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PaGouas mporpamma y4eOHON IMCLMILTMHBI SBJAETCS HacTbiO OCHOBHOM
npodeccroHaNbHON 06pa3oBaTenbHOM MPOrpaMMBbl Ui TMOArOTOBKM bakanaspoBs
no Hanpasienuto noarotoskn 45.03.02 JIunrsuctuka, npoduns MuoctpanHbie
A3BIKH M MEKKYJIbTYPHAas KOMMYHWKAUWsS (aHIIMHCKWH, Typeukuii/apabekmii)
04HO# (OopMbI OOyUEHHS.

CocraBnena Ha  ocHoBaHuum  DejepanbHOro  rocyAapCTBEHHOIO
obpazoBarenbHOr0 craHzapra Beicmiero oOpasoBanus — Oakazaspuar 110
HanpasieHuo noarotoBku 45.03.02 JIMHrBHCTHKA, YTBEPKIAEHHOIO MPUKA30M

MuHucTepcTBA HayKH M Bbiciiero oOpasoBanus Poccuiickoii ®enepauuu oT
12.08.2020 Ne 969.

COCTABHUTEJIb:

KaHJl. Mej. HayK, JOUeHT Kadeapbl IOKyMEHTOBeIeHHs W apXHBOBEICHHS
®OI'BOY BO «JII'TIV» Yasuenko HO.B.

Pabouas  mporpaMma  yTBepKJeHa  Ha  3ace/laHMH  Kadeapbl
JOKYMEHTOBE/IeHHS H apXHBOBEICHUS

«Lf> W_ 20Z3r., npotokon Ne 73.

H.o. 3aBenyiomiero kadeapoi /‘Zﬂ “ Vasuenko 10.B.

Onobpena Ha 3aceganmm ydeOHo-meToauyeckod komuccun HHcTuTyTa
MCTOPHH, MEXIYHAPOAHBIX OTHOIIEHUH U COLMABHO-MOTMTUYECKUX HAYK
«O7y g2 20231, npotokon Ne 70

[Tpeacenarens Axuniesa W.I1.

COI'TACOBAHO:
H.o. 3aBeayromiero yueGHO-MeTOIMHECKUM ou?u
Casenkos B.B
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CTpykTypa u cofep:KaHue Y4eOHOM TUCUUIIINHBI

1. Hesnu u 3axa4n y4eOHOM AUCHUNITIMHBI

Lemn wu3yyeHuss y4eOHON AMCHUUIUIMHBL O00ECHEYUTh OOYyYarOIIUXCS
TEOPETUYECKUMH 3HAHUSIMM O CBOWCTBAX, MPHU3HAKaX, (PYHKUMAX, CTPYKType U
MHOroOOpa3uu JTOKyMEHTOB, HX KJIacCU(UKALMU, METoJaXx U CHocodax
JOKYMEHTUPOBAHUS; TO3HAKOMUTH C IPOLIECCOM CO3/1aHusl, 00pabOTKU, XpaHEHHUs
Y UCNOJIb30BaHUs TIOKyMEHTOB; C(hOPMHUPOBATh HABBIKU JE€JI0BOM KOMMYHHUKAIUH B
YCTHOM W NHCBMEHHON (OopMe Ha PYCCKOM 3bIKE, HABBIKM COCTaBJICHUS W
oopmiteHus Pa3IUYHBIX BUJIOB JOKYMEHTOB, UCITIOJIb3YEMBIX B
po(hecCHOHANBHOM e TEIbHOCTH Mearora.

3amayn JUCUUIUIMHBL TTO3HAKOMUTH C OCHOBHBIMHM MOHATHSIMH B 00JIacTH
JOKYMEHTAlIMOHHOTO O0ECHEeYeHHs] YIpPaBJIEHUS; OCBOMTh METOABl U CHOCOOBI
JOKYMEHTUPOBAHMS; U3yUUTh CTPYKTYPY JOKYMEHTA U HOPMAaTUBHbIE TPEOOBaHUS
K O(QOpPMJIEHHI0O  PEKBU3UTOB  JOKYMEHTOB;  C(OPMHUPOBATH  OCHOBHBIE
NPaKTUYECKUE HAaBBIKM, HEOOXOAMMBIE [UJIi COCTaBJIEHUS U  O(QOpMIICHUS
pPa3IUYHBIX BUJOB TOKYMEHTOB, UCIIOJIb3YEMBIX B MEAArOrMUYE€CKON 1€ATETbHOCTH.

2. MecTo aucuuniaunbl B cTpykrype OIIOII

VYyebnast nucuurinHa «JloKkyMeHTallMOHHOE OOecredeHHne IesATeIbHOCTH
nejarora» OTHOCHUTCS K 4YacTH, (OpMUPYEMOM ydacTHHKaMu 0Opa30oBaTeIbHBIX
OTHOLIECHUM.

HeoOxoaumbiMu ~ yCIIOBUSMH 11 OCBOEHHUS YYEOHOW JIMCHUTLIUHBI
SIBJISTIOTCSI:

3HAHUS OCHOBHBIX TMPEJCTABICHUN O JOKYMEHTE, BHUJAX U THUMAaX
JIOKYMEHTOB, JIOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSX €ro pa3BUTHUS;

yMeHHsI 0000IIeHHsT y4eOHOTro MaTephajia U JIOTHYECKOTO U3JIOKEHUS
y4ueOHOH nH(pOpMaIIH;

HaBBIKM KOMMYHHUKAIIMU B YCTHOM ¥ MTUCbMEHHOU (hopme.

Conepxanue  JTUCHUIUIMHBI  SIBISETCS  JIOTUUECKUM  MPOJIOJHKECHUEM
COAEPKAHUS AUCHUIUIMHBI «PyCCKUN S3BIK Y KYJIBTYpa PEUYM» U CIYKUT OCHOBOW
JUTSL U3YYEHHSI TYMAHUTAPHBIX JUCIUIUIMH BApUATUBHBINA YaCTH Y4EOHOTO TJIaHa.

3. TpeOoBanusi K pe3yJibTaTaM OCBOEHHS COAEPKAHMUS U CHUTITHHBI

CTyaeHTBI, 3aBEpUIMBIINE HM3YYCHHE IUCIUIUIMHBI «J[OKyMEHTaIMOHHOES
oOecrieueHune AeSITEIBHOCTHU Tearoray JOJDKHBI:

3HaTh  TEOPETUYECKHE OCHOBBI  JIOKYMEHTAllUOHHOTO  OOECTICUCHHUS
YIOPABJICHHS, €r0 TEPMHUHOJOTHIO M 3a/laud; CBOWCTBA, (YHKIIUU U TPU3HAKU
JIOKyMEHTA; CIOCOOBI U CPEICTBa JOKYMEHTHPOBAHUS, KIACCHU(UKAIIUIO BHJIOB
JIOKyMEHTOB; CTPYKTYpy JOKYMEHTOB W HOPMATHBHBIE TpPEOOBaHUS K WX
COCTaBJICHHIO ¥ O(YOPMIICHUIO.

YyMETh COCTaBIIsATh M O(QOPMIIATH JOKYMEHTBI, HCIOJb3yeMbIe B
poeCCHOHAILHON JEATEIBPHOCTH TeIarora B COOTBETCTBUU C YCTaHOBJICHHBIMU
TpeOOBAHMIMU, B TOM YHUCJIC HCIIOIB3YS HH(DOPMAITMOHHBIC TEXHOJIOTHH;



BJIQJICTh HABBIKAMU COCTaBIEHUS M O(OPMIIEHHUS Pa3IUYHBIX BHIIOB
JIOKYMEHTOB TPAJULIHUOHHBIM CHOCOOOM M B D3JEKTPOHHOM BHJE, HaBbIKaMU
JIEJIOBBIX KOMMYHHMKAIIUWA B YCTHOM M MUCbMEHHOU (POpME Ha PYCCKOM SI3BIKE.

[lepeuriciieHHble  pe3yibTaThl  OOy4YEHHS  SIBJISIOTCS ~ OCHOBOWM  JIA
dbopmupoBaHUsl psAjla KOMIETeHUUH (8 coomeemcmeuu ¢ DedepaivHovim
20Cy0apCmeeHHvIM 00pa308aAMENbHLIM CIAHOAPMOM GblCUle20 00pA3068aHUs NO
HanpaesieHuio nooeomosxku  45.03.02  Jlumeeucmuxa u mpebosaHusMU K
pesynomamam oceoenusi OIIOII).

YHuBEpCaATbHBIX KOMIIETECHIIMM:

YK-4 — cnocobeH OCylIecTBIATh JI€IOBYK0O KOMMYHHUKALIMIO B YCTHOM H

MUCbMEHHON (opMax Ha TOCYJapCTBEHHOM si3bike Poccuiickoit ®enepanuu u
MHOCTpaHHOM(BIX) sI3bIKE(aX).

4. CTpyKTypa M coJep:KaHue y4eOHOH TUCIUNINHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl
O0bem yacoB (3a4. ej1.)

Bup y4eOHoii padoThI Ounas 3aouyHas
¢popma dbopma
O0mas yyeOHas Harpy3Ka 72 (2 3au. ef1.) -
Oo0si3aTesqibHAsE ayIMTOPHAsi Yy4eOHasm Harpy3ka 28 -
(Bcero 4acoB), B TOM YHCJI€:
Jlexuun 6 -

CGMI/IHapCKI/Ie 3aHATHUA - -

[IpakTryeckue 3aHATHS 22 -
JlaGopatopHble paboThI - -
KoHTpoibHbIe paboThI - -
KypcoBast paboTta (KypcoBoOil TPOEKT) - -

KonTtpouns 4 -
CamocrosiTesibHasi padoTa CTyIeHTa (BCero 4acos) 40 -
®dopma aTTecTalnn 3a4er -

4.2. Conep:xaHue pa3aejioB IMCHUIIMHBI

Tema 1. Teoperuko-npaBoBble ¥  HOPMATHBHbIE  OCHOBBI
JOKYMEHTALIMOHHOI0 00ecneYyeHus yIpaBJeHUs.

JIokyMeHT kak HocuTenb uHpopManuu. OCHOBHBIE TOHATUS B o01acTu
JOKYMEHTAallMOHHOTO  oOecrieueHusl  ymnpaBleHUs.  3aKkoHOJaTellbHas |
HOpMaTHUBHO-METOINYeCKasi 0a3a JOKYMEHTAMOHHOTO O0ECIeUeHUs YIpaBICHHUS.
Oynkunu gokymenTa. Kiaccudukanust TOKyMEeHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTHUPOBAHUS.

CocTaB peKBU3UTOB IOKyMEHTOB. TpeboBaHus K 0(OPMIICHUIO PEKBU3UTOB
nokymeHToB. TpeOoBaHusi k OjaHkKaMm JOKyMeHTOB. HalumoHallbHBIM cTaHAapT
Poccuiickoit ®enepanun 'OCT P 7.0.97-2016. Cucrema cTaHgapToB IO
uHpopmanuu, OMONIMOTEYHOMY M HU3JaTeNbCKOMYy Jneny. OpraHuzanuoHHO-



pacnopsiidTenbHas JOKyMeHTauus. TpeOoBaHUS K OQOPMIICHHIO JTOKYMEHTOB.
Cucrema ToOKyMeHTallMu B 00pa30BaTesIbHON OpraHU3alluu.

Tema 3. Cucrema OpraHu3alHOHHO-PACIIOPSAAUTEIbHON TOKYMEHTAIUU
(OPLD).

Opranuzanuonasie JoKyMeHTbl cucteMbl OPJI. OOmias xapakTepucTuka u
Ha3HaYeHue JOKyMeHTOB. IloaroroBka mpoekra JOKyMEHTa. PeKkBU3HTHI
JIOKYMEHTOB, CTpyKTypa Tekcta. [IpaBuna odopmienus u yrBepxkiaeHus. Bumbi
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacniopsnutenbubie jokyMeHThl cucteMbl OPJI. OOmias xapakTepucTuka u
Ha3HA4YCHHE JOKYMEHTOB. PEKBU3HUTHI, CTPYKTypa TEKCTa U MpaBuia 0QPOPMIICHHUS.
Bunpl pacnopsnuTenbHBIX JIOKYMEHTOB: YKa3bl, ITOCTAaHOBJICHHS, IPHUKA3bI,
pacnopsKEHUs, PELICHHS], HHCTPYKLIUH.

NudopmanmoHHo-cripaBouHble  JOKyMeHThl  cucteMbl OPJ[.  OOmmas
XapaKTepUCTUKAa W  Ha3HAYeHHE JIOKYMEHTOB. Buasl  uHpOpManmoHHO-
CHPAaBOYHBIX JOKYMEHTOB. OCOOEHHOCTH COCTaBJICHUS U OPOPMIICHUS.

Tema 4. /le10Boe MUCbMO KAK OCHOBHOM BH/I NEPENNCKH.

bnanku gna  nucem. @opmynsap agenoBoro nucbMa.  OcobGeHHOCTH
o(pULIMaTBbHO-JEIOBOTO CTUJISI COCTaBJICHHUS TEKCTa JEJIOBOrO mHUchbMma. Bumbl
CIIy’)KEOHBIX IHUCEM, COCTABIISIIOIIME OCHOBY JEJIOBOM KOPPECIOHACHIINU.
DNeKTpOoHHAs NEPENUCKa. JJIEKTPOHHBIN JOKYMEHT.

Tema 5. Opranmsanusi JI0KyMeEHTO000poTa  00pa3oBaTe/IbHOM
OpPraHu3anuu.

@opMbl  OpraHu3aluu padoThl € JOKyYMEHTaMmH. JlOKyMEHTOOOOpOT.
Hoxymentonoroku. [lopsmok oOpabOTKu BXOASIIMX JOKYMEHTOB. Peructparius
TOKyMeHTOB. [Topsimok 00paboTKu ucxoasmux AokymeHToB. HoMmeHknatypa aen.
dopMmupoBaHue, oQoOpMIIEHHE, XpPaHEHUE 1€l B TEKyLIeM JeJIONPOU3BOJICTBE.
OO6paboTka Aen I MOCTIEAYIONIET0 XPaHEHUSI.

4.3. Jlekiun
Ne HasBanue TemMbl O0beM yacoB
n/n Ounas 3aouHan
(¢popma (popma
4 cemectp
1 TeopeTuko-npaBoBblE W HOPMATHUBHBIE  OCHOBBI
JIOKYMEHTAI[MOHHOTO O0ECTICUeHUS! YIIPaBICHHUS 2
2 CrangapTuzamnus npouecca 10KyMeHTUPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIHLHOM ) i
JTOKYMEHTAITUH
4 | JlenoBoe mucbMO KaKk OCHOBHOM BUJI MEPEHCKU
5 Opranmsanus JOKyMEHTOO0OpOoTa 00pa3oBaTEIHLHOU 2
OpraHu3aIyu
Hroro: 6 -

4.4. IlpakTHyeckue / ceMUHAPCKUE 3aHATHS

\ Ne n/m \ Ha3Banne Tembl \ O0bem yacoB




Ounas 3aouHas
¢popma ¢opma
4 cemectp
1 Teoperuko-paBoBele W HOPMAaTHUBHBIE OCHOBBI 4
JIOKYMEHTAI[MOHHOT0 00ECTIeueHus yIpaBICHUS )
o) CrannapTusanus npouecca JOKYMEHTHUPOBAHUS 4
4 cemectp
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIBHOM i
JIOKYMEHTalluu
4 JlenoBoe nucbMO KaKk OCHOBHOM BUJI IIEPENIUCKU 4
5 Opranuszaiys JOKyMEHT0000poTa 00pa3oBaTeNbHOM 4 )
OpraHu3aluu
Hroro: 22 -

4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJIAHOM HE MPEyCMOTPEHBI.

4.6. CamocTosiTesibHasi padoTa CTYJIeHTOB

Ne n/m Ha3zBanue TeMbl Buja camocTosiTeIbHOM O0bem yacoB
padoThI Ounas 3aounas
dopma dpopma
4 cemectp
TeopeTuko- [ToaroroBka k
MPaBOBbBIC U | IPaKTUYECKOMY 3aHITUIO U
HOPMAaTHUBHBIE BBITIOJTHEHUE MTPAKTHUECKUX
1 OCHOBBI 3a/IaHUI 7 -
JIOKYMEHTAIMOHHOTO
obecrnieueHus
YIIPaBJICHUS
Cranpaptuzanus [ToaroroBka k
) nporecca MIPAKTUYECKOMY 3aHATHUIO U 7 i
JOKYMEHTUPOBAHUS | BBINOJIHEHUE MPAKTUUECKUX
3a/laHui
Cucrema [ToaroroBka k
3 OPratU3aMOHHO- | MPAKTHYECKOMY 3aHATHIO 12 i
pacnopsiAUTENIbHON | BBINIOJIHEHUE MPAKTHUECKUX
JIOKYMEHTAllN! 3a/laHui
HemoBoe nucbmo | IloaroroBka k
4 Kak OCHOBHOM BHJ | IPAKTUYECKOMY 3aHATHUIO U 7 i
TEePENUCKI BBITIOJTHEHUE TTPAKTHUECKUX
3a/IaHUI
Opranuzanus [ToaroroBka k
5 JOKYMEHTO00O0pOTa | MPAaKTHYECKOMY 3aHSTHIO U 7 i
o0Opa3oBaTenbHON BBITIOJTHEHUE TTPAKTHYECKUX
OpraHu3aluu 3aJlaHui
Hroro: 40 -
4.7. KypcoBbie padoThl

VY4eOHBIM MJITAHOM HE MPEyCMOTPEHBI.




5. MeToanueckoe odecredeHue, 00pazoBarejibHbIe TEXHOJIOTHU

IIpenonaBaHue NUCHMIUIMHBI BEIETCS C NMPUMEHEHHEM CIEIYIOLIUX BHUIOB
00pa30BaTeNbHbIX TEXHOJIOTU:

— TPaJAULIMOHHBIE METO/Ibl OOYUYEHHUS: JIEKLIUH, IPAKTUYECKUE 3aHATHUS;

— UH(QOPMAIIIOHHBIE TEXHOJIOTHH: VICII0JIb30BaHUE IIEKTPOHHBIX
00pa30BaTENbHBIX PECYpCOB, JJIEKTPOHHBIX OMOJMOTEK MNpU TOATOTOBKE K
NPaKTUYECKUM 3aHATHUSIM;

— UHTEPAKTUBHBIE TEXHOJOTHH: MO3IOBOM IITypM, paboTa B MaJbIX
rpynnax. B pamkax manHoi o0pa3oBaTenbHONW TEXHOJIOTUHA OCHOBHBIMU (hopMaMu
OpraHu3aldd Y4YeOHOro mpolecca SBUINCH: YIPAKHEHHS 110 MPUMEHEHUIO
3HAHWM, JOKJIaAbl CTYAEHTOB, BBICTYIUICHMS Ha NPaKTUYECKUX 3aHATHUSX,
ITOATOTOBKA CTYyI€HTAMU PA3JIMYHBIX BUJIOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4€OHOM JUCHMILIAHBI.

Tekymiast arrectanus CTYJECHTOB MPOU3BOAUTCS B JUCKPETHBIC BPEMEHHbBIC
UHTEpBaJbl JIGKTOPOM U TMpernojaBaTeeM(sIMH), BEIYIIMMH MPaKTUYECKUE
3aHATHS IO TUCIUIIIMHE B CIEIYIONUX popMax:

—BBITIOJIHEHHE NMHUCbMEHHBIX JIOMAITHUX 3aaHUi;

—CaMOCTOSITeNIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAIIU3;

—BBICTYIUICHUE HA TTPAKTUYCCKUX 3aHATHSIX;

~IIMCbMEHHbBIE OTBETHI HA KOHTPOJIbHOM padoTe.

[IpoMexXyTOUHBIA KOHTPOJL IO pE3yjbTaTaM OCBOCHHUS JUCHUILIUHBI
MPOXOJUT B (POPME YCTHOIO 3aUeTa.

CucTtemMa HaKoOIICHUS OaJJIOB MO BUIaM paOOT OTpa)kaeTcsl B TaOIUIIE:

CucremMa ouleHUBAHUSA YUeOHBIX TOCTHKEHNH CTYIEHTOB
04YHOM (popMBbI 00yUeHUS

Bupn Texkymeii yueOHol padoThl Koawecrso
0aJ110B
4 cemecTp
Y cTHBIE OTBETHI HA MPAKTUYECKHUX 3aHATUIX 55
CamocrosiTenpHas pabora 10
KonTponbHas pabora 10
3auer 25
Uroro 3a cemecTp: 100
Bcero 3a rog 100

CucreMa oueHUBaHUSA Y4eOHBIX JOCTHKEHUI CTYICHTOB
3a04HO# (pOopMBbI 00yUeHHUS

HaxonureapHas cucrteMa oneHuBanud mo 100-0aibH0M mKaJje

Yeroipexodai- 100- bykBeHHas 1IKaJIa, COOTBETCTBYIOLIAA Cucrema
JIbHasl cucTeMa | OanbHas 100-6anabHOM mIKaIe OlLleHMBAHUS
OLICHUBAHUS IKAJ1a 3ayeTa
IK3aMeHa




OTJINYHO

90-100

A — ONIMYHO —  TEOPETHYECKOE
coJiep’KaHue Kypca OCBOCHO IMOJIHOCTHIO,
oe3 po0eJIoB; HeoOX0AUMBIE
MPAKTUYECKHE  HABBIKM  pabOTBl  C
OCBOEHHBIM MaTepuaIom
c(hOpMHUPOBAHBI; BCE MPEIyCMOTPECHHBIE
IporpamMmoit oOy4eHus y4eOHbIe
3aJ]aHUsl  BBIMIOJIHEHBI, KA4YeCTBO UX
BBITIOJTHEHHUSI OLIEHEHO YHCIOM O0asios,
OJIM3KUM K MaKCUMaJIbHOMY

Xoporio

83-89

B — odeHb XOpOLIO — TEOPETHYECKOE
coJiepKaHne Kypca OCBOCHO HOJIHOCTHIO,
oe3 po0eJIoB; HE00XO0UMBIE
NPaKTUYeCKHEe  HABBIKM  paboOTBl ¢
OCBOGHHBIM MAaTE€pPHAJIOM B OCHOBHOM
c(OpMHPOBAHbI, BCE MPEIyCMOTPECHHBIC
POrpaMMoit oOyueHus yueOHbIe
3aJJaHHS BBITTOJIHEHHI, Ka4ecTBO
BBIIIOJITHEHUSI ~ OOJNBLIMHCTBA M3 HUX
OLICHEHO YHUCIIOM 0ayuloB, OJIM3KHM
K MaKCHUMaJIbHOMY

Xopomo

75-82

C — Xxopoumo —  TEOPETUYECKOE
COJIepKaHUE Kypca OCBOCHO IMOJIHOCTHIO;
HEKOTOPHIE  TPAKTHYECKHE  HABBIKH
pabOTBl € OCBOCHHBIM  MaTepUAIIOM
c(OpMHPOBAaHBI  HEIOCTATOYHO; BCE
PeyCMOTPEHHBIC PO PaMMOi
00ydeHus1 yueOHbIE 3a/JaHUST BHITIOJTHEHBI,
Ka4eCTBO BBIIIOJHEHHS HU OJTHOTO U3 HUX
HE OIECHEHO MHHUMAIBHBIM YHUCIIOM
0a’yioB, HEKOTOpble BMIbBl  3aJaHUN
BBITTOJIHEHBI C OINOKaAMH

Y nosneTBo-
pHUTENBHO

63-74

D — YIOBJIETBOPUTEIBHO —
TEOPETUYECKOE coJiep;KaHue
JUCLUIUIMHBL  OCBOGHO YacTUYHO, HO
npoOenbl  HEe HOCAT  CYILECTBEHHOTO
XapakTepa; He0OXOAUMBbIE MPAKTUYECKHE
HaBBIKH paboThI C OCBOCHHBIM
MaTepHuagoM B OCHOBHOM
c(hopMHUPOBAHBI; OOJIBIITMHCTBO
IPEIyCMOTPEHHBIX POrpaMMoit
o0y4YeHHs Y9eOHBIX 3a/IaHHI BBITIOJTHEHO,
HEKOTOpbI€ U3 BBIIOJHEHHBIX 3a/1aHUM,
COJIEpXKaT OIUOKH

Y nosnerBo-
PUTEIBHO

50-62

E — DnocpeacTBEHHO — TEOpETUYECKOe
COZIEp’)KaHHE Kypca OCBOCHO YacTHYHO;
HEKOTOpbl€  TNPAKTUYECKUE  HABBIKH
paboTel  HE CPOPMUPOBAHBI, MHOTHE

MPEAYyCMOTPEHHBIE porpammoit
00ydeHus y4eOHbIe 3aaHus
HE BBITIOJIHEHBI 6o KauecTBO

BBITTOJTHCHH A HEKOTOPBIX M3 HUX OLCHCHO

3auTeHo




YHCIIOM 0ajoB, OMU3KUM K
MUHUMAIBHOMY
Heynosnerso- 2149 FX - HEYIOBJIETBOPUTEIBHO -
PUTEILHO TEOPETHYECKOE  COJIepXKaHUE  Kypca
OCBOEHO YaCTHYHO, HEOOXOIMMBbIC
MPAKTUIECKHE HAaBBIKU paboThI
He c(hOPMHUPOBAHBI; OOJILIITMHCTBO
MPEyCMOTPEHHBIX POrpaMMoit
o0yJeHus y4eOHBIX 3aTaHUI
HE BBIIIOJHEHO 0o Ka4eCTBO
WX BBITOJTHCHHS OIICHEHO YUCIIOM
0a/IoB, OJU3KUM K MUHHUMAIILHOMY; TIPH
JIOMIOJIHUTEIIbHOMN CaMOCTOSITEIbHOU
pabore  Hax  MarepuaioM  Kypca
BO3MOXKHO MTOBBIIIICHUE KadyecTBa
BBITIOJTHEHUS YICOHBIX 3aJaHUHN
Heynosnerso- 020 F — HEYZOBJIETBOPUTEIILHO —
pUTEIBHO TEOPETHUECKOE  COJEepXKaHUE  Kypca
HE OCBOCHO; HEOOXO0IMMBbIC He 3aureno
MIPAKTUICCKHEC HAaBBIKU paboThI
He c(hOPMUPOBAHBI, BCE BBIOJTHCHHBIC
y4deOHbIE 3aJlaHusl COJEepKaT TIpyObie
OIINOKH, JIOTIOJTHUTEIbHAS
CaMOCTOSITEIbHAS pabora HaJ
MaTepuaioM Kypca HE TIPUBEICT
K KAaKOMY-JIN0O 3HAYMMOMY IOBBIIIICHUIO
KauecTBa BBIIIOJIHEHUS yU4eOHBIX 3a1aHui

7. YueOHOo-MeTOoAn4ecKOe U MPOrpaMMHO-UH(OPMALIMOHHOE O0ecIeYeHue
TUCHUNITTHHBI

a) OCHOBHas JUTEpaTypa:

1. ITaBnoBa, P. C. JlokymeHTallmoHHOE OOECIEYEHUE YIPABICHUS
/ P. C. IlaBnoBa. — 2-e uzn., crep. — CII6. : Jlansb, 2023. — 608 c.

2. Ky3nenos, W. H. lenonpousBoACTBO : Yy4eOHO-CIIPABOYHOE MOCOOUE
/ Y. H. Ky3nenos. — 12-e uzn. — M. : Jamxkos u K°, 2023. — 405 c.

3. lllysanora, H. H. OcHoBbI nenonpous3BOACTBa. S3BIK CIYyKEOHOTO
JOKyMeHTa : y4yeOHMK u mpaktukym s By3oB / H. H. Ilysanosa,
A. 0. Banoga ; mox oomr. pen. H. H. [llyBanoBoii. — 3-e u3z., nepepad. u gom. —
M. : FOpaiit, 2022. — 384 c.

0) moTMOTHUTENBHAS JIUTEpaTypa:

1. ApacnanoBa, B. A. [lokymeHTanimoHHoe oOecleueHHEe YIpaBICHUS
yue0. mocobue / B. A. ApacnmanoBa. — 3-¢ u3a., mom. u mepepad. — Cypryr :
Cypl'TlY, 2019. — 239 c. — Tekct : snexktpoHHbld // JlaHb : BIEKTPOHHO-
oubnuoteunas cucrema. — URL: https://e.lanbook.com/book/151937.

2.Taneaxo, H. H. OcnHoBbl ngemompousBojacTBa : yuel. mocooue
/ H. H. T'anenko. — Camapa : CamI’AY, 2019. — 181 c. — TeKcT : 3JIEKTPOHHBIN
// JTanb : 3JIEKTPOHHO-OMOIMOTEeUHAs cucrema. - URL:

https://e.lanbook.com/book/123610.
3. lokyMeHTOBEICHHE U apXUBOBeJieHUe : croBaph / cocT. O. I'. Ycanona [u



ap.]. — Yensbunck : UI'KK, 2015. — 115 c. — Tekct : anexkrponHnsiil // Jlaup :
ANEKTpOHHO-OnbOMMoTeunas cuctema. — URL: https://e.lanbook.com/book/177717.

4. Ilerymiko, H. E. JlokymMmeHTallMOHHOE OOECIICUeHHE yIpaBieHus : y4eo.-
meton. mocodue / H. E. Tlerymko. — Munck : BI'VKH, 2020. — 165 c. — Tekcr :
ANEKTpOHHBIN // JlaHb : »dnekTpoHHO-OMOMMOTeuHas cuctema. — URL:
https://e.lanbook.com/book/176019.

5. IlpaBuiia opraHu3zanuu JejI0NPOU3BOJCTBA, KOMIUIEKTOBAHMS, XPAaHEHUS,
ydyeTa U MCIHOJIb30BaHUSl JIOKYMEHTOB B TOCYJIapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIPABJICHUS, Ha MNPEANPUSITUSAX, B YUPEKICHUSAX, OpraHU3AIUAX
[OnexTpoHHBIN pecypc| : yTB. mocraHoBieHuem Coera Munuctpo JIHP ot
21.03.2017 Ne 109/17. — Pexum JOCTYTIA:
https://sovminlnr.ru/akt/23.03.2017/109_17.pdf.

6. TunoBast HHCTPYKIKSA MO JEJIOMPOU3BOJICTBY B UCIIOJHUTEIBHBIX OpraHax
rocyaapctBeHHoi Bnactu Jlyranckoit Hapopnoit PecrnyOmuku [D1eKTpOHHBIN
pecypce] : yrB. noctanoBieHuem Coseta MunuctpoB JIHP ot 18.10.2016 Ne 562.
— Pexxum nocrtyna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

B) IHTEpHET-pEeCypCHI:

1. JIyranckass pecnyOnuKaHCKasi yHUBEpcajbHasi Hay4yHash OuOJIMOTEKa
uM. M. I'opbkoro : [caliT]. — Pexxum noctyna: http://lib-1g.com/.

2. Poccuiickas rocynapctBeHHast Oubnuoreka : [calfT]. — Pexum mocryma:
https://www.rsl.ru/.

3. Hayunas Oubnuoteka I'OY BO JIHP «JIT'TIY» : [caiir]. — Pexum
noctyna: https://lib.Igpu.org/.

4. ObC TIPR SMART [caiit] : HayuyHO-00pa3oBaTeNbHbId pecypc. — Pexum
noctyna: https://www.iprbookshop.ru/.

5.9BC «Jlanby [caifT] : amekTpoHHas OubnMoTeka. — PexuM 1ocTyma:
https://e.lanbook.com/.

8. MaTepuajibHO-TeXHHUYECKOE o0ecnevyeHne TUCIUIINHBI

OcBoeHME AWCUUIUIMHBI TPEANOIaraeT HCIOJIb30BaHNE AaKaJeMHUECKUX
ayoqUTOpPU  JUIsl  TPOBENCHUS  JICKIMOHHBIX W TMPAKTUYECKUX  3aHATHH,
COOTBETCTBYIOIIUX ACHCTBYIOIIUM CAaHWTAPHBIM U MPOTHBOIIOKAPHBIM TpPaBHUIIAM
¥ HOpMam.

AynuTOpHOE OCHAIllEHWE: JIeKIMOHHAas aynuTopus, pabodee MeCTo
IpernojaBaresisi, OCHAIICHHOE KOMIIbIOTEpOM, paboune MecTa CTYACHTOB,
KaHIEJIIPCKOE OCHAIllEHUE y4eOHOro mpolecca.

JIeKUMOHHbIE  3aHATHS:  MYJIbTUMEAMIHAs  ayAUTOPUSA:  KOMIIBIOTEP
MYyJIbTUMEANA C MPUKIAAHBIM MPOTPAMMHBIM OCHAIIICHHEM: MPOEKTOP, KOJIOHKH,
nporpaMma JJis MPOCMOTpa BHUIIEO (aillioB, TENEBU30pP, MPE3EHTAMU O TeMaMm
JTUCIUTUTAHBI.

[TpakTHdeckue 3aHATHSI: KOMITBIOTEPHBINA KJIACC, MPE3CHTAIMOHHAS TEXHHKA.

[IpenogaBanne AWCHMIUIUHBI TPEAYCMATPUBACT AOCTYN OOyYaIOUUXCS K
AIEKTPOHHO-OMOIMOTEUHBIM cHCcTeMaM (JJIEKTPOHHBIM Oubnunorekam) «JlaHby,



IPR SMART u Kk »3JeKTpOHHOM HWH(OPMALMOHHO-00PA30BATEIBHON cpene
YHHUBEpPCUTETA.

9. JIucT JOMOJTHEHUH U U3MEeHEeHU

Ne Hara OcHoBaHue Conepxanue JIuua, noaTBep:KIa0uue
n/n BHeCeHHUS u3MeHenuns / H3MeHeHue / NonoJIHeHue
u3MeHeHus / JAOIOJTHEHM I 3aBeyrommii JlupexTop /
AOIOJTHEHH S Kkabepoit JeKaH
(Damunus, (Damunus,
UHUYUATIBL, UHUYUATBL,

NnoOnucy) noOnucy)




