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Paboyas mporpamMma y4eGHON JMCLMIUIMHBI SBJISAETCS YacTbiO OCHOBHOH
npoecCHOHATBLHON 00pa3oBaTeIbHOM MMPOrpaMMsl UIsl MOATOTOBKK GakanaBpoB 10O
Hanpasienuio noarorosku 39.03.02 Counanshas pabora, npodumo YmpapieHue u
OpraHu3alus COLMaNbHOM paboThl 04HOMN U 3204HOH (opM 0OyueHHs.

PaGouass nporpamMma y4eOHOH AMCLMIUIMHBI pa3paboTaHa B COOTBETCTBHH
¢ ®I'OC BO - Gakanaspuar no HamnpasieHuto noarotokd 39.03.02 Coumanbhas
paboTa, yTBep)KIEHHBIM TNpHKazoM MuHucTepcTBa 00pa3oBaHuss M HayKH
Poccuiickoit ®exepaunn ot 05 dpeppana 2018 r. Ne 76 (¢ H3MEHEHMSIMH WM
nononHenusmMu) u  [lpodeccuonansHbiMu  cranaapramu  «Crneuuanuer 1o
counansHoOi pabore», yTBepkAeHHbIM [lpukazom MuHHcTEepcTBA TpyJda H
COLMAIbHOM 3alLMTBI Poccuiickoi ®enepauuu «O6  yTBepKIEHHH
npodeccuonanbHoro cranaapra» ot 18 urons 2020 r. Ne 351n; «Cneumanuct opraHa
ONEKH M TIOMEYUTETbCTBA B OTHOLIEHHWH HECOBEpIUICHHONETHUX», YTBEPXKICHHbIH
npukazoM MuHHCTEpPCTBa TpyJda M couHanbHOM 3aumthl Poccuiickoit Menepauuu
or 06 cenrsibps 2023 r. Ne 691n; «Cneumanmucr mno pabore ¢ ceMbei»,
yTBEpPK/IEHHBIH MpUKa3oM MHUHHCTEPCTBA TPy/Aa M COLMAILHOMN 3aimThl Poccuiickoi
®enepauuu ot 14 centsbps 2023 r. Ne 717n.

COCTABUTEJIA:

KaHA. TeA. HayK, JOUEeHT Kadeapsl [AOKYMEHTOBEACHHS M apXHBOBEICHHS
®I'bOY BO «JII'TTY» Yapuenko KOnus BukropoHa;

accucTeHT Kadenapbl aokyMeHToBeneHuss M apxusoseneHus PI'BOY BO «JII'TIV»
KonoBuenko AHHa BukropoBHa

VTBepxk/eHa Ha 3ace/laHuH Kadeapbl JOKYMEHTOBE/ICHHS U apXUBOBEICHHS

[IpOTOKON OT « 74 » 38n 3 $Le 20 o3 T.Ne
3asenyrommii kapeapoit
JIOKYMEHTOBE/IEHHUS U apXMBOBEACHHSA ”  Vneuenko FO.B.

Onobpena Ha 3acenanuy y4deOHO-METONMYECKOH KOMHCCHM MHCTHUTYTa MCTOPHH,
MEXIyHapOIAHbIX OTHOILIEHHH ¥ COLMATBHO-TIOTHTHYECKUX HAyK

[1pOTOKON OT «_7Z » #&ETQ{JO Z3 T.Ne_4
[Ipeacenarens ydyebHO-MeTOAHYECKON

koMmuccun MHCTHTYTa HCTOPHH,
MEJKlyHapOAHbIX OTHOLICHHH
U COLMATBHO-TIOJTMTHYECKHX HAYK kuHuesa WU.IT.

COI''TACOBAHO:

3aBeaylommi yueOHO-MEeTOAMYECKHM OT/IEIOM % _/Caaenxos B.B.




CTpykTypa u cofep:KaHue Y4eOHOU TUCUUIIINHBI

1. Hean u 3axa4u yueOHOM JUCHMILTHHBI

Lenu n3ydeHHs] TUCLUIUIMHBL: OOECIIEUUTh OOYYaroIMXCs TEOPETHUECKUMHU
3HaHUSMU O CBOMCTBaX, INpU3HAKaX, QYHKIUAX, CTPYKType M MHOrooOpasuu
JOKYMEHTOB, HUX KIacCU(UKaLUU, METOJaXx U CHOocobax IOKyMEHTHPOBAaHMS,
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs U
UCITOJIb30BAaHUS JJOKYMEHTOB B JIESITEIBHOCTH OpraHU3alliy; cpOPMUPOBATH HABBIKU
JICNIOBOM KOMMYHUKAllMd B YCTHOM M TMHCBMEHHOM (opMEe Ha PYCCKOM Sf3BIKE,
HABBIKU COCTaBJICHUS U O(POPMIICHUS Pa3IMYHBIX BUIOB JJOKYMEHTOB.

3a1ayu: MO3HAKOMHUTh C OCHOBHBIMU MOHATHIMU B 00JIaCTH AEJIONPOU3BOICTBA
OpraHu3alliy; OCBOMTh METO/bI U CIIOCOOBI JOKYMEHTUPOBAHHUS; U3YUYUTh CTPYKTYPY
JIOKyMEHTa U HOPMAaTHBHbIE TpPeOOBaHUS K O(POPMIIECHUIO PEKBU3UTOB JOKYMEHTOB;
c(OpMUPOBATH OCHOBHBIE MTPAKTUUYECKHE HABBIKH, HEOOXOAUMBIE JUIsl COCTABICHUS U
oopmileHUsI Ppa3IUYHBIX BUAOB JOKYMEHTOB, HCHOJb3YEMbIX B JEATEIbHOCTH
00pa30BaTeIbHON OpraHU3aIIH.

2. MecTo aucuuniauibl B cTpykrype OIIOII

VYyebnas mucruruinHa «JloKyMeHTOOOOpPOT B OpraHM3aIlMK» BXOAHUT B YaCTh,
dbopMupyemMyr0  ydyacTHUKaMH  O0Opa3oBaTeIbHBIX  OTHOIICHWH,  JUCIMIUIMH
MOJATOTOBKYU CTYJEHTOB.

Heo0xoauMbIMK yCITOBUSIMU /ISl OCBOCHUST YUEOHOM NUCIIUTIIMHBI SIBJISTFOTCSL:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUJaX W TUIAX JIOKYMEHTOB,
JIOKYMEHTAJIBHOM MTOTOKE ¥ 3aKOHOMEPHOCTAX €TI0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YU4eOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAIIUU B YCTHOW U TUCBMEHHOM (hopMme.

ConepxaHve  IUCHMIUIMHBI ~ SIBIIIETCS  JIOTUYECKUM  MPOAOJIKEHHUEM
COAEPKAHUS JUCUMIUIMHBI «PyCCKU SA3BIK U KYJIBTYypPa PEUM» U CIIYKUT OCHOBOM IS
JATbHEHIIEr0 OCBOCHUS TYMAaHUTAPHBIX AUCIUIUIMH BapUAaTUBHOW YacTH Y4EOHOTO
TJIaHa.

3. [lepeyeHb IUIAHUPYEMBIX Pe3yJdbTATOB OOy4YeHUS] MO JAUCIHUILINHE
(M0OyJ/I10), COOTHECEHHBIX C HHAUKATOPAMH JIOCTHKEHHUS KOMIIETEHIIUI

Kox o ®rOC BO Nuauxarop Pe3yabTaThl 00yyeHus 10
AOCTH/KEHHS AUCHHUILINHE
YHuBepcaabHbIe
YK-4 YK-4.1 3Haer: OpraHU3aIIo
Criocoben ocymecTBIATh | OCyIecTBIsAET JENOBYIO | JOKYMEHTO0O0pOTa OpraHM3alui;
JIEJIOBYI0 KOMMYHHUKAIIMIO B | KOMMYHHKAIIUIO B | CBOMCTBA, (YHKUMH U MNpHU3HAKU
YCTHOM M TNHMCHMEHHOM | yCTHOM M THCbMEHHOH | JOKYMEHTa; CIIOCOOBI W  CpEeACTBa
dbopmax Ha rocymapcTBeHHOM | opmax Ha | TOKYMEHTUPOBAHUS; KIacCHU(pUKAIHIO
A3BIKE Poccniickoii | TOCy1apCTBEHHOM SI3BIKE | BUJOB JIOKYMEHTOB; CTPYKTYpPY
®denepannn u | Poccuiickoint @enepanun | JTOKYMEHTOB u HOPMAaTHUBHBIE
MHOCTPaHHOM(bIX) sI3bIKE(ax) TpeOOBaHUS K WX COCTaBICHHUIO U
0 OpMIICHHUIO.




Ymeer: cocTaBisTh U 0OPMISTH
JOKYMEHTHI, (YHKIIMOHHPYIOIINE B
JIOKYMEHTOO0OpOTE OpraHu3aluu, B
COOTBETCTBUM C  yCTAHOBJIEHHBIMHU

TpeOOBaHUSIMU, B TOM qyucie
HCTOJIb3YS nH(OPMAIMOHHBIC
TEXHOJIOTHUH.

Braneer HaBbIKaMU: COCTaBIICHHUS U
opopMIIEHHUS ~ pA3IMYHBIX  BHUJIOB
JIOKYMEHTOB TPaAUIMOHHBIM
crocoboM U B DJIGKTPOHHOM BHUJIE,
HaBBIKaAMU JICJIOBBIX KOMMYHUKAIIUN B
YCTHOM W TIHCbMEHHOW ¢opme Ha
PYCCKOM $I3BIKE.

4. CTpyKTypa 1 coJep:KaHue y4eOHOH TUCIUNINHBI

4.1. O0beM yueOHO# JUCHMIIMHBI U BHAbl Y4e0HOIi padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHII
Bup y4eOHoii padoThI Ounast popma OuHo-3a04Has popma /
3aouHas popma
OO0masi Tpy10€eMKOCTh M CUUIINHBI 72 (2 3au4. en.) 72 (2 3a4. ex.)
O0si3aTesqibHASL  ayAMTOPHAsT HArpy3ka 24 3
(Bcero 4acoB), B TOM 4HCJIe:
Jlekuun 8 2
CeMHHapCKU 3aHATUS — —
[TpakTHueckue 3aHsATH 16 6
JlabopaTopHbie pabOThI — —
KypcoBas pabota / KypcoBoil MpoeKT — —
Hpyrue ¢opMbl OpraHU3alUu  y4eOHOTO
npoiiecca (KOHTpOIIBbHBIE paboThl, 4 4
WHWBUIYAIbHBIC 3aHATHUS, KOHCYJIbTAIMH
u JIp.)
CamocTosiTeibHAsi  padoTa  CTyJAeHTa A4 60
(Bcero 4yacon)
dopma arrecTanuu 3a4er 3ayer

4.2. Conep:xaHue pa3aejioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbie " HOPMAaTHBHbIE OCHOBBI
JOKYMEHTALIMOHHOIO o0ecneyeHusl yIpaBJIeHUs.

JlokymMeHT kak HocuTenb uHpopmanuu. OCHOBHbIE TOHSTHS B 0O0JacTH
JIOKYMEHTAIMOHHOTO OOECHEeUeHHUs yNpaBiIeHUs. 3aKOHOJATeNlbHAass U HOPMATUBHO-
MeToauyeckas 0a3za JOKyMEHTAllMOHHOTo oOecredyeHus yrpaBieHus. DyHKUUU
nokyMmeHnTa. Kimaccuduxarus 10KyMeHTOB.

Tema 2. CTanapapTu3anusi npouecca J0KyMEeHTHPOBAHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHuS K O(POPMICHHUIO PEKBU3UTOB
JOKYMEHTOB. TpeOoBaHusi K OjJaHKaM JOKyMEHTOB. HarmoHanmbHBIA CTaHIapT



Poccuiickoit  ®enepauuu I'OCT P 7.0.97-2016. Cucrema crTaHgapToB 1O
uHdopmainuu, OUOIMOTEYHOMY U  U3JATEIbCKOMy Jneny. OpraHu3aluoHHO-
pacnopsiidTenbHas JOKyMeHTauus. TpeOoBaHus K O(QOPMIICHUIO JOKYMEHTOB.
Cucrema 10KyMeHTalUK B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. CucremMa oOpraHu3anMOHHO-PACIOPSAAUTEIbHON JAOKYMEHTALMHU
(OPJD).

Opranuzanmonusle JokyMeHTbl cucteMbl OPJI. OOmias xapakrepucTuka u
Ha3HaueHWE JOKyMeHTOB. IloaroroBka mpoekra JOKyMeHTa. PeKBH3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsautenbubie JokymeHThl cuctembl OPJI. OOmiast xapakrepucTuka u
Ha3HAYEHUE JIOKYMEHTOB. PEKBU3HTBI, CTPYKTypa TEKCTa M MpaBHiia O()OPMIICHHS.
Bunpl pacnopsaMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAHOBJIEHMS, IpPUKAa3bl,
PacHoOpsKEHHUS], PELIEHUS], HHCTPYKLIHH.

NupopmaninoHHO-cipaBoYHble  TOKyMeHTBl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3HAu€HUE JOKYMEHTOB. Buipl MHpOpManMOHHO-CIPaBOYHBIX
noKyMeHTOB. OCOOEHHOCTH COCTaBIIEHUS U 0)OPMIICHHUS.

Tema 4. /le10Boe NUCbMO KAK OCHOBHOM BH/I NEePENNCKHU.

bnanku muig nuceM. @opmysip neiaoBoro nucbkMa. OcoOeHHOCTH O(pUIIHATBHO-
JICJIOBOTO CTHUJISI COCTABJICHUS TEKCTa JIEJIOBOrO MUChbMA. Buabl ciayXeOHBIX IHUCEM,
COCTABJISIIOIIME OCHOBY JIEJIOBOM KOPPECHOHACHLMH. OJIEKTPOHHAs IEperucKa.
DJIEKTPOHHBIN TOKYMEHT.

Tema 5. Opranuszanusi J0KyMeHTO000POTa OPraHU3aLNH.

@opMbl  opraHu3auuMd  paboOTel ¢  JOKyMEeHTamHu. J{OKyMeHTOOOOpOT.
Hoxymentonotoku. Ilopsimok o00paOOTKM BXOASIIMX JIOKYMEHTOB. Peructpanms
nokymeHToB. [lopsnok 00paboTku ucxonsdmux AoKyMeHToB. HoMmeHkmarypa ned.
dopmupoBanue, oQOpMIICHHE, XpaHEHUE e B TEKYLIEM JEJONPOU3BOJICTBE.
OO6paboTka Aen Jyisl MOCTIEAYIONIETo XPaHEHUSI.

4.3. Jlekuuu
O0BeM yacoB
Ne Ou4Ho-3209HAan
HauMeHoBaHue TeMbI
n/n Ounas ¢popma ¢popma /

3ao04Hasi popma

3 cemectp / 4 TpumMecTp
TeopeTuko-mpaBoBblE ¥ HOPMAaTUBHBIE  OCHOBBI
JIOKYMEHTAIMOHHOTO 00ECIIEUEHUs YIIPABJICHHS 2
CranapTuzanus npouecca JOKyMEeHTUPOBAHUS
Cucrema OpraHU3alMOHHO-PACTIOPAIUTENBHOMN 2
JIOKYMEHTAIUU
JlenoBoe mucbMO Kak OCHOBHOM BHJT TIEPEMTUCKH
5 | Opranusanus JOKyMEHTO000pOTa OpraHU3aINH
Hroro:

1

2
3
4
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4.4. IlpakTHyeckue / CeMMHAPCKHUE 3aHATHS

O0beM yacoB
Ne OuHo-3204Han
HaumenoBaHmne TeMbl
n/n Ounas popma ¢popma /
3a04Has popma
3 cemectp / 4 TpumecTp
1 Teoperuko-mpaBoBele W  HOPMATUBHBIE  OCHOBBI )
JOKYMEHTAIMOHHOTO 00eCIIeYeHUs YIIPABICHHS 2
5 | Cranmaprusanus npouecca J0KyMeHTHPOBaHHS 4
3 cemectp / 5 TpuMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAIUTEILHOM 6
JOKYMEHTaluu 2
4 | JlenoBoe MMCbMO Kak OCHOBHOM BHU/I NIEPEITUCKU 2
5 | Opranu3zanus JOKyMEHTO000pOTa OpraHu3aIuN 2 2
Hroro: 16 6
4.5. JlaGopaTopHbie padoThI
Y4yeOHbIM IJIaHOM HE TIPEAYCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTYJIeHTOB
Oo0bemM yacoB
Ne HaumenoBanue Buja camocTosiTeJIbHOM O4Ho-3204HAanA
n/n paszaena / TeMbl padoThI Ounasn gopma ¢opma /
3ao04Hasi popma
3 cemectp / 4 TpumecTp
Teopetuxo-mpaBoBbie | [Tonroroska K
u HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
| | ocroBI BBITIONHEHNE  [PAKTHYECKHX 3 16
JOKYMEHTAIMOHHOTO | 33/1aHUi
oOecreyeHus
yTpaBICHUS
Crangaptuzanus IToaroroBka K
5 | mponecca MPAKTHUECKOMY 3aHSATHIO W 3 16
JOKYMEHTUPOBaHUS BBINOJTHEHHE TPAKTUYECKUX
3aIaHuiI
3 cemecTp / 5 TpUMeECTp
Cucrema ITogroroBka K
3 | OPraHM3aLMOHHO- MPaKTHUECKOMY 3aHSATHIO U 10 10
pacropsiIuTeTbHON BBIITOJTHCHUE TTPAKTUICCKUX
JIOKYMEHTAIIH! 3aJaHUI
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOM BUJ| | IPAKTHYECKOMY 3aHITHUIO U 3 3
MIEPETTHCKU BBIITOJTHCHUE TTPAKTUICCKUX
3aJlaHui
Opranuzanus Tloaroroska K
5 JOKYMEHTO000pOoTa MPAKTHUECKOMY 3aHSITHIO U 10 10
OpraHu3aIu BBITIOJTHEHUE TPAKTUICCKUX
3aJaHui
Hroro: 44 60




4.7. KypcoBbie pa6boThI
VY4eOHBIM MJITAHOM HE MPEyCMOTPEHBI.

5. MeToanueckoe odecnedeHue, 00pa3oBarejbHble TEXHOJIOTHU

[IpenonaBanue MUCUUIUIMHBI BEAETCS C MPUMEHEHUEM CJEAYIOIIUX BHUIOB
00pa3oBaTeIbHBIX TEXHOJIOTUH:

— TPaJIUIIMOHHBIE METObI OOYUEHUS: JCKINHU, TPAKTUUECKUE 3aHITHS;

— nHGOPMAITOHHBIE TEXHOJIOTUU: UCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa30BaTeIbHBIX PECYPCOB, DJEKTPOHHBIX OMOIMOTEK TpHU TMOATOTOBKE K
MPAKTUYECKUM 3aHSTHUSIM;

— MHTEPAKTUBHBIEC TEXHOJOTUH: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax gaHHOW  0Opa30BaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (opMaMu
OpraHu3alMd y4eOHOIro MpoIecca SIBUINUCH: YIPAXHEHUS MO MPUMEHEHUIO 3HAHUH,
JOKJIaJIbl CTYJCHTOB, BBICTYIUICHHUS Ha TMPAKTUYECKUX 3aHATHUSIX, MOArOTOBKA
CTYJIEHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4€OHOM JUCHMILIUHBI.

Tekymas arrectanusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIE
WHTEPBaAJIbl JIGKTOPOM U TMpernojaBaTeaeM(sIMU), BEAYIIUMHU MPAKTUUYECKUE 3aHATUS
M0 TUCUHUIUIMHE B CIEAYIOMUX hopmax:

—BBINOJHEHNUE MUChbMEHHBIX JOMAIIHUX 3aJaHUl;

—CaMOCTOSTEJIbHOE KOHCTIEKTUPOBAHUE JTUTEPATYPhI U €€ aHaJIu3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—~MMUChbMEHHBIC OTBETHI HA KOHTPOJLHOM padoTe.

[IpoMeXyTOUHBI KOHTPOJIb MO pe3yibTaTaM OCBOCHUS JIUCIUILIUHBI
POXOJUT B (POpME YCTHOTO 3aueTa.

Cucrema olileHMBaHMS Y4€OHBIX JOCTHXKEHUN CTYJICHTOB, OIIEHOUHBIE CPEJICTBA
mpecTaBieHbl B ()OHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme y4eOHOM
JTUCIUTIIAHE (IPUI0KEHUH).

7. YueOHO-MeTOoAN4YeCKOe M MPOrpaMMHO-UH(pOpPMALIMOHHOE o0ecnevyeHne
AUCHUNITIHHBI

a) OCHOBHAs JUTEpaTypa:

1. ITaBmoBa, P. C. JlokymMeHTalMOHHOE oOecrneYeHue YrpaBJieHUs /
P. C. IlaBnoga. — 2-¢ u3z., crep. — CII0. : Jlans, 2023. — 608 c.

2. Ky3nenoB, M. H. Jlemonpou3BojcTBO : yueOHO-CIIpaBOYHOE Tocobue /
N. H. Ky3nenos. — 12-e u3a. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyBanosa, H. H. OcHoBbl pgenonpousBojAcTBa. SA3BIK  CiIy»KeOHOTO
JIOKyMEHTa : y4eOHUK 1 npakTukyM Juist By30B / H. H. lllysanosa, A. FO. MBaHoBa ; mon
o6mr. pen. H. H. IllysanoBoii. — 3-¢ uzz., mepepad. u o, — M. : FOpaiit, 2022. — 384 c.

0) moTMOTHUTENBHAS JIUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTanimonHoe oOecrieueHue ympaBieHus : ydel.
nocobue / B. A. ApacnanoBa. — 3-e usm., mom. u mnepepab. — Cypryt : CyplTlV,
2019.— 239 c¢. — Tekct : anektpoHHbd // Jlab : 3IEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL: https://e.lanbook.com/book/151937.



2.Taneaxo, H. H. OcHoBbI gemompousBoacTBa : y4eb. mocobme /
H. H. T'anenko. — Camapa : CamI’AY, 2019. — 181 c. — TekcT : 31€KTpOHHBIN //
Jlanb : AIIEKTPOHHO-OMOIMOTEUHAS CHUCTEMA. - URL:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. HauuonanbHbiii cranaapT Poccuiickoit deaepannu.
Cucrema cranmapToB 1o HHGOpMANMK, OUOIMOTEYHOMY U M3AATEIICKOMY JETy.
OpraHu3aliMoHHO-paclopsauTeNbHas ToOKyMeHTanusa. TpeboBaHus K OoQOpMIICHUIO
JOKYMEHTOB  [DnekTtpoHHbIi  pecypc] : yrtB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-ct  (pen. ot 14.05.2018). — Pexum  goctyna:
https://www.consultant.ru/document/cons_doc_LAW_216461.

4. JlokyMEHTOBEIcHUE M apxuBOBeneHue : cioBapb / coct. O. I'. Ycanora
[u op.]. — Yenssounck : UI'MK, 2015. — 115 c. — Texker : anekrponssiii // Jlans :
ANEKTpOHHO-OnbOMMoTeuHas cuctema. — URL: https://e.lanbook.com/book/177717.

5. Ilerymko, H. E. JlokymeHTanimoHHOe oOecredeHrne yrpaBieHUs : yueO.-
meroa. mocodbue / H. E. Tlerymko. — Munck : BI'YKU, 2020. — 165 c. — Tekcr :
ANEeKTPOHHBIN //  Jlanb : »SJeKTpoHHO-OMOMMOTeuHass cucrema. — URL:
https://e.lanbook.com/book/176019.

6. [IpaBuna Jenonpou3BOACTBA B TOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIpaBJICHHsS [DJIEKTPOHHBIN pecypc] : yTB. mpukazoM Pocapxusa
ot 22.05.2019 Ne 71. — Pexum JIOCTyMaA:
https://www.consultant.ru/document/cons_doc_LAW_342093.

7. IlpuMepHasi HWHCTPYKIMS 1O JEJONPOU3BOJICTBY B TOCYIApPCTBEHHBIX
OpraHu3auusax  [ONeKTpoHHBIM  pecypc] @  yTB. 1mpukazoM  PocapxmuBa
ot 11.04.2018 Ne 44. — Pexxum JOCTyTIA:
https://www.consultant.ru/document/cons_doc_LAW_305137.

8. TunoBasi UHCTPYKIIUS TO JEIOMPOU3BOACTBY B HUCIOJHUTEIIBHBIX OpraHax
rocyaapctBeHHoi Bnactu Jlyranckoir Hapomnoit PecrmyOmuku [DneKTpoHHBIN
pecypc] : yrB. noctanoBieHueM CoBera MunuctpoB JIHP ot 18.10.2016 Ne 562. —
Pexxum nocryna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) HTEpHET-pecypChI:

1. JIyranckass pecnyOnuKaHCcKas yHUBEpcaibHasi HaydHas OuOamoTexa
uM. M. T'opbkoro : [caiiT]. — Pexxum noctyna: http://lib-Ig.com.

2. Poccuiickas rocymapcTBeHHas OubOinmoTeka : [caiit]. — Pexxum moctyma:
https://www.rsl.ru.

3. Hayunas 6u6mmorexka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum noctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyna: https:// www.iprbookshop.ru.

5.9BbC «Jlaub» [caiiT] : snexkTpoHHass Oubamoreka. — Pexum pocryna:
https://e.lanbook.com.

8. MaTepuajbHO-TeXHHYECKOE o0ecnevyeHne TUCIUIINHBI
OcBoeHME NHUCHUIUIMHBI MPEANONaracT HCHOJb30BAHUE aAKAJEMUYECKUX
ayIUTOpUNA I MPOBEIACHUSI  JIGKUMOHHBIX WM NPAKTUYECKUX  3aHATHIA,



COOTBETCTBYIOIIMX JEHCTBYIOIIUM CAHUTAPHBIM U MPOTUBOMOKAPHBIM MpaBUIaM U
HOpMaM.

AyaUTOpHOE  OCHAIllEHWE: JIGKIMOHHAs  ayaAuTopusi, pabodee MecCTo
MpernojiaBaresisi, OCHAIIEHHOE KOMIBIOTEpOM, paboyue MecTra CTYACHTOB,
KaHIIEJIIPCKOE OCHAIlIEHHE y4eOHOro mpoliecca.

JlekuMOHHBIE ~ 3aHATUS:  MYJIbTUMEIUWHAS  ayJUTOpUSA:  KOMIIBIOTEP
MyJIbTUMEINA C TPUKIAJHBIM MNPOrPAMMHBIM OCHAILIEHUEM: IMPOEKTOp, KOJOHKH,
mporpaMma Jiisi IpOCMOTpa BHUAEO (DalIoB, TENEBU30p, NMPE3CHTALUU MO TeMaM
JCHUTINHBI.

[IpakTHyeckue 3aHITHUS: KOMIIBIOTEPHBIN KJIacC, MPE3EHTAIIMOHHAS TEXHUKA.

[IpenogaBanue AUCHUILIMHBI MNPEAYCMATPUBAET JOCTYH OOyYarolmuxcs K
AIEKTPOHHO-OMOIMOTEYHBIM cUCTeMaM (DJIEKTPOHHBIM Oubnuotekam) «Jlanwy, IPR
SMART u K 351eKTpoHHOM HHGOPMAIIMOHHO-00pa30BaTEIbHON Cpeic YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue usmenenus /
AOIMOJIHEHUSA

JIuua, noATBepP:KAAIIMNE
H3MeHeHue / JoOMmoJTHEHHe

3aBeayromuii
Kxadenpoit
(PUO,
MOAIMNCDH)

JdupexTtop /
JIeKaH
(®Hno,

MOJAIUCH)




