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1. HACITIOPT ®OHJA OINEHOYHbIX CPEJACTB

1.1. Ob6sacTb NpUMEeHEeHU s

®onx  onenounsix cpeactd  (OPOC) HeoTbemsiemass dacThb paboueit
nporpaMmbl  IucuuiinHel - «Pabota ¢ JgOKyMeHTaMu, — coaeprKalluMu
rOCYJapCTBEHHbIC W MHBIC BUJbI TallH» W MpEAHA3HAYEH JJISI KOHTPOJS U OLICHKHU
00pa3oBaTeIbHBIX JOCTUKEHUN CTYI€HTOB, OCBOMBIINX MTPOTrpaMMy TUCHUILIIMHBI.

1.2. Ileau u 3aga4u (pOH/Ia OLICHOYHBIX CPEACTB

Henp @®OC — ycTaHOBUTH COOTBETCTBME YpPOBHS  IMOATOTOBKHU
oOyuaromerocsi TpeboBanusiMm @DPI'OC BO wMaructparypa Mo HampaBICHHUIO
noarotoBku  46.04.02 JIokyMEHTOBEIEHUE W ApPXUBOBEICHHUE, YTBEPKJICHHBIM
npukazoM MuHuCTEepcTBA HAayKd M BbIcliero oOpaszoBanust Poccuiickoit
®eneparun ot 29 okTadps 2020 . Ne 1345 (¢ usMeHEHUSIMU U JOTIOJHCHUSIMU) U
[IpodeccronansHomy crangapry «Conenuanuct 1O OpraHu3allMOHHOMY |
JOKYMEHTAIIMOHHOMY 00ecIeyeHuto yIpaBlIeHUs opraHu3zaluein»,
yTBepkaeHHOMY [Ipukazom MuHHCTepCcTBa Tpyla W COLMAIBHOM 3allUTHI
Poccuiickoit @eneparn «O6 yrBep)kaeHUN NpodheCCHOHATIBLHOTO CTaHAApTa» OT
15 uronst 2020 1. Ne 333wn; [IpodeccuonanbHoMy craHaapty «CrHenuaauct o
yIPaBICHUIO JIOKYMEHTAllUe OpraHu3anuuy», yTBepxkaeHHoMy [Ipukazom
MuHnucTepcTBa TpyJda W colMaibHOM 3amuThl Poccuiickoit ®Deneparun «O0
yTBEpkKAeHUU MpodeccruoHanbHoro ctanaapra» ot 10 mas 2017 . Ne 416H;

1.3. Ilepeyenr koMmeTeHUMH, (popMHUPyeMbIX B MpoLecce OCBOCHMS
OCHOBHOI 00pa30BaTeJIbHOI NMPOrPaMMBbI

[Iponiecc OCBOEHMS NHUCIUIUIMHBI HAIMpPABJICH HA OBJIAJICHHUE CIEIYIOUIUX
KOMIIETEHIIUN U UHJIUKATOPOB UX JOCTHXKECHUS:

Kox mo ®I'0OC BO | Nuankarop 10CTHKEHUs
[Tpodeccuonanpubie
[TIK-3Cnoco0eHn aHaau3upoBaTh [1K-3.1. Aranmu3upyeTt nHpopManumo U paboTy
MH(OPMALIUIO U TOTOBUTh MHPOPMAIIMOHHO- | ¢ JOKYMEHTaMH,  COJEpKalluMH  Tpud
AHAIUTUYECKUE MATEPUAIIbI OTpaHHYEHUs JOCTyMa

1.4. JDranbl GopMHUPOBAHMS KOMIIETEHIUI W CpPeACTBa OLCHMBAHWS
YPOBHA UX ¢pOPMHUPOBAHHOCTH

KoHTpoibHO-011eHOYHbIEe
Jransl popmupoBanusa komnerenunii | Kommerennun cpexncrBa / crnocod
OLICHMBaHUS

Tema 1. Uadopmarus u BUIBI TaifH. [1K-3 BrinosiHeHNE TPAKTUYECKUX

3aJaHUI
Tema 2. HopmartuBHas mnpaBoBas ©6a3a | [IK-3 BelloHeHNE IPAKTUYECKUX
KOH(UICHIIMAIBHBIX JOKYMEHTOB. 3alaHui
Tema 3. JHoxymentuposanue | I1K-3 BrinosnHenue npakTuyecKux
KOH(HUICHIIMATbHON HH(POPMAITHH. 3a/laHuM, YCTHBIN ONPOC
Tema 4. CocraBnenne HomeHKnIaTyps! aen, | [1K-3 BrInosnnenue npakTuyecKux
¢dbopmupoBanue u odopmieHne 3a/laHuM, YCTHBIN OTPOC
KOH(UICHIIMATBHBIX Je]I.




Tema 5. IloaroroBka koHpuaeHHanbHbIX | [TK-3 BrInosHenue npakTuyecKux
JOKYMEHTOB K apXUBHOMY XpPaHEHUIO WJIU 3a/laHuM, YCTHBIN ONpPOC
YHUUYTOXKEHHUIO.

Tema 6. Ocobennoctu opranuzanun | [1K-3 BeolnosnHeHNE TPAKTUUECKUX
KOH(QUICHIINATFHOTO  JEJIOMPOU3BOJICTBA 3a/laHuM, YCTHBIN ONpPOC

Y IPAKTHKA UX 3alUTHI.

Texkymas arrecrauus [1K-3 KonTponbHas pabora
IIpome:xxyTouHasi aTTecTanus ITK-3 3auer

1.5. Onucanue nokaszareJieii popMupoBaHusi KOMIETEHIMIA

Koa komMnereHunu Pe3yabTaThl ¢hOPMUPOBAHHOCTH

[TK-3 Cnocoben 3HaeT: TEOPEeTUUYECKYID, METOIUYECKYIO, MTPABOBYID OCHOBY paboOTy C

AHAJIIN3UPOBATH JAOKYMCHTAMH OrpaHUYCHHOTO A0CTyHa;, TCOPETUYCCKYHO HOPMATHUBHO-

nH(pOpMaLUIO U MIPaBOBYIO OCHOBY pabOTHI C TJOKYMEHTaMU C €ro BUJIaMU TailH;

TOTOBUTH YMeer: NpUMEHSATh 3HAHUS B O0MacT paboThl C JOKYMEHTAMH C

nH(pOpPMAaLMOHHO- rpudaMu  CEeKPeTHOCTH; IPUMEHATh TEOPETUYECKHE 3HAHHUS B

AHAJIUTUYCCKUC IMPOU3BOJACTBCHHBIX ITPOLECCAX;

MaTCpuraibl BnagleeT HaBBIKAMU: pa6OTI)I C JOKYMCHTAMH OT'PaHUYCHHOIO AOCTYyIIa;
BBIABJICHUS TCHACHIINU 3alIUThI CIICIICUCTEM JOKYMCHTaIlUH
OTPaHUYECHHOTO JIOCTYTIA.

1.6. Kpurepuu oOuneHMBAHUS KOMIIETEHIIHII HAa Pa3HbIX JITamax MX
¢bopmupoBanus

KoaunuectBo
Bupa yueOHo# padoThl 0aJ110B
0®0 \ 300
BrimonHenue u 3anmra npakTHYeCKuX padoT 48 40
KontponbHas padoTa 20 20
KoHTposb camocTosTeIbHOM paboThI 12 20
3ayer 20 20
Bcero 100

HakonureabHas cucrteMa oneHuBanus nmo 100-0a1JnHOH IKAJgIe

YeT1oipexdanibHas Cucrema
100-6annbHasn BykBeHHas HIKaJIa, COOTBETCTBYIOIIAS
CHCTeMa OLleHMBAHUSA " OLICHMBAHUS
IKaJa 100-6anabHOI mIKaTe
JK3aMeHa 3ayeTa
OtnuHO 90-100 A — OTIMYHO — TEOPETHUYECKOE COIEP)KaHHE

Kypca OCBOEHO IIONTHOCTBIO, 0e3 IpoOesoB;
HEO0O0XOAUMBIE TPAKTHIECCKUE HABBIKH PaOOTHI
C OCBOGHHBIM MaTepHaioM C(HOPMHPOBAHEI;
BCE TIPELYCMOTPEHHBIEC IPOrPaMMOi 00yUYeHHS
y4eOHBIC 3aJaHMs BBINOJHEHBI, Ka4eCTBO HX
BBINIOJTHEHHSI ~ OLIGHEHO  YHCIOM  0aJuios,
OJIM3KUM K MaKCHMaJIbHOMY

Xopomio 83-89 B - oueHp XOpOmIO — TEOPETHUYECKOE
COZIEpKaHME Kypca OCBOEHO MOIHOCTBHIO, 0e3
mpoOesoB;  HEOOXOIWMBIE  MPAKTHIECKHE
HaBBIKM PabOTHI C OCBOGHHBIM MaTEpPHAIOM B
OCHOBHOM cOpMHUpPOBaHBI; BCE
MIPEAYCMOTPEHHbIE TPOrpaMMoOl  O0ydIeHHUs
ydeOHbIe 3aJaHUs BBITIONHEHBI, KadecTBO
BBITIOJIHEHNSI OONBIIMHCTBA W3 HUX OLIEHEHO
YHCIOM 0aJIOB, OJM3KUM K MAKCHMAJIbHOMY 3aureHo

Xopouio 75-82 C — Xopomio — TeopeTHdYecKOoe COpepKaHne




Kypca OCBOCHO TIONIHOCTBIO; HEKOTOPHIC
MPaKTHICCKUE HABBIKA PAOOTHI C OCBOCHHBIM
MatepranioM c(hOPMHPOBAHEI HEIOCTATOYHO;
BCE MPETyCMOTPCHHBIC poTrpamMMoin
oOyueHHsT Yy4eOHBIC 3a/JlaHUs BBIOJHEHHI,
Ka4yecTBO BBIMIOJIHEHHUS HU OJHOIO W3 HUX HE
OLICHEHO MHUHHUMAJILHBEIM YHCJIOM 0ajios,
HCKOTOpPBIC  BHUJBI  3aJlaHUA  BBIOJHCHEI
C OIIMOKaMu

Y 10BNETBOPUTETHHO

63-74

D - ynoBIETBOPHUTENBHO — TEOPETHUECKOE
COJICp KaHUE TUCIUILTHHEI OCBOCHO YaCTHYIHO,
HO TpoOeNbl  HE HOCSAT  CYIICCTBEHHOI'O
XapakTepa; HEOOXOIMMEBIC  MPAKTHICCKUE
HAaBBIKH pPa0OTBHl C OCBOCHHBIM MAaTEpPHAIOM
B OCHOBHOM C(HOPMHUPOBAHBI;, OOJBIINHCTBO
MPEAYCMOTPEHHBIX TPOTPAMMOA  O0y4EHUS
yueOHBIX 3aJIaHWi BBITIOJIHEHO, HEKOTOPHIC
W3 BBINOJHEHHBIX 3aJaHu, cojiepkar
OIINOKHU

Y 10BIETBOPUTETHHO

50-62

E - T[OCpeaCTBEHHO —  TEOPETHYECKOE
COZIep)KaHWEe Kypca OCBOGHO YaCTHYHO;
HEKOTOpbIe MPAKTHYECKHE HABBIKA PabOTHI
He c(hOpMHUPOBaHEI, MHOTHE
NpeyCMOTPEHHbIE TIPOrpaMMol  0Oy4deHus
y‘le6HLIe 3aJaHuA HE€ BBIIIOJIHCHBI J'[I/I6O
Ka4€CTBO BBIIIOJIHCHUA HEKOTOPLIX M3 HUX
OLIEHEHO YHCIOM 0aioB, ONHM3KUM K
MUHUMAIILHOMY

HeynosnersopurensHo

2149

FX - HEYAOBJICTBOPUTEIHHO -
TEOPETUYECKOE COACPKAaHUE Kypca OCBOEHO
YaCTUYHO;  HEOOXOOMMBIE  IIPAKTHUECKUE
HaBBIKH paboTbI He c(OPMHUPOBAHBI;
OOINBIINHCTBO HpeLyCMOTPEHHBIX
nporpaMMoil  oOydeHusl y4eOHbIX 3aJaHHUi
HE BBINIOJIHEHO 160 Ka4ecTBO
VX BBIMIOJIHEHUS OLIEHEHO YHCIOM 0asulos,
OIIM3KUM K MUHHUMaJIbHOMY; npu
JIOTIOJIHUTENILHON CaMOCTOSITENbHON padore
HaJl  MaTepualioM Kypca  BO3MOXHO
HOBBIIIEHNE KauecTBa BBHINOIHEHUS Y4EOHBIX
3alaHui

HeynosnersopurensHo

0-20

F — HeynoBIeTBOPUTENBHO — TEOPETUYECKOE

COZIepIKaHue Kypca HE OCBOEHO;
HE00XOIUMBIC TPAKTHYCCKIE HABBIKA PaOOTHI
He cpOpMHPOBaHEI; BCE  BBHINOJHEHHEIC

yueOHBIe 3aJJaHUs COEpKAT TPyOble OITHOKHY,
JOTIOJIHUTENIBHAS  CaMOCTOsTeNbHass padora
HaJl  MaTepuajoM  Kypca  He IPUBEIET
K KAaKOMY-TH00 ~ 3HaYUMOMY  IOBBIIICHHUIO
Ka4ecTBa BHINOIHEHHS yIeOHbIX 3aJaHUH

He3aureno




2. KOHTPOJIBHO-OLHEHOYHBIE CPEACTBA
2.1. OueHo4YHbIE CPEACTBA TEKYILIET0 KOHTPOJISA

Bonpoce! 1iis1 yCTHOr0 onpoca:

1. B 3aBUCMMOCTM OT KaTeropuM JOCTyNa Ha Kakyl HWHOOpMAIUIO
noApasaensiercsa uapopmanus?

2. CKONIBKO pPa3HOBUIHOCTEM KOHPUACHIMATIbHOW HWHPOpPMalLUK Ha
CErOAHSAIIHUMN JEHb?

3. Kakoii 06s13aTenbHbli npru3HaK KOH(OUIEHIIUATbHOTO JOKYMEHTa?

4. Kakue 3aauu pemaetr KOH(QUICHINATbHOE J1eJI0ONPOU3BOICTBO?

5. CKONbKO 3TanoB BKJIOYAET MOPSAOK CO3JaHUs KOH(PHUICHIIMATBLHOTO
OyMa)KHOTO JIeJIONPOU3BOJICTBA?

6. Kak Hanocurtcst otMeTka 0 KOH(UIEHIUAIBbHOCTH Ha IOKyMeHTE?

7. Ilepeuncnure Ha3BaHUE TPHUHIIMIIOB, HEOOXOJUMBIX TMPU COCTABICHHUU
ITepeuns.

8. Cxompko »dTamoB Tipu pazpaborke Ilepeyns KoHpuUAEHIIUATBHON
JOKYMEHTHUPOBAaHHON MHGpOpMALIIH?

9. CKOJBKO NMPU3HAKOB rOCYAapCTBEHHOMN TalHbI?

10. Kak Ha3bIBaeTCs YCTaHOBJICHHBbIH HOPMATUBHBIMU aKTaMH E€IUHBIN
NOpSAIOK 00ecTeueHus 3allluThl CBEJCHUM, COCTaBISIONIUX TOCYAAPCTBEHHYIO
TaliHy, BKJIIOYAIOIIMN CUCTEMY aJIMHHUCTPATUBHO-IIPABOBBIX, OPraHU3al[MOHHBIX,
WUHKEHEPHO-TEXHUYECKUX U APYTUX Mep?

11. Kakue rinaBHbIE 3JIEMEHTHI PEKUMa CEKPETHOCTH?

12. Kakre OCHOBHBIE XapaKTEPUCTUKHU LIPEIEPOB?

Bomnpocsl 1uisi npoBeieHNs KOHTPOJIbLHOH PadoThbI:

1. Kak Ha3bIBalOTCSI PEKBU3UTHI, CBUAECTEIbCTBYIOIINE O CTENIEHU CEKPETHOCTU
CBEICHUI, CONIEp)KalIMXCS B MX HOCHUTEJE, MPOCTABISIEMbIE HA CaMOM HOCHUTENE U
(M) B CONPOBOAUTEIBHON JOKYMEHTAIlMU Ha HETO?

2. Kak Ha3bIBalOTCS TEXHUYECKUE, KpUNTOrpaduueckue, MpOrpaMMHBIE U
IpyTHe CpeACTBa, MpEAHA3HAUYEHHbIE MJis 3alllUThl CBEACHH, COCTABIISIOIIMX
rOCy/IapCTBEHHYIO TaifHy, CPEACTBA, B KOTOPBIX OHU PEAJIM30BAHBI, a TAKXKE CPEICTBA
KOHTPOJIS 3(hPEeKTUBHOCTH 3aIUTHI HHDOpMAITUH?

3. Pacm¢pyiite CC, C, OB. Kak orn Ha3piBarotcs?

4. B xakoM NopsKe OCYHIECTBISETCA JOMYCK JOJPKHOCTHBIX JIUI] M Tpa)aaH
JIyranckoit Haponnoit PecriyOnvku kK rocyjapcTBEHHOM TaiiHe?

5. CKOJBKO BCEro CBENICHUM, KOTOpbIE yCTaHOBIEHBI llepeunem cBeneHuil,
OTHECEHHBIX K TocyiapcTBeHHOM TaitHe Jlyranckoit Haponnoit PecryOnmku?

6. Ilo kakuM yKpYIHEHHBIM TpyINaM OOBEIUHEHBI CBEICHUS, KOTOpPbHIE
ycTaHOBJIEHbI llepeuneM cBeAeHUM, OTHECEHHBIX K TOCYHApPCTBEHHOW TaillHE
JIyranckoit Haponnoit Pecriyomuku?

7. Kakol CpoK COCTaBJISIET MPOBEACHUE NMPOBEPKH 3alUTHI TOCYJAPCTBEHHOMN
TaliHBI CO JTHSI Ha4aja ee MpoBeeHus ?



8. Kakum nokymeHTOM o0¢GopMIIeTCs pE3yabTaT IPOBEPKU 3aBEPILEHUS
MEPONPUATUI 1O TMPOBEPKE BBINTOJHEHUS TPeOOBaHMU 3aKOHOAATENbCTBA O
rocyaapcTBeHHOM TaiiHe? KommuecTBo 3x3eMIuisipoB?

9. B xaKol CpOK COCTaBIIAETCS AKT IIPOBEPKU?

10. Kakumu mnponeaypamMu OCYIIECTBISICTCS KOHTPOJb 3a OOecleueHueM
3aIUThI TOCYIapPCTBEHHOW TallHBI?

11. B kakux gopmax moxeT npoBoauthces lmaHoBast npoBepka?

OueHo4YHbIE CPeICTBA I IPOMEKYTOYHOH aTTecTaluM (3a4eT)
Bonpocs! Aj1s1 npoBeieHUsI 3a4eTa

1.  Hudopmanus B 3aBUCUMOCTH OT TOPsI/IKA €€ MPEIOCTABICHHUSL.

2. 3amura HHPOPMALIUH, COCTABIISAIOIIEH FOCYIapCTBEHHYIO TaliHYy.

3. Knaccuduxanusa uapopmanyiy no KpUTEpUIO TOCTYITHOCTH.

4. I'ocynapcTBeHHas TaiiHa.

5. Pexwum cexpeTHOCTH.

6. Ceenenusi, coliepskaliue rocyJlapcTBEHHYIO TaiHy: UX TpUdbl U CPOKU
pacceKpevrBaHusl.

7.  HopmaTtuBHO-mpaBOBBIE aKThI B chepe nHDOPMALIMOHHOIN 0€30IacHOCTH
¥ OpraHu3aluy paboThl C IOKyMEHTaMH OrPaHUYEHHOTO JIOCTYTIA.

8.  JlokanmbpHble HOPMATHBHbBIE aKThl OPraHU3AIMU 110 OpraHU3aly padoThI
C JIOKYMEHTaM{ OIrpaHHMYEHHOTO JOCTYIIA.

9. Omnpenenenyie CTENEHW OrPaHMYEHUS JOCTyna K JOKyMEHTaM M

UCIIO0JIb30BaHUE OTMETKH KOH(PUICHIIUAIEHOCTU MPU 0(hOPMIICHUU TOKYMEHTOB.

10.  Ponb 1 MeCTO BHYTPHOOBEKTOBOTO U MPOIYCKHOT'O PEKHMOB B CUCTEME
3alUTHl UH(OPMAITUH TIPEATTPHUITHS.

11. Pacnpenenenue kKoHGUICHIMAIBHBIX JOKYMEHTOB IO UCTIOTHUTEIISIM.

12.  Ompenenenue cpoKOB UCTIOHEHUS! KOH(DUIEHITMATBHBIX JJOKYMEHTOB.

13. OdopmieHue pe3oronuu Ha KOH(DUICHITMATBHOM JTOKYMEHTE.

14.  OcobenHoctu Tmepenaud KOH(PHUICHIIMATBHBIX TOKYMEHTOB MEXITY
WCITOJIHUTEIISIMH.

15.  KouTponb 3a ucnoiHeHneM KOHPUICHIIMAIBHBIX TOKYMEHTOB.

16.  Pexum KOHOUACHIUATHHOCTH JOKYMEHTUPOBAHHOW WH(POPMAIIHH.

17.  Pexum xpaneHust KOHOUICHIIUATHHBIX JOKYMEHTOB.

18. TpeOGoBaHUs K XpaHUITHUIILY.

19.  Tlopsnok obpamieHust ¢ KOHPUACHITUATEHBIME JOKYMEHTAMHU.

20. Tlopsmok Bbauu U pabOTHI ¢ KOH(DHUIECHITMATEHBIMU TOKYMEHTAMHU.

21.  TIpoBepku HamMuMs KOHPHUICHIIMATHLHBIX TOKYMEHTOB.

22. HasznaueHnue, BUABI M IPUHIMUIIBI IPOBEAEHUS ITPOBEPOK.

23.  HepermameHTHBIE TTPOBEPKH HAIMYHS KOH(DHICHIIMATHHBIX HOCUTEICH,
JOKYMEHTOB H JIEJ.

24.  AKTBI IPOBEPOK.

25. IlpoBeneHue BHYTPEHHHUX paccielloBaHUM 1O (akrtaMm yTparbl
(pasrnamenus) KOHPUIEHIUATbHBIX JOKYMEHTOB.



26. TpebGoBaHus M Mepbl MO 3alIUTE KOH(HUIESHIMAIBLHOM HH(MOpMaLUH,
HUPKYJIUPYIOIIEH B OSKCIUTyaTHPyeMOW aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOM
CUCTEME.

27.  Bunasl yrpo3 uHpopMaIMOHHON 0€30MaCHOCTH OpraHN3aLUH.

28. TexHuueckue TpeOOBaHUS K  OpraHu3alid  3al[UIIEHHOrO
B3aMMOJICHCTBUSL  CHUCTEM  MEXBEJOMCTBEHHBIH  (MEXKCETEBOM)  AJIEKTPOHHBIN
JIOKYMEHTOOOOPOT U BHYTPEHHETO 3JIEKTPOHHOT0 IOKYMEHTO000pOTA.

29. 3amuTta KOHPUAEHIMAIHLHOM HHGPOpMAIMK. 3alluTa MEePCOHAIBHBIX
nmaHabeiX B AVC.

30. Cmyx6a kommiekcHoro agMuauctTpuposanus AVC.

31.  IloHsATHE «rOCYAapCTBEHHAs TAHA.

32.  IIpuHUMIIBI OTHECEHMSI CBEICHUI K TOCYJapCTBEHHOM TallHE.

33.  CeaenHwusi, HE MOJUISKAIINE OTHECEHUIO K TOCY/IAPCTBEHHOM TailHE.

34. CreneHb CEKPETHOCTU CBEIEHUM, COCTaBISIIOIIMX T'OCYIAPCTBEHHYIO
TailiHy 1 TPUQBI CEKPETHOCTU ITUX HOCUTEINIEH.

35. Ilopsaok 3aceKpeurBaHUs CBEJICHUM, COCTABIISIONIMX FOCYIAPCTBEHHYIO
TarHy.

36. Ilopsaok momycka K rocyJapCTBEHHOM TaiHe.

37.  OcHOBaHHUA Ui OTKa3a B IOIYCKE K TOCYJapCTBEHHOM TaiHE.

38.  OrpaHuueHus paB rpakJaaH, JOMYIIEHHBIX K TOCYJapCTBEHHON TaliHE.

39.  OTBETCTBEHHOCTh 3a HApyIIEHHE 3aKoHoJaTesbcTBa Poccuiickoi
denepanyu 0 TOCYJAPCTBEHHOM TallHE.

40. CouunanbHble TapaHTUW, YCTAHOBJIECHHBIE JOJDKHOCTHBIM JIMIAM U
rpaXkJ1aHaM, JOMYIIEHHBIM K TOCYJapCTBEHHOH TaliHE.

41. Jlomyck NOpeanpusiThid, YYPEKICHUM W OpraHu3aluid K IPOBEACHUIO
paboT, CB3aHHBIX C UCIOJIH30BAHUEM CBEICHUH, COCTABIISIONINX TOCYIAPCTBEHHYIO
TarHy.

42.  VYcnous npekpamnieHus JOMycKa JOJKHOCTHOTO JIUIA WK T'paXkIaHWHA
K T'OCYJIApCTBEHHOMW TalHE.

43.  Opransl 3alIUThI TOCYAaPCTBEHHOM TaHBI.

44.  OOs3arenbcTBa  pabOTHHKA, JOIYILIEHHOT O K CBEICHMUSIM,
COCTaBJISIFOLIUX TOCYAAPCTBEHHYIO TalHY.

45.  TpeOGoBanwus, IpeAbIBISEMbIC K PEKUMHOMY TTOMEIICHUIO.

46. HopMaTuBHBIE IOKYMEHTBI, PETTIAMEHTUPYIOLIUE PEKUM CEKPETHOCTH.

47.  OO6s3aHHOCTH pabOTHMKA, MPHU MOTYYSCHUH OTIEUYATAHHOTO CEKPETHOTO
JOKYMEHTA.

48.  IlpaBuiia ynmakOBKM CEKPETHBIX JOKYMEHTOB B AKET IS OTIIPABKH.

49.  3anpeTsl, CBI3aHHBIE C IPOBEICHUEM CEKPETHBIX padoT.

50. OdopmieHre CeKPEeTHBIX TOKYMEHTOB.

S51.  Tlopsaok moy4eHHs! CEKPETHBIX JOKYMEHTOB B IIOIPA3ICTICHUU.

52.  JlocTaBka CEKpETHBIX IOKYMEHTOB.

53. TloHATHSA «PEKUM CEKPETHOCTH, «CEKPETHBIE PabOThD».

54. Hudopmanus B 3aBUCUMOCTH OT MOPSI/IKA €€ MPEI0CTABICHUSI.

55.  3amuTta uH(pOpMAaIUK, COCTABIISIONICH TOCYIaPCTBEHHYIO TaliHYy.

56. Knaccudukanus nabopMaluy o KpUTEPHUIO TOCTYITHOCTH.



57. TocynmapcTBeHHas TailiHa.

58.  PexXuM CEeKpeTHOCTH.

59.  Csenenus, copepKallie rOCYAAPCTBEHHYIO TalHY: UX TPUQPBI U CPOKU
paccekpeurBaHusl.

60. HopmaTuBHO-IpaBOBBIE aKThI B c(hepe MHDOPMALIMOHHOIN 0€30I1aCHOCTH
Y OpraHu3aluy paboThl ¢ JOKYMEHTaMU OIPaHUUYEHHOTO IOCTYIIA.

61. JlokanbHble HOPMAaTUBHBIE AKThl OPraHU3ALMK MO OpPraHU3ali PadOThI
C IOKyMEHTaMU OTPaHUYEHHOTO JJOCTYTIA.

62. OmnpeneneHne CTENEHW OrPaHUYECHHMs [JOCTyna K JOKYMEHTaM |
UCII0JIb30BaHUE OTMETKH KOH(PUIECHIUAIBHOCTU MpU 0(hOPMIICHUU TOKYMEHTOB.

63.  Posb 1 MecTO BHYTPHOOBEKTOBOIO U MPOITYCKHOI'O PEKUMOB B CUCTEME
3alUThI UH(OPMALIUU MTPETTPUSITHS.

64. Pacnpenenenue KOHGUACHIUATBHBIX JOKYMEHTOB 110 UCTIOJHUTEISIM.

65.  Ormpenenenne CPOKOB UCTIOIHEHUS] KOHDUIEHIIMATbHBIX JJOKYMEHTOB.

66. OdopmieHue pe30TIOIUN Ha KOH(UICHITMATBHOM JJOKYMEHTE.

67. OcoOenHoctu Tiepenayr KOH(MHICHIIUATBHBIX JIOKYMEHTOB MEXIY
UCTIOJTHUTEIISIMU.

68.  KonTposb 3a ucrosHeHueM KOHPHUACHIIMATBHBIX TOKYMEHTOB.

69. Pexum KOHOUACHIMATBHOCTH JOKYMEHTUPOBAHHOW HH(POPMAIIUH.

70.  Pexum xpaHeHus! KOH(UICHIIUATBHBIX JTOKYMEHTOB.



