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1. HACIIOPT ®OHIA OIIEHOYHbBIX CPEACTB

1.1. O61acTh NPUMEHEHHA

®onpa oneHouHblx cpeAcTtB (POC) — HeoThemieMas dYacTh pabouei
OporpaMMbl  JUCHUIUIMHBL  (Moaynsi) MHpopMaluoHHBIE  TEXHOJOTHH |
IpEeIHA3HAYEH JJIs1 KOHTPOJISI U OLIECHKH 00pa30BaTEIbHbIX JOCTUKEHUN CTYIEHTOB,
OCBOMBIIMX MIPOrPaMMy TUCHUTIIUHBI (MOIYJIs).

1.2. Hesaun u 3aqa4u (pOHIA OLIEHOYHBIX CPEACTB

Henp ®OC — ycTaHOBUTH COOTBETCTBHE YPOBHS MOJATOTOBKH 00YUalOIIEerocs
tpeboBanusiMm PI'OC BO OakanaBpuar / croenuanurer / Marucrparypa 1o
HanpasieHuto nmoarotoBku 09.03.04 IlporpaMmHas WHXEHEpHs, YTBEPKICHHOTO
npukazoM MuHucTepcTBa oOpa3zoBanus W Hayku Poccuiickoit denepanuu ot 19
ceHTa0ps 2017 r. Ne 920 (¢ u3MeHEeHHUSIMU U JJOTIOJIHEHUSIMU ).

1.3. Ilepeyenb koMmeTeHUHii, (popMHpPYeMBbIX B HpoLecce OCBOCHHS
OCHOBHOI1 00pa30BaTe/IbHON POrpaMMBbI
[Ipouiecc ocBOEHUsT JUCUUIUIMHBI HAITPaBJIeH Ha (POPMUPOBAHUE CIIETYIOLIUX

KOMHCTGHHI/Iﬁ N HHAUKATOPOB UX NOCTHUIKCHMA:

Koa mo ®I'oC BO ‘ NHaukaTop JOCTHKEHHS
YHUBEpCaIbHbIE

O6menpodeccruoHaabHbIE

OIIK-2.1. 3HaTh COBpeMEHHbIE
MH(POPMALMOHHBIE TEXHOJIOTHH U
IIPOrpaMMHBIE CPE/ICTBA, B TOM YHCIIE
OTEUYECTBEHHOIO ITPOU3BOJICTBA NIPU
pelieHnn 3a1a4d npodeccuoHanbHOM
JeSITeIbHOCTH

OIIK-2.2. YMeTb BbIOMpaTh COBPEMEHHBIE
MH(POPMALIMOHHBIE TEXHOJIOTHH U
MIPOrpaMMHBIE CPE/ICTBA, B TOM YHUCIIE
OTEUYECTBEHHOI'O ITPOU3BO/ICTBA IPU
pelieHnu 3a1a4d npodeccuoHanbHOM
JeSITeIbHOCTH

OIIK-2.3. Bnangets HaBEIKAMH HABLIKHA
PUMEHEHHS COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTUN U
IIPOTPaMMHBIX CPEJICTB, B TOM YHCIIE
OTEUYECTBEHHOTO ITPOU3BOJICTBA, PU
peleHnt 3a7a4d NpoQecCuoHaNbHOM
JIeSITEIIbHOCTH

[TpodeccronambHbIe

1.4. Dranbl ¢popMUpPOBAHMS KOMIIETEHIIU W CpeICTBAa OLCHUBAHMS
YPOBHSI UX c)OPMHPOBAHHOCTH

OIIK-2. Cioco6eH mOHUMATh TPUHIIUTIBI
paboThI COBPEMEHHBIX WH()OPMAITMOHHBIX
TEXHOJIOTHI U TPOTrPAMMHBIX CPEJICTB, B TOM
9HCIIe OTEYSCTBEHHOTO ITPOU3BOJICTBA, U
WCIOJIb30BaTh UX MPH PEIICHUU 3324
poeCCUOHATBHON IEATETLHOCTH




Jrtansl popmupoBanusa komnereHunii | Komnerenuun KoHTpo/ibHO-011¢cHOYHBIE
cpeacTBa / cnocod OneHMBAHUS

Tema l. OcHoBBI texHosioruu | OIIK-2 Brimonnenue IIPAKTUYECKUX

9KCITyaTallui KOMIbIOTEPHON TEXHUKHU pabor

Tema 2. OcHoBBI texHojoruu | OIIK-2 Brinonnenue IIPAKTUYECKUX

JKCIUTyaTaluu nepudepuitHoro pabor

obopyoBaHus MEPCOHATBHBIX

KOMIIBIOTEPOB

Tema 3. Texnonorus co3ganuss u | OIIK-2 Brinonnenue IIPAKTUYECKHUX

00paboTKH TEKCTOBOM HWH(OpManuu B pabort

TEKCTOBOM penakrope Microsoft Word.

Tema 4. Texhomoruss co3ganusg u | OIIK-2 Brinonnenue MPAKTUYECKHUX

00paboTku TabMM4YHOW WH(GOpMALIUU B pabor

TabaMIHOM peaakrope Microsoft Excel

Tema 5. Texnonorus co3ganus u | OIIK-2 Brimonnenune IIPAKTUYECKHUX

00paboTku uHMOpMAIUU B peaaKToOpe pador

00pabOTKM  CIIAHIOBBIX  Tpe3eHTALUi

Microsoft PowerPoint

Tema 6. TexHomorma co3manugd u | OIIK-2 Brinonnenue MPAKTUYECKUX

00paboTku rpadudeckoil HHPOpMAIH B pabort

BEKTOPHOM  rpaduueckoM peaakTope

Microsoft Visio

Tema 7. Texnomormss pab6orer B | OIIK-2 Brimonuenue MPAKTUYECKUX

MOJTyJTbHOW 00BEKTHO-OpUEHTHPOBAHHON pabor

JTUHAMHYECKON yaeOHOU cpene

AJIEKTPOHHOTO O0yUYEHUS U TECTUPOBAHUS

Moodle

Texymas aTTecTamus OIIK-2 KonTponbnas padora

IIpomexyTouHas aTTecTanMsA OIIK-2 3aver

1.5. Onucanue nokaszarese (GOPMUPOBAHNS KOMIIETEHIIM I

Koa xomnerennuu

PesyibTarhl ¢pOPMHPOBAHHOCTH

OIIK-2. CnocoOeH MoHMMAaTh
MIPUHIIMITBI pa0OThl COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJIOTUH H
MPOTPAMMHBIX CPEJICTB, B TOM
YHUCJIe OTEYECTBEHHOTO
MIPOU3BOJICTBA, M UCITOJIb30BATh UX
MIPH PEIICHUHN 33]1a9
po¢eCCHOHATBHON IEATETLHOCTH

3HaeT coBpeMeHHble MH()OPMAIIMOHHBIE TEXHOJIOTUU U
MpPOrpaMMHBIE CPEJICTBA, B TOM YHCIIE OTEYECTBEHHOTO
MIPOU3BOJICTBA MPH PELICHUH 3a/a4 MpogecCHOHATBHON
JEATebHOCTH.

YMeer BbIOMpaTh COBpPEMEHHBIE HH(OPMAIOHHBIE
TEXHOJIOTMU W TIPOTrpaMMHBIC CpEACTBA, B TOM YHCIIC
OTEYECTBEHHOT'O TPOU3BOACTBA MPH pPELICHUH 33734y
npodeccnoHanbHOM e TEIbHOCTH.

Buiiajeer HaBbIKAMU HAaBBIKM NPHUMEHEHHS] COBPEMEHHBIX
MH(POPMAIIMOHHBIX ~ TEXHOJIOTUH W MPOrpaMMHBIX
CPEICTB, B TOM 4YHCJE OTEUYECTBEHHOTO IPOW3BOJICTBA,
IIPU PELICHUH 33124 NPo(HecCHOHATbHON AESATEIbHOCTH

1.6. Kputepun ouneHnBaHus KOMIETEHIMH HA Ppa3HbBIX IJTamax ux

(¢popMupoBanusn

Bua yueOHo# padoThI

\ KoJsunyecTBo 60a/1510B

3 cemectp / 4-5 Tpumectp

oOP0 | 0300 | 300



https://www.lessons-tva.info/edu/e-inf2/m2t2_3.html
https://www.lessons-tva.info/edu/e-inf2/m2t2_3.html
https://www.lessons-tva.info/edu/e-inf2/m2t2_3.html

Brinonnenue
MPAKTUYECKUX PAOOT

u 3amura | 50 6ammos

50 6amnos

CamocTosiTenbHas paboTa

30 6ayoB

30 6amnoB

3auer (YCTHBIN)

20 6amioB

20 6amios

HToro 3a cemectp:

100 6astoB

Bcero

100 GamroB

HakxonureapHas cucreMa oneHuBanud mo 100-0a,yibH0M mKaJje

Yeruipexoali-
JIbHAsl cucTeMa
OlleHUBAHUS
IK3aMeHa

100-
0allIbHAA
HIKAJIA

BykBennas mkaJsa, coorsercrpyromast 100-
0aJIbHOM HIKaJIe

CucremMa
OLICHMBAHUSA
jadera

OTIINYHO

90-100

A — OTJIMYHO — TEOPETUIECKOE COJIepIKaHNE Kypca
OCBOCHO IOJTHOCTBIO, 0€3 IPOOEIOB; HEOOXOIUMBIE
MPAKTUYIECKHE HABBIKK PA0OTHI C OCBOCHHBIM
MaTepraaoM c(hOPMHUPOBAHBI; BCE
MpeyCMOTPEHHBIE IIPOTPaMMON 00yICHHUS
y4eOHBIC 3a]]aHUs BHIOJIHEHBI, KAUECTBO MX
BBITTOJTHEHUS OLICHEHO YHMCIOM 0asaoB, OJM3KUM K
MaKCHMaJIbHOMY

Xopomo

83-89

B — oueHb XOPOIIO — TEOPETUYECKOE CONEPIKAHUE
Kypca OCBOEHO IOJIHOCThI0, 0e3 IpoOesoB;
HE0OX0JUMbIE TPAKTUUECKUE HABBIKU PabOTHI C
OCBOEHHBIM MaT€pHaIOM B OCHOBHOM
c(hOpMUPOBaHbI; BCE MPETYCMOTPEHHBIE
mporpaMMoil o0ydeHus: yueOHbIe 3a1aHUs
BBITIOJTHEHBI, KAYECTBO BBIMOJIHEHHS OOJIBIINHCTBA
M3 HUX OLIEHEHO YUCIIOM 0ajlioB, OJM3KUM

K MaKCUMaJIbHOMY

Xopowo

75-82

C — xopo1110 — TeoOpeTHYeCcKoe Coiep KaHue Kypca
OCBOCHO TIOJTHOCTBIO; HEKOTOPBIE MTPAKTHUECKUE
HaBBIKM pabOTHI C OCBOCHHBIM MaTEPUAIIOM
c(OpMHPOBAHBI HEAOCTATOYHO; BCE
IIPEeyCMOTPEHHBIE TPOrpaMMOil 00ydeHus
y4eOHbIE 3a/IaHMS BBITIOJTHEHBI, KAYeCTBO
BBINOJIHEHUS HA OJTHOTO U3 HUX HE OLIEHEHO
MUHUMAaJIBHBIM YUCIIOM 0aJUTOB, HEKOTOPHIE BHIBI
3aJaHuil BBIOJIHEHBI C OIIMOKAMHU

YnosnerBo-
PUTENBHO

63-74

D — ya0BI€TBOPUTENBEHO — TEOPETUUECKOE
coJiepKaHue TUCIUILTUHBI OCBOEHO YaCTUYHO, HO
poOeTBl He HOCAT CYIIECTBEHHOTO XapaKTepa;
HE00X0/IMMBbIE IPAKTUYECKHUE HABBIKU PaOOTHI

C OCBOCHHBIM MaTe€pPHaJIOM B OCHOBHOM
c(OpMHPOBAHBI; OOJIBIIMHCTBO
MIPEYCMOTPEHHBIX MPOTPaMMON 00yUYeHHS
yu4eOHBIX 331aHUI BBIIIOJHEHO, HEKOTOPbIE

13 BBIMIOJIHEHHBIX 33JJaHAN, COACPIKAT OMIMOKH

Y nosnerBo-
PUTEIBHO

50-62

E — nocpeacTBeHHO — TEOpEeTHUECKOE
coziepkaHne Kypca OCBOGHO YaCTHYHO;
HEKOTOpbIE MPAKTUYECKHE HABBIKU PAOOTHI

He c(OPMHUPOBAHbI, MHOTHE NTPEYCMOTPEHHBIE
nporpamMmoii o0yuenust yueOHbIe 3aaHus

HE BBINTOJHEHEI JTH00 Ka4eCTBO BEIITOIHECHUS

3auTeHo




HCKOTOPLIX U3 HUX OLCHCHO YUCIIOM 63.JIJIOB,
OJIU3KUM K MHWHUMAJIbHOMY

Heynosnerso-
PUTEIBHO

21-49

FX — Hey10BI€TBOPUTEIBLHO — TEOPETUUECKOE
COJIepKaHUE Kypca OCBOCHO YaCTHUYHO;
HE00XOIMMBIE IPAKTUYECKHE HABBIKU PaOOTHI
He c(hopMUPOBAHBI; OOJIBIIMHCTBO
MPEIYyCMOTPEHHBIX POTPaMMON 00yUYSHHS
y4eOHBIX 33JaHUH HE BBIMOJIHEHO JINOO0 Ka4eCTBO
UX BBITMIOJIHEHUS OLICHEHO YMCIIOM 0aJuIoB,
OJM3KUM K MUHHMAaJIbHOMY; TIPU
JIOTIOJTHUTEIFHON CaMOCTOSITENILHOM paboTe Hall
MaTepHAIOM Kypca BO3MOKHO TTOBBIIICHHE
Ka4yecTBa BBIMOJHEHHsI YU€OHBIX 3aJaHUI

Heynosnerpo-
pUTEIBHO

0-20

F — Hey10BIeTBOPUTENHEHO — TEOPETUYECKOE
coJiep’KaHue Kypca HeE OCBOEHO; HE0OX0IUMbIE
MIPaKTUYECKHE HaBBIKU PAaOOTHI

He c(hOPMUPOBAHBI; BCE BBHINOJIHEHHBIC YUCOHBIC
3a/laHusl COJIepKaT rpyObie OMUOKH,
JIOTIOJIHUTEJIbHASI CAMOCTOATEIbHAs paboTa Hajl
MaTepHuaIoM Kypca He IPHUBEAET K KaKOMY-JIH00
3HQYMMOMY MOBBIIICHUIO KAYECTBA BBITIOJIHEHUS
y4eOHBIX 3aJaHUI

He 3auteno




2. KOHTPOJIBHO-OIIEHOYHBIE CPEJICTBA

2.1. OueHoYHBbIE CPEICTBA TEKYIIEr0 KOHTPOJIs (THIIOBBIE)

2.1.01eHoYHBIE CPEACTBA TEKYIIEr0 KOHTPOJIsl (TUIIOBBIE)

Bomnpocsl 1J1s1 TECTOBOI0 KOHTPOJIA:

Kakue QpyHKIMM BHIOTHAET ONepalioHHas cucrema?

a) oOecrneueHre OpraHNU3aLUU U XpaHeHUs (HailioB

b) MoAKIIOYEHHUS YCTPOKWCTB BBOJIA/BHIBOIA

C) opranu3anys OOMeHa JaHHBIMU MEKIY KOMITBIOTEPOM U PA3TUYHBIMU
nepuepuiiHbBIMU YCTPOMCTBAMU

d) opranusaunus auanora ¢ noJjb30BaTeleM, YIIPaBICHMs alllapaTypoi U pecypcamu
KOMIIbIOTEpa

Windows Commander nipeicraBisier coOo0i:

a) OIEepalOHHYIO CHCTEMY;

b) mnporpammuyo o6omouky MS-DOS;

¢) mporpammHyro obonouky Windows;

d) penaxkTop crpalTOB;

€) HHTEpIPETaTop sA3bIKa MPOrpaMMUPOBAHUS.

Buneoanantep — 310:

a) mporpamma, pacupeensolas pecypchl BUACONaMSITH;

b) ycTpolicTBO, yIpaBIsOIIee padoToi rpadaeckoro JUCIUIeS;

C) DJEKTPOHHOE, SHEPTr0o3aBUCUMOE YCTPOMCTBO ISl XpaHEHUS HHPOPMAIIH O
rpaduueckomM n300pakeHUN;

d) nucmieiHbIi mporeccop;

€) CcocTaBHas 4acThb IpolEeccopa.

Cranpaptasiii uaTepdeiic OC Windows He UMeeT ...

a) pabouee none, paboune HHCTPYMEHTHI (TaHETU HHCTPYMEHTOB)

b) crnpaBO4YHOI CHUCTEMBI

C) DJIEMEHTHI yNpaBJieHUs (CBEPHYTh, Pa3BEPHYTh, CKPbITh U T.1.)

d) cTpoku BBOJA KOMaH/bI

®daiin - 970 ...

a) TEKCT, pacleyaTaHHBIN Ha IPUHTEpE

b) mporpamma WiH JaHHBIE HA IMCKE, UMEIONINE UM U PACIIHPEHHE

C) mporpamma B ONEPATUBHON MaMITH

d) enuHuna u3MepeHust nHGopMalnuu

Kakoe 13 Ha3BaHHBIX JIEHCTBUI MOXHO MPOU3BECTU C apXUBHBIM (aitnmom?

a) mepeopmMaTupoOBaTh; b) pacmakoBatb;

C) IPOCMOTPETB; d) 3anmycTUTH Ha BHITIOJHEHHUE;
€) OTPENaKTUPOBATh.

OnepalinOHHBIE CUCTEMBI BXOJISIT B COCTaB:

a) TPUKIATHOTO MPOTPAMMHOTO OOCCTICUCHHS;

b) CHCTEMHOro MPOrpaMMHOTO OOECTICUeHUS;

C) CHCTEMBI yIpaBJlieHUs 0a3aMu TaHHbBIX;

d) cucreM nporpaMMUpPOBaHNS;

€) YHHUKaJIbHOTO MPOTrPaMMHOI0 00eCIeYeHHUs.

Ykaxkute Hanboiee momaHbIi oTBeT. Karanor - 370 ...

a) CIeUHaJIbHOE MECTO Ha JMCKE, B KOTOPOM XpaHsATcS MMeHa (hailjioB, CBEIEHHUS O
pa3Mmepe (aiinoB, BpeMEHU MX TOCTIETHET0 OOHOBICHHUS, aTpUOYTHI (ailioB

b) cnenuanbHOE MECTO Ha TUCKE, B KOTOPOM XPAHUTCS CIHCOK MTPOrPaMM COCTaBICHHBIX
M0JIb30BaTEIEM



10.

1.

12.

13.

C) CHenuagbHOE MECTO Ha JAMCKE, B KOTOPOM XPaHSITCS MPOTPAMMEIL, MPEAHA3HAYCHHBIC
JUIsL IManora ¢ noJjib3oBaresieM OBM, ynpaBieHus anmnapaTypoi U pecypcamu
CUCTEMBI

d) Bce OTBETHI BEpHBI

OTIHYUTENBHBIMI OCOOEHHOCTSIMH KOMITBIOTEPHOT'O BUPYCa SIBIISIOTCS:

a) 3HAYUTEIHHBIA 00BEM MPOrPaMMHOTO KOJIa;

b) HEOOXOIUMOCTH 3aIyCKa CO CTOPOHBI MOIb30BATEIIS;

C) CrIocOOHOCTbH K MOBBIIICHUIO TOMEX0YCTOMUNBOCTH ONEPALMOHHON CUCTEMBI;

d) nerkocth pacno3HaBaHUS;

€) MaJleHbKHI 00BheM; CIIOCOOHOCTh K CaMOCTOSITEIBHOMY 3allyCKy M MHOTOKPaTHOMY
KOIUPOBAHUIO KOJa, K CO3JaHUI0 TIOMEX KOPPEKTHOU paboTe KOMITbIoTepa

ApxuBHBIN (aiin npeacTaBiseT coooil:

a) (aily, KOTOPBIM JOJTO HE MOJIb30BAIUCE;

b) ¢aiin, 3aMUIICHHBIN OT KOMHUPOBAHUS;

c) dailn, cKaThI ¢ MOMOIIBIO APXUBATOPA;

d) aiin, 3aUIIIEHHBIN OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

e) (ailn, 3apakeHHbIIl KOMITBIOTEPHBIM BHPYCOM.

VKaxXuTe nepeyeHb yCTPONCTB, BXOASIIMUX B COCTAaB IIpoLeccopa:

a) oIlepaTuBHOE 3alIOMHUHAIOIIEE YCTPOUCTBO, PUHTED;

b) KIII-MaMATh, BUICOMAMSTS;

c) ckauep, [13Y;

d) apudmMeTuko-JI0ruuecKoe yCTpoicTBO, yCTPOWCTBO YIIPaBJICHHUS;

€) JIUCIUICHHBIN Mpoleccop, BUAEOAanTep.

DaiisIOBBIN BUPYC:

a) TOpaXkaeT 3arpy304HbIE CEKTOPA IUCKOB;

b) Bcerma U3MEHsIET KO/ 3apakaeMoro (aiina;

C) Bcerja MeHsieT JUIMHY Qaiina;

d) Bcerma meHsieT Havaso ¢aia;

€) BCerja MeHsIeT HaJyallo U JUIHHY ¢aiina.

Breibepute ©3 TPEUIOKEHHOTO CITHCKAa OCHOBHBIC TPYMIBI TAKETOB MPUKIATHBIX

nporpaMm (MOA4YEePKHYTh):

TexcToBrIe PEOAAKTOPLI, apXUBATOPbI, 0asnl JAaHHBIX, TCKCTOBBIC MMPOUCCCOPLI, YTUIIUTHI,

CUCTCMbI HCKYCCTBCHHOI'O MHTCJUICKTA, SJICKTPOHHBIC Ta6J'II/II_[I>I, T pa(l)I/I‘leCKI/Ie IMaK€ThI,
AHTHUBUPYCHI, A3BIKHA [IPOTPAMMUPOBAHUA.

14.

Bri6epuTe u3 cncka Te 3a/1aHusl, KOTOPbIE PELIAIOTCS C TOMOIIBIO CEPBUCHBIX
nporpaMm (TMOAYEPKHYTH):

OO0cmyXruBaHHE TUCKOB, 3aITyCK MPOTrpaMM Ha BBITIOJIHEHUE, JUArHOCTHKA pab0TOCIIOCOOHOCTH

KOMITbIOTEPA, PEJAKTHPOBAHKE TEKCTa, pa3paboTKa MporpamMM, apXUBalus JaHHBIX, 3al[UTA OT
BHUPYCOB.

15.

16.

17.

[IporpammHuoe obecrieueHre —

Macke ??7P*.A?? cooTBeTCTBYET (haii:

a) ppepsi.abc;

b) pedgy.arj;

c) pepper.arj;

d) pepsi.al;

e) fanta.doc.

Jlns mpoBepku yero npeaHazHaueHa nporpamma IIpoBepka nucka (moJ4epKHYTh):

HaJIM4YKe TOBPEKICHHBIX 00J1acTel AUCKa, HAJTMUKE BUPYCOB, HATMYHME MOBPEXKICHHBIX (ailyioB

Y TIaToK, Hauaue opdorpaduuecknx ommOOK B TEKCTOBBIX (haiiaX IUCKa, COCTOSTHUE JUCKA.



18.

Kakass mporpamMma ucmosib3yercsi Ui yMeHbIIeHUs (parmeHTanuu aucka? Onwuiure
QITOPUTM BBINIOJHEHU AeparMeHTanuu aucka’?

19.

20.

3apakeHHne KOMIIbIOTEPHbIMH BUPYCAMU MOXKET MPOU30UTH B IMPOLIECCE ...
a) pabotsl ¢ (aitnamu

b) dopmaTupoBaHuUs TUCKETHI

C) BBIKJIIOUYCHUSI KOMIIBIOTEPA

d) medaru Ha mpUHTEpE

HazoBure u3BecTHbIe IporpaMMbl 00pbOBI ¢ BUpYcaMu (HE MEHBIIIE 5):

21.

Omnumure AJITOPUTM CO3aaHUA CaMOPAaCIIaKOBBIBAKOIIECTOCA apXKUBa

22.

Hazosute HMMCHA, KaKHEC YallC BCCTO AAIOT IMIpOorpaMMaM WHCTAJIIAINH:

23.

HazoBure cnocoObl, KOTOpblE MCHONB3YHOTCS s  KOPPEKTHOIO  yAaleHUs
HEHCII0JIb30BaHHBIX IPOTPAMM:

24.

25.

26.

27.

28.

Bo Bpemst rcrionHeHMs MPUKIIAAHAS IPOTPaMMa XPaHUTCS:

a) B BUJACONAMSITH;

b) B mporeccope;

C) B ONEpaTUBHON MaMsATH;

d) BII3Y;

€) Ha KEeCTKOM JIHCKe.

OTnmu4HuTeTEHBIMA 0COOEHHOCTSIMH KOMIIBIOTEPHOTO BUPYCa SBIISFOTCS:

a) 3HAYUTEIbHBIN 00bEM MPOrpaMMHOI0 KOJa;

b) HEOOXOIUMOCTH 3aIycKa CO CTOPOHBI MOIH30BATEIIS;

C) CIOCOOHOCTB K MOBBIIIEHHIO TOMEXOYCTONYNBOCTH ONEPALMOHHON CHCTEMBI;

d) 7nerkocth pacro3HaBaHUS;

€) MaJeHbKHI 00bEeM; CIIOCOOHOCTh K CaMOCTOSITEIbHOMY 3allyCKy M MHOTOKPaTHOMY
KOIIMPOBAHUIO KO, K CO3JJaHUI0 TIOMEX KOPPEKTHON paboTe KOMITbIOTEpa.

I'padrueckum peakTopoM Ha3bIBaeTCs MporpaMma, peJHa3HaueHHAs IS ...

a) co3maHus rpadguueckoro oopasa TeKcTa

b) pemakTHpoBaHUS BHJA U HauepTaHUs mpudra

c) paboTsl ¢ rpaduIecKuM U300paKeHUEM

d) mocrpoeHus nuarpamMm

[Tporpammel 06cysxkuBanust ycTpoiicte 9BM Ha3zbiBaroTCs:

a) 3arpy34uKamy; b) npaiiBepamuy;

C) TpaHCISATOpaMHu; d) kommuIsITOpamu;
€) MHTEePIIPETaTOPaMH.

MarucTpanbHO-MOYIBHBIM NPUHLUI APXUTEKTYPbl COBPEMEHHBIX IEPCOHAIBHBIX

KOMITBIOTEPOB TOJIpa3yMEBAET TaKylO JIOTMUECKYI0 OpraHU3alMi0 €ro ammapaTHbIX

KOMIIOHEHT, ITPU KOTOPOM:

a) KaXJ0€ YCTPOMCTBO CBSI3BIBAECTCA C APYTUMHU HAIPAMYIO;

b) Bce OHU CBSI3BIBAIOTCS APYT C IPYTOM Yepe3 MarucTpalib, BKIOYAIOIIYIO B ce0s IIIMHbI
JaHHBIX, agpeca U yIpaBIICHUS,

C) KaxXJ0€ YCTPOMCTBO CBS3bIBAa€TCS C JPYIMMH HaIpsMyl0, a TakXKe 4epe3 OJHY
LEHTPaIbHYIO MaruCTpalb,



d) ycrpoiicTBa CBS3BIBAIOTCA ApPYyr C JAPYrOM B ONPEAETICHHON (PUKCHUPOBaHHOU
MOCJIETIOBATEILHOCTH (KOJIBIIOM);

€) CBSI3b YCTPOWCTB JAPYT C APYTrOM OCYLIECTBIIIETCS Y€pe3 LIEHTPAJIbHBIN MIPOLECCOp, K
KOTOPOMY OHH BCE€ IOJKIIIOYAOTCS.

29. YkaxuTe nepeueHb yCTPOUCTB, BXOJAIIMX B COCTaB IIPOLeccopa:
a) ollepaTUBHOE 3alIOMHUHAIOIIEE YCTPOUCTBO, IPUHTED;
b) Kd3II-IaMATh, BUACONAMSITh;
c) ckauep, [13V;
d) apudMeTHKo-I0THYECKOe YyCTPOHCTBO, YCTPOMCTBO YIIPaBICHUS,
€) JHUCIUIEMHBIN IPOLIECCOp, BUACOANANTED.
30. HazoBute npaBuiibHYIO 3alIKCh UIMEHHU KaTajlora:
a) SIGMA.TXT; b) SIGMA11_ITOG?;
¢) suitimator_1%*; d) SIGMA.
31. Jlana uepapxudeckas QaitioBas cuctema. 3aruImTe MOJTHbIC UMeHA (DaiiioB.
MG
Tﬁ[ﬂuxwenm}
L) [Coumnenmg]
Jimreparypa.doc
[l‘J[tDuTu] il
I Itpmyrep.bmp
Koz rep.bmp
32. BeiOeputre u3 MOpeJIOKEHHOrO CHUCKAa (TIOJUEPKHUTE) BO3MOXHOCTH, KOTOpPbIE

Mpea0CTaBIsAeT TeKCTOBBIN peaakTop WordPad:

CO3JJaHUE U PEAAKTUPOBAHUE TEKCTOB, (hOpMATUPOBAHUE a03alleB, CO3/IaHKIEe Ta0JIUI], BCTABKA

B TEKCT OOBEKTOB JApPYrux mporpamm, (opMaTUpPOBaHUE ITUCKOB, CO3/IaHUE PHCYHKOB,

(dopMaTUpOBaHUE CUMBOJIOB, CII0KHOE 0(hOpMIIEHUE CTPaHMIIbI, OPMATHPOBAHUE CTPAHUIIBI,

neyatb JOKyYMCHTA.

33.

34.

35.

36.

37.

KakoBo Hanbosee pacnpocTpaHEHHOE paCUIMPEHNE B UMEHH TEKCTOBBIX (hailioB?
a)*. TXT,; b)*.COM

a) c)*.BMP d)*.EXE

Texynui karaor - 3TO KaTajor ...

a) B KOTOPOM XpaHSATCS BCE MPOTrpaMMbl ONIEPAIIIOHHON CHUCTEMBI

b) 00beM KOTOPOro U3MeHseTCs MpU paboTe KOMITbIOTEPa

C) C KOTOpbIM paboTaeT win padoTal MOoJIb30BaTENb HA JAHHOM JINCKE

d) B KOTOpOM HaxonsATCs (hailiibl, CO3AaHHBIE MOIb30BATEIIEM

Kaxk nmpoucxoaur 3apaxkeHue "mouToBeIM" BUpycoM?

a) TPH OTKPBITUH 3apaXeHHOTO (haila, MPUCIAHHOTO C MUCHMOM IO e-mail
b) mnpu MOAKIIIOUEHUH K TIOYTOBOMY CEPBEPY

C) TMpH MOJKIIOYEHUH K Web-cepBepy, 3apaXeHHOMY "TOYTOBBIM" BUPYCOM
d) npu nosyyeHUU C MUCbMOM, IIPUCIAHHOM I10 e-mail, 3apaxkeHHoro (daiina
3agan nonubli myTh K ¢aiity C:\DOC\PROBA.BMP KaxkoBo pacmupenue daiina,
ONPEACIISIONIECE €ro TUIT?

a) PROBA.BMP

b) BMP

c) DOC\PROBA.BMP

d) C:\DOC\PROBA.BMP

Kakue nporpamMmsl He OTHOCATCS K aHTUBUPYCHBIM?

a) mporpammsbI-paru

b) nporpaMMmbl CKAHUPOBaHMS

C) MpPOrpamMMBbI-PEBU30PbI

d) nporpammbI-AE€TEKTOPHI



42.
43.

38. 3aman monuelid myTh K ¢aitmy C:\DOC\PROBA.TXT KakoBo ums karajiora, B KOTOpOM

Haxonutes daitn? ...
a) TXT b) C:\DOC\PROBA.TXT

¢) PROBA.TXT d) DOC

39. Yto Takoe apXuBalus JaHHBIX?
40. Onumure anropuTM 3alUCH JaHHBIX Ha KOMIAKT IUCK CPEACTBAMM OIE€pallMOHHOM
cuctembl Windows.
41. Jlan monuenii myTh K ¢aitmy C:\arhiv\nc\Norton.txt @aiin Norton.txt HAXOQUTCS B MAIKe:
Kaxkue ects mporpammsl Jij1st apxuBamuu Ganiaos?
Ha3nauenue aHTHBHPYCHBIX [TPOrPaMM I10J1 HA3BAHUEM “‘IETEKTOPHI :
a) oOHapy)XeHUE M YHHUUYTOXKEHUE BUPYCOB;
b) KOHTpOJIb BOZMOXKHBIX ITyTEN pacpOCTPaHEHUSI KOMIILIOTEPHBIX BUPYCOB;
C) “usneuyeHue” 3apakKCHHBIX (HANITOB;
d) oOHapy)XeHHE KOMIIBIOTEPHBIX BUPYCOB; (IIpaBHII)
€) YHHUYTOXXEHME 3apaKeHHBIX (ailsioB.

Bapuanr 1

1. Ha nucre @upma Koncynvm BHIIOIHUTH CIEAYIOIINE BBIYUCICHUS

a) lo/ukHoCcTHOM okjan (py0) (okl): mHawanmpauk otaena — 15000 pyo; ayaurop — 14000 pyo;

KOHCYNbTaHT — 1200 pyo0;

6) Crax paboThbl B Opranusanui (B rogax);

B) pasmep Han6aBku 3a BiiajileHHe HHOCTPAHHBIM I3bIKOM (py0) B pazmepe 25 % *okl mpu

YCIIOBUU BJIaJIEHUSI UHOCTPAHHBIM SI3bIKOM;

r)noge K BbInIaTe Kak cymMMy JOJDKHOCTHOTO OKJIaJa M HaJ0aBKU 3a BIIAJCHUE

MHOCTPAHHBIM SI3bIKOM;

1) cpeqHee, MaKCUMalbHOE, MUHUMAaJIbHOE 3HAYeHME AJIS MOJIel, KOTOpble 0003HAYEeHbI X

e) Bceero no nomo K Beiniare.

2. CoxpaHHUTb U3MEHEHUs B paboueil KHure MoayJab2_(pamuians.xls B cBoeil TMUHOIM narnke.

3. TlocTpouTh rucTOrpaMMy ¢ HaKoOILIeHMe 10 croiaduam Haobaexka 3a enadenue
UHOCMPAHHBIM A36IKOM U [{ON12ICHOCMHOTL OKIa0 HA CYIIECTBYIOIEM JIUCTE.

4. CxonupoBath TucT Qupma Koncyrom 5 pa3. HoBbIM quctam paboueld KHUTH MPUCBOUTH
umena: Copmuposxa 1, Aemogunomp 1, Asmogpunemp 2, Pacuwupennviii punomp, Hmozu.

5. Ha mucre Copmuposka [ ynanute w3 TaOmUIBl mociennue 4 cTpoku. BeimomHuTe
COPTHPOBKY JaHHBIX MO Bo3pactaHuio no noiao K Beimiiatre B Tabmuue Pupma
«KoHcyabm».

6. Ha nucre Aémogunvmp 1 ynanuth U3 TabIUIBI OCIeTHUE 4 CTPOKU M OTOOPA3UTh JABYX
COTPYJIHUKOB, UMEIOIINX HAHOOJIBIINI CTaX paboThI B pupMe.

7. Ha nucre Asmoguremp 2 ynanuth U3 TaONMIBI MOCIEAHHE 4 CTPOKH UM OTOOpa3UTh
ayJUTOPOB, paboTtaronux Menee 10 meT.

8. Ha mmcre Pacwupennviii ¢ounomp ynanute U3 TaONULBl TOCHEIHUE 4 CTPOKU U HAUTH
KOHCYJIbTAaHTOB WJIM JIMI[, BJIAJCIOUIMX HMHOCTPAaHHBIM S3bIKOM. Pe3ynbTaThl oTOOpa
MIOMECHUTb B OTJENIbHYIO Tabmuiy « Tadauua pe3yabTaToBy.

9. Ha nucre Mmoeu ynanuTh U3 TabIUIBI IOCIETHUE 4 CTPOKH M CPOPMUPOBATH UTOTOBYIO
TabJIMIly, KOTOpasi BEIUMCIISIET CYMMY BCEX BBIILIAT 110 OT/JEJIaM.

10. CoxpanuTth n3MeHeHHs B paboueil kuure Mmoayab2_gamuius.xls B cBoeil TH4HOM manke
U CJIaTh Ha IIPOBEPKY.

Bapuaur 2

1. Ha nucre @upma Apekc BEINOIHUTD CIAEAYIONIAE BHIYUCICHUS



a) loxuocTHOI okaan (py0) (okl): HawanpauK oTnena — 16000 py6; ayaurop — 12000 py6;

koHCcynbTaHT — 13000 pyo0;

0) Bo3pacT (B rojax);

B) pasmep HanbaBku 3a Baagenue IIK (py0) B pasmepe 5% *okl mpu ycnoBum, eciu

corpyanuk I[IK;

r) nosie Beero xak cymmy JOKHOCTHOTO OKJIaza U HajbaBku 3a Bnaaenue [1K;

1) CpeaHee, MaKCUMalbHOE, MUHUMAJIbHOE 3HAYCHHE JJIS TIOJIeH, KOTOphle 0003HAYEHBI X

e) Uroro o oo Beero.

2. CoxpaHuTh U3MEHEHHUS B paboueit KHUre MOAy b2 (amuiaus.xls B CBOCH TUYHOM TaIKe.

3. Tloctpouth rpaduk, KOTOpslii 0TOOpakaeT BO3PACT KAXKIOTO COTPYIHUKA HA pabouem
nucte Pupma Apekc.

4. CxommpoBats Jduct @upma Apexc 5 pa3. HoBeIM nmcram pabodeil KHUTH HPUCBOUTH
umena: Copmuposka 1, Asmogunemp 1, Asmogpuromp 2, Pacuupennwiii punomp, Hmoeu.

5. Ha nucre Copmuposka [ ynanuth u3 TaOmuubl nociennue 4 crpoku. Beimosnute
COPTUPOBKY AaHHBIX M0 yObIBaHUIO 110 o0 ®UO B Tabnuie ®upma «KoHcyabT».

6. Ha nucre Asmogunvmp 1 ynanuth U3 TaOIUIBI TOCIEIHUE 4 CTPOKH M OTOOPA3HUTh TPEX
CaMBbIX CTApIIMX MO BO3PACTY COTPYIHUKOB (DUPMBL.

7. Ha mucre Aémoguremp 2 ynanuth U3 TaOIWIBI MOCICTHUE 4 CTPOKM H OTOOpA3HUTh
3KOHOMHUCTOB Mousioxe 30 ser.

8. Ha mucre Pacwupennviii puromp ynamuTh U3 TaOMUIBI TIOCHCIHUE 4 CTPOKH W HAUTH
MEHEIKEPOB WK JU1L, 00111ast 3apaboTHast 1iata KoTopbix Menbine 1400 rpH.. Pe3ynbrate
0TOOpa NOMECUTH B OTJIENbHYIO Tabnuiy « Tabauna pe3yabTaToB.

9. Ha nucre Amoeu ynanuth u3 TabauIsl nocieaaue 4 cTpoku u chopMUpOBATh UTOTOBYIO
TabJIMIly, KOTOpasi BEIUMCIISIET CyMMY BCEX BBIILIAT 110 OTJEJIAM.

10. Coxpanuth U3MEHEeHHs B paboyeil KHUre Moay.Jab2_(pamuaus.xls B cBoel THMUHOM marnke
U C/IaTh Ha MPOBEPKY.

2.2.0ueHoYHbIE CPeACTBA ISl MIPOMEKYTOYHOM aTTecTanuu (3a4er)

Bonpocsl 17151 npoBeAeHU 3a4eTa
Yro takoe MS WORD?
Kak 3anyctute MS WORD?
N3 kakux 31emMeHTOB cocTOUT OKHO MS WORD?
Kak 3akpeith okHO MS WORD?
Kakoe cTannapTHOe Ha3BaHNE UMEET OKHO TOKyMEHTa?
Kaxoit cTanmapTHBIN BU HIMEET TEKCTOBBIN Kypcop?
Kak MUHUMH3UPOBATh OKHO IOKyMEHTa?
Kakum 00pa3oM MOKHO OTKa3aTbcsl OT TOJBKO YTO BHECEHHBIX U3MEHEHHM?
Kak oTo6pa3uth (CKpBITh) NaHETH HHCTPYMEHTOB?
10. Kakwue cymecTByIOT CrmocoObl OTOOpaKeHUS TOKYMEHTa Ha dKpaHe?
11. Kak co3nats HOBBIN ab3a1] B TEKCTOBOM JIOKyMeHTE?
12. Kakue cymecTByIOT TaHEIN HHCTPYMEHTOB?
13. Kakoe Ha3HaueHUE MacCIITaOHBIX TUHEEK?
14. Kak 3akpbITh OKHO MS WORD?
15. Kak co31atb HOBBIN TEKCTOBBIN JOKYMEHT?
16. Kak OTKpBITh TOKYMEHT, YK€ COXpaHEHHBIN paHee?
17. Kak cOXpaHUTb CO3AaHHBII TOKyMEHT Ha AUCKE?
18. Kak u kakue nmapaMeTpbl MOXKHO YCTaHOBUTD JIJISl CTPAHUIIBI?
19. Kak onpenenuts KOIUYECTBO CJIOB, CHMBOJIOB, a03a1eB B JOKyMEHTE?
20. Kaxk Beigennts ad3ar?
21. Kak BpIIENINUTD NPEATIOKEHUE?
22. Kak mepeMecTuTh (pparmMeHT TeKkcTa?
23. Kak ckonupoBaTh ()parMeHT B 3aJaHHOE MECTO TeKcTa?
24. Kakx OTMEHUTh HEBEPHOE IEHCTBUE?
25. Kak BbIJIETIUTH BECh TEKCT?
26. Kak nmpousBecTH BhIpaBHUBaHUE (hparMeHTa TEKCTa OTHOCUTEILHO CTPAHHIIBI?

WO TAN R WD~



27.
28.
29.
30.
31.
32.
33.
34.
35.

Kak ynanute ¢pparmeHT u3 tekcra?

Kakast pa3HuIla MeX1y KOMMPOBaHUEM, TIEpEMEIICHHEM, TTepeTaCKuBaHUEM?
Kak 3ameHuTh (pparmMeHT TeKcTa BO BCEM JOKyMEHTE?

Kakum 00pa3om nmpoBepuTh MPaBUIBHOCTh HAOPAHHOTO TEKCTA?

Kak n3MeHuTh pa3mep CHUMBOJIOB B OJJHOM CJIOBE?

Kakue cymecTtByroT 3¢ ¢ ekl aHuManuu mpugra?

Kakum 06pa3om gparMeHT TeKcTa 3aJIUTh IBETHBIM (OHOM?

Kak 3anmarte B ab63arie >xupHblil mpudt?

KakuMu KHOTIKaMU TOJIB3YIOTCS ISl yMeHbIeHus (yBenudenus) orcryna? [Tpu

paboTe ¢ 4eM 3TO UCIIONIb3YyeTCs?

36.
37.
38.
39.
40.
41.
42.

JIMHHAR?
43
44
45
46

UYro Takoe OyKBHUIIA, KaK €10 BOCIIOIb30BATHCS?

Urto Takoe MapKUpPOBAHHBIN CIIMCOK?

Kak nu3MeHUTh MEKCUMBOJIBHBIN HHTEPBAJ B CIOBE?

Kak ycTaHoBHUTH OTCTYII IEpBO CTPOKH ab3aria Ha ONpeesIeHHOE paccTosiHIE?
Kakum 06pa3oM MOKHO U3MEHHUTh MEXAYCTPOUYHbIN HHTEPBAI B OTAECILHOM ab3arie?
Kak ObICTpO HaliTH BCe BXOXKICHHS OTPEICICHHOTO CIOBA B TEKCT?

Kakum 006pa3oM MOKHO MOAHSTH (OIMYCTUTH) CUMBOJI (CIIOBO) OTHOCUTENILHO 0a30BOit

Kak u3meHuTs nHTEpBaN MEXay ab3amamu?

Kak co3naTte HyMepOBaHHbIN CIIMCOK?

Kak n3mMeHuTh IBET CUMBOJIA?

Kakum 006pa3oM MOXXHO U3MEHUTH 3HAYOK MapKepa MPH UCIIOJIb30BAHUN

MapKHUpPOBAHHOI'O crmcka?

47.
48.
49.

CIIUCKOB?

50.

Kakum 00pa3oM ucnpaBuTh HEBEPHO HAOPAHHBI CHMBOJI B TEKCTE?
Kak coxpaHuTh cO31aHHBII TOKYMEHT?
Uem oTnuyaeTcsi MHOTOYPOBHEBBIN CITUCOK OT MAPKUPOBAHHOTO WIJIM HYMEPOBAaHHOTO

Kakum 006pa3oM MOKHO MOCMOTPETh, KaK OyAET BBITJIAAETh JOKYMEHT IIPH

pacnieuaTke?

51.
52.
53.
54.
55.
56.

Kak pa30uTh TEKCT Ha JBE KOJOHKHU?

Kak BCTaBUTH B TEKCT ITpUMEUYaHUE?

Kaxue nanHbple MOXHO aBTOMAaTHYECKU BCTAaBIISITh B KOJIOHTUTYJ1?

Yro Takoe 3aknanka?

Kax n3amenuts popmMaTt Hymepauuu cTpanui?

Kakum 06pa3omM MOKHO MEPEUTH OT BEPXHET0 KOJIOHTUTYJA K HIDKHEMY (MITH

Haobopot)?

57.
58.
59.
60.

Kak BCTaBUTH B TEKCT CHOCKY?

Kakne cymecTByroT Bupl CHOCOK? B ueMm paznuune?

Kak pa36uth ¢pparMeHT TekcTa Ha TpU KOJIOHKH?

Kak ycTaHOBHUTDH pa3inyuHble KOJOHTUTYJIBI ISl TUTYJIBHOM CTpaHUIIbI U

MOCJIETYOLUX?

61.
62.
63.
64.

I'te BHOCHTCS aBTOp AJOKYMeEHTA?

Kaxk BcTaBuUTh KONOHTUTYT?

Kaxk ocymiecTBUTh mepexo1 Mexay 3aKjIaJKaMu B TEKCTe?

Kakum 00pa3oM yCTaHOBUTH pa3uyHbIe TAPaMETPhI Il HECKOJIBKUX CTPaHUIL

OJHOTO U TOTO K€ IOKyMeHTa?

65.
66.
67.
68.
69.
70.
71.
72.
73.

Kak pa36uth 1OKyMEHT Ha pa3zienbl?

Kak BcTaBUTH HyMepanuio CTpaHHIL?

Kak co3aate B HOBOM pasjiene KOJIOHTUTYJI, TAaKOH Xke, Kak B IpebLayIIeM?
Jnst yero npenHa3zHavyeHa naHeab MHCTPYMEHTOB Pucoganue?

Kakue 00beKThl MOTYT OBITh B IOKYMEHTE?

Yro takoe 06bekT WordArt?

Kakwue neiicTBust MOXKHO MPOU3BOJUTH C rpaudecKUMU 00BEKTaMu?
Kakue cymecTByroT ciocoObl 00TeKaHus rpadudecKux 00bEKTOB TEKCTOM?
UTO MOKHO BCTaBUTH B JOKYMEHT KOMaHA0M Bcmasumy?



74. Kakue nelicTBUS MOKHO MPOU3BOAUTH C aBTOGHUTypaMu?

75. Kakum o0pazoM MOKHO TTPOU3BECTH (popMaTHpOBaHUE HAATTHCH?

76. Kak nzo0paxeHrne dKpaHa MePeHECTH B TEKCT B BUAE rpaduueckoro oobexTa?

77. Kak BcTaBUTh KapTUHKY 13 Tanepee u kosuieknuu ClipGallary?

78. Kak u3MeHUTh pa3mepsl 00beKTa?

79. Kak o0OBecTu CTpaHUIly Xy105KECTBEHHOU paMKOii?

80. Kak cozmats anumMannoHHsli 3¢ ekt co mpudrom?

81. Yro Takoe aBTOMUTYPHI?

82. Kak BcTaBUTEH HaAINUCEH?

83. Kakxum 006pa3zom n3MeHseTcs NOpsI0K B3aMMHOT'O PACIIOI0KEHUS TpaPrUECKUuX
00BEKTOB?

84. Kakue TuIbl JUHUI €CTh B UHCTPYMEHTE pucoBaHus Jlunuu?

85. Kakue ectb mapameTpsl HACTPOUKHU TpaPuuecKux 00bEKTOB (M300pakeHus )?

86. Kakue cymecTByIOT KaTeropuu aBTopuryp?

87. Kak BbienuTh rpadudeckuii 0ObEKT, yAATUTh?

88. Kak m3meHuTs criocod o0Tekanusi 00beKTa TeKCTOM?

89. Kak u3mMeHHTH crioco0 3aMUBKU aBTOPUTYPHI?

90. Kak ucnpaButh TeKCT B 00bekTe WordArt?

91. Kakum 06pa3oM MOKHO MPUAATh OObEMHBII BU 00BEKTY?

92. Kax 3arpy3uTb pUCyHOK B BHJI€ 3JIMBKH aBTO(PHUTYPHI?

93. Yro Taxoe Tabauma?

94. Kak BCTaBUTb CTPOKY B TaOIUILy?

95. Kak 3aMeHUTh MIpU(T TEKCTa B OT/IEIHHON SYEHKe?

96. Kakum 00pa3omM MOKHO IIEpEeMEIaThCsl Mo Taduiie?

97. Kak n106aBuTh TabNUIly B TEKCT?

98. Kak ynops/104nuTh CTPOKHU B TaOJIHIIE 10 HEKOTOPOMY MPU3HAKY?

99. Kak 00beTMHUTH STYEUKH B TaOJIUIIE B OJIHY?

100. Kak u3MeHUTh pacoyiokeHue TpaHul] siueek?

101. Kak co3naTh TabIuIly METOI0M NpeoOpa3oBaHMs TEKCTa B TaOIMILy?

102. Kax BbIpOBHSTH JJaHHBIE B Aueiike?

103. KaxkxoBo Ha3HaueHue manenu Tabauyst u eparuysl?

104. MO>XHO J11 BCTaBJISATh PUCYHKH B STYEUKH TaOIUILIbI?

105. W3 xakux dJIEMEHTOB COCTOUT TadIHIa?

106. Yro Takoe 3akjaaka, ee HazHadyeHue?

107. Kak co3naTh TabuuIly ¢ MOMOIIbIO KOMaHabl Hapucosames mabauyy?

108. Kak u3MeHHUTH MUPUHY CTOJIOIA (BCE CrIOCOObI)?

109. Kakue ocHOBHbIE (DyHKIIMHM MOYKHO MCIIOJIb30BaTh MpH pacyerax B Word?

110. Kakue cnocoOsl mpeodpa3oBaHus TaOJIUIl CYIIECTBYIOT?

111. Kax npousBecTu 3aJUBKY STYEHKU?

112. KakuMm 006pa3oM MOXHO UCITIOJIB30BATh IAHHBIE U3 OJHOW TAOIHIIBI TIPU
IIPOBEJEHUH PAacUy€TOB B APYroii?

113. Kakum 06pa3zom MOXHO Mpeodpa3oBaTh TAOIUIY B TEKCT?

114. Kak BBOASTCS JaHHBIE B SIYEUKY?

115. Kak 3agaTh KOJTUYECTBO CTPOK M CTOJIOIOB B TaOymIie?

116. Kak ynanuts cronden u3 Tabiauibl?

117. Kakum oOpa3oM MOKHO pa3IeiuTh siueiKy B TaOIHUIle Ha HECKOJIbKO?

118. Kakue Tunsl [uarpamMm Bbl 3HaeTe?

119. Kak BCTaBUTH B TEKCT MaTeMaTHIECKYIO (hopmyiry?

120. Kak BCTaBUTb B TEKCT JUarpaMmy JJis 331aHHOM TaOIHIIbI?

121. Kak BbI3BaTh MacTepa auarpamm’?

122. Kak OTKpBITH OKHO pefakTopa GopMyI1, YToObl OTpEIaKTHPOBATH TOTOBYIO
bopmymy?

123. Kaxk BcTaBuTh B (hopMyJTy AOIOH ApoOu MU paaukaa?

124. Kakum 006pa3oM MOXKXHO U3MEHUTH 1IBET PsiJia JaHHBIX ?



125. Tlpu u3MEHEHUH JaHHBIX B TaOIMIIE, IO KOTOPO ObLIA IOCTPOCHA AUarpamMma,
M3MEHHUTCS JIU cama uarpamma’?

126. Kak u3MeHUTh pa3mMepbl 1uarpaMmbl?

127. Kak ynanutb auarpammy?

128. MOXHO JI1 ¥ KaK U3MEHUTH (POH 00J1aCTH OCTPOCHHUS AUATPAMMBI?

129. W3 kakux obyacTel COCTOUT Auarpamma?

130. Kak BcTaBuTh B (hopMyJTy IIa0JIOH CyMMBI WJIH ITPOU3BEICHUS psiia?

131. Kakum 06pazoM MOKHO U3MEHUTH pa3Mepbl CO31aHHON (popMyITbI?

132. Yo Ttakoe nerenna? Kakue neicTBUS C JIETEHI0M MOKHO MPOU3BOAUTH?

133. Yro Takoe noJjie B TEKCTOBOM JOKyMEHTE?

134. Kakue TuIibl 1ojeH CynecTBYIOT?

135. Yro Takoe KOJ ¥ 3HaUY€HUE MOJeH?

136. Kak BCcTaBUTH B IOKYMEHT I0J1€?

137. Kak nepekitoyaroT Ko U 3HaYeHHE 1oJIs?

138. Kak oOHOBISIOTCS 3HaUEHUS TOJEH?

139. Yo Takoe noiust popmbr? Kakue cyniecTByroT Tpu 1odisi popMbI?

140. Kaxue moKkyMeHTHI Ha3bIBAIOT I1a0JI0OHAMU?

141. C xakuM pacmMpeHrneM coxXpansroTcs madionsl B WORD?

142. Kakumu criocodaMu MOXKHO CO34aTh COOCTBEHHBINA 11a010H?

143. Yrto o3HauaeT TEPMUH «ANEKTPOHHAs popmar?

144. Kak HacCTpouTb MapaMeTpbl MOJICH AJIEKTPOHHOU (pOpMBI?

145. [nst yero 3aliMILAIOT CO3/AaHHBIE 3JIEKTPOHHBIE (HOPMBI?

146. Kax 3amuTuTh 31€KTpOHHYI0 hopmy?

147. Kax BHECTH H3MEHEHHUS B CYIIECTBYIOIYIO 3JICKTPOHHYIO hopMy?

148. Yro Takoe ctrii (popmMaTupoBaHUs?

149. Kak nepeitu B peskuM oToOpakeHus: fokymeHTa Cmpykmypa?

150. Yro Takoe 3aroyIoBOK M €ro ypoBeHb?

151. Kaxk nepemecTuTh ad3all TEKCTa B PEKUME CTPYKTYPhI?

152. Kak u3MeHUTh YpOBEHb 3arojIoBKa?

153. HasnaueHue cxeMmbl IOKyMeHTa?

154. Kak obecnieunTh aBTOMAaTUYECKOE MMOCTPOSHUE OTTIABICHHUS?

155. Kak BcTaBUTH B IOKYMEHT OIJIaBieHHE?

156. YTo HY>KHO AJi1 aBTOMAaTUYECKOIO MOCTPOCHHUSI CIIMCKA UILTFOCTPALINIA?

157. Kak 106aBUTh B JOKYMEHT CIIUCOK WJITIOCTpALIUiA?

158. Yto Takoe mpeIMEeTHbIN yKa3aTelb U KaK OH BCTABJISIETCS B JOKYMEHT?

159. Kak mnepeMemarbcs 1O OONBIIOMY TEKCTYy C TIOMOIIBIO OTJIABJICHMSI, CIIHCKa
WJUTFOCTPALIMI M IPEAMETHOTO yKa3aresns?



