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1. HACITIOPT ®OHJIA OINEHOYHbIX CPEJACTB

1.1. ObsacTb NpUMEeHEHHU s

®onx  onenounsix cpeactd  (OPOC) HeoTbemsiemass dacThb paboueit
porpaMmbl yueOHOU mpakTuku «OpraHu3alMoOHHO-YIPABICHYECKAs IPaKTUKa» U
MpelHa3HAYeH g KOHTPOJISI W OLEHKH NpodhecCHOHANbHO-TIEeIarornyeckux
JOCTHXKEHUN O0O0Yy4YaoIIUXCs, MPOIIECIUINX NPAKTUKY M BBIMOJIHUBLIUX PaO0OUyIO
MpOrpaMMmy MpaKkTUKH.

1.2. Ileau u 3aga4u (pOH/IAa OLICHOYHBIX CPEACTB

Henp @®OC — ycTaHOBUTH COOTBETCTBHUE  YpPOBHS  IMOATOTOBKHU
oOyuaromerocsi TpeboBanusim @OI'OC BO wmarucrpatypa 1O HampaBlIEHUIO
noarotoBkn 46.04.02 JIOKyMEHTOBEEHUE W APXUBOBEICHHUE, YTBEPKICHHBIM
npukazoM MuHuCTEpCTBA HAaykKd M BbIcliero oOpas3oBanus Poccuiickoit
®enepanuu ot 29 oktsa0pst 2020 r. Ne 1345 (c u3sMEHEHHUsIMU U JAOMOJTHEHUSIMH) U
[IpodeccronansHomy crangapry «Crnenuanuct 1O OpraHu3allMOHHOMY H
JOKYMEHTAIIMOHHOMY 00ecIeyeHuIo yIpaBiIeHUs opraHu3zaiuein»,
yTBepkaeHHOMY [Ipukazom MuHHCTEpCcTBa Tpyla W COLMAIBHOM 3allUTHI
Poccuiickoit @enepanun «O6 yTrBepkaeHUN NPOodheCcCUOHANBHOIO CTaHAapTa» OT
15 urons 2020 r. Ne 333wn; IIpodeccuonanbHoMy craHgapTy «CHeruaiucT o
YOPABICHUIO JOKYMEHTAllMEl  OpraHu3anuuny, YTBEpKIeHHOMY IIpukazom
MuHnucTepcTBa TpyJda M colMaibHOW 3amuThl Poccuiickort ®Depeparun «O0
yTBEpKACHUU TTpodeccruoHanbHoro cragaaptay ot 10 mas 2017 r. Ne 416H.

1.3. Ilepeyenr koMmeTeHUMH, (popMHUpPyeMbIX B MpoLecce OCBOECHMS
OCHOBHOM 00pa30BaTe/IbHOI MPOrPaAMMBbI

Kox mo ®I'0OC BO NHaukaTop 10CcTHKEHUS Pe3ysnbTrarbl 00y4YeHUus1 1O
JMCIUILIMHE
YHuBepcaabHbIe
VYK-3 VK-3.1. Opranu3oBbIBacT | | 3HAECT: MEAArOTUYECKUE U
PYKOBOJHT paboTOH | MCUXOJIOTMYECKUE OCHOBBI

KOMaH/ibl, PpPacClpCiacisiCT W | BBICTPAUBAHUSA
ACICTUPYCT NNOJITHOMOYUS IJIA BSaHMOHeﬁCTBHH C
JOCTHIKEHHMSI TMOCTaBJICHHOM O6y‘laI-OH_II/IMI/IC$I n
a(SA051 KOJJIICraMu,

Ymeer: TOJICPAHTHO
BSaHMOﬂeﬁCTBOBaTL C

Y4aCTHUKAMHU
00pa3oBaTeIbHOTO MpoIiecca;
Brnaneer HaBBIKAMU:
paspeleHus
MEXIIMYHOCTHBIX
KOH(JIUKTOB
Ob6menpodeccrnoHabHBIE
OIIK-3 OIIK-3.1. [Ipumenser | 3HaeT: UCTOPUIO PA3BUTHSA
TEOPETUYECKHE 3HAHUS IS | JOKYMEHTOBEIUECKOH MBICIH
peLeHHs MOCTaBJICHHBIX | 10 TEOPUM U  METOJUKE

3aaa4 B o0Oactu pa6OTBI C JOKYMCHTAaMH,




AOKYMCHTOBCACHUA u
APXHUBOBCACHUA, 3SKCIICPTU3BL
U aHaIM3a Hay4HO-
UCCIIEI0BATENBCKUX OTUYETOB,
CTaTew, MOHOTrpadui,
IPOEKTOB

UCTOPHOTpapuUECKHe
UCTOYHUKH I10 TpoOIeMaTHKe
Kypca;

YmMmeer: aHaJIU3UpPOBATH
TEOPETHUYECKHE KOHUEMINU U
METOJMUYECKHE TMOJIXOAbI K

OCHOBHBIM npobieMam
JIOKYMEHTOBEICHMUS,
chopMyIupoBaHHbIE B
Tpyzax YYEHBIX-
JIOKYMEHTOBE/IOB

Bnaneer HaBBLIKAMU:
OCYILIECTBIICHUS Hay4yHO-
HCCIIEI0BATENIBCKON
NeATeNIbHOCTH B oOactu
JIOKYMEHTOBEACHHUS "
apXUBOBEICHUS B
COOTBETCTBUU C BBIOpAHHOM
TEMATHKOMN HAay4HOTO
UCCIIeIOBaHUS, OTIBITOM

paboOThl C TEOPETHUECKUM H
MMPAKTUYCCKUM  MaTCpUuajioM

o TeMe
JOKYMEHTOBEIUECKOTO WU
apXUBOBEIUYECKOTO
HCCJIETOBAHMUSL.

OIIK-5 OIIK-5.1 OcymecTBisieT | 3HaeT: MPUHIMIBI PAOOTHI C

MHHOBAIIMOHHYIO pa3IMYHBIMU  JOKYMEHTaMU,
NeSITeNIbHOCTh, (DOPMYNIHUPYET | TEXHOJOTUH KOHCEpBallUU M
u perraer npoGiieMbl | o0ecriedeHus COXpaHHOCTH
COXPAaHHOCTH, pECTaBPaLUU | JOKYMEHTOB.
KOHCEpBAIlM1 JOKYMEHTOB Ha | YMeeT: ONpeNeNsiTh BHJIbI
OCHOBE COBPEMEHHBIX | MOBPEKICHUH JOKYMEHTOB U
TEXHOJIOT Uil METOJbl WX  YCTpaHEHUS;
BbIOUpATh METO/IBI
KOHCEpBAallNU U
obecriedeHss  COXPaHHOCTH
JIOKYMEHTOB
Brnaneer: nprueMaMu
poUIaKTUKH
MOBPEKICHUM TOKYyMEHTOB B
apxXuBax (TIeCHEBBIMU
rpuOKaMu, TUIEHOYHBIMHU
HOCHUTEJISIMHU | T.]I.).
IIpodeccronanpHble
I1K-2 [IK-2.1. Opranusyer | 3HaerT: HOPMAaTUBHBIE
JIEeITEbHOCTD IpaBoOBBIE aKThl Poccuiickoin
nojpa3aeieHus o | ®eaepauuu B obnactu
YIPABJICHUIO uH(pOopMaIInH,
JOKYMEHTAlMOHHBIMHU UH(HOPMAITMOHHBIX
CUCTEMaMHU TEXHOJIOTMII ¥ 3alllUThI

UH(OpMaIINH, TEPCOHATBHBIX




JTAHHBIX, upoBon

TpaHnchopmaluy,
yIpaBIE€HUS  JOKYMEHTaMU
OpraHu3alum;

METOMUYECKUE TOKYMEHTHI U
HallMOHAJIbHBIE  CTAaHIAPTHI,
cojepkalue TpeOOBaHUS K
OpraHu3alluil  YIPaBJICHUS
JOKYMEHTaMU OpTaHU3allHH;
TUIIOBBIE M TPUMEpHBIC
MOJIOKEHHUSI U MHCTPYKIIUH B
obnactu yIIpaBJICHUS
JOKYMEHTaMU OpTaHu3alliH;
TpeOOBaHUSI K CTPYKType U
COJIEPKAHHIO OTJIENBHBIX
BUJIOB JOKaJTbHBIX
HOPMATHBHBIX aKTOB;
mpaBujia  pa3paboTKu |
o(hopMIICHHS TOKYMEHTOB;
HOPSIIOK 03HAKOMJICHUS
pabOTHHKOB C JIOKAJTbHBIMHU
HOPMaTHBHBIMH aKTaMH
OpraHu3aIumg,

TpeOOBaHUs OXpaHbI TPY/Ia.
YMeeT: NpUMEHSITh MPaBOBbIE
HOPMBI JUIsI COCTaBJICHUS U

ohopmIICHHS JIOKaJTbHBIX
HOPMAaTHUBHBIX aKTOB
OpraHu3aIum,
OPraHu30BBIBATH
NEeSITeIIbHOCTh pabouunx
rpymnmn o MOJITOTOBKE
IPOEKTOB JIOKaJTbHBIX
HOPMAaTHUBHBIX aKTOB
OpraHu3aIuu o
JOKYMEHTHBIM CUCTEMaM;
OPraHu30BBIBATH
paccMOTpeHHe, O00CYKICHHUE,
YTBEPIKIICHHE u
COTJIACOBAHUE IIPOCKTOB
JOKaJbHBIX ~ HOPMATHBHBIX
aKTOB OpraHu3allni,
MOCBSIIEHHBIX TOJTUTHKE
yIIpaBJICHUS IOKyMEHTAMU;
IPUMEHSTh MEpBI,
obecreynBaronye

BBITIOJTHCHHC Tpe60BaHHfI,
SaKpCHJ'IéHHBIX B JIOKAJIBHBIX
HOPMATUBHBIX aKTax 110
YIIpaBJICHUIO AOKYMCHTaMU
OpraHusaluu.

Brnaneer HaBbIKaMu:




YIOPABJICHUSA  NPOLEAYpPAMHU
PacCMOTpPEHMUS, YTBEPKIACHU

W/WIu COTJIaCOBaHUS
MIPOEKTOB JIOKAIbHBIX
HOPMAaTHUBHBIX AKTOB
OpraHu3aIuH, UCII0JIb3YEMBIX
B yIIpaBJICHUH
JOKYMEHTALMEH;

PYKOBOIUTH aKTyaJn3anuen
JOKQJIbHBIX ~ HOPMATHUBHBIX
aKTOB OpraHU3alHU ¢ Y4ETOM
BHEJIPEHUSI  KOPIIOPaTUBHOMN
CUCTEMBI JJEKTPOHHOTO
JIOKYMEHT0000poTa.

[1K-3

ITK-3.1. AHanu3upyer
MH(GOPMALIUI0O U MOJEIUPYET

yIPaBICHYECKYIO
JeSITENIbHOCTD

3HaeT: MeETOOBl aHauu3a |
CUHTe3a UHPOpMaIH;
OCHOBHBIE MOJICITA TIPHHSTHS
pelieHui, BUJIbI
YIOPABICHUYECKUX PEIICHUN U
METOJIbI HX TIPUHSTHS;
HO3UIINU COLIMAILHOH
3HAYUMOCTH, POJIb M MECTO
STHUKU B MEHEDKMEHTE;
coOCTaB M 0COOEHHOCTH
(GYHKIIMOHUPOBAHUS
CUCTEMBI BHYTPEHHETO
JTIOKYMEHTOO0OpOTa
opraHuzanuu, 0a3bl JaHHBIX
peIpUITHS, OCHOBHbIE
MoKa3aTeiu
MH(GOPMALHOHHOTO
obecrieyeHus YYaCTHUKOB
OpraHU3aIMOHHBIX TPOEKTOB.
VYMeeT: OLIeHUBATh YCIOBUS U
MOCJIEJICTBUSL TTPUHUMAEMBIX
OpraHu3aIMOHHO-
YIPaBICHUYECKUX PELICHUII;
AQHAJIM3UPOBATh BHEIIHIOI U
BHYTPEHHIOIO cpeny
OpraHu3aluy, BBIABIATH €&
KIIOYEBBIE  DJIEMEHTHI U
OIICHUBAaTh X BIIMSHHUE Ha

OpraHu3aluIo;
UICHTU(PHUIINPOBATH,

aHaJTM3UPOBATh U
paHXXUPOBATh OKUJAHUS

3aNHTCPCCOBAHHBIX CTOPOH
OopraHu3anuvunu C MO3UIIHI

OTBCTCTBCHHOCTHU 3a
IMPUHUMACMBIC peuIcHus.
Brnaneer HaBBIKaAMM:

pa3pabOTK SKOHOMHYECKHUX,




(UHAHCOBBIX u
OpraHu3alMOHHO-
YIPaBICHUYECKUX MOJENEH;
ajanTauuu MOJIenen K
KOHKPETHBIM 3a/a4am
yIpaBJICHUS;

CpPEICTBAaMHU  MPOTrPaMMHOIO
obecrieyeHusl  aHaiu3a WU
KOJIMYECTBEHHOTO
MOJIETTUPOBAHUS CUCTEM
yIpaBJICHUS;

MeToaMu  (OPMYIUPOBAHUS
W peanu3aluuy CTpaTeruid Ha
ypOBHE OU3HEC-EMHUIIBI,
KOJIMYECTBEHHOTO u
KayeCTBEHHOTO aHaJIn3a
uH(popManuu TpU TPUHATHH
YIPaBICHUYECKUX PEIICHUN;
aHanmsa Jy4qIlIero u
HauboJee 3¢ ¢deKTUBHOTO
UCI0JIb30BaHUsl UH(pOpMaIUU
JUIs ~ KOHKPETHBIX  3ajad
yIpaBJIeHUS NPEANPUITHEM.

1.4. Dranbl ¢opMupoBaHMS KOMIETEHIMHA W CPeACTBA OIEHUBAHMS
YPOBHS HX c()OPMHUPOBAHHOCTH

JdTanbl NPAKTUKH dopmupyembie KoHTpPO/ILHO-0LIEHOYHBbIE
KOMIeTeHIInHI cpeacTBa / cnocod
OllCeHUBAHUS
IloaroToBUTEIBHEIN 3TAIT VK-3, OIIK-3, OIIK-5 3anucu B JKypHaJIe
WHCTPYKTaXa.
3amnucu B THEBHUKE
MIPOXOXKICHHSI TIPAKTUKH
OcCHOBHOI1 3Tan VK-3, OIIK-3, OIIK-5, IIK-2, | [IlHeBHHK MIPOXOKICHUS
[1K-3 MPaKTUKHU
3aKIIOUYNTECIbHBIN ATall VK-3, OIIK-3, OIIK-5, IIK-2, | OtTyer © MPOXOKJICHUU
[1K-3 MPaAKTUKHU

1.5. Onucanue nmokasaresieil OlleHUBAHNUSI KOMIIETEHIIUI HA PA3IMYHBIX
ranax ux GopmMupoBaHus

Kon komMnerenumnun | PesyabTaThl cGOPMHPOBAHHOCTH
YHuBEpCallbHbIE
YK-3 VK-3.1. 3HaTh: [eJarOTUYECKUe u

MCUXOJIOTUYCCKUC OCHOBBI  BbICTpAWBAHHUA
B3aHMOJICHCTBUS C O6yLIaIOH_II/IMI/IC5{ u
KOJIJICTaMHU,;

YMeTs: TOJICPAHTHO B3aMMOJCHCTBOBATh C
Y4aCTHUKaMHA O6pa3OBaTCHLHOTO mpounecca,
Bnagets HaBBIKaMU: paspeuIcHu-d
MCEKIIMYHOCTHBIX KOH(bJ'II/IKTOB

Ob6menpodeccrnoHalbHbIE




OIIK-3

3HaTh: UCTOPHIO pa3BUTUSA
JOKYMEHTOBETYECKOH MBICIM IO TEOPHH H
METOJMKe  paboThl € JOKYMEHTaMH,

ucropuorpaduyeckue WCTOYHHKH o
npobiemMaTuke Kypea;
YMeTh:  aHaNM3MpPOBAaTh  TEOPETHUUCCKHE

KOHLIENIMM ¥ METOAWYECKHE IOAXOABI K
OCHOBHBIM Tpo0JieMaM JOKYMEHTOBEICHUS,
cOpMYIMpPOBaHHBIE B TpyJaxX Y4EHBIX-
JOKYMEHTOBEIOB

BitageTs HaBpIKaMU: OCYIECTBIICHUs HAYYHO-
UCCIIEI0BATENBCKOM JEATEIIBHOCTU B 00JIaCTH
JOKYMEHTOBEJICHUSI M apXUBOBEJICHHS B
COOTBETCTBUU C BBIOPAaHHON TeMaTUKOU
HAy4YHOTO MCCJIE0BAHHUS, ONBITOM pabOThI C
TEOPETUYECKUM u IPaKTUYECKUM
MaTEPHUAJIOM IO TeM€ NOKYMEHTOBEAYECKOIO
WJIM apXUBOBEIYECKOTO UCCIIEIOBAHUS.

OIIK-5

OIIK-5.1. 3naTth: mnpuHOMIBI paboOTHl C
Pa3IUYHBIMH  JIOKYMEHTAMH, TEXHOJOTHH
KOHCEpBAIMH U 00eCTIeYeHUs] COXPAHHOCTH
JOKYMEHTOB.

YMeTh: OmpenensaTh BHUIBI OBPEKICHHMA
JOKYMEHTOB W METOJAbl UX YCTpaHEHUS;
BbIOMpATh METO/bl KOHCEPBALIUU U
obecreyeHnst COXpaHHOCTH JJOKYMEHTOB
Brnanets: nprueMaMu npodunakTuku
MNOBPEXKICHUM  JOKYMEHTOB B  apXHBax
(TUTECHEBBIMH TPUOKAMU, TIIICHOYHBIMHU
HOCHUTEJISIMHU U T.]1.).

[Tpodeccuonanpubie

I1K-2

3HaTh: HOpPMATHBHBIE IIPABOBBIC  AKTHI
Poccuiickoit denepanuun B oOnactu

nHpopmaruy, HH(pOPMAITMOHHBIX
TEXHOJIOTUH W  3amUThl  WHPOPMAIINHY,
NIEPCOHATIBHBIX JIAHHBIX, uppoBoi
TpaHchopMaIliK, YIPABICHUS IOKYMEHTaMH
OpraHu3alum;

METOJJMUECKUE JOKYMEHThl U HAllMOHAJbHbIE
CTaHJApTHl, coJiepXkalme TpeOoBaHUS K
OpraHu3allui  YOpaBJICHUS  JOKyMEHTaMHU
OpraHu3alum;

TUIOBBIE M TPUMEPHBIE IOJIOXKEHUSI W
UHCTPYKUMU B OOJIAaCTM  yIpaBJeHUA
JOKYMEHTaMU OpraHu3allii;

TpeOOBaHUSA K CTPYKTYpE M COJEp’KaHHIO
OTJICJIHBIX BUJIOB JIOKAJBHBIX HOPMAaTHBHBIX

aKTOB;
npaBuiga  pa3paboTKu U 0pOpMIICHHS
JOKYMEHTOB;

MopAI0K O3HAaKOMIJICHHUA pa6OTHI/IKOB C
JJOKAJIbHBIMHU HOPMATUBHBIMU aKTaMHu




OpraHu3aluy;
TpeOOBaHUs OXPaHbI TPYJa.

YMeTh: NpPUMEHATH NPAaBOBbIE HOPMBI IS
COCTaBJCHUS M O(GOPMIICHHS JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB OPTraHU3aLINN;
OpPraHu30BBIBATh  JIEATENBHOCTh  paboumx
IpyNI MO MOATOTOBKE MPOEKTOB JIOKAJIBbHBIX
HOPMAaTUBHBIX  aKTOB  OpraHu3aluu 10
JIOKYMEHTHBIM CHCTEMaM;

OpraHU30BbIBATH paccMOTpeHHeE,
00CyXJI€HHE, YTBEPXKACHUE M COTJIACOBaHUE
IPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
OpraHu3alui,  TOCBSIIEHHBIX  IOJUTHUKE
yIpaBJIEHUS TOKYMEHTAMU;

IIPUMEHSATH MeEpBHI, obecrnieunBaromnue
BBINIOJIHEHHE TpeOOBaHMU, 3aKpEIIEHHBIX B
JOKAJIbHBIX ~ HOPMATHUBHBIX  aKTax IO
YIPaBICHUIO JOKYMEHTaMH OpPTraHU3allNH.
BnaneTr HaBLIKAMU:

yIpaBiIeHUS MpoIEeIypaMu pPacCMOTPEHUS,
YTBEPKACHUSI W/WIIM COTJIACOBAHMS MPOEKTOB

JIOKAJIbHBIX HOpMaTI/IBHBIX aAKTOB
OpFaHI/I3aHI/II/I, I/ICHOJ’II:;SyeMI)IX B praBJ'IeHI/II/I
JTIOKYMEHTAIUEH;

PYKOBOJIUTH  aKkTyajdu3alued  JIOKaJbHBIX
HOPMAaTUBHBIX aKTOB OpPraHHU3alul C y4ETOM
BHEJPEHUs KOPIOpaTUBHOMN CUCTEMBI
AEKTPOHHOTO TOKYMEHTO000pOTA.

I1K-3

IIK-3.1. 3HaTh: MeTOnBI aHalM3a W CUHTE3a
nHpopMmaruu;

OCHOBHBIC MOJICTIU TMPUHATHS PEIICHUM, BUIBI
VIOPABJICHUYCCKUX PEIICHUH MW METOJbl HX
MIPUHSATHUS,

MO3UIIMHA COITMAIBHOM 3HAYUMOCTH, POJIb U
MECTO STUKH B MEHEKMEHTE;

COCTaB M 0COOEHHOCTH (YHKIIMOHUPOBAHUS
CUCTEMBbl BHYTPEHHETO JTOKYMEHTOOOOpOTa
opraHuzaiu, 0a3bl JaHHBIX MPEIIPHUATHS,
OCHOBHBIC ITOKa3aTeMH HH(POPMAIIMOHHOTO
obecreyeHnsi yJaCTHUKOB OPraHU3allMOHHBIX

ITPOCKTOB.
YMeTh: OlLICHHBATh YCIOBUSA W TOCJICACTBHUA
IMPUHHUMACMBIX OpraHru3allMOHHO-

YIPABICHUYECKUX PELICHU;

AQHAJIN3UPOBATh BHEIIHIOK M BHYTPEHHIOIO
Cpelly OpTraHM3alliH, BBIABIATH €€ KIHOYEBBIC
JIEMEHTHl ¥ OLEHMBATh HUX BIUSHHE Ha
OpraHu3aIuIo;

UICHTU(QHUIINPOBATH, aHaIM3UpOBaTh U
pPaHXXKUPOBATh OXUJAHUS 3aUHTEPECOBAHHBIX
CTOpPOH OpraHu3anuu C MO3ULUH
OTBETCTBEHHOCTH 33 IPUHUMAEMBIE PELICHMSL.




Bnagers HaBbIKaMU: pa3paboTku
HYKOHOMUYECKUX, (MHAHCOBBIX u
OpraHU3alMOHHO-YIIPABJIEHYECKUX MOJEIEH;
aJanrtauuy Mojesiell K KOHKPETHBIM 3aJadyaM
yIpaBJICHUS;

CpeACTBaMHU IPOTPAaMMHOTO  OOecTeueHHS
aHaJIM3a U KOJMYECTBEHHOTO MOJEIMPOBAHUS
CUCTEM YIPaBJICHHUS;

MeToaMHu (OPMYIUPOBAHUS U peau3aIuu
CTpaTeruii Ha ypoBHE OU3HEC-EIUHUIIB;
KOJIMYECTBEHHOTO0 M Kaue€CTBEHHOI'O aHaln3a
UHpOpMaUU npu MPUHSATHH
YIOPaBICHUYECKUX PEIICHU;

aHaJIM3a Jy4uiero u Hanbosuee 3¢p(HeKTUBHOTO

HCITOJIb30BAHNUS nHpopManuu JUTSL
KOHKPETHBIX 3a1a4 YIIPaBIICHUS
IPEANPUATHEM

1.6. Kpurepun ouneHMBaHUSI KOMIIETEHUMH HAa PpPa3HbIX 3Tanmax HX
(opmupoBanus

KouanuecTBo
Bua yueOHoli paGoThl 0aJ110B
0®0 \ 300
OCHOBHBIE 3aJJaHKs TPOTPAMMBI IPAKTUKHU 48 40
Benenue nHeBHUKA TPAKTUKU 20 20
OT3bIB (XapaKTepUCTHUKA) TPAKTHKAHTA 12 20
3ader (3ammTa pe3ybTaToOB MPAKTHUKH) 20 20
Bcero 100

HakonureabHas cucrteMa oneHuBanus nmo 100-0a1JnbHOM IKAJJIe

YeT1oipexdanibHas Cucrema
100-6annbHas BykBeHHas MIKaJa, COOTBETCTBYIOIIAS
cHCTEMA OLlEHUBAHUSA . OLleHUBAHUSA
IKaJa 100-6anabHOI mKane

9K3aMeHa 3ayeTa
OtnnuHo 90-100 A — OTIMYHO — TEOPETHYECKOE COIEpIKaHHE
Kypca OCBOCHO IIOJHOCTHIO, 0e3 MpoOenos;
HEO0O0XOAUMBIC MPAKTHICCKUE HABBIKH PaOOTHI
C OCBOGHHBIM MaTepHaioM C(HOPMHPOBAHEI;
BCE IPEIYCMOTPEHHBIE IPOrPaMMOi 00yUYeHHS
y4eOHBIE 3aJaHMs BBIIOJHEHBI, Ka4eCTBO HX
BBHINIOJIHEHUSI ~ OLIGHEHO  YHCIIOM  0asuios,
OJIM3KUM K MaKCHMaJIbHOMY

Xopomio 83-89 B - oueHp XOpomIO — TEOPETHUYECKOE
COJIep)KaHHe Kypca OCBOCHO IOJIHOCTBIO, 0e3
mpoOesoB;  HEOOXOOWMBIE  MPAKTUIECCKHE
HaBBIKH Pa0OTBI C OCBOCHHBIM MAaTEpHalioM B
OCHOBHOM copmMHpOBaHEI; BCE
MPEyCMOTPEHHBIE TIPOrpaMMON  OOy4YeHHUS
y4eOHbIC 3aJlaHUSl  BBINONHEHBI, KadeCTBO
BBHINIOJTHEHHST OOJBIIMHCTBA W3 HUX OLICHEHO
YHCIOM 0aJTOB, OJM3KUM K MAKCHMAJIBHOMY 3aureHo
Xoporio 75-82 C — Xopomio — TeopeTHYeCKOe COJepKaHHe
Kypca OCBOGHO TIONHOCTBIO; HEKOTOpBHIE
MIPAaKTHYECKHE HABBIKA PabOTBI C OCBOCHHBIM
MaTepHaioM C(OPMHPOBAHBI HEIOCTATOYHO;
BCE MIPEAYCMOTPEHHBIC IIporpaMMon




oOyueHHsT Yy4eOHBIC 3a/JlaHUs BBIIOJTHEHHI,
Ka4eCTBO BBIIOJHEHUS HU OJHOIO W3 HUX HE
OLICHEHO MHUHHUMAJIBLHEIM YHCJIOM  0ajios,
HEKOTOphIC BHUABI  3aJaHUN  BBITIONHEHBI
C OILIMOKaMK

YV 10BIIETBOPUTENBHO 63-74 D — ynoBieTBOPUTENBHO — TEOPETUUYECKOE
COJICp KaHUE TUCIUILTHHEI OCBOCHO YaCTHIHO,
HO 1poOensl  HE HOCAT  CYIIECTBEHHOTO
XapakTepa; HEOOXOIMMEBIC  MPAKTHICCKUE
HABBIKH pPa0OTHl C OCBOCHHBIM MAaTEPHAJIOM
B OCHOBHOM C(HOPMHUPOBAHEI;, OOJBIINHCTBO
MPEAYCMOTPEHHBIX TPOTPAMMON  O0yYCHUS
yUeOHBIX 3aJIaHWi BBITIOJIHEHO, HEKOTOPHIC

13 BBITIOJIHCHHBIX 3a/IaHui, cozepxar
OIITNOKH
YV 10BIIETBOPUTENBHO 50-62 E - T1mocpeactBeHHO — TeopeTHYecKoe

COJZIEp)KaHHWE Kypca OCBOEHO YaCTHYHO;
HEKOTOpbIe MPAKTHYECKHE HABBIKA PabOTHI
He ChOPMHUPOBAHHEI, MHOT'HE
NPETYCMOTPEHHbIE TPOrPpaMMON  OOyUYEeHHUs
y‘le6HLIe 3a4aHus HE BBIIIOJIHCHBI J'[I/I6O
KA4eCTBO BBIITOJITHCHUS HeKOTOprX U3 HUX
OLIEHEHO YHCIOM 0amioB, ONM3KUM K
MI/IHI/IMaJ'leOMy

HeynoBneTBopuTEensHO 2149 FX - HEYJOBJIETBOPUTEIHHO -
TEOPETHYECKOE CO/IepPIKaHHE Kypca OCBOEHO Hesaureno
YaCTUYHO; HEOOXOIMMBIC  TPAKTUYCCKUC
HaBBIKH paboThI He chOpMHUPOBAHEL;
OONBIIUHCTBO MpeyCMOTPEHHBIX
nporpaMMoil  oOy4deHusl y4eOHbIX 3aJaHHi
HE BBINIOJIHEHO 160 Ka4yecTBO
UX BBIONHEHUs] OLIEHEHO 4HWCIOM 0aJuios,
OIM3KUM K MMHUMaJIbHOMY; npu
JIOTIOJIHUTENILHON CaMOCTOSITENbHON pabdore
HaJl MaTepuaIoM Kypca BO3MOXKHO
HOBBIIIEHNE KauecTBa BBINOIHEHUS Y4eOHBIX

3aJaHuI

HeynosnersopurensHo 0-20 F — HeynoBieTBOPUTENBHO — TEOPETUYECKOE
cofiepKaHue Kypca HE OCBOEHO;
HEO0OXOANMBIE MPAKTHIECKHE HABBIKH PabOThI
He chOPMHUPOBAHEL; BCE BBINOJTHEHHBIE

yueOHbIe 3aJJaHUs COZIepKaT IPyObIe OIIHUOKH,
JOTIOJIHUTENIBHAS  CaMOCTOsTeNbHass padora
HaJl  MaTepuajoM  Kypca  He PUBEICT
K KAaKOMY-TH00 ~ 3HaYUMOMY  IOBBIIICHHUIO
KavecTBa BHINOJHEHHs yIeOHbIX 3aJaHUH

2. KOHTPOJIBHO-OEHOYHBIE CPE/ICTBA
2.1. OueHOYHBIE CPeICTBA TEKYIEr0 KOHTPOJIA

CtyneHTsl TPEAOCTABISAIOT W 3alUINAIOT OTYeT Mo mpakTuke. [lo uroram
3aI[UTHI BLICTABIISIETCS 3aUeT.

[lo pe3ynpTaram OpakTUKA CTYACHT MOJY4YaeT 3a4eT, KOTOPBIA
CKJIJIBIBACTCS M3 CICAYIONIUX MOKA3aTEIEH:

1) olleHKAa aHATUTUYECKOW MAEATENHbHOCTH (OIIEHUBAETCS CIIOCOOHOCTH
CpaBHMBATh, aHAJIU3UPOBATH, JI€JIaTh BBIBOABI, PabOTaThb C TEPMHUHOJOTHEH B
po(eCCHOHAIBHON JIeSITEILHOCTH), CIIOCOOHOCTh AHAIM3UPOBATh W TOBBIIIATH



MPOJYKTUBHOCTh, 3P(HEKTUBHOCTh CBOEH pabOThI M pabOThI JAPYTUX YYACTHUKOB
J€JI0BOTO MPOLIECcCa;

2) OLIEHKa METOJMYECKOM AESATeNbHOCTH (moa0Oop M aHajiu3 OCHOBHOW U
JOTIOTHUTENIBHOM JIUTEPATyPhl);

3) OlLIEHKA JIMYHOCTHBIX KAYECTB CTYJEHTA, IPOSBIECHHBIX B 3TUKE JEIOBBIX

KOMMYHHUKaid  (KylbTypa  OOIICHHs,  YpOBEHb  HMHTEIUIEKTYaJIBHOTO,
HPaBCTBEHHOTO pa3BUTHS, CIOCOOHOCTD KOOPIAWHUPOBATh CBOIO
npoQeCCUOHATIBHYIO JESTEIbHOCTh C PAa3HBIMU YYAaCTHHKAMHU JIEJIOBOTO Ipoliecca
u ap.);

4) oOlLleHKa OTHOIIEGHWUS K TPAKTUKE, K BBINOJHEHUIO TIOPYYEHUI
PYKOBOIMTETS, YPOBEHD CTapaTeIbHOCTH, TUCIMTLTUHIPOBAHHOCTH,

CaMOKOHTPOJISI, BKIIFOYEHHOCTH B TPOIIECC, 3aMHTEPECOBAHHOCTH.
2.2. OueHo4YHbIE CPEICTBA IJIA IPOMEKYTOUYHOM aTTecTaluu

[To oxoOHYaHMU TPOXOKICHUS MPAKTUKHU CTYJICHTBI JOJDKHBI MPEIOCTABUTH
CJIEAYIOIINE TOKYMEHTHI:

1. JIHEeBHMK NpPakTHUKA — 3TO TETpPagb, B KOTOPOU €KEITHEBHO OTMEYAECTCS
cojiep>kaHne paboThl, MPEIJIOKEHUS, 3aMEUYaHUs M Pe3yJbTaThl BBIMOTHICMOM
paboTel. ExeqHeBHO JHEBHHWK IOJNMUCHIBACTCS PYKOBOJIMUTENIEM TPAKTUKH OT
yupexaenus. J|HeBHUK [OJDKEH OBbITh 3aBepeH PYKOBOAMTENIEM U II€YaThio
OpraHu3aly WIW CTPYKTYPHOTO MOApa3feicHus. B HeM oTMedaroTcs 3aMeuYaHusl
U TPEIJIOKEHUS PYKOBOAUTENS TNPAKTUKKA OT opraHuszanuu. [lo okoHUYaHuH
NPaKTUKU JHEBHHUK MPEJOCTABISAETCS HAa MPOBEPKY PYKOBOIMTENIO MPAKTUKU OT
kadenpel. OH xpanutcs Ha Kadeape TOKYMEHTOBEICHUS U HH(DOpPMAIMOHHOMN
NEATEIbHOCTU BMECTE C OCTAIIbHBIMU TOKYMEHTAMHU MPAKTUKH.

2. OT4eT mpakTUKaHTa — O MPOJEIIAHHON paboTe COCTABIAECTCS HAa OCHOBE
JHEBHHKA, HOPMATUBHBIX MAaTEpHUAJOB, JCHCTBYIOIIUX B OPraHU3alllH, AHAIU3E
CUCTEMBI JTOKYMEHTAIlMU, KOTOpas Obljla W3y4eHa Mpu cOope Marepuayia s
BBITYCKHOW KBaNMM(UKAIMOHHONW paboThl. TemaTudeckue paszenbl oOT4eTa
COOTBETCTBYIOT  pazlielaM [porpaMMbl MpakTUKA. OT4eT cocTaBiseTCS
WHJVMBUAYaJbHO KaXKIbIM CTYJICHTOM M JOJDKEH OTOOpa)kaTh MPOBEICHHYIO MM
HCCIeI0BaTeNbCKYI0 paboty. [lo cormacoBaHuio ¢ pyKOBOJIUTEIEM CTYIEHT MOKET
BKJIIOUMTh B OTYET pPE3yJIbTAaThl HAYYHBIX HCCIIEJNOBAaHHM, CICIAHHBIE B XOJE
MPAKTUKU BBIBOABI M peKomeHmanuu. K Hemy noamuBaroTCs BCE OCTAJIbHBIC
JOKYMEHTBI ITPAKTUKH.



IHpunoxenue 1

Oobpazey opopmaenus mumynibHo20 1UCMa OHEEHUKA RPAKMUKU CHY0eHma

MHHUCTEPCTBO MTPOCBENIEHUSI
POCCHUMCKOM ®EJEPALINA

OE/TEPAJIBHOE

IFoOCYJAPCTBEHHOE BIO/JKETHOE
OBPA3OBATEJ/IbBHOE YUPEKJIEHUE BBICIIEI'O OBPA30OBAHMSI
«JIYTAHCKUU I'OCYJAPCTBEHHBIU IEJATOT'MTYECKUU YHUBEPCUTET»

(PI'BOY BO WJIT'ITY»)

I/IHCTI/ITYT HUCTOPHHU, MCKIYHAPOAHBIX OTHOIIIECHUN 1 COMUAJIBHO-TTOJIUTUYCCKUX HAYK

Kadenpa noxymenToBeeHUs U apXUBOBEICHHS

Hamnpasnenue nmoarotoBku / criennaibHOCTE: 46.04.02 JlIokyMeHTOBEIEHE U apXHUBOBEICHUE

Marucrepckas mporpamma: JJOKyMEHTallMOHHBIE CHCTEMBI M APXUBBI B TOCYAAPCTBEHHOMN

CHUCTEMCE YIIPaBJICHUA

JHEBHUK ITPAKTUKH

(Damunus, ums, omyecmeo 06yyanwezocs)

Kypca, WHCTUTYTA / paKynbTeTa,

BH/J IIPAKTHUKHU:

dbopmbI 00yUCHHUS,

THUIT ITPAKTHUKHU

croco0 INPOBCACHUS IMPAKTHKH: CTAIMUOHApPHAA / BbIC31HaA

CPOK IMPOBCACHUS ITPAKTHUKU: C « » 20_F 110 « »

20 I.

00BeM IIPaKTHUKU: 3a4ETHBIX €UHMUIL

MECCTO ITPOXOKACHUA ITPAKTHUKHU

Htorosas oneHka 3a IIPAKTHUKY:

nudpoi Mponuchio

PykoBoaurens npaktuku ot ®I'BOY BO «JII'TIY »:

(Yuénasn cmenenw, 36anue, dondicnocms) MII (lloonucyw) (U.O. @amunus)

TPYIIIIbI



IIpunoxenue 2
Oopazey opopmaenus mumyibHo20 TUCMA OMYEMA RPOXOHCOCHUS NPAKMUKU

MHHUCTEPCTBO IMTPOCBEIIEHUSI
POCCHUMCKOM ®EJEPAIINA

OE/TEPAJIBHOE
TFOCYJAPCTBEHHOE BIO/JKETHOE
OBPA3OBATEJIBHOE YUYPEXJIEHUE BBICIHIEI'O OBPA30OBAHUA

«JIYTAHCKHUH IOCYJAPCTBEHHBIN MEJATOTMUYECKA YHUBEPCUTET»

(PI'bOY BO WJIT'ITY»)

HNHCTUTYT HCTOPUU, MEXKTYHAPOIHBIX OTHOIIEHUN U COLIMAIIBHO-TTOJIMTUYECKUX HAYK
Kadenpa noxymenToBeeHus U apXUBOBEACHUS

OTYET
O MMPOXOKJIEHUUN APXUBHOM ITPAKTUKH

Crynenra (ku)

Kypc __
Hanpasnenne noaroroku: 46.04.02 JIokyMEeHTOBEICHUE U apXUBOBEICHUE

Marucrepckas mnporpamma: JOKyMEHTAaUIMOHHBIE CHCTEMBI W  apXUBBI
rOCyJapCTBEHHOW CHCTEME YIIPABICHUS
['pynmmoBo¥ pyKOBOJIUTENH

(noonucs) D.U.0.

MeTtoauct

(noonucw) D.N.0.
Mecro npoxoxaenus npaktuku ®I'BOY BO «JIT'TIY»

CpOoK MPOXOKIEHUS NPAKTUKU: C o

Pe3ynbTathl 31U THI

(koruuecmeo H6a108) (oyenka)
PykoBoauTenb NpakTUKU OT KaQeapshl: ®.1.0.
(noonucw)
Jlyranck

20__

B



