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"A>15==>AB8 A>2@5<5==KE >1@07>20B5;L=KE >=;09=-:>=AB@C:B>@>2. 
 

4.3. �9>J<< 
№ 
C/C 

!4;64A<9 F9@O "5N9@ K4EB6 

"KA4O 
HBD@4 

�4BKA4O 
HBD@4 

2 A5<5AB@ / 2-3 B@8<5AB@ 

1. 
&5<0 1. "A=>2K A>2@5<5==KE 
8=D>@<0F8>==KE B5E=>;>389.  

2 2 

2. 
&5<0 2. �??0@0B=0O G0ABL :><?LNB5@0. 
#@>3@0<<=>5 >15A?5G5=85 :><?LNB5@0. 

2  

3. &5<0 3. &5E=>;>388 >1@01>B:8 8=D>@<0F88. 6 2 

4. 
&5<0 4. �07>2K5 ?>=OB8O A5B52KE 
B5E=>;>389. 

2  

�FB7B: 12 4 

 

4.4. #D4>F<K9E><9 ;4AOF<O 
 
№ 
C/C 

!4;64A<9 F9@O "5N9@ K4EB6 

"KA4O 
HBD@4 

�4BKA4O 
HBD@4 

2 A5<5AB@ / 2-3 B@8<5AB@ 

1. 
$01>B0 A> A;C651=K<8 ?@>3@0<<0<8 "% 
Windows. 

2  

2. 
Microsoft Word. �=B5@D59A. $01>B0 A 
3@0D8G5A:8<8 M;5<5=B0<8. $540:B8@>20=85 

4 2 
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8 D>@<0B8@>20=85 4>:C<5=B0. %?8A:8 8 
AB8;8. 

3. 

Microsoft Excel. $01>B0 A D>@<C;0<8. 

�1A>;NB=0O 8 >B=>A8B5;L=0O 04@5A0F8O. 
$01>B0 A 4803@0<<0<8. $01>B0 A> A?8A:0<8. 

"D>@<;5=85 8B>3>2 8 A>740=85 A2>4=KE 
B01;8F. 

4 2 

4. 
Microsoft Access. &5E=>;>38O A>740=8O 107K 
40==KE. #@>5:B8@>20=85 70?@>A>2, D>@<, 
>BG5B>2. %>740=85 <0:@>A>2. 

4 2 

5. 

Microsoft PowerPoint. %>740=85 AB@C:BC@K 
?@575=B0F88. "D>@<;5=85 8 ?>:07 
?@575=B0F88. �=8<0F8>==K5 MDD5:BK 2 
?@575=B0F8OE. 

4  

6. HTML-4>:C<5=B. %>740=85 Web-A09B>2. 4 2 

7. 
"17>@ ?@8:;04=KE ?@>3@0<< A?5F80;L=>3> 
=07=0G5=8O 

2  

�FB7B: 24 8 

 

4.5. �45BD4FBDAO9 D45BFO 

!5 ?@54CA<>B@5=K CG51=K< ?;0=><. 
 

4.6. %4@BEFBOF9?PA4O D45BF4 EFG89AFB6 

№ 
C/C 

!4;64A<9 F9@O �<8 %$% 

"5N9@ K4EB6 
"KA4O 
HBD@4 

�4BKA4O 
HBD@4 

1. 

&5<0 2. �??0@0B=0O G0ABL 
:><?LNB5@0. #@>3@0<<=>5 
>15A?5G5=85 :><?LNB5@0. 

�>=A?5:B 
2K?>;=5=85 
8=48284C0;L=>3> 
7040=8O 

20 25 

2. 
&5E=>;>388 >1@01>B:8 
B5:AB>2>9 8=D>@<0F88. 

2K?>;=5=85 
8=48284C0;L=>3> 
7040=8O 

10 22 

3. 
&5E=>;>388 >1@01>B:8 
G8A;>2>9 8=D>@<0F88. 

2K?>;=5=85 
8=48284C0;L=>3> 
7040=8O 

10 15 

4. 

 C;LB8<5489=K5 
B5E=>;>388 >1@01>B:8 8 
?@54AB02;5=8O 8=D>@<0F88. 

2K?>;=5=85 
8=48284C0;L=>3> 
7040=8O 

10 15 
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5. 

$01>B0 2 A5B8 Internet. 
%>2@5<5==K5 B5E=8G5A:85 
A@54AB20 >1<5=0 40==K<8. 
#5@540G0 40==KE 2 A5B8. 

2K?>;=5=85 
8=48284C0;L=>3> 
7040=8O 10 15 

6. 

"17>@ 2>7<>6=>AB59 8 
@5AC@A>2 A09B0 «�48=>5 
A>45@60=85 >1I53> 
>1@07>20=8O» 

�>=A?5:B 

8  

�FB7B:  68 92 

�4K9F #>43>B>2:0 : 70G5BC 4 4 

 

4.7. �GDEB6O9 D45BFO / CDB9>FO  

!5 ?@54CA<>B@5=K CG51=K< ?;0=><. 
 

5.  9FB8<K9E>B9 B59EC9K9A<9, B5D4;B64F9?PAO9 F9IAB?B7<< 

 

% F5;LN D>@<8@>20=8O 8 @0728B8O ?@>D5AA8>=0;L=KE =02K:>2, 
>1CG0NI8EAO =5>1E>48<> 8A?>;L7>20BL 8==>20F8>==K5 >1@07>20B5;L=K5 
B5E=>;>388 ?@8 @50;870F88 @07;8G=KE 284>2 0C48B>@=>9 @01>BK 2 A>G5B0=88 
A 2=50C48B>@=>9. �A?>;L7C5<K5 >1@07>20B5;L=K5 B5E=>;>388 8 <5B>4K 
4>;6=K 1KBL =0?@02;5=K =0 ?>2KH5=85 :0G5AB20 ?>43>B>2:8 ?CB5< @0728B8O 
C >1CG0NI8EAO A?>A>1=>AB59 : A0<>>1@07>20=8N 8 =0F5;5=K =0 0:B820F8N 8 
@50;870F8N ;8G=>AB=>3> ?>B5=F80;0. 

#@5?>4020=85 48AF8?;8=K 2545BAO A ?@8<5=5=85< A;54CNI8E 284>2 
>1@07>20B5;L=KE B5E=>;>389:  

ИADBD@4FиBAAO9 F9EAB?B7ии: 8A?>;L7>20=85 M;5:B@>==KE 
>1@07>20B5;L=KE @5AC@A>2 (M;5:B@>==K9 :>=A?5:B, @07<5I5==K9 2 ;>:0;L=>9 
A5B8 >1@07>20B5;L=>9 >@30=870F88) ?@8 ?>43>B>2:5 : ;5:F8O<, ;01>@0B>@=K< 
@01>B0< 8 A0<>AB>OB5;L=>9 @01>B5. 

Р45BF4 6 >B@4A89: A>2<5AB=0O @01>B0 ABC45=B>2 2 3@C??5 ?@8 
2K?>;=5=88 ?@0:B8G5A:8E @01>B. 

 

6. (BD@O >BAFDB?O BE6B9A<O 8<EJ<C?<AO 

 

&5:CI0O 0BB5AB0F8O ABC45=B>2 ?@>872>48BAO 2 48A:@5B=K5 2@5<5==K5 
8=B5@20;K 2 A;54CNI8E D>@<0E: 2K?>;=5=85 ;01>@0B>@=KE @01>B; 70I8B0 
;01>@0B>@=KE @01>B. 

#@><56CB>G=K9 :>=B@>;L ?> @57C;LB0B0< >A2>5=8O 48AF8?;8=K 
?@>E>48B 2 D>@<5 70G5B0 (2:;NG05B 2 A51O >B25B =0 B5>@5B8G5A:85 2>?@>AK 8 
2K?>;=5=85 B5AB>2>3> 7040=8O).  

%8AB5<0 >F5=820=8O CG51=KE 4>AB865=89 ABC45=B>2, >F5=>G=K5 
A@54AB20 ?@54AB02;5=K 2 D>=45 >F5=>G=KE A@54AB2 : @01>G59 ?@>3@0<<5 
CG51=>9 48AF8?;8=5 (2 ?@8;>65=88). 
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7. 'K95AB-@9FB8<K9E>B9 < CDB7D4@@AB-<AHBD@4J<BAAB9 
B59EC9K9A<9 8<EJ<C?<AO 

 

�) "A=>2=0O ;8B5@0BC@0: 
1. �0@010H �.�. %0<>CG8B5;L Word 2007, Excel 2007 8 M;5:B@>==0O 

?>GB0. %0<K5 ?>?C;O@=K5 ?@>3@0<<K / �.�. �0@010H. –  . : �CGH85 :=838, 
2015. – 304 c. 

2. �@><>2 .... �=D>@<0F8>==0O 157>?0A=>ABL 8 70I8B0 8=D>@<0F88 : 

CG51. ?>A>185 / .... �@><>2, �.". �@0G52, ".�. �20=>20. – %B. "A:>; : &!&, 
2017. – 384 c. 

3. "A=>2K 8=D>@<0F8>==>9 157>?0A=>AB8. CG51. ?>A>185. / 
%.�. !5AB5@>2. – %#1. : �0=L, 2016. – 324 A. 

4. �=AB@C:F8O ?> @01>B5 A >=;09=-:>=AB@C:B>@>< 4;O A>740=8O @01>G8E 
?@>3@0<< ?> CG51=K< ?@54<5B0< =0 ?>@B0;5 «�48=>5 A>45@60=85 >1I53> 
>1@07>20=8O» [&5:AB]: / �2B.- A>AB. �.�. �>15;520 – �8@>2: �"�"�' �#" 
«�$" �8@>2A:>9 >1;0AB8», 2022. – 44 A 

 

�)�>?>;=8B5;L=0O ;8B5@0BC@0: 
1. �;5:A552 #. �=B828@CAK. !0AB@08205< 70I8BC :><?LNB5@0 >B 

28@CA>2 / #. �;5:A552, �. �>7;>2; $. #@>:48; %#1 : !0C:0 8 &5E=8:0 –  ., 
2017. – 218 c. 

2. �010H �.�. �=D>@<0F8>==0O 157>?0A=>ABL. �01>@0B>@=K9 
?@0:B8:C< : CG51=>5 ?>A>185 / �.�. �010H, �.�. �0@0=>20, ..!.  5;L=8:>2. – 
 . : �=>$CA, 2016. – 136 c. 

3. �C@;0:>2  . %0<>CG8B5;L ?> :><?LNB5@=>9 3@0D8:5. /  8E08; 
�C@;0:>2. – �852 : �@8=0 ;  . : BHV, 2000. – 639 A. 

4. �8==5@  . �5A?;0B=K5 0=B828@CAK 8 70I8B0 :><?LNB5@0 157 AB@0E0 
4;O B5E, :><C 70& /  0@8=0 �8==5@. –  . : -:A<>, 2014. – 166 c. 

 

�) �=B5@=5B-@5AC@AK: 
1. �0@<0=>20 �.�.  5B>48:0 8A?>;L7>20=8O A5B52KE A>F80;L=KE 

A5@28A>2 Web 2.0 2 CG51=>< ?@>F5AA5 / �.�. �0@<0=>20,  .�. /:>25=:>. – 
 03=8B>3>@A: :  0�', 2008. – 59 A. – -;5:B@>==K9 @5AC@A. – $568< 4>ABC?0 : 
http://window.edu.ru/resource/798/80798/files/Web2.pdf (�0B0 >1@0I5=8O 
11.08.2020). 

2. �5@<0= !.�. MS PowerPoint 2010 / !.�. �5@<0=, &.�. �>G0@>20, 
!.�. Ш04@8=0. – )010@>2A: : 874-2> &"�', 2013. – -;5:B@>==K9 @5AC@A. – 
$568< 4>ABC?0 : https://pnu.edu.ru/media/filer_public/b7/d1/b7d1ed8a-067b-4ef0-

9a8b-5a451681056e/power_point_berman.pdf (�0B0 >1@0I5=8O 11.08.2020) 
3. %5@28AK web 2.0 4;O CG8B5;O. – -;5:B@>==K9 @5AC@A. – $568< 

4>ABC?0 : https://nsportal.ru/sites/default/files/2018/01/09/servisy_web_2.pdf; 

http://wiki.vspu.ru/web20 (�0B0 >1@0I5=8O 11.08.2020). 
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8.  4F9D<4?PAB-F9IA<K9E>B9 B59EC9K9A<9 8<EJ<C?<AO 

 

�5:F8>==K5 70=OB8O: :><?;5:B M;5:B@>==KE ?@575=B0F89/A;094>2, 
0C48B>@8O, >A=0I5==0O ?@575=B0F8>==>9 B5E=8:>9 (?@>5:B>@, M:@0=, 
:><?LNB5@/=>CB1C:) 8 B.?. 

�01>@0B>@=K5 @01>BK: :><?LNB5@=K9 :;0AA, >A=0I5==K9 
<C;LB8<5489=K< ?@>5:B>@><, 8=B5@0:B82=>9 4>A:>9, A5B52>9 
8=D@0AB@C:BC@>9 8 >@30=87>20==K< 4>ABC?>< 2 �=B5@=5B, ?0:5BK #" MS 

Word, MS Excel . 

#@>G55: @01>G55 <5AB> ?@5?>4020B5;O, >A=0I5==>5 :><?LNB5@>< A 
4>ABC?>< 2 �=B5@=5B, @01>G85 <5AB0 ABC45=B>2, >A=0I5==K5 :><?LNB5@0<8 
A 4>ABC?>< 2 �=B5@=5B, ?@54=07=0G5==K5 4;O @01>BK 2 M;5:B@>==>9 
>1@07>20B5;L=>9 A@545 8 B.?. 
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9. �<EF 8BCB?A9A<= < <;@9A9A<= 

 

№  

C/C 

�4F4 
6A9E9A<O 
<;@9A9A<O /  
8BCB?A9A<O  

"EAB64A<9 %B89D:4A<9 <;@9A9A<O /  

8BCB?A9A<O 
�<J4, CB8F69D:84NM<9 
<;@9A9A<9 / 8BCB?A9A<9 
�0254CNI89 

:0D54@>9 
(Ф4@и?ия, 
иAиFи4?O, 

CB8CиEP) 

�8@5:B>@ / 
45:0= 

(Ф4@и?ия, 
иAиFи4?O, 

CB8CиEP) 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

 

 


