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E<EF9@O CDB7D4@@<DB64A<S 
CD<>?48AO9 CDB7D4@@O 

CDB7D4@@O 8?S D9L9A<S EC9J<4?PAB7B >?4EE4 
;484K 

76. % 84AAO@< >4><I 
HBD@4FB6 D45BF49F MS 
Excel: 
 

  - D45BF49F EB 6E9@< C9D9K<E?9AAO@< 
HBD@4F4@< 84AAOI 
  - &9>EFB6O= 

  - +<E?B6B= 

  - �4F4 
77. �4 98<A<JG >B?<K9EF64 

<AHBD@4J<< 
CD<A<@49FES:  
 

  - 5<F 
  - 54=F 
  - 5BF 
  - �54=F 

78. �4><9 @9FB8O 
EBDF<DB6>< 6O ;A49F9? 
 

  - @9FB8O B5@9A4, 6O5BD4 < 6EF46>< 

- @9FB8O 6EF46><, CB<E>4 < B5@9A4 
  - @9FB8O CB<E>4 86B<KAB7B CB<E>4, 6EF46>< 

- @9FB8O CB<E>4, 6EF46>< < 6O5BD4 
79. �4> G84?<FP E<@6B? 

EFBSM<= E?964 BF 
>GDEBD4? 
 

  - A4:4FP BS 

  - A4:4FP Delete  
- A4:4FP Alt 
  - A4:4FP Ctrl+Shift 

80. �4><9 <; 
C9D9K<E?9AAOI F<CB6 
S6?SRFES J9?O@<? 

  - long 

- float 

  - double 

  - long double 

81. �4>B9 <; QF<I   - Q?9>FD<K9E><= 6O>?RK4F9?P 



GEFDB=EF6 @B:AB 
A4;64FP >B@@GF4FBDB@? 
 

  - 46FB@4F<K9E>4S F9?9HBAA4S EF4AJ<S 
- @BEF 
  - A< B8AB <; A4;64AAOI 

82. �4> 6 F9>EFB6B@ 
D984>FBD9 A45D4FP 
E<@6B?, >BFBDB7B A9F A4 
>?46<4FGD9? 

- 6BECB?P;B64FPES 6EF46>B= E<@6B?4 
  - <ECB?P;B64FP 8?S QFB7B D<EB64A<9 
  - 6EF46<FP <; EC9J<4?PAB7B H4=?4 
- <ECB?P;B64FP 7D4H<K9E><= D984>FBD 

83. $4EL<D9A<9 H4=?4, >4> 
CD46<?B, I4D4>F9D<;G9F: 

- F<C <AHBD@4J<<, EB89D:4M9=ES A4 8<E>9 
  - 6D9@S EB;84A<S H4=?4 
- B5N9@ H4=?4 
- @9EFB, ;4A<@49@B9 H4=?B@ A4 8<E>9 

84. (4=? D<EGAB>.bmp 
A4IB8<FES 6 C4C>9 9 
>?4EE, >BFBD4S 6?B:9A4 
6 C4C>G  B< D<EGA>< 
A4 8<E>9 %: !4;B6<F9 
CGFP > H4=?G. 

%:\ B< D<EGA><\9 >?4EE\ 
%:\ B< D<EGA><\9 >?4EE\D<EGAB>.bmp 
 B< D<EGA><\9 >?4EE\D<EGAB>.bmp 
%:\9 >?4EE\ B< D<EGA><\D<EGAB>.bmp 

85. �6989A<9 HBD@G?O 6 
SK9=>G Q?9>FDBAAB= 
F45?<JO Excel 
A4K<A49FES E E<@6B?4 

  = ("D46AB") 
  _ ("CB8K9D><64A<9") 
  / (">BE4S K9DF4") 
  : ("86B9FBK<9") 

86. "8ABGDB6A964S 
H4=?B64S E<EF9@4: 

>4F4?B7 CD98EF46?S9F ?<A9=AGR 
CBE?98B64F9?PABEFP <@9A H4=?B6 
E<EF9@4 6?B:9AAOI C4CB> 
FD95GRM4S A4?<K<S B8AB7B GDB6AS >QL4 6 
CDBJ9EEBD9 
A9F CD46<?PAB7B BF69F4 

87. #9D96B8 F9>EF4 E 
4A7?<=E>B7B S;O>4 A4 
DGEE><= @B:AB A4;64FP: 
 

- CDBJ9EE B5D45BF>< <AHBD@4J<< 

  - CDBJ9EE ID4A9A<S <AHBD@4J<< 

  - CDBJ9EE C9D984K< <AHBD@4J<< 

  - CDBJ9EE CB?GK9A<S <AHBD@4J<< 

88. &9>EFB6O= D984>FBD QFB 
CDB7D4@@4 8?S ... 
 

- B5D45BF>< F9>EFB6B= <AHBD@4J<< 

  - B5D45BF>< 7D4H<K9E>B= <AHBD@4J<< 

  - B5D45BF>< 6<89B<AHBD@4J<< 

  - D45BFO E @G;O>4?PAO@< ;4C<ES@< 

89. �?7BD<F@ - QFB  
 

- BC<E4A<9 CBE?98B64F9?PABEF< 89=EF6<=, 
EFDB7B9 <ECB?A9A<9 >BFBDOI CD<6B8<F > 
D9L9A<R CBEF46?9AAB= ;484K< ;4 >BA9KAB9 
K<E?B L47B6 
  - CD46<?4 6OCB?A9A<S BCD989?9AAOI 



89=EF6<= 

  - BD<9AF<DB64AAO= 7D4H, G>4;O64RM<= 
CBDS8B> 6OCB?A9A<S A9>BFBDB7B A45BD4 
>B@4A8 
- A45BD >B@4A8 8?S >B@CPRF9D4 

90. �?S B5B;A4K9A<S 
45EB?RFAB7B 48D9E4 
SK9=>< Q?9>FDBAAOI 
F45?<J 6 HBD@G?4I 
<ECB?P;G9FES E<@6B?: 

  $ 

  # 

  @ 

  * 

91. Э?9>FDBAAO9 F45?<JO - 
QFB & CDB7D4@@O: 

CD<>?48AO9 
E<EF9@AO9 
E<EF9@O CDB7D4@@<DB64A<S 
A9F CD46<?PAB7B BF69F4 

92. �B>G@9AF, EB;84649@O= 
CB G@B?K4A<R 
CD<?B:9A<9@ MS Excel 
A4;O649FES: 

 - �A<741 
- �B>G@9AF1 
 - <@S <;A4K4?PAB ;4849FES CB?P;B64F9?9@ 

 - �9;O@SAAO= 
93. �B@4A84 Edit (#D46>4) 

=> Cut (�OD9;4FP) 
F9>EFB6B7B D984>FBD4 
Word 

  - C9D9@9M49F 6O89?9AAO= HD47@9AF F9>EF4 6 
5GH9D B5@9A4 
  - C9D9@9M49F 6O89?9AAO= HD47@9AF F9>EF4 6 
8DG7B= 8B>G@9AF 
  - C9D9@9M49F 6O89?9AAO= HD47@9AF F9>EF4 6 
8DG7B9 @9EFB 8B>G@9AF4 
  - >BC<DG9F 6O89?9AAO= HD47@9AF F9>EF4 6 
8DG7B9 @9EFB 8B>G@9AF4 

94. �B>4?PA4S E9FP - QFB &   - A95B?PL4S >B@CPRF9DA4S E9FP 6 CD989?4I 
B8AB7B CB@9M9A<S <?< CD98CD<SF<S 
  - >B@CPRF9DA4S E9FP, D4ECB?B:9AA4S CB 
6E9@G @<DG 
  - GEFDB=EF6B 8?S EB98<A9A<S >B@CPRF9DB6 
@9:8G EB5B= 

  - 864 >B@CPRF9D4 EB98<A9AAO9 @9:8G EB5B= 

95. #B<@9AB64AA4S 
EB6B>GCABEFP H4=?B6 < 
CB8>4F4?B7B6 – QFB: 

C4C>4 
H4=? 
SD?O> 
CDB7D4@@4 

96. %B5EF69AAB9 <@S 
H4=?4: 

;4849F CB?P;B64F9?P 
;4849FES CDB7D4@@B= 46FB@4F<K9E>< 

BCD989?S9FES BC9D4J<BAAB= E<EF9@B= 

CD<E64<649FES E?GK4=AB 



97. �D4H<K9E><9 D984>FBDO 
- QFB & CDB7D4@@O: 
 

 

CD<>?48AO9 
E<EF9@AO9 
E<EF9@O CDB7D4@@<DB64A<S 
A9F CD46<?PAB7B BF69F4 

98. �D4=69DO GEFDB=EF6 - 
QFB & CDB7D4@@O: 
 

E<EF9@AO9 
E<EF9@O CDB7D4@@<DB64A<S 
CD<>?48AO9 
A9F CD46<?PAB7B BF69F4 

99. #DB7D4@@O, 
CD98A4;A4K9AAO9 8?S 
Q>EC?G4F4J<< < 
F9IA<K9E>B7B 
B5E?G:<64A<S Э� : 

E<EF9@AO9 
E<EF9@O CDB7D4@@<DB64A<S 
CD<>?48AO9 
A9F CD46<?PAB7B 64D<4AF4 

100. #D<?B:9A<9 
6O7DG:49FES <; 
BC9D4F<6AB= C4@SF< < 
CD9>D4M49F E6BR 
D45BFG, 9E?<: 

;4>DOFP B>AB CD<?B:9A<S 
;4CGEF<FP 8DG7B9 CD<?B:9A<9 
E69DAGFP B>AB CD<?B:9A<S 
C9D9>?RK<FPES 6 8DG7B9 B>AB 

101. #DB7D4@@O, 
CD98A4;A4K9AAO9 8?S 
EB;84A<S D9;9D6AOI 
>BC<= 8B>G@9AFB6 E 
B8AB6D9@9AAO@ <I 
E:4F<9@: 

  - 4DI<64FBDO 

  - 4AF<6<DGEAO9 
  - 8<47ABEF<>< 

  - HBD@4F<DB64A<9 

102. +FB F4>B9 FTP? 
 

 

  - CDBFB>B? C9D984K< H4=?B6 
  - CDBFB>B? C9D984K< EFD4A<J 

  - CDBFB>B? C9D984K< 8BEFGC4 
- CDBFB>B? C9D984K< 84AAOI 

103. �GDEBD - QFB 
 

  - @9F>4 A4 Q>D4A9 @BA<FBD4, G>4;O64RM4S 
CB;<J<R, 6 >BFBDB= 5G89F BFB5D4:9A 
66B8<@O= E >?46<4FGDO 

  - GEFDB=EF6B 66B84 F9>EFB6B= <AHBD@4J<< 

  - >?46<L4 A4 >?46<4FGD9 
  - A4<@9APL<= Q?9@9AF BFB5D4:9A<S A4 
Q>D4A9 

104. � ?4;9DAB@ 8<E>9 
<ECB?P;G9FES: 

BCF<K9E><= CD<AJ<C ;4C<E< < EK<FO64A<S 
<AHBD@4J<< 

@47A<FAO= CD<AJ<C ;4C<E< < EK<FO64A<S 
<AHBD@4J<< 

flash-C4@SFP 
A9F CD46<?PAB7B BF69F4 



105. � 8<E>9F4I < 
6<AK9EF9D4I 
<ECB?P;G9FES: 

@47A<FAO= CD<AJ<C ;4C<E< < EK<FO64A<S 
<AHBD@4J<< 

BCF<K9E><= CD<AJ<C ;4C<E< < EK<FO64A<S 
<AHBD@4J<< 

flash-C4@SFP 
A9F CD46<?PAB7B BF69F4 

 
 


