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PaGouass mporpamMma y4eOHOW JMCUMIUIMHBI SBISETCS YacTblO OCHOBHOM
npodeccHoHaNbHOM 00pa3oBaTeIbHONW NMPOrpaMMbl Il NOArOTOBKM GakanaBpoB 110
Hanpasienuio noxroroskd 44.03.01 Ilemarormueckoe oOpa3oBanue, MNPOQGUITIO
N306pa3uTtenbHOe HCKYCCTBO OYHON (hOpMBI 00yUYeHusI.

PaGouyass mporpamma yueOHON IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUH
c ®IocC BO - OakaylaBpuaT no HaIpaBJICHUIO MOJATOTOBKH
44.03.01 Ileparoruyeckoe obOpa3oBaHMe, YTBEP)KJAEHHBIM MpUKazoM MuHucTEepcTBa
obpazoBanus W Hayku Poccuiickoit @enepauun «O6 yrBepxaeHun denepanbHOro
rocyJIapCTBEHHOr0 00pa3oBaTeNIbHOTO CTAaHAApTa BBICIIEro OOpa3oBaHMs —
OakanaBpuar 1o HanpasieHuo moAroroBku 44.03.01 Ilexarorunyeckoe obpazoBaHue»
or 22.02.2018 Ne 121 (¢ U3MEHEHUSIMH U JOTIOJTHEHUSIMH ).

COCTABUTEJINA:

KaHJ. MeJ. HayK, JOUeHT Kadeapbl [AOKYMEHTOBEIAEHUS M apXUBOBEIEHUS
OI'BOY BO «JII'TTY» Yasuenko Onus BukroposHa;

accucTeHT Kadeapsl JokymeHnToBeneHuss u apxusoseneHus PI'BOY BO «JII'TIV»
KonoBuenko AnHa BukropoBHa

VTBepkaeHa Ha 3acelaHuu Kadeapbl JOKYMEHTOBE/ICHUs] U apXWBOBEICHHS
[Tporokon ot 11 nekabpst 2023 r. Ne 8

3aBenyromuii kapeapor
JIOKYMEHTOBE/ICHHS U apXUBOBEJICHHUS f% ~“  Vupuenko H0.B.

Opnobpena Ha 3acefaHuM yveOHO-meToaMuYecKod komuccuu HHcTuTyTa MCTOpHW,
MEK/IyHAPOAHBIX OTHOILEHHUH U COLIMAIBHO-TIOIMTHYECKHUX HAYK

[Tporokon ot 12 nexabps 2023 r. Ne 4

[Ipencenarens yueOHO-METOAUYECKOM

KOMHCCHH MIHCTUTYTa HCTOPHH,

MEXlyHapOIHBIX OTHOLICHUH
¥ COLIMAILHO-TIOJIMTHYECKUX HAYK Axunmesa W.IT.

COI'JTACOBAHO:
3aBeayroumuii yaeOHO-METOAUYECKUM OTAEIOM Casenkos B.B.
15 nexabps 2023 r.



1. Hesnu 1 3ap0aum y4eOHOM JMCUMILINHBI

Henu u3ydyeHHs OUCUUILIMHBL: O0ECHEYUTh OOYUYaIOIIHUXCSA TEOPETUYECKUMHM
3HAHMSIMU O CBOMCTBaX, NpHU3HAKaX, (YHKUMSIX, CTPYKTYpe M MHOrooOpasuu
JOKYMEHTOB, HUX KJIacCU(pUKalUMU, METOJaX M Ccrnocodax JIOKYMEHTUPOBAHUS;
MO3HAKOMUTh CTYJIEHTOB C IMPOLIECCOM CO3JaHusi, OOpaOOTKM, XpaHEHUS U
UCIIOJIb30BaHUSl JTOKYMEHTOB B JESTEJBHOCTH 00pa30BaTEeNbHOW OpraHu3aluu;
c(hopMHpPOBaTh HABBIKU JIEJIOBOM KOMMYHHMKAIIMU B YCTHOM U MUCbMEHHOH (hopme Ha
PYCCKOM  sI3bIK€, HABBIKM COCTaBJ€HUS UM OQOPMIIEHUS pa3JIMYHBIX BHJIOB
JOKYMEHTOB.

3aauu: MO3HAKOMUTh C OCHOBHBIMH MOHATHUSIMHU B 00JIACTH JI€IONPOU3BOJICTBA
o0Opa3oBaTeIbHOM OpraHu3alMu; OCBOUTH METOJbI U CHOCOOBI JIOKYMEHTHUPOBAHMS;
U3YUYUTh CTPYKTYpPY JAOKYMEHTa M HOpMaTHBHbIE TpeOOBaHUA K O(OpPMIICHHIO
PEKBU3UTOB JIOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE MPAKTUYECKHUE HABBIKH,
HEOOXOJMMBIE ISl COCTaBJICHUS M O(QOPMIICHUS PpaA3JIMYHBIX BHJIOB JIOKYMEHTOB,
UCIIOJIb3YEMBIX B JICSITEIBHOCTH 00pa30BaTEIbHON OpraHu3aluu.

2. MecTo nucuuiuiuebl B cTpyktrype OITOII

VYyeOnast nucuuruinHa «JloKkyMeHTOOOOpOT 00pa3oBaTEeNbHON OpPraHU3aIUU»
BXOJUT B 4YacTh, (POPMUPYEMYIO y4YaCTHUKaMU OOpa30BaTENIbHbIX OTHOIIEHUH,
JUCLUHUIUIAH MMOArOTOBKHU CTYAEHTOB.

Heo0xonuMbIMU yCIOBUSIMU JJ11 OCBOCHUS yU4€OHOM TUCUUTIIIUHBI SIBISIFOTCS :

3HaHUSI OCHOBHBIX MPEJCTABICHUI O JOKYMEHTE, BUJIaX U TUMAaX JOKYMEHTOB,
JOKYMEHTAJIbHOM MOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011eHHs] y4eOHOro MaTeprana U JOTUYECKOTO U3JI0KEeHHs yueOHOM
uHdopMaIu;

HABBIKM KOMMYHHKAIIMHM B YCTHOW M TUCBMEHHOU (hopme.

CoaepxaHue  JUCHMIUIMHBI  SIBISETCS  JIOTUYECKHUM  IPOJOJKEHUEM
COIEpKAHUS JUCIUIUIMHBI «PyCCKUU SI3BIK U KYJIBTYpa PEUU» U CIIYKUT OCHOBOU ISt
JANbHEUIIIEr0 OCBOCHUSI TYMAaHUTAPHBIX JMCIMIUIMH BapUATUBHON YacTU y4eOHOTO
IiaHa.

3. IlepeyeHb MJIAaHUPYEMBIX Pe3yJbTATOB OO0y4YeHHS] IO JUCHHUILIMHE
(MOy/110), COOTHECEHHBIX C HHAMKATOPAMH JIOCTHKEHUSI KOMIIeTeHIIM I

Kox o ®I'OC BO HNuauxkarop Pe3yabTaThl 00y4eHHs 11O
AOCTH/KCHH S AUCHHUILVINHE
YHuBepcaibHble
YK-4 VK-4.1 3Haer: Opra”u3anuio
Cnocoben ocymecTBIATh | OcylecTBiIseT AETIOBYIO | JOKYMEHTOO0OpOoTa 00pa3oBaTenbHOM
JIEIOBYI0 KOMMYHHUKALUIO B | KOMMYHHKAIUIO B | OpraHu3allui; CBOWCTBA, (YHKIUH M
YCTHOM M TNHCBMEHHOH | yCTHO M NHMCbMEHHOMW | IPU3HAKU JOKYMEHTA; CHOCOObI M|
¢dopMax Ha rocyiapcTBeHHOM | opmax Ha | CpeaCTBa JIOKYMEHTUPOBAHHS;
S3BIKE Poccuiickoil | rocyTapCTBEHHOM SI3bIKE | KIACCU(PHUKAIMIO BHJIOB JOKYMEHTOB;
Oepnepanun u | Poccuiickoit denepanuu | CTpyKTypy JIOKYMEHTOB u
MHOCTPaHHOM(BIX) SI3bIKE(aX) HOpMaTHBHbIE TpeOOBaHHUA K HX
COCTaBJICHUIO M 0(OPMIICHHIO.
Ymeer: coctaBiasith M 0OPMIISTH




JOKYMEHTHI, (DYHKIIMOHHPYIOIINE B
JOKyMEHTO000pOTEe 00pa3oBaTeIbHOU
OpraHw3alui, B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUSAMH,
B TOM qrcIie UCTIOJB3YS
WH(OPMAITMOHHBIE TEXHOJIOTHH.
Bnaneer HaBbIKamu: COCTaBJICHUS H
odopmIIeHHsT  pa3IMYHBIX  BHJIOB
JIOKyMEHTOB TPaIUITUOHHBIM
crocobOM U B DIIEKTPOHHOM BHJE,
HABBIKAMU JICTIOBBIX KOMMYHUKAIIHHA B
YCTHOM W mHChbMEHHON (opme Ha
PYCCKOM SI3BIKE.

4. CTpyKTYypa M coaepkaHue yueOHOi TUCIUIINHBI

4.1. O0beM yueOHOH TUCHUIJIMHBI U BUIbI YU4eOHOH padoThl

O0BneM 4acoB / 3a4eTHBIX eIUHHIL
Bua yueoHoii paGoThl OuHo-3a04Has ¢opma /
Ouynas ¢popma
3aounas popma
OO0uiasi TPy10€eMKOCTD JINCHUTLTHHBI 72 (2 3a4. en.) —
Oo0s3aTesibHasi  ayAUMTOPHasi Harpyska 24 B
(BCero 4acoB), B TOM 4HcJIe:
Jlexkuu 8 —
CeMUHApCKU 3aHATHS — —
[TpakTrueckue 3aHATHS 16 —
JlabopaTopHbie pabOTHI — —
Kypcosas pabora / KypcoBO TPOEKT — —
Hpyrue ¢opMbl oOpraHuzanuu y4eOHOTO
nporiecca (KOHTpPOJIBHBIC paboTHI, 4 3
WHIUBUAYaJIbHbIE 3aHATUSA, KOHCYJIbTAIIUU
U 1p.)
CamocrosiTesqibHasi  padora  CcTyAeHTa 44 B
(BCero 4acoB)
dopma arTecTanuu 3a4eT —

4.2. Coneprkanue pa3iejoB AMCIHHILTHHBI

Tema 1. Teoperuko-npaBoBbie 7| HOPMATHUBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 o0ecneyeHUusl ynpaBJIeHHsl.

JlokyMeHT kak HocuTenb uHpopMamuu. OCHOBHBIC TOHATHS B 00JacTH
JOKYMEHTAIIMOHHOTO O0OeCcredeHusl yIpaBlieHHs. 3aKOHOJATelIbHAsi U HOPMATHUBHO-
MeToauyeckas 0a3a JOKYMEHTAallMOHHOTO oOecrnedeHusi ynpaBieHUs. DOyHKIHUH
nokymenTa. Kimaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus npouecca 10KyMeHTUPOBAHUS.

CocrtaB pekBU3UTOB JOKyMEHTOB. TpeOoBaHus k O(DOPMIECHUIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHus K OnaHkamM JOKyMeHTOB. HanuoHanbHbIM cTaHAapT
Poccuiickoit  ®enepaumn  ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB IO




uHpopmanuy, OUOIMOTEYHOMY U  U3JaTelabCcKoMy Jneny. Opranu3alnuoHHO-
pacnopsauTenbHas JOKyMeHTauusa. TpebGoBaHus K O(OPMIIEHHIO JOKYMEHTOB.
Cucrema 1oKyMeHTallMU B 00pa30BaTEIbHON OpraHu3aluu.

Tema 3. Cucrema OpraHM3alMOHHO-PACHOPSAMTEIbHON JOKYMEHTALMHU
(OPJ).

Opranuzanuonusle AokyMeHTbl cuctembl OPJl. OOmast xapaktepuctuka H
Ha3HaYeHue JOKyMeHTOB. IloaroroBka mpoekra  JOKyMEHTa. PeKBHU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. IIpaBwia odopmienus u yrBepxkaeHus. Buuasbl
OpraHM3alMOHHBIX TOKYMEHTOB.

Pacnopsiaurenbubie qokymeHTbl cuctembl OPJI. OOmiasi xapakrepucTHKa H
Ha3HaYeHUE JOKYMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W MpaBujia O(pOpPMIICHHUS.
Bunsl pacnopsauTenbHbIX  JTOKYMEHTOB: yKa3bl, IOCTAHOBIICHMUS, IPUKA3bI,
pacropsiKEHUs1, pElIEHNs, THCTPYKLIUH.

NudopmarnmonHo-cripaBounble  JAOKyMeHTbl  cuctemMbl  OPJl.  O6Gmias
XapaKTepUCTUKa U Ha3HayeHue JOKyMEHTOB. Buabl MHGOpMaIMOHHO-CIIPABOYHBIX
TO0KyMeHTOB. OCOOEHHOCTH COCTaBJICHUS U OPOPMIICHUS.

Tema 4. Jle10Boe NUCbMO KaK OCHOBHOM BH/I ePEeNMUCKH.

bnanku nns nucem. @opmyssp nenoBoro nuckMa. Oco6eHHOCTH O(UIIUATIBHO-
JICJIOBOTO CTHJISI COCTABJICHUSI TEKCTa JEJIOBOTO MHUChMa. Buabl ciyKeOHBIX MUCEM,
COCTABJISIFOIIME OCHOBY JIEJIOBOM KOPPECIOHJCHIMU. OJIEKTPOHHAs NEPENUcKa.
ONEeKTPOHHBIN JOKYMEHT.

Tema 5. Opranuszanus JOKYMEHT0000poTa o0pa3oBaTeJIbHOM
OpraHu3alnum.

®dopmbl  opraHuzanuu  paboThl ¢ JOKyMeHTaMH. J[OKyMEHTOOOOpOT.
JoxymentonoToku. I[lopsmok oO0pabOTKM BXOIAIIUX JTOKYMEHTOB. Perucrparus
nokymeHToOB. [lopsinok 0o0paboTKu ucXoAsmux JoKymMeHToB. HomeHnkmatypa nen.
®opmupoBanue, o¢popMIEHHE, XpaHEHHE Jell B TEKYLIeM JIEJIONPOU3BOJICTBE.
O6paboTka Aen IJis MOCISAYIOIMIET0 XPaHSHUS.

4.3. Jlekuuu
O0BemM yacoB
Ne Ouno-3a09Han
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢opma /
3ao0uyHas popma
4 cemecTp
1 TeopeTuko-npaBoBblE U  HOPMATHUBHBIE  OCHOBBI
JTOKYMEHTAIMOHHOTO 00eCTieUeHHs yIIPaBICHHUS 2
2 | CranpapTuzanms npouecca JOKyMEHTHPOBaHMS
3 Cucrema OpraHU3aIlMOHHO-PACTIOPSIUTEITBHOMN )
JOKYMEHTAllUU -
4 | JlenoBoe nuChbMO KaKk OCHOBHOM BUJ MEPENHCKU 2
5 Opranuzanus JOKYMEHTO000poTa 00pa3zoBaTENbHOI )
OpraHu3aIun
Hroro: 8 —

4.4. llpakTnyeckne / ceMUHAPCKUE 3aHATHSA



O0BeM yacoB

Ne OuyHo-3204Hast
HanmeHnoBaHue TeMbl
n/n Ounas ¢popma ¢opma /
3a04Has popma
4 cemecTp
1 TeopeTuko-npaBoBble ¥ HOPMATUBHBIE  OCHOBBI )
JTOKYMEHTAIIMOHHOTO 00ECIeYCHUS yIPaBICHUS _
| CrannapTusanus npouecca J0KyMEHTHPOBAHHS 4
3 Cucrema OpPraHU3aIMOHHO-PACTIOPSIUTEITHLHOMN 6
JOKYMEHTAIUU
4 | JlenoBoe MUChMO KaK OCHOBHOM BHJI EPETIHUCKH 2 B
5 Opranmzanus JOKYMEHTOOO0OpoTa 00pa3oBaTeIbHOM )
OpraHu3aIun
Hroro: 16 —
4.5. JlaGopaTopHbie padoThI
Y4eOHBIM TJTaHOM HE TTPETYCMOTPEHBI.
4.6. CamocTosiTeibHAsI pad0Ta CTYI€HTOB
O0bem yacon
Ne HaumeHoBaHue Buna camocrositesibHOM OuHo-3204Has
n/n pasaena / TeMbl padoThI Ounas popma ¢popma /
3ao4Hasi popma
4 cemecTtp
Teoperuko-npaBoBeie | [ToaroroBka K
u HOPMATUBHBIE | MPAKTUYECKOMY 3aHATHIO U
| | ocHoBEI BBITIOHEHHE  MPAKTHYECKHX 3 3
JOKYMEHTAI[MOHHOTO | 3a/laHui
obecrieueHus
yIpaBJICHU
Crangaptuzamus Ioaroroska K
5 | mpouecca NPaKTUYECKOMY 3aHITUIO U 3 3
JOKYMEHTUPOBAHUS BBINOJIHEHUE TPAKTUYECKUX
3aaHui
Cucrema [MonrotoBka K
3 | OPraHM3ALHMOHHO- MNPaKTUYECKOMY 3aHITHUIO U 10 3
pacnopsauTeNbHOMI BBINOJIHEHUE TPAKTUYECKUX
JOKYMEHTAIluu 3a7aHui
JemoBoe mucbmo Kak | [loarotorka K
4 OCHOBHOM BHJI | IPAKTUYECKOMY 3aHITUIO U ] 3
MEePENUCKU BBITNIOJTHEHUE TPAKTUYECKUX
3aJaHuN
Opranuzanus [ToaroroBka K
5 JOKyMEHTO00OopoTa MPAaKTUYECKOMY 3aHATUIO U 10 3
o0Opa3oBaTeNbHOI BBITNIOJTHEHUE TPAKTUYECKUX
OpraHu3aIun 3aJaHAN
Hroro: 44 _

4.7. KypcoBbie padoThI




VY4eOHBIM MIaHOM HE MPEAYCMOTPEHBI.

5. MeToanueckoe odecreyeHue, 00pa3oBaresibHbIe TEXHOJIOTHU

[IpenonaBanre OUCUMIUIMHBI BEAETCS C MPUMEHEHUEM CIEIYIOUIUMX BHUIOB
o0pa3oBaTeIbHBIX TEXHOJIOTUH:

— TpaJULMOHHBIE METO/Abl OOYUEHUS: JIEKLIUU, TPAKTUUECKUE 3aHATHS;

— UHGOPMALIMOHHBIE TE€XHOJIOTUH: UCIIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTENbHBIX PECYPCOB, AJIEKTPOHHBIX OWUOIMOTEK TMPU TOJATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— UHTEPAaKTUBHbIE TEXHOJOTHUU: MO3TOBOM IITYpM, paboTa B MajbIX IpyIax.
B pamkax  pgaHHOM  0Opa3oBaTelbHOM  TEXHOJOTMM  OCHOBHBIMU  (popmamu
OpraHu3aluy y4yeOHOro Mpoliecca SIBUJIUCh: YNPa)XHEHUs! MO NPUMEHEHUIO0 3HAHWM,
JOKJaJbl CTYACHTOB, BBICTYIUICHUSI Ha TMPAKTHUYECKUX 3aHITHSAX, TOJTOTOBKA
CTYJIEHTaMU Pa3IU4HbIX BUIOB JIOKYMEHTOB.

6. ®opMBbI KOHTPOJIAA OCBOCHUSA Y4eOHO TUCHUIINHBI.

Tekymmass arTecTanus CTYACHTOB MPOU3BOAUTCS B JHUCKPETHBIC BPEMCHHBIC
WHTEPBAJIbI JICKTOPOM U TperojaBareiieM(sIMU), BeIYIIUMU MPAKTUUCCKUE 3aHSATHUS
0 IMCUUILIMHE B CJIEAYIOMUX popMax:

—BBITIOJIHEHUE TTUCHbMEHHBIX JIOMAIITHUX 33JIaHUH;

—CaMOCTOSATEIIbHOE KOHCTIEKTUPOBAHHE JINTEPATYPhI U €€ aHAJIU3;

~BBICTYIIJICHUE HA TPAKTUYECKUX 3aHATHUSX;

~TIMCbMEHHBIE OTBETHI HA KOHTPOJIBHOM padore.

[IpoMeXyTOUHBII KOHTPOJb IO pe3yJbTaTaM OCBOCHHUS JIUCIUILTUHBI
IPOXOIUT B (hOpME YCTHOTO 3a4eTa.

Cucrema olleHUBaHMS YUYEOHBIX JOCTHKEHUN CTYIEHTOB, OIIEHOUHBIE CPEJICTBA
npeacTaBiIeHbl B (OHAEC OIGHOYHBIX CPEJCTB K pabodeil mporpamme ydeOHOMH
JTUCHUIUINHE (IPUJIOKESHUN ).

7. Y4eOHO-MeTOAUYECKOEe M NMPOrPaMMHO-MH(OPMALMOHHOE o0eclevYeHue
AUCUMILTHHBI

a) OCHOBHAs JIUTEpaTypa:

1. ITaBnoBa, P. C. JlokyMeHTanmoHHOe oOecrleUYeHUe yIpaBieHUs /
P. C. IlaBnoBa. — 2-e u3z., crep. — CII6. : Jlans, 2023. — 608 c.

2. KysnenoB, WM. H. [lenonpou3BoACTBO : Yy4eOHO-CIPABOYHOE TocoOue /
N. H. Ky3nenos. — 12-e u3a. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyBanoBa, H. H. OchHoBbel aenonpousBojcTBa. S3bIK CIIyKEOHOTO
JOKYMEHTA : y4eOHHK 1 mpakTukyMm s By3os / H. H. Illysanosa, A. FO. VBanoBa ; mos
o6m. pex. H. H. [llyBanoBoii. — 3-e u3., mepepad. u gorr. — M. : FOpaiit, 2022. — 384 c.

0) TOTIOTHUTENIbHAS IUTEpaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIllmoHHOE oOecredYeHrne ymnpaBieHHus : y4deO.
nocobue / B. A. ApacnanoBa. — 3-e uzn., gon. u nepepad. — Cypryt : Cypl'llY,
2019. - 239 c¢. — Tekcr : anexkTpoHHbIM // JlaHb : 31IEKTPOHHO-OMOIMOTEUYHAS
cuctema. — URL: https://e.lanbook.com/book/151937.

2.T'anenxo, H. H. OcHoBbl gedompou3BojacTBa : yueb. Tmocodue /



H. H. T'anenko. — Camapa : CamI’AY, 2019. — 181 c. — Tekct : 3neKTpPOHHBIN //
Jlans : AIEKTPOHHO-OMOIMOTEeUHAS cucrema. — URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. Haunonanensii crangapt Poccuiickoit ®@enepanun.
Cuctema cranmaptoB no uHbopmaiuu, OUOIUOTEYHOMY M H3AATEIbCKOMY Jemy.
OpranuzaioHHO-pacopsAuTeabHas ToKyMeHTalusl. TpeOoBaHuss kK 0hOpPMIICHUIO
NOKYMEHTOB  [OnekTpoHHbBIi  pecypc] : yrB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-ct  (pen. ot  14.05.2018). — Pexum  gocrtyma:
https://www.consultant.ru/document/cons_doc_LAW_216461.

4. JlokyMeHTOBEJIeHUE U apxuBoBeaeHHE : cioBaphb / cocT. O. I'. YcaHoa
[u np.]. — Yensbunck : UI'MK, 2015. — 115 c. — Tekcr : snexkrponHbiit // Jlanp :
aneKkTpoHHO-OubmuoTeunas cucrema. — URL: https://e.lanbook.com/book/177717.

5. Ilerymiko, H. E. JlokyMeHTalnimonHoe oOecrieueHUe ympaBieHUs : ydeo.-
meroa. nocobue / H. E. Tlerymko. — Munck : BI'VKH, 2020. — 165 c. — Tekcr :
aneKTpoHHBIM //  Jlamb : onekTpoHHO-OuOmmoTewyHas cucrema. — URL:
https://e.lanbook.com/book/176019.

6. [IpaBuna Jenompou3BOACTBA B TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyIpaBjeHus [DIeKTpPOHHBIA pecypc| : yTB. mpukazoMm PocapxuBa
ot 22.05.2019 Ne 71. — Pexum JIOCTyIa:
https://www.consultant.ru/document/cons_doc_LAW_342093.

7. llpumepHasi MHCTPYKIHUS MO JIETONPOU3BOJCTBY B TOCYAapCTBEHHBIX
opraHuzanuax [DJeKTpoHHBIA  pecypc] : yTB. mpukazom  PocapxuBa
oT 11.04.2018 Ne 44. - Pexum JOCTyIma;:
https://www.consultant.ru/document/cons_doc_LAW_305137.

8. TunoBasi MHCTPYKIUS MO JAEIONPOU3BOJICTBY B HCIIOJHHUTEIBHBIX OpPTraHax
rocynapctBeHHo Biactu Jlyranckoir Hapognoit PecnyOnuku [DI€KTpOHHBIM
pecypc] : yTB. nocranoBienneM CoBera MunuctpoB JIHP ot 18.10.2016 Ne 562. —
Pexxum nocrtyna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) IHTEpHET-peCypCHI:

1. JIyranckass pecnyOJMKaHCKas yHHBEpcajdbHas Hay4Has OuUOJIHOTEKa
uM. M. IN'opekoro : [caiiT]. — Pexxum goctyna: http://lib-1g.com.

2. Poccuiickasg rocynapcTBeHHas OuOnmoteka : [calit]. — Pexum pocrtyna:
https://www.rsl.ru.

3. Hayunas oumOmmoreka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum mocryma:
https://lib.1gpu.org.

4. 3BC TPR SMART [caiiT] : HayuyHO-OOpa3oBaTelbHBIM pecypc. — Pexum
nocryma: https://www.iprbookshop.ru.

5.9BC «Jlawb» [caiiT] : oyekTpoHHass OuOnMoTeKa. — PexuMm gocTyna:
https://e.lanbook.com.

8. MarepuajibHO-TeXHUYECKOe oOecneyeHne JUCHUNIUHbI

OcCBOCHME JUCHMIUIMHBI MPEINOJAracT HMCIIOJIb30BAHUE aKaJEeMHUUYECKUX
ayauTOpUM  JUISI  MPOBEACHUS  JIGKIMOHHBIX M  TMPAKTUYECKUX  3aHSTHUH,
COOTBETCTBYIOIIMX JCUCTBYIOIIMM CAaHUTAPHBIM M MPOTHUBOIOKAPHBIM IpaBUIaM U
HOpMaM.



AynuTOpHOE  OCHallleHWE: JIEKIIMOHHAs  ayAuTOpHs, paboyee MecCTo
MpernojaBaressi, OCHAIIEHHOE KOMIBIOTEpOM, pabodynMe MecTa CTYACHTOB,
KaHIIEJSIPCKOE OCHAILIEHHE y4eOHOT0 IpolLecca.

JlekuiMOHHBIE ~ 3aHATUS:  MYJIbTUMEAUWHAS ~ ayAUTOpUSA:  KOMIBIOTEP
MyJIbTUMEMa C TPUKIAJHBIM MPOTPAMMHBIM OCHAIIIEHUEM: IPOCKTOP, KOJOHKH,
mporpamMma Jijisi OpocMoTpa Buaeo (HaijoB, TEIEBU30P, MPE3CHTALUU IO TeMaM
JUCHUTUIAHBI.

[IpakTryeckue 3aHATHS: KOMITBIOTEPHBIN KJIaCC, MPE3EHTAIIMOHHAS TEXHUKA.

[IpenogaBanyie AUCHUIUIMHBI TPEAYCMAaTPUBAET JOCTYN OOydYaromuxcs K
AIEKTPOHHO-OMOINOTEYHBIM CUCTEMaM (DJIEKTPOHHBIM Oubnuotexkam) «Jlanby, IPR
SMART wu k a5ekTpoHHON HHPOPMAITMOHHO-00Pa30BaTEIBHOM Cpe/ie YHUBEPCUTETA.



9. JIucT DONMOJTHEHUH U M3MEeHEeHU

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xanue usMenenus /
JOIMOJTHCHHUSA

Jluna, noaTBepKAAIOIIHE
H3MeHeHne / JoOmoJIHeHne

3aBenyromuii JdupexTtop /
kadeapou JeKaH
(®HnO0, (®HUoO,
MOJNNCH) MOJNNCH)




