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1. HACITIOPT ®OHJA OHEHOYHbIX CPEJACTB

1.1. Ob6sacTb NpUMEHEHU s

®onx ouneHounsix cpeacts (P@OC) — HeoTheMiieMass dYacTh paboueit
MpOrpaMmbl TUCUUIIIUHBI «[lMcbMeHHas AeoBas KOMMYHHUKAIUs» U MpeIHa3HAYeH
IUISL KOHTPOJISI U OLIEHKU 00pa3oBaTENIbHBIX JTOCTHKEHUN CTYJEHTOB, OCBOMBIIMX
MPOrpamMmy JUCHUTIINHBIL.

1.2. Ilenu u 3aga4u (pOH/Ia OLICHOYHBIX CPEACTB

Henp ®OC — ycTaHOBUTH COOTBETCTBUE YPOBHSI MOATOTOBKM OOYyYaroIIErocs
tpeboBanusam OI'OC BO wmarucrtpaTypa 1O  HampaBi€HUIO  IMOJATOTOBKH
46.04.02 JIOKyMEHTOBEAEHUE U AaAPXUBOBEAECHUE, YTBEPKIAEHHBIM IPHUKA30M
MuHnuctepcTBa Hayku W Bbiclmiero oOpasoBanus Poccuiickoit ®enepauuu OT
29.10.2020 Ne 1345 (c u3BMEHEHUSAMH U JOTOJTHEHUSIMHU).

1.3. Ilepeyenb kommneTeHuuil, ¢GopMupyeMbIX B IpoLecce OCBOCHUS
OCHOBHOI1 00pa30BaTeJIbHOI POrpaMMBbI

[Ipouiecc ocBOeHUST AMCHMIUIMHBI HAMpaBieH Ha (OPMHUPOBAHUE CIEAYIOIIUX
KOMIIETEHIIMI U NHJIUKATOPOB UX JOCTHKEHUSA:

Kox nmo ®I'OC BO | NuHankaTop 10CTHKEHUs
YHuBepcanbHbIe

VYK-4. CniocobeH npuMeHsTh
COBPEMEHHBIE KOMMYHHUKATUBHBIE VK-4.4. OcyiecTBisieT IET0BYI0 KOMMYHHUKAIIUIO B
TEXHOJIOTUH, B TOM YHCJIE Ha cdepe TOKyMEHTAllMOHHOTO O0ecTieueHus yrpaBieHUs
WHOCTPaHHOM(BIX) sI3bIKe(axX), IS B TNMHCHbMEHHON (OpMe Ha TOCYAAPCTBEHHOM S3BIKE
aKaJieMU4YecKoro u npodeccuonanpHoro | Poccuiickoit denepamuu
B3aMMOJICHCTBUS

1.4. Dranbl (opMHpPOBaAHUS KOMIIETEHHHH H CpPeICTBAa OLCHMBAHMS
YPOBHS UX c(pOPMHUPOBAHHOCTH

Jrans GOPMEPOBANEA KOMIETEHIH Komne- KonTpoabHo-o11eHOYHbIE cpeacTBa /
TeHIUH €1nocod OLeHUBAHUA

Tema 1. Kommynukamus wu penosasd | YK-4 VYerubiit o1poc, BBIIIOJIHEHHE

nepenucka MPaKTUYECKUX 3aJaHUI

Tewma 2. Tunonoruu s36IKOBBIX HOPM VK-4 YcrHbii OI1poc, BBIIIOJIHEHHUE
MPaKTUYECKUX 3aJaHuI

Tema 3. [IncbMEHHAss KOMMYHUKALUS YK-4 YcrHbIT oI1poc, BBIITOJTHEHHUE
MPaKTUYECKUX 3aJaHuI

Tema 4. SI3bIk cykeOHBIX JOKYMEHTOB VK-4 YcrHbI oripoc, IIOArOTOBKA K
NPaKTUYECKOH paboTe

Tema 5. Cnemuduxa, Bo3moxkHoctu u | YK-4 YcTHBIN oripoc, NOArOTOBKA K

OTpAaHUYEHUsI MHUCbMEHHOW  JIeTIOBOM KOHTPOJBHOH paboTe

KOMMYHUKAaIIU

Tema 6. DneKTpOHHAsE KOMMYHUKAITUS VK-4 YcrHbIi oIipoc, IIOATOTOBKA K

PaKTUYECKOH paboTe




Tema 7. OcobenHoctn nucsMenHoi | YK-4 BpinosHeHne INpakTHYECKUX 3aJaHui,

JEJI0BOM KOMMYHUKAIUU YCTHBIH OIPOC

Tema 8. IlpaBuna cocraBienus u | YK-4 Vel o1poc, BBITIOJTHEHHE

o(opmMIIeHHS AETOBBIX THCEM NPAaKTUYECKUX 3aJaHUN, TMOATOTOBKA K
KOHTpPOJIbHOM paboTe

Texkymas arrecranus YK-4 KonrtponpHas paborta

IIpoMe:xxyTOYHASA aTTECTALUA YK-4 3a4er

1.5. Onucanue nokasaresieii GopMHUpPOBAHMSA KOMIIETCHIUH

Kon
KOMIIETEHIIMH

Pe3ynbTaTsl chopMupOBAHHOCTH

YK-4

3HaeT: HOPMbI OQUIIMAIBHO-JIEIOBOTO CTWIA ISl O(QOpMIIEHUS JOKYMEHTOB B
chepe TOKyMEHTAIIMOHHOTO 00ECTICYeHUS YIIpaBICHNUS;

YMmeer: odopmisiTh TOKYMEHTBI B cepe AOKyMEHTAIMOHHOTO OOecredeHus
yIIpaBIICHUS; IPUMEHATH MPHOOPETEHHBIE 3HAHUS VIS TIPOJTYKTUBHOTO Y4acTHS B
Tpoliecce AeI0BOro OOIIEHUS; TPUMEHTh Ha IPAKTHKE PAllMOHAIbHbBIE CTPaTeTuu
M TAKTHKH OCYIIECTBJICHUS JIEIOBOTO OOUICHHWS B MYOJUYHBIX BBICTYIUICHUSX,
MeperoBopax, COBEIIAHUSX;

Brnageer: HaBbIKaMu J€0BOM KOMMYHHUKAIIMU C 3aUHTEPECOBAHHBIMU CTOPOHAMU

yIOTpeOUTETHHOM rpaMMaTHKON u OCHOBHBIMH rpaMMaTH4eCKUMU
KOHCTPYKIIMSAMH,  XapaKTEPHbIMU IS JeNoBoil  mpohecCHOHaNbHOM
KOMMYHUKAaIUH.

1.6. Kpurepum ouneHHMBaHUSI KOMIIETEHIIMII HA Pa3HbIX 3Tamax HX

¢dopmupoBanus
KoinuecTBo
Bup y4yeOHoii padoThI 0aJ10B
0P0 300

BrinonHeHue u 3anura NpakTHIeCKuX padoT 42 30
CamocrositenpHas pabora 12 20
Wubie Bunp yauebHoi padotsl (Hanucanue KCP) 8 15
3auer 40 35
Bcero 100

HakonureabHas cucrema oueHnBanug no 100-0a1apHoM HmiKaJie

Yer1oipexdaiibHas 100- . Cucrema
BykBeHHas mkaJa, coorsercrByomas 100-6a1bHoit
CHCTeMa OLlCHUBAaHMS | OaJIbHas IKaLe OLlCHMBAHU
3ayeTa IIKaJa sl 3a4eTa
OtnaHO 90-100 A — OTIMYHO — TEOPETHYECKOE COAEPIKAHHE Kypca OCBOEHO
TTOJTHOCTBIO, 0e3 TMpoOenoB; HEOOXOAWMBIC TPAKTHYECKUE
HaBBIKM PabOTHI C OCBOGHHBIM MAaTEpHalioM C(OPMHUPOBAHEI; 3aureHo
BCE TPEAYCMOTPEHHBIE MPOTPaMMOi OOydeHUs ydeOHBIC
3a/laHMs BBITIOTHEHBI, KAa4YECTBO WX BBIMOMHEHHS OIIEHEHO
YHCIOM 0aJIOB, OJM3KMM K MAaKCHMAJIBHOMY
Xopomio 83-89 B — oueHp XOpOIIO — TEOPETHUECKOE COIEpkKAHHE Kypca

OCBOCHO TIONHOCTBIO, 0€3  TpoOenoB;  HEOOXOTUMBIC
MPaKTHICCKUE HABBIKM PAa0OTHI C OCBOCHHBIM MaTEpPHAJIOM B
OCHOBHOM c(OpPMHPOBAHEL, BCE MIPEyCMOTPEHHBIC
mporpaMMmoii  oOydeHuWs ydeOHBIE 3aJaHWs BBITOJIHCHEI,
Ka4veCTBO BBITOJHEHNS OOJIBIIMHCTBA U3 HUX OLIEHEHO YMCIOM
0ayuIoB, OM3KIM K MAKCUMAJIEHOMY

Xopouio

75-82 C — XOpoIIo — TEOpPETHUECKOE COJIEpKAHUE Kypca OCBOECHO




TTOJTHOCTHIO; HEKOTOPHIC MPAKTUYCCKHE HABBIKH PAOOTHI C 3aureHo
OCBOCHHBIM MaTepHajoM c(hOPMHUPOBAHBI HEJOCTATOYHO; BCE
MPETyCMOTPEHHBIC TIPOrpaMMOi 0OyUeHHs YUeOHBIC 3aTaHus
BBIMIOJTHEHBI, KaY€CTBO BBIMOJHEHUS HU OJHOIO W3 HUX HE
OIICHCHO MHWHHMAJIBHBIM YHUCIIOM OaJuIOB, HEKOTOPHIC BHIBI
3a/IaHUI BBITIOJIHEHBI ¢ OTHOKAMU

YV 10BIIETBOPUTEILHO 63-74 D — ynoBieTBopUTeIbHO — TEOPETHUECKOE COJIEpPIKaHNe Kypca

OCBOGHO YAaCTHYHO, HO NpOOenbl He HOCAT CYLIECTBEHHOI'O
XapakTepa; HeoOXOIUMBbIE IPAaKTUYECKHE HaBBIKM PaOOTHI C
OCBOGHHBIM MaTepHaJioM B OCHOBHOM C()OPMHPOBAHEL;
OOJNIBIIMHCTBO TPEAYCMOTPEHHBIX IPOrpaMMoON 00ydeHUs
y4eOHBIX 3aJ]aHUi BBIIOJHEHO, HEKOTOPbIE W3 BBIOJIHEHHBIX
3aJlaHui cofepKat OMNOKH

VY 10BNIETBOPUTENBHO 50-62 E- mnocpeacTBeHHO —TeOpeTHUYECKOE CoJiep’KaHue Kypca

OCBOEGHO YACTHYHO, HEKOTOPbI€ MPAKTHUECKHE HABBIKH
paboTel He Cc(OPMHUPOBAHBI, MHOTHE MPEAYCMOTPEHHBIE
yueOHOI mporpamMMmoi oOydeHus ydeOHbIe 3aJaHus HE
BBIMTOJTHEHBI JIHOO KAYECTBO BBITOJHEHHBIX HEKOTOPBIX U3 HUX
OI[EHEHO YUCJIOM 0aJIIOB, OJIU3KHM K MHHUMAJILHOMY

HeynoBnerBopurensHo 21-49 FX — HeynoBJIETBOPUTENHLHO — TEOPETHUECKOE COepkKaHue

Kypca OCBOEHO 4YacTHYHO; HEOOXOJUMBbIE IPAKTUUECKHUE
HaBBIKM  PabOTBl €  OCBOGHHBIM  MarTepuajoM  He
c(opMUpOBaHbI; OOJBIIMHCTBO MPEAYCMOTPEHHBIX y4eOHOM
nporpaMMoii  o0ydeHHs Y4eOHbIX 3aJaHUii HE BBIIIOIHEHO
T100 Ka4ecTBO MX BBITIONHEHUS OIICHEHO YWCIOM OaJlIoB,
ONMM3KUM K  MHHUMAaldbHOMY; TpPH  JIONOJHUTENHHO
CaMOCTOSITENIbHOM paboTe HaJ MaTepHaIOM Kypca BO3MOXKHO

N He 3auteno
MOBBIIICHUE KAYeCTBA BHIIIOJHEHUS YICOHBIX 3aJaHHI

HeynosnersopurensHo 0-20 F — HeynoBIeTBOPUTENBHO — TEOPETHYECKOE COAEPKAHUE

Kypca HE OCBOCHO; HEOOXOIUMBIC IPAKTHICCKUEC HABBIKH
paboTel He c(OpMHPOBaHbI, BCE BBIIOIHEHHBIE YueOHBIE
3alaHusl  coaepkar TpyOble OMIMOKW; JIONOJHHUTENbHAsS
caMocTOsTeIbHas paboTa HaJa MarepuajoM Kypca He
HPHBEICT K KAKOMY-TH00 3HAYNMOMY IOBBILICHHIO KaYeCTBa
BBIIONHEHHS! YICOHBIX 33 IaHuiH

2. KOHTPOJIbHO-OHEHOYHBIE CPEJICTBA

2.1. OueHo4YHbIE CPEACTBA TEKYILIEr0 KOHTPOJIS

Bonpochbl Aj151 YCTHOT0 onpoca:

1. Korpa pexomenyercs npuderaTb K IUCbMEHHBIM KOMMYHUKAUSAM?

2. Kakue QpyHKINUU BBHITOTHSIOT MUCHbMEHHbBIE COOOIECHHS?

3. KakoBbl OCHOBHBIE€ HEJOCTATKH MUCbMEHHBIX KOMM YHUKALIUNA?

4. Kakyro uadopmaiuio oObIYHO MepeiatoT ¢ TOMOIIbIO MUCbMEHHBIX COOOIIEeHU?

5. Kakwue BuabI cCOOOIIEHUI UCTIONB3YIOTCS B MIPAKTUKE MTUCHbMEHHBIX KOMMYHUKAIIUHN ?

6. Kakne cpeactBa TmpuUMEHSIOTCS JUid  Tepeiaud  HMHQOpMAlMU B MHUCHMEHHBIX
COOOIIeHUAX?

7. Kak MOHO YCHIIUThH BO3JICHCTBHE MUCbEMEHHOTO COOOIICHHS?

8. UTo 03HayaeT Ha MPAKTHKE «BHIOOP HanOOJee YMECTHOTO BUIa KOMMYHUKAIIU?

9. Kakne kaHaipl JIydlle BCETO WCIOJB30BaTh Uil TMepeAayd KOH(HICHIIUATbHBIX
cooO0IeHuii?

10. Ham HeoOxoaumMo paszociarh oduiuaibHble MPUIIalleHus Ha oouneil komnanuu. Kak
9TO JIy4Ille CAENIaTh?




Bomnpocs! Aj1st npoBeAeHUs] KOHTPOJIbHOU padoThI:
Mertoap!l paboTHI 0 HaJTA)KUBAHHUIO U TOICP>KAHHUIO JIEIOBBIX KOHTAKTOB.
Oco0GeHHOCTH AET0BOr0 OOIIEHHS 10 CPABHEHUIO C JPYTUMHU
BUJIAMHU.

Kpurepun 3¢ heKTHBHOCTH IEIIOBOTO OOIICHUSI.
DTanbl OpraHu3aliy U BeICHHs JeTTOBBIX IEPErOBOPOB.
3aKOHOMEPHOCTH BBICTPAMBAHUS JICTIOBBIX IIEPETOBOPOB KaK B3aUMOICHCTBHSA
IIapTHEPOB.
7. KoMIIEeTeHTHOCTh B JEI0OBOM OOILIEHUH U CLIOCOOBI €€ pa3BUTHSIL.
8. DddexTuBHOE CyNIaHUE KaK COCTABISIONIAs KOMMYHUKATUBHON KOMIICTCHTHOCTH.
9. Iyt 1 ciocoObI pa3BUTHA KOMMYHHKATHBHON KOMIIETEHTHOCTH.
10. JlenoBble KOMMYHUKALMU U UX CHEIU(HKA.
11. AprymeHTauus B 4enoBoi KOMMYyHUKaLMUW.

S

HpaKanecmle 3aJaHUA:

3aoanue.

OOpa3oBareIbHOW  OpraHu3aluyd  HEOOXOJWMO  HANKCATh  IMOCIEAYIOMee  ITHChbMO
MOTEHIIMAJIbHBIM YYaCTHUKAM KOH(pEPEeHLNH.

OdopmuTe dIEKTPOHHOE MMHUCHMO, B KOTOPOM OTHUCHIBAIOTCS TEMATHUYECKHE CEKIIHH
KOH(EPEHIINHN, JIEMOHCTPUPYS TIPH DITOM UYETKOE TIMOHUMAaHHE YCJIOBHOCTEH OOIIEHHUS TI0
AJIEKTPOHHOM TIOYTE M TOH, YMECTHBIM B JaHHOM KOHTEKCTe. [[MChMO TakXke JTOJDKHO COJIEpKaTh
YeTKUH TPHU3BIB K YYaCTHIO M JICMOHCTPHPOBATh CTPEMIJICHHE IOCTPOMTH JICJIOBBIC Hay4HBIE
OTHOIICHUSA C TIOTCHOUAJIbHBIMHU YYaCTHUKaMH KOH(bepeHHI/H/I.

3aoanue.

Kakue  pekBHM3WTBHI  HEMpPaBWIBHO  O(GOPMJIICHBI B JIAHHOM  JIOKyMEHTe?

OTpEAAKTUPYHTE.

MHUHHUCTEPCTBO CTPOUTEJIbCTBA
N IKWINITHO-KOMMYHAJIBHOT'O XO35UCTBA
JYI'AHCKOU HAPOJJHOHU PECIIYBJIMKH

38a, r. JIyranck, k. IlleBuenko, 91000, Jlyranckas Haponuas Pecriyomiika,
(0642) 58-58-54, obpamenue rpaxnan (0642) 58-69-08, E-mail: mgkx@bk.ru

2 Hos6ps 2023 Ne 25/39/506
Ha Ne oT

>KI/IJ'IBI_IaM MHOI'OKBApTHUPHOI'O JOMa
IMPOXKUBAKOIINX 10 aIpeCy:

ya. @pynse, 1.15

YBaxaeMble KUAIBLBI JoMa!

CornacHo mnonydeHHoMY oOpamenuto ot 15.10.2023 roma Ne 235 O6bUIO NPOBEPEHO
oOpamienue B JKEK mo nmoBoay HencnpaBHOCTH OTONUTENLHOW CUCTEMBI.
Bblny 1eCTBUTENBHO BBISBIECHBI IEPEUNCIIEHHBIE HEJOCTATKH.

B teuenuu gecsatu gHen 6yIICT YCTpaHCHA BBISABJICHHAS HCIIOJIAAKa OTOMNUTEILHON CUCTEMBL.
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Hara MO JIMUCH N.0O. damunus

2.1. OueHo4HbIE CpeaCcTBa AJIsl NPOMEKYTOYHOM aTTecTALIMH (324eT)

1. IOKyMEHTUpOBAaHUE  YIPABIEHYECKOW  JIEATEIbHOCTH U JOTOBOPHO-IIPABOBBIX
OTHOIIIEHU SKOHOMUYECKOU JIEATEIHbHOCTH.

2. Bunmsr mokymenToB. O0mue mpasuia 0(OpMIICHHS JOKYMEHTOB.

3. TunuuHble OMMOKHU B SI3bIKE U CTUJIE IOKYMEHTOB.

4. JlokyMeHT Kak OCHOBHas (hopma JIeJI0BOTO OOIICHHUS.

5. Ilonsite >(QekTUBHOrO JOKYMEHTa M TrapaHTud 3(P(GEKTUBHOCTH, pa3paboTaHHbIE
TICUXOJIOTHEH J1eJI0BOTO OOIIEHUS U AETOBBIM ITHKETOM.

6. 3asBreHuUst, COOOIIEHUS U OOBSICHEHUS B JICJIOBOM cdepe.

7. HenoBble nucbMa U ux GopMbl. OCHOBHBIE TPEOOBaHUS K TEKCTY.

8. IlocnenoBarenbHOCTH pabOTHI HaJl MCbMOM. OdopMIiIeHHE JIETOBOTO MHUCHhMA.

9. XapaktepHble 0COOEHHOCTH YPPEKTUBHOTO CTHUJIS MHChMA.

10. TakTuuHOCTB: OOpalieHHe K JUYHOCTH M MHTEJUIEKTY 4uTarens, u3z0eranue
JTUCKPUMHUHHUPYIONTUX BBIPAKESHUM.

11. TlepcoHanbHBIN, MO3UTUBHBIM W SHEPTUYHBIA TOH NUCbMa. «Bbl-nmoaxoay. LlenpHOCTD,
SICHOCTb U CBA3HOCTb U3JIOKEHHUSI.

12. KpatkocTh Je10BOr0 CTUJIS MUCbMEHHBIX KOMMYHHKAIMHI U 3JIEMEHThl YHU(PHUKAIIH.

13. TIpobnema KynbTypHOU CHEIM(PUIHOCTA MUCHMEHHBIX KOMMYHUKAIIMN W BBIPAKCHHS
OTHOILIEHUW B MMCbMEHHOM BHJIE.

14. OcHOBHBIE CTpaTErM4YEeCKUE PEIICHUs, IPUHUMAEMbIE TIPH IIJIAHUPOBAHUM MMHCbMEHHBIX
oTKka30B. CocTaBlIeHHE IJIaHA.

15. TlocnemoBarenbHOCTH M3N0KeHHs. HelTpansHOE Havaao muchma.

16. Ilo3uTuBHOE OOBSICHEHUE OTKA3a, OTCYTCTBUE M3BUHEHHUHN M COXKAICHHIA.

17. T1o3UTUBHBIN TOH 3aBEPIICHUS C TTOKEIIAHUSIMH OYAYIIETO COTPYIHUIECTBA.

18. XapakrepHble 0cOOeHHOCTH 3(P(PEKTUBHOCTH MUCEMEHHOTO 0TKA3a.

19. Crparerus HanmMcaHUs MUCbMEHHBIX Ka100.

20. ITomaroBasi TaKTHKa HAMCAHUs YOEKAAIOMINX KOMMEPUYECKUX MTUCEM.

21. IlpuBnedyeHue BHUMaHUS, MPOOYXKICHHE UWHTEpeca, CTUMYIHUPOBAHUE >KEJIaHMS,
MOOYKJIEHUE K ONpeAeIEHHOMY JICHCTBUIO.

22. CTpyKTypa JOKYMEHTaIbHO-KOMMYHUKAIIMOHHON CUCTEMBI.

23. OCHOBHbBIE HHCTUTYThl TOKYMEHTHON KOMMYHHKAIIUH.

24. CyuHocTb, 0COOCHHOCTH U (PYHKIIUU AIIEKTPOHHON KOMMYHUKAIIUU.

25. T'moGanu3anusi KOMMYHHKAIIHOHHBIX TPOILIECCOB B COLIMYME.

26. Mecto MHTepHeTa B cUcTeMe CPEACTB COBPEMEHHOM COLMAIbHON KOMMYHUKAIUU.

27. Ilpuka3, mOpOTOKOJ, pemeHue, Aoropop. OpraHu3alMOHHO-pacHpeaeaIuTeabHas
JOKYMEHTaLUs

28. JlemoBble NUCbMA: COIVIALLEHUSA, 3alpOChl, CONPOBOJUTENbHBIE IHCbMA, IMHCbMa-
pernamMeHTHBBI (TI03/1paBIeHHS, U3BUHEHHSI, COO0JIE3HOBAHNS, TMChMa-OTBETHI C OJIar0JapHOCTHIO).

29. CnyxeOHble  3amUCKA  JUIsI  BHYTPEHHEH  KOMMYHHKAIIMHM:  PACIOPSDKEHUS,
OnaroJapHOCTH, HATOMUHAHUS, TTPOCHOBI, MPOBEACHNUE MEPOTIPUSIITUN).

30. IIpaBumna oopmieHUS IETOBBIX MOCIAHUH.

31. PexyiaMHBIN TEKCT KaK B/ JI€JIOBOTO MOCIAHUS.

32. BHyTpeHHssI NHCBbMEHHAs TEpenucKa: JOKIaJHble, CIyXKeOHble, OOBICHUTEIHHBIC
3aMUCKH U T.J.; XapaKTePUCTUKA, OCOOCHHOCTH TEKCTa.

33. BHemHssT ~NHCbMEHHAs  TEPENUCKa:  XapaKTePUCTHKA, OCOOCHHOCTH  TEKCTa,
WCIOJIb30BaHNE CTAHIAPTHBIX SA3BIKOBBIX (hOPMYIT (KITHIIIE).

34. OcHOBHBIE BUBI MUCHMEHHBIX COOOIIEHMUIA.



35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.

OcHoBHBIE TIPOOIEMBI MMCEMEHHON KOMMYHHUKAITHH.

OdopmiieHue enoBeIX uceM B cooTBeTcTBHH ¢ Tpeboanusmu ['OCT P 7.0.97-2016.
PenaktupoBaHue TekcTa 1€70BOr0 MUChMA.

JlesioBbIE COBEIIAHMUS.

[TyGnu4yHOE BBICTYIUICHHE.

JlenoBble IEpEroBOPHI.

[leperoBopsl Kak pa3HOBHIHOCTH OOILIEHUSI.

OcoOeHHOCTH TIEPETOBOPOB.

[TuceMo Kak cpeicTBO KOMMYHUKAMU U (OPMUPOBaHUS IPO(HECCUOHATILHOTO HMHU/KA.

CayxeOHBIN TOKyMEHTO00O0POT.

Hanucanue nenoBbIx nucem.

OxapakTepu3yiTe IpeUMYILeCTBAa MUCbMEHHBIX COOOLIEHUM.
HenocraTky nmucbMeHHBIX COOOLIECHUIA.

[lepeuncnure NPUHLMIIBI KYJIbTYPHI JET0BOM MEPEMUCKH.

OcHoBHbIE BUbI OPUIHATEHON KOPPECTIOHICHIUH.

OcHoOBHBIE S3bIKOBBIE (DOPMYJIBI IPUMEHSIOTCSA B OQUIIMATIBHO-/1ETI0BON IIEPETINCKE.
TpeboBaHus K 1€70BOM HEpENUCKE.

Buel nenoBoil nepenucku.
Pa3HOBHIHOCTH JETOBBIX MTHCEM.

TunuyHbie OITMOKU TTPU COCTABICHUH JIETIOBON IOKYMEHTAIIMH.
TpebGoBaHMsI K pEeKBU3UTAM JI€TIOBBIX MTHUCEM.

[IpaBuna opopmieHHs! pEeKBUSUTOB JOKYMEHTOB U JEIOBBIX TUCEM.
[IpaBuna opopmieHHs] KOHBEPTOB.

XapakTepucTHKa COCTABIICHUs U 0(hOPMIICHHUS peKIaMaluy (IPETEeH3UN ).
XapakTepucTHKa COCTABIEHHS U 0(POPMIIEHHUS AETI0BOrO MUChbMa-01aroJapHOCTH.
JlenoBast nepenucka B JOKYMEHTOO00POTE OpraHu3aLuy.

OKCTPaIMHTBUCTHYECKUE U S3bIKOBBIE OCOOEHHOCTH TEKCTOB CITY)KEOHBIX ITHUCEM.
CoBpEMEHHOE JIeTT0BOE MUCHMO.

TpeboBanus1, npeabaBIseMbIe K TEKCTY CIIY>KEOHOIO MTUChMA.

OTteuecTBEHHBIE TPAJULIUU B IPAKTHUKE COCTABIICHUS JEIOBBIX ITUCEM.

Pounb 1e10Boi epenucku B 1€ATEIbHOCTH OpraHU3aliu.

CrniocoObl yHH(HKALMU TEKCTOB JI€IOBBIX THCEM.

OCOo0GeHHOCTH CTPYKTYpBI TEKCTA JIEJI0BOTO MUChMA.
bnaHku 1€10BBIX THCEM.

Oco0eHHOCTH BeIEHUS 1ETI0BOM MEPENUCKH 110 3JIEKTPOHHOM MouTe.

OcoOeHHOCTH  BEJEHMsI  JIEJIOBOM  MEpPEeNucKd B CHUCTEMax  AJIEKTPOHHOI'O

I[OKYMCHTOO6OPOT8..
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