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1. TACHIOPT ®OHJIA OIIEHOYHBIX CPEJACTB

1.1. ObsacTh NPpUMEHECHUA

®onn onenouyHbix cpenacts (OOC) — HeoTbemiieMas dYacThb padouei
porpaMmbl JUCHMIUIMHBI «MHOCTpaHHBIN $3BIK B cdepe MpodecCHOHATbHON
KOMMYHUKAIIMU» W TpeAHa3HayeH JJIsi KOHTPOJIA M OIEHKU 0O0pa3oBaTeIbHBIX
JIOCTUKEHUU CTYJIEHTOB, OCBOMBIIIHUX MPOTPAMMY JTACIIUILINHBI.

1.2. Hean u 3aga4u GOHAA OLIEHOYHBIX CPEACTB

Henp @®OC — yCTaHOBUTb COOTBETCTBHUE YPOBHS  IOATOTOBKHU
oOyuatomerocsi tpeboBanusim @OI'OC BO maructparypa Mo HampaBICHUIO
noarotoBkn  46.04.02 JIokyMEHTOBEIEHUE U apXWBOBEJICHUE, YTBEP>KICHHBIM
npuka3oM MUHHCTEPCTBA HAyKM M BbIcIIEro oOpas3oBaHusi Poccuiickoi
®enepanuu ot 29 okts6psa 2020 roga Ne 1345.

1.3. Ilepeyenb KoMmeTeHuMid, GopMHpPyeMbIX B Ipolecce OCBOCHUSA
OCHOBHOI1 00pa30BaTeIbHOI MPOrPaMMBbI
IIponecc  OCBOEHHUSI  TUCIUILUIMHBI

ClIcayronux KOMHGTGHHI/Iﬁ N MHIUKATOPOB UX JOCTHUIKCHUA:

HaIIpaBJICH Ha q)OpMI/IpOBaHI/Ie

Ko mo ®I'OC BO ‘ NHauKaTop 10CTHKEHHUS
YHuBepcaabHbIe
YK-4 CniocobeH npumensats | YK-4.1. IlpencraBnser pe3ynabTaThl akaAeMHUYECKOH U
COBPEMEHHBIE ~ KOMMYHHKATHBHBIC | MPO()ECCHOHAIBHOW  NEATETbHOCTH Ha  Pa3IMYHBIX

TEXHOJIOTMKM, B TOM YHCJIC Ha | HAYUYHBIX MCPOIIPUATHUAX, BKIIKOYUAA MCKAYHAPOIHBIC.

MHOCTPaHHOM(BIX) s3bIKe(ax), JUIs
aKaJeMHYECKOI0 "
npoheccnoHaIbHOTO
B3aUMO/JICHCTBUS

VK-4.2. Bnaneer xaHpaMu IHCbMEHHOM M YCTHOM
KOMMYHHUKAIIMH B aKaJIeMUYecKoi cdepe, B TOM UuUCIIE B
YCIOBUSX MEXKKYJIBTYPHOTO B3aUMOIEHCTBHUS.

VYK-4.3. Vmeer wucnonb3oBaTb CETb MHTEPHET W

COLIMAJIBHBIE CETH B TIpoLiecce Y4eOHOH U
U aKaJIeMUYeCcKOi mpodeccuoHalbHOW KOMMYHHUKAIMH

1.4. Jtanbl dopMuUpoBaHHMs KOMIIETEHIMA M CpeACTBA OLlEHUBAHMS
YPOBHsI UX c)OPMHPOBAHHOCTH
IT cemectp / I1 TpuMecTp

3 . KoHTpoabHO-011CHOYHBIE
Tansl GopmupoBanus komnerenumii | Komnerenuuu

cpeacTBa / cnnocod OleHUBAHUA
Unit 1 Introduction. Achievement tests. VYK-4 Mpe3eHTalusl, TECT
Unit 2 My autobiography. Questionnaire aHKeTa, YCTHBIN OIpoc
Unit 3 Personality and character: positive | YK-4 BrInonHeHne mpaKTHYEeCKUX
and negative qualities 3a/laHuil, YCTHBIN ONPOC, TECT
Unit 4 Social and Business Behavior:
Cultural Diversity.
Unit 5 Cramming for success: study and | YK-4 BrInonHeHne MpaKTHYECKUX
academic work 3aJJaHU, YCTHBIM ONpOC, TECT
Unit 6 Career Plan
Unit 9-10 Creating a strong first | YK-4 BblIosiHeHHE PAKTHYECKUX
impression. Identifying key skills and 3aJIaHMM, YCTHBIH ONPOC, TECT
detailing education and qualifications CV (Curriculum Vitae)




Unit 11-12 Application Forms. Writing a
Curriculum Vitae and Covering Letter

Tekymas arrecrauus YK-4 KonrposnbHast paborta

IIpomeskyTOUYHAS aTTecTALMS YK-4 3ayer

1.5. Onucanue nokasarteseil GopMupoBaHus KOMIETEHIUH

Koa komnereHuumn Pe3ysbTarsl chOPpMHUPOBAHHOCTH

YK-4 3HaeT: OCHOBBI YCTAaHOBJICHUS Pa3HBIX BUJOB KOMMYHHUKAIMH (YCTHOM,
IIMCbMEHHOM, JEJI0BOH, MEXKYIbTYPHOU, CETEBOW U Jp.) NIPU PELICHUU
3a1a4 MpoPecCUOHANBHON AESITENTbHOCTH; BHUJIBI KOMMYHHKAIIMOHHBIX
TEXHOJOTHI Uil  aKaJeMHU4eckoro MU MpodeccunoHalIbHOTO
B3aHUMOJCHCTBUS;

YMeer: OCyIIECTBISATh KOMMYHHKAIIMIO B YCTHOM, NHCbMEHHOI,
runepMenua U Ap. Gopmax; 0OOCHOBAaHHO BBIOMpPATh ONTHMAJIbHBIE
CpEJICTBA KOMMYHUKAIIMY U KOMMYHHUKAI[MOHHBIE TEXHOJIOTHH C

yu4eToM  cheuu(puKd  aKkaJeMHYecKoro U MpodeccHoHaIbHOTO
B3aUMOJCHCTBUS;

Buiajeer: HaBBIKAMH MPUMEHEHHSI COBPEMEHHBIX KOMMYHUKAITHOHHBIX
TEXHOJIOTMI, B TOM YHCJI€ Ha HWHOCTPAHHOM (-bIX) s3bIKe(-ax), HJIs
aKaJeMHUYECKOT0 M MPO(HECCHOHATLHOTO B3aUMOICHCTBHSI.

1.6. Kpurepnu oOuneHHBAHUS KOMIIETEHHIHH Ha Pa3HbIX IJTamax MX
(popmupoBanus
II cemectp / II TpUMecTp

KosmmuectBo
Buj yueOHoi1 padoThl 0aJI0B
O0®0 | 0-390 300
TecToBbIit KOHTPOIJIb (MOYIIb) 10 - 10
VYyactue B JUCKyCCUU HA CEMHHApe 60 - 60
3aueTt (mucbMeHHas paboTa) 30 - 30
Bcero 100

HaxkonureanHasa cucrema oneHuBanud mo 100-0aipH0M mkaJie

Yerbipexdali- 100- BykBeHHas mkaJa, coorBercryromas 100- Cucrema
JbHasl cucTeMa | fajabHas 0aJIBLHOI 1IKaJIe OllEHMBAHUSI
OLlEHMBAHUS mKana 3adera
IK3aMeHa
OTan4HO 90-100 A — OTIMYHO — TEOPETHYECKOE COJIepKaHUe

Kypca OCBOCHO TIOJIHOCTBIO, 0e€3 TpoOeos;
HE0OXOIMMBIC MPAKTUYECKUE HABBIKM PabOTHI C
OCBOCHHBIM MaTepHajoM CQHOPMHUPOBAHBI;, BCE
MPEeIyCMOTPEHHBIE  MPOrpaMMoil  00ydeHus
y‘-Ie6HI)Ie 3alaHusI BBIIIOJIHEHBI, Ka4y€CTBO HX
BBITIOTHEHUST OIICHEHO YHCIIOM OalioB, OIU3KUM
K MAaKCUMaJIbHOMY




Xopo1o

83-89

B — oueHb XOPOIIO — TEOPETUYECKOE COEePKAHNE
Kypca OCBOEHO TIOJIHOCThIO, 0€3 TmpoOesoB;
HEOOXOAMMBIEC TPAKTUUYECKUE HABBIKM PAOOTHI C

OCBOCHHBIM MarepuaioM B OCHOBHOM
c(OpMHPOBAHEI; BCE IIPEYCMOTPEHHbIE
mporpaMMoii  oOydeHus  y4eOHble  3aJaHHs
BBIIIOJIHEHBI, KauyecTBO BBITIOJTHEHUSI

OOJIPIIMHCTBA U3 HHUX OLEHEHO YHCIOM Oalos,
OJIM3KUM K MAKCUMAJIbHOMY

Xopomuio

75-82

C — Xopo1Io — TeOpeTUYECKOe COJepKaHUE Kypca
OCBOEHO IOJIHOCTBIO; HEKOTOPBIE IPAKTHUECKUE
HaBbIKK paboOThl C OCBOCHHBIM MaTepUajoM
chOpMHUPOBAHBI HEJ0CTaTOYHO; BCE
MPEeIyCMOTPEHHbIE  NpOrpaMMoil  0OydeHHUs
yueOHBbIC  3aJaHHsI  BBIMOJIHECHBI,  KAaueCTBO
BBINIOJTHEHUS HU OJHOTO M3 HHUX HE OLIEHEHO
MUHHMAJIbHBIM YHCJIOM 0aJlJIOB, HEKOTOPBIE BUIBI
3aJlaHU# BBINOJHEHBI C OIHOKaMU

YnosnerBo-
PHUTEIBHO

63-74

D - y#oBneTBOPUTENBHO — TEOPETUYECKOE
CoJIepKaHUE TUCIMILIMHBI OCBOCHO YaCTUYHO, HO
npoOensl HE HOCAT CYIIECTBEHHOTO XapaKTepa;
HEOOXOJMMBIC TPAKTHYECKUE HABBIKH PaOOTHI C
OCBOCHHBIM MaTepHaIoM B OCHOBHOM
c(hOpMHUPOBAHBI; OOJILIITUHCTBO
MPEIYyCMOTPEHHBIX  MPOrpaMMoil  OoO0y4YeHHS
y4eOHBIX 3a/IaHUil BBIMIOJIHEHO, HEKOTOPBIE W3
BBINOJIHEHHBIX 33JJaHHiA, COAEPIKAT OMIMOKH

Y noBieTBO-
PHUTEIBHO

50-62

E - n[$ocpeactBeHHO  —  TEOpETHYECKOE
COJEpKAHME  Kypca  OCBOGHO  YaCTUYHO;
HEKOTOpbIE IMPAKTHUYECKHE HAaBBIKM pPabOThl He
chOopMUpOBaHbl, MHOTHE  IPEIyCMOTPEHHbIE
nporpaMMoil oOydeHuss yueOHble 3aJaHusi He
BBIMIOJTHEHBl  JIMOO  KAyecTBO  BBINOJHEHUS
HEKOTOPBIX M3 HHUX OILIEHEHO YHCJIOM OaJuioB,
OJIM3KUM K MUHUMAJIbHOMY

3auteHo

Heynosnerso-
PHUTEIBHO

21-49

FX — HeynoBIETBOPUTEIBHO — TEOPETUYECKOE
coJlep’kaHMe  Kypca  OCBOEHO  YacTHYHO;
HE00XO0/IMMbIE MPAKTUUECKUE HABBIKM pabOThI HE
c(hopMUPOBAHBL; OOJIBIITUHCTBO
NOPEeJYyCMOTPEHHBIX  MpOrpaMmol  oOyueHus
yueOHBIX 33/1aHUl HE BBINOJIHEHO MO0 KaueCTBO
UX BBIIOJHEHUS OLIEHEHO YHCIOM 0aJlioB,
OIU3KUM K MUHUMAaJIbHOMY; npu
JIOTIOJTHUTEIIBHOM CaMOCTOSTENIbHOW paboTe Hal
MaTepuajIoM Kypca BO3MOYKHO TIOBBIILIEHUE
Ka4yecTBa BBIOJHEHMs YUEOHBIX 3aJaHUI

Heynosnerso-
PUTENBHO

0-20

F — HeynOBIETBOPUTENBHO — TEOPETUUYECKOE
coJiep’)KaHuEe Kypca HE OCBOEHO; HEOOXOIUMBIC
HpaKTI/IquKI/Ie HaBBIKHN pa6OTBI HEC
chOpMHUPOBAHbBI; BCE BBIMOJHEHHBIE Y4YEeOHBIC
3aaHus coaepkar rpyOsbie OIIHNOKH,
JIOTIOTHUTENIbHAST CaMOCTOATEIbHAs paboTa Haj
MaTepuajioM Kypca He TMPHUBEAET K KaKOMY-JIH0O0

He 3aureno




3Ha‘-II/IMOMy ITIOBBIIIICHHUK KAa4cCTBaA BBLIITOJIHCHUA
y4eOHBIX 3aJaHui

2. KOHTPOJIBHO-OLHIEHOYHBIE CPEJICTBA

2.1. OeHOYHBbIE CPEACTBA TEKYIIEr0 KOHTPOJISA

Task 1. Choose the proper word to make the sentence complete

1. We have to hand in a ____ at the end of the course. It can consist of up to
five different pieces of work.
a) assignment b) essay c) portfolio d) dissertation

2. The teacher gave us the title of this week’s __ today. We have to write
1,000 words on the topic of ‘If I ruled the world” and hand it in next Monday.
a) essay b) project c) thesis d) composition

3. At the end of this course, you have to do a 5,000-word ___ which will be
assessed, and the grade will contribute to your final degree.

a) thesis b) project c) assignment d) essay
4. 1 think I’ll do a study of people’s personal banking habits for my MSc ____

It has to be about 12,000 words.

a) dissertation b) composition C) essay d) project
5. I’ve chosen to do the __ instead of the two exams, because I like to do
one single piece of work where I can research something that interests me
personally.
a) project b) portfolio c) assignment d) thesis
6. The conference proceedings will be published in a research ___.
a) journal b) magazine c) article d) paper
7. This research ____ covers the use of the new device.
a) journal b) magazine c) article d) course
8. During a job interview, you have to answer several common ____
a) answers b) questions ¢) candidates d) companies
9. A job interview enables the employer to learn a lot about an ___.
a) aspirant b) applicant ¢) candidate d) student
10. I ___ from the University two years ago.
a) graduated b) finished ¢) studied d) learnt

Task 2. Complete the personal statements using the appropriate phrases in the
box.

experience in; well-organised;  full-time professional; confidently and
effectively; proven ability;

Professional, [[1]] individual. Communicates [[2]] at all levels; demonstrates
initiative and confidentiality both independently and within a team environment.




Enthusiastic PA with three years’ [[3]] experience. Excellent written and
oral communication skills have enabled me to establish a strong network of
professional contacts in your area [[4]] to meet deadlines and prioritise whilst
maintaining consistently high standards. Substantial [[5]] organising meetings and
conferences gained whilst providing PA and secretarial service to main board
director.

Task 3. Topics for discussion

1. You are meeting foreigners for the first time.

2. Today you have a job interview. Act as an applicant. Start the interview with
a representative of your skills.

3. You are booking a call to Moscow.

4. You are inviting your foreign partner to a restaurant.

5. You are calling to a company and looking for a person.

6. Tell your colleague about the main principles of being the participant of the
scientific conference.

7. You are calling to a company to find the address of a person.

8. You have got a wrong number. Make your excuses.

9. You are telling your friend about your native city.

10.Tell your employer about your professional background.

11.Tell your friend what an excellent resume 1is.



2.2. OeHOYHBbIE CPEACTBA JJIA MPOMEKYTOUYHOM aTTeCTANUN

YcTHBIE TEMBI:
1.You are meeting foreigners for the first time.

2.Today you have a job interview. Act as an applicant. Start the interview with a
representative of your skills.

3.You are booking a call to Moscow.

4.You are inviting your foreign partner to a restaurant.

5.Can you discuss the impact of food choices on personal health and sustainability?
6.Can you describe a favorite dish from a different cuisine that you’ve tried?

7.How does food advertising influence our food choices and preferences?

8.Do you enjoy experimenting with new flavors and cooking techniques? Why?
9.You are calling to a company and looking for a person.

10.Tell your colleague about the main principles of being the participant of the
scientific conference.

11.You are calling to a company to find the address of a person.

12.You have got a wrong number. Make your excuses.

13.What are the benefits of traveling for personal growth and broadening one’s
perspective?

14.Do you prefer traveling alone or with a group of people? Why?

15.What is the impact of technology on the travel industry, such as online bookings
and travel apps?

16.How does travel contribute to local economies and the tourism industry?

17.What sort of people makes the best language learners?

18.Should everyone learn at least one foreign language?

19.What languages should be taught in school and why?

20.How has learning English influenced your life or career goals?

21.What skills do you think are important for success in the modern workplace?
22.Have you ever considered starting your own business? If yes, what kind of
business would you like to have?

23.What do you want to learn in order to be successful in your future career?

24.Do you have any hobbies or interests that could turn into a profession?

25.Can you discuss the cultural significance and meaning of holidays in different
societies?

26.You are telling your friend about your native city

27.Tell your employer about your professional background.

28.Tell your friend what an excellent resume is.

29.What is your opinion on the importance of higher education?

30.How do you typically prepare for exams or tests?

31.What do you think is the most challenging aspect of being a student?



32.How do you balance studying in the university with your personal life?

Teopernueckune BONpochI:
33. Bpems Present Simple. O6pa3oBaHue yTBepIUTEIbHBIX TPEI0KEHUN.
[Tpumepsl.
34. Bpems Present Simple. O6pa3oBaHue BOMPOCUTENHHBIX U OTPUIATEITHHBIX
npeioxennid. [Ipumepst.
35. Bpems Past Simple. OOpa3oBaHue yTBEpIUTENbHBIX, OTPUIATEIBHBIX U
BOIIPOCUTEIIBHBIX NpeiokeHun. [Ipumepsl.
36. Bpems Future Simple. O6pa3oBanue yTBepAUTENbHBIX, OTPULIATEIbHBIX U
BOIIPOCUTEIIBHBIX NpeIokeHui. [Ipumepsl.
37. JInunble, NpUTSHKAaTENbHBIE MeCTOUMEHUS. [IpuMepsl.
38. Yka3zaTenbHble U BO3BpaTHbIE MecTOUMEHUs. [Ipumepsl.
39. ApTHKIIb KaK MIPU3HAK CYLIECTBUTENBHOT0. OCHOBHBIE MTpaBUIIa yIOTPEOICHUS
aptukien. [Ipumepsl.
40. OcHoBHbIe Gopmbl Trarona. [Ipumepsr.
41. Bpems Present Continuous. O0pazoBaHue yTBEpAUTEIbHBIX, OTPULIATEIbHBIX U
BOIIPOCHUTEIIBHBIX NpeAIokeHuil. [Ipumepsl.
42. Bpems Past Continuous. O6pa3zoBaHue yTBEpAUTEIbHBIX, OTPULATEIBHBIX U
BOIIPOCUTEIBHBIX NpeIoKeHun. [Ipumepsl.
43. Bpems Future Continuous. OOpa3oBaHue yTBEpAUTEIbHbBIX, OTPULIATEIbHBIX U
BOIIPOCUTEIBHBIX NpeIIokeHun. [Ipumepsl.
44. I'nmaroxn «to have» B HacTos1IeM, MPOLIEAIIEM U OyAyllIeM BPEMEHH, B
BOIIPOCUTEIBHBIX U OTPULIATEIBHBIX MpeaioKeHusX. [IpumMepsi.
45. lpennoxenus ¢ KOHCTpyKiuen «there is, there are». YTBepauTenbHoie,
OTPULIATEIbHBIE U BOIIPOCUTEIIBHBIE MPEIJI0KEHNUS.

TecToBBIC BONPOCHI:

46. 1 ___ from the University two years ago.
a) graduated
b) finished
¢) studied
d) learnt
47. A job interview enables the employer to learn a lot about an ___.
a) aspirant

b) applicant
¢) candidate
d) student
48. During a job interview, you have to answer several common ____

a) answers
b) questions
¢) candidates
d) companies
49. This research ___ covers the use of the new device.
a) journal



b) magazine
) article
d) course
50. The conference proceedings will be published in a research ___.
a) journal
b) magazine
c) article
d) paper
51. I’ve chosen to do the ... instead of the two exams, because I like to do one
single piece of work where I can research something that interests me personally.
a) project
b) portfolio
¢) assignment
d) thesis
52. I think I’ll do a study of people’s personal banking habits for my MSc ... . It
has to be about 12,000 words.

a) dissertation
b) composition
c) essay
d) project
53. At the end of this course, you have to do a 5,000-word ... which will be
assessed, and the grade will contribute to your final degree.
a) thesis
b) Pproject
c¢) assignment
d) essay
54. The teacher gave us the title of this week’s ... today. We have to write 1,000
words on the topic of ‘If I ruled the world’ and hand it in next Monday.
a) essay
b) project
¢) thesis
d) composition
55. We have to hand in a ... at the end of the course. It can consist of up to five
different pieces of work.

a) assignment;

b) essay

¢) portfolio;

d) dissertation;
56. Consultant: Do you have any skills that would help you do this job?
Applicant:

a) I speak Chinese fluently. I also have good presentation skills.
b) I’m looking for an on-line job.

¢ Yes, Iam.

d) You are wrong.



57. Consultant: Would you tell me about your educational background?
Applicant:

a) It is about my education.
b) University is a very good experience for everyone.
¢) I graduated from LSPU in 2015, and I received a Bachelor’s degree in
Philology.
d) I speak fluently Spanish and Chinese. I also have good communicational
skills.
58. Student 1: How did you pass your exam in physics?

Student 2:

a) I took it.
b) I studied it.
o) Itaught it.
a) [ failed it.
59. Professor: What is the aim of your report at the conference?

Student:

a) The aim of your report are to consider the pros and cons of university
education
b) The aim report is university education.
¢) The aim report are university education.
d) The aim of my report is to consider the pros and cons of university
education.
60. Professor: Will you take part in this conference?

Student:

a) You are so kind.
b) 1 sure will.

¢) I’m sorry.

d) Are you sure?

61. I rang to ask when they ..., but in fact they had already relocated.

a) are moving
b) will move
¢) shall move
d) were moving
62. It’s a nice car but I wonder ... .

a) what it costs
b) what does it cost
¢) how much does it costs
d) 1if it costs
63. He apologized ... at the meeting late.

a) to arrive

b) that he arrived
¢) of arriving

d) for arriving



64. My boss was very supportive and ... me to apply for the promotion.

a) refused
b) threatened
¢) apologized
d) encouraged
65. I didn’t receive the ticket, so I rang the travel agent to ask if they ... it.

a) sent
b) had sent
¢) have sent
d) sends
66. He rang to ask ... we were still interested in the site or not.

a) whether
b) when
¢) where
d) that
67. I couldn’t find Mile Arnoux, so I asked her secretary ... .

a) was she there

b) where was she

¢) where she was

d) where she was being
68. At the meeting the shareholders asked how the company ... in the previous
year.

a) did

b) had done

¢) have done

d) has done
69. The manager asked me ... . of the new proposal.

a) what did I think
b) if I thought
¢) that I did think
d) what I thought
70. I asked Martha ... the conference had gone well.
a) what
by did
c) if
d) that



