas pabota / KypcoBOi IpoeKT - -
Hpyrue ¢opmbl opraHuzanuu y4eOHOTro - -
npoiiecca (KOHTPOJIBHBIE paboTHI,
UH/IMBUYyalbHbIE 3aHATUS, KOHCYJbTAIlUU
M 1p.)
CamocrositenbHass padora crygeHra + 44 + 4 -
KOHTPOJIb (BCEro 4acoB)
Popma aTTecTanuu 3ayer -

4.2. Conep:kaHue TUCIHTIIMHBI

Tema 1. OcHOBBI  COBpeMEHHBLIX HH(POPMAIMOHHBIX  TEXHOJOTHH.
[lonarne wHbOpMauu ©  HHPOPMAIMOHHBIX  TEXHOJOTHH, COJEpKaHUC
uHpopmarmonHoro obecredeHusi. CucTeMbl TpeACTaBICHUS 00padOTKH U

XpaHeHus JaHHbIX. be3omacHOCTh B 00acTH MH(POPMAIMOHHBIX TEXHOJOTHH.
[Ipo6nema mowucka. I[TouckoBeie cuctemsbl. [louck mo pyOpuKaTopy MOMCKOBOI
cucrembl. [lonck mo xmroueBbIM cioBam. [lpaBuna ¢dopMupoBaHus 3ampocoB B
MIOMCKOBBIX CUCTEMAX.

Tema 2. AnnapatHasi yactb komnbloTepa. IIporpammHoe oGecneueHue
komnboTepa. CocTaB BbIUMCIUTEIBHOW cucTeMbl. [loHATHE amnmapaTHOTo
obecnieueHusi. Apxutekrypa OBM. Xpanenwe u oOpaboTrka uHpopMaruu.
YcerpoiictBa BBoAa-BbiBOa HH(popMaruu. [lepenaya nnpopmanuu.

Knaccudukanus nporpammuoro obecneuenus. bazooe I10. Cucrtemuoe
[10. Cnyxebnoe I1O. Ilpukmamnoe I10. OO630p omepalMOHHBIX CHUCTEM.
Knaccudukanus onepanuonusix cucreM. Omnepanuonnsie cuctembl MS DOS,
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Windows, Linux. ITakeTsl npukiagaeix nporpamm. Kinaccudukanus npukiagabix
nporpaMMHbIX cpeiacTB. [lakeTsl oducHbx mnporpamm. O030p MPHUKIAIHBIX
IporpaMM CIEHUANIbHOTO Ha3HAa4YeHHs. 3anuTa HHQOpMaluu. AHTHBHPYCHBIC
IPOrPaMMBI.

Tema 3. Texnosiorun oo6padorku nHpopmauuu. TexHomoruu oOpabOTKU
TEKCTOBOW HHQOpMAIK. TEeKCTOBBIE MPOLECCOPhl U H3AATEIBCKUE CHUCTEMBI.
Haznauenne u Bo3moxHoctu. dopmatupoBaHre TEKCTOB B Mporpamme Microsoft
Word. Crpykrypa u cxema nokyMeHTa. @opMatupoBaHUE CTpaHMIlbl. BcTaBka
o0bekToB B JoKyMeHThl Microsoft Word. Odopminenue a63ama. Crnucku. Ctuiu.
PaszpeiBbl. Pazgensl. Komonku. Coznmanue u odopmiieHue Tabnui. BcraBka
00BEKTOB B TEKCTOBBIN JOKyMeHT (dopmyia, auarpamMmma, pucyHok). Pabota c
rpaduueckumu oObekTamu. Pabota ¢ OGonpmmmu gokymeHtamu B MS Word.
TuTynbHBIN JIMCT, OIJIABJICHHWE, CHUCOK JuTepaTypbl. OdopmieHue OONbIIMX
JIOKYMEHTOB. 3aKJaJKd M CCBIIKA B TEKCTOBBIX JOKyMeHTaX. CBS3b MeXIy
nokymeHtamu Microsoft Word.

Texnonorun  oOpaboTku  yucioBod  uHpopmaumu.  Opranuzanus
BBIYMCIICHUN C Hcnojib3oBaHueM (pyHkimil Microsoft Excel. Mactep ¢ynkumii B
Excel. ®yukiusa u dopmyna. OTHOCUTENbHBIA M aOCOJIIOTHBIN aJpec SUYCUKHU.
CrpykrypupoBanue u oTO0p gaHHbIX B Tabmuuax Excel. CoptupoBka 3ammceit
cricka. BpiOop JaHHBIX C HCHoyib30BaHWEM (uiibTpa. CBOAHBIC TaOJMUIIBL.
['pynnupoBKa JaHHBIX B CBOAHBIX TaOnumax. Mcnonb3oBanue tadnui Excel mis
pEIIeHHs MPUKIIAIHBIX MAaTEeMaTUYECKUX, PU3NUECKHUX, CTATUCTHUECKUX U APYTHX
3anay. [Ipocreitmue 6a3sl qaHHBIX B KHUTax Microsoft Excel. @ynkunu paboTh ¢
0a3zamu gaHHBIX. HarmsmgHoe otoOpakeHue MaHHBIX B Tabimiax Microsoft Excel.
dopmMaTUpOBaAHUE THUATPAMM.

Nudopmarmonnas texHosorust oopaboTku naHHbIX. Microsoft Access —
peNALMOHHAs cHUCTeMa yNpaBJieHHs 0a3aMu JaHHBIX. TEXHOMOTHs CO3MaHusi 0a3bl
nanabiX. [IpoektupoBanue 3ampocoB. Bo3zMmokHOCTH 3ampocoB. TUIBI 3ampocoB.
OOmiasi TEXHOJOTUSI TMPOEKTHUPOBAaHUS 3ampocoB. lIpoexktupoBanue ¢opm.
CnocoObl  TPOEKTUpOBaHUs. IJIeMeHThl Trpaduueckoro uHTepdeiica dopm.
Texnonorun mnpoektupoBaHusi ¢opm. IIpoektupoBanne otyeToB. CrocoObl
NPOEKTUPOBaHUA. [ pynmupoBKa H pacueT HTOTOB B OT4YeTaX. [eXHOJOTUHU
NPOECKTUPOBAHUS OTYETOB. ABTOMartu3aiusi padotsl ¢ bJ[. Buasl Makpocos.
OO11ast TEXHOJIOTHS CO3AaHUS MaKPOCOB.

MynbTUMeTUITHBIE TEXHOJIOTHH 00pa0OTKH U MpeICTaBIeHUs HHPOPMAIIHH.
I'padpuueckne pemaktopel. Microsoft PowerPoint — wMynpTUMenama cucrema
npencrasienuss uHopmaruu. [lpuémer padotst ¢ MS PowerPoint. Co3nanue
CTpYKTYyphl mpe3eHTanuu. OdopmiieHHe W TOKa3 Mpe3eHTaIui. AHUMAIMOHHBIC
s dexTrl B npe3eHTanusx. Co3maHue Mpe3eHTalni Ha OCHOBE ITa0JIOHOB.

Tema 4. ba3zoBble NOHATHSI ceTeBbIX TexHoJiormii. Pabota B cetn Internet.
CoBpeMEHHBIE TEXHHUYECKHE CpeAcTBa OOMeHa JaHHBIMH. BO3HHWKHOBEHHE U
COBPEMEHHbIE XaApPaKTEPUCTHUKU BCEMUPHON HH(MOpMalmoHHON cucteMsl Internet.
Crpykrypa Internet. Ilepenaua nanaeix B cetu. IIporokoin nepenaun nanusix TCP/IP.
Anpecanysi KOMIBIOTEPOB B ceTH. JlomeHHas cucrema uMeH. [Touck aHHBIX B ceTH
Internet. DnextponHas mouta (e-mail). OcHoBbl TexHonornn World Wide Web
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(WWW).

OO030p OCHOBHBIX CEpPBUCOB

HNntepnera.

CryxO0bI

HNurtepnera.

[Tporpammer-Opay3epsl. Internet Explorer: uaTepdeiic, ocHOBHBIE (PYHKIIMOHATHHBIC
BO3MOXHOCTH. [louckoBbie cuctembl. O030p Hambosiee 3HAUMMBIX PECYPCOB CETU
HuTepuet. OCOOCHHOCTH COBPEMEHHBIX 00Pa30BaTEIbHBIX OHIAWH-KOHCTPYKTOPOB.

4.3. Jlekuuu
O0beMm yacoB
Ne OuHo-3204Has
HanmeHnoBaHnue TemMbl
n/n Ounas popma | ¢popma / 3a0uHas
¢popma
3 cemecTp
1 Tema 1. OcHOBBI COBPEMEHHBIX 2
UH(POPMALIMOHHBIX TEXHOJIOTHH.
2 Tema 2. AnmaparHas 4acThb KOMIIBIOTEpA. 5 )
[TporpammMHOe o0OecrieueHe KOMIIbIOTEpA.
3 Tema 3. Texnonoruu 006pabOTKU MHPOPMAITUH. 2
4 Tewma 4. bazoBble MOHSTHSI CETEBbIX TEXHOJIOTHA. 2 )
Hroro: 8 -
4.4. IlpakTH4ecKHe 3aHATHS
O0bem yacoB
Ne OuHo-3a04Hast
HaumenoBaHue TeMbI
n/n Ounas ¢gopma | popma / 3a0uHasi
(¢popma
3 cemecTp
1 Pabora co cuyxeonsiMu mporpammamu  OC 5
Windows.
Microsoft Word. Hurepdeiic. Pabora ¢
2 rpa¢u4ecKUMu 3JIeMeHTaMu. PenaktupoBaHue u 4
dbopmaTupoBanue JokyMeHTa. CIIMCKH M CTUJIH.
Microsoft Excel. PaGora c¢ dopmynamu.
AOcomoTHasT W OTHOCUTENIbHAs  aJpecalus. -
3 Pabora ¢ amarpammamu. PabGota co cnuckamu. 2
Odopmienne UTOrOB W CO3JaHUE CBOIHBIX
TaOJIHIL.
Microsoft Access. TexHomorus co3ga”Hust Oa3el
4 naHHbIX. [IpoexkTupoBaHue 3ampocoB, GopM, 2
oT4yeToB. Co3gaHne MaKkpOCOB.
Microsoft PowerPoint. Coznanue cTpyKTyphbI
5 npesenTari. OQopmIleHHE U TTOKa3 5
npe3eHTanuu. AHUMAIMOHHBIE () ()EKTHI B
pe3eHTAIHSIX. -
6 HTML-nokyment. Co3nanne Web-caiiTos. 2
7 0O030p MPHUKIATHBIX TPOTPAMM CIIEIIUATHLHOTO 5
Ha3HAYCHUS
Hroro: 16 -

4.5. JlabopaTopHbie padoThl — HE MPETYCMOTPEHBI.

4.6. CamocTosiTeJibHAsI padoTa CTYJ1€HTOB




O0beM yacoB
Ne HaumenoBanmue Bua camocTonaTeIbHOM OuHo-320uHan
n/n paszaena / TeMbl padoThI Ounas ¢popma | dopma / 3a0uHast
dopma
3 cemecTp
Tewma 2. AnmapaTtHas
4acTh KOMIIBIOTEPA. Koncnexr
1 TporpammHoe BBIIIOJIHEHHE 4 i
0BeCIICCHIE WHIMBHIyAJIBHOTO
KOMITbIOTEpA. ajlatnA
Texunonoruu BBIIIOJIHEHHE
2 00pabOTKH TEKCTOBOW | MHIWBHUIYaJIbHOTO 4 -
nH(}OpMAIIHH. 3aJaHus
TexHoioruu BBIIIOJITHEHHE
3 00pabOTKM YHCIIOBOW | MHIUBUAYATHHOTO 4 -
nH(popMaIuu. 3aaHUs
MynsTumMeuiHbIE
TEXHOIOTHHU BBIIIOJITHEHHE
4 o0paboTku U | UHOIUBUAYAJIBHOTO 4 -
MpEeACTABICHUS 3alaHUs
uHbOpMaNnH.
Pabota B cetu Internet. | BEIIONTHEHKE
CoBpeMeHHbBIC WHIUBUAYaTBHOTO
5 TEXHUYECKHE CpEJICTBA | 3aTaHHUS 4 i
oOMeHa JAHHBIMHU.
Ilepenaua naHHBIX B
CCTH.
O630p BO3MOkHOCTEN | KoHCTIEKT
6. U  PpEecypcoB  caiira 24 i
«EmuHoe  conepkaHue
o01iero 00pa3oBaHUs)
Hroro: 44 -
3auér [ToaroroBka K 3auery 4 -

4.7. KypcoBbie paGoThl — HE IPEyCMOTPEHBI.

5. Metoanueckoe odecnevyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenogaBanre AUCIUIIIMHBI BEIETCS C MPUMEHEHHEM CICAYIOIINX BHUIOB
o0pa3zoBaTEIbHbBIX TEXHOJIOTHM.

Hapsiny ¢ MeTtogmkod TpaguIlMOHHOW JICKITMOHHO-TIPAKTHUECKOW pPadOThI
MPETYyCMOTPEHO HCIOJB30BaHUE AaKTUBHBIX (OpM ©  METOAOB y4eOHOM
JESATEeTLHOCTH, B TOM YHCIIC: Y4eOHbIE TUCKYCCHH, 0€CeIbI, MO3TOBOM IITYyPM.

Metoauka npoOIeMHO-IUATIOTUYECKOTO 00yUeHUsI MPUMEHSETCS B MPOIecce
JICKITMOHHOM paldoThl HaJl y4eOHBIM MATEpPHAJIOM B KaXJAoM M3 TeM YyueOHOMU
JIUCIIUILINHEL.

Metonuka oOy4eHUS B COTPYJHHYECTBE C NPUMEHEHHEM KOMAaHJIHBIX,
I'PYIIIOBBIX BUIOB paOOThI UCIIOIB3YETCS B MPOIECCE OPTaHU3AIMK J1a00paTOPHBIX
pabor.




MeToarka uccnen0BaTeIbCKON AEATENbHOCTH HCIIONIB3YETCS KaKk OCHOBA ISt
OpraHU3aIMHi CaMOCTOSITEIBHON pabOThI CTYICHTOB B 00bEME YUEOHBIX TEM.
[IpumeHstoTCs cpeacTBa MyJIbTUMEANA: PE3EHTALMH, B0, 6a3bl DOP.

Hugpopmayuonnvie MEXHONIO2UU: UCTIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB  (DJIEKTPOHHBIM  KOHCIEKT, pPa3MELICHHBIH BO
BHYTPEHHEH CEeTH WJIH T.II.) IPH MOJATOTOBKE K JIEKLIUSAM, J1a00paTOPHBIM paboTam
¥ CaMOCTOSITENILHOM padoTe.

Paboma 6 wromanoe, npoexmmuas OesmenbHOCMb. COBMECTHas paboTa
CTYZICHTOB B TpyTII€ MIPH BBITOJIHEHUH JIA0OPATOPHBIX padoT.

6. @®opMBI KOHTPOJIS OCBOCHHUS AUCHHUIIINHBI

Tekymas arrectanust CTyJE€HTOB ITPOU3BOAUTCS B JTUCKPETHBIC BPEMEHHBIC
UHTEPBAJIBl B CIENYIOMMX (OpMax: BBINOJHEHUE U 3alUTa MPAKTUUYECKUX PadoT,
3a4eT (TeCTOBBIN KOHTPOJIB).

[IpoMeXyTOUHBI KOHTPOJb 1O pe3yjbTaTaM OCBOCHHS JIUCLUUILIMHBI
IPOXOJAUT B (popMe 3aueTa (BKIFOUAET B c€0S1 OTBET HA TEOPETUUYECKHUE BOMPOCHI U
BBIIIOJIHEHUE TECTOBOIO 3ajaHus) JIMOO B COYETAHUU PAIUYHBIX (POopM
(KOMIBIOTEPHOTO TECTUPOBAHMS, PELIEHUS 33124 U TIp.).

Cucrema oneHMBaHHMSA Y4eOHBIX JOCTHKEHUI CTYIEHTOB 04HOM (popMBI

00y4eHus
KoanuectBo
Buj yueOHoit padoThl 0aJI0B
020 | 0390 | 39O
KonrtponbHas padora 40 - -
BrImoHeHne npakTHYeCKUuX padoT 20 - -
KonTtpomas camocTosTenbHOM paboThl 20 - -
3auér 20 - -
Bcero 100

HaxkonureanHasa cucrema oneHuBanus mo 100-0aipH0M mkaJie

YeroipexdaiibHASA Cucrema
100-pannpHas BykBeHHas mIKaJia, COOTBETCTBYIOLIAS
CHCTeMa OLleHMBAHUSA OlleHMBAHUS

mIKaJa 100-6anbHOM MIKAJIE
JIK3aMeHa 3agyera

OTnu4HO 90-100 A — OTIMYHO — TEOPETUYECKOE COAEp KaHHe
Kypca OCBOEHO IIOJIHOCTBIO, 0e3 Ipo0eIos;
HEoOXOANMbIe NPAaKTHYECKHUE HAaBBIKK PaOOTHI
C OCBOCHHBIM MaTepHaIOM C(OPMHPOBAHEI,
BCE MpeyCMOTPEHHBIE porpamMmmoit
oOy4eHuss y4eOHbIE 3aJaHHsi BBIOJHEHBI,
Ka4eCTBO MX BBIMOJHEHUS OIIGHEHO YHCIIOM
6ayIoB, GJIM3KUM K MAaKCUMAJIbHOMY

3adreHo
Xoportio 83-89 B - oueHP XOpOHmIO — TEOPETHUYECKOE

COJIep’KaHNE Kypca OCBOEHO IIOJHOCTBIO, 03
npo0enoB;  HEOOXOIUMBbIE  NPAKTHYECKHUE
HaBBIKK pabOTBHl C OCBOCHHBIM MarepuajioM B
OCHOBHOM c(hOpMUPOBaHBI; BCE
NPEyCMOTPEHHBIE NPOrpaMMol  00y4YeHUst
yueOHBbIE 3aJaHusl BBINOJHEHBI, KauyeCTBO
BBINIOJHEHHsI OOJBLIMHCTBA M3 HUX OIIEHEHO




YHUCJIOM 6EU'IJ'IOB, OJIU3KUM K MaKCUMaJIbHOMY

Xoporo

75-82

C — XOpOoIIO — TEOPETUYECKOE COJCPIKAHHE
Kypca OCBOCHO IIOJIHOCTBIO; HEKOTOPHIE
MPAaKTUYCCKUC HABBIKK PAaOOTHI C OCBOCHHBIM
MaTepuaoM CHOPMHPOBAHBI HEIOCTATOYHO;
BCE MPEyCMOTPCHHBIC porpamMmoit
oOyueHHs y4YeOHBIC 3aJaHHs BBIMOJHCHBI,
KA4yeCTBO BBIIIOJIHEHHMS HHU OJHOIO U3 HUX HE
OLIEHEHO MHUHUMAJILHBIM YHCIOM OajlioB,
HEKOTOpbIE BHUJbI 3aJaHUil BBIMOJHEHBI C
OIINOKaMHU

Y 10BIETBOPUTEIBHO

63-74

D — ynoBIETBOPUTEIBHO — TEOPETHYCCKOE
COJICpIKaHHEe Kypca OCBOCHO YaCTHYHO, HO
npobenbl  HE  HOCAT  CYHIECTBEHHOTO
XapakTepa; HEOOXOAMMBIC  MPAKTUYCCKUE
HaBBIKH PabOThI ¢ OCBOCHHBIM MaTepHajoM B
OCHOBHOM  c(hOopMHUpPOBaHbI; OOJBITUHCTBO
MPEAYCMOTPECHHBIX MPOTPaMMOM  OOYYCHUS
y4eOHBIX 3aJaHUIl BBIMOJIHEHO, HEKOTOPHIC U3
BBINOJIHCHHBIX 33J[aHUIN COEPIKAT OIHOKH

Y,I[OBJ'IGTBOpI/ITe.HLHO

50-62

E- MOCPEICTBEHHO —TEOPETHYECKOe
COIep)KaHWE Kypca OCBOCHO YacTHUYHO;
HEKOTOPbIE MPAaKTHYECKHE HABBIKU PaOOTHI He
c(OpMHpPOBaHBI, MHOTHE HPEIYCMOTPCHHBIC
y4eOHOIl mporpamMMmon oOy4YeHHs ydcOHBIC
3aJlaHAsl HE BBIIOJHEHBI JHOO KayecTBO
BBITIOJTHEHHBIX HEKOTOPBIX M3 HUX OIIEHEHO
YHCIIOM 0aJIJIOB, OJIM3KUM K MHHUMAJIBHOMY

HeynosnerBopuresnbHo

21-49

FX — Hey1OBIIETBOPUTENBEHO — TEOPETUYECKOE
COJiepiKaHUE Kypca OCBOEHO  YaCTHYHO;
HE0O0XOIMUMBIE NMPAKTHYECKHE HABBIKU PaOOTHI
c OCBOCHHBIM MaTepHaIoM HE
c(OpMHUPOBaHbI; GOJBITNHCTBO
MPEyCMOTPEHHBIX ~ Y4eOHOH  Iporpammoit
o0ydeHust y4eOHBIX 3aaHUi HE BBIIIOJIHEHO
TM00 KayecTBO WX BBINOJHEHHS OICHCHO
YHCIIOM OaiyioB, OMM3KUM K MUHHMAJILHOMY;
IpH  JOTOJIHUTEIFHO  CaMOCTOSITEJILHOM
paboTe Haj MarepualioM Kypca BO3MOXKHO
MOBBILICHHE KauyecTBa BBITIOJIHEHUS! Y4EOHBIX
3aJ1laHUH

HeynonerBopuresbHO

0-20

F — HeyZoBIETBOPUTEIBLHO — TEOPETUUECKOE
coziepKaHue Kypca He OCBOCHO;
HEOO0XOIUMBIE MPAKTHYECKHE HABBIKU PAaOOTHI
He c(hOpPMHPOBAHBI, BCE  BBIIOJIHEHHBIE
yueOHbIe 3a/1aHUs COJIepKaT IpyOble OMINOKY;
JIOTIOJIHUTENbHAsT caMOCTOsITeNbHast paborta
HaJl MaTepHajioM Kypca HE TpHBEIET K
KakoMy-1M00  3HauYUMOMY  IOBBIIICHUIO
Ka4yecTBa BBIIIOJIHEHHUS YUEOHBIX 3aJaHUH

He 3aureno

7. YueOHO-MeTOoAu4ecKoe

o0ecreyeHne TUCHUILINHBI

A) OcHOBHas JuTEpaTypa:

" MPOrpaMMHO-UH(POPMALIMOHHOE

1. bapa6am A.A. Camoyuutenr Word 2007, Excel 2007 u snektpoHHas
nourta. Cambie momyssipabie iporpammbl / A.A. bapabamit. — M. : Jlydmue kauTH,

2015. - 304 c.




2. I'pomog 10.10. Nudopmarmonnas 0€30IacCHOCTh U 3almra
uHpopMmaruu : yued. mocobue / FO.1O. I'pomos, B.O. [IpaueB, O.I'. UBanoBa. —
Ct. Ockon : THT, 2017. — 384 c.

3. OcHoBbl  wmH(poOpManuMoHHOW  Oe3omacHOCcTH.  yued.  mocobwme. /
C.A. Hecrepos. — CII6. : Jlanb, 2016. — 324 c.

4. KapmanoBa E.B. Meroguka HCHOJIb30BaHUSI CETEBBIX COLMAIBHBIX
cepucoB Web 2.0 B yuebnom nporecce / E.B. Kapmanosa, M.A. SIkoBeHKo. —
Marnautoropck : Mal'V, 2008. — 59 c.

5. bepman H.JI. MS PowerPoint 2010/ H.J. bepman, T.A. bouapoga,
H.U. llagpuna. — Xabaposck : u3a-go TOI'Y, 2013.

6. UncTpykuus o paboTe ¢ OHIAHH-KOHCTPYKTOPOM JIJIst CO3JaHusl pabodumnx
nporpamMm Mo ydeOHBIM TpeaMeTaMm Ha mnoptaie «EauHoe cojepskaHue OoO0IIero
obpazoBanus» [Tekcr]: / ABT.- cocT. I''A. KobeneBa — Kupor: KOI'OAY JITO
«1PO Kuposckoii obmactuy, 2022. —44 ¢

b) nononHuTenpHasA TUTEpaATypa:

1. Anekcees II. AntuBupycel. HacrtpamBaem 3ammTy KOMIIbIOTEpPA OT
BupycoB / II. Anekcees, /. Ko3nos; P. Ilpokau; CII6 : Hayka u Texnuka — M.,
2017.-218 c.

2. babamr A.B. NudopmarmonHnas 0€30MacHOCTb. JlaGopaTopHbIit
NpakTUKyM : yueOHoe nocobue / A.B. babdam, E.K. bapanosa, FO.H. MenbHUKOB. —
M. : KnoPyc, 2016. — 136 c.

3. bypnako M. CamoyuuTenb 10 KOMIbIOTepHOU rpaduke. / Muxani
bypmnakos. — Kues : Upuna ; M. : BHV, 2000. — 639 c.

4. Bunnep M. becruiatHble aHTUBUPYCHI M 3alllUTa KOMIbIoTepa 0e3 cTpaxa
JUTS TeX, KoMy 3a... / Mapuna Bunnep. — M. : Dkcmo, 2014. — 166 c.

B) NnTepHeT-pecypcesr:

1. Camoyuutens Excel ¢ npumepamu i monb3oBarennell CpeiHEro ypOBHSI.
[DnexTponnsnii  pecypc]. — Pexum gocryma:  https://exceltable.com/uroki-
excel/samouchitel-excel-s-primerami. — /lara o6pamenus: 23.11.2023.

2. Camoyuutenb 1o Microsoft Excel mms dvalHUKOB. [DNEKTpOHHBIN
pecypc]. — Pexxmm moctyma: https://office-guru.ru/excel/samouchitel-excel-dlja-
chainikov-1.html. — JTata oOpamenus: 23.11.2023.

8. MaTtepuajibHO-TEXHHYECKOE 0O0ecnevyeHue TUCIIUNIMHBI

JIeKITMOHHBIC 3aHATHS: KOMIUISKT OJJICKTPOHHBIX IIPE3CHTAIINI/CIIaiiIoB,
ayAUTOpUSs, OCHAIEHHAsl TMPE3EHTAIMOHHON TEXHUKON (MPOEKTOp, JKpaH,
KOMITHIOTEP/HOYTOYK) | T.MI.

[IpakTnueckne  3aHATHS:  KOMIBIOTEPHBIM  KJacc, OCHAILICHHBIN
MYJIbTUMEIANHBIM IIPOEKTOPOM, WHTEPAKTUBHOU JIOCKOM, CETEeBOM
MH(PACTPYKTYpOl U OpraHu3oBaHHBIM JocTynoM B MHtepHet, maketsl 10 MS
Word, MS Excel, Corel Draw, Adobe Photoshop u ap.

[Ipouee: pabouee MecTO MpenoaaBaTelisi, OCHAIEHHOE KOMIBIOTEPOM C
noctynoMm B MlHTepHeT, paboune MecTa CTyJIEHTOB, OCHAIIEHHbIE KOMITBIOTEpaMHU
c goctynoM B HHTepHEeT, mpeAaHa3HAu€HHblE i1 pabOThl B 3JIEKTPOHHOMU
o0pa3oBaTeIbHOM Cpesie U T.I1.
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9. JIucT 1oNMoJITHEeHUH U U3MEeHEeHU I

n/n

Hara
BHECEHUS
u3MeHeHus /
JAOTOJTHEHUS

OcHoBanune

Conep:xxanue
H3MeHeHus /
JOTIOJTHEHH ST

Jluna, noareepxaa0ne
H3MeHeHue / JoNMoJTHEHHe

3aBeayrouuii
Kadeapoi
(PHUO,
MOJANUCH)

JAupexkTop
(®PHO,
MO/JAMUCH)
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