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1. HACITIOPT ®OHJA OLIEHOYHBIX CPEACTB

1.1. Ilepeyenpr kommeTeHUuii, GopmMHupyeMbIX B MNpolecce OCBOCHUA
OCHOBHOM 00pa30BaTe/IbHOI MPOrPaMMBbI

[Ipotiecc 0cBOEHHUSI NUCHIMIUIMHBI HANpaBieH Ha OBJAJICHUE CIEAYIOIIUMHU
KOMITETEHIIUSIMHU:

Ynueepcanvnuix:

— Cnoco0eH ynpaBisTh NPOEKTOM HAa BCEX 3Talax €ro »KMW3HEHHOTO IUKIIA
(YK-2);

— Cnoco0eH mpUMEHATh COBPEMEHHBIE KOMMYHUKATHUBHBIE TEXHOJOTHH, B
TOM 4YHUCJI€ Ha HWHOCTpaHHOM(BIX) fA3bIKe(ax), IS aKaJeMHUYECKOro H
npodeccruonansaoro B3anmoaencTaus (YK-4);

Oouenpogheccuonanvnuvix:

— CnocobeH  BiaJeTb IIMPOKUM  CIEKTPOM  METOJOB U  IPHEMOB
bunonoruueckor padboTel ¢ pa3nuyHbiMH TUaMu TekcToB (OI1K-3);

Ilpogpeccuonanvuoix:

—Bnaneer HaBblkamMu  TOATOTOBKM W PEJAKTUPOBAHUS  HAYYHBIX
nyonukaruii (I1IK-3).

1.2. Dranbl ¢opMuUpOBaHMS KOMIETEHHHH M CPeACTBAa OLECHUBAHMS
YPOBHS MX cOPMHPOBAHHOCTH

Jransl popmupoBaHus komnereHuuii | Kommerenmuu KoHTpoJibHO-01IeHOYHbIEe
cpeacrsa / cnocod
OLleHUBAaHMSI
1 cemecTp
Unit 1. Introduction. Achievement tests. VK-2, YK-4, IIpe3eHTaLusl, TECT
Unit 2. My autobiography. Questionnaire | OIIK-3, I1K-3 aHKeTa, YCTHBIN OIpoc
Unit 3. Personality and character: | YK-2, YK-4, BeinonHenye npakTHYecKux
positive and negative qualities OIIK-3, TTK-3 3a/1aHUH, YCTHBIH OMPOC, TECT

Unit 4. Social and Business Behavior:
Cultural Diversity.

Unit 5. Cramming for success: study and | YK-2, YK-4, BerinonHeHyne npakTH4ecKux
academic work OI1K-3, TTK-3 3a/IaHU, YCTHBIN ONPOC, TECT
Unit 6. Career Plan

Unit 9-10. Creating a  strong first | VK-2, YK-4, Beinonnenue npakTH4eCKux
impression. Identifying key skills and | OIIK-3, ITK-3 3a[jaHuii, yCTHBII OMpPOC, TECT
detailing education and qualifications CV (Curriculum Vitae)

Unit 11-12. Application Forms. Writing a
Curriculum Vitae and Covering Letter
3auer VK-2, VK4, ITpoMesKyToUYHast aTTECTaINs

OIIK-3, ITK-3

1.3. Onucanue nokasareseil GopMupoOBaHUs KOMIIETEHIIUIM

Kon Ilnanupyemsle pe3yabTaThl 00y4eHHs (IIOKA3aTEH)
KOMIIETCHIIMHU
YK-2 3HaTh: OTanbl KU3HEHHOIO IMKJIA MPOEKTa, 3Tambl pa3padoTKH U
peanu3aly MPOeKTa, METOAbl pa3palOTKH W YIpaBlIEHHUs NPOEKTaMH,




KaKUM crocoOoM pa3pabaTbiBaTh MPOEKTHI, OMPENENATh 1IeJIEBbIE STAIbl U
OCHOBHBIE HallpaBJIeHUS paboT;

YMeTb: omnpeenaTh LEJIeBbIe 3Tallbl, OCHOBHBIC HAampaBieHHs pPadoT,
OOBSICHUTB LIeNU U c(hOpMyIHPOBATH 3a7auH, CBA3aHHBIE C TIOATOTOBKOM 1
peanu3anuen MpoeKTa; ONpeaesaTh UEIu U 3aJa4u MPOEKTa.

Buaaners: MeToanKaMu pa3pabOTKU U YIPABICHUS MPOEKTOM, METOJaMU
OILICHKH MOTPEOHOCTH B pecypcax U 3(PPEeKTUBHOCTH MPOEKTa; MpHUeMaMu
pa3pabOTKH TMPOEKTOB, OINPENEICHUSIMUA IIEJEBBIX 3TAllOB M OCHOBHBIX
HanpaBJIeHU paboT.

YK-4

3HaTh: mpUEeMIIEMbIE CTUJIM OOIIEHUs; BepOalbHBIE W HeBepOaIbHBIC
CpEICTBa B3aMMOJCHCTBUS C MapTHEPAaMHU; NpPaBUa M 3aKOHOMEPHOCTU
JIMYHOU M JI€JI0OBOM YCTHOM U IMCbMEHHOW KOMMYHUKAIUU, COBPEMECHHBIE
KOMMYHHMKAaTUBHBIE TEXHOJIOIMM HAa PYCCKOM M HMHOCTPAaHHOM SI3bIKaX,
CYILLECTBYIOINE npogeccuoHalbHbIE cooOmiecTBa JUISL
npoeCCUOHATBHOTO B3aMMOJCHCTBHS, NPUEMBI M3JIOKEHHUS] Hay4HBIX
MaTepHaloB; BHUJbl U OCOOEHHOCTH IHCbMEHHBIX TEKCTOB M YCTHBIX
BBICTYIUIGHUH; NOHMMATh OOIIEe COJEp)KaHUE CIOKHBIX TEKCTOB Ha
a0CTpakTHblE M KOHKPETHBIE TEMbl, B TOM YHUCIJIE Y3KOCIELHaJIbHbIE
TEKCTBI.

YMerb: INpPUMEHATh HA IPAKTUKE KOMMYHUKATHBHBIE TEXHOJIOTHH,
METOABl U CIIOCOOBI JIeNOBOrO OOIIEHUS [UId aKaJeMHYeCKOro u
npo¢eCCHOHATIBLHOIO B3aUMOJEHCTBUSA; OCYILECTBIIATh KOMMYHHUKAIIUIO B
YCTHOH, NHUCHMEHHOW, THmepmenna u J1p. Qopmax; 00OOCHOBAHHO
BbIOMPATh ONTHMAaJIbHbIE CpelcTBa KOMMYHHKaIUU u
KOMMYHHKAI[MOHHBIE TEXHOJIOTUHU C YUETOM CIEeUU(UKHU aKaJeMHUECKOTr0
U Mpo(heCcCHOHAIFHOTO B3aUMOJICHCTBUS; BECTH Oeceqy B Pa3IMYHBIX
CUTyallUsX JIeIOBOro OOIIEHUs, BECTH JEJNOBYIO IEpPEeNHMCKYy Ha
AHIIMICKOM SI3BIKE; IIPUMEHSATH IIOJTyYEHHBIE 3HaHUsA B
npodeCCHOHATBHOM, HAay4YHO-HUCCIIEAOBATEIbCKOM M APYrMX BHIaX
JIeATEIbHOCTH.

Baaners: MeToAMKON MEXINYHOCTHOTO JIEIOBOTO OOIIEHUS HA PyCCKOM
U UHOCTPAHHOM $3bIKaX, C MPUMEHEHUEM MPOPECCHOHATBHBIX S3bIKOBBIX
dbopM, CpeAcTB U COBPEMEHHBIX KOMMYHHMKATHUBHBIX TEXHOJOTHUI;
CIIOCOOHOCTBIO IIPUMEHSATH COBPEMEHHBIE KOMMYHHKaTUBHBIE
TEXHOJIOTUM, B TOM UYHCJIE Ha MHOCTPAaHHOM(BIX) s3bIKe(ax), [UIs
aKaJeMHYECKOro U NpoheCCHOHAIbHOIO B3aUMOICHCTBHSI.

OIIK-3

3HATB: OCHOBHBIE COBPEMEHHBIE KOMMYHHMKAaTHBHBIE CTpaTeTuu U
TaKTUKH, PUTOPHUYECKHE U CTHIUCTUYECKUE U S3bIKOBBIE HOPMBI,
OPUHATBIE B Ppa3HbIX cdepax KOMMYHHUKAIMHM;, METOA0JIOTHYEeCKHe
MPUHLIMIIBI U METOIUYECKUE TIPUEMBI (PHIIOIOTMUYECKOTO HCCIIET0BaHUS.
YMerb: ONO3HABaTb KOMMYHUKAaTHUBHBIE HEYJaud, OCHOBAaHHBIE Ha
HEMOHMMAaHUU CKa3aHHOTO W HAMKMCAHHOIO; aHAJIW3UPOBaTh MPUUYUHBI
BO3HMKHOBEHHUS! KOMMYHHKATHBHBIX HEyJay M IMpeanaraTb CrocoObl MX
yCTpaHEHUs; MPUMEHSTh 3HAaHUS TOCYAAPCTBEHHOTO U HWHOCTPAHHOIO
A3bIKa B HX JIATEpaTypHOHl ¢opme, HOPMBI MpodhecCHOHATBHON
KOMMYHHKAIIMU B YCTHOM U MUCbMEHHOM (hopMax Ha TOCYJapCTBEHHOM U
MHOCTPAaHHOM f3bIKaxX; JEMOHCTPUPOBATh METOAOJIOTUYECKUE PUHIUIIBI
Y METOJUYECKHE MPUEMbI (PUIOIOTHUECKOTO UCCIIEIOBAHMUS.

Baapners: OCHOBHBIMH COBPEMEHHBIMH KOMMYHHUKaTHUBHBIMU
CTpaTerusiMM M TaKTUKaMHM, PUTOPUUYECKUMU U CTHJIUCTHYECKHUMH U
A3BIKOBBIMH ~ HOPMaMH, MPHUHATBIMA B OTAEIBHBIX  cdepax
KOMMYHMKAI[MM; HaBbIKaMH paboOThl C TEKCTOM B  HAy4yHOW,
NIeAArorn4ecKou, KYPHAJIUCTCKOM, JUTEPATypPHO-KPUTUYECKOH,




MIPUKJIATHOMN U TPYTHX BHIAX JESITENLHOCTH, HaBBIKAMH
CaMOCTOSITEJIBHOTO CO3/JaHUsl TEKCTOB pPAa3HBIX THUIIOB, OCHOBHBIMU
npueMaMu (HUIIOJTIOTHIECKOTO UCCIICTOBAHMS.

[1K-3

3HaTB: COBPEMCHHBIC MPaBUJIa PEAAKTHPOBAHUS U CaMOPEIAKTUPOBAHUS
HAYYHOTO TEKCTa; MpaBuia OMOIMOrpad)uyeckoro OIMHMCAaHHUS OCHOBHBIX
BUJIOB M3/1aHuil U MIHTEpHET UCTOYHUKOB, 3HATh OCHOBHEIE JICKTPOHHBIC
0a3pl JAaHHBIX W BIAJCTh MPHHIUIAMH HAayKOMETPUHU; OCHOBHBIC
TpeOoBaHUS K OOPMIICHHIO HAYYHOU IMyOJIUKAIINH.

YMeTh: HUCHOJIb30BAaTh JOCTHIKEHUS OTEYECTBEHHOTO W 3apyOeKHOTO
METOJIUYECKOTO HACJIEIUsI, COBPEMEHHBIX METOAMYECKUX HAMPABICHUHA U
KOHIICTIIUH JUTSl PEIICHHUSI METOAMYECKUX 3a71ad.

Baagers: nmnpuemMamMu TOATOTOBKM ¥ PENAKTHPOBAHHS  HAYYHBIX
nyOJIMKaUi; MPaKTHYECKUMH HABBIKAMU HCIIOJIb30BAaHMSI COBPEMEHHBIX
KOMMYHHKATHBHBIX TEXHOJIOTHI; TPAMMATHUYECKHUMH H JIEKCHUECKUMU
KaTEeropusMHU U3y4aeMoro (bIX) HHOCTPAHHOTO (bIX) sI3bIKa (OB);
MpUEMaMH TOATOTOBKHM W PEIAKTUPOBAHMS HAYIHBIX ITyOJIMKAIIHA,
HaBBIKAMU y4yacTHUs B pabOTe HAay4yHBIX KOJUIGKTUBOB, IMPOBOISIINX
¢duI0I0OTHYECKHE MCCIIeIOBAHNS;

1.4. Kpurepyu ouneHUBaHHMA KOMIICTEHIMH HAa Pa3HbIX JTamax Mx

(popmupoBanus
Bun Texymieit yuebHo# paboThl ‘ KonnuectBo 6asos
1 cemectp
TecToBbIi KOHTPOJIb (MOAYIIb) 10
Yyactue B AMCKYCCHUU Ha CEMUHApE 60
3adet (mucbMeHHas padoTa) 30
Htoro 100

HaxonureabHas cucreMa oneHuBanud mo 100-0aabH0M mKaJje

YerbipexdaibHasi
CHCTEMA OLlCHUBAHUSA
IK3aMeHa

100-
0aJIITbH
as
mIKaJa

BykBeHHas mKaia, COOTBETCTBYHOIIASI
100-0abHOM HIKAJIE

Cucrema
OLICHUBAHUSA
3ayera

OT1ian4yHO

90-100

A — OTJIIMYHO — TEOPETHYECKOE COJCpIKAHUE
Kypca OCBOEHO MOJHOCThIO, 0e3 mpoOesos;
HE0OXOUMbIE MTPAKTUUYECKHE HABBIKU PAOOTHI
C OCBOCHHBIM MaTepuajoM c()OpMHUPOBAHBI;
BCE PETyCMOTPECHHBIE IPOrPaMMOi
oOydeHuss y4eOHBIE 3a/laHusl BBINOJHEHHI,
KA4eCTBO HX BBITTOJHEHHUS OIEHEHO YHCIIOM
0a/I0B, OIU3KIUM K MAaKCUMAIBHOMY

Xopomo

83-89

B — odeHp Xopomo — TEOPETHYECKOE
cofiep’KaHKe Kypca OCBOEHO IOJHOCTBIO, 0€3
npo0esioB;  HEOOXOAMMBIE  MPaKTHYECKHE
HaBBIKM PabOTHI C OCBOEHHBIM MaTepHUajoM B
OCHOBHOM c(OPMHPOBAHHI, BCE
IPEIyCMOTPEHHBIE TPOTrpaMMoil  00yueHHs
ydeOHbIe 3a/JaHUsl BBITIOJHEHBI, KadeCTBO
BBINOJIHEHHUS] OOJIBIIMHCTBA U3 HUX OLIEHEHO
YHUCJIOM 0aIoB, OJU3KUM K MAaKCUMAJIbHOMY

3auTeHo

Xopoio

75-82

C - XOopomo — TCOPETHYCCKOC COJACPIKAHUC




Kypca OCBOCHO TIOJHOCTBIO; HEKOTOpBIS
MPAKTUYECKHE HABBIKK PA0OTHI C OCBOCHHBIM
MaTepuajioM cHOpPMHPOBAHBI HEIOCTATOYHO,
BCE IPEyCMOTPECHHBIE IPOrpaMMOi
oOydeHHsT y4eOHBIC 3aJlaHUs BBITOJHCHBI,
Ka4eCTBO BBIIIOJIHEHNS HU ONHOTO M3 HUX HE
OI[EHEHO MHUHHMMAaJIbHBIM YHCIIOM OaJljIoB,
HEKOTOpBbIC BUABI 3aJlaHUN  BBIOJHEHBI
¢ olmnOKaMu

Y 10BIETBOPUTEIILHO

63-74

D — ynoBieTBOpUTENBHO — TEOPETHUECKOE
coJiepKaHue JUCLUIUIMHBI OCBOECHO
YaCTU4YHO, HO HpO6€JIbI HE HOCAT
CYLIECTBEHHOI'O XapakTepa; HEeoOXoauMble
MPAKTUYCCKUEC HABBIKU paGOTBI C OCBOCHHBIM
MaTepuajoM B OCHOBHOM C(OpPMHUPOBaHBI;
OOJIBILIMHCTBO IIPENYCMOTPEHHBIX
nporpaMMoil  oOyueHHst y4eOHBIX 3aJaHui
BBITIOJIHCHO, HCEKOTOPLIC W3 BLIITOJHCHHBIX
3aJJaHUi, COIePIKaT OLINOKHU

Y 10BIETBOPUTEIBLHO

50-62

E — nmocpenctBeHHO —  TeopeTHUECKOE
COJICpKaHUE Kypca OCBOCHO 4YacTUYHO;
HEKOTOPBIC TPAKTHYCCKHE HABBIKU PaOOTHI
HEe C(OPMHUPOBAHEI, MHOTHE
MPEIyCMOTPEHHBIE TPOTPAMMON  OOYJICHHS
yueOHbIC 3allaHUsl  HE BBIOJIHEHBI  JIHOO
KAaueCTBO BBITIOJHEHUS HEKOTOPBIX W3 HUX
OLIECHEHO YHCJIIOM 0OaioB, OIU3KUM K
MUHUMAIBHOMY

3auTeHo

HeynosnersopurensHo

21-49

FX - HEYOBJIETBOPUTEIBHO —
TEOPETUYECKOE COJIEPKAHME Kypca OCBOEHO
YaCTUYHO,  HEOOXOJWMBIE  MPAKTUYECKHE
HAaBBIKU paboTsl He c(hOPMUPOBAHBI;
OOJIBLITMHCTBO MPEAYCMOTPEHHBIX
mporpamMmMoil oOydeHHs] Y4eOHBIX 3aJlaHUi
HE BBIIIOJIHEHO )2 () KaueCTBO
UX BBIIIOJIHEHUSI OLIEHEHO YHCIIOM Oaios,
OMU3KUM K MUHUMAaJIbHOMY; npu
JIOTIOJTHUTEIFHON CaMOCTOSITENIbHONU padoTe
HaJ MaTepuaioM Kypca BO3MO>KHO
MOBBILICHHE KayecTBa BBIMOJIHEHUS y4EOHBIX
3aJaHuN

HeynosieTBopuTtensHO

0-20

F — HeyJoBIETBOPUTENBHO — TEOPETUYECKOE

coJiepyKaHue Kypca HE OCBOCHO;
HE0OXOUMBbIE MTPAKTUUYECKHE HABBIKH PAOOTHI
He cOpMUpPOBaHBI;  BCE  BBINOJHEHHBIE

yueOHbIe 3a/1aHus CO/IepKaT rpyOble OIMOKH,
JIOTIOJTHUTEIbHAS CaMOCTOsITeNIbHasE paboTa
HaJ  MarepuaJoM  Kypca  He NpPUBEIET
K KaKOMY-JIHOO ~ 3HaYMMOMY  TOBBILICHHIO
Ka4dyeCTBa BBIITOJIHEHU S y‘Ie6HI)IX 3a}IaHI/II\/’I

He 3aureno




2. KOHTPOJIBHO-OIIEHOYHBIE CPEJICTBA

2.1. TunoBble KOHTPOJIbHbIEe 3aJaHUsl M (MJM) HHbIE MaTepHuaJbl,
HeoOXoaMMble /IJIi OLEHKH Ppe3yJbTaTOB OCBOEHHUSI 00pa3oBaTeIbHOM
NpoOrpaMMmbl

1. Complete the letter of application. Put the verbs in brackets into the present
simple, present continuous, present perfect simple or continuous, or past simple.
Choose the right variant.

Dear Sir/Madam

I (1) am_writing to apply for the post of Trainee Marketing Assistant as
advertised in the September edition of Marketing Now. I (2) believe that 1
(3) have the potential to provide your company with the skills it (4) needs in the
future.

Currently, I (5) have completed my exams at University. I (6) have been
studying for three years leading to a BA in Business Studies. In particular, I
(7) find the marketing component of my course the most rewarding and this is why

I (8) have decided to pursue marketing as a career.

As you will see from my CV, I (9) did a work placement in Germany last year.
This placement (10) gave me the opportunity to put some theory on my course into
practice. 1 also (11) acquired a good working knowledge of German. Since
January of this year, I (12) have been working at a local restaurant to supplement
my grant and this work (13) is_developing my communications skills with the
public.

My examinations (14) are finishing in ten days time and I would be
available for an interview any time after that. I (15) am looking forward to hearing
from you.

Yours sincerely
(Needs, have completed, am writing, believe, have been studying, have, am
looking, is developing, am looking, gave, did, are finishing, have decided, have
been working, acquired)

2. Read and translate a short covering letter in a written form.
Olga Ivanova
12, Pushkina Street
Yaroslavl 150000
The Personnel Director
AUCHAN
47 Borovaya Street
St. Petersburg 192007
22" June 2015
Dear Sir / Madam,
With reference to your advertisement in the Job for All, 1 should like to
apply for the job of trainee retail manager.



Please find attached my CV showing my education, experience and
background.

For the past two years I have worked as a manager for a local supermarket.
Due to personal reasons, I have to move to St. Petersburg within the next month.

I believe that I have the necessary potential to provide your company with
the skills it needs in the future. Since I have 2-years experience in the sales and
marketing field I hope that I will be able to increase sales and get excellent results.
I have graduated from Yaroslavl Trade and Economic University. I have been
studying for 4 years leading to a MBA in Marketing. In particular, I find the
marketing component of my course the most rewarding and this is why I have
decided to pursue marketing as a career.

I enjoy working with people, being very sociable and communicative.

I have a good command of English and French. When I was a student I had
internship in Paris where I improved my language skills.

I am ready to come to your office and have an interview. If you have any
questions, please, do not hesitate to contact me. I am looking forward to hearing
from you soon.

Yours faithfully,
Olga lvanova

3. Use the words below to complete the letter. Use each item once only.
However - grateful — mentioned — current issue — eligible for — package
holidays — additional charge — look forward to — send me information — under
what circumstances — particularly interested — With reference to

Dear Sir / Madam

(1) With reference your advertisement in the (2) current issue of “Summer
Holiday” magazine. Could you please (3) send me information about the holidays
you offer in the United States? I am (4) particularly interested in (5) your.
package holidays to California and Florida.

In your advertisement you state that there are reduced prices for children but
it is not clear (6) under what circumstances these reductions can be obtained. We
are a family of four, with two adults and two children, aged 10 and 16. Could you
tell me whether my 16 — year — old child would still be (7) eligible for a reduction
or if he is now classed as an adult?

Your advertisement also (8) mentioned that a free hire car was included in
the holidays in the United States. (9) However, there was no information about
insurance. I would be (10) grateful, therefore, if you could inform me whether this
is included or not. If it is not, I would like to know how much the (11) additional
charge would be.

I hope you will be able to answer my queries. I (12) look forward to hearing
from you.

Yours sincerely



(eligible for, particularly interested, However, look forward to, mentioned, under
what circumstances, with reference, current issue, additional charge, your package
holidays, send me information, grateful)

4. In each of the following sentences, choose the correct answer.

1. I asked Martha ... the conference had | 6. I didn’t receive the ticket, so I rang
gone well. the travel agent to ask if they ... it.
a. what a. sent
b. did b. had sent
c. if c. have sent
d. that d. sends
2. The manager asked me ... . of the new | 7. My boss was very supportive
proposal. and ... me to apply for the promotion.
a. what did I think a. refused
b. if I thought b. threatened
c. that I did think c. apologized
d. what I thought d. encouraged
3. At the meeting the shareholders 8. He apologized ... at the meeting late.
asked how the company ... in the a. to arrive
previous year. b. that he arrived
a. did c. of arriving
b. had done d. for arriving
c. have done
d. has done 9. It’s a nice car but I wonder ... .

a. what it costs
4.1 couldn’t find Mile Arnoux, so I b. what does it cost
asked her secretary ... . c. how much does it costs
a. was she there d. if it costs
b. where was she
c. where she was 10. I rang to ask when they ..., but in
d. where she was being fact they had already relocated.

a. are moving
5. He rang to ask ... we were still b. will move
interested in the site or not. c. shall move
a. whether d. were moving
b. when
c. where
d. that




2.2. OueHoYHbIE CPEACTBA AJS IPOMEKYTOYHOM aTTecTanuu (3a4er)

Bonpocwt k 3auemy no oucyunaune:

1. CobecenoBanue 1Mo OJHON U3 MPEATOKEHHBIX TEM:

1.

You are meeting foreigners for the first time.

2. Today you have an interview at a famous computer company. Act as a

S

=

9.

receptionist. Start the interview with a representative of the company.
You are booking a call to Moscow.
You are inviting your foreign partner to a restaurant.

. Today you have an interview at a famous computer company. Act as an

interpreter. Start the interview with a representative of the company.

You are calling to a company and looking for a person.

Today you have an interview at a famous computer company. Act as a

manager. Start the interview with a representative of the company.

Tell your colleague about the main principles of being the participant of the
scientific conference.

You are calling to a company to find the address of a person.

10.You have got a wrong number. Make your excuses.
11.Today you have an interview at a famous computer company. Act as lawyer.

Start the interview with a representative of the company.

12.You are telling your friend about your native city.
13.Tell your employer about your professional background.
14.Today you have an interview at a famous computer company. Act as an

engineer. Start the interview with a representative of the company.

15.Tell your friend what an excellent resume is.
16.Today you have an interview at a famous computer company. Act as an

accountant. Start the interview with a representative of the company.



