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1. HACHHOPT ®OHJJA OHEHOYHbBIX CPEIACTB

1.1. Ob6sacTb NpUMEeHEHU s

®onx oneHouyHsix cpeacts (POC) — HeoTheMiieMass dYacTh paboueit
MporpaMmbl  TUCUMIUIMHBI «[IpaBOBblE OCHOBBI yIpaBi€HHsS JOKyMEHTAaIMedl Hu
apXuBaMHM 3a pyOeKOM» U MpeHA3HAYEH Il KOHTPOJISL U OLIEHKU 00pa30BaTEIbHBIX
JOCTUKEHUM CTYJIEHTOB, OCBOUBIIHUX IPOrPaMMy JUCHUTUIUHBL.

1.2. Ileau u 3aga4u (pOH/Ia OLICHOYHBIX CPEACTB

Henp ®OC — ycTaHOBUTH COOTBETCTBUE YPOBHSI MOATOTOBKM OOYyYaroIIErocs
tpeboBanusam PI'OC BO wmaructpaTypa mo HampaBieHHIO MOAroToBku 46.04.02
JIOKyMEHTOBE/IEHHE U apXUBOBEICHHUE, YTBEP)KIEHHBIM MpPUKa30M MUHHUCTEPCTBA
HayKu M BeIcuiero oopasoBanusi Poccuiickoit ®enepanuu ot 29.10.2020 Ne 1343 ot
(c wu3MeHeHusMu U jgomnoiHeHusiMu) U [IpodeccuoHanbHBIM  CTaHAAPTOM
«Cnenuaniuct Mo OpPraHMW3allMOHHOMY U JOKYMEHTAallMOHHOMY OOECIEUYEeHHIO
yIpaBlieHUsl OpraHu3anueny», yrBepkaeHHbIM [Ipukazom MuHucrtepcTBa Tpyaa u
COLMAIIBHOU 3alUTHI Poccuiickon denepaunun «O6 YTBEPKIACHUHU
npodeccronaapHoro crangapta» ot 15 urons 2020 r. Ne 333H; [IpodeccronanbHBIM
cragaaproM «CrnenuanucT 1O YHPaBJICHUIO JOKYMEHTAIMEeW OpraHu3alumny,
yTBepKaeHHbIM [Ipukasom MuHucrepcTBa Tpyla M COLMAIBHONW  3aLIUTHI
Poccuiickoit ®enepanyu «O0 yTBepkKAeHUH MPO(ECcCHOHATBHOrO cTaHaapTa» ot 10
masgs 2017 1. Ne 416n; IlpodeccuoHanbHbIM cTaHAapTOM «CHEHAINCT apXuBay,
yTBepkaeHHbIM [Ipukasom MuHucrepcTBa Tpyla M COLMAIBHONW  3aLIUTHI
Poccuiickoit ®enepaumn «O0 yTBepkKAeHUU NPO(GECCHOHAIBHOIO CTaHAapTa» oT 18
mapta 2021 r. Ne 140m.

1.3. Ilepeyenbr koMmeTeHU M, (opMUPYeMBIX B Ipolecce OCBOEHUSA
OCHOBHOM 00pa30BaTe/JIbHOI MPOrPaMMBbI

[Ipouiecc ocBoeHMsT AMCIMIUIMHBI HAMpaBlieH Ha (GOPMHUPOBAHUE CIIEIYIOUIUX
KOMIETEHIIUIA U UHIUKATOPOB UX TOCTUKEHUS:

Kox mo ®I'OC BO | HNHaukaTop 10CTHKEHUA

[TpodeccronanbHbie

IIK-1. ITK-1.1.

CnocoOeH k OopraHru3alvi JOKYMCHTUPOBAHUA OpFaHI/ByeT JAOKYMCHTHPOBAHHUC
ynpaBﬂquecxoﬁ JACATCIIbHOCTHU B ynpaBnque(:Koﬁ ACATCIIbHOCTU B OpraHu3anuu
OpraHu3alnumn

1.4. Dranbl popMupoBaHUS KOMIETEHIMH M CPeICTBA OLEHUBAHMS
YPOBHSA UX C)OPMHUPOBAHHOCTH

KoHTpo/IbHO-0LICHOYHBIE

Jransl popmupoBanusa komnereHunii | Komnerenuun
cpeacTna / cnocod OleHMBAHUS

Tema 1. 3agaun npaBoBoro [K-1 BeicTyruieHre Ha IPaKTUYECKHUX
pErylIMpoBaHus YIPaBICHUS 3aHSTHSIX, YCTHBIN OTPOC
JOKyMEHTaMu M apxuBamu. Pa3Butue
IIPaBOBOTO PETYJIUPOBAHUS yIIPABICHHUS
JOKYMEHTaMH U apXUBAMH:




OTEUYECTBEHHBIN U 3apYOEKHBIH ONBIT.

Tema 2. Bnusinue pa3Butus IIK-1 BeicTyruieHre Ha IPaKTHUYECKHX
MH(POPMAIIMOHHBIX TEXHOJIOTHH Ha 3aHSTHSIX, YCTHBIN OIPOC

IIPOLIECC IIPABOBOIO PETYIMPOBAHUS

paboThI ¢ JOKYMEHTAMH M apXHUBAMH.

Tewma 3. 3apyOekHBIM OIBIT MPABOBOTO [IK-1 BricTymiieHne Ha MNPaKTUYECKHX
perynupoBaHus paboThI ¢ 3aHSTHUSIX, YCTHBIN OMPOC
KOH(UICHITHATEHON

JIOKYMEHTUPOBAHHOIN HHOpMaIHEH.

Tema 4. CpaBHUTENBHBIN aHAIN3 [IK-1 BricTymuieHre Ha IPaKTHUYECKHX
BHJIOBOT'O COCTaBa OPraHU3allMOHHO- 3aHSTUSIX, YCTHBIN OMPOC
pacnopsaUTENbHBIX, KaIPOBBIX U

OTUYETHBIX IOKYMEHTOB: OT€UECTBEHHBIN

1 3apyOEKHBIN OTIBIT.

Tema 5. CpaBHUTENBHBIN aHATN3 IIK-1 BricTymuieHre Ha IPaKTUYECKHX
3apy0eKHOr0 U POCCUIICKOTO 3aHITUSIX, YCTHBIN OTPOC
JIEJIONIPOU3BOICTBA.

Tema 6. OcoGeHHOCTH TPaBOBOTO I1K-1 BeIcTyruleHHE Ha NPaKTUYECKHX
peryIupoBaHus yIpaBiIeHUS 3aHATUSX, YCTHBIN OMPOC
JIOKyMEHTaMu M apxuBami B ['epmanum.

Tema 7. Oco6eHHOCTH MPaBOBOTO I1K-1 BeIcTymuleHHEe Ha NPaKTUYECKHUX
perylIupoBaHus yIpaBiIeHUS 3aHATUSX, YCTHBIN OMPOC
JOKYMEHTaMU U apXUBaMH B

CKaHIMHABCKOM PErHOHE.

Tema 8. OcoGeHHOCTH MPABOBOTO ITK-1 BreicTyryieHne Ha NPaKTHYECKUX
pEryJlIMpoBaHus YIPaBICHUS 3aHATUAX, YCTHBIN OIIPOC
JOKYMEHTaMU ¥ apxuBamu Bo OpaHnun

u Utanuu. l{eHTpanuzanusa XpaHeHUs

apXUBHOU TOKYMEHTUPOBAHHOU

nHpopmaruu B CHIA.

Texkymas arrecrauus I1K-1 KontpospHas padota
IIpomeskyTOYHAsA aTTeCTALMS ITK-1 DK3aMeH

1.5. Onucanue noka3areJieii GopMuUpOBaHMS KOMIIETEH Ui

Koa komnerennuu PesyabTarsl c)OpMHUPOBAHHOCTH

I1K-1 3HaeT: TEOpPeTUYECKHE OCHOBBI JOKYMEHTAIlMOHHOIO 00OecredeHus
yIpaBJIeHUs,, €r0 TEPMUHOJIOTHIO M 3a/aud; CBOMCTBA, (YHKUUU U
NpPU3HAKU JOKYMEHTa; CHOcoObl M CpelCcTBa JAOKYMEHTHPOBAHMS,
KJIacCU(UKAIMIO BHMJIOB JOKYMEHTOB; CTPYKTYpPY HJOKYMEHTOB U
HOpMAaTHBHBIE TPEOOBAHUS K UX COCTABICHUIO U O()OPMIICHHUIO.

YMeer: cocTaBisiTh M O(QOPMISATH JIOKYMEHTBHI, HCIOJb3YeMble B
OpraHu3allui B COOTBETCTBUHU C YCTAHOBJIEHHBIMHU TPeOOBaHUSMHU, B TOM
qHcIie UCIOJIb3ys HH(POPMAIIMOHHbBIE TEXHOJIOTHH.

Bnaneer HaBbIKamMH: COCTaBICHHMS U O(OPMIIEHUS DPA3TUYHBIX BUIOB
JOKYMEHTOB TpPAaJUIMOHHBIM CIIOCOOOM U B 3JEKTPOHHOM BHJE,
HaBBIKAMU JIEIOBBIX KOMMYHHUKAIMH B YCTHON U NMCbMEHHOU (hopme Ha
PYCCKOM SI3BIKE.

1.6. Kpurepuu ONEeHHBAHHUS KOMIIETEHIHI HA Pa3HbIX IJTamax MuXx
¢popmupoBanus

Bua yueoHo# padoThl \ KoanuectBo




0aJI0B
101010 300
BrinosnHenue u 3ammura npakTHYeCKuX paboT 64 60
KontponpHas pabora 6 5
KoHTposb camocTosTenbHOM paboThl 5 5
YCTHBIN SK3aMeH 25 30
Bcero

HaxkonureanHas cucteMa oueHuBanuda nmo 100-0aaabHOM HIKaJIe

YeroipexdaiibHas
CHCTEMA OLIEHUBAHUS
IK3aMeHa

100-0a11bHAR
mKaJja

BykBeHnHnas mkaJa, coorsercreyromas 100-
0aJILHOM mIKaJIe

Cucrema
OLleHNBaHUA
3ayera

OTJIHYHO

90-100

A — OTJINYHO — TEOPETHUYECKOE COTEPIKAHIE
Kypca 0CBOSHO MONHOCTHIO, 6€3 MpobesoB;
HEO0OXOJMMBIC TPAKTHYESCKIE HABBIKU PAOOTHI
C OCBOCHHBIM MaTepHanoM c(HOPMHUPOBAHBI;
BCE TPEAYCMOTPEHHBIE TPOrpaMMOi
00y4eHHsT yueOHBIC 3aJaHUs BHIMOTHCHBI,
KAueCTBO MX BBITIOJHEHHUS OIIEHEHO YHCIIOM
0ans10B, OJIM3KUM K MAaKCUMAJIbHOMY

Xopoo

83-89

B — O4eHb XOPOLIO — TEOPETUYECKOE
COZIep)KaHUe Kypca OCBOCHO MOJIHOCTBIO, 0e3
poOeIoB; HEOOXOUMBIC TPAKTUICCKUE
HaBbIKH pa60T1)1 C OCBOCHHBIM MaT€puajioM B
OCHOBHOM c(hOPMHPOBAHBI; BCE
IpeNyCMOTPEHHBIE IPOrPaMMOi 00ydeHHs
y4eOHbIe 3aJaHHS BBIIOJIHEHBI, KAYECTBO
BBINIOJTHEHHS OONBIIMHCTBA U3 HUX OLCHEHO
9rCcIoM 0ajioB, OJIM3KUM K MAKCHUMAJIbHOMY

Xopoio

75-82

C — XOpOIIO — TEOPETHUECKOE COACPIKaHUE
Kypca OCBOEHO IIOJIHOCTBIO; HEKOTOpbIE
NPaKTUYECKUE HaBBIKU PaOOTHI C OCBOCHHBIM
MaTepHraioM chOPMHUPOBAHEI HEAOCTATOUHO;
BCE IIPEAYCMOTPEHHBIE TIPOrpaMMOn
o0y4yeHus1 yaeOHbIC 3aJaHUS BBITIOTHEHBL,
KaueCTBO BBIIIOIHEHHUS HU OIHOTO U3 HUX HE
OLIEHEHO MHUHHMAJILHBIM YHCIIOM 0aslioB,
HEKOTOpbIE BUABI 33 1aHHI1 BHITIOIHEHHI C
OLINOKaMHU

YV 10BJIETBOPUTEIIBHO

63-74

D — ynoBieTBOpUTENBEHO — TEOpETHYECKOe
co/iep)KaHne Kypca OCBOSHO YaCTUYHO, HO
npoOeITBl He HOCST CYILIECTBEHHOT'O
XapakTepa; He0OXOIMMBIE IPAKTHUECKUE
HaBBIKU pabOTHI C OCBOSHHBIM MaTepPHAJIOM B
OCHOBHOM C(HhOpPMHUPOBAHEI, OOJIBITHHCTBO
IPEeIyCMOTPEHHBIX MPOrpaMMOi 00ydeHus
y4eOHBIX 3aaHHH BEIIIOIHEHO, HEKOTOPBIE U3
BBINIOJTHEHHBIX 33aHHI coflepykaT OIIMOKH

YV 10BIIETBOPUTEIBHO

50-62

E — nocpeicTBeHHO — TEOpETHYECKOE
CO/Iep)KaHne Kypca OCBOCHO YaCTHYHO;
HEKOTOpBIE MPAaKTHYCCKHE HABBIKK PAOOTHI HE
copMUpPOBaHEI, MHOTHE TIPEYCM OTPCHHBIC
yueOHOI mporpamMmoii oOydeHus yaeOHbIe
3aJjaHus HE BBIIOIHEHBI JINO0 Ka4eCTBO
BBITTOJTHEHHBIX HEKOTOPBIX M3 HUX OIIEHEHO
YHCIOM 0aJIoB, OMM3KUM K MUHUMAJIbHOMY

3aureHo

HeynosneTrBopurensHO

21-49

FX — HeynoBneTBOPUTEIEHO — TEOPETHIECKOE
COZIepKaHNe Kypca OCBOCHO YaCTUYHO;
HEeoOX0MMBbIe MPAKTHYECKNE HAaBBIKU pabOThI
C OCBOCHHBIM MaTepHaIoM He
copMHUpOBaHbI;, OONBIIMHCTBO

He 3aureno




MPEAYCMOTPEHHBIX YAdeOHOH MporpaMmoi
o0yuecHHs yaeOHBIX 3a/JaHUI HE BBITIOITHEHO
MO0 KQUECTBO MX BBIMOIHEHHS OLICHECHO
YUCIIOM 0aJUIOB, OJIM3KUM K MUHUMAIEHOMY;
MIPU JIOTIOJIHUTENBHO CaMOCTOSITENbHON
paboTe HaJl MaTepHaIoM Kypca BO3MOXKHO
MOBBINICHUE KAYeCTBA BHITOJHEHUS YICOHBIX
3aJaHui

HeynosnerBopurenbHo 0-20 F — Hey1OBIETBOPUTETHHO — TEOPETUIECKOE
COZIep’KaHue Kypca He OCBOEHO;
HEeo0X0IMMBbIe MPAKTHYECKHUE HAaBBIKU paOOTHI
He c()OPMHUPOBAHBI; BCE BHITIOIHEHHBIE
yueOHbIe 3aJJaHusl COAepIKaT IPyObIe OIMINOKH;
JIOTIOJIHUTEINIbHAs CAMOCTOsITENIbHAs paboTa
HaJl MaTeprajoM Kypca He TIPUBEIET K
KaKOMY-JIN0O 3HAYMMOMY TTOBBIICHHIO
Ka4yecTBa BBIMIOJIHEHUS YUeOHBIX 33 JaHU

2. KOHTPOJIBHO-OLIEHOYHBIE CPEACTBA

2.1. OuneHOYHBIE CPeCTBA TEKYLIEr0 KOHTPOJIsI (THIIOBBIE)
Bonpoce! 1uist ycTHOr0 onpoca:

YpoBHU HOPMATHUBHO-TIPAaBOBOM 0a3bl YIPABICHHUS TIOKYMEHTaAMHU M apXUBaMH.
YpoBeHb rocynapcTpa, ypoBeHb OpraHHu3allly, BEJOMCTBA, MyHHUIIUTIAJTLHOTO OpraHa.
OcHOBHBIE 3aJjayll TPABOBOTO PETrYJIMPOBAHUS YNpaBIEHUS JOKYMEHTaMH U
apxuBaMH. 3apOKJIeHHE 0CO00M TEPMHUHOJIOTUH B MPAKTHUKE pabOTHI C JOKYMEHTaMHU
u apxuBamu  CIIIA. Hcrtopuyeckue u colnuandbHble YCIOBUS (POPMUPOBAHUS
NPAaKTUKU pabOThl C JOKYMEHTAMHU W apXHWBaMH B TOCYAApCTBAaX EBPOIEUCKOTO
peruona u CIIIA. OcHoBHbIe 3Tanbsl HHPOPMATU3ALMK YIIPABICHUS JOKYMEHTAMH U
apXxuBaMH B €BpoONeiickux rocynapctBax. [IpobGiema ropuanYecKoro craryca
AJIEKTPOHHOTO JTIOKYMEHTa M BapHaHThI €€ MPaBOBOro perieHus. [IpaBoBbie OCHOBBI
paboThl ¢ KOH(UICHIIMAITHLHON JOKYMEHTHPOBAHHOW MH(OpMaIME B rocymaapcTBax
eBpomneiickoro peruona, CIIIA. [IpaBoBoe perieHne BOIPOCOB I0CTyNa K apXUBHBIM
JOKYMEHTAM DPAa3JIMYHbIX KaTeropuil. OTCYTCTBHE aHAJOTrOB POCCHMCKUX 0Opa3lioB
HEKOTOPBIX BUAOB N0KyMeHTOB B EBpome u CIIA. OTMeHa TpynoOBOW KHHUXKKU H
HEKOTOPBIX JPYTUX KaJIPOBBIX JTOKYMEHTOB: MPUYMHBI U TepcrnekTuBbl. Crenuduka
JATUPOBKH, YTBEpPXKICHHUS, COTJIACOBAaHMS, XPAHEHHUs, TOHCKAa JOKYMEHTOB,
IOPUNYECKOE OOOCHOBAaHHME CHENU(PUKA OpraHu3ali  JaHHBIX OJTaloB B
rocymapctBax — eBpomeiickoro  permona u  CIIA. HWuadopmamnuonnas
aIMUHUCTpAaTUBHAs (QYHKIMM JOKyMEHTa B POCCHHUCKOM H  3apyOeKHOM
MEHEKMEHTE. ApXHBHOE 3aKOHOMATeNhCTBO ['epmanun. PerynmupoBanme paboThI ¢
AIEKTPOHHBIMU JTIOKYMEHTaMH. NudopmaTuszanus B3aUMOJICHCTBHS
rOCYyJapCTBEHHOr0 ammapata u HaceineHus. (CregoBaHuE  MEXIYHapOIHBIM
CTaHJapTaM YIpaBJICHHUS JIOKyMEHTalueid. MHOroypoBHEBasi cHUCTEMa 3allUThI
KOH(MHICHIINaTbHON MHPOpPMAIIUK B JAHHBIX TOCYIApPCTBaxX, €€ 1eIecoo0pa3HOCTh U
opuidueckasl nojajiepxka. lcropuueckue u coluanbHble MPUYMHBI, IOPUANYECKAS
1enecoo0pa3HOCTh TAKOW OpraHU3alUH.



2.2. OueHo4YHbIE CPeICTBA VI POMEKYTOYHOM aTTecTalun (IK3aMeH)

Bonpocsl 1151 mpoBeieHUs1 IK3aMeHa:

1. Uro Takoe cTaHmapTu3anus?

2. Yto noHMMaeTcs Mo MEKIYHAPOIHBIM CTaHAAPTOM ?

3. B 4bl0 KOMIETEHTHOCTh BXOAUT pa3padOTKa MEKIYHAPOAHBIX CTaHIapTOB?

4. KakoBo (yHKIMOHAIBHOE HA3HAYEHHE MEKTYHAPOJAHBIX CTAaHAAPTOB?

5. Kakuwe MexXayHapoJHbIEe CTaHIAPTBHl PETJIIAMEHTUPYIOT YIIPAaBICHUE
JIOKyMEHTaIueu 3a pyoexxom?

6. UTto o3HayaeT TEPMHUH «YIPaBJICHHUE JIOKYMEHTAIMEH» B 3apyOeKHBIX
cTpaHax?

7. B Kakoi cTpaHe 3apOoJIUIICSI TEPMUH «YIPABICHUE TOKYMEHTAIUECH»?

8. M3 Kakux OCHOBHBIX COCTABJISIFOIIMX, TMO3BOJISIIOIINX JOCTUTHYTH
3 PEKTUBHOCTH «JOKYMEHTAJIbHOW» JESITEIBHOCTH, CKIJIQJIBIBACTCS YIPaBICHUE
JTOKYMEHTaIen?

9. Ha 4ro nomkHBI OBITh HAINpaBIEHBl CTAHAAPTHI W TPOLEIYPHI IS
obecricueHUs 3 PeKTUBHOTO yIpaBJICHUS JTOKYMEHTaMHU COTJIACHO
3akoHojarenbcTBy CIIIA?

10. KakumMu HOpMATHUBHBIMU JIOKYMEHTAMHU PETJIAMEHTUPYETCS YIPABICHUE
JOKYMEHTAaIMeH B 3apyO0exKHbIX CTpaHax?

11. B yeM 3akntouaroTcs 3a1aun yrpasieHust JokymeHtamu B CIIIA?

12. Yto o3HavaeT TepMUH «EBponelicKuii coro3»?

13. Kaknie 1oroBopbl periiaMeHTUPYIOT AesTeNbHOCTh EBponielickoro corosa?

14. B yeM 3akirouaercs AeATeNbHOCTh EBponelickoro coro3a?

15. KakoBsl nipaBuiia pyHKImoHupoBanusi EBpomneiickoro corosa?

16. Kakme MexAyHapoAHBIE CTaHAAPTHl ONPEHENSIOT  JEATEIbHOCTD
EBporneiickoro coro3a? Uto o3Ha4aeT TEPMUH «BHYTPEHHUN periaMeHT»?

1'7. Jlalite onpeiesiecHUE OHATHIO «CUCTEMA JOKYMEHTOB.

18. B ueM 3akitouaeTcsi Ha3HaUYCHUE JUPEKTUBBI?

19. KaxoBsl 06mue npaBuia opopmiIeHus pemeHus?

20. KakoBbl 0COOEHHOCTH XpaHEHHs JOKYMEHTOB, co3/laBaeMbIX EBpomneiickum
COrO30M?

21. B dem 3akmro4aroTcsi OCOOCHHOCTH COCTABJICHHUS MEXKIYHApPOTHBIX
cornamenuit EC?

22. Yto 03HaYaET TEPMHUH «MEKIYHAPOIHBIA JOKYMEHTOO00POT»?

23. JlaitTe onpeiesieHre MOHATHIO «IJIEKTPOHHBIN JOKYMEHTO000POT.

24. B yeM 3akioyaroTcs OpoOIeMbl MPABOBOTO PETYIMPOBAHUS OTHOIICHUIA,
npeaycMaTpUBAIOIINX UCIOJIb30BAHUE SJIEKTPOHHON MOMUCH?

25. Ha xkakue KJacChl MOXKHO Pa3[iefIuTh CHCTEMBbI JOKYMEHTOooOOpoTa?
OxapakTepuszyure ux.

26. Kakue Tpu nojaxojia mo CTENEHH AeTalu3alu TpeOOBaHUN K IJIEKTPOHHOM
MOJIHACH MOXHO BbIIEINUTh? OXapakTepu3ynuTe ux.

27. Brinenure JOCTOMHCTBA MH()OPMaIIMOHHO-TOKYMEHTAIUOHHOT O
obOecnieueHus aesarenbHOCcTH EBponelickoro corosa.



28. YTO 03HAYaeT TEPMHUH «AJIEKTPOHHOE IPABUTEIBCTBO»?

29. Kakue CTpPYKTypHbIE KOMIIOHEHTHI BKIIIO4aeT B c€0sl KOHIICMIIUS
«QIEKTPOHHOE NPABUTENBCTBO ?

30. Kakue HOpMATHUBHBIE aKThl  PEryIUPYIOT  (PYHKIMOHUPOBAHUE
AJIEKTPOHHOTO npaButTenbcTBa B CIITA?

31. Kakue stambl pa3sBuUTHSA 3JIEKTPOHHOro npasuTenbcTBa B CIIIA MOXHO
BBIJICJIUTH ?

32. Kakme BuUABl TOCYJApCTBEHHBIX YCIyI MOXHO p€ajJu30BBIBAThH
ITOCPEACTBOM JIEKTPOHHOTO IIPABUTENBCTBA?

33. B yem Bbl BUIUTE TOCTOMHCTBA M HEJOCTATKMA KOHUEIMLHU <«QJIEKTPOHHOE
IPaBUTEIBCTBO»?

34. Ha3zoBuTe NpPEANOCBUIKA BO3HUKHOBEHMS KOHUEIHIUU <«AJEKTPOHHOE
IPaBUTEIBCTBOY.

35. JlaiiTe onpenesIeHue TEPMUHY «IJIEKTPOHHOE MPABUTEIBCTBO.

36. IlpuBenute TOYKH 3PEHUSI PA3IUYHBIX HCCIEIOBATENCH OTHOCUTEIBLHO
JAHHOT'O TEPMHUHA.

37. B ueM 3aKkir4aeTcs CyTb CTpAaTerMM CO3[IaHHsSl  BJIEKTPOHHOTO
rocynapcTpa?

38. Ha3oBuTE OCHOBHBIE IPUHIMIIBI €-government.

39. JaiiTe XapaKTepUCTUKY OCHOBHBIM JTalaM IPaBUTEIbCTBEHHOIO BEO-
IPUCYTCTBUS.

40. KakoBbl ypOBHHM B3aMMOJIEUCTBUSA CTPYKTYP HCIOJHUTEIBHOW BJIACTH C
rpakaaHamMu, oOLIECTBOM U OU3HEC-CTPYKTYpPaMH IMOCPEJACTBOM UHTEPHET?

41. B uem npeuMyIlecTBa 3MEKTPOHHOTO TOCY1apCcTBa?

42. KakoBbl YCIOBUS PEOPTAHU3ALMHN CUCTEMbBI TOCYAAPCTBEHHOTO YIIPABICHUS
B [apagurme e-government?

43. Oxapaktepusyiite nokian «DigitalBritain» 2009 rona.

44. B yem 3axirouaniachk posib Tonu bivpa B pazButum egovernment?

45. Kak Bbl IOHUMAETE CYTh T€3UCA €IMHOTO MOPTaJia TOCYIapCTBEHHBIX YCIYT
BenukoOpuTaHuu «OT MpaBUTEIHCTBA B HHTEPHETE HEOOXOJUMO NEPEXOAHUTH K
MIPABUTENICTBY U3 UHTEPHETA»?

46. IIpoaHanu3upyiTe CTPYKTYpY U COAECPKAHUE OCHOBHBIX CIYKO, BXOISALIUX
B COCTaB JJIEKTPOHHOTO MPaBUTENbCTBA Bennmkobpuranuu

47. B yem 3aKiII0YalOTCS OCHOBHBIE IMPOOJIEMBl pean3alid 3JIEKTPOHHOTO
npaBUTeNibcTBa B Bennkooputanuu?

48. Ilpoananmu3upymre CoAaepKaHUE OCHOBHBIX MOJIOKEHHH «belod KHHUTH Mo
MOJIEPHU3AINHU TPABUTEIbCTBAY.

49. JlaiiTe onpeieIeHUE TEPMUHY «IJIEKTPOHHBIN apXUBY.

50. HazoBuTe  NPUHIMIIHAIBHBIE  OTIMYMS  CHCTEM  BJIEKTPOHHOTO
JOKYMEHTOOO0POTa OT AJIEKTPOHHBIX aPXUBOB.

51. Ha3zoBuTe OCHOBHBIE MEXIyHApOJHBIE OpraHbl B cdepe ympaBieHUs
apXUBaMHU.

52. Ha3zoBuTe OCHOBHBIE HAIPaBICHUS JEATEIBHOCTH MEXIYHAPOIHBIX
OpraHoB B cpepe yNnpaBICHUS apXUBAMH.



53. KakoBel uenp u 3agaun «European Training for Electronic Records
Management (e-TERM)»?

54. HazoBuTe OCHOBHBIE HANPABJICHUS APXWBHOM NOJHUTHKUA EBpOIENCKOro
CO03a.

55. [Ilpoananu3upyite U oOXapakTepuzyute «XapTUIO O COXpPaHCHUU
1M(POBOro HACIEIU.

56. HazoBute OCHOBHBIE MYHKTBbl (IPUHIUIBI) CHUCTEMbI YIPABICHUA
ANEKTPOHHOMN TOKYMEHTalUe! B 3apy0eKHOM apXHBOBEICHHH.

57. Hazosute noapasaenenuss KOHECKO, obGecnieunBaroiiye peanusaiuio ee
aApXUBHOM MOJIUTUKH.

58. IIpoananu3upyiiTe CTPYKTYpy U COAEpKaHHUE PE30IIOLUNA MOApa3AesIeHUN
IOHECKO mno ympaBieHMIO 3JIEKTPOHHBIMH JIOKYMEHTaMU B apXUBHOHN cdepe,
BXO/JISILIIMX B COCTAB 3JIEKTPOHHOIO NMpaBUTENbCTBAa BenukoOputanuu.

59. Kakum 00pa3oM OCYIIECTBISETCS B3aUMOJICHCTBHE HAIIMOHAIBHBIX
apXuBHBIX cIyk0 cTpaH — wieHoB EBponeiickoro Coroza?

60. Ha3oBuTe OCHOBHBIE HANPABJIECHUS AEATEILHOCTH EBpONENCKON apXUBHOU
rpynnsl (European Archives Group (EAG)).

61. Ha3zoBute oOCHOBHBIE cTaHIApThl B cdepe oOecnedeHHus COXPAHHOCTHU
AIEKTPOHHBIX TOKYMEHTOB.

62. Vcropus co3laHus U OCHOBHBIE HampaBieHHs paboOThl C JTOKyMEHTaluen
no cranaapry 'OCT P UCO 23081. Undopmarus u goxkymeHtanus. IIporeccs
yIpaBieHUsI JOKyMEeHTaMu. MeTaJaHHbIE TOKYMEHTOB.

63. OcHOBHBIE HampaBlICHUs] pabOThl ¢ JoKyMeHTamu 1o cranaapty ['OCT P
NCO 8439:1990. CUBU/[. Pazpaborka OmaHKOB JoKyMeHTaruu. (OCHOBHBIC
MOJIOYKEHUS.

64. OcHOBHBIE HampaBieHUs paboThl ¢ qokymeHTamu 1o ctanaapty ['OCT P
NCO 22310. CUBU. Undopmarus u nokymeHrtanus. TpeboBaHus K YIpaBICHHUIO
JOKYMEHTaMH, COJIepKalIMecs B CTaHAapTax.

65. OcHOBHBIE HampaBieHUs paboThl ¢ JokymeHTamu o ctanmapty 'OCT P
NCO 8439:1990. CUBU]. Pazpaborka Oy1aHKOB JgOKyMeHTaIuu. (OCHOBHBIC
nojiokeHus. 5. OCHOBHbBIE HaIlpaBlIEHUS pabOThl C JOKYMEHTaMH IO CTaHIApTy
I'OCT P HCO 15489-2001. HWnadopmamuss u JOKyMEHTaIus. YTMpaBlieHUE
JOKYMEHTAMH.

66. HopmaTuBHas nmpaBoBasi 6a3a ynpaBieHHUs JOKyMEHTALUEH 3a pyOexoMm.

67. OBomouus TEPMUHA «yOpaBieHUE JoKyMeHTauuen». Crpykrypa
VIPaBJICHUS TOKYMEHTAIMEH B 3apyOCe)KHBIX CTPAHAX.

68. Co3naHue [AOKYMEHTOB KakK »3JEMEHT YIpaBJICHUS JIOKYMEHTAaIUEH.
XpaHeHHe ¥ UCHOJb30BAaHUE JOKYMEHTHPOBAHHOM MH(OpPMAIMU KaK 3JIEMEHT
yOpaBJeHUs TOKYMEHTaIUEH.

69. Ilepenaya 1OKYMEHTOB Ha MOCTOSIHHOE (FOCYJapCTBEHHOE) XpAaHEHHE KaK
AJIIEMEHT YIPaBJICHHS TOKYMEHTaLNEH.

70. YnpaBneHre apXuBaMu KakK 3JIEMEHT YIIPABICHUS TOKYMEHTAUEH.



