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CTpykTypa u cofep:kaHue y4eOHOM TN CIUNINHBI

1. Hean u 3axa4u y4eOHOM JUCHMILTHHBI
Henp  u3ydeHuss  gucuuiuiuHbl  «MHPOpMaIMOHHBIE  TEXHOJOTHHY

OpPUEHTHUPOBAHO HA OCBOCHHE CHUCTEMbI 0a30BBIX 3HAHUW, OTPa)KAIOIIMX BKJIAJ

nHpopmatuku B (GOpMUPOBAHHWE COBPEMEHHOM HAy4YHOW KapTHHBI MHpa, POJIb

WH(POPMAITMOHHBIX TMPOILIECCOB B 0OOIIECTBE, OHWOJOTHMYECKUX M TEXHUUYECKHUX

CHUCTEMax.

OCHOBHBIE 3aJ1a4l JUCITUILINHEL:

— OBJIQJICHUE YMEHUSIMH [PUMEHSTh, AaHAJIU3UPOBATH, MPEOOPA3OBHIBATH
nH(OPMAITMOHHBIC MOJICTTH PEaTbHBIX OOBEKTOB U MPOIECCOB, UCTIOIB3YS TIPH
stoM KT, B TOM ynciie npu U3y4eHUH APYTUX JUCIUILINH;

— PpAa3BUTHUE I[I03HABATEIBHBIX HWHTEPECOB, WHTEJUIEKTYAJbHBIX W TBOPYECKUX
CIIOCOOHOCTEHM MyTeM OCBOCHHS M HCIIOJIL30BAaHUS METOJIOB MH(GOPMATHUKH H
cpeactB UKT npu n3ydeHnn pa3IuuHbIX YUeOHBIX MPEIMETOB;

— BOCIHUTAHHE OTBETCTBEHHOIO OTHONIEHHUS K COOJIOACHUIO JTHYECKUX H
MPaBOBBIX HOPM MH(OPMALIUOHHOMN JIEATEIbHOCTH;

— TpUOOpETEeHHE ONbITa HCIOJIL30BaHUS WH(MPOPMAIIMOHHBIX TEXHOJOTUM B
WHJUBUAYAJbHOW M KOJUICKTUBHOM yueOHOH W MO3HABaTEIbHOW, B TOM YHCIIC
MPOEKTHOM JESATEIbHOCTH.

2. MecTo aucuuniauabl B cTpykrype OIIOII

Yuebnas gucuumuinHa «WHGOpMAIMOHHBIE TEXHOJOTHH» BXOJIUT B
00s13aTeNIbHYIO0 YacTh JAUCIUIUIMH MOATOTOBKHU CTyAeHTOB biioka 1 «JlucuurminHbl
(Moaynm)» yuebHoTO 11aHa, naaekc aucuurinibsl b1.0.06.

HeoO0xoaumMbIMu yCIOBUSMHU ISl OCBOCHHS TUCIIMIUIMHBI SIBJISIFOTCS: 3HAHUS
0a30BbIX KYPCOB €CTECTBEHHOHAYYHBIX U MAaTEMATUUYECKUX TUCIUIUIMH Ha YPOBHE
CpPEIHEro y4eOHOTO 3aBE/ICHUsS; YMEHHUS HCIOJIb30BaTh KOMIIBIOTEP KaK CPECTBO
00paboTku uHpOpMaIMU, HABBIK HA0Opa TEKCTA.

Conepxanve  ITUCHUIUIMHBI  SIBJISETCS  JIOTUYECKUM  MPOJOJDKEHHEM
COJIEp)KaHMS IIKOJBHOTO Kypca MH(MDOPMATUKU M CIY>KUT OCHOBOH JIJIT OCBOCHUS
JTUCIUTUIAH TPO(PECCHOHATBLHOTO ITUKIIA.

3. TpeGoBaHus K pe3yibTATAM OCBOEHHS COJEPKAHUSA TUCUUIIIMHBI

CTyneHThl, 3aBEpIIMBIINE W3yYE€HUE TUCHUILIHHBI «MHpOpMalMOHHBIE
TEXHOJIOTUW», JOJDKHBI 3HAMb:

o OIpECIICHNUE MOHATUS «UH(pOPMAIIUY;

e CIAWHUIIBI U3MEPEHUS MHPOpMAITUY;

o Ha3HAaUeHUE HamboJiee pacHpOCTPAaHEHHBIX CPEICTB aBTOMAaTH3alUU
WHOOPMAIMOHHOW  JIEATENIbHOCTH  (TEKCTOBBIX  PEJAKTOPOB,  TEKCTOBBIX
MPOIIECCOPOB, TpaPUUECKUX PEIaKTOPOB, DJAEKTPOHHBIX TaOIMIl, 0a3 JaHHBIX,
KOMITbIOTEPHBIX CETEM);

« HazHaueHUE M QYHKIIUN OTICPAIIMOHHBIX CUCTEM;

o COBPEMEHHBIE MAKEThI NPUKIIAJAHBIX Mporpamm [1K.



¢ COBPEMEHHOE COCTOSIHHE YPOBHSI M HANpaBJICHHUE Pa3BUTHUS MPUKIATHBIX
nporpammHubix cpenctB IIK, a Takke OCHOBBI TOCYJIApCTBEHHOW MOJMUTUKU B
obsactu nHGOpPMAaIMK U HHPOPMAITUOHHON 6€30TTaCHOCTH.

Ymems wucnonb3oBaTh NPUOOPETEHHbIE 3HAHUS M YMEHUS B MPaKTUYECKON
NESATEIbHOCTH U MTOBCETHEBHOM KU3HU JJISL:

e DQdEKTUBHON  OpraHu3allMM  WHIUBUIYATbHOIO  HMH(OPMAIMOHHOIO
MPOCTPAHCTBA;

¢ ABTOMAaTHU3alMU KOMMYHUKAIIMOHHON JESTEIbHOCTH;

e 9pdexTuBHOrO  MpUMeHEeHUs  WMHGOPMALMOHHBIX  00pa30BATEIHHBIX
peCypcoB B yUeOHOM JI€SITETLHOCTH.

e OLIECHUBATh JIOCTOBEPHOCTh HH(OPMALIMU, COMOCTABISSL Pa3TUYHbIC
WCTOYHHKW;

e pacno3HaBaTh HHPOPMAIIMOHHBIE MTPOLIECCHI B PA3TMYHBIX CUCTEMAX;

e OCYHIIECTBJISITH  BBIOOp cmocoba mpencTaBlieHuss WHopmanuu B
COOTBETCTBHUHU C [TOCTABJIEHHOM 3a/1a4eii;

o WUIIOCTPUPOBATh  y4eOHblE pabOThl C  KCIOJb30BAHHEM CPEACTB
UH(OPMAITMOHHBIX TEXHOJIOTHH;

¢ OCYIIECTBJISITh TOWCK HH(OpManMu B 0a3ax MaHHBIX, KOMIIBIOTEPHBIX
CEeTSIX U TIp.;

o MPEJCTABIATh YHUCIOBYI0O HMH(POPMAIMIO  PA3IUYHBIMU  CIIOCOOAMU
(Tabnuua, maccus, rpaduk, 1Marpamma M 1mp.);

« chopmupoBaTh 0a30BbIE HABBIKM W YMEHHS IO COOJIIOJEHUIO TpeOOBaHUM
TEXHUKU O€30MacHOCTH, THUTHMEHbI M pecypcocOepexeHuss mnpu padoTe co
cpeacTBamMu  WMH(MOpMATHU3alMK; TIOHMMAHUS OCHOB TMPABOBBIX  ACTEKTOB
MCTIONIb30BaHMUsI KOMIIBIOTEPHBIX MTPOTrpaMM U padoTel B IHTEepHETE.

Braoems:

o TEXHOJIOTHSIMU TIOMCKA, XPaHEHHs, 00pabOTKH, COPTHPOBKH Pa3IMUHBIX
BUJIOB WH(MOpMAITNY;

o HaBBIKaMHU PabOThI C TUIIOBBIMU MTPOTPAMMHBIMH CPEJICTBAMU;

o HaBBIKAMU UCIIOJIb30BAHUS KOMITBIOTEPHBIX TEXHOJIOT U,
00ecreunBaOIIUX BBICOKUN YPOBEHb MPOPECCUOHANTBHON KOMIIETEHTHOCTH;

e HaBBIKAMH oOOecrieyeHusi 0e30macHOCTH WHGOPMAIMM C  TTOMOIIBIO
TUTIOBBIX MPOTPAMMHBIX CPEJICTB.

[TproOpecTy OMBIT AEATENBHOCTH:

o pabOTBl C O(PUCHBIMH TPHIOKEHUSIMU (TEKCTOBBIMH IPOLIECCOPAMH,
AIIEKTPOHHBIMU TaOJIUIIaAMH)

e B BBIMIOJJHCHUU TOMCKA JaHHBIX C HMCIOJB30BAaHUEM ceTH Internet mpwu
TIOMOIIIY TTOMYJIIPHBIX TTOMCKOBBIX CHCTEM:;

o TMPAKTUYECKOTO WCTOIB30BAHUSI COBPEMEHHON BBIYMCIUTEILHON TEXHUKH
B 0Osactu 00paboTKN HHGOPMAIIMH U YIIPABJICHHS.

[lepeuniciienHble  pe3yibTaThl  OOy4YEHHS  SIBJISIOTCS ~ OCHOBOWM  JJIS
dbopMupoBaHUsA psAga KOMIETEHIMH. 8 coomeemcmeuu ¢ 006pazosamenbHbiMu
cmanoapmamu BO u mpebosanusmu K pe3yromamam 0C80€HUsI OCHOBHOL
npogheccuonanvHol oopazosamenvroil npoepammol (OIOII):

Vuueepcanvhvix komnemenyuii:



Cnoco0eH oCyIlIeCTBIIATh MOUMCK, KPUTUYECKHUI aHAJIN3 U CUHTE3
uH(pOpMaIUK, MPUMEHSITh CUCTEMHBIN MOAXO/ JIJISl PEIlIEHUs MOCTaBJIECHHBIX 3a/1a4
(YK-1).

ObwenpogeccuoranbHbiX KOMNEemeHyuli.

Cnocoben paboTaTh € KOMIIBIOTEPOM KaK CpPEJICTBOM IOJy4YEHUS,
00paboTKH U ynpaBieHus: UHPopMaluen sl perieHus: NpopecCUOHAIBHBIX 3a/1a4
(OIIK-5).

Crioco0eH moHUMAaTh MPUHIUIIBL PAOOTHI COBPEMEHHBIX HH(POPMAITMOHHBIX
TEXHOJOTHI U UCTIONIB30BaTh UX I PEIIeHUs 3a7a4 MpodeccnoHaIbHOM
nesteapHoct (OITK-6).

IIpogheccuonanvuwvix Komnemenyuii:

Cnoco0OeH BlaJieTh METOJIMKOM MOATOTOBKH K BBIMOJHEHUIO TIEPEBO/IA,
BKJIFOYAsi TOMCK MH(OPMAIIMH B CITPABOYHOM, CIICIIMAIBHON TUTEpaType U
koMIbroTepHbIX ceTsx (I1K-5).

Crioco0eH Bi1aJieTh CTaHJAPTHBIMU METOIMKaMU TTOUCKA, aHATTN3a U
oOpaboTtku marepuana uccienoBanus (I1K-11).

4. CTpyKTypa M cojep:kaHue y4eOHOH TUCIUNTIUHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbI y4e0HOI padoThl

O0bem yacoB (3a4. ef1.)

Bua y4eOHoii padboThI

Ounas ¢popma 3aounas popma
OO0mas yueOHasi Harpy3ka (Bcero) 72 -
(2 3a4. en)
Oo6si3aTesbHAasi  ayauTopHAast  y4yeOHasi 28 -

Harpyska (Bcero)
B TOM 4MHcJie:

Jlexkun 8 -

CeMI/IHapCKI/Ie 3aHATUA - -

JlaGopaTopHbie pabOThI - -

[TpakTHyeckue paboThl 20 -
Kounrtpous 4 -
CamocTosiTe/ibHAsA padora 40 -
CTYAeHTA (BCero 4acoB)

dopma arTecTaunun 3a4eT -

4.2. Conep:xaHue pa3jaejioB y4eOHOH TUCHUIIIMHBI

Tema 1. OcHosbl UHDOPMAYUOHHBIX MEXHONOULL.

OcHoBHBIC BUIBI HH(POPMAIMOHHBIX TEXHOJIOTHHA, BapHaHTHl BHEIPEHUS
nHOOPMAITMOHHBIX ~ TexHoJoruii. OCHOBHBIC TOHATHUA: WHOOPMAIIMOHHBIE
TEXHOJIOTUH CO3JIaHus, COOpa, peTUCTpAIK HH(POPMAIIUH;

Tema 2. Texnuueckue cpedcmea uHQGOPMAYUOHHBIX.

Texnonoruu 06pabOTKU IEKTPOHHON WH(OOPMAITUHN; TEXHOJIOTHH XPaHCHUS
U coxpaHeHUs: WHQPOpPMAIMK, COXPAaHHOCTh M AapXUBHUPOBAHUE; TEXHOJIOTHUH,
nepeaaun (pacnpocTpaneHus ) nHpopmaIuu.




Tema 3. Texnonocuu cozoanusi u npeoOPa306aHUsi UHGOPMAYUOHHBIX
00BEeKMO8 C NOMOUBIO MEKCMOBO20 NPOYECCOPA.

WNurepdeiic  tekctoBoro mpoueccopa Microsoft Word. Bpox u
penaktupoBanue Tekcra. dopmatupoBanue Texkcra B MicrosoftWord. Croucku.
Crumm. Coznmanme Tabnui. Pabora ¢ rpaduueckumu oObekTtamu. Pabota ¢
oonpmmMu okymMmeHTaMud B MS Word. TutynbpHBIM JUCT, OTjiaBlieHHE, CIHCOK
JUTEPATYPHI.

Tema 4. KomnwvromepHvie cucmemvl nOO20MOGKU maod.auy.

Tabmuunenii nmporieccop Microsoft Excel. OcHoBbl nHTEpdeiica u paboTHI.
BBon u penaktupoBanue naHHbix B Microsoft Excel. ®opmatupoBanue siueek u
JAHHBIX.

Pa6ota ¢ popmynamu u pyakmusmu B Microsoft Excel. Pabota ¢ quarpamMmmamu.

Tema 5. Ogucnoe npoecpammnoe obecneuenue. Cozoanue npezeHmayuil 8
Microsoft PowerPoint.

CnocoObl  opraHuzanuu — mpe3eHtanuii. OpraHuszanus  Ope3eHTalun
cpenctBamu MS PowerPoint. Co3nanue mnpeseHTanuii Ha OCHOBE MIA0JIOHOB.
Coznanve mpe3eHTanuii Ha OCHOBE MycToi mpe3eHTanuu. Co3pgaHue aHUMAIUH,
HacTpolika nepexo1oB. Co3/laHne TUIEPCCHUIOK U YIPABJISIONIUX KHOTIOK.

4.3. Jleknun
Ne Ha3Banue TeMbl O0neM yacoB
n/n Ounas 3aouHnan
dopma dopma
1. | OcHOBBI HH(DOPMAIIMOHHBIX TEXHOJIOTHA. 4 -
NHdopmarimoHHbIe TEXHOJIOTHH CO3aHNUs, -
2. | cOopa, peructpauuu uHGOpMAaIUH. 4
Texnnueckue cpencrsa UT
Hroro: 8 -

4.4. IlpakTuyeckue / ceMUHAPCKHUE PadOTHI

O0beM yacoB
Ne n/m Ha3panue TeMbl Ounas 3aounas
dopma dopma
1 BBoJ 1 penakTHpoBaHuE TEKCTA B 5 ]
' MicrosoftWord.

2. dopmatupoBanue Tekcta B MicrosoftWord. 2 -

3. Crucku. Ctuim. 2 -

4. Cosnanue tadmuil B MicrosoftWord. 2 -
Ta6nuunsiii nporeccop Microsoft Excel.

5. OcHoBsl uHTEpQEiica u padboTel. BBog 1 2 -
peIaKTHPOBAHUE JTAHHBIX
dopMaTUpPOBAHUE STYEEK U JAHHBIX B

6. ) 2 -
Microsoft Excel.
Pabota ¢ popmynamu u pyHKIUSIMU B

7. . 2 -
Microsoft Excel.




Ne i/ Ha3Banune TeMbI

O0BeM yacoB

Ounas 3aouHan
dopma dopma

[Toctpoenue auarpamMm u rpaduKoB.
PenaktupoBanue nuarpaMm u rpadukoB

2 -

9.

[IpoexTrpoBanue npezeHranuu B MS
PowerPoint

Hroro:

20 -

4.5. JlaGopaTopHbie padoThI
He mpexycMoTpeHb! yaeOHBIM TUTAHOM.

4.6. CamocTosiTejibHasi padoTa CTYJI€HTOB

Ne
n/n

Ha3zBanue TeMbI

O0beM yacoB

Bux CPC Ouynas | 3aouHas
¢opma | Popma

Ponp uHOpMaIIMOHHOW JESITEIBHOCTH B
COBPEMEHHOM OOIIECTBE: 3KOHOMHUYECKOM,
COLMAIIBHOM, KYJIbTYPHOW,
oOpazoBarenbHON cdepax. Bnusnaue
UHGOPMAITMOHHBIX TEXHOJIOTUH Ha
XapakTep Tpyda W TpeOoBaHUM K
npoeccCOHaNbHBIM 3HAHUS U HaBbIKaM.

pabota ¢
PEKOMEHIJOBaHHOU
OCHOBHOH H 4 -
JOTIOJTHUTEIbHON
JUTEpPaTypon

[IpoGnema MH(pOpMaTMOHHOM
O0e3zonacHocTH.  Meroabsl  obecrnieueHus
MH(}pOpMaMOHHOM 0€30MacHOCTH:
MPaBOBbIE, OPraHU3ALMOHHO-TEXHUYECKUE,
SKOHOMHYECKHUE. [Tpobiema
nH(popmManmoHHOro HepaBeHcTBa. [IpaBo u
aTHKa B ceT VIHTEpHeET.

pabota ¢
PEKOMEHI0BAaHHOU
OCHOBHOH H 4
JIOTIOJIHUTEIbHOU
JIUTEPaTypoit

Nurepderic nporpammbl  Microsoft Word
2016. Bxknanka (mento) "®aiin". Ilanens
osicTporo gocrymna. OTkpbiTHe (HalIoB.
Co3ganue  JTOKYMEHTOB. CoxpaHneHnue
daiinos. 3akpeiTue daiinos. [lepememenne
o JIOKyMEeHTy. BwimeneHue ¢GparMeHToB
Tekcta. OTMeHa W BO3Bpar JICUCTBUM.
Hcnonb3oBanue  CTaHAAPTHBIX  OJIOKOB.
[Tepemernienue 1 KonmupoBaHUEe (HparMeHTOB
TEKCTa.

pabota ¢
PEKOMEHI0BaHHOI
OCHOBHOM U 4
JIOTIOJIHUTEIbHOU
JUTEpPaTypou

CopTtupoBka cnuckoB. Pa30uBka TekcTa Ha
KOJIOHKH.

pabota ¢ 4 -
JUTEpaTypou

[IpeoOpazoBanne Tekcta B TaOJMILY.
N3menenne Ttabmunpel.  [loGaBnenue wu
yIaJICHUE JIEMEHTOB Ta0mwmipl. V3meHeHue

pabota ¢ -
PEKOMEHIOBAaHHOM 4
OCHOBHOM U

JOTIOJTHUTENHHOH




O0BbeM yacoB

Ha3ssaHue TeMbl Bux CPC Oynasi | 3204Hast
¢opma | Popma

n/n

pasmepoB  TaOmumpl. OObeAMHEHHE U | MTepaTypoii
pasjelieHue s4Yeek TaOnuIel. PaszmencHue
Tabnumpl.  Pa3memenwe  Tabmuikl B
nokymenre. IIpeoOpasoBanue TaONUIBI B
TEKCT.

C B pabota ¢
03JaHUEC COACPIKaHHUA. bCTaBKa HOMCPOB PeKOMEHI0BaHHOI

6. | cTpaHuil, KOJIOHTUTYJIOB. [leyaTs | ocuosroii u 4

T0KyMeHTOB. Makpochl. [11ab0HbL. AOTIOTHITERLHOR
JUTEPATypOi

OOmiasi  XapakTEepUCTUKA  AIEKTPOHHBIX -
tabnuu. Jlenta rnaBHoro wmeHr. CrTpoka .
pabora c
cocrosiHust.  Co3gaHne,  XPAaHCHHE ¥ | pexomennosanmofi
7. | oTkpeITHE KHUT. OCHOBHBIC OIEPAIlUU C | OCHOBHOI I 4
JUCTAMH,  sA4YeHKaMM,  CTOJIOLAMH W | "ol o/ HHTCHIBHON
JUTEPaTypou
CTPOKaMH. dopmaTupoBaHUs ST9eCK,
CTOJIOIIOB M CTPOK.

pabora c
Pabora ¢ dQopmynamu u  QYHKIHAMH. PEKOMEHIOBAHHOI

8. | Co3zganue opmya. OCHOBHBIE BCTPOEHHBIE | OCHOBHOI H 4

Q)YHKHI/II/I, ZOONHHATEIBHOH
JIMTEPATYPOU

pabora c
O6bektel WordArt u SmartArt. Pabota C | pexomennosanoii

9. | HAOMHCAMH. [Teyars JIOKYMEHTOB. | OCHOBHOH u 4
Vcnonp30BaHue 3JIEMEHTOB YIIPABJICHHS. AOTOTHITETILHOMN

JUTEpaTypon
pabota ¢ -
COpTHPOBKA U CTPYKTYPHPOBAHUS NAHHBIX. | PCKOMCHIOBAHHON
10. pTHp PYKTYpHp a OCHOBHOH H 4
CDI/IJ'II::TpaI_II/I}I. JIOTIOJTHUTEILHOM
JIUTEPaTypoil
Hroro: 40 -

4.7. KypcoBbie padoThl
He mpexycMoTpeHb! y4eOHBIM TUTAHOM.

5. MeToanueckoe odecredeHue, 00pazoBarejibHbIe TEXHOJIOTHU

C unenbto QopmMupoBaHUs U pa3BUTUS MPOPECCUOHAIBHBIX HABBIKOB,
oOyJaromuxcss HMCMHONb3YIOTCS WHHOBAIIMOHHBIE 00pa30BaTeibHbIE TEXHOJOTUHU
OpU pealnu3aly pa3IUYHbIX BHJAOB ayJUTOPHOM pabOTbl B COYETAHUH C
BHeayuTopHOU. Vcmonb3yemble 00pa3oBaTelibHbIE TEXHOJOTUM U METOMAbI
HaIlpaBJ€Hbl Ha IMIOBBIIICHHE KayecTBa IOJATOTOBKM IIyTEM pa3BUTHS Y
oOyJarolmxcs CrocoOHOCTeH K caMOOOpa30BaHUIO U HAIEJIEHbl Ha aKTHBALUIO U
peanu3anuio JUYHOCTHOIO MOTEHIMAIA.

[IpenosaBanve NUCHUIUIMHBI BEAETCS C NMPUMEHEHHEM CIEAYIOIIHMX BHJIOB
00pa30BaTeNbHBIX TEXHOJIOTUI:




Hngopmayuonnvie  mexunonocuu:  WUCIONB30BAHUE  MYJIBTUMEIUITHOTO
00OpyIOBaHUs I MPOBENCHUS JICKIIUH (JIEKIIHU-BU3yaTnu3allns), UCIOIb30BaHNe
DJIGKTPOHHBIX ~ 00pa30BaTENBHBIX  PECypcoB  (RJIIEKTPOHHBIH  KOHCIICKT,
NIEPEeChbUTaeMbIil 10 3JEKTPOHHOW IMOYTE) TpU TMOATOTOBKE K JIaOOpaTOPHBIM
3aHATHSM.

Paboma 6 wxomanoe: coBMmecTHass paboTa CTYIEHTOB B Tpynme mpH
BBITIOJTHCHUH MTPAKTUIECKUX Pa0boT.

6. ®opMbI KOHTPOJIA OCBOEHHS YUeOHOH JUCIUIIHHBI.

KoHTposib W oOmeHKa pE3ylnbTaTOB OCBOCHUSA YyYE€OHON HUCIUTLIAHBI
OCYIIIECTBIISIETCS] TIPETIOIaBaTeNieM B MPOIIECCE MPOBEACHUS MPAKTUUECKUX padoT,
a TaKKe BBINIOJHCHUS OOYYAOIIMMUCS WHAWBUAYATBHOTO 3afaHus. TeKymas
aTTeCcTallsl CTYJEHTOB MPOU3BOJIUTCA B JUCKPETHBICE BPEMEHHBIE MHTEPBAJIbI B
creayrmux ¢popmax:

e BBINOJHEHUE MPAKTUUYECKUX PAOOT;

o o(dopmiieHHE MPaKTHUYECKUX PadoT;

e 3alIUTa MPAKTHUYECKUX PadoOT;

e BBINOJHEHUE CAMOCTOATEIBHBIX PadOT;

e KOMIIBIOTEPHOE TECTUPOBAHUE Ha 3aUeTe.

Jlist momycka K 3a4eTy CTYASHT OO0s3aH BBIMOJIHUTH BCE MPAKTHYCCKUE
pabOTHI U 3aITUTUTH UX.

WToTOBBIN KOHTPOIH O pe3yibTaTaM OCBOCHUS JWCIHUILUIMHBI MPOXOIUT B
dbopme 3auera.

Cucrema HakomieHusi 0ajioB O04HOM ¢(opMbl 00y4eHHs] MO BHAAM
padoT oTpaxkaercs B Tadauue:

Bun yaeOHoM paboTh ‘ KonuyectBo 6amios
3 cemecTp
BrloiHEHNE U 3alIMTa NPAKTHYECKUX padboT 60
BrloniHeHHE caMOCTOSTENbHOM pabOThI 10
[IpoBeneHue 3auera 30
Wroro 3a cemectp: 100

HakonureabHas cucrtemMa ouneHuBanud mo 100-0aibH0M mKaJje

Yerpipexodaii- 100- bykBeHHas 1IKaJIa, COOTBETCTBYIOIIAS Cucrema

JIbHasl cUcTeMa |0a/uIbHas 100-6anabHOM mIKaIe OlleHH-
OLICHUBAHUS IKAJ1a BaHMA
IK3aMeHa 3ayera
OtnnuHO 90-100 | A — OTIMYHO — TEOPETHUYECKOE COMAEpKaHUE

Kypca OCBOCHO TIIOJHOCTBIO, 0€3 MpoOesoB;
HEe0OXOIMMbIE TPAKTUUECKHUE HABBIKU Pa0OTHI C
OCBOCHHBIM MaTepuajioM C(HOPMHUPOBAHBI; BCE
MPEeTyCMOTPEHHBIE  MPOTpaMMON  O0y4YeHHs




Yeroipexoda-
JbHAsl CHCTEMA
OlleHHUBAHMS
IK3aMeHa

100-
oaLIbHAA
K12

BykBeHHas mIKaJia, COOTBETCTBYIOIIAS
100-0aaabHOM HmIKaJe

Cucrema
OIleHM -
BaHus
3ayera

yucOHBIE 3aJaHusl BBIMOJHEHBI, Ka4eCTBO HX
BBIIOJIHEHHS OILIEHEHO YHCIOM 0ajlIoB, OIM3KHM
K MAaKCHMaJIbHOMY

Xopoio

83-89

B — 04eHb XOPOIIO — TEOPETUYECKOE COEepPIKaHNE
Kypca OCBOCHO IIOJHOCTBIO, 0e3 Tpo0eIos;
HEO0O0XOAUMBIEC MPAKTHYECKUE HABBIKU PalbOTHI C
OCBOCHHBIM MaTepraioM B OCHOBHOM
c(OpMHPOBAHEI BCE PEyCMOTPEHHBIE
mporpaMMoii  00y4deHUss  y4deOHBIC  3aJaHUs
BBITIOJTHEHBI, Ka4eCcTBO BBITIOJIHEHUS
OOJIBITMHCTBA M3 HUX OIICHEHO YHCIIOM 0allioB,
OJIN3KUM K MAaKCUMAJIbHOMY

Xopoltio

75-82

C — Xopomo — TEOpeTHUYECKOe COAepKaHHe
Kypca OCBOEHO  IIOJIHOCTBIO;  HEKOTOpHIC
MPAKTUYECKHE HaBBIKU pPabOThl C OCBOCHHBIM
MarepHuaioM chOpMUPOBAHBI HEOCTATOYHO; BCE
MPEeIyCMOTPEHHbIE  IpOrpaMMoil  oOyueHus
yueOHbIE  3aJaHusl  BBINOJHEHBI, KaueCTBO
BBITIOJTHEHUSI HU OJTHOTO U3 HUX HE OIEHEHO
MUHHMAaJIbHBIM YHCIOM 0ajsioB, HEKOTOPHIE
BU/IbI 33JIaHUH BBINIOJIHEHBI C OIIMOKaMU

Y noBieTBo-
PHUTEIBHO

63-74

D - yIoBIETBOPUTENBHO — TEOPETUUECKOE
COJIepKAaHNUE JTUCLMIIIMHBI OCBOEHO YacCTHYHO,
HO  MpoOeinbl  HE HOCAT  CYIIECTBEHHOI'O
XapakTepa, HEoO0X0IuMbIe IIPaKTUYECKHE
HaBBbIKH pa6OTI>I C OCBOCHHBIM MAaTCpUaJIOM
B OCHOBHOM  C()OPMHPOBaHbI;  OOJBIIMHCTBO
MPEyCMOTPEHHBIX  MPOrpaMMOil  00y4YeHHs
y4yeOHbIX 3aJaHUN  BBIIOJIHEHO, HEKOTOpHIE
13 BBIITOJIHECHHBIX SaI[aHI/II\/'I, COACPIKAT OIIHNOKHU

Y noBinerBo-
pUTEIBHO

50-62

E - T1OCpeacTBEHHO —  TEOPETUYECKOE
COJEpXkKAHME  Kypca  OCBOCHO  YacTHYHO;
HEKOTOpble TPaKTUYECKHE HAaBBIKM PaOOTHI
He COPMUPOBAHBI, MHOTHE MPEAYCMOTPEHHbBIE
nporpaMMoil  oOyueHust yueOHble 3aJaHus
HE BBIMOJIHEHBI JHOO0 Ka4yecTBO BBINOJHEHUS
HEKOTOPBIX M3 HUX OIICHEHO YHCJIOM Oaiios,
OJIM3KUM K MUHUMAJIbHOMY

3aureHo

Heynosnerso-
PHUTEIBHO

21-49

FX — HEynoBIETBOPUTEIBHO — TEOPETUYECKOE
collep’kaHWe  Kypca  OCBOGHO  YaCTUYHO;
HEOO0XO/UMBbIE TPAKTHUECKUE HABBIKM PaOOTHI
He c(hOPMHUPOBAHEI; OOJIBIITUHCTBO
IPEIYyCMOTPEHHBIX  MpPOrpaMMoil  O0y4YeHHA
yueOHBIX  3aJaHUil  HE BBIIOJHEHO  JH00
KAaueCTBO MX BBINIOJHEHHS] OLIEHEHO YHCIIOM
0a/mioB, OJNM3KUM K MUHUMAlbHOMY; IpHU
JIOTIOJTHUTEIILHON CaMOCTOATENbHOM paboTe Hax
MaTepuajIoM Kypca BO3MOXKHO TIOBBIIIEHHE

He 3aureno




Yerbipexodau- 100- BykBeHHas mIKaJia, COOTBETCTBYIOIIAS Cucrema

JbHAf cHCcTeMa |0ajlILHAas 100-0a11LHOM MIKaJIe OlleHH-
OlleHHUBAHMS HKaJa BaHUs
IK3aMeHa 3ayera
KauyecTBa BBIIIOJIHEHUS yU4EOHbIX 3a/1aHui
Heynosuerso- 0-20 F — HeyJnoBJIETBOPUTENBHO — TEOPETUYECKOE
PUTEIBHO coJlepiKaHHEe Kypca HE OCBOCHO; HEOOXOIUMbBIC
MIPAKTHYECKHE HaBbIKU paboThI
He COPMUPOBAHBI; BCE BHITIOJHEHHBIC yueOHbBIE
3aJIaHus cojiepxKar rpyobIe omoKHw,

JOTIOTHUTETIbHAS CaMOCTOsITeNIbHAs paboTa Hal
MaTepUajoM Kypca He MPUBEIET K KaKOMY-THO0
3HAYUMOMY ITOBBIIICHUIO Ka4eCTBA BHITIOJHEHUS
y4eOHBIX 3ajaHuI

7. Y4eOHO-MeTOoAnYeCKOoe U MPOrpaMMHO-UH(OPMALIMOHHOE

o0ecnieyeHre y4eOHOH TUCHMIIIIMHBI
a) OCHOBHas JTUTepaTypa:

1.

2.

Konomnera, M.A. HuHpopMannoHHbIE TEXHOJOTHMH : Yy4yeOHOe mocobue /
N.A. KonomieBa, O.A. XoxnoBa, A.B. JleaucoB. — 2-¢ u3manue. — MockBa :
[Ipocnekr, 2014. — 0 <c¢. — Pexum poctyna: 0o TMOJINUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=453191 (marta oOpamieHus:
05.04.2023). — ISBN 978-5-392-15733

Kopnees, U.K Hupopmanmonnsie texnomorun. Kopuees M.K., Kcanmomymno
I'.H., Mamypues B.A. — M. : 2009. — 224 c.

0) TONOJHUTEIbHAS JTUTEpaTypa:

3.

\1

*®

CoseroB, b.fl. MHpopManMOHHBIE TEXHOJOTMM : YYEOHUK JUIsl CPEIHEro
npodeccuonansHoro oopaszosanus / b. f. Cosetos, B. B. IlexanoBckuii. — 7-¢€
u3., nepepad. u gon. — Mocksa : U3garensctBo IOpaiit, 2019. — 327 c. —
(ITpodeccuonansuoe obpazopanue). — ISBN 978-5-534-06399-8. — Tekcr :
AJIEKTPOHHBIN // ObC Opaiit [caiiT]. —
URL.: https://urait.ru/bcode/433277 (nara obpamenus: 05.04.2023).

VYpazanuna 3.K. Microsoft Word ansa waumHaromero mosb3oBaTens. M.:
Haunonansnsiii OTkpeiTeii YaUBepcutretr « MHTYUT», 2016 1. — 175c¢.

. Uudpopmatuka u mporpammupoBaHue: ydyeOHoe mocobue : Cubupckuit

dbenepanbubiii yausepeuret, 2014 r. — 132 c.
Microsoft Excel 2016. buomusa nons3oBarens/ Ixon Yoken6ax — M. :

. Word 2007 B npumepax / KapueBckuii E.M., ®ununnos W.E.— Ka3zanckuii

dbenepanbubiil yHuBepcurert, 2016.
Word 2016 ¢ nyns!/ baparos 0. . — M. : Jlyumue kauru , 2011

. Kanyruna O.b., JlronapeB B.C.Pabora ¢ TexkcroBoi uHpopmarmeit. Microsoft

Office Word 2003 WNuTepHeT-yHUBEpCUTET MH(DOPMAIMOHHBIX TEXHOJIOTHH -
NHTYUT.py, 2005

B) HTEpHET-pecypChI:

1.

www.intuit.ru/department/office/msexcel2016/ — INTUIT.ru: YuebHsiéi Kypc -
Pa6ora B Microsoft Excel 2016



https://biblioclub.ru/index.php?page=book&id=453191
https://urait.ru/bcode/433277
http://www.knigafund.ru/authors/33851
http://www.intuit.ru/shop/product-2493388.html
http://www.intuit.ru/shop/product-2493388.html
http://www.intuit.ru/department/office/msexcel2010/

2. www.intuit.ru/department/office/msexcel2016/ — INTUIT.ru: YueOnsiii Kypc -
Pa6ota B Microsoft Word 2016

3. .htpp://www.informika.ru/- Caiir ['ocynapcTBeHHOIO Hay4YHO —
UCCJIEIOBATEIbCKOTO ~ WHCTUTYTa  HMH()DOPMAIMOHHBIX  TEXHOJIOTHMH |
TEJIeKOMMYHUKAIUH.

4. htpp://www.citforum.ru/ - LleHTp HHPOPMAITMOHHBIX TEXHOJIOTHIA.

5. htpp://www.5Sballov.ru/ - O6pa3oBaTenbHbII MOPTAJL.

6. htpp://www fio.ru/ - ®enepanusa MutepHet — oOpa3oBaHusl.

7. htpp://tests.academy.ru/ - TecTsl u3 0671aCTH HHPOPMAITUOHHBIX TEXHOJIOTHA.

8

0.

1

. htpp://public.tsu.ru/~wawlasov/start.htm - B momoris yunrento nHPOpMaTUKH.
htpp://sciedu.city.ru/ - Hayka u oopazoBanue B Poccun.

0.htpp://www.ed.gov.ru/ - Cailt MunuctepctBa oOpazoBanusi Poccuiickoit
denepanni.
11.htpp://iit.metodist.ru/ — JlaGoparopust UHPOPMAITMOHHBIX TEXHOJIOTHUH.
12.htpp://schools.keldysh.ru/sch444/MUSEUM/ - Bupryanbnbiin My3€en
UH(OPMATUKH.

13.htpp://www.otd.tstu.ru/direct1/inph.html — Caiit, nocBsitieHHbINH HHOOPMATHKE.
14.htpp://www.inr.ac.ru/~info21/ - UHOOPMATUKA — 21. MexayHapoaHblii
Hay4HO — 00pa3oBaTeIbHbINA MPOeKT OT Poccuiickoit Akagemun Hayk.
15.htpp://www.morepc.ru/ - UudopmaiiioHHO — CIIpaBOYHBIN MOPTAJ.
16.htpp://www.ito.su/ - TndopmaninoHHbIE TEXHOJIOTUH.
17.htpp://www.inftech.webservis.ru/ - Ctatbu o HHPOPMAMOHHBIM TEXHOJOTHUSIM.

8. MarepuajbHO-TeXHMYECKOE oO0ecneyeHue y4eOHOM TMCIMIINHBI

B kadecTBe MaTepuaIbHO-TEXHUYECKOTO OOECnedYeHus IUCIUIIINHBI
UCIIOJB3YIOTCA MYJbTUMEIUNUHBIE CPEJICTBA, TPE3CHTALIUU.

JIeKIIMOHHBIE 3aHATHS: KOMIUIEKT 3JEKTPOHHBIX MPE3EHTALNM, ayIUTOPUS
1-02, 252, 152 ocHaumieHHas TMPE3CHTAIIMOHHOW TEXHUKOW (TeIeBU30D,
KOMIIBIOTEP, BUICOMPOEKTOP).

[IpakTuueckue  pabGoThl:  saboparopuss  2-15,  ocHamenHas — 22
KOMITbIOTEpaMH, TabopaTopus 2-16, ocHaieHHas 12 KOMITbIOTEpamH.

Pabouee mecTo npenogaBaTessi, OCHAIIEHHOE KOMIIBIOTEPOM C JOCTYIIOM B
HuTepHeT, paboune MecTa CTy/I€HTOB, OCHAIIEHHbIE KOMITBIOTEPAMH C TOCTYIIOM
B VHTEepHeT, mpenHa3HauyeHHbIE JJIs padOoThl B 3JIEKTPOHHON 00pa3oBaTEIbHOMN
cpene H T.II.


http://www.intuit.ru/department/office/msexcel2010/

9. JIucT 1O0MOJTHEHUH U U3MEeHEeHUI

n/n

Jara
BHECEHMS
u3MeHenus /
JOMOJTHEHH

OcHoBanue

Conepixanue usmMeHeHus /
JIOTIOJTHEHH S

JInua, noarBep:RIaomIue
H3MeHeHue / J0MoJTHEeHHue

3aBeyIOMHt
kadenpoit
(DPamunus,
uruyuassl,
NnoONnuUcy)

Hupexrop /
JCKaH
(DPamunus,
UHUYUATBL,
noonucy)




