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1. MACHOPT ®OHIA OIIEHOYHbBIX CPEACTB

1.1. O61acTh NPUMEHEHHA

®onn omenouyHbix cpenacts (®OC) — HeoTbemsieMas dYacTh padouei
nporpaMMbl  AucHUIUIMHBL «HOCTpaHHBIN $3bIK B cdepe mnpodeccHoHaATbHON
KOMMYHHKAIIUM» M TpPEJHA3HAUYCH [Js KOHTPOJIS U OIEHKH 00pa30oBaTeNIbHBIX
JOCTHKEHUM CTYZCHTOB, OCBOMBIIUX MPOTPAMMY JAUCIMIIAHBI.

1.2. Hesaun u 3aa0a4u (pOHIA OLIEHOYHBIX CPEACTB

Henp @OC — yCTaHOBUTH COOTBETCTBHE YPOBHS MOJATOTOBKH
oOyuarorierocsi TpeboBanusim PI'OC BO wMaructparypa MO HampaBlICHUIO
noarotoBkn  39.04.02  CoumanbHasi paboTa, YTBEPKIECHHBIM  MPUKA30M
MuHucTepcTBa HayKu U BbIciiero oopasosanusi Poccutickoit ot 5 geBpans 2018 r.
Ne80 (¢ usmenenusamu u gononHeHussMu ot 17.06.2021r.) u [IpodeccuonaibHbIMU
cranaapraMd «CHeuanucT MO COLMAIBHON padoTe» yTBEP)KIEHHBINA MPUKa30M
MunucrepcTBa Tpyaa W coOManbHOM 3ammTel  Poccuiickont ®@enepanun
oT 18 mronst 2020 1. Ne 351H; «PykoBomguTenb OpraHu3alyd COLAAIBHOTO
0OCITy’)KUBaHUS» yTBEPKJIECHHBIN MpPUKa3oM MUHHUCTEPCTBA TPyJa M COLUATBHOU
3amuThl Poccuiickoit @enepanyu ot 18 utons 2020 r. Ne353H.

1.3. Ilepeyenb KoMmeTeHUMid, (GopMHPyeMbIX B Ipolecce OCBOCHUA
OCHOBHOI1 00pa30BaTe/IbHOI MPOrpaMMBbI
[Ipomiecc  ocBOeHHMS  NUCHUMIUIMHBI ~ HampaBieH Ha (QopmupoBaHHe

clIeayrommx KOMHCTCHHI/Iﬁ N HHAUKATOPOB UX JOCTHUIKCHUA:

Kox mo ®I'OC BO \ NHaukaTop 10CTHKEHU
YHUBEpcalbHbIE
YK-4 Cnocoben npumensTs | YK-4.1.  BpiOupaer  Ha  rocylapcTBEHHOM U
COBPEMEHHBIE  KOMMYHHUKATHBHBIE | HHOCTPAHHOM(BIX) SI3BIKAX KOMMYHHUKaTHBHO-

TEXHOJIOTUM, B TOM YHCJIE Ha | MpUEeMJIEMbIE CTUIIH JEIOBOTO OOIIECHHS
uHOCTpaHHOM(BIX) s3bike(ax), st | YK-4.2. OcymecTBiser YCTHYHO U NHCbMEHHYIO

aKaJIeMHYECKOTO U | ICNIOBYI0 KOMMYHHUKAIIMIO C YYETOM COLMOKYJIBTYPHBIX
po(heCCHOHATBHOTO pazIH4Init B nporecce po(heCcCHOHATBHOTO
B3aUMO/ICHCTBUS B3aUMOJICHCTBHUS Ha rOCyapCTBEHHOM u

HMHOCTPAaHHOM(bIX) SI3bIKAX

1.4. DTanbl GopmMupoBaHUs KOMIETEHIUH W CPeACTBA OLEHHMBAHUS
YPOBHsI HX cOPMHPOBAHHOCTH
IT cemectp / II TpumecTp

KonTpoabHo-o1eHOYHBIE

Jranbl popMupoBaHus komnereHuuii | Komnerenuuu
cpeacTBa / cnocod OneHUBAHUSA

Unit 1 Introduction. Achievement tests. YK-4 Mpe3eHTalusl, TECT

Unit 2 My autobiography. Questionnaire aHKeTa, YCTHBIN OIpoc
Unit 3 Personality and character: positive | YK-4 BbInostHe e IPaKTUYeCKUX
and negative qualities 3a/laHuil, YCTHBIN ONPOC, TECT

Unit 4 Social and Business Behavior:
Cultural Diversity.

Unit 5 Cramming for success: study and | YK-4 BbInostHeHre NPaKTUYECKUX




academic work 3a/IaHuii, YCTHBIHM OMPOC, TECT
Unit 6 Career Plan

Unit 9-10 Creating a strong first | YK-4 BblInosiHeHne MPakTHYeCKUX
impression. Identifying key skills and 3a1aHMUi, yCTHBIH OPOC, TeCT
detailing education and qualifications CV (Curriculum Vitae)

Unit 11-12 Application Forms. Writing a
Curriculum Vitae and Covering Letter

Texkymias arrecranus YK-4 KoHntposibHas padota

IIpome:kyTOYHAsA aTTeCTALUSA YK-4 3auer

1.5. Onucanue nokazareseil GopMupoBaHus KOMIETEHIUH

Koa komMnereHuun Pe3yabTaThl ¢()OPMHPOBAHHOCTH

YK-4 3HaeT: OCHOBBI YCTAHOBJICHUS Pa3HbIX BUAOB KOMMYHHKAUU (YCTHOH,
IIMCbMEHHOM, JEJI0BOH, MEXKYJIbTYPHOU, CETEBOW U JAp.) NPU PELICHUU
3a1a4 MpOoPeCcCHOHANBHON AESITENbHOCTH; BHUJIBI KOMMYHUKAIIMOHHBIX
TEXHOJOTHI Uil aKaJeMHU4eckoro u  MpodeccnoHalIbHOTO
B3aUMOJCHCTBUS;

YMeeT: OCYHIECTBIATh KOMMYHHUKALIMIO B YCTHOH, NHCHMEHHOH,
runepmenra u Ap. (popmax; 0OOCHOBAaHHO BHIOMpPATH ONTHMAJIHHBIE
CpeJICTBa KOMMYHHUKAIIUU U KOMMYHUKAlMOHHbIE TEXHOJIOIHH C YUYETOM
cnenuuKy akageMHIIecKoro U IpodeCCHOHAIbHOIO B3aUMOICHCTBHS;
Baaneer: HaBbIKaMK INPUMEHEHUS COBPEMEHHBIX KOMMYHHUKAIlMOHHBIX
TEXHOJIOTHH, B TOM YHCJI€ Ha WHOCTPAHHOM (-bIX) s3bIKe(-ax), IS
AKaJIEeMUYECKOT0 B MPO(ECCHOHATLHOTO B3aUMOICHCTBHSI.

1.6. Kputepun ouneHMBaHWSI KOMIIETCHUMII Ha Ppa3HbIX 3TAanax HX
(¢popMupoBanusn
II cemectp / II TpuMecTp

KosmuecTBo
Buj yueOHoit padoThl 0aJI0B
O0®0 | 0-390 300
TecToBbIit KOHTPOJIb (MOAYJIb) 10 - 10
VYyactue B JUCKyCCUU HA CEMHHApe 60 - 60
3auet (MucbMeHHas paboTa) 30 - 30
Bcero 100

HaxonureabHas cucrema oneHuBanud mo 100-0aibH0M mKaJje

Yerpipexodaii- 100- BykBenHnas mkana, coorsercrsyromas 100- Cucrema
JbHasl cucTeMa |0a/uIbHasA 0aJUIbHOM HIKAJIe OLlCHUBAHUH
OLICHUBAHUS IKajIa 3ayeTa
IK3aMeHa
OTnuyHO 90-100 A — OTINYHO — TEOPETUYECKOE COAECpKAHUE

Kypca OCBOCHO TIOJIHOCTBIO, 0e3 TpoOenos;
HE0OXOUMBIC MPAKTUYECKUE HABBIKU PabOTHI C
OCBOCHHBIM MaTepHajoM CQHOPMHUPOBAHBI;, BCE
MPEeIyCMOTPEHHBIE  MPOrpaMMoOil  0Oy4eHHs
ydeOHbIC 3a/JIaHds BBITOJIHCHBI, KA4eCTBO UX
BBIIOJIHEHHUS OIEHEHO YKCIOM OailIoB, OJIM3KAM
K MaKCHMaJIbHOMY




Xopo1o

83-89

B — o4eHb XOpOIIIO — TEOPETHUECKOE COJIEPIKAHUE
Kypca OCBOEHO TIOJIHOCThIO, 0€3 mpoOesoB;
HEO0OXOUMBIC TIPAKTHYECKHE HABBIKM PabOTHI C

OCBOCHHBIM MarepuaioM B OCHOBHOM
c(OpMHPOBAHEI; BCE IIPEyCMOTPEHHbIE
mporpaMMoii  oOydeHus  y4deOHblE  3aJaHus
BBIIIOJIHEHBI, KayecTBO BBITIOJTHEHUSI

OOJIPIIMHCTBA U3 HHUX OLEHEHO YHCIOM Oaos,
OJM3KUM K MAaKCUMAJIbHOMY

Xopomuio

75-82

C — X0po1110 — TEOPETUYECKOE COJEPIKAHUE Kypca
OCBOEHO IOJIHOCTBIO; HEKOTOPBIE IPAKTHUECKUE
HaBbIKK pabOThl C OCBOCHHBIM MaTepUaIoM
c(hOpMHUPOBAHBI HEJ0CTaTOYHO; BCE
MpPEeIyCMOTPEHHbIE ~ TporpamMmor  0oOydeHus
y4ueOHbIE  3aJaHusl  BBINIOJHEHBI,  Ka4eCTBO
BBITIOJTHEHUSI HU OJHOTO M3 HHUX HE OLIEHEHO
MUHHMAJIBHBIM YHCJIOM 0aJlJIOB, HEKOTOPBIE BUIBI
3aJlaHu# BBINOJIHEHBI C OIKUOKaMU

YnosnerBo-
PHUTEIBHO

63-74

D - ynoBIeTBOPUTENBHO — TEOPETUYECKOE
CoJIepKaHUe TUCIUILIMHBI OCBOCHO YaCTUYHO, HO
npoOensl HEe HOCAT CYIIECTBEHHOTO XapakTepa;
HEOOXO/JUMBIC TPAKTHYECKUE HABBIKH PaOOTHI C
OCBOCHHBIM MaTepHaIoM B OCHOBHOM
c(hOpMHUPOBAHBI; OOJILIITUHCTBO
MPEIYCMOTPEHHBIX  MPOTpaMMoil  oO0y4YeHHS
yueOHBIX 3a/laHuil BBIMOJIHEHO, HEKOTOpbIE W3
BBITIOJIHEHHBIX 33JIaHH, COAEPIKAT OMIMOKH

Y noBneTBo-
PpUTEIBHO

50-62

E - r1ocpeactBeHHO  —  TEOPETUYECKOE
coJlep’kaHME  Kypca  OCBOEGHO  YacTHYHO;
HEKOTOpbIE IMPAKTHUYECKHE HAaBBIKM pPabOThl He
chOopMUpOBaHbl, MHOTHE  MPEILyCMOTPEHHbIE
nporpaMMoil oOy4eHuss ydeOHblE 3aJaHUs He
BBIMIOJTHEHBl ~ JIMOO  KAyecTBO  BBIIOJHEHUS
HEKOTOPBIX M3 HHUX OILIEHEHO YHCJIOM OaJuioB,
OJIM3KUM K MUHUMAJIbHOMY

3auteHo

Heynosnerso-
PHUTEIBHO

21-49

FX — HeyJIOBJIETBOPUTEIBHO — TEOPETUYECKOE
collepikaHMe  Kypca  OCBOGHO  YacTHYHO;
HE00XO0/IMMBbIE MPAKTUYECKUE HABBIKU pabOTHI HE
c(hopMHUPOBAHBKI; OOJIBIITUHCTBO
NPEeIYyCMOTPEHHBIX  MPOrpamMMol  oOydeHus
y4eOHBIX 3a/1aHUi HE BBIMOJIHEHO MO0 KauecTBO
UX BBIIOJHEHUS OLIGHEHO YHCIOM 0allioB,
OJIU3KUM K MUHUMAaJIbHOMY; npu
JIOTIOJTHUTEIILHON CaMOCTOSATENIbHONW paboTe Haj
MaTepuajioM Kypca BO3MOXKHO TIIOBBIIIEHUE
Ka4yecTBa BBIOJHEHHs yUEOHBIX 3a1aHUI

Heynosnerso-
PUTENBHO

0-20

F — Hey#oBIETBOPUTENBHO — TEOPETUUYECKOE
coJiepKaHue Kypca HE OCBOEHO; HEoO0XOIUMbIe
MPAKTHYECKHE HaBBIKU paboThI HE
chOpMHUPOBAHBI; BCE BBITIOJHEHHBIC Y4EOHBIC
3a/IaHus cojiepxar rpyOsbIe OIINOKH,
JIOTIOTHUTENIbHAST CaMOCTOSATEIbHAs paboTa Haj
MaTepHaAJIOM Kypca He NPUBEACT K KaKOMY-JTHO0

He 3aureno




3Ha‘-II/IMOMy ITOBBIIICHHUK KAa4ycCTBA BBLIITOJIHCHUA
y4eOHBIX 3aaHUN

2. KOHTPOJIBHO-OIIEHOYHBIE CPE/ICTBA

2.1. OHEHO‘IHLIG CpeacTBa TEKYHIEro KOHTPOJIA

Task 1. Choose the proper word to make the sentence complete

1. We have to hand in a ____ at the end of the course. It can consist of up to
five different pieces of work.
a) assignment b) essay c) portfolio d) dissertation

2. The teacher gave us the title of this week’s __ today. We have to write
1,000 words on the topic of ‘If I ruled the world’ and hand it in next Monday.
a) essay b) project c) thesis d) composition

3. At the end of this course, you have to do a 5,000-word ____ which will be
assessed, and the grade will contribute to your final degree.

a)  thesis b) project c) assignment d) essay
4. 1 think I’1l do a study of people’s personal banking habits for my MSc ____

It has to be about 12,000 words.
a) dissertation b) composition C) essay d) project

5. I’ve chosen to do the ___ instead of the two exams, because I like to do
one single piece of work where I can research something that interests me
personally.

a) project b) portfolio c) assignment d) thesis
6. The conference proceedings will be published in a research ___.
a) journal b) magazine c) article d) paper
7. This research ____ covers the use of the new device.
a) journal b) magazine c) article d) course
8. During a job interview, you have to answer several common ___
a) answers b) questions ¢) candidates d) companies
9. A job interview enables the employer to learn a lot about an ___.
a) aspirant b) applicant ¢) candidate d) student
10.1___ from the University two years ago.
a) graduated b) finished ¢) studied d) learnt

Task 2. Complete the personal statements using the appropriate phrases in the
box.

experience in; well-organised;  full-time professional; confidently and
effectively; proven ability;

Professional, [[1]] individual. Communicates [[2]] at all levels; demonstrates
initiative and confidentiality both independently and within a team environment.




Enthusiastic PA with three years’ [[3]] experience. Excellent written and
oral communication skills have enabled me to establish a strong network of
professional contacts in your area [[4]] to meet deadlines and prioritise whilst
maintaining consistently high standards. Substantial [[5]] organising meetings and
conferences gained whilst providing PA and secretarial service to main board
director.

Task 3. Topics for discussion

1. You are meeting foreigners for the first time.

2. Today you have a job interview. Act as an applicant. Start the interview with
a representative of your skills.

3. You are booking a call to Moscow.

4. You are inviting your foreign partner to a restaurant.

5. You are calling to a company and looking for a person.

6. Tell your colleague about the main principles of being the participant of the
scientific conference.

7. You are calling to a company to find the address of a person.

8. You have got a wrong number. Make your excuses.

9. You are telling your friend about your native city.

10.Tell your employer about your professional background.

11.Tell your friend what an excellent resume is.



2.2. OueHOYHbIE CPEICTBA I MPOMEKYTOYHOM aTTeCTAIUN

YcrHble TEMBbI:
1.You are meeting foreigners for the first time.

2.Today you have a job interview. Act as an applicant. Start the interview with a
representative of your skills.

3.You are booking a call to Moscow.

4.You are inviting your foreign partner to a restaurant.

5.Can you discuss the impact of food choices on personal health and sustainability?
6.Can you describe a favorite dish from a different cuisine that you’ve tried?

7.How does food advertising influence our food choices and preferences?

8.Do you enjoy experimenting with new flavors and cooking techniques? Why?
9.You are calling to a company and looking for a person.

10.Tell your colleague about the main principles of being the participant of the
scientific conference.

11.You are calling to a company to find the address of a person.

12.You have got a wrong number. Make your excuses.

13.What are the benefits of traveling for personal growth and broadening one’s
perspective?

14.Do you prefer traveling alone or with a group of people? Why?

15.What is the impact of technology on the travel industry, such as online bookings
and travel apps?

16.How does travel contribute to local economies and the tourism industry?

17.What sort of people makes the best language learners?

18.Should everyone learn at least one foreign language?

19.What languages should be taught in school and why?

20.How has learning English influenced your life or career goals?

21.What skills do you think are important for success in the modern workplace?
22.Have you ever considered starting your own business? If yes, what kind of
business would you like to have?

23.What do you want to learn in order to be successful in your future career?

24.Do you have any hobbies or interests that could turn into a profession?

25.Can you discuss the cultural significance and meaning of holidays in different
societies?

26.You are telling your friend about your native city

27.Tell your employer about your professional background.

28.Tell your friend what an excellent resume is.

29.What is your opinion on the importance of higher education?

30.How do you typically prepare for exams or tests?

31.What do you think is the most challenging aspect of being a student?



32.How do you balance studying in the university with your personal life?

Teoperuyeckue BonpochI:
33. Bpems Present Simple. O6pa3zoBanue yTBepAUTEIbHBIX MPEATOKEHUH.
[Ipumepsr.
34. Bpems Present Simple. O6pa3oBaHue BONPOCUTENBHBIX U OTPUIIATEIBHBIX
npemioxennit. [Ipumepsi.
35. Bpems Past Simple. OOpa3zoBanue yTBEpAUTEIbHbBIX, OTPULIATENBHBIX U
BOIIPOCUTEIIBHBIX NpeaiokeHui. [Ipumepsl.
36. Bpems Future Simple. O6pa3oBanue yTBepAUTEIbHBIX, OTPUIIATEIBHBIX U
BOIIPOCUTEIBHBIX NpeaiokeHui. [Ipumepsl.
37. JInuHble, IPUTSKATENBHBIE MECTOMMEHHUS. [ [puMepsl.
38. Yka3arenbHbI€ U BO3BpAaTHbIE MeCTOUMEHUS. [IpumMepsl.
39. ApTHKIJIb KaK MPU3HAK CYIIECTBUTEIbHOT0. OCHOBHBIE MPaBUJIa yIOTPEOICHUS
aptukien. [Ipumepsl.
40. OcHoBHbIE (opMmbI Taaroda. [Ipumepsr.
41. Bpems Present Continuous. O0pa3oBaHu€ yTBEPAUTEIbHBIX, OTPULIATEIIbHBIX U
BOIIPOCUTEIBHBIX NPeIIoKeHNN. [Ipumepsl.
42. Bpems Past Continuous. O6pa3oBaHie yTBEpIUTENbHBIX, OTPUIIATEIBHBIX U
BOIIPOCHUTEIIBHBIX NpesIokeHul. [Ipumepsl.
43. Bpems Future Continuous. O0pa3zoBaHue yTBEpAUTEIbHBIX, OTPUIIATEIBHBIX U
BOIIPOCUTENBHBIX MpeIokKeHn. [Ipumepsl.
44. I'naron «to havey B HacTosIILIEM, IPOIIEAIIEM U OYAYyILIEM BPEMEHH, B
BOIIPOCHUTEIIBHBIX U OTPULIATEIBHBIX MTPEMIOKEHUAX. [IpuMepsl.
45. TlpennoxkeHus ¢ KOHCTpyKIuen «there is, there arey». YTBepAUTEIbHBIE,
OTpHULIATEIbHBIE U BOITPOCUTENbHBIE MPEI0KEHNUS.

TecToBble BOIPOCHI:
46. 1 from the University two years ago.

a) graduated
b) finished
) studied
d) learnt
47. A job interview enables the employer to learn a lot about an ___.
a) aspirant
b) applicant
¢) candidate
d) student
48. During a job interview, you have to answer several common ___

a) answers
b) questions
¢) candidates
d) companies

49. This research ___ covers the use of the new device.
a) journal



b) magazine
c) article
d) course
50. The conference proceedings will be published in a research ___.

a) journal
b) magazine
) article
d) paper
51. I’ve chosen to do the ... instead of the two exams, because I like to do one
single piece of work where I can research something that interests me personally.
a) project
b) portfolio
¢) assignment
d) thesis
52. I think I’ll do a study of people’s personal banking habits for my MSc ... . It

has to be about 12,000 words.

a) dissertation

b) composition

c) essay

d) project
53. At the end of this course, you have to do a 5,000-word ... which will be
assessed, and the grade will contribute to your final degree.

a) thesis

b) project

¢) assignment

d) essay
54. The teacher gave us the title of this week’s ... today. We have to write 1,000
words on the topic of ‘If I ruled the world’ and hand it in next Monday.

a) essay

b) project

¢) thesis

d) composition
55. We have to hand in a ... at the end of the course. It can consist of up to five
different pieces of work.

a) assignment;

b) essay

¢) portfolio;

d) dissertation;
56. Consultant: Do you have any skills that would help you do this job?
Applicant:

a) I speak Chinese fluently. I also have good presentation skills.

b) I’m looking for an on-line job.

o Yes, Iam.

d) You are wrong.



57. Consultant: Would you tell me about your educational background?
Applicant:

a) It is about my education.
b) University is a very good experience for everyone.
¢) I graduated from LSPU in 2015, and I received a Bachelor’s degree in
Philology.
d) I speak fluently Spanish and Chinese. I also have good communicational
skills.
58. Student 1: How did you pass your exam in physics?

Student 2:

a) Itook it.
b) I studied it.
¢ Itaught it.
d) [ failed it.
59. Professor: What is the aim of your report at the conference?

Student:

a) The aim of your report are to consider the pros and cons of university
education
b) The aim report is university education.
¢) The aim report are university education.
d) The aim of my report is to consider the pros and cons of university
education.
60. Professor: Will you take part in this conference?

Student:

a) You are so kind.
b) I sure will.

¢) I’m sorry.

d) Are you sure?

61. Irang to ask when they ..., but in fact they had already relocated.

a) are moving
b) will move
¢) shall move
d) were moving
62. It’s a nice car but I wonder ... .

a) what it costs
b) what does it cost
¢) how much does it costs
d) 1f it costs
63. He apologized ... at the meeting late.

a) to arrive

b) that he arrived
¢) of arriving

d) for arriving



64. My boss was very supportive and ... me to apply for the promotion.

a) refused
b) threatened
¢) apologized
d) encouraged
65. I didn’t receive the ticket, so I rang the travel agent to ask if they ... it.

a) sent
b) had sent
¢) have sent
d) sends
66. He rang to ask ... we were still interested in the site or not.

a) whether
b) when
¢) where
d) that
67. I couldn’t find Mile Arnoux, so I asked her secretary ... .

a) was she there

b) where was she

¢) where she was

d) where she was being
68. At the meeting the shareholders asked how the company ... in the previous
year.

a did

b) had done

¢) have done

d) has done
69. The manager asked me ... . of the new proposal.

a) what did I think
b) if I thought
¢) that I did think
d) what I thought
70. I asked Martha ... the conference had gone well.
a) what
b) did
c) if
d) that



