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Pabouas nporpaMma y4eGHOW AMCLMIUIMHBI SIBISETCS YacThiO OCHOBHOM
npod)eccHoHanbHOM 06pa3oBaTeIbHON MPOrpaMMBbl Ul NIOArOTOBKK GakanaBpoB 110
HanpaBneHuio noarotosku 44.03.01 Ilenarormueckoe obpasoBanue, NpOGHUIIO
KynbTyposiorndyeckoe o6pa3zoBaHue O4HOH H 3a04HON popM 0OydeHHUs.

PaGouass mporpamma y4eOHOW AMCHMIUIMHBI pa3paboTaHa B COOTBETCTBHH
c ®I'ocC BO - GaxanaBpuar no HarpaBleHHIO MOATOTOBKH
44.03.01 ITenarornyeckoe oOpa3oBaHHe, YTBEPXKISHHBIM NpHKa3oM MuHHCTEpCTBa
obpaszoBanusi W Hayku Poccuiickori ®enmepauuu ot 22.02.2018 Ne 121,
I[TpodeccHoHanbHBIM CTAHAAPTOM, yTBepikaeHHbIM [Ipukazom MunucTepeTBa Tpyaa
M coumampHoM  3amuTel  Poccuiickoit  ®@enepaumu  «O0  yTBEpXKIEHHH
npodeccuoHanbHOro cranaapra» ot 18 oktabps 2013 r. Ne 544w, (B pen. [pukasza
Muntpyza P® ot 05.08.2016 Ne 4221).

COCTABUTEJIA:

KaHjA. Tea. HaykK, JOUeHT Kadeapbl JAOKYMEHTOBEIEHMS! M apXHBOBEACHUS
®I'BOY BO «JII'TTY» Yneuenko Onusa BukroposHa;

accucTeHT Kadeapsl nokymeHtoBenenus u apxusoBeneHus ®I'BOY BO «JIITIY»
KonoBuenko AnHa BukroposHa

VTBepik/ieHa Ha 3acelaHuH Ka(penpm JIOKyMEHTOBEJICHUS ¥ apXHBOBEICHHUS
[IpoTokon oT « 77 » 240 DﬂJ.‘ 20 23 . Ne &

3aBeylonuii kadepoii )
JIOKYMEHTOBEICHHSI U apXHBOBE/ICHHS f@ -~ VYnpyenko 10.B.
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Onobpena Ha 3acefaHHd ydeOHO-MeTOAMHYECKOH KoMHCcCHM MHCTHTyTa HCTOpHH,
MEXIyHAPOAHBIX OTHOLIEHHH U COLMAILHO-TOJHTHYECKUX HAYK

[TpoTokosn oT « 722 » ,&z(zb/z 0 20 23 r.Ne ¢4

IIpencenareins yqeﬁnb/ ~MEeTOIMYECKOi

Komuccuu MHcTHTYyTa HCTOPHH

s
MEJKyHapOJAHBIX OTHOLICHHH
¥ COLMAJIbHO-TIOJIMTHYECKHX HayK Axunmesa W.IT.

COI'JIACOBAHO: /
3asenyiouuii y4eGHO-METOAHYECKUM OTAEIOM / Casenkos B.B.




CTpyKTypa U coepkaHue y4eOHOI JUCHUIIIHMHBI

1. ey n 3a5a4n y4eOHOM JMCHUIIIHHBI

Ienn u3ydeHus MUCUUIUIMHBL: 00ECIIEYUTh OOYYAIOMIMXCS TEOPETUYECKUMHU 3HAHUSIMH O
CBOICTBaxX, MpU3HaKaX, QYHKIUAX, CTPYKType U MHOI000pa3uu JOKYMEHTOB, UX Kiaccu(UKaIH,
METOJaX M CHoco0ax JOKYMEHTHPOBAHMS;, IIO3HAKOMMTH CTYAEHTOB C IPOLIECCOM CO3AaHMS,
00paboOTKH, XpaHEHUS U UCIHOJIB30BaHUS JOKYMEHTOB B JEATEIBHOCTH OOpa3oBaTelbHOM
opranu3zaiuu; copMUpOBaTh HABBIKHU JEJI0BOIl KOMMYHUKALIMU B YCTHOW M MHUCbMEHHOHU (hopme Ha
PYCCKOM SI3bIKE€, HABBIKH COCTABJICHUS U OPOPMIICHHUS PA3IMYHBIX BUIOB JOKYMEHTOB.

3amaun: TO3HAKOMUTH C OCHOBHBIMHM TOHSATHSAMH B 00JacTH JIeONPOU3BOJCTBA
o0pa3oBaTeNbHOIl OpraHu3alMy; OCBOUTh METOAbl U CHOCOOBI JOKYMEHTHUPOBAHUS; HW3YYHUTb
CTPYKTYPY JHOKyMEHTa M HOPMAaTHUBHBIE TpeOOBaHUS K O(OPMIICHUIO PEKBH3UTOB JOKYMEHTOB;
c(hopMUPOBAaTh OCHOBHBIE MTPAKTUYECKHE HABBIKU, HEOOXOIUMBIE AJI COCTaBICHUS U OPOpMIICHUS
Pa3IUYHBIX BUJIOB JIOKYMEHTOB, UCIIOIb3YyEMbIX B JESITEILHOCTH 00pa30BaTEIbHON OpPraHn3alllu.

2. Mecto aucuuminnsel B ctpykrype OITIOII

VYyeOnast nucuuiuinHa «JJokyMeHTOO00pOT B 00pa3oBaTelbHONW OpraHu3aldu» BXOJUT B
4acTh, (OPMUPYEMYI0 YYaCTHHKAMHU OOpPa30BaTEIbHBIX OTHOIICHHHA, JUCIUILIMH IOATOTOBKH
CTYJICHTOB.

HeoOxoauMbIMu yCIIOBUSIMU JIJTSE OCBOCHUS YICOHOM TUCITUTUINHBI SIBIISTFOTCS:

3HAaHHUA OCHOBHBIX TMPEACTABICHUI O JOKYMEHTE, BHAAX W THUNAX JOKYMEHTOB,
JIOKYMEHTaJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €Tr0 pa3BUTHS,

yMeHHsl 000OuIeHuss ydeOHOro wmaTepuana U JIOTHYECKOrO H3JIO0XKEHHsS y4eOHOU
uH(popMaLuu;

HABbIKM KOMMYHHUKAIIMH B YCTHOUM U TUCHbMEHHOHN (popMe.

ConepkaHve  IUCHMIUIMHBI ~ SIBIISIETCA ~ JIOTUYECKUM  TPOJOJKEHUEM  COJICpIKAHUS
JUCUUIIIUMHBI «PycCcKull sI3bIK U KyJIbTypa peum» U CIYy>KUT OCHOBOMW ISl JAJIbHEMIIIETO OCBOECHMS
TYMaHUTAPHBIX JUCIUILUIMH BAPUATUBHOM YaCTH y4eOHOTO TIJIaHa.

3. [lepeyeHb MJIAHMPYEMBIX Pe3y/JbTATOB 00y4eHHUs N0 JUCHHUILINHE (MOYJII0),
COOTHECEHHBIX C HHAMKATOPAMH JOCTHKCHHUSI KOMIICTCHIIHI

Kox o ®rOC BO Nuaukarop Pe3yabTarbl 00yyeHus 1o
HOCTH/KCHHU S AUCHUIINHE
YHUBEpCaIbHbIE
YK-4 VK-4.1. 3naer cucremy | 3Haer: OpraHU3aIII0
Cnocoben OCYLIECTBJISATh | HOPM PYCCKOTO | TOKYMEHTO000pOTa 00pa3oBaTeIbHON
JIEIOBYI0O KOMMYHUKAIIMIO B | JIUTEPATypHOTO  s3bIKA | OPraHU3aIMK; CBOMCTBA, (DYHKIUHU U
YCTHOM WM THCHbMEHHOH | IPU €ro MCIOJIb30BAHMU | MPU3HAKM JOKYMEHTa; CHOCOOBl U
¢dopmax Ha rocyJTapCTBEHHOM | B KauecTBE | CpEACTBa JOKYMEHTUPOBAHUS;
A3BIKE Poccuiickoii | rocyaapCcTBEHHOTO SI3bIKa | KJIACCU(PUKALUIO BUIOB JTIOKYMEHTOB;
Denepanuu u| PO 5 HOpPMaMH | CTPYKTYpy JIOKYMEHTOB 51
MHOCTPaHHOM(BIX) I3bIKe(aX) | HHOCTPaHHOTO(BIX) HOpPMaTUBHbIE TpeboBaHMS K HX
A3bIKa(OB),  HMCIOJB3YET | COCTABICHUIO U O()OPMIICHUIO.
pa3JIMYHbIC dbopmel, | YMeeT: cocTaBisaTh U 0GOPMIIATH
BU/IBI YCTHOM U | JOKYMEHThI, (YHKIMOHUPYIOIIUE B
MIMCbMEHHOU JOKYMEHTO000pOoTe 00pa3zoBaTeIbHOM
KOMMYHHKAIUH. OpraHM3alii, B COOTBETCTBUU C
VK-4.2. YMmeer BnajgeTh | yCTaHOBJIEHHBIMH TpeOOBaHUSAMH,
A3BIKOBBIMU CPEJICTBAMU | B TOM qucie UCIIOJIB3YS
JUISL JOCTHOKEHUS | UH(OPMAIIMOHHBIE TEXHOJIOTHH.
npodecCHOHATBHBIX Brageer HaBblkaMM: COCTaBICHHS M
Hesneld Ha pYCCKOM M | OpOpMIIEHHMsSI  pPa3iIM4YHBIX  BUJAOB




WHOCTPaHHOM(BIX ) JIOKYMEHTOB TPaAUIMOHHBIM
A3blke(ax) B PAMKax | cmocoOOM M B 3JEKTPOHHOM BHJIE,
MEKIIMYHOCTHOTO U | HaBBIKAMH JICJIOBBIX KOMMYHHKAITUH B
MEXKYJITYPHOTO YCTHOM M THCBMEHHOH (dopMe Ha
oOueHwusl. PYCCKOM SI3BIKE.

VK-4.3. Bnaneer
criocooaMu
KOMMYHHKAITIH B
nudpoBor  cpene I
JIOCTYDKECHUS
po(heCcCHOHATTBHBIX
neneit u A3PPEeKTUBHOTO
B3aUMOJICHCTBUA.

4. CTpyKkTypa M coJep:KaHue y4eOHOH JUCIUIJIMHBI

4.1. O0beM yueOHOIi TMCHUNIHHBI U BU/IbI y4eOHO padoThl

0O0beM 4acoB / 3a4e€THBIX eIMHHUII
Bup y4eOHoii padoThI Ounas popma 0‘11;0-330‘“1351 ¢opma /
aouyHas ¢popma
OO0masi Tpy10eMKOCTh AMCHHUILINHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0s3aTesibHAsi  ayIMTOPHAs HArpyska o4 3
(BCero 4acoB), B TOM 4HcJIe:
Jlekuun 8 4
CeMHHApCKU 3aHATUS — —
IIpakTrueckue 3aHATUA 16 4
JlaGopaTopHble paboThI — —
Kypcosas paGota / KypcoBoii MpoeKT — —
Hpyrue ¢opMbl opraHuzauuu y4eOHOTO
npoiiecca (KOHTpOIIBbHBIE paboThl, 4 4
WHAVBUAYaJIbHbIE 3aHATHUS, KOHCYJIbTAlUU
M 1p.)
CamocrositenbHass  paldora  cTyAeHTa 44 60
(Bcero yacon)
®dopma aTTecTanuu 3a4eT 3a4er

4.2. Coaep:xanue pa3/iesioB U CUUNIHUHBI

Tema 1. Teoperuko-npaBoBble M HOPMATHBHBIE OCHOBBI JOKYMEHTALIMOHHOIO
o0ecreyeHust ynpaBJieHHs.

JlokyMeHT kak  HocuTenb  uHbopManuu. OCHOBHBIE  TOHSATUS B 00JacTH
JIOKYMEHTALMOHHOTO OOeCleYeHns yIrpaBlieHUs. 3aKOHOJaTelbHasi U HOPMaTHBHO-METOAMYECKas
0a3a JOKYMEHTAallMOHHOro oOecrnieueHus ympasieHusd. Dynkuuu noxymenra. Knaccuduxanms
JIOKYMEHTOB.

Tema 2. CTanaapTu3anus npouecca J0KyMeHTHPOBaHMUSI.

CocTaB peKBU3UTOB JAOKYMEHTOB. TpeOoBaHHS K OPOPMICHHIO PEKBHU3UTOB JOKYMEHTOB.
TpeboBanus k 6maHkam gokymMeHToB. HanmonansHbli ctannapt Poccuiickoit @enepauuu 'OCT P
7.0.97-2016. Cuctema crtaHmapTtoB no uHpopManuu, OHOIMOTEYHOMY M HU3JATENILCKOMY JEmy.
OpraHu3alnroHHO-pacoOpAIUTeIbHas JOKyMeHTanus. TpeGoBaHus K O(QOPMIICHHIO JOKYMEHTOB.
Cucrtema TOKyMEHTAIlMK B 00pa30BaTEILHON OpraHU3aIiH.

Tema 3. Cucrema opraHu3auiMOHHO-pacnopAauTeabHON JokyMeHTamuu (OPI).



Opranm3anuonHbeie  1oKyMeHThl cucteMbl OPJI. OOmias xapakTepucThKa W Ha3HAUYCHHE
nokyMeHTOB. [loAroToBka mnpoekTa TOKyMEeHTa. PEKBU3UTBHI JOKYMEHTOB, CTPYKTypa TEKCTa.
[TpaBuiia opopmiteHus U yTBEpKIeHUS. BUIbI OpraHU3allMOHHBIX JOKYMEHTOB.

Pacniopsmutensabie mokymeHThl cuctembl OPJI. OOmias xapakTepucCTHKa W Ha3HAYeHUE
JIOKYMEHTOB. PEKBU3HTHI, CTPYKTypa TEKCTa W IpaBmwia oQopMIICHUS. BUIBI pacriopsauTeTbHBIX
JIOKYMEHTOB: yKa3bl, IOCTAHOBJICHHUSI, IPUKA3bI, PACHIOPSKEHHUS, PEILICHUS, THCTPYKIIHH.

WNudopmannonno-cripaBoynble  JOKyMeHThl cucteMbl OPJl. OOmasi XxapakTepucTuka H
Ha3Ha4YeHHe JIOKyMEHTOB. Buasl HH)OPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB. (OCOOEHHOCTH
COCTaBJICHUS M OPOPMIICHHS.

Tema 4. Jle10Boe NHCHbMO0 KaK OCHOBHOM BH/I NEePENMUCKH.

brnanku nns nucem. @opmynsap aenoBoro nucbMa. OcoOeHHOCTH O(UIMATBEHO-/IETI0BOTO
CTHJISI COCTABJICHHUSI TEKCTa JIEIOBOTO MUChMa. BUABI Cily)KeOHBIX MHCEM, COCTABISIOUINE OCHOBY
JIEJIOBOI KOPPECTIOHACHIIUU. DJIEKTPOHHAs MepenucKa. JIeKTPOHHBIA JOKYMEHT.

Tema S. Opranuzanms J10KyMeHT0000pOTAa 00pa30BATEIbHONH OPraHU3ALUH.

@opmbl OpraHuzanu padoThl ¢ JOKyMeHTamH. J[oKyMeHTO0OOpOT. [I0KYMEHTOMOTOKH.
[Topsimox 00pabOTKM BXOIAMMX JOKYMEHTOB. Perumcrpanus nokymeHToB. llopsimox oOpaboTku
ucxonsamux AokymeHtoB. Homenknatypa nen. dopmupoBanue, odhopmieHUE, XpaHEHHE el B
TEKyIIeM Jenonpon3BoacTse. OOpaboTKa e I MOCIIeTyIOIIEero XpaHeHHsl.

4.3. Jlekuuu
O0beM yacoB
Ne O4Ho-3204yHas1
HaunmeHnoBaHHe TeMbI
n/n Ounas ¢opma dopma /
3ao4Has ¢popma
4 cemectp / 5 TpuMecTp
1 Teopernko-mpaBoBele W  HOPMAaTHBHBIE  OCHOBBI
JOKYMEHTAIMOHHOTO 00ECTICUCHHUS YITPABIICHHS 2 )
2 | CrangapTtu3zanus nporecca JOKyMEHTHPOBAHUS
3 Cucrema OpTraHU3aI[MOHHO-PACTIOPSAUTENHEHOM )
JOKYMEHTaIluU
4 | JlenoBoe MMCbMO KaK OCHOBHOM BUJ| EPENUCKU 2 2
5 Opranmzaius JOKYMEHTO00OpoTa 00pa3oBaTeIbHOM )
OpTaHu3aIH
Hroro: 8 4
4.4.11pakTuuyeckue / ceMHHAPCKHUE 3aHATHS
O6bem yacoB
Ne OuHo-3204Has
HaumeHoBaHue TeMbI
n/n Ounasi popma ¢opma /
3a04Has popma
4 cemectp / 5 TpuMecTp
1 Teopernko-paBoBbIe W  HOPMAaTHBHBIE  OCHOBBI )
JOKYMEHTAITMOHHOTO 00ECTICUCHHUS YITPABIICHHS 2
9 | CranmapTu3aiys npoiecca JOKyMEHTUPOBaHHS 4
4 cemectp / 6 TpUMeECTp
3 Cuctema OpTraHU3aIMOHHO-PACTIOPSAUTENEHOM 6
JOKYMEHTAIU!
4 | JlenoBoe NMCbMO KaK OCHOBHOW BU/JI IEPENTUCKU 2 2
5 Opranmsanus JOKyMEHTOOOOpoTa 00Opa30oBaTeIbHOM ’
OpraHu3aIu
Hroro: 16 4




4.5. JIabopaTopHbie padoThI
Y4eOHBIM IIJIAaHOM HE MPEyCMOTPEHBI.

4.6. CamocTosiTe/ibHasi padoTa CTY/IEeHTOB

O0bem yacoB
Ne HanmeHnoBanme Bua camocrositesibHOM OuHo-3204Has
n/n pasneiia / TeMbl padoThI Ounas gpopma ¢dopma /
3ao4Has ¢popma
4 cemectp / 5 TpumMecTp
Teoperuko-nipaBoBsie | Iloaroroska K
u HOPMAaTHBHbBIC | IPAKTUYECKOMY 3aHATHIO U
| | OcHOBBI BBITOJHCHNE MPAKTHMCCKHX 3 16
JOKYMEHTAIlMOHHOTO | 3aJaHHMH
obecrniedeHus
YIPaBIICHUS
Crannaptuzanus [ToaroroBka K
5 | Tporecca MIPAKTUYECKOMY 3aHSATHIO U 3 16
JOKYMEHTHUPOBAHUS BBITIOJTHEHUE TMPAKTHUYECKUX
3aJaHuil
4 cemectp / 6 TpumMecTp
Cucrema IToaroroBka K
3 | OPraHM3aLMOHHO- MIPAKTUYECKOMY 3aHSATHIO U 10 10
paciopsAuTeILHON BBITIOJTHEHUE TMPAKTHYECKUX
JIOKYMEHTalUH 3aJaHuN
JlenoBoe mmceMo kak | [logroroBka K
4 OCHOBHOM BUJ| | TPAKTUYECKOMY 3aHSITHIO U 3 2
MIePETHCKU BBITIOJTHEHUE TMPAKTUICCKHX
3aJaHui
Opranuzanus [Toaroroska K
5 JOKYMEHT0000poTa MPAKTUYECKOMY 3aHSATHUIO U 10 10
o0OpazoBaTenbHON BBITIOJTHCHHE TPAKTHYECKUX
OpraHu3aIuu 3aJlaHui
Hroro: 44 60
4.7. KypcoBbie padoThI
Y4eOHBIM MJIaHOM HE MPETYCMOTPEHBI.
5. Meroaudeckoe odecrneyeHue, 00pazoBarebHbIC TEXHOJIOTHH
[IpenogaBanne  AWCHMIUIMHBI  BEAETCSA C  NPUMEHEHHEM  CJIEAYIOUIMX  BUJOB
00pa3oBaTeNbHBIX TEXHOJIOTHH:
— TpaJAUIIMOHHBIE METOIbI OOYUEHUS: JCKIIUH, TPAKTUIECKHUE 3aHSITUS,
— MH(POPMAITMOHHBIC  TEXHOJOTHH: WCIIOJB30BAaHWE JJICKTPOHHBIX  00pa30BaTEIBHBIX

PECypCoB, IIEKTPOHHBIX OMOIMOTEK MPH MOATOTOBKE K MPAKTUYECKUM 3aHATHIM;

— UHTEpAKTUBHbIE TEXHOJIOTMHM: MO3TOBOM MITYpM, paboTa B MalbIX rpymnmax. B pamkax
JTAaHHOHM 00pa3zoBaTeIbHON TEXHOJIOTMH OCHOBHBIMH (pOpMaMM OpraHM3aLUU y4eOHOro Ipolecca
SABWINCh: YINPAXHEHUS [0 NPUMEHEHUIO 3HAHUM, JOKJIAJIbl CTYJEHTOB, BBICTYIUICHUS Ha
IIPAKTUYECKUX 3aHATHUAX, IOATOTOBKA CTYACHTAMH PA3JIMYHBIX BUAOB JTOKYMEHTOB.

6. ®opMBI KOHTPOJISI OCBOEHUSI YUeOHOH TUCIUIJIMHBI.



Texymast arrecranusi CTyJICHTOB IPOWU3BOAUTCS B JUCKPETHHIE BPEMEHHBIC WHTEPBAJIBI
JEKTOPOM U IIpernojaBaTeNeM(sIMH), BEAYIIMMH IPAKTUYECKUE 3aHATUS MO JUCHUIUIMHE B
CIeNyoIHUX hopMax:

— BBITIOJIHCHHE MMCHbMEHHBIX JIOMAIIHUX 3a/IaHHH;

— CaMOCTOSITETIbHOE KOHCIIEKTHPOBAHKE JINTEPATYPHI U €€ aHAIIU3;

— BBICTYIIJICHUE HA IPAKTUUCCKUX 3aHATHSIX;

— MIMCbMEHHBIE OTBETHI Ha KOHTPOJILHOW padoTe.

[TpoMeXyTOUHBI KOHTPOJIb MO pPe3yJbTaTaM OCBOCHHUS TUCHUIUIMHBI MIPOXOTUT B (opme
YCTHOTO 3a4eTa.

Cucrema OICHHMBaHHMS YYEOHBIX JOCTHIKCHUI CTYAEHTOB, OLICHOYHBIC CpEACTBa
npecTaBieHbl B (DOHAE OICHOYHBIX CPEACTB K paboduell mporpamme y4eOHOW IUCIHUILIMHE
(IpUITOKEHHH ).

7. Y4eOHO-MeTOoaAuYeCKoe U MPOrpaMMHO-UH(pOpPMAIHOHHOE 00ecTieyeHue U CIUTINHbI

a) OCHOBHas JIUTepaTypa:

1. ITaBnoBa, P. C. JlokymenTtarmonnoe obecrieuenue yrpasienus / P. C. IlaBmoBa. — 2-¢
u3., crep. — CII6. : JIans, 2023. — 608 c.

2. Kysuenos, 1. H. [lemonpou3BoacTBoO : yaeOHO-cripaBouHoe mocodue / 1. H. Ky3nemnos. —
12-e u3a. — M. : JJlamkoB u K°, 2023. — 405 c.

3. IllyBanosa, H. H. OcHOBBI nenonpou3BoACcTBa. S3bIK CiIy)KeO0HOTO JOKYMEHTA : Y4eOHUK
u nipakTukyM juts By3oB / H. H. LllyBanosa, A. FO. UBanosa ; mox o6ur. pen. H. H. llysanoBoii. — 3-¢
u3., nepepad. u gom. — M. : KOpaiit, 2022. —384 c.

0) IOTIOHUTENIbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JlokymeHTallmOHHOE o0ecrieueHue ynpasieHus : yue0. mocodue / B.
A. ApacnanoBa. — 3-¢ uza., non. u nepepad. — Cypryt : Cypl'TlY, 2019. — 239 c. — Tekcr :
JJIEKTPOHHBIN /I Jlanp : 3JIEKTPOHHO-OUOIMOTEeYHAs cUCTEMa. - URL:
https://e.lanbook.com/book/151937.

2. I'anenko, H. H. OcHoBbI nenonpousBocTBa : yued. nocodue / H. H. I'anenko. — Camapa
: CamI'AY, 2019. — 181 c. — Tekcr : anexkTpoHHBIH // JIaHb : 2IEKTPOHHO-OMOIMOTEUHAsI CUCTEMA. —
URL.: https://e.lanbook.com/book/123610.

3. TOCT P 7.0.97-2016. Haumonanensiii ctanaapt Poccuiickoii ®epepaunn. Cucrema
CTaHJApTOB MO WHPOPMAIMK, OUOIMOTEYHOMY W H3JaTeNbCKOMY jeny. OpraHuzannoHHO-
pacriopsauTenbHas JOKyMeHTauusa. TpeGoBaHusS K O(GOPMIICHHIO JOKYMEHTOB [DIEKTPOHHBIN
pecypce] : y1B. IIpukazom Poccrannmapta ot 08.12.2016 Ne 2004-ct (pen. ot 14.05.2018). — Pexxum
nocryna: https://www.consultant.ru/document/cons_doc_LAW_216461.

4. JlokyMeHTOBeJleHHe W apxuBoBeneHue : cioBapb / coct. O. I'. YcanoBa [u mp.]. —
YenssOunck : UT'UK, 2015. — 115 c. — Tekct : anexkTpoHHbIH // JIaHb : 37€KTPOHHO-OMOIMOTEUHAs
cucrema. — URL: https://e.lanbook.com/book/177717.

5. Herymko, H. E. JlokyMeHTalimoHHOe 0OecrieyeHne yrnpaBieHus : yued.-MeToI. mocooue
/ H. E. Ilerymxko. — Munck : BI'VKH, 2020. — 165 ¢. — Tekcr : anexkTpoHHbIi // JIaHb : 37I€KTpOHHO-
6ubmmoreuynas cucrema. — URL: https://e.lanbook.com/book/176019.

6. [lpaBuia ne’ompou3BOJCTBA B TOCYNAapCTBEHHBIX OpraHax, opraHaXx MECTHOTO
camMoynpaBJiieHUs1 [DJIEKTpOHHBIN pecypc] : yTB. mpuka3zoMm PocapxuBa ot 22.05.2019 Ne 71. —
Pexum nocryna: https://www.consultant.ru/document/cons_doc_LAW_342093.

7. IlpumepHas MHCTPYKLMS IO JAEJIONPOU3BOJACTBY B TOCYJapCTBEHHBIX OpraHU3aLUAX
[OnexTpoHHbI pecypc] : yTB. mpukazom PocapxuBa ot 11.04.2018 Ne 44. — Pexum nocrymna:
https://www.consultant.ru/document/cons_doc_LAW_305137.

8. TumoBasgs MHCTPYKUUS 1O  JEJONPOM3BOJACTBY B  HCIOJHUTEIBHBIX  OpraHax
rocynapcTBeHHOM Binactu Jlyranckoir Haponnoit PecnyOmuku [DnekTpoHHBIM pecype] : yTB.
noctaHoBienrneM Coera MunuctpoB JIHP ot 18.10.2016 Ne 562. — Pexum pocryna:
https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) InTepHET-peCypCHI:


http://www.consultant.ru/document/cons_doc_LAW_216461
http://www.consultant.ru/document/cons_doc_LAW_342093
http://www.consultant.ru/document/cons_doc_LAW_305137
http://www.consultant.ru/document/cons_doc_LAW_305137

1. Jlyranckas pecnmyOiuKaHCKas YHHBEpcalbHas Hay4Has Oubnmoreka um. M. 'opbkoro :
[caiiT]. — Pexxum noctyna: http://lib-l1g.com.

2. Poccuiickas rocyiapcTBeHHast OnOnmoTeka : [caift]. — Pexxum nocryna: https://www.rsl.ru.

3. Hayuynas Oubmuoreka @OI'BOY BO «JII'TIY» : [caitit]. — Pexum pgoctyma:
https://lib.Igpu.org.

4. OBC TPR SMART |[caiiT] : Hay4dHO-00pa3oBaTelbHbIN pecypc. — Pexxum pocryna:
https://www.iprbookshop.ru.

5. OBC «Jlanby [caiiT] : anexTpoHHas oubnaroreka. — Pesxxum noctyna: https://e.lanbook.com.

8. MaTepuajibHO-TeXHUYECKOe o0ecriedeHne TN CIUTIHHbI

OcBocHHE MUCUHUIUIMHBI MPEANONAraeT HCHOJb30BaHUE aKaJEMUYECKUX ayIUTOPUN IS
NPOBEICHUS JICKIMOHHBIX W  TMPAKTHYECKUX 3aHATHH, COOTBETCTBYIOUIMX JIEHCTBYIOIIMM
CaHUTAPHBIM U TPOTUBOTIOKAPHBIM MPABUIIAM U HOPMaM.

AyIUTOpPHOE OCHAIICHWE: JICKIMOHHAs ayJauTopus, padodee MECTO MpernojaBares,
OCHAIIIEHHOE KOMIIBIOTEPOM, pabdO4yhe MecTa CTYICHTOB, KaHIEISIPCKOE OCHAIICHHE Y4eOHOTO
npoiiecca.

JICKITMOHHBIE 3aHATHS: MYJbTUMEAWNHAS ayJUTOPHUS: KOMIIBIOTEp MYJIbTUMEIHa C
NPUKJIAJHBIM POTPAMMHBIM OCHAIIIEHUEM: TIPOCKTOP, KOJIOHKH, IporpaMma Jijisi IpOCMOTpa BUIICO
¢aitioB, TeNEBU30P, MPE3SHTAINH 10 TEMaM JUCIIUILIAHBL.

[TpakTryeckue 3aHATHS: KOMITBIOTEPHBIH Kilacc, MPE3EHTAMOHHAS TEXHHKA.

[IpenogaBanue IUCHUIUIMHBI TPEIyCMATPUBACT JOCTYI OOYYAIOIIUXCS K JJICKTPOHHO-
OuOIMOTEeYHBIM cUCTEMaM (PJIeKTpOHHBIM Oubnuorekam) «Jlanb», [IPR SMART u k s3nexkTpoHHOM
nH(OPMAIMOHHO-00Pa30BaTEILHON CpPE/Ie YHUBEPCUTETA.


http://lib-lg.com/
http://www.rsl.ru/
http://www.iprbookshop.ru/

9. JIucT 1omoJTHEeHHMii 1 U3MEHeHU i

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOMOJTHEHHU S

OcHoBanue

Conep:xkanue
H3MeHeHHns /
XOMOJTHCHUSA

Jluna, noarBep:xaaommne
u3MeHenue / 1oNMoJIHeHHe

3aBenyrommi
kadenpoi
(PHO,
MOAINMNCH)

JMupextop /
AeKaH
(®PHO,
MOJANHUCH)




