MMHUCTEPCTBO [MPOCBELLEHUSI
POCCUUCKOWN ®EJAEPALIUA

®EJEPAJLHOE
I'OCYJIAPCTBEHHOE BIO/UKETHOE
OBPA3OBATEJIbHOE YYPEKJAEHUE BBICIIEIO OBPA30OBAHUS
«JIYFTAHCKUN Nr'OCYJAPCTBEHHBIN MMEJATOIM'MYECKHUU YHUBEPCHUTET»
(PT'BOY BO WITTIY»)

HHCTHTYT HCTOPHH, MEKIYHAPOAHBIX OTHOIIEHHI H COHAIBHO-NOJIMTHYECKHX HAYK
Kadenpa nokymeHTOBeIeHHSI H APXHBOBEAEHHS

YTBEPKIAIO

Jupekt NUMOCITH
¢/ JlutkoBckas C.A.

«15» nexabpst 2023 r.

PABOYASI TIPOI'PAMMA YUYEBHOM IMCIUTLIMHBI

JoxkymenToobopoT 06pa3soBaTeIbHOH OPraHU3alHH

Ilo nanpasaennio noaroroBku 44.03.05 Ileparornueckoe obpazoBanue (¢ AByMs
npopUISIMH MOATOTOBKH)

IIpoduas noaroroBkn Xumus. buonorus

KBanupukanusa BeinycKHHKA — Oakanasp

®opma obyueHHs — OYHAas1, 3a04HAs

Kypce — ODO - 2 xypc (3 cemectp), 3P0 — 2 kypc (4, S TpuMecTpsl)

Jlyranck, 2023



PaGouass mporpamMma y4yeOHOW AMCLUMIUIMHBI SABJISETCS YacTblO OCHOBHOM
npogeccHoHalbHONH 00pa3oBaTeIbHONW MPOrpaMMBbl /sl OJArOTOBKH OakajiaBpoOB 110
HanpasieHuto noarotoBku 44.03.05 Ilemaroruueckoe oOpasoBaHue (¢ JAByMs
npodunsiMu noAroroBku), npopumo Xumus. buonoruss oyHoi u 3aouHoil Hopm
oOy4eHwus.

OcHoBHast mpodeccuoHanbHasi oOpa3oBaTesibHAsi I[pOrpaMMa  BBICLIETO
obpa3oBaHusi pazpaboraHa B cooTBeTCTBUU ¢ PDesiepaibHbBIM 3aKOHOM OT 29 nekabpsi
2012 r. Ne 273-®3 «O06 obpazosanuu B Poccuiickoit ®Penepauun» (¢ U3MEHEHUSIMU U
nononanenusmu), ®I'OC BO — GakanaBpuar no HanpapieHUIo noarotosku 44.03.05
[lenaroruueckoe obpasoBanue (C ABYMs NpOQUISMU MOATOTOBKH), YTBEPIKIAECHHBIM
npukazoM MuHucTepcTBa 0oOpa3oBaHust W Hayku Poccuiickoii ®enepauuu ot 22
¢espans 2018 r. Ne 125 (¢ u3meHeHussMu U pononHeHusMU) u TlpodeccronanbHbIM
cTaHaapToM, yrtBepkaeHHbIM IlpukazoM MuHuctepcTBa TpyJa M COLMAIbHOM
3amuThl  Poccuiickoit @enepauun  «OO6  yTBepKAeHMHM NPOhEecCHOHATBHOIO
cranaapra» ot 18 okta0ps 2013 r. Ne 544H (c u3MEHEHUSIMHU U NONOJIHEHUSAMH).

COCTABUTEJIA:

KaHI. MeA. HayK, JOUeHT Kadeapbl [IOKYMEHTOBEIEHHS M AapXHBOBEICHHUS
®I'BOY BO «JII'TIY» Ynpuenko KOnus BukropoBHa;

accuCTeHT Kadeapbl nokyMeHToBeneHus W apxuBoBeneHuss GI'BOY BO «JIITIY»
IlTapamer Exatepuna AnekcanapoBHa

YTBepikeHa Ha 3aceaHuM Kadeapbl JOKyMEHTOBE/IeHUs] H apXHBOBEICHHUS
[Tpotokon ot «11» nexkabps 2023 r. Ne 8
3aBenyroumii kadeapoi

JOKYMEHTOBE/IeHUsI U apXUBOBEICHHS Ynpuenko 10.B.

Onobpena Ha 3acenaHmu y4eOHO-MeTOAMYECKOH Komuccud MHCTHTyTa HMCTOpHH,
MEXIyHAapOIHBIX OTHOIIEHHH U COLIMAIbHO-TTOJIMTHYECKUX HAYK
[Tpotokon ot «12» nexkabps 2023 r. Ne 4

IIpencenarens yueOHO-METOANYECKOMH
Komuccuu MHCTUTYTa HCTOpHH,

MEXIyHApPOAHBIX OTHOLLICHHI }/’a/'
Axunmena W.I1.

U COLHAJIBHO-TTIOJIMTUHYECKHX HAYK

-~

COI'JTACOBAHO: /
3aBeayrouui yueOHO-METOIMYECKMM OTIAEIOM 4 CagenkoB B.B.



CtpykTypa u coaepkaHue y4eOHOM TUCIUTIIHHBI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu wu3ydyeHHs] NUCHMUIUIMHBL OOECHEeYUTh OOYyYAOIIMXCS TEOPETHUYECKUMU
3HaHUSMU O CBOMCTBaxX, NpU3HaKaX, (QYHKIUAX, CTPYKType U MHOTroo0paszuu
JOKYMEHTOB, WX KIacCU(UKAllMK, METOJaX U CHocobax JOKYMEHTHPOBAHUS;
IO3HAKOMHUTb CTYJEHTOB C IIPOLECCOM CO3JaHusi, OOpabOTKH, XpaHEHus u
UCIIOJIb30BAaHUSl JIOKYMEHTOB B JEATEIBHOCTH OOpa30BaTEIbHOW OpraHu3aluu;
c(opMUPOBATH HABBIKU JIEJIOBOM KOMMYHHMKAIIUM B YCTHOM U MUCbMEHHOM (popMme Ha
PYCCKOM  s3BIKE, HAaBBIKM COCTaBICHHA M O(OPMIICHUS PpA3JIMYHBIX BUIOB
JIOKYMEHTOB.

3a1aun: MO3HAKOMUTh C OCHOBHBIMU MOHSTUSAMHU B 00JIACTH JI€JIONPOU3BOJICTBA
o0pa30BaTeNbHON OpraHU3allii; OCBOUTH METOABl U CHOCOOBI TOKYMEHTHPOBAHMUS;
U3YYUTh CTPYKTYpy JOKYMEHTa W HOpPMAaTUBHbIE TpeOOBaHUS K OQOPMIICHUIO
PEKBU3UTOB JTOKYMEHTOB; C(OpPMUPOBaTH OCHOBHBIE THPAKTUYECKUE HABBIKH,
HEOOXOJMMBIE ISl COCTaBIEHUS M O(OPMIICHHS PA3NTMYHBIX BUIOB JOKYMEHTOB,
UCITIOJIb3YEMBIX B JAEATEIBHOCTH 00pa30BaTEIbHON OpraHU3aluu.

2. MecTo aucuuniaudbl B cTpykrype OIIOII

VYuyeOHast nucuuiuinHa «/{oKkymMeHToo00pOoT 00pa3oBaTENIbHON OpraHU3aLuN»
BXOJUT B YacTh, (HOPMHUPYEMYIO YYaCTHUKaMH OOpa30BaTEIbHBIX OTHOUICHHH,
JUCLUIUINH HOATOTOBKH CTYJEHTOB.

HeoOxoaumMbIM1 yCIIOBUSIMU /17151 OCBOEHUS YUEOHOM IUCHUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUM O TOKYMEHTE, BUAAX U THUIAX JTOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHUs 000011IeHNs Y4eOHOTO MaTepraia 1 JIOTHYECKOT0 U3JI0KEHUS YUeOHOM
uH(popmanuu;

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKEHHEM
coJiep KaHus AUCHUIUIMHBI «PyCCKUH S3BIK M KYJIBTYpa peUU» U CITY>KUT OCHOBOM 11151
JaMbHEHIIEro OCBOEHUs TYMAHUTAPHBIX AUCIUIUIMH BapUaTUBHOW YacTH Y4EOHOIO
T1aHa.

3. IlepevyeHb NJIAHMPYEMBIX Pe3yJabTATOB OOy4YeHUS] MO JAUCHUILIHHE
(MOyJI10), COOTHECEHHBIX ¢ HHAUKATOPAMH J0CTHKECHUSI KOMIIeTECHIIUI

Koa mo ®I'OC BO \ NHaukaTop 10CTHKEHU
YHUBEpCAIbHbBIE
VK-4 VYK-4.1. Bnaneer cuctemMoil HOPM PyCCKOTO JINTEPATYPHOIO sI3bIKa
Cnocoben OCYIIECTBIIATh | IPU €r0 HMCIOJb30BAaHUM B KadyeCTBE IOCYJAapCTBEHHOIO S3bIKA

JeNoByl0 KOMMyHuKaiuio B | Poccuiickoit ®denepaumm ©W  HOpMaMH  MHOCTPAaHHOTO(BIX)
YCTHOM M TNHUCHMEHHOMH | SA3bIKA(OB), MCIOJIB3YET pa3iuyHble (OPMBI, BHIBl YCTHOH H
(dopMax Ha rocylapCTBEHHOM | MUCbMEHHOW KOMMYHHKALIUH.

A3BIKE Poccuiickoit
®denepaunn U
MHOCTPaHHOM(bIX) sI3bIKE(aX)




VK-4.2. Hcnonb3yeT S3bIKOBBIE CpPEACTBA [JIs JIOCTHXKECHUS
npoeCCUOHANIBHBIX IIeJIe Ha PYCCKOM M WHOCTPaHHOM(BIX)
s3bIke(aX) B paMKax MEKIUYHOCTHOTO M MEXKYJIBTYPHOTO
001IIeHUS.

VYK-4.3. OcymecTBisieT KOMMYHUKALMIO B HU(QPOBOW cpeae ais
JTOCTIDKCHHS TpodecCHOHaNbHBIX 1elied U 3¢ (HEKTUBHOTO
B3aHUMOJICHCTBUSL.

4. CTpyKkTypa M coJep:KkaHue Y4eOHOH TUCIUIIMHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl

O0BeM YacoB / 3a4eTHBIX €INHHUII
Bup y4eOHoii padoThI Ounast popma OuHo-3a04Has ¢popma /
3aounas popma
O01masi TPy10eMKOCTb W CIUTIINHbI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0si3aTesibHAsI ayIMTOPHAs HArpy3ka 4 2
(Bcero 4acom), B TOM 4YHCJIE:
Jlexiuu 8 2
CeMHHApCKU 3aHATUS — —
[TpakTHueckue 3aHsITHs 16 6
JlaboparopHbie pabOTHI — —
KypcoBas paboTta / KypcoBoil poeKkT — —
Hpyrue ¢GopMbl OpraHu3aluu  y4eOHOTO
npoiiecca (KOHTpOIIbHBIE paboThl, 4 4
WHWBUIYAIbHBIC 3aHATHS, KOHCYJIbTAIHH
u JIp.)
CamocrosiTeibHAsE  padoTa  CTydAeHTa 44 60
(Bcero 4yacoB)
dopma arrecTaruu 3a4eT 3a4eT

4.2. Conep:xaHue pa3aejioB IMCUUIIIMHBI

Tema 1. Teoperuko-npaBosbie U HOPMAaTHBHbIE OCHOBBI
JTOKYMEHTAIMOHHOI0 00ecreYeHUusl YIPaABJICHUS.

JlokyMeHT kak Hocuteslb HWHpopManuu. OCHOBHBIE TMOHATUS B 00JIACTH
JIOKyMEHTAITMOHHOTO OOECTeYeHHs yMpaBiieHUs. 3aKOHOJATeNbHAsS U HOPMATHUBHO-
MeToanueckas 0aza JOKyMEHTAIMOHHOTO obOecriedeHusi ymnpasieHus. DyHKIUU
nokymeHnTa. Kinaccudukanms 10KyMEeHTOB.

Tema 2. CTanaapTusanus npouecca J0KyMeHTHUPOBAaHHUS.

CocTaB pEeKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIICHHIO PEKBU3UTOB
JTOKyMEHTOB. TpeOoBaHus K OJaHKaM JOKYMEHTOB. HarnuoHanbpHBINM CcTaHIapT
Poccuiickont ®@enepanuun ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB MO
uHdopmalnuu, OUOIMOTEYHOMY U  U3JATeIbCcKOoMy jeny. OpraHu3aldoHHO-
pacniopsiidTensHas JOKyMeHTauus. TpeOoBaHus K O(DOPMIIEHHIO JIOKYMEHTOB.
Cucrema 1oKyMeHTaluu B 00pa3oBaTebHON OpraHu3alluu.



Tema 3. Cucrema opraHu3aliiOHHO-PACHOPAIMTE]BHOH JAOKYMEHTALMHU
(OPD).

Opranuzanmonnsie 1oKyMeHTHl cucteMbl OPJl. OO6mas xapaktepucTuka u
Ha3Haue€HHE JIOKyMeHTOB. IloaroTroBka mpoekra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpyKTypa Tekcta. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsaurensubie qokymeHThl cuctembl OPJl. OOmias XxapakTepucTuka U
Ha3HAYeHHE JIOKYMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa M IpaBuiia OPOPMIIECHHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKasbl, IIOCTAHOBJIEHMsSI, IpUKa3bl,
paciopsKEHUs], peILIEHUs, THCTPYKIUH.

NHpopmalilnoHHO-CcIpaBoYHbIE  TOKyMeHTBl  cuctemMbl  OPJI.  OO6mas
XapaKTepUCTUKa M Ha3Hau€HUE JOKYMEHTOB. Buibl MH(pOpMalMmOHHO-CIPaBOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUS.

Tema 4. Opranusanus J10KyMEeHT0000pPOTAa B OPraHU3aluMm.

@opMbl  opraHu3anuMud  paboOTel ¢  JOKyMEeHTamMHu. J{OKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsmok o0paOOTKM BXOASMIMX JOKYMEHTOB. Perucrtparms
noKyMeHTOB. [lopsaok 00pabOTKM MCXOIAIUX NOKYMEHTOB. HomeHkiatypa nedn.
®dopmupoBanue, o(QOpMIEHHE, XpaHEHUE JelN B TEKYIIEM JeJIONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIEro XpaHeHHs.

4.3. Jlekuuu
O0BbeM yacoB
No Ouno-3a04yHaf
HaunMeHoBaHHE TeMbI
n/n Ounas ¢popma ¢popma /

3ao04Has popma

3 cemectp / 4 TpuMecTp
TeOpeTI/IKO-HpaBOBI)IC n HOPMAaTHUBHBIC OCHOBBI

! JOKYMEHTAI[MOHHOTO 00EeCTIeUeHUsl YIIPaBICHHUSI 2
2 | CrangapTu3zanus npouecca JOKyMEHTHPOBAHHUSI 2 2
3 Cucrema OpTaHU3aIMOHHO-PACTIOPSAUTEITEHOM )
JIOKYMEHTaIlUU
4 | Opranuzanus J0KyMeHTO000pOTa B OpraHu3aIuu 2
Hroro: 8 2
4.4. IlpakTHyeckue / ceMMHAPCKHUE 3aHATHS
O0bem yacoB
Ne O4Ho-3204Has
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3ao04Hasi popma
3 cemectp / 4 TpumecTp
1 TeopeTI/IKO—HpaBOBBIe u HOPMAaTUBHBIC OCHOBBI o)
JOKYMEHTAIIMOHHOTO 00eCIeyeH s yIpaBIeHUs 2
5 | CTanmapTH3aiys nporecca JOKyMEHTHPOBAHUS 0
3 cemectp / 5 TpuMeECTp
3 Cucrema OpraHU3alMOHHO-PACTIOPAIUTEIBHOMN 6
JOKYMEHTALUU 2
4 | JlenoBoe mMCbMO Kak OCHOBHOM BHUJI TEPENUCKU 4




5 Opranuzanuss JOKyMEHTOoOOpoTa 00pa30BaTeNbHOM 5 ’
OpraHu3aluu
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
VY4eOHBIM MJIAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTesibHAsi padoTa CTYJ1€HTOB
O0bem yacoB
Ne HanmeHnoBanme Bua camocrosiTeIbHOM O4Ho-3204Has
n/n paszaena / TeMbl padoThI Ounas ¢opma ¢popma /
3ao4Hasi popma
3 cemectp / 4 TpumecTp
Teoperuko-npasosslie | [logroroska K
" HOPMATHBHBIC | IPAKTUYECKOMY 3aHATHIO U
| | ocHoBHI BBITIOIHEHNAE  [PAKTHYECKHX 3 16
JOKYMEHTAIMOHHOTO | 3aJ[aHUii
obecrnieueHus
YIpaBJICHUS
Crannaptuzanus IloaroroBka K
5 | mpouecca MPaKTUYECKOMY 3aHATHIO U 3 16
JOKYMEHTHPOBAHUS BBINIOJIHEHWE MPAKTUYECKHX
3aJaHAN
3 cemecTp / 5 TpuMecTp
Cuctema IoaroroBka K
3 | OpraHu3anuoOHHO- MPaKTUYECKOMY 3aHATHIO U 10 10
pacropsIuTeIbHON BBITIOJIHEHNE MPAKTUYECKHX
JIOKYMEHTalUHU 3aJlaHui
HenoBoe nucbMo kak | IToxroroska K
4 OCHOBHOM BUJ | IPAaKTHYECKOMY 3aHATHIO U 3 3
MEPENUCKU BBINIOJIHEHNE MPAKTUYECKHX
3aJaHAN
Opranuzanus IToaroroBka K
5 JTOKYMEHTO000poTa MPAaKTUYECKOMY 3aHATHIO M 10 10
o0pa3oBaTenbHON BBINIOJIHEHNE MPAKTUYECKHX
OpTraHu3alnu 3aIaHui
Hroro: 4 60
4.7. KypcoBbie padoThbl

Y4eOHBIM MJIAHOM HE MPEyCMOTPEHBI.

5. Meroau4yeckoe odecrniedyeHue, 00pa3oBaTe/ibHbIe TEXHOJIOTHHU

HpenonaBaHHe JAUCHUIIIMHBI BCACTCA C NPUMCHCHHCM CIICAYIOIIUX BHIOB
o0pa3oBaTeIbHBIX TEXHOJIOTHH:

— TpaaIuIIMOHHBIC MCTO/bI O6y‘—IeHI/I$II JICKIUHU, ITPAKTHYCCKUC 3aHATHUA,

— uH(pOpMaIMOHHbIE
o0pa3oBaTeNbHbIX PECYPCOB,
MPAKTUYECKUM 3aHSATHUSIM;

TCXHOJIOTHH:

HCIIOJIb30BAHHEC
SJICKTPOHHBIX OMOIMOTEK Inpu MnOATrOTOBKE K

SJICKTPOHHBIX



— UHTEPAKTUBHbIE TEXHOJIOTUU: MO3TOBOM IITYpM, padOTa B MaJbIX TpyIIax.
B pamkax ganHHON  00pa3oBaTeNbHON  TEXHOJOTMHM  OCHOBHBIMH  (hopMamu
OpraHu3alyy y4eOHOro Ipolecca SBHJINCH: YIPAKHEHUS N0 NPUMEHEHUIO 3HAHUM,
JOKJaabl CTYJEHTOB, BBICTYIUICHHS Ha NPAKTUYECKUX 3aHATHAX, IMOArOTOBKA
CTYJIEHTaMHU Pa3JIUYHbIX BUJOB JTOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4€OHOM JUCHMILIUHBI.

Texkymass aTrectanusi CTyJAEHTOB MPOU3BOAMUTCS B JIUCKPETHHIE BPEMEHHBIE
WHTEpBaAJbl JICKTOPOM M TpernoaaBaTeeM(sIMi), BEIyIIMMHU MPAKTUUECKUE 3aHSATHUS
M0 IUCUHUIUIMHE B CIAEAYIOMUX hopmax:

—BBITIOJIHEHHE NMHUCbMEHHBIX JIOMAITHUX 3aJaHUi;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIEC OTBETHI HA KOHTPOJIBHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb IO pe3yjbTaTaM OCBOCHUS JIUCIUILIUHBI
IIPOXOJUT B (POPME YCTHOTO 3aueTa.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTUKEHHUM CTYIEHTOB, OLICHOUHbBIEC CPEJICTBA
npeacTaBieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme y4eOHOM
JTUCHUIUIMHE (MPUIIOKEHUN ).

7. YueOHO-MeTOAN4YeCKOe M MPOrpaMMHO-UH(pOPMALIMOHHOEe o0ecneveHue
TUCHUTITIHHBI

a) OCHOBHAs JIUTEpaTypa:

1. ITaBmoBa, P. C. JlokymeHTalMOHHOE oOecTeYeHUe YIpaBIeHUS /
P. C. IlaBnoBa. — 2-¢ u3n., crep. — CII6. : Jlanb, 2023. — 608 c.

2. Kysnemnos, M. H. Jlemonmpou3BoacTBO : yueOHO-CIIpaBOYHOE Tocobue /
N. H. Ky3nenos. — 12-e u3a. — M. : Jlamkos u K°, 2023. — 405 c.

3. lllyBanoBa, H. H. OcHoBbI jgenonpou3BOACTBA. S3BIK  CIIY>KEOHOTO
JIOKyMEHTA : y4eOHUK U npakTukyM Jii1s By30B / H. H. lllyBanoga, A. O. MBaHoga ; non
o6t pea. H. H. IllysanoBoii. — 3-e u3., nepepad. u jor. — M. : FOpaiit, 2022. — 384 c.

0) oMOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTallMOHHOE OOEcCTieYeHUEe YMpPaBICHUs : y4eo.
nocobue / B. A. ApacnanoBa. — 3-¢ usn., gomn. u nepepad. — Cypryt : CyplTlVY,
2019.— 239 c¢. — Tekct : anekTpoHHBIH // JlaHb : AIEKTPOHHO-OMOIMOTEUHAS
cucrtema. — URL: https://e.lanbook.com/book/151937.

2.Taneaxo, H. H. OcHoBbI genompousBojacTBa : y4eb. mocobue /
H. H. 'anenko. — Camapa : Cam'AY, 2019. — 181 c¢. — Tekct : 37eKTpOHHBIN //
Jlans : AIIEKTPOHHO-OMOIMOTEUHAS cucTema. — URL.:
https://e.lanbook.com/book/123610.

3.TOCT P 7.0.97-2016. HauuonansHbiii cranaapT Poccuiickoit @enepannu.
Cucrema CTaHIapTOB TO HWH(POPMAIHMH, OWOIMOTCYHOMY M HM3AATCIILCKOMY JETy.
OpraHu3aiMoHHO-pacnopsauTeNbHas TOKyMeHTanus. TpeboBaHus K OQOpPMIIEHUIO
JTOKYMEHTOB  [DneKTpoHHBIM  pecypc] : yr1B. Ilpuxazom  Poccrannmapra
ot 08.12.2016 Ne 2004-ct  (pen. ot 14.05.2018). — Pexum  jgoctymna:
https://www.consultant.ru/document/cons_doc_LAW_216461.



4. JlokyMeHTOBeJIeHue U apxuBoBeneHue : cioBapb / coct. O. I'. Ycanona
[1 op.]. — Yemstbunck : UI'MK, 2015. — 115 ¢. — Tekcr : snektponnsiii // Jlausb :
ANIEKTPOHHO-OnbOImoTeunas cucrema. — URL: https://e.lanbook.com/book/177717.

5. Ilerymko, H. E. JlokymeHTanmmoHHOE OOecCIeueHue ympaBieHHs : ydeO.-
meroa. mocodbue / H. E. Tlerymko. — Munck : BI'YKU, 2020. — 165 ¢. — Tekcr :
MEKTPOHHBIM // Jlamb : SJEKTpoHHO-OMOMMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/176019.

6. IlpaBuna nenonpou3BOACTBA B TOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTMpaBlieHUs [DJIEKTPOHHBIN pecypc]| : yTB. npukazom Pocapxua ot
22.05.2019 Ne 71. — Pexxum noctymna: https://base.garant.ru/72291836/.

7. llpuMepHas HMHCTPYKUHMSA IO JEJIONPOU3BOACTBY B TOCYIapCTBEHHBIX
OpraHu3alusax [ DNEeKTPOHHBIN pecypc] : yTB. npukazoMm Pocapxusa ot 11.04.2018 Ne
44. — Pexxum noctymna: https://www.garant.ru/products/ipo/prime/doc/71920678/.

8. TumoBass HHCTPYKIMS TIO JEIOMPOU3BOACTBY B UCIOJHUTEIBHBIX OpraHax
rocynapctBeHHoil Bnactu Jlyranckoit Haponmnoit PecnyOnuku [D1eKTpOHHBIN
pecypc] : ytB. nocranoBienrneM Coera MunnctpoB JIHP ot 18.10.2016 Ne 562. —
Pexxum nocryna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) HTEpHET-pECypCHI:

1. JIyranckas pecny0OiuKaHCcKas yHUBEpcallbHasi Hay4yHas OuOanoTeka um. M.
['opbkoro : [caliT]. — Pesxxum goctymna: http://lib-lg.com.

2. Poccuiickas rocymapcTtBeHHas OmbOnuoreka : [caiiT]. — Pexkxum nmocryma:
https://www.rsl.ru.

3. Hayunas OuGmmoreka PI'BOY BO «Jlyranckoro rocyaapcTBEHHOTO
MeIarOTMYeCKOTO YHUBEPCHUTETAy : [caiiT]. — Pexxum mocrtyna: https://lib.lgpu.org.

4. ObC IPR SMART [caiit] : HayuyHO-O00pa3oBaTeIbHbI pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5. OBC «Jlanwy [cailT] : snekTpoHHas OubauoTeka. — PexuMm goctymna:
https://e.lanbook.com.

8. MarepuajbHO-TEXHUYECKOE O0eceYeHue T CIUTITHHbI

OcBoeHME NHUCHUIUIMHBI TPEANOJaracéT HMCHOJIb30BAHUE AKAJEMHUUYECKUX
ayIUTOPUNA T  TPOBEACHUSI  JIGKIMOHHBIX WM MPAKTUYECKUX  3aHATHIA,
COOTBETCTBYIOIIMX JEHCTBYIONIUM CAHUTAPHBIM U MPOTHUBOMOKAPHBIM MPABUIAM U
HOpMaM.

AyIuTOpHOE  OCHAIleHWEe: JICKIIMOHHAash  ayauTopus, pabodee MecTo
npenojaBarelisi, OCHAIIEHHOE KOMIBIOTEPOM, paboune MecTa  CTYJ/CHTOB,
KaHIEISPCKOE OCHAIIEHUE Y4eOHOTo mpoIiecca.

JlekIIMOHHBIE ~ 3aHATHSA:  MYJIbTUMEIUMHAST  ayJIUTOPHUS:  KOMIIBIOTEP
MyJIbTUMEINA C TPHUKIAIHBIM MPOTPAMMHBIM OCHAIIICHUEM: IPOEKTOP, KOJIOHKH,
nporpaMma Jijisi pocMoTpa Bujieo GaiioB, TEIEBU30p, MPE3CHTAIMU 10 TeMam
JTVCHUTINHBI.

[IpakTyeckue 3aHITHUS: KOMIIBIOTEPHBIN KJIacC, MPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanne NUCHIUIUIMHBI TMPEAYCMATPUBAET JOCTYI OOYYaroOmmXxcs K
JIEKTPOHHO-OMOIMOTEUHBIM cUCTeMaM (JIEKTpOHHBIM OnOnmorekam) «Jlaab», IPR
SMART u K 351eKTpOHHOM HH(GOPMAIMOHHO-00pa30BaTeIIbHON CpeJie YHUBEPCUTETA.


https://e.lanbook.com/

9. JIucT 1OoNMOJIHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue usmMenenus /
JAOIMOJIHEHUSA

JIuna, noaTBepKIAAIOIINE
H3MeHeHue / JoONMmoJTHEHHne

3aBeayrouuii
Kadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®Hno,

MOJIHUCH)




