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1. HACITIOPT ®OHJAA OIIEHOYHbBIX CPEJACTB

1.1. O0nacTh NpUMEHEHUS

®onn  omeHouHblx cpeactB (OOC) — HeorbemisieMas dYacTh paboueit
porpaMMbl JTUCHMUIUIMHBI « OCHOBBI YIIPaBJICHUSI TIEPCOHAIOM B OpPraHU3alMN» U
IpeHa3HAuYCH /I KOHTPOJIS M OIEHKU 00pa3oBaTEIbHBIX JOCTHKEHUH CTYICHTOB,
OCBOMBIIUX MPOrpaMMy JTUCHUIUIHHBI.

1.2. Heau u 3agaum poHIa OLIEHOUHBIX CPEACTB

Hear ®OC — ycTaHOBUTH COOTBETCTBUE YPOBHSI MOATOTOBKH OOYyYarollerocs
tpeOoBanusim  PI'OC  BO  OGakanmaBpuar 1O  HalpaBiEHUIO  MOJATOTOBKU
46.04.02 [IokyMEHTOBEICHE U  apXUBOBEJAEHUE, YTBEPKICHHBIM  IPUKA30M
MuHucTepcTBa HayKd W BbIcIiero oOpaszoBaHus Poccuiickoii  ®Deneparuu
ot 29 okTsi6ps  2020r. Ne 1345 (¢ W3MEHEHHUSIMH W  JIOTIOJIHCHHUSIMH) W
[IpodeccrnonansHoMy  cranmapty «ChoenmuaivcT 10  OpraHU3allUOHHOMY U
JOKYMEHTAIIMOHHOMY OOECIIEYEHUIO YIIPaBJIEHUSI OpraHu3alfeiny, YTBEp)KICHHOMY
[Ipukazom MuHncTEpCTBA TpyAa U COUUAIBHOM 3amuThl Poccuiickoi Denepanuu
«O0 yrBepxaeHNHN MpodeccruonanbHoro crangapray ot 15 urons 2020 r. Ne 333H;
[Ipodeccronansuomy crangapty «CrnenuanucT Mo YHpaBlICHHUIO JTOKYMEHTaluen
opraHu3anum», yrBepxkaecHHOMY [Ipumkazom MuHuncTtepcTBa Tpylna M COUHUAIBHOU
3amuThl  Poccuiickoit ®eneparun  «O0  yTBEpXKIEHHU MPOPECCUOHATHLHOTO
crangapta» oT 10 mas 2017 r. Ne 416H.

1.3. Ilepeyenbr kKommneTeHUUil, (GopMHUPyeMBIX B IMpolecce OCBOCHHS
OCHOBHOI1 00pa30BaTeJIbHOM NP OrPaMMbl

[Ipouecc ocBOEHMSI OUCHUIUIMHBI HAMpaBiI€H Ha OBJIAJACHHUE CIEIYIOIIN X
KOMIIETEHIIMI ¥ UHIMKATOPOB UX JOCTH)KEHUS:

Kox no ®1oC BO ‘ Nuaaukarop 10CTHKEHUSA
[TpodeccronanbHbie
YK-3. CriocobGeH opranu3oBbIBaTh U VYK-3.2. Opranu3oBbIBaeT U pyKOBOAUT
PYKOBOAUTH pabOTONH KOMaHbI, paboTOlM KOMaH/Ibl, pacipenenseT u
BbIpa0aThIBasi KOMaHAHYIO CTPATErHIO s JIeNIerupyeT MOJHOMOYMS JIJISl TOCTHXKEHUS
JOCTHKEHMsI HOCTaBJIEHHOM 11eJIN HIOCTABJICHHOM 1L1eH

1.4. Dransl (opMHUPOBAHUSI KOMIETEHLIHMIi W CpeICcTBa OLEHUBAHUA
YPOBHS UX ¢(hOPMHPOBAHHOCTH

KoHTpoibHO-011eHOYHbIE
Jransl popmupoBanus komnereHunid | Komnerenunu cpeacTBa / crnocod
OlLIEHHBAHUA

Tema 1. Moaenu ynpasieHus YK-3 BrinosHeHne mpakTuyecKux
IIEPCOHATIOM 3aJJaHUM, YCTHBIN OIPOC
Tema 2. Metoas! ynpaBiieHus nepcoHaiom | YK-3 BrinosHeHne mpakTuyecKux

3aJlaHUM, YCTHBIN OIPOC
Tema 3. CyurHoCTb, 11eNH ¥ QYHKIIUHA YK-3 BrinosHeHne mpakTuyecKux
CHUCTEMBI YIIPABJIECHUS I1EPCOHATIOM 3aJlaHU, YCTHBIN ONpPOC
OpraHu3alnuu




Tema 4. CymHoCTb U HaIIPaBJICHUS VK-3 BrinosHenue npakTuyecKux
KaJ[pOBOH MOJUTUKU 3aJJaHUM, YCTHBIN OIPOC
Tema 5. OnnaTa Tpyaa U1 MOTUBALIMS VK-3 BrInosHeHne npakTuyecKkux
IepPCOHAJIa: CUCTEMBI, ()OPMBI, METOJIbI 3aJJaHUM, YCTHBIN OIMPOC
Tewma 6. Haiim, mog6op, ot60p u TpynoBas | YK-3 BrInosHeHne npakTuyecKkux
aJlanTanus rnepcoHana 3aJJaHUM, YCTHBIN OIMPOC
Tema 7. OGyueHue, MepernoaroToBKa u VK-3 BrInosnHeHne npakTuyecKkux
MOBBIIIICHHE KBAJIM (PUKAIMH TTepCOHAa 3aJlaHU, YCTHBIN ONPOC
Tema 8. Mcrionbp3oBaHue 1e10BBIX VK-3 BrInosnHeHne npakTuyecKkux
KOMMYHUKAIMi B POLECCE YIIPABICHUS 3aJlaHUM, YCTHBIM OMPOC
IIEPCOHAIIOM

Texymas arrecrauus YK-3 KontponbHas pabora
IIpomeskyTouHasi aTTecTanus YK-3 3ayer

1.5. Onucanue nokaszareJieii popMupoBaHUsI KOMIIETEHIM I

Koa komMnerennuu Pe3yiibTaThl COPMUPOBAHHOCTH

VYK-3. Criocoben 3HaeT: MOJEIM U METOJbl YIPaBIEHHUS MEPCOHAJIOM; CYIIHOCTb, LIEIH U
OpPraHu30BbIBaThH U GyHKIMM ~ cHUCTEMBbl  yIpaBICHHs  IEPCOHAJOM  OpraHU3alud,
PYKOBOIHTH HAIPaBIICHUS KaAPOBOW MOTUTHKU;

paboToit KoMaHabl, | YMeeT: MPUMEHSITh OCHOBBI IUIAHMPOBAHUS W MPOCKTUPOBAHUS IS
BbIpabaThIBas pa3paboTku ¥  peanu3aludd  MEpPOnpusiTHd 1o  SPPEeKTUBHOMY
KOMaH/IHYIO yIpaBJICHUIO OPraHu3aluei;

CTpaTeruto JyIst Bnaneer: HaBblkaMu HCIOJBb30BaHMUS JEJIOBBIX KOMMYHMKAIMil B
JOCTHOK CHHUSI IpoIIeCcce YITPaBICHUS IIEPCOHATIOM

IOCTAaBJICHHOM 11€JI1

1.6. Kpurepum ouneHMBaHUsI KOMIIETEHIMI HAa Pa3sHbBIX IJTANax MX
(popmupoBanus

KoanyecrBo
Bup yueOHoii padoThl 0aJ10B
0®O0 | 300
BrInosHeHNe U 3alUTa NPaKTUYECKUX padoT 48 40
KontponpHas pabota 20 20
KoHTposbs camocTosiTenbHON pabOoThI 12 20
DK3aMeH 20 20
Bcero 100

HakxonurenabHaa cucremMa oueHuBanus nmo 100-0a/ibHOM IIKaJIe

YeroipexOa/iibHASA Cucrema
100-6anabnas BykBeHHas1 IKaJIa, COOTBETCTBYIOINAS
cucTeMa OleHNBAHUS . OLIeHHBAHUSA
HIKaJIa 100-6anabHOM mIKATE
IK3aMeHa 3ayera
OTnuyHo 90-100 A — OTIIMYHO — TEOPETUYECKOE COep>KaHhe

Kypca OCBOEGHO IOJIHOCTBIO, 0Oe3 IpoOeros;
HEOOXOZMMBIE MPAaKTHUECKHE HABBIKH pabOTHI
C OCBOGHHBIM MaTepHaIoM C(OPMHUPOBAHEI;
BCE MIPETYCMOTPEHHbIE IPOrpaMMoil 00y4UeHuUs
y4eOHbIE 33/1aHMsl BBINOJIHEHBI, KaYyeCTBO HMX
BBIIIOJIHEHUS ~ OLIEHEHO  4uCiIoM  0asios,
OJIM3KUM K MaKCHUMaJIbHOMY

Xoporiio 83-89 B - oueHp XOpomo — TEOPETUIECKOE
CoIepXKaHHe Kypca OCBOCHO MONHOCTHIO, 0e3
npo0eoB;  HEOOXOIAWMBIE  MPaKTHYSCKHE
HaBBIKH Pa0OTBI C OCBOCHHBIM MaTEpHAIOM B




OCHOBHOM chOpPMHPOBaHEI; BCE
MPEAYCMOTPEHHBIE MPOrpaMMON  OOydYeHUs
y4eOHbI€ 3aJaHUS  BBIIOJHEHBI, KAueCTBO
BBIIIOJIHEHNS OOJBIIMHCTBA W3 HUX OLIEHEHO
YUCIIOM 0aJUIOB, OJIM3KUM K MAaKCUMAILHOMY

Xopouio

75-82

C — XOpolo — TEOpEeTHYECKOE COACpIKAHHE
Kypca OCBOGHO IIOJHOCTBIO; HEKOTOpBIE
NPaKTHYECKUEe HABBIKA PabOTHI C OCBOCHHBIM
MarepHaioM Cc(OPMHUPOBAHBI HEIOCTATOYHO;
BCC MPeyCMOTPEHHBIE porpaMmoit
oOydeHHsT ydeOHBIC 3aJaHUS BBHITIOJHEHBI,
Ka4ecTBO BBIIIOJHEHHSI HH OIHOTO M3 HUX HE
OIIEHEHO MHHHUMAIBHBIM YHCIIOM OaJlioB,
HEKOTOPBIC BHUJIbI 3az1aH1/1171 BBIIIOJTHEHBI
C oIMOKaMu

Y 10BIETBOPUTENBHO

63-74

D — y#OBNETBOPUTENBHO — TEOPETUYECKOE
coziepsKaHue JUCLIUIUIMHBI OCBOEHO YaCTUYHO,
HO MpoOembl  HE HOCAT  CYIIECTBEHHOTO
XapakTepa; HEOOXOIMMBbIE  NPAaKTHYECKHE
HaBBIKH PabOTBI C OCBOGHHBIM MAaTEpHAIOM
B OCHOBHOM C(hopMUPOBaHbI; OOJIBLIMHCTBO
IPEeIyCMOTPEHHBIX IIPOrpaMMON  00ydeHus
y4eOHBIX 3alaHUil BBIIIOJIHEHO, HEKOTOpbIE
U3 BBIIIOJTHEHHBIX 3a1aHuH, cofepKar
OLIMOKH

YIIOBJ'IGTBOPI/ITGHLHO

50-62

E - nmocpencTBeHHO —  TEOPETHUYECKOE
COZIepXKaHUE Kypca OCBOGHO YAaCTHUYHO;
HEKOTOPbIE MPAKTUYECKUE HABBIKH pPabOTHI
He chopMUpOBaHHI, MHOTHE
MPEAYCMOTPEHHBIE TMPOrpaMMoOl  OOydYeHUs
yueOHBIE 3aJaHWA HE BBHIMIOMHEHBI  JH0O
Ka4eCTBO BBIMOIHEHUSI HEKOTOPBIX W3 HHX
OIICHEHO 4YHUCJIOM OaiioB, OJIM3KUM K
MUHUMAIEHOMY

3aureHo

HeynoBnerBopurensHo

2149

FX - HEYJOBJIETBOPUTEIIBHO -
TEOPETHYECKOe COAEp)KaHUEe Kypca OCBOEHO
YHYaCTHYHO, HeO6X0}11/IMbIe MMPaKTUYCCKUC
HaBBIKH paboThI He COPMHUPOBAHBI;
OOJIBIIMHCTBO MIPEAYCMOTPEHHBIX
nporpaMMoil oOydueHHsi y4eOHBIX 3aJaHuil
HE BBITIOJHEHO 160 Ka4yeCcTBO
UX BBINIOJIHEHHS OIIGHEHO YHWCIIOM 0ajlioB,
ONM3KUM K MUHUMAaJIbHOMY; npu
JOTIOTHUTEIHHONH CaMOCTOSITENbHON paboTe
HaJl  MarepuajioM Kypca  BO3MOXHO
MOBBILICHUE KAYEeCTBA BBIMOJIHEHUST Y4EOHBIX
3aJaHUuN

HeynoBnersopurensHo

0-20

F - HCEYIOBJICTBOPUTCIIBHO — TCOPETUUCCKOC

COACpIKaHNEC Kypca HC OCBOCHO,
HGO6XOZ[I/IMI)IC MPAKTUYCCKHUEC HABBIKU pa6OTLI
HC C(bOpMI/IpOBaHI:I; BCC BBITIOJIHCHHBIC

yueOHBIC 3a/IaHUS COJCPKAT TPYObIe OIIUOKH,
JIOTIOJIHUTENIbHASL  CaMOCTOsITeNIbHAsT paboTa
HaJ  MarepualioM  Kypca  He IpUBEACT
K KAaKOMy-JIUOO ~ 3HAYMMOMY  TIOBBIIICHHIO
KauyeCTBA BBITIOJHCHUS YUCOHBIX 3aaHui

He 3auteno




2. KOHTPOJIBHO-OLIEHOYHBIE CPEJICTBA
2.1. OueHoYHBIE CPeICTBA TEKYILIEr0 KOHTP 0JIA

Bonpoce! a1t yCTHOr0 onpoca:
1. Kakue CylecTByIOT MOJIENN YIIPABJIEHUS TEPCOHATIOM ?
2. Kak xmaccuuuupyroT METOJIbI yIIPaBIIEHUS TEPCOHATIOM ?

3. B ueM 3akioyaroTcsd €M CHUCTEMbl  YIPABICHHUS TEPCOHATIOM

OpraHu3aiuu?

4. B dem 3akmrovaroTcs (DYHKIIMM CHCTEMBI YIPABICHUS MEPCOHAIOM

OpraHu3anuu?
5. Kakue cylecTBYIOT HalpaBIeHUS KaJApOBON MOJIUTUKH ?
6. Kakue Bol 3HaeTe ¢hopmbl orniaTel Tpyaa?
7. Kakue Bbl 3HaeTe MeTOABI MOTHBALUH MEPCOHAJIA?
8. Kak ocyiiectBisieTcs npouecc Haiima nepcoHana?
9. Kak ocymiectBisieTcst mporecc noadopa nepconana?
10. Kak ocymiecTBisieTcst mpoliecc oroopa nepconana?
11. Kak ocymiecTBisieTcst mpoLece TpyAOBOM alanTallluy IepcoHaia?
12. Kak ocymiecTBisieTcs mpoliecc o0ydeHus nepcoHasna’?
13. Kak ocymiecTBisieTcst mpoliecc NepenoiroTOBKY MepcoHana?
14. Kak ocymiecTBisieTcst mpolLecc MOBbIIIEHHE KBaTU(UKaIMU epcoHana?
15. Kakue cyiecTByIoT criocoObl pa3peieHnidi KOHPIMKTHBIX CUTYaIuii?

Tembl 17151 IOATOTOBKM pedpepaToB
1. Moaenu ynpaBieHHs IEPCOHATIOM
2. Metonsl ynpaBiaeHUs NEPCOHATIOM

3. CymHoCcTh, Tlemd ¥ (YHKIMA CHUCTEMBbl YIPABICHUS TEPCOHATIOM

OpraHu3aluu
4. CymiHOCTh Y HAINpaBJICHUS KaIpOBOM NOJIUTHKU
5. Omnara TpyAa 1 MOTHBALIMS TIEPCOHANA: CUCTEMBI, (POPMBI, METO/IbI
6. Haiim, mog6op, oTOOp 1 TpymoBas ajanTaiys nepcoHaia
7. OGyueHue, NepenoAroToBKa 1 MOBBIILIEHUE KBATH(PUKALIUN [IEPCOHATIA

8. Ucnonb3oBaHue JAENOBBIX KOMMYHUKAlMid B IIPOLIECCE  YIPABIEHUS

IIEpCoOHATIOM

TeMbl AJIA MIOAT OTOBKH npeseHTaunﬁ

1. Ucnionn3oBaHue ACJIOBBIX KOMMYHI/IKaHHﬁ B IIPpOOECCCC  YIIPABJICHUA

EPCOHAJIOM
2. Metonsl ynpaBieHUs IEPCOHATIOM
. Monenu ynpaBlieHUs! IEPCOHATIOM
. Haiim, mon0Gop, oT60p ¥ TpyioBas aganTaius nepcoHasna
. OOyueHue, nepenoAroToBKa 1 MOBbIIIEHUE KBATU(UKAIIMU TIEpcoHaa
. Omnara Tpyaa 1 MOTUBALIMS NIEPCOHANA: CUCTEMBI, (POPMBI, METO/IbI
. CyImHOCTb ¥ HampaBJIeHUs KaIPOBOI MOIUTUKH

0 ON L bW

OpraHu3aluu

. CymHocTh, 1enu ¢ (YHKUMA CHUCTEMBI YOpPaBJIEHHUS [EPCOHAIOM



2.2. OueHo4YHbI€e CPeCTBA IJIsl MIPOMEKYTOUHOM aTTecTanum (3a4er)

Teoperudyeckue BONpockI K 3a4eTy

KoHuenuusa ynpasineHus nepcoHAIOM
VYpasieHue epcoHaioM Kak CUCTEMA
OOBEKTHI CUCTEMBI YITPABIIECHUS [TEPCOHATIOM
[TonsaTue paboueil Cuibl U TPYAOBBIX PECYPCOB
IToHsTE KagPOB U MEpCOHAIA.
[TonsATHE MEPCOHAIIA U YETOBEUECKUX PECYPCOB
CxoncTBa W pa3nuuvs OCHOBHBIX MOHATHM: paboyell CHIIbI, TPYIOBBIX
pECYpCOB, KapOB, IEPCOHAJIA, YEIOBEYECKUX PECYPCOB

8. Mopenu ynpaBiieHHs] IEPCOHAIOM

9. Vmnpaienue no mneism

10. Ypasnenue nocpeacTBOM MOTHUBALIMH

11. OcHOBHBIE TEOPUY MOTHUBALMH, JTUAEPCTBA U BIACTU

12. PanimonanpHasi MOTUBAIMOHHASL MOJIEIIb

13. MoTuBanmoHHas MOJEIb CaMOPeaTn3aluu

14. MoTuBanmoHHass MOJIETb COy4aCTHS

15. PamouHoe ynpaBiieHue

16. TexHOIOTMS PAMOYHOIO YIIPABIICHHUS

17. YrpaBneHue Ha OCHOBE JI€JIETMPOBAHUS

18. IlapTcunaTuBHOE yIpaBJICHUE

19. IlpuHIMTIBI TAPTUCUTIATUBHOTO YIPABIICHUS

20. IlpeanpuHuMaTENbCKOE YIIPaBICHUE

21. Metop! yrpaBJIeHHUs] TEPCOHATIOM

22. IloHsiTHE METOJIOB YIIPABIIEHUS IEPCOHATIOM

23. AIMUHHCTPAaTUBHBIE METO/IBI YIIPABJICHUS IIEPCOHATIOM

24. DKOHOMHUYECKHE METO/IbI YIIPABIECHUS MEPCOHATIOM

25. CounanbHO-IICUXOJIOTMYECKUE METO/IbI YITPABIEHUS MIEPCOHATIOM

26. CymHocTh, 1end ¢ (QYHKUMU CHUCTEMbl YIPABICHUS TEPCOHATIOM
OpraHu3aluu

27. IloHsiTME CUCTEMBI YIIPABJICHHS IEPCOHATIOM

28. O0BEKTHI CUCTEMBI YIIPABIICHUS IEPCOHATIOM

29. CyOBbeKThI CUCTEMBI YIPABICHHS EPCOHATIOM

30. Llenu cuctembl ynpaBi€HUs] MEPCOHAIOM OPraHU3alh C TOYKU 3PECHUS
nepcoHasia

31.lenu cuctembl ynpaBieHUs NEPCOHAIOM OPraHU3alMd C TOYKU 3PECHUS
aIMUAHHUCTPALINU

32. @yHKIMSA IUIAHUPOBAHUS [IEPCOHAJIA

33. OyHKIMSA yIPABJICHUS HAIMOM U YYETOM IepCoHaa

34. OyHKIMS OILIEHKU, OOYUEHHUS ¥ PA3BUTHS TIEpCOHATIA

35. @yHKIMSA yOpaBIEHUs MOTUBALMEN ITEepCcOHaa

36. @yHKIMS ypaBJIEHUs COLIMATBHBIM Pa3BUTHEM

37. OyHKIUSA TPABOBOrO OOECIIEUEHUs YIIPaBICHUS IEPCOHATIOM

Nk L=



38. @yHkIms o0ecrieyeHuss HOpMAJIbHBIX YCIOBHM Tpyna

39. OyHKIMSA TMHEHHOTO PYKOBOJCTBA

40. I'pynnoBasi AMHAMUKH ¥ MPUHIUTIBI (POPMUPOBAHUS KOMAH]IbI

41. CylIHOCTb M HaIpaBJI€HUs KaJpOBOU MOJUTUKHU

42. ITonsiTE KaAPOBOM MTOJIUTUKH

43. llenn kaapoBOM MOJUTUKHU

44. OueHka cTeneHu BIMSAHHS (AaKTOPOB BHYTPEHHEH W BHEIIHEW Cpelpl Ha
pa3BUTHE KaAPOBOU MOJUTUKHU

45. OCHOBHbBIE HaNIPaBIEHUS KaJPOBOW MOJUTUKHU

46. YopaBjieHue TMEPCOHAJIOM OpraHu3aluud, ToAOOp U  paccTaHOBKa
nepcoHana, (QOpMHUpOBaHME U TOATOTOBKA pe3epBa I  BBIJBI)KCHUS Ha
PYKOBOASIIUE JOIKHOCTH

47. OueHka u aTrecraiys nepcoHana

48. PazBuTue nepcoHasna, MOTUBAIMS U CTUMYJIMPOBAHME MEpPCOHAJA, OIiaTa
Tpyna

49. Aynut 4enoBeYECKUX PECYPCOB

50. Pa3paboTtka cTpareruii ynpaBieHUs Y€JI0BEUCCKUMHU PeCypcamMmu

51. Onunata Tpyaa ¥ MOTUBAIUS IEPCOHAIA: CUCTEMBI, (JOPMBI, METOIbI

52. MoTuBalus nepcoHana

53. MotuBauus Tpyaa

54. Bunpl MOTHBaIUA

55. ®oHp oniatel Tpyaa

56. IlpaBuiia MOTHBALIUU

57. Tunbsl MOTUBUPOBAHHBIX PabOT

58. ®OopMBI ¥ CUCTEMBI OIIATHI TPY/a

59. Haiim, mon0op, oT00p U TpymoBas afganTaius mepcoHaia

60. [ImanupoBanue MOTPeOHOCTH B TIEPCOHATIE

61. Haiim nepconaia

62. IIpuHIUT TIJITAHOBOCTH

63. [IpyHUMIT aNbTEPHATUBHOCTH

64. IIpuHIMIT aKTUBHOCTHU

65. OT60op nepconaa

66. HanpaBnenus aganrauuu

67. Buap! aganraiiu

68. Ctaguu ajantainuu

69. [IpodopueHTarImOHHOE TTPOCBEIICHUE

70. IIpodeccronanbHbIit 0TOOP

71. Llenu aganTamuu

72. O6yuyeHue, NepernoAroToBKa U MOBBIIICHUE KBATH(PUKAIIMK TIepCOHAA

73. O6m1as XxapakTepuCTHKA MOATOTOBKU

74. IlepennoAroToBKa U MOBBIIIEHNUE KBATU(DUKALIUU

75. Vcnionb30BaHUE JEJIOBBIX KOMMYHHUKAIIMA B MPOIECCE YIPABICHUS
IEPCOHAIOM



