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1. HACHHOPT ®OHJJA OHEHOYHbBIX CPEIACTB

1.1. OOaacTh NpUMEHEHHUSA
®onxa omeHounbix cpeactB (POC) — HeoTbemsieMas uacTh paboueit
MPOrpaMMbl MPEAAUITIOMHON MPAKTUKKU U MIPEIHAa3HAYEH JUIsl KOHTPOJIS U OLIEHKHU
po(ecCUOHaNbHO-NEIarOTMYECKUX JTOCTHKEHUM 00ydarouuxcsi, MpOLIeAINnX
MPAKTUKY U BBIIOJHUBIIMX pabouyIo MporpaMMy NpaKTHKU.

1.2. Ilenu u 3aga4u (pOH/IAa OLICHOYHBIX CPEACTB

Henp @®OC — yCTaHOBUTH COOTBETCTBHUE YPOBHSA  IMOATOTOBKH
oOyuatomerocsi TpeboBanusim @OI'OC BO wmarucrpatypa 1O HampaBiIEHUIO
noarotoBkn 46.04.02 JIOKyMEHTOBEEHUE M APXUBOBEICHHUE, YTBEPKICHHBIM
npukazoM MuHuCTEepcTBAa Haykd M Bbicmiero oOpaszoBanus Poccuiickoit
®deneparuu ot 29 okTa0ps 2020 r. No 1345 (¢ u3MEHEHUSIMHU U JAOTOJTHEHUSIMU) U
[Ipodeccuonansuomy crangapry «Crnequanuct 1O OpPraHu3allMOHHOMY H
JOKYMEHTAIIMOHHOMY 00ecIeyeHuIo yIpaBlIeHUs opraHu3zaluein»,
yTBepkaeHHOMY [Ipukazom MuHHCTepcTBa Tpyla W COLMAIBHOM 3allUTHI
Poccuiickoit @enepann «O6 yTBepkaeHUN NPOodhEeCcCUOHATBHOIO CTaHAApTa» OT
15 urons 2020 1. Ne 333wn; [IpodeccuonansHomy crangapTty «Croeruaiuct 1o
YIPaBICHUIO JIOKYMEHTallUe OpraHu3anuuy», yrBepxkaeHHoMy [Ipukazom
MuHnucTepcTBa TpyJda M colMalibHOM 3amuThl Poccuiickoit ®depeparuu «O0
yTBEpKACHUU MTpodeccuoHanbHoro cranaaptay ot 10 mas 2017 r. Ne 416mH.

1.3. Ilepeyenbr koMmeTeHUHMd, (popMHUPyeMbIX B TMpoLecce OCBOCHMS
OCHOBHOM 00pa30BaTe/IbHOI NMPOrPaMMBbI

Kox mo ®I'0OC BO | Nuankarop 10CTHKEeHUsI
O6menpodeccrnonaabHbIE
OIIK-2. Criocoben OIIK-2.1. CamocTosATEIRHO pabdoTaeT ¢ NCTOYHUKAMH HH()OPMAIIHH,

CaMOCTOATENBHO  paboTaTh  C | COBEpPIICHCTBYET YPOBEHB MPOQECCHOHATFHON MOATOTOBKH
HMCTOYHUKAMHU uH(pOpMaIHH,
HENPEpHIBHO COBEPIIICHCTBOBATH
YpOBEHb pogecCHOHATBHOM
MTOJITOTOBKH

OIIK-3. Cnocoben mnpumensts | OIIK-3.1 IIpumeHser TeopeTHMYeCKHe 3HAaHMsA JUId  PELICHHS
TEOPETUYECKHE  3HAHWA Ui | MIOCTABIEHHBIX  3a1a4 B 00JaCTM  JOKyMCHTOBENCHHS M
pElIeHUs MOCTABIECHHBIX 3a/a4 B | APXMBOBEIEHHMS, SKCIIEPTHU3BI M aHAIIM3a HAYyIHO-MCCIIENOBATENBCKUX
00IIaCTH  JIOKYMEHTOBEIEHHs W | OTYETOB, CTATEH, MOHOTpa(hui, MPOEKTOB

apXH1BOBEICHUS
[TpodeccuonanpHbIe

IIK-1. Cnoco6en k opranuzaumu | IIK-1.4. Pa3pabareiBaer ¥ BHeapsieT JOKaIbHbIE HOPMATHBHBIC

JOKyMEHTHPOBaHUS IPaBOBBIE AKTHI C YUE€TOM JIMHIBO-IOPUIMUECKON TEXHUKU

YIpaBIEHYECKON AESTEbHOCTH B

OpraHu3aluu

IIK-2. Cnoco6en k opranuzanuu | [IK-2.4.  Opranusyer  neITeIbHOCTh  MOApPA3AENeHHS 110

JOKYMEHTO000pOTa B UCIOJb30BAHUIO COBPEMEHHBIX TEXHOJOTMH IUIAHUPOBAaHUS U

OpTraHH3aLMU MIOCTPOEHUS Kapbephl

MK-3. Cnocoben [IK-3.2. AHanu3upyer uHPOpMAIUIO U pabOTy ¢ JOKYMEHTaMH,

OpraHU30BbIBATH pa60Ty C COACpIKAIUMHA FpI/I(b OrpaHU4YCHUs JOCTYyIla




JOKYMCHTaMU

1.4. Dranbl ¢popmMHupoOBaHUS KOMIIETEHUMH M CPeACTBA OLECHUBAHUSA
YPOBHSI X ¢()OPMHUPOBAHHOCTH

Oransl NpaKTUKU

dopmupyembie
KOMIIETCHIINU

KonTposnpHO-011I€eHOUHEIE cpencTBa / criocod
OLCHUBAaHUA

TloaroroBUTENLHBIHN
(opraHu3aIMOHHBIN)
JTan

OIlIK-2,
OIlK-3, IIK-1,
[K-2, TIK-3

OO00CHOBBIBACT ONTHUMAJIBHOCTh COCTAaBa MCTOYHHKOB,
HEOOXOAMMBIX JIJIsl PELICHUs TOCTaBICHHON 3a1aun. B
oTYeTe MPaKTUKH oOygaronuiics TIPUMEHSLIT
MOJYYCHHBIC 3HAHUA, JEMOHCTPUPYS YMEHUS W
HaBBIKHM, OTPENEICHHBIC MPOrPaMMON TMPAKTUKH W
crocooeH efiCTBOBATH B MPaKTHUKO-
OPHUEHTHUPOBAHHBIX CUTYAIUX.

B nHeBHUKE CBOEBpeMEHHO (PUKCHUpYET BCE 3aJaHmus,
MIPETYCMOTPEHHBIC 3aIaHUEM MPAKTUKU

OCHOBHO 3Tan

OIIK-2,
OIK-3, TIK-1,
TK-2, TIK-3

Brimonnenne oOydyarommumcsi Ka4eCTBEHHO palOOTHI B
JNOJKHOCTH U coOmofieHne yd4eOHOM U TpyaoBoM
NUCUMUILINHEL.

3aKITIFOUNTENbHBIN
Tar

OIIK-2,
OIK-3, TIK-1,
TK-2, TIK-3

[TonHOTA W3JI0XKEHUS Marepuana COTJIACHO
TeMaTHUKe/pa3fienaM  TPaKTUKH ©U  COOTBETCTBHE
3aIaHHOM CTPYKType W TPEOOBAHUSM JEHCTBYIOITUX
CTaHJIapTOB. OOyuaromuics B OTYETE
MPOJEMOHCTPUPOBAI  CIIOCOOHOCTh  aHAJIM3UPOBATH,
MPOBOJIUTH CpaBHEHHME U OOOCHOBaHHWE BBIOOpPA
METOJIOB ~ pELIeHHs  3aJaHuii B  TMPAKTUKO-
OPUEHTUPOBAHHBIX CHUTyallusiXx 1O  O(OpMIICHHUIO
pPa3IUYHBIX CHCTEM JIOKyMEHTaluu (B TOM 4YHUCIE
CHEIMAIM3UPOBAHHBIX, [0  JIMYHOMY  COCTaBy),
HOMEHKJIAType JIeJl JJIsi CUCTeMaTU3allud U XpaHEHUS
JOKYMEHTOB. Oukcupyer BCE 0COOEHHOCTHU
yIPaBICHUYECKUX JOKYMEHTOB B IHEBHUKE MTPAKTUKU

PedekcuBHO-
OIICHOYHBIH 3Tal

OIIK-2,
OIIK-3, TIIK-1,
I1K-2, TIK-3

YMeHHe TpaMOTHO W YETKO IIOCTaBUTh 3ajauy H
MPOBECTH TMOMCK M3BECTHBIX pEIHICHHH, YpPOBEHBb
peIaraeMbIxX CTYIEHTOM COOCTBEHHBIX
OpraHu3aMOHHO-UH()OPMAIIMOHHBIX PELICHHI.
JlemoHCcTpalsi B OTYeTE MNPAKTUKH OOydaromuMcs
obnasanueM HeoOXOOUMOM CHUCTEMOW 3HAaHUH U
BIIQJICHHEM  MNpO(ecCUOHANbHBIMU  HABBIKAMU B
OpraHu3anuu 00paboTku JOKYMEHTOB L
KOMIUJICKTOBAHUSI, XpAaHEHUS U YydeTa JOKYMEHTOB.
OukcupoBanue uHpopManuu ModydaeMon 0a3oit
OpPaKTHKA B JHEBHUKE TMPAKTUKA BCEX OTaloB
MPAKTHKHU, 0pOpMIICHHE TPUTIOKEHUH B BUE OJaHKOB
JJOKYMEHTOB, MCHIOJIb3YEMBIX B OpraHU3aliH

IIpomexyrouHnas
aTTecranus

OIIK-2,
OIlK-3, TIK-1,
[1K-2, TIK-3

W3noxxeHne marepuasia B OTYETE€  JIOTMUYHOE,
NocJIeZloBaTeIbHOE M rpamoTHoe. Ilpencrasienue
OoTYeTa  JEeMOHCTPUpPYET  CBOOOJHOE  BIaJIeHUE
oOyyaromumcst popecCHOHATBLHON TEePMUHOJIOTHEH,
yYMEHHUE BBICKA3bIBaTh M OOOCHOBATH CBOM CYXACHUSI.
B xoz1e oTBeTOB 00yuaromuiicss MposiBUI COCOOHOCTh
aHaM3upoBaTh MHGpopMmanuioo. B oryere mnpakTuku




oOyyaromuiicss 1aéT XapaKTEpPUCTHKY IpOorpaMMmam,
OPUMEHSEMBIM B JOKYMEHTOOOOPOTE OpraHu3alu,
NPOTHO3UPYET SBOJIOLMI0  JOKYMEHTOOOOpOoTa |
apxXuBHOM  jene  npodecCHOHambHOW  cepsl.
ExeHeBHOE  IpaMOTHOE — 3alOJHEHHE  JTHEBHHMKA
NPAKTUKU COJICPXKAHHUS BBIIIOJHEHHBIX PadoOT

1.5. Onucanue moka3areJsieil OCHMBAHMS KOMIIETEHIUI HA Pa3IMYHbIX
ranax ux ¢GopmMupoBaHus

Kon
KOMIIEeTeHIIMU

Pe3ynbTaThl chopMUpPOBAHHOCTH

[TpodeccrnonanbHbIe KOMIETEHITUN

[IK-1

3HaTh: 3aKOHOJIATEbHO-TIPAaBOBYI0 U HOPMATHBHO-METOaUYECKyt0 0a3bl JJOY
1 apXUBHOTO Jieja B MPO(PECCUOHAIBHON 1eATENbHOCTH;

YMeTh: NpUMEHSITh HOPMATHUBHO-METOJIMYECKYI0 JOKYMEHTAIMIO B Ipoliecce
JOKYMEHTUPOBAHHUS TPOU3BOJICTBEHHON ESTENbHOCTH;

Bnagers: HaBbIKaMu pabOTHI C 3aKOHOJATENBHO-IIPABOBOM JOKYMEHTAlMeH u
JIOKaJIbHBIMU HOPMaTUBHO-IIPaBOBbIMU akTamu B chepe JJOVY.

[IK-2

3HaTh:  TpaBWJa  JOKYMEHTAIIMOHHOTO  OOECTeUeHUs]  JICITEIbHOCTU
OpTraHM3aIuK CTPYKTYPY, ODYHKIIUU U 33]]a9d OPTaHU3AIMH; IIPABHIIA H HOPMBI
OCYIIIECTBIICHUS JICJIOBOTO dTHUKETAa M MpaBUIa MPHEMa MMOCETUTEICH B paMKax
OpraHU3aI[MOHHOTO MpOIlecca;

YMeTb: OCymEeCTBIATh pabOTy C  COBOKYIMHOCTbIO HMH(POPMAIIMOHHO-
JOKYMEHTAI[MOHHBIX PECYPCOB; COCTaBIATh U BECTH YUETHYIO TIOKYMEHTALHIO;
OCYILIECTBIISITh JENOBYI0 KOMMYHHUKAIMIO B Ipolecce CyOBheKT-CyOBbEeKTHOTO
B3aUMOJICHCTBHU.

Bnagers: HaBblkaMM cOCTaBieHHS U oQopmiieHUs HH(GOPMAIMOHHO-
CIPaBOYHBIX, OPraHU3AI[MOHHBIX M YIPaBICHUECKUX TOKYMEHTOB. HaBbikamu
paboTel GopMupoBaHus M O(QOPMIIEHHS €1 MOCTOSHHOTO M BPEMEHHOI'O
XpaHEHUS;

HaBbikamu coOumroieHus: ¥ OCYIIECTBIICHUS CIY>KEOHOTO 3THUKETa B Ipoliecce
CyOBEKT-CYObEKTHOTO B3aMO/ICHCTBUSL.

I1K-3

3HaTh: JEJIOBOM MPOTOKOJ M ITHUKET JEJIOBOTO B3amMojencTBus. Ilopsamok
opopMIIeHHS] JOKYMEHTOB, KACAlOIIUXCS VYIPABICHUYECKOW JIESATEIbHOCTH
PYKOBOJUTENSA. ANTOPUTM ILTAHUPOBAHUS JACTOBBIX MEPOTIPUSATHIA;

YMeTh: BBIOMpPATh ONTHUMANIbHBIE COCOOBI pabOTHl M CPEICTBA KOMMYHHUKAIIUH
C PYKOBOJHUTENIEM U COTPYAHHUKAMH opraHu3anuu. JIOKyMEeHTHpPOBATh pasHbIC
3Tanbl NpohecCHOHATBLHOM AeSITENEHOCTH PYKOBOAUTEIIS;

BraneTs: HaBbIKaMH OpraHU3aMM  MPOM3BOACTBEHHBIX MEPOINPHUATHNA H
OCYIIECTBJIEHUS JEIOBOTO B3aUMOJICHCTBHSIL.

HaBpikamMu JOKyMEHTHPOBAHMSI IPOU3BOJICTBEHHON U OTUETHOM AESITEIIbHOCTH.

ObuenpodeccroHalbHbIE

OIIK-1

3HaTh: COBPCMCHHBIC HpO(l)GCCI/IOHaJ'ILHLIe MCETOBbI pa3pa6OTKI/I U OCYIICCTBJIICHUA
COLIMAJIbHO-3HAYNMBIX ITPOCKTOB;

VMersb: MNPOCKTHUPOBATH HpO(l)GCCI/IOHaJ'ILHI:II\/'I mnponecc C HCIIOJIB30BAHUEM
COBPCMCHHBIX TeXHOJ’IOFHfI, IMOJYUYCHHBIX IPU OCBOCHUU ITPOIrpaMMbl MArUCTPATYPHI;
BJ'Ia,Z[CTBZ crocobamu MMPOCKTUPOBAHHUA PA3JIMIHBIX COLHUAJIbBHO-3HAYMMBIX ITPOCKTOB B
paMKax HpO(beCCHOHaHLHOfI JACATCIIBHOCTU C HCIIOJIB30BAHHEM 3HaHHﬁ, MOJTYUYCHHBIX
Ipru OCBOCHUH NIPOrpaMMbl MaruCTpaTtypsbl;




OIIK-2

3HaTh: METOABI cOOpa M aHANIM3a Pa3IMYHBIX UICTOYHUKOB HH(opManuy;

YMers: 0600maTh U CUCTEMAaTU3UPOBATh MOTYUYEHHYIO HH(OpMAIHIO; TOANEP)KUBAThH
U COBEpIICHCTBOBATh YPOBEHb MPO()EeCCHOHATIBHON MOATOTOBKH;

Bnapmers: HaBbikaMi OOOOIIEHMS W CHCTEMAaTH3allMM Pa3IMYHBIX HCTOYHHKOB
nHGOpPMALlUKM,  HUCIONB30BaHMS  MPAaBOBBIX  0a3  JAHHBIX,  HCIOJIB30BAHUS
OoubIMorpadMUecKuX 1 apXHUBHBIX 0030pOB B MpoIlecce MOMCcKa HHPOPMAITHH.

OIIK-3

3HaTh: TCOPCTUUCCKUEC OCHOBbBI OOKYMCHTOBCACHUSA, AJOKYMCHTAIMOHHOI'O
o0ecrieyeHHs JeITEeIbHOCTH OPraHN3aIllu U ApXUBOBEICHUS;

YMeTh: MNPpUMCHATh CHCHUAIHN3UPOBAHHBIC TCOPECTUYCCKUC 3HAHUA  JIA
peICHUA IIOCTaBJICHHBIX 3aga4y B o0Oiactu JOKYMCHTOBCACHUA n
APXHWBOBCACHUA,

BJ'Ia)IeTI): HaBbIKaMH HNPHUMEHCHUA TCOPETHUYCCKUX 3HAHUMN AJId pCHICHUA
MOCTABJICHHBIX 3a/a4 B OOJIACTH JIOKYMEHTOBEJCHUS W apXHBOBEICHHS,
HaBBIKAMH OPTaHU3AIK pabOTHI C JOKYMEHTaMH B chepe JOKYMEHTAIHOHHOTO
o0ecreyeHtsl ypaBJIeHUsl.

1.6. Kputepuu OlneHUBAHUS KOMIETEHIHII HA Pa3HBIX JITanax Hux

¢bopmupoBanus
KoinuecTBo
Bup y4yeOHoii padoThI 0aJi10B
(01010 300
OCHOBHBIC 33/TaHUS TIPOTPAMMBI PAKTHKH 55 55
Benenue nHeBHUKA TPAKTUKU 10 10
OT3bIB (XapaKTePUCTHUKA) MPAKTUKAHTA 5 5
3auét nuddepeHupoBaHHbI (3a1UTa Pe3yIbTaTOB TPAKTHKH) 30 30
Bcero 100
HakonurenbHas cucremMa oneHuBanus nmo 100-6anbHoi HIKAJI€
Yer1oipexdali- 100- BykBeHHas 1MIKaJa, COOTBETCTBYIOIIAS Cucrema
JbHas cUcTeMa 6anabHas 100-6anabHOM KA OLleHUBAHUS
OLeHHBAHUA KajIa 3a4éTa
9K3aMeHa
OtnnuHo 90-100 A — OTJIMYHO — TEOPETHUECKOE COEPKaHNE Kypca OCBOEHO
[MOJHOCThIO, 0€3 MpoOeNnoB; HEOOXOAUMBIE MPAKTHYECKUE
HaBBIKH PabOTHl C OCBOSHHBIM MaTepHaJoM C(OPMHPOBAHEI;
Bce TPEAYyCMOTpPEHHBIE TPOrpamMMoil OOydeHUs ydeOHbIe
BaJaHMs BBIONHEHBI, KAa4eCTBO HX BBHIIIOJHEHUS OLCHEHO
arcIoM 6aJuIoB, ONM3KUM K MAKCHMAIIbHOMY
Xopomio 83-89 B — OoueHp XOpOIIO — TEOPETHUYECKOE COAEpKAaHHE Kypca
OCBOGHO  TOJNHOCTBIO, 0e3 mpoOenoB; HEOOXOIUMBIE
[MpaKTHYECKHUe HABBIKH PabOTHl C OCBOCHHBIM MAaTEPHAIOM B
OCHOBHOM  C()OpMHpPOBaHbI;  BCE  HIPEIYCMOTPEHHBIE
mporpaMmoii 0o0y4eHHs YydeOHbIEe 3aJaHWs BBHIOIHEHEI,
[Ka4eCTBO  BBHIIIONHEHUs] OOJBIIMHCTBA M3 HUX  OIIGHEHO
arcIoM 0aJuIoB, ONM3KUM K MAKCHMAaJIbHOMY
Xopouio 75-82 C — xoporIo — TeopeTHIecKoe colep)kaHue Kypca OCBOSHO
MOJTHOCTBIO; HEKOTOPhIE MPAKTUYECKHE HAaBBIKH PaOOTHI
C OCBOCHHBIM MaTepHalloM C(OPMHUPOBaHBI HEJOCTATOYHO;
BCE MPENYyCMOTPEHHBIE MPOrpaMMoil OOy4deHHs ydeOHBIE 3auTeHo
3a/laHnsl BBINTOJIHEHBI, KA4eCTBO BBINOJHEHUS HU OJHOIO
W3 HUX HE OICHEHO MHHUMAJIbHBIM YHCIOM OaJljIoB,
HEKOTOPbIE BUJIBI 33aHUH BBIIIOIHEHBI C OIIHOKaMHU
VY noBnerso- 63-74 D — ynoBiueTrBOpUTENHHO — TEOPETHUYECKOE COJIEp)KaHHe
PHUTETBHO JHCLUIUIMHBL OCBOCHO YAaCTHYHO, HO MpPOOENbl HE HOCAT
CYIIECTBEHHOI0 XapakTepa; HeoOXOAMMbIE INPAKTHUECKHE




HaBBIKM pabOTHl C OCBOGHHBIM MaTE€pHalIOM B OCHOBHOM
copMHUpOBaHEI; OOJIBIIMHCTBO IIPEyCMOTPEHHBIX
mporpaMMoii  o0y4eHHs Y4eOHBIX 3aJaHuil BBIIOJHEHO,
HEKOTOpbIE M3 BBHIIOJIHEHHBIX 3aJJaHUH, COJePKaT OIIHOKH

Y noBnerso- 50-62 E — mocpencrBeHHO — TEOpEeTHUYECKOe COlepiKaHHe Kypca
PUTEIBHO OCBOGHO 4YacTHUYHO; HEKOTOpble MPAKTHYECKHE HaBBIKU
paboTbl  He cOPMHPOBAHBI, MHOTHE NPEAYCMOTPEHHBIE
nporpaMMoi 0OyueHHsl ydeOHbIE 3aJlaHusl HE BBIIOTHEHBI 3auTeHo

00 KAa4YeCTBO BBIMOJHEHUS HEKOTOPHIX W3 HHUX OIICHCHO
YUCIIOM 0aJUIOB, OJIM3KHM K MUHHUMAJTBHOMY
Heynosnetso- 21-49 FX — Hey0BNETBOPUTENILHO — TEOPETUUECKOE COJIEPIKaHKE
PpHUTENBHO Kypca OCBOCHO YAaCTUYHO, HEOOXOMUMBIC INPAKTHYCCKHE
HaBBIKH  paboOTBl  He copMUpOBaHBI;  OOJBITUHCTBO
NPEAYCMOTPEHHBIX ~ MPOTPaMMOi  00ydeHUs  y4eOHBIX
3aIaHUil HE BBITIOJIHEHO JHOO Ka4eCTBO WX BBITOJHECHUS
OLICHCHO YHCJIOM 0aJlIOB, OJM3KUM K MHHUMAJBHOMY; MPH
JIOTIOJTHUTETbHOM CaMOCTOSATENBHOM pabore Hax
MaTepualioM Kypca BO3MOXXHO TIIOBBIIIICHHE KadecTBa | He 3aureHo
BBINOJTHCHUS YICOHBIX 3aTaHUM
HeynosnetBo- 0-20 F — HeynoBIETBOPUTENBHO — TEOPETHYECKOE COJepIKaHHe
PpHUTENBHO Kypca He OCBOEHO; HEOOXOIHMMBbIE IMPAKTUUECKHE HABBIKU
paboThl He COPMHUPOBAHBI, BCE BBHIMOJHCHHBIC YUYCOHBIC
3aJaHus  comepar TIpyOble OMIMOKH, IOTMOJHHUTEIbHAS
caMmocTosiTeNIbHasi ~ pabora Haj ~ MarepualioM  Kypca
HC MPUBCIACT K KaKOMy—J'[I/I6O 3HAYUMOMY TTOBBINICHUIO
Ka4dyeCTBa BBITIOJITHECHUA y‘le6HbIX 3a)1aH1/1171

2. KOHTPOJIBHO-OHEHOYHBIE CPEACTBA

2.1. OueHo4YHBIE CPEACTBA TEKYIIET0 KOHTPOJISI

Texyimass mpoBepka KadecTBa YCBOEHHUS 3HAHHM OCYIIECTBISETCS B YCTHOU
dbopme, myreM OOCYXJIECHHS TpPOOJEM, BBIBOAUMBIX Ha KOHCYJIbTAIMAX C
PYKOBOJIUTEJIEM, ITYTEM BBIMIOJHEHHUS CTYIAEHTAMHU Pa3HbIX MO (QopMe U COACPKAHUIO
paboT U 3aJjaHUM, CBA3aHHBIX C MPAKTHUKOM.

Ilokazarenu: 1. BpinosHeHWE HWHIMBUAYATbHOTO 3aJaHUs B COOTBETCTBUE C
POrpaMMOM MPAKTUKHU;

2. llposBneHue CaMOCTOSITEIBHOCTH TIPU BBINOJHEHUH WHIWBUIYATIbLHOIO
3aJaHus;

3. I'pamoTHOE OpopMIIECHHE HHANBUIYATIBPHOTO 33/IaHUS B OTYETE 110 IMPAKTHKE.

4. Vcnonb30BaHKME TEOPETUUECKUX 3HAHUI IIPU BHITIOJIHEHUH 33/1aHUSL.

2.2. OueHoYHbIE CPEACTBA ISl MIPOMEKYTOYHOM aTTeCTALUU

1.Dopma nposedenus npomexcymounou ammecmayuu. 3a4er.

2. Ilpoyedypa nposedenus.: aTrTecTalysi MO UTOraM MPAKTUKU MPOBOAUTCS Ha
OCHOBaHUU O(POPMIICHHOTO B COOTBETCTBUU C YCTAHOBIICHHBIMH TpPEOOBaHUSIMU
oTyeTa MO TMPAKTUKE, B KOTOPOM PYKOBOAMUTEIEM MPAKTUKH BBICTABISETCS
nudpepeHIMpOBaHHBIN 3a4eT.

[IpakTrka cuuTaeTcs 3aBEPIICHHON MPU YCIOBUM BHITIOTHEHUS CTYJACHTOM BCEX
TpeOOBaHUU NPOrpaMMbl MPAKTUKU. ATTECTAlMs IO MPAKTUKE MPOBOAUTCS IO
pe3yibTaTaM BCEX BHUJOB JEATEIbHOCTA TMPAKTUKAHTa MPU HAIWYAU OTYETHOU



JOKYMEHTAllMM MO mpakTuke. OHa MIpennosiaraeT HanhCaHUE OTYeTa, a TaKXKE €ro
3amuty. K MOMEHTy aTTrectanuu OOydYaroIIMMCS MPEACTaBIAETCA MaKeT OTYETHOMU
JOKYMEHTALlMM. 3alquTa OTYETOB [0 MPAKTUKE OCYLIECTBISIETCS JUOO Ha
KOH(epeHIMH,  MOCBAIIEHHOM  HMTOraM  MpakTUKK, JUO0  HA  HAy4yHo-
HCCJIEeI0BATEILCKOM CEMUHAPE B IHU, YCTAHOBIIEHHBIE PYKOBOAUTENIEM MTPAKTUKH.

[lo uToram npakTUKU CTYIEHTHI MPEJOCTABIISIOT:

® JTHEBHUK MPAKTUKU (Mpuioxenue 1);

e oTueT o npoxoxaeHuu npakTuku (IIpunoxenue 2).B otyete yka3piBaeTcs:

— 3aJlaHue Ha MPAKTUKY, CPOKU U MECTO €€ MPOXOKIEHUS;

— onucaHue padoThl, BEIMOJHEHHON Ha MPAKTHKE;

— 0003Ha4YeHHE TOCTUTHYTHIX PE3yJIbTaTOB PabOTHI;

— aHAJIMTUYECKas 3aIucKa;

— TOJBEJEHUE UTOTOB MPOJIEIAHHON PabOThI, 3aMeYaHUs U MPEII0KEHUS.

[lo utoram npakTUKU BbICTaBIsAETCA MU PEpPEHIIMPOBAHHBIN 3a4eT.

CryneHTbl, HE BBIMOJHUBIINE TMPOTPAMMBI TPAKTUKUA 0€3 YBaOKHUTEIBHOU
OPUYMHBI WA TOJYyYUBIIHNE OTPUIIATEIBHYIO OIEHKY, CUHUTAIOTCS WMEIOIIUMU
aKaJeMUYECKYIO 3a0JKEHHOCTb.

CryneHtaM, HE BBITNIOJHUBIIME MPOTPAMMy TMPAKTHUKH TI0 YBOKUTEIBHOM
npUYrHEe, 00eCIeYMBAETCS BO3ZMOXHOCThH MPONTH MPAKTUKY B CBOOOJHOE OT y4ueObl
Bpemsi. Pe3ynbTaThl MpakTUKU 0POPMIISIIOTCS 3a4€THON BEJOMOCTHIO.



MHHUCTEPCTBO IMTPOCBEIIEHUSI
POCCHUMCKOM ®EJEPAIINA

OE/TEPAJIBHOE
IFroOCYJAPCTBEHHOE BIO/JKETHOE

Ipunoocenue 1

OBPA3OBATEJIBHOE YYPEXXJIEHUE BBICIIEI'O OBPA3OBAHUA
«JIYTAHCKHUH I'OCYJAPCTBEHHBIN NMEJATOIrMYECKAN YHUBEPCUTET»

(PI'BOY BO WJIT'ITY»)

I/IHCTI/ITYT HUCTOPHHU, MCKIYHAPOAHBIX OTHOIIICHUH 1 COMUAJIBHO -TTOJIUTUYCCKUX HAYK

Kadenpa noxymenToBeneHns u apXuBOBEACHHS

Hamnpasnenue nmoarorosku: 46.04.02 JIokyMEHTOBEICHUE U apXHUBOBEICHUE

[Ipodune noaroToBku: JJokyMeHTAallMOHHBIE CHCTEMBI U apXUBBI B TOCYJIApPCTBEHHON cHUCTEME

yIpaBICHUS
JHEBHUK ITPAKTUKHA

(®.1.0. obyyatomerocs)

Kypca, MTHCTUTYT UCTOPUH, MEXAYHAPOAHBIX OTHOLIEHUH U COLMATbHO-TIOIUTUYECKUX

HayK, (hopmbI 00yUEHUS, TPYIIIBI
BUJ] MPAKTHKK: _PEITUILIOMHAS

THIT IIPAKTUKU: 110 JOKYMCHTOBCIACHUIO U APXUBOBCACHUIO

croco0 MMPOBCACHUS ITPAKTUKU: CTAITMOHApPHAA / BBIC31HAsA

CPOK MPOBEICHUS MMPAKTUKH: C « » 20 rmo« _ » 20

00BeM IIPaKTHUKU: 3a4ETHBIX €IUHUI]

MCECTO IMPOXOKIACHHUA ITPAKTHUKH:

HToroBas oLieHKa 3a NPaKTUKY:

nudpoi Tponruchio

PykoBoautens npaktuku ot @I'BOY BO «JII'TIY »:

(yuéHas cTeneHb, 3BaHUE, TOJDKHOCTE)  (TIOATNCH) (1.0. ®amumnms)
MII

PykoBouTe s MPaKTUKK OT MPOGUIBHON OpraHu3aIiu:

(momKxHOCTB) (Tmoamuck) (M1.0. damumnus)
MII



1.1. KPATKASA UHCTPYKIIUA OBYYAIOLILIEMYCA

1. Ilepen BbIe3710M HA IPAKTUKY HEOOXOAUMO:

1.1. Tlomyunts Ha Kadeape HHIUBUAYaTbHBIC 3aJaHUSA, BBINOJIHSAEMBIE B TIEPHOJ
[IPaKTUKH, BBISICHUTb CPOKU ITPAKTHKHU.

1.2. Tlomyuuth Ha Kadenpe KOHCYJIbTALMIO M MHCTPYKT@X IIO BCEM BOIIpOCaM
OpraHu3aluy MPAaKTUKU, B TOM YHUCJIE IO TEXHUKE O€30I1aCHOCTH.

1.3. CocraBuTh IUIAH MPOXOXKJEHUS MPAKTUKU C PYKOBOJIUTENIEM IPAKTUKU OT
YHUBEPCUTETA, B KOTOPOM OTPAXKAIOTCS CIEAYIOIINE MEPOTIPUATHS, HATIPUMED:

- 3HAKOMCTBO C IIpaBHJIaMU BHYTPEHHETO paclopsiika;

- IPOBEJIEHNE MHCTPYKTaKa Ha paboueM MeCTE 10 COOIOICHNIO TEXHUKH 0€30MMacHOCTH;

- IPOXO0’K/IEHUE MPAKTUKU B COOTBETCTBUU C IIPOTPaMMOM MPAKTUKU U UHIUBUAYAIbHBIM
3aJlaHUEM;

- MMOJTrOTOBKA IHEBHUKA U OTUETA O TIPOXOXKICHUU MPAKTUKH.

1.4. BerpeTuThesl ¢ pyKOBOJAMUTENIEM IPAKTUKH OT YHUBEPCUTETA M COIVIACOBATH C HUM
3aJlaHus, BBINIOJHSAEMbIE B IEPUOJ IPAKTUKH, TpapuK pabOThl, MOAMIKCATh Y HEr0 HEOOXOAUMBbIE
CTpaHUIIbl THEBHUKA MTPAKTUKU U MPOCTABUTH ME€YATH.

2. O06s13aHHOCTH 00YYAIOIIETOCs B MEPUO/ MPAKTHKU:

2.1. ExxelHEBHO BECTH AHEBHUK B CTPOTOM COOTBETCTBUM C MPOrpaMMOM MPAKTUKU U
MHIUBUAYAIbHBIM 33aJJaHieM (OTpaXkaroTcsl BCe BUIbI pabOT U MPOBOAUMBIE UCCIIEIOBAHNUS);

2.2. IlpeacraButTh PYKOBOAMTEIIO MPAKTUKH OT YHUBEPCUTETA IJHEBHUK W JIPyTrUe
OTU&THBIE JOKYMEHTHI IO MPAKTHKE.

1.2. AHCTPYKTAX 1O OXPAHE TPYJA, TEXHUKE BE30OIIACHOCTMU,
MOKAPHOM BE3OITACHOCTH, IPABUJIAM BHYTPEHHEI'O TPYJIOBOI'O

PACHOPSAIKA
Kto mpoBogun
Xapakrep [Tognuce
Jara UHCTPYKTaX .
HMHCTPYKTaXa o0yyaromerocs
ik (DHUO, noonucs) i

Beoouwtii
UHCMPYKMasie
Iloemopnuwtii

UHCMDYKmaiic Ha

paodouem mecme

PYKOBOI[I/ITCJ'IB MMPAKTHUKU OT YHUBCPCUTCTA:

(DHO, donxcrHocmsb, nOONUCH)

PykoBoauTe b MPakTUKK OT MPOGUIBHON OpraHu3aIiu:

(@HO, dondxcrocmyb, nOONUCH)




1.3. IIVIAH TPOBEJIEHU A ITPAKTUKHU

Henn 1 3a70a4u NpPaKTHKH (3aI10JIHAETCS B COOTBETCTBUM C IIPOrPaMMOI MPAKTUKH):

1.
2.
Conepxxanue
JEATENEHOCTH Pe3ynbraThl
Ha MPaKTUKE TI0 STaram WuausuayanbHble BBITIOJIHEHHS OrmeTKa
(3anonnsemcs 6 3aaHus UHIUBUIYAIbHBIX | PYKOBOIMTENSL
Ne Cpoku .
coomeemcmeui ¢ c 3aaHuH NPAKTHKH O
/i ] BBITIOJIHEHHS
nPOSPAMMOL NPAKMUKU, yKa3aHHEM TEMBI (HaMMeHOBaHUE BBITIOJIHEHUH
VKA3b16aI0MCSL W/Win BUOA paboThI OLIEHOYHOI O 3a7aHus
KOHKpemmble 6Uobl CpeacTBa)
desimenibHoCcmu)
1. Beoonwtit yman
1.1.
1.2.
2. Ocnoenoii yman
2.1.
2.2.
3. 3axnrouumensHolil ImMan
3.1.

3.2.




OTYET O NPOXOXIAEHUU ITPAKTUKHN

1. TPEBOBAHUSA K O®OPMJIEHHUIO OTYETA O INPOXOXIEHUU
INPAKTUKH

[To pe3ynpTaTaM MNpPakTUKKA OOYHYAIOMIMIICS COCTABIJISIET WHIAWBUAYAIbHBIA MHUCHbMEHHBIN
OTHYET MO MPAKTHUKE.

OTuér NOJDKEH COJEep’KaTh KOHKPETHBIE CBEIEHMS O paboOTe, BBHINOJIHEHHON B MEPHOJ
MPaKTUKA M OTpPaXaThb pPE3YyIbTAThl BBINOJHEHUS 33JaHUN, NMPEAYCMOTPEHHBIX MPOrpPaMMOI
MIPaKTUKU U BKIIIOYaTh TEKCTOBBIH, rpaduueckuil U Ipyroi WLTIOCTPaTUBHBINA MaTepual.

PexomenyeTcs cienyromuii NopsI0oK pa3MelleHusl MaTepuana B OT4éTe:

1. Otuér noskeH ObITh OOpMIIEH B NMEYATHOM BHUJE, pacrleyaTaH Ha OJHOM CTOpPOHE
mucta. Pazmep 6ymaru — A 4 (210 x 297 mm). [lons: BepxHee u HuxHee - 10 20 MM, geBoe — 30
MM, IpaBoe — He MeHee 15 mm. MHTepBan Hammcanust tekcta — 1,5; BbIpaBHMBaHUWE — IO
mupuHe. OTCTyn B NEPBBIX cTpokax — 10 mm.

2. Wpudt npeanourutensuo Times New Roman. Pazmep mpudra: mis texcra — 12, st
Ha3BaHUs pa3iesioB — 14 MOJy>KMpHBIN, OYKBBI 3aryiaBHBIC; NJIsl HA3BaHUA MOApas3aeioB — 14
MOJTYKUPHBINA, OyKBBI IPOIMCHBIE.

3. Paznensl NOMKHBI MMETh MOPAJKOBYIO HyMEpaluio U 00o03HauyaTbcsd apaOCKUMU
nudpamu ¢ Toukoi B KoHue. [lompazgensr HymepyroTcs apabckumu mudpaMu B Mpeaenax
Kax1oro paszena. Homep nogpaszaena cOCTOMT U3 HOMepa paszieiia U MoApas3eiia, pa3aeIEHHBIX
TOYKOM.

4. Bce cTpaHuLbl 0TYETA HYMEPYIOT apaOCKUMHU LU(PaMH, PACIONOKEHHBIMU B HIDKHEM
KOJIOHTUTYJIE C BBIPABHUBAHUEM 110 LICHTPY.

5. CokpallieHus cI0B, KpoMe OOLENPUHSATHIX, HE JOIMYCKAIOTCS.

6. Wmmoctpanuu (Ta®iuipl, cXembl, 3amoiHeHHbIe (OpMbl (OIaHKK) JTOKYMEHTOB,
rpadukd U JIpyroil WIUIIOCTPUPOBAHHBIM  MaTepuan) JOJDKHbI HMMETh Ha3BaHUE U
COOTBETCTBYIOLIUN HOMED.

7. Crnucoxk JuTeparypsl AODKEH COJEP’KaTh NEPEeYeHb MCTOYHHUKOB, MCIOJIb30BaHHBIX
IIpU BbIMOJIHEHUH 0TuéTa. CBelleHUsI 00 MCTOYHMKAX, BKIIIOYEHHBIX B CIMCOK MCIOJIb30BaHHON
JUTEpaTyphl, HEOOXOIUMO JaBaTh B cOOTBETCTBHHM ¢ TpeboBanusimu ['OCT P 7.0.5-2008.

8. IIpunoxeHus MOJDKHBI UMETh CKBO3HYIO HyMmepauuio apaOckumu mudpamu. Kaxmnoe
IIPWIOKEHHUE CIEAYET HAYMHATh C HOBOI'O JINCTA C YKa3aHMEM B IPAaBOM BEPXHEM YIJly CIIOBa
«I[Ipunoxenne» U ero mnopsakoBoro HoMmepa. Kaxknoe mnpuinoxeHue [TOJDKHO HUMETh
TEMATUYECKHUN 3aroJIOBOK, OTPAXKAIOLIUN coAepKaHUe JTaHHOTO MPHIIOKEHHUS.

9. B KoHLEe 0oT4é€Ta yKa3bIBacTCs AaTra COCTaBJIEHMS OTUETA IO MPAKTUKE M CTaBUTCS

MOAMKCH 00YYAIOIIETOCs.



2. COAEP) KAHHUE OTYETA O MPOXOXKJAEHUU ITPAKTUKN
(ogpopmasemcs 6 coomeemcmeuu ¢ cooeparcanuem epapuxa pabomsl 00yuaOue2ocs Ha

npakmuxe, npeocmasieHnom 6 n 1.3. /[nesnuxa npakmuxu)

OneHka pyKoBOIHTEIs

y Pe3yJsibTaThI BBINOJTHEHUS] HHAUBUAY ATBHBIX 3a{aHHIT Crp. NPAKTUKH OT
n/m
YHHBepcUTeTa

HTorosas oneHka 3a oT4er 10 MPpaKTUKE

2.3. PE3YJIbTATHI BHIINOJIHEHUS WHANBUY AJTbHBIX 3AJAHUM
Ilpeocmasnenvt  pabomoel,  GblNONHEHHblE  0OVUAIOWUMCA 6 NEepUod  NPAKmMuKu
(xapakmepucmuxku  op2aHu3ayuu, KOHCNeKMbl  3AHAMUL, Memoouyeckue papadomku,

pe3yibmamsl OUASHOCMUKY U M.1.)

2.4. CIIMCOK JIMTEPATYPbI

(npu Heobx00UMOCMU, UHAYE — 8 NPOMUBHOM CIYHAe YKAZbIBACMC «He NPeOYCMOMPEHY)

2.5. TPUJIOKEHUA K OTUYETY O ITPOXOKJIEHUU ITPAKTUKHU




Ipunoowcenue 2

JHEBHHUK ITPAKTUKH
HAIIPABJIEHUE HA TIPAKTHUKY Ne OI'bOY BO JII'TTY» (YHuBepcurer)
« » 20 I.

Brigano obygaromemycst

(pamuins, uMs, OTYECTBO)

WHCcTHTyTa UCTOpPHHM, MEKIYHAPOJHBIX OTHOUICHHH W COLHAIBHO-TIOJUTHYECKUX HAYK,
Kypca, TPYIIIbI, oOyyatormemycs 1o HAaIPaBJICHUIO
noarotoBku: 46.03.02 JlokyMEHTOBEJEHHE W AapXWUBOBEJIEHUE, MPOPHIb MOJIrOTOBKU:

Opranuzanus JeJONpoM3BOACTBA B OpraHax TIOCYJapCTBEHHOW BJIACTH M MECTHOTO

CaMOYIIpaBJIEHUs HAMPAaBJICHHOMY B TPO(IIbHYIO OpTaHH3alui0 (Jajiee — OpPraHu3aluio)
(HaMMeHOBaHUE

OpraHu3aIiN) TUTSt MIPOXOKICHHS MIPAKTHKU
(ykazatb BU] MIPaKTUKHN)

(ykazaTb THI TPAKTHKH) CPOK

MIPOBEACHUS TNPAKTHKU « » 20 1. mo « » 20 T

OcHoBanue: [Ipuka3z Ne OT « » 20 1.

OOyuaromuiics 00s3aH MPEACTaBUTH JHEBHUK IMPAKTUKH W OTYET O MPOXOXKIAECHUU
MPaKTUKU, COOpaHHBI MaTepuan Jyis HalmMCaHWs BBIMMYCKHON KBaIH(QHUKAIIMOHHON paboOThl 10

« » 20 T. U TIOJYYUTh 3a4€T C OLIEHKOM IO MPAKTUKE B COOTBETCTBUU

c TpeOoBaHUSMHU (POpPMBI aTTECTAlMM PE3YJIbTaTOB MPAKTUKH, YCTAHOBIEHHBIMU YYEOHBIM
IUIAHOM JI0 « » 20 r. PykoBoautens NmpakTHKUH OT YHMBEpPCUTETA:

MII

(TOMKHOCTD) (mevarp) (TMOANHKCH) (N.0. damumnms)

PykoBoauTens mpakTUku OT MPOQHIBHOM OpraHu3aluu

MII
(momxHOCTB)  (TEYaTh) (moamnuce) (1.0. ®amunus)
OTMETKMU O IMTPUBLITUHN U BBIBBITHUU B ITPOOUIIBHYIO OPI"TAHU3ALIUIO:
VYObu1 U3 YHUBEpCUTETA «__ » 20 1.
Ileuats Ilonmuce
ITpu6s1n B «_» 20 1.
[Teuats [Hoanuce
Y6b11 U3 «_» 20 T
[Teuats [Hoanuce
[TpuGbL1 B YHUBEPCUTET «_ » 20 T

Ileuatn Ilonmuce



