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1. HACITIOPT ®OHJA OINEHOYHbIX CPEJACTB

1.1. Ob6sacTb NpUMEeHEeHU s

®onx  onenounsix cpeactd  (OPOC) HeoTbemsiemass dacThb paboueit
MpPOrpaMMbl JUCUUIUIMHBI «APXMBHOE JI€I0 B COBPEMEHHBIX YCIOBHSIX» U
MpelHa3HAYeH JUIsi KOHTPOJIA UM OLEHKHM O0pa3oBaTENbHBIX JIOCTHXKEHHI
CTYJI€HTOB, OCBOUBILUX MPOrPAMMY JUCUUIIINHBI.

1.2. Ilenu u 3aga4u (pOH/Ia OLICHOYHBIX CPEACTB

Henp @®OC — ycTaHOBUTH COOTBETCTBHME  YpPOBHS  IMOATOTOBKHU
oOyuaromierocsi TpeboBanusim @OI'OC BO wMaructparypa MO HampaBJICHUIO
noarotoBkn  46.04.02 JIokyMEHTOBEIEHUE W ApXUBOBEICHHE, YTBEPKICHHBIM
npukazoM MuHUCTEpcTBA HayKd M BbIcliero oOpasoBanus Poccuiickoit
®deneparuu ot 29 okTadps 2020 1. Neo 1345 (¢ usMeHEHUSIMU U JOTIOJIHCHUSIMU) U
[IpodeccronansHomy crangapry «Croenuanuct 1O OpraHu3allMOHHOMY H
JOKYMEHTAIIMOHHOMY 00ecCIeyeHuIo yIpaBlIeHUs opraHu3zaluein»,
yTBepkaeHHOMY [Ipukazom MuHHCTEpCcTBa Tpyla W COLMAIBHOM 3allUTHI
Poccuiickoit @eneparuun «O6 yrBepkaeHUN NpodheCCHOHAIBLHOTO CTaHAApTa» OT
15 urons 2020 1. Ne 333wn; [IpodeccuonanbHoMy craHaapty «CrHenuaauct o
YIPaBICHUIO JIOKYMEHTAallMe OpraHu3anuuy», yTBepxkaeHHoMy [Ipukazom
MuHnucTepcTBa TpyJda M colMaibHOW 3amuThl Poccuiickont ®deneparuun «O0
yTBEpkKAeHUU MpodeccruoHanbHoro ctanaapra» ot 10 mas 2017 . Ne 416H;

1.3. Ilepeyenr koMmeTeHUHMH, (popMHUpPyeMbIX B MpoLecce OCBOCHMS
OCHOBHOI 00pa30BaTeJIbHO MPOrPaAMMBbI

[Iponiecc OCBOEHMS NHMCHUIUIMHBI HAIMpPABJICH HA OBJAJICHHUE CIEIYIOUIUX
KOMIIETEHIIUN U UHJIUKATOPOB UX JOCTHXKECHUS:

Kox mo ®I'0OC BO | Nuankarop 10CTHKEHUs
O6menpodeccrnonaabHbIE
OIIK-5CniocoGeH oCyIecTBIsATh OIIK-5.1. ®opmynupyer u peniaeT Hay4dHO-
WHHOBAI[MOHHYIO JIEATEIbHOCTD, UCCIIEIOBATEeNIbCKUE U TPUKIAJHBIE 3a7aud B
(dbopMynUpOBaTh U pelIaTh HAy4HO- 00macTH apXuBOBEICHUS

HCCIICOOBATCIIbCKUC U MTPUKIIAAHBIC 3a1da4U B
obnactH JAOKYMCHTOBCACHUS U
APXUBOBCICHU S

1.4. Dranbl ¢opMupoBaHMS KOMIETEHUMHA U CpeACTBA OUEHUBAHMS
YPOBHS UX C)OPMUPOBAHHOCTH

KoHTpoJ/IbHO-0LICHOYHBIE
Jransl popmupoBanusa komnerenunii | Kommerennun cpexncrBa / crnocod
OLICHMBaHUS

Tema 1. Opranuszamus apxusHoro nena Ha | OIIK-5 BelloHEHNE IPAKTUYECKUX
COBPEMEHHOM JTarle. 3aJjaHUI

Tema 2. Okcneptuza  neHHoctu | OIIK-5 BrinosnHenue npakTuyecKux
JOKYMEHTOB M KOMIIJIEKTOBAHUE apXUBOB. 3alaHui

Tema 3. Yuer u xpanenue nokymenros B | OIIK-5 BrinosnHenue npakTH4ecKux
apxuBax. 3aJJaHU, YCTHBIN OIPOC




Tema 4. Cucrema HayuHo-crnpaBoyHoro | OITK-5 BrinonHenue npakTuueckux
annapara K JokymeHram A® PO. 3a/1aHM, YCTHBIN OIIPOC
Tema 5. Opranmzauus wucnosszoBanus | OIIK-5 BrInosHenue npakTuyecKux
nokymMmeHTOB AD PO, 3aJJaHUi, YCTHBIM OIIPOC
Tema 6. Texnonoruss  xpanenus | OIIK-5 BrInosHenne npakTuyecKux
JIOKYMEHTOB B apXUBaX. 3a/1aHM, YCTHBIN OIIPOC
Texkymas arrecranus OIIK-5 Kontposbnas pabota
IIpomexyTouHas aTrecTanus OIIK-5 DK3aMeH

1.5. Onucanue nokasareJieii popMupoBaHusi KOMIETEHIMIA

Koa komnereHuuu Pe3yabTaThl ) OPMHPOBAHHOCTH

OIIK-5Cnocoben 3Haer: OCHOBHbIE  TEHJCHIIMU  DPa3BUTHUS  HMH(POPMAIMOHHO-
OCYIIIECTBIIAT JOKYMEHTAIMOHHOTO OOECIICYCHUsI YIPaBJICHUS ¥ apXUBHOTOENA;
HWHHOBAllUOHHYIO TCOPHUIO U METOAOJIOTUIO apXUBOBCACHUS

JACATCIBHOCTD, VYmMmeer: OCYHICCTBJIATL IIOCTAHOBKY 3aJilad B HAYYHBIXHCCICAOBAHUAX B
dhopmyIupoBaTh U 0o05acTi  apxXWBOBEJEHUS,  OOBSCHATb  OCHOBHBIC  TEHJICHIIUU
pemIate Hay4HO- COBPEMEHHOTO Pa3BUTHS apXHUBOBEICHHUS;

HUCCJIICI0BATCIIbCKHUEC BnazleeT HaBBIKaAMMU: IMPUMCHCHU A APXNBOBEAYCCKUX METOI0B
" IPUKIIaTHBIC HUCCJICIOBAaHUA, MMPUMCHCHUA TCOPCTUUCCKUX 3HAHWUH 110
3a7a4M B 00sacTh JTOKYMEHTOBE/ICHUIO M apXHBOBEJICHHUIO HA TIPAKTHKE.
JOKYMCHTOBCACHUA

" apXHUBOBCICHUS

1.6. Kpurepun ouneHMBaHUsI KOMIIETCHIMI HAa Pa3HbIX 3ITamax HX
¢bopmupoBanus

KoaunuecTBo
Bupa yueOHo# padoThl 0aJ110B
0®0 \ 300
BrinonHeHue u 3anmTa IpakTHYECKUX padoT 48 40
KontposnbHas padboTa 20 20
KoHTposb camocTosTe1bHOM paboThI 12 20
DK3aMeH 20 20
Bcero 100

HakonureabHas cucrema oueHnBanusg no 100-0a1apHoM miKaJie

YeT1oipextaibHas Cucrema
100-6annbHasn BykBeHHasl 1IKaJIa, COOTBETCTBYIOIIAA
CHCTeMa OLleHMBAHUSA " OLlCHMBAHUS
IKaJa 100-6anabHOI mKane
JK3aMeHa 3ayeTa
OtnuHO 90-100 A — OTIMYHO — TEOPETHUYECKOE COIEP)KaHHE

Kypca OCBOEHO IIOTHOCTBIO, 0e3 TpoOesoB;
HEO00XOIUMBIC TIPAKTHICCKUE HABBIKH PaOOTHI
C OCBOCHHBIM MaTepHaioM C(QOPMHPOBAHEI;
BCE TIPELYCMOTPEHHBIC IPOrPaMMOi 00yUeHHS
y4eOHBIC 3aJaHMs BBINOJHEHBI, Ka4eCTBO HX
BBINIOJTHEHHSI ~ OLIGHEHO  YHCIOM  0aJuios,
OJIM3KUM K MaKCHMaJIbHOMY

Xopomio 83-89 B - oueHp XOpOmIO — TEOPETHUYECKOE
COZIEpKaHME Kypca OCBOEHO MOIHOCTBHIO, 0e3
mpoOenoB;  HeoOXOIMMBIE  TMPAaKTHYECKHE
HaBBIKM PabOTHI C OCBOEGHHBIM MaTEpPHAJIOM B
OCHOBHOM cOpMHUpPOBaHBbI; BCE
MIPEAYCMOTPEHHbIE TPOrpaMMol  O0ydIeHHUs
ydeOHble 3aJaHUs BBITIONHEHBI, KadeCTBO
BBINIONTHEHNSI OONBIIMHCTBA M3 HUX OIEHEHO




YHUCJIIOM 6aJ'IJ'IOB, ONM3KHM K MAaKCUMAJIbHOMY

Xopouio

75-82

C — XOpomIo — TEOPETHYECKOE CONEepIKaHUE
Kypca OCBOEHO TIONHOCTBIO; HEKOTOPhIE
MPAaKTHYECKUE HABBIKA PAOOTBI C OCBOCHHBIM
MaTepraioM CPOPMHPOBAHBI HEIOCTATOYHO;
BCE IpEeTyCMOTPEHHBIE pOrpaMMoi
o0yuyeHHsT Yy4eOHBIC 3aJlaHUs BBIMIOJHEHHI,
Ka4eCTBO BBITIOJHEHUSI HU OAHOTO W3 HUX He
OI[EHEHO MHHHMMAJIbHBIM YHCJIOM  0ajlIoB,
HEKOTOpbIE  BHIBI  3aJaHUM  BBIOIHECHBI
¢ omOKaMu

Y 10BNETBOPUTEIBHO

63-74

D — yooBIETBOPUTENBHO — TEOPETUUECKOE
coJiep>KaHre JUCIUILTUHBI OCBOEHO YACTHYHO,
HO TpoOeNbl  HE HOCSAT  CYIICCTBEHHOI'O
XapakTepa;  HEOOXOIMMBIC  MPAKTUICCKUE
HAaBBIKH pPa0OTBHl C OCBOCHHBIM MAaTEpPHAIOM
B OCHOBHOM C(HOPMHUPOBAHBI;, OOJBIINHCTBO
MPEAYCMOTPEHHBIX TPOTPAMMOA  O0y4EHUS
yueOHBIX 3aJIaHWH BBITIOJIHEHO, HEKOTOPHIC
W3 BBITTOJTHEHHBIX 3aJIaHui, coJiepKaT
OIITHOKH

VY 10BJIETBOPUTEIBHO

50-62

E — n1nocpeactBeHHO — TEOpETHYECKOE
COZIEp)KaHWEe Kypca OCBOGHO YacCTHYHO;
HEKOTOpbIE MPAKTHYCCKHE HABBIKH PabOThI
He cOpPMHUPOBaHHI, MHOTHe
NpeyCMOTPEHHbIE TIPOrpaMMol  00ydeHus
y‘le6HLIe 3aJaHuA HE BBIIIOJIHCHBI J'II/I6O
KauecTBO BBIIOMHEHHUS HEKOTOPBIX M3 HUX
OLICHEHO 4YHCJIOM 0OajuioB, OJIM3KAM K
MHHHMaQJIbHOMY

3auTeHo

HeynosnersopurensHo

2149

FX - HEYZOBJICTBOPUTEIHHO -
TEOPETUYECKOE COACPKAHUE Kypca OCBOEHO
YaCTUYHO;  HEOOXOOUMBbIE  IIPAKTHUECKUE
HaBBIKH paboTbI He c(OPMHUPOBAHBI;
OOINBIINHCTBO HpeyCMOTPEHHBIX
nporpaMMmoii  oOydeHusl y4eOHBIX 3aJaHHi
HE BBIIIOTHEHO 160 Ka4yecTBO
VX BBIMIOJIHEHUS OLIEHEHO YHCIOM 0asulos,
OIM3KUM K MHUHUMaJIbHOMY; npu
JIOTIOJIHUTENILHON CaMOCTOSITENbHON padore
HaJll  MaTepualioM Kypca  BO3MOXHO
HOBBIIIEHNE KauecTBa BBINOIHEHUS Y4EOHBIX
3aJaHAI

HeynosnerBopurensHo

0-20

F — HeynoBIEeTBOPHUTENBHO — TEOPETUYECKOE

COJIepIKaHue Kypca HE OCBOCHO;
HE00XOIUMBIC TPAKTHYECKIE HABBIKA PaOOTHI
He cpOpMHPOBaHEI; BCE  BBHINOJHEHHEIC

yueOHBIC 3aJJaHUs COlEpKAT TPyOble OITHOKHY,
JOTIOJIHUTENIBHAS  CaMOCTOsITeNbHass padora
HaJl ~ MaTepuajoM  Kypca  He PUBEIET
K KAKOMY-THOO0 ~ 3HaYMMOMY  IOBBIIICHHUIO
KavecTBa BHINOIHEHHS yIeOHbIX 3aJaHUH

He3aureno




2. KOHTPOJIBHO-OLHEHOYHBIE CPEACTBA
2.1. OueHo4YHbIE CPEACTBA TEKYILIET0 KOHTPOJISA

Bonpoce! 1iis1 yCTHOr0 onpoca:

1. Uto Bel nonumaete noa opopmiieHuem jaena?

2. Kakue ydeTHble JOKYMEHTHI ITOAIIMBAIOTCS B 1707

3. Kak opopmutsh 00510kKy nena?

4. Kakue ObIBalOT ciocoObl MOIIIKUBKY Jeia’?

5. Onumure TEXHOJOTHI0 TOATOTOBKM JIOKYMEHTOB K apXUBHOMY
XpaHECHHUIO.

6. OnUIIKUTEe TEXHOJOTHIO MOJATOTOBKH JIOKYMEHTOB Ha apXHWBHOE XpaHEHUE
BCITy4ae JIMKBUJIAIMY TIPEATPUSITHUS.

7. OnuImmTe NOPSI0K PACTIONOKEHUS JIe] IPU UX KapTOHUPOBAHUH.

8. OnumuTe MopsI0K PacroIoKeHHUs KOPOOOK Ha CTeIUIaKax.

9. KakoBel 0COOCHHOCTH  TIepellaud Ha  apXWBHOE  XpPaHCHHE
JIOKYMEHTOBJIMYHOTO MPOUCXOXKICHHUS ?

10. Uznoxure mopsaoK MOKYMEHTHPOBAHMS Tepefadyd A OpraHu3alluu
HaapXHBHOE XpaHCHUE.

11. KakoB mopsiok mepeadd Jed U JOKYMEHTOB W3 OpTraHU3aliu
BrOCYJIapCTBEHHBIN apXUB?

12. [aliTe onpeaeneHNe NOHATUS «PEIIOME.

13. ChopmupyiiTe OCHOBHBIE ITpaBUiIa COCTABIICHUS PE3IOME.

14. [lepeuncnure HOpPMAaTUBHbIE IIpaBOBbIE aKTBhl,
pErIaMEHTUPYIOUIMECO3/IaHNE apXHBa OpraHU3alUu.

15. Ha3oBuTe 3Tamnsl NOArOTOBKU U CO3[JaHUSI apX1UBa OpraHU3aluu.

16. Kakue BbI 3HaeTE METO/IbI CO3/1aHUS DJIEKTPOHHOI'O apXUBa?

17. Ilepeuncnure coctaB 000pyHOBaHMS, HEOOXOIMMOTO [JIsi CO3JaHUs
N YHKIMOHUPOBAHUS apXHBa OpraHu3aIiu.

Bonpocsl 111 MpoBeAeHNs] KOHTPOJIbHOH padoThbl (KOHTPOJIbHAS
padoTa NpoBOAMTCHA B BU/IE TECTA):

1 Jlena ¢ UCHONHEHHBIMU JOKYMEHTAMHU TIOCTOSSHHOTO U BpPEMEHHOTO
(cBpimie 10 7eT) cpokaxpaHeHHs TMOAJIEXAT Mepenadye U3 CTPYKTYpPHOIO
MOAPA3JEICHUS B ApXUB OpraHu3aluu (IPUEro HaAJIMYUN):

a)llo ucreuenuu Tpex Jet

0)I1o ucTeyeHn” MmMATH JIET UX XPAHEHUS B CTPYKTYPHOM TOAPA3ACIICHUN

B)[lo yCMOTpEeHUIO CTPYKTYPHOTO MOAPA3AETICHUS

r)llo ucreyennu AByX neT

2.0053aHHOCTH 4YJI€HA SKCTIEPTHON KOMUCCHH TIPEATIPUSITHS:

a)OLICHUBATh CTENIEHb CEKPETHOCTH TOKYMEHTOB

0)IpoBEPATH COXPAHHOCTh IOKYMEHTOB B MTOAPA3AEICHUAX

B)KOHTPOJIMPOBATH UCIIOTHEHUE JJOKYMEHTOB

I)IPOBOJIUTH IKCIEPTU3Y LIEHHOCTH JIOKYMEHTOB



3B nuceme, opopMieHHOM Ha OjaHke (GUPMBbI, HEAOMYCTUMO MCIOJIb30BATh
U3JI0KEHHEOT ...

a)l n. MH. yucna

0)1 nmuma, ex. yucia

B)3 JI. MH. UKcla

r)3 1. el. uncina

4Cotpynauk cnyx0s JIOY 10BOAUT 10 UCHOJTHUTENECH COAEpKaHUS
COOTBETCTBYIOLLETOPACTIOPSKEHUS B (pOpME:

a)O3HAKOMJICHMSI C TEKCTOM IIpUKa3a MW [POCTABIECHUEM MOJIUCH
«O3HAKOMJICH»

0)U3roTOBJICHUS JIMIIIHEH KOMUHU MpUKa3a

B)yCTHO IIPH BCTpEUE NEPEIaTh COACpHKAHUE PACTIOPSKEHUS

I')U3TOTOBJICHUS KOMTUU JJI TUYHOTO Jieja

5.Jlena w3 apxuBa OpraHU3alldU BbBIJAIOTCA PAOOTHUKAM CTPYKTYPHBIX
noJipa3ejeHUIIaHHONW OpraHu3alluyi Ha CPOK:

a)ue 6oxee 21 gHs

0)ue 6onee 30 gHel

B)He Oosiee 10 gHel

6BHYTpeHHUN JOKYMEHT NMPOXOAUT CIEAYIOIINE 3TaIbl 00pabOTKHU:

a)ipueM — T[epBOHaYalbHasg o0OpaboTka — TMpeaBapUTEIbLHOE
pacCMOTpEHHE — pErucTpanus — pacCMOTPEHHE pPYKOBOAMUTEIEM —
UCIIOJIHEHUE — HaMpaBJIEeHUE B JIEJI0

O0)npueM — TmepBoHayaibHas 00paboTKa — TMpeaBapUTEIBHOE
pacCMOTpEHHE — PAaCCMOTPEHUEPYKOBOJIUTEIEM —  HCIOJIHEHHE —
HaIpaBJICHUE B JIEJI0

B)COCTaBJIICHHE TIPOEKTa — corjacoBaHue — odopmieHne —
MOJIMUCAHNUE — PETUCTPALIHS —OTIIpaBKa

r)COCTaBJIeHUE TMpOEKTa — corjacoBaHue — odopmieHue —

MOANMCAHUE —PETUCTPALIMS —UCIIOJIHEHUE — HAIIPaBJICHUE B JI€JI0

T«llepeunem» B JEIONPOU3BOACTBE  HA3bIBACTCSA  JIOKYMEHT,
COJCpIKAIIUH ...:

a)00O0OIIIEHHBIC CBEJICHUSI TI0 OJTHOMY BOTIPOCY

0)epeurcieHne JIMI, MPEAMETOB, OOBEKTOB B OMNpEICICHHOM
TOPSIIKE, COCTABJICHHBIN BIEJIIX HHPOPMUPOBAHUS WA PETUCTPAITAN

B)CUCTEMATU3UPOBAHHOE MEPEUUCICHUE MPEIMETOB, JIUI, OOBEKTOB
WU paboT,COCTABIICHHBIX B IEIAX PACIIPOCTPAHCHUS Ha HUX OINPEISICHHBIX
HOPM WM TpeOOBaHMI

8llpoBepka HaMM4MsI W COCTOSIHUA Jie1 B apXuBe (HMCKIOYast
Ype3BbIYANHBICTIPOUCIIECTBUS, CMEHY 3aBEAYIOIIET0 apXHMBOM U T.II.)
MPOXOJUT C NEPUOIUYHOCTHIO:

a)OnauH pa3 B 3 rona

0)/1Ba pa3za B roa

B)OauH pa3 B 5 ner

93arog0BOK K TEKCTY CIY)KEOHOTO MHUChbMa MOXKET OTCYTCTBOBATH
€CJIU TEKCT ...



a)COCTaBJICH IO OJTHOMY BOIIPOCY

6)odopmiien Ha Oymare popmarta AS

B)odopmiieH Ha Oymare popmara A4

I')OTpaXkaeT pelIeHne HECKOIbKIX BOIPOCOB

10ITonroToBKa K apXWBHOMY XPaHEHHUIO MEPEMHUCKH MPEATPUITHSL
POUCXOAUTCIEAYIONINM 00pa3oM:

a)lepenucKa XpaHuTes oT 1 Toga 0 5 1eT, 3aTeM MepenaeTcs B apXuB

0)nepenucka XpaHuTcs oT 3 10 5 JIeT, 3aTeM NepelaeTcs B apXUB

B)IIEpENUCKa XpaHUTCS OT 3 70 S5 JIeT M Ha apXUBHOE XpaHEHHUE HE
nepeaaeTcs

1 13kcnepTr3a HIEHHOCTU IOKYMEHTOB — 3TO ...

a)obecrieueHre PU3NKO-XUMUIECKOW COXPAaHHOCTH TOKYMEHTOB U HX
yuyeT

0)oTOOp JOKYMEHTOB Ha TOCYJApCTBEHHOE XpaHEHUE  WJIU
YCTaHOBJICHHE CPOKOB UX XpaHEHHUSHA OCHOBE TIPUHATHIX KPUTEPUCB

B)BOCCTAHOBJICHHE TIEPBOHAYAILHBIX CBOWCTB M BHEITHUX MPHU3HAKOB
apXUBHOTO JOKyMEHTa

12. cxomsamuii TOKYMEHT MPOXOUT CIEAYIONINE dTarbl 00pabOTKH:

a)ipueM — T[epBOHaYalbHasg o0OpaboTka — TWpeaBapUTEIbLHOE
pacCMOTpEHHE — PAaCCMOTPEHUEPYKOBOJIUTEIEM —  HCIOJIHEHHE —
HaIpaBJICHUE B JIEJI0

0)odbopmiieHHEe JOKYMEHTa — TIOJINUCAHWE — PErucTpauus —
CorjacoBaHHe — yTBEPKJIEHHUE —OTIIpaBKa

B)COCTaBJIICHHE TIpOEKTa — corjacoBaHue — odopmieHne —
MOJIMUCAHNUE — PETUCTPALIMS — UCIIOJIHEHUE — HAIIPaBJICHHUE B JIEIIO

r)COCTaBJIeHUE TMpOEKTa — corjacoBaHue — odopmieHue —

NOANKUCAHUE — PETUCTPALIMS — OTIIPABKa — HAIIPABIICHUE B JIEJIO
13I1epen cnaueii TOKyMEHTOB Ha apXMBHOE XpPAHEHUE CICAYET ...
a)CUCTEMATU3UPOBATh U YTOUHUTH JOKYMEHTHI
0)ckonupoBaTh 0C000 BaXKHBIC TOKYMEHTHI
B)0OPMUTH U OIIUCATH JIeTia
I)CTPyNIUPOBATh U MOJAIIUTh JOKYMEHTHI B MalKH
14IIpu odopmnennu nen BpemeHHoro (mo 10 ner) XxpaHeHUs HE

cleayeT MPOU3BOIUTD:
a)UCKIIIOUEHUE JIUIITHUX KOTTUI
0)OpoIIIOPOBK
B)yTOUHEHHE 3aMUCEN HA 0OJIOKKE
T)IIPOBEPKY (PU3HUECKOTO COCTOSIHUS JOKYMEHTOB
15/10KyMEHT, UMEIOIINI B TEKCTE IOMETKY K CPOYHOMY MCIIOJIHEHHIO,

JIOJ’KEH OBITHUCIIOIHEH B ...
a)J1eHb MOCTYTUICHUS
0)TeueHne CyToK
B)3-IHEBHBII CPOK
T)JACCATHIHEBHBIN CPOK
1611Ipu nocTyIIEHNH B YUPEKICHUE HE PETUCTPUPYIOTCH ...



a)LIUPKYJISIPHBIE MHUCbMa

0)IOCTaHOBJICHUS

B)pEKJIAMHBIE MHUCbMa

I')3aIpOCHI

17.Ecnn mocnenHudl J€Hb CpOKa MWCHOJHEHHsS NPUXOAUTCA Ha
HepaOouMii IeHb, JOKYMEHTIOJIEKUT UCIIOTHEHHIO!

a)He MO3JIHEEe JTHS, CIEIYIOIIET0 32 BHIXOHBIM

0)3a 1Ba JHS 10 BBIXOJHOTO

B)HE MO3/HEE JIHA, MPEAIIECTBYIOIIETO BIXOJIHOMY

r)Ha ycMoTpenue crienuanucta JJ0Y

181Ipu BO30OHOBICHUH MEPEMUCKH IO OMPEACICHHOMY BOIPOCY,
HavaBIIEHCs BOPEIbIAYLIEM IOy, TOKYMEHTHI ...

a)BKJIIOYAIOTCS B JIENIO MPOIILIOTO Tojla C YKa3aHUeM ero MHeKca

0)BKJIIOYAIOTCSA B JIEJI0 TEKYLIEro rojia 0e3 CChUIKM Ha MHJIEKC Jieia

B)(OpMHPYIOTCS POU3BOJIBHO, 10 YCMOTpeHUIo cnenuanucra JJOY

I')BKJIIOYAIOTCA B JEJIO TEKYLIEro rojla ¢ yKa3aHMeM HWHJEKca Jelna
peabIAYIIEro rojaa

19J10KyMEHTOOOOPOT ~ YUPEXKIEHUS peaju3yeTcss B  BHJE
JTIOKYMEHTOITOTOKOB.

a)MH(POPMALIMOHHBIX U PACTIOPSIUTEIIbHBIX;

0)ouruaabHbIX U JIUYHBIX;

B)BHEIIHUX U BHYTPEHHUX;

I')BXOASIINX, UCXOJALINX, BHYTPCHHUX.

20HomeHKaTypa Jen OpraHu3alii COIVIACOBBIBAETCS C apXUBHBIM
YUPEXKICHUEM HEPEXKE:

a)OJTHOTO pasa B rojy

0)oaHOTrO pasza B 5 et

B)OJHOTO pa3a B 3 roja

OueHo4YHbIE CpeaCTBA AJIs MPOMEKYTOUHOM aTTecTAlNM (IK3aMeH)
Bomnpocsl 1u1st npoBeieHUs: IK3aMEHA

1. Opranbl ynpaBiIeHHUs apXUBHBIM JIEJIOM U UX (QYHKIIHH.

2. CoBpemennsiit coctaB AD PO u ero kimaccudukarms.

3. CyTb U pyHKIIUY TOCYTaPCTBEHHBIX apXHBOB.

4. BenoMcTBeHHBIE apXUBBI ¥ X (QYHKITHH.

S. Opranuzanus JOKYMEHTOB B MpeAeliax apXuBOB 1O  (oHIaM,
00BETMHEHHBIM apXUBHBIM (DOH/IaM, KOJUTCKITHSIM.

6. 3amaun AKCHEPTU3bI, MPUHIMITEI 0TOOpPAa JTOKYMEHTOB M KPUTEPHH HX
OLIEHKHU.

7. Cucrema 3KCIEepTHBIX OPraHoB.

8. KoMriekc  HOpMaTMBHO-METOAMYECKUX IMOCOOMH MO  3KCHEepTU3e
LIEHHOCTU JOKYMEHTOB.

0. Meronuka orbopa JOKYMEHTOB Ha TOCYJIapCTBEHHOE XpaHEHUE W

odopmienre pe3ynbTatoB DI/ B yupexaeHusX.



10.  Opranuzanus padotsl no JLJ[ B rocyjapcTBEHHBIX apXUBax.

11. KomiuleKTOBaHHE apXWBOB, CIUCKH YUYPEKACHHW, OpraHu3aluil u
NPEANPUATHH, IEPEAIOIINX JOKYMEHTBI Ha TOCXPAHEHHE.

12.  TocymapcTBeHHbI  yd4eT JIOKyMEHTOB B  TOCYJAapCTBEHHBIX U
BEJIOMCTBEHHBIX apXUBaX.

13.  Oco6o uennslie 1okyMmeHThl AD PD, co3nanue ctpaxoBoro (hoHzaa.

14.  Tlopsnok pa3melieHus 1 TornorpagupoBaHue JOKYMEHTOB B apXUBax.

15.  Tlopsnok BeIOA4M A€M U3 XPAHMJIMILL.

16. CocraB HCA Kk mOKyMeHTamM B TOCYAApCTBEHHBIX M BEIOMCTBEHHBIX
apXxuBax.

17.  Tunbl ¥ BUABI QpXUBHBIX CIIPABOYHHUKOB, X I1€JIEBOC HA3HAUCHUE.

18.  Ommucek nien — 6a30BbIN APXUBHBIN CITPABOYHHUK.

19. llenu u opraHu3auuoHHbIe (HOPMBI UCTIOIB30BAHUS TOKYyMEHTOB AD
P®. Metonvka HaBeJeHUS apXUBHBIX CIPABOK IO JIOKYMEHTaM, XPaHSIIUXCS B
apxuBe.

20. Uenu u opranuzanmoHHbIe (HOPMBI UCTIOIB30BAHUS TOKyMEHTOB AD
P®.

21.  VYcrpoiicTBo, 000pyI0BaHUE U DKCIUTyaTallUsl TOMEIEHUN apXuBa.

22. ODu3UKO-XMMHUYECKHEe U Ouojornyeckue (HakTopsl pa3pylIeHHUsS
JIOKYMEHTOB, TEXHUKA U PEKUM XPaHCHUS apXUBa.

23. PecraBpanus u KOHcepBalus JOKYMEHTOB.

24.  Opra"uzanvs CHEUUATM3UPOBAHHBIX APXMBOB MO BUAAM HOCHUTENEH,
croco0aM U TeXHUKE 3aKperieHus: HHGopMaIuu.

25. ApxuBHbIE  GoHH W JOKyMeHTanbHBIM  ponxa.  [Ipusnakm
dbong000pazoBares.

26. Buasl apxuBHbIX (GOHI0B. DOHIUPOBAHUE APXUBHBIX IOKYMEHTOB.

27.  ApxwuBHas koyekius. [ paHuiisl apxuBHOro (HoHA.

28. CxeMbl CUCTEMATHU3AIUN JOKYMEHTOB.

29. Tlopsimok pacroyioXeHus TPy JOKYMEHTOB B mpefenax (GoHaa.

30. CocTaBiieHME UCTOPUUECKUX CIPABOK.

31. Kiaccudukanus apXxuBHBIX (OHIOB 1O HAYYHO-CIIPABOYHOMY
anmapary.

32. Opraamzainus kKomruiekToBanusi ApxuBHoro ¢ouma P®. Hcrounuku
KOMILIEKTOBAHUS.

33.  Opranuzainus NpoBeJACHUS YKCIIEPTU3BI IICHHOCTH.

34. Kputepuu IEHHOCTH TOKYMEHTOB.

35. 3HaueHHe yupeKJAeHUs B )KU3HU OOIIECTBA.

36. Kiaccudukanus 10KyMeHTOB 110 HH)OPMATHBHOCTH.

37. TloaauHHUKH, KONTUM U TyOJICTHI.

38. CremeHb COXpPaHHOCTH JOKYMEHTOB apXMBHOTO (OHIA, «CIIEbI
dbonaosy. [lepeunn 1OKyMEHTOB.

39.  Opranuzanus AesiTeIbHOCTH HKCIEPTHBIX CIYKO.

40. BeisBi€HHE TOKYMEHTOB IO CTEIIEHU HIEHHOCTH.

41. VYdyeTHble NOKYMEHTBHl YHUKAJIbHBIX U OCO0O LIEHHBIX JTOKYMEHTOB
ApxuHoro ¢onaa PO. XpaHeHrne YHUKAIbHBIX U 0CO00 LIEHHBIX JJOKYMEHTOB.



42.  CtpaxoBoil (OH/ MONTH30BATEINS.

43.  CtpaxoBble KOIMH 0COO0 LEHHBIX U YHUKAJIBHBIX JOKYMEHTOB.

44. EnuHblil poccuickuil cTpaxoBod (oHA agoxkymeHtauuu. Mcropus
CTpaxOBaHUS.

45. T'maBHBIE 3a1aHUS APXUBHOTO MOAPA3ICICHHUS.

46. DyHKUMMU apXUBHOTO MOAPA3ICICHUS.

47. IlpaBa apXUBHOTO NOAPA3ICICHUS.

48. Homenknarypa gen. Tumbl HOMEHKIIATyp U OCHOBHbIE TpeOOBaHUS K
HUM.

49.  TlpuHUHUIIBI TOCTPOEHUS CBOJHONW HOMEHKJIATYPHI /eIl

50. JocTym K apXMBHBIM JIOKYMEHTaM U JOKyMeHTaM ApXuBHOro (oHaa
P®.

51. Ienu u 3a1a4n apXUBHOI'O ONHCHIBAHUS.

52. DneMeHThl ONUChIBaHUS. Bubl onuchiBaHus.

53. Cranpaptu3zaunus apxXvBHOTrO Jena. MeXayHapoJHble CTaHAApThI
aApXUBHOT'O OMHUCHIBAHUSI.

54. OpraHu3zaius yyera.

55. IlpoBepka HaNM4US U COCTOSIHUS JIe]l B TOCYAapCTBEHHBIX apXUBaX.

56. ApXHBHBIE CIIPABOYHUKHU, UX PYHKIIUU U CTPYKTYpA.

57. PexoHCTpyKUHS YyTpayeHHBIX apXWBHBIX (OHIOB B pe3yJjbTare
TEXHOTE€HHBIX KaTacTpod.

58. OcHOBHBIE »HTambl pa3BUTUS HWHOOPMATU3ALMK apPXUBHOTO Jea.
Opranuzaius padoT no nHGopMaTH3AIUH.

59. OcHOBHbIE  HampaBleHUS  HAYYHO-UCCIIENOBATEIbCKON  pabOThI
APXUBHBIX YUPEKICHUN.

60. Cucrema Hay4dHO-TexHHUYecKod wuHPopManuu. OCHOBHBIE 3aJadu
CITYK0 HayIHO-TEXHHUECKON HH(OpMAIIHH.

61. OcHoBHBIE (HOPMBI METOAUICCKONU PAOOTHI APXHBOB.

62. OpraHuzaius noJjib30BaHus APXUBHBIMU JTOKYMECHTaMU.

63. HcTouyHWKH peTpoCTIEKTHBHON MH(pOpMAIIHH.

64. Kimaccudukanus moTpeOHOCTEH B PETPOCIEKTHUBHOW HHQPOPMAIIUH.
Knaccuduxkanus notpedureneit nuapopmManum.

65. IIpobGnemartuka HCIIOJIb30BAHUS JIOKYMEHTOB. OcHOBHbIE
HaIpaBJICHHS UCTIOIb30BaHMS apXUBHON WH(OpMAIUH.

66. Kimaccudukanus cipaBok. TpeOoBaHUS K COCTaBICHUIO CIIPABOK.

67. OcHoBaHME U MOPAJIOK BbIJAYM apPXUBHBIX CIPABOK, BBIITUCOK, KOTIHIA.
Oco0eHHOCTH TeHEaTOTrHUeCKUX U TEMAaTHYECKUX 3aIlPOCOB.

68. ApxuBHasg 3Bpuctuka. OCOOCHHOCTH TWpollecca MOMCKAa apXUBHOU
uHbOpMAITIH.

69. ApxuBHBIM MapkeTuHr. [IpoGnembl 3PHEeKTHBHOCTH UCTIOIB30BAHUS
apXUBHBIX (POHJIOB.

70. ApxuBHasg poccuka. OCHOBHBIE TPYHIBI PYCCKOIO U 3apyOesKHOTrO
KOMILJIEKCOB apXUBHBIX MaTEPUAJIOB.



