





CTpykTypa u coiep:KaHue Y4eOHOUH TUCUUIIIMHBI

1. Hean u 3a1a4u yueOHOM JUCHMILTHHbI

Ilenn wu3yuyeHuss y4yeOHOM JAMCLUMIUIMHBI: OOECIEUUTh OO0YyYaroluXxcs
TEOPETUUYECKUMH 3HAHUSIMH O CBOWCTBAX, MPHU3HAKaX, (PYHKUUAX, CTPYKType U
MHOrooOpa3uu JOKyMEHTOB, HX KJIacCU(pUKaLUU, METoJaX U crocobax
JOKYMEHTUPOBAHHUS; O3HAKOMUTbH CTYJIEHTOB C MPOIIECCOM CO3JaHMs, 00pabOTKH,
XpaHEHUSI U HCIOJb30BaHUS JOKYMEHTOB B CBOeM MpodeCcCHOHATHHOU
JESITEIbHOCTH; CPOPMHUPOBATH HABBIKM COCTABICHHS U OGOPMIICHHS Pa3IUIHBIX
BUJIOB JJOKYMEHTOB.

3ajayn AUCHUIUIMHBL: MO3HAKOMUTH C OCHOBHBIMHU IMOHSTUSIMU B 00JIacTH
JOKYMEHTOBE/ICHHS; OCBOUTHh METOJbI M CIIOCOOBI IOKYMEHTHPOBAHUS; U3YYHUTh
CTPYKTYpY JAOKyMEHTa U HOPMAaTHBHBIE TPeOOBaHUS K O(POPMIICHUIO PEKBHU3UTOB
JIOKYMEHTOB; C()OPMUPOBATH OCHOBHBIE MPAKTUYECKUE HABBIKH, HEOOXOIUMBIE IS
COCTaBJICHUS U O(OPMIICHHSI PA3JIMUYHBIX BUJIOB JIOKYMEHTOB.

2. MecTo aucuuniauabl B cTpykrype OIIOII

VYyebnas aucnuiuimHa — «JlokyMeHTOBeneHHE B IpodecCHOHATBHOM
JESATEILHOCTH TIEarora) OTHOCUTCS K 4YacTH Y4eOHOro IutaHa, (OopMHUpPYeMOi
yYaCTHUKaMH 0O0pa30BaTENIbHBIX OTHOIIEHUHM, TMOATOTOBKM CTYACHTOB TIO
Hanpasienuto  44.03.04  IIpodeccuonanbHoe oO0ydeHue (MO OTpACHSIM)
[Tpoduns — TexHoIOTHS U3AETUN JIETKON TPOMBIIIIECHHOCTH. MHACKC TUCIIUTLINHEI
b1.B.11.

HeoOxomumbpIiMu  yCIOBUAMM  JII  OCBOCHHMS y4EOHOW  JUCHUIUIUHBI
SBJISIIOTCS: 3HAHMUSI OCHOBHBIX TMPEJCTABICHUM O JOKYMEHTE, BHAAX W THIMAaX
JIOKYMEHTOB, JOKYMEHTHOM TMOTOKE W 3aKOHOMEPHOCTSIX €0 Pa3BUTHUS, YMEHUS
00001IeHnsT y4eOHOro MaTepualia | JIOTHYECKOTO HW3JIOKEHUS  y4eOHOM
uHdopMaIuu.

ConepxaHue  IUCHUIUIMHBI ~ SIBJIETCS  JIOTUYECKUM  MPOJOJIKEHHEM
coaepkaHus AucuuIuine «Mctopus», «Pycckuil s13bIK U KyJIbTypa PEUU» U CIIYKUT
OCHOBOM ISl TaJlbHEUILIETO U3yYE€HUS TYMAHUTAPHBIX JIUCLIMIUIMH BapUATUBHOU
JacTH y4eOHOro TuIaHa.

3. TpeGoBaHus K pe3yibTaTaAM OCBOCHHS COJEPKAHUS JUCHUILIHHBI

CryneHTsl, 3aBEpIIMBIINE W3YyUYCHHE TUCHMUILUIMHBI «J[OKyMEHTOBEIIEHHE B
poecCUOHANEHOM NESITEIEHOCTH TIEAAroray J0JKHBI:

3HaTh TEOPETUYECKHE OCHOBBI JOKYMEHTOBEICHHs, €r0 TEPMHUHOJIOTHIO U
3a/layu; CBOMCTBA, (YHKIIMM W TPU3HAKUA JOKYMEHTA; CIOCOOBI W CpEICTBA
JOKYMEHTUPOBaHUS;,  KjJacCU(PUKAIMIO  BHJAOB  JIOKYMEHTOB;,  CTPYKTYPY
JIOKYMEHTOB U HOPMaTUBHBIE TPEOOBAHUS K UX COCTABJICHUIO U O(DOPMIICHHUIO.

yMETh COCTaBJSATh U ODOPMIISATH JTOKYMEHTHI MO OCHOBHBIM BHJIaM CBOEH
npo(ecCUOHANbHON  JEATEIbHOCTH B  COOTBETCTBUM C  YCTaHOBJIICHHBIMU
TpeOOBAHUSIMU, B TOM YHCJI€ UCIIOJIb3YSI HH(POPMAIIMOHHBIE TEXHOJIOTUH;

BJIQJIETh HaBbIKAMHU COCTaBJICHHS W O(OpMIIEHUS pPa3IMYHBIX BHUIOB
JIOKyMEHTOB TPATUITMOHHBIM CIIOCOOOM U B DJIEKTPOHHOM BHUJIE.



[lepeuniciienHble  pe3yiabTaThl  OOYYCHHS  SIBISIOTCS ~ OCHOBOWM  JJIS
dbopmupoBaHusl psAna KoMmmeTeHUU (8 coomeemcmeuu ¢ DedepaivHbvim
20Cy0apCmeeHHbIM  00pa3068aAMENbHLIM CIMAHOAPMOM 8blCUie20 00pA308aHUs —
baxanaspuam no Hanpaeienuto noocomoexku 44.00.00 Ilpogheccuonanvroe
obyueHue (no ompaciaam) u mpebosanuimu K pezyromamam oceoenusi OIOII).

OO1IEeKyIbTYPHBIX KOMIETEHIUHI:

OIIK-1 — cnocoOeH ocymecTBISITh MPOPECCHOHANBHYIO NIEATebHOCTh B
COOTBETCTBHHM C HOPMAaTHBHBIMH TPABOBBIMH aKTaMu B cdepe oOpa3oBaHUS H
HOpMaMu Mpo¢eCCHOHATBHON ITUKH;

OIIK-2 — cnocobeH y4yacTBOBaTb B  pa3padOTKE OCHOBHBIX H
JIOTIOTHUTEIBHBIX 00pa30BaTeNbHBIX MPOTpPaMM, pa3padaTbiBaTh OTACIbHBIC HX
KOMIIOHEHTHI (B TOM  4YHCJI€ C  HCHOJB30BaHWEM  WH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH ).

4. CTpyKTypa " coJep:KaHue y4eOHOH TUCIUNINHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbI y4eOHOIH padoThl

O0bem yacoB (3a4. ef1.)

Bun yuedHoii pa6oTsl Ounasn 3aouynas
dopma dopma
OO0mras yuedHasi HAarpy3Ka (Bcero) 72 (2 3a4. en.) 72 (2 3a4. en.)
O6s13aTesibHAs ayAIUTOPHAs yueOHAas HArpy3Ka (Bcero) B 28 8

TOM 4YHCJIE:
Jleknun 6 2
CeMUHapCKUE 3aHATHUS - -

[IpakTHueckue 3aHsATUS 22 6
JlabopaTopHbie pabOTHI - -
KontponbHbie paboThl - -
KypcoBas pabota (KypcoBoil MpOeKT) - -

Kontpoib 4 4
CamocrosiTesqbHasi padoTa CTy/ieHTa (BCero 4acoB) 40 60
dopma arrecTanyu 3a4er 3a4er

4.2. Conep:xaHue pa3aejioB IMCHUIIMHBI

Tema 1. JIoKyMeHT u c110CO0bI JOKYMEHTHPOBAHMS

[TonsiTue «10KyMeHT» U ero ¢pyHkuuud. CBOWCTBA U MPU3HAKH JTOKYMEHTOB.
CrnocoObl U cpeacTBa JoKyMeHTHpoBanus. Kinaccudukaius JOKyMEHTOB U CUCTEM
JIOKyMEHTAI1H.

Tema 2.
JeJIONPOU3BOACTBA

3akoHO/JATENbHbIE aKThl M TOCYIJapCTBEHHBIE CTaHAApThl B o01acTu
JOKYMEHTUPOBAHHUS yIpaBlIeHUYECKOW JAesTenbHOCTH. HopmaTtuBHO-TIpaBOBbIE
aKThl 1 METOJUYECKHE JOKYMEHThI OPraHOB MCIOJHUTENIbHOM BiacTH. JIokambHbIE
HOpPMAaTUBHBIEC aKThl OPraHU3alKU B 001aCTH JEIONPOU3BOICTBA.

Tema 3. PekBU3UTBHI JOKYMEHTOB

HOpMaTI/IBHO-MeTOI[I/I‘IeCKaH 0a3a COBPEMECHHOI'O



[ToHsiTHE «PEKBU3HUT JOKyMEHTa». [I0CTOSIHHBIE U IEPEMEHHBIE PEKBU3UTHI.
ITpaBmia odQopmieHHs pPEKBU3UTOB JOKYMEHTa. l'ocynapcTBeHHbI repO.
OmbOnema. ToBapubiii 3Hak (3Hak oOciyxuBanus). Kom ¢opmbel nokymeHTa.
HaumeHoBaHMe opraHu3anuu — aBTopa AoKyMeHTa. HaumMeHoBaHUEe CTPYKTYpPHOIO
noJipa3ziesieHusl — aBTopa JokymMeHTa. HauMeHoBaHUE NOIKHOCTH JUIAa — aBTOpPA
nokyMeHTta. CrpaBouHble JaHHble 00 opraHu3zauuud. HaumeHoBanue BuIa
nokyMeHTa. Jlata nokymeHnTa. PerucrpanuoHHblii Homep nokyMmeHTa. Cchlika Ha
PErHCTPAlMOHHBIA HOMEP U JaTy MOCTYIHMBILIErO JOKYMEHTAa. MECTO COCTAaBICHHUS
(u3manus) nokymeHnta. ['pud orpanndeHus noctyna K 1oKkymeHty. Aapecar. ['pud
YTBEPKJICHHUSI JTOKYMEHTA. 3arojioBOK K TeKcTy. Tekct gokymeHTta. OTMeTKa O
npunoxkenuu. ['pud cornacoBanus nokymentra. Buza. Ilogmmcs. Otmerka 00
anekTpoHHOM noanucH. [ledars. OTmeTka 00 ucnosHurene. OTMETKa O 3aBEpEHUU
koruu. OTMETKa O MOCTYIUIEHUH JOoKyMeHTa. Pe3onmornus. OTMeTKa 0 KOHTPOJIE U
OTMETKA O HaIlPaBJICHUHU JOKYMEHTA B JIEJIO.

Tema 4. O61mue npaBuJia cocTaBJIeHUsI H 0(pOPMJICHHUS JOKYMEHTOB

Crunb  noxkymeHTOB.  OcoOeHHOCTH — OQUIMANBHO-IEI0BOIO  CTHJIA
nokyMeHTa. OOIIENpUHATBIE CTUJIEBBIE O0OpPOTHI. YNOTpEeOJIEeHUE MPOMUCHBIX U
CTpouHbIX OykB. JlomycTumble U Haubosnee yHoTpeOsasieMble COKpALEHUS.
TpeboBanust kK OQOPMIIEHUIO PEKBU3UTOB JOKYMEHTOB. BJIaHKU JOKyMEHTOB U
HOPSAZOK UX O(pOpMIIEHUS.

Tema S. Ilopsagok cocraBjaeHusi U O(OPMIICHUS] OPraHM3alMOHHO-
NPaBOBbIX JOKYMEHTOB

OpraHu3anMOHHO-IIPaBOBbIE JOKYMEHTBI OpraHU3alliy, UX LEJId U 3aJa4u
co3ganus. JIOKyMEHTBI, PEryJHpylolue JesATeIbHOCTh OpraHu3alud H
CTPYKTYpPHOTO TmojpazfeiaeHusi. JIOKyMEeHTbl, pEeryjaupyroolue IeaTelIbHOCTh
COTPYIHHUKOB. YCTaB, pojb YCTaBa B J€ATEIbHOCTH opranuzauuu. [lomoxenune 06
OpraHu3alliy, MOJOXKEHUE O CTPYKTYPHBIX NoApasaeieHusx. Jlorosop. Tpynosoe
cornamenue. llItatHoe pacnucanue U TOHKHOCTHBIE HHCTPYKLIAH.

Tema 6. Ilopsaaok cocraBjieHHss U O(POPMJICHHUSI PACHOPAAMTEIbHBIX
JOKYMEHTOB

Ilenn u 3amaun W30aHUSA PACHOPSAUTENBHBIX JTOKYMEHTOB. J[OKYMEHTHI,
M3/1aBa€Mbl€ HA OCHOBE KOJUIETHAJIBHOIO NMPUHATUS pelleHusd. [loctaHOBIEHUS U
pemieHus. JIOKyMEHTBI, H3JaBacMble Ha OCHOBE E€IWHOJIMYHOTO MPUHATHUSA
pemienus. Ilpuka3 1o OCHOBHOHM [EATENbHOCTH M BBINHMCKA M3 MpHKa3a [0
OCHOBHOM AesTenpbHOCTU. Pacniopskenue. [IpoTokos u BBINIKMCKA U3 POTOKOJIA.

Tema 7. IIpaBumia coCTaBJeHHUS CHPABOYHO-HH(OPMAIMOHHBIX
JTOKYMEHTOB

CnyxxeOHble JTOKYMEHTBI, oOecreuuBaolme HWHOOPMAIMOHHBIA OOMEH
MEXIYy CTPYKTYPHBIMU NOJIpa3/ieieHUusIMU U opranuzanusmu. CrpaBku. OCHOBHbIE
PEKBU3HUTHI CHOPAaBOK. AKThl U TpeOoBaHUA K UX odopmiieHuto. [loknagHbie u
OOBsICHUTENbHBIE 3anmuCKU. OCHOBHBbIE TpeOOBaHUS K COCTaBICHUIO U
opopmieHuto AenoBbix mmceM. (OcoOeHHOCTH O(OpMIICHHS JTOKYMEHTOB
NEpPENABAEMBIX IO JIEKTPOHHOM ITOYTE.



4.3. Jleknun

Ne Ha3Banue TeMbl O0beM yacoB
n/n Ounas 3aouHan
dopma dopma
4 cemectp / 3 TpMeECTp
1 | JlokyMeHT 1 criocoObl JTOKYMEHTHPOBAHUS
’ HopmaTtuBHO-MeTOmMueckass 0aza  COBPEMEHHOTO )
JIEJIONPOU3BOJICTBA
3 PexBU3HUTHI TOKYMEHTOB
4 OOmue mpaBWwia COCTaBICHUS U OGOPMIICHUS
JIOKYMEHTOB
5 [MTopsimox COCTaBJICHMS i odopmiteHUS 2
OpraHU3aIMOHHO-TIPABOBBIX JOKYMEHTOB 2
6 [Topsimox COCTaBJICHHUA u odopmMIIeHUS
pPacTIOPSANTEIBHBIX JIOKYMCHTOB )
7 [IpaBuna COCTaBJICHUSA CIIPaBOYHO-
MH()OPMAIMOHHBIX JIOKYMCHTOB
Hroro: 6 2

4.4. IlpakTHyeckue / ceMMHAPCKHUE 3aHATHS

Ne ni/m Ha3Banue Tembl O0beM yacoB
Ounas 3aounas
dopma ¢opma

4 cemectp / 3 TpuMeCTp

1 JIOKYMEHT ¥ c11ocOObl TOKYMEHTUPOBAHHUS 2

) HopMatuBHO-MeTOIMUecKass 0a3a COBPEMEHHOTO )
JIEJIONPOU3BOJICTBA 2

3 PexBHU3UTHI TOKYMEHTOB 4

4 OOmue mnpaBuiIa cocTaBieHUs U OGOPMIICHUS )
JTIOKYMEHTOB

5 [Topsmox COCTaBJICHHS u odopmieHus 4
OpraHU3aIOHHO-TIPABOBBIX JIOKYMCHTOB )

6 [Topsmox COCTaBJICHHS u odopmieHus 4
pPacTIOPSANTEIHHBIX JIOKYMCHTOB

7 [TpaBuna COCTaBJICHUS CIIPaBOYHO- 4 ’
MH(OPMAIIMOHHBIX IOKYMEHTOB

Hroro: 22 6

4.5. JlabopaTopHbie padoThI
Y4eOHBIM MJITAHOM HE MPEyCMOTPEHBI.

4.6. CamocTosiTesibHasi padoTa CTYJIeHTOB

Ne ni/m Ha3Banue Tembl Buna camocrositeqbHOM O0bem yacoB
padoThI Ounasn 3aounas
dopma ¢bopma
4 cemectp / 3 TpUMeECTp
JIoKyMeHT 1 [ToaroroBka k
1 CHIOCOOBI MIPAKTUYECKOMY 3aHATHUIO U 4 g
JOKYMEHTUPOBAHUS | BHITIOJTHEHUE MMPAKTHUECKUX
3a/1aHuM




HopmartusHo- Tloaroroska k
’ MeTonudeckas 6a3a | MPaKTHYECKOMY 3aHSTHIO 4 3
COBPEMEHHOTO BBITIOJIHEHUE MPAKTUYECKUX
JIEJIONPOU3BOACTBA 3a/laHui
PexBu3uth IloaroroBka x
3 JTOKYMEHTOB MIPAKTUYECKOMY 3aHATHUIO U 7 3
BBITIOJIHEHUE MPAKTUYECKUX
3aJaHUM
OO6mume nmpaBuiia Tloaroroska k
4 COCTaBJICHHS U MPAKTUYECKOMY 3aHATHUIO U 4 3
oopmMIIeHUS BBITIOJIHEHUE MPAKTUYECKUX
JIOKYMEHTOB 3a/1aHui
[Topsnok Tloaroroska k
COCTaBJICHHS U MIPAKTUYECKOMY 3aHATHUIO U
5 odopmIIeHUS BBIHOJ'II-\IJGHI/IG MPaKTUYECKUX 7 9
OpraHU3aIMOHHO- 3aIaHMI
MPaBOBBIX
JIOKYMEHTOB
ITopsinok Iloaroroska x
COCTAaBJICHUS H MIPAKTUYECKOMY 3aHATHUIO U
6 odopMIIeHUS BBITIOJIHEHUE MPAKTUYECKUX 7 9
pacropsIAUTENbHBIX | 3aJIlaHHMA
JIOKYMEHTOB
[IpaBuina Iloaroroska k
COCTaBJICHUA MIPAKTUYECKOMY 3aHATHUIO U
7 CIIPaBOYHO- BBIIIOJIHEHUE [IPAKTUYECKUX 7 10
MH(pOPMaITMOHHBIX 3aJaHuN
JIOKYMEHTOB
Hroro: 40 60
4.7. KypcoBble padoThl

Y4eOHBIM MJITAHOM HE MPEyCMOTPEHBI.

5. Meroau4yeckoe odecrniedyeHue, 00pa3oBaTe/ibHbIe TEXHOJIOTHHU

[IpenonaBanue AMCUUILIMHBI BEIETCS C MPUMEHEHHEM CIEAYIOUIUX BUIOB
o0pa3oBaTeIbHBIX TEXHOJIOTHH:

Hnghopmayuonnvie MexHON02UU: UCIIOJIb30BaHUE AIEKTPOHHBIX
00pa30BaTeNbHBIX PECYpPCOB MpPH MOATOTOBKE K NPAKTUYECKUM 3aHATHSAM. B
paMKax JaHHOM  0Opa3oBaTENbHOW  TEXHOJOTMHM  OCHOBHBIMH  (popMaMu
OpraHu3alud y4eOHOro Ipolecca SIBUINCh: BU3YyalU3allMs, MPOEKTUPOBAHUE,
Mpe3eHTalUH.

Texnonoeuu npobaemHo2o 0OyueHus: METOJ MPOOJIEMHBIX 3aJaHUMN, METO
IBPUCTHUIECKOMN Oecebl.

Humepakmuenvle mexnono2uu: MO3roBOM MITypM, paboTa B MaJIbIX TpyIINax.
B pamkax pmaHHOW 00pa3oBaTeNbHONW TEXHOJOTUM OCHOBHBIMHU (opmMamu
OpraHu3alud yY4eOHOro Tpolecca SBUINCH: YIPAKHEHHUS 10 MPUMEHEHUIO
3HAaHUM, JOKJaAbl CTYACHTOB, BBICTYIUIEHUS Ha MPAKTUYECKUX 3aHATHUSX,
MOATOTOBKA CTYy/IEHTAMU COBMECTHBIX MPE3EHTALIUM.



ITomumo 9TOro, nNpu U3y4CHUUN AUCHUIIMHBI HCIIOJBb3YIOTCA TPAAUIINOHHBIC
MCTOIbI O6Y‘ICHI/I$[I JICKIMH, ITPAKTHYCCKHUEC 3aHATHA.

6. @opMBbI KOHTPOJIsI 0CBOECHHUSI Y4eOHOM JUCHMILIUHBI.

Tekymas arrecranusi CTYAEHTOB IMPOU3BOAUTCA B TUCKPETHBIE BPEMEHHBIE
WHTEpBaJbl JIGKTOPOM U MpernojaBaTeeM(sIMH), BEAYHIMMH MPaKTHYECKUE
3aHATHS TI0 JUCHUIUIMHE B CIEIYIONUX popMax:

—BBICTYIUIEHAE HA MTPAKTUYECKUX 3AHATUSIX;

-~ Y4aCTHE B JUCKYCCHSIX;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JIMTEPATYPHI U €€ aHAIU3;

— BBINIOJIHEHUE UHAVMBUAYAIBHBIX TPAKTUYECKUX 3aJaHUM;

—MMUChbMEHHBIC OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMexXyTOUHBIM KOHTPOJb MO PE3yJbTaTaM OCBOEHHUS JAUCHHUIUIMHBI
POXOJUT B popme 3ayeTa.

Cucrema HakoIUIeHUs 0alJIoOB IO BUAAM paboT OTpaskaeTcs B TaOJIHIIE:

Cucrema oueHUBaHHUSA Y4eOHBIX JOCTHKEHUI CTYICHTOB
04HOI1 popMBbI 00yUEeHUA

Buj Texymeii yueOHol padoThl Koamecrso
0aJ10B
4 cemecTtp
PaboTta Ha MpaKTHYECKUX 3aHATHUSIX 55
KontponbHas pabora 15
3auer 30
Hroro 3a cemectp: 100
Bcero 3a rop 100

CucreMa oueHUBAHUSA Y4eOHBIX JOCTHKEHU CTYIEHTOB
3204HOM (POPMBI 00yUeHUS

Bup Texkyuieii yueOHoi padoThl Koamecrso
0aJliI0B
3 TpumecTp
PaboTa Ha MpakTUYECKUX 3aHATHIX 15
PaboTa Ha MpakTHYECKUX 3aHATHIIX 30
KonTtposnbHas paborta 15
3auer 40
Hroro 3a TpumecTp: 85
Bcero 3a rosg 100

HakonureabHasa cucrema oueHusanuda no 100-0aaasHoi miKkajie

Yerbipex- 100- BykBeHHas mIKaJia, COOTBETCTBYIOIIAA Cucrema
oasILHAA oasILHaAA 100-0a11bLHOM IIKaJIe OlLlcHHMBaHUS
cucreMa mKaJja 3auera
OLlCHUBAHMNS
JK3aMeHa




OTJINYHO

90-100

A — ONIMYHO —  TEOPETHYECKOE
coJiep’KaHue Kypca OCBOCHO IMOJIHOCTHIO,
oe3 po0eJIoB; HEe00X0qUMBIE
MPAKTUYECKHE  HABBIKM  pabOThI  C
OCBOEHHBIM MaTepuaIom
c(hOpMHUPOBAHBI; BCE MPEIyCMOTPECHHBIE
IporpamMmoit oOy4eHus y4eOHbIe
3aJJaHUsl  BBIMIOJIHEHBI, KA4YeCTBO UX
BBITIOJTHEHUS] OLIEHEHO YHCIIOM OaioB,
OJIM3KUM K MaKCUMaJIbHOMY

Xoporio

83-89

B — odeHb XOpOLIO — TEOPETHYECKOE
coJiepKaHne Kypca OCBOCHO HOJIHOCTHIO,
oe3 po0eJIoB; HE00XO0UMBIE
NPaKTUYeCKHe  HaBBIKM  pabOTBl ¢
OCBOCHHBIM MAaTE€pPHAJIOM B OCHOBHOM
c(OpMHPOBAHbI;, BCE MPEIyCMOTPEHHBIC
POrpaMMoit oOyueHus yueOHbIe
3aJJaHHS BBITTOJIHEHHI, Ka4eCTBO
BBIIIOJITHEHUSI ~ OOJNBLIMHCTBA M3 HUX
OLICHEHO YHUCIIOM 0ayuloB, OJIM3KHM
K MaKCHUMaJIbHOMY

Xopomo

75-82

C — Xxopomo —  TEOPETUYECKOE
COZIEp’)KaHHEe Kypca OCBOCHO IOJHOCTHIO;
HCKOTOPLIC IMPAKTUYCCKUC HaBbIKHN
pabOTBl € OCBOGHHBIM  MaTepHaIOM
c(OpMHPOBAaHBI  HEIOCTATOYHO; BCE
IpeyCMOTPEHHBIE pOrpaMMoii
0o0ydeHus yaeOHbIC 3aJaHUs BHITIOJTHCHBI,
Ka4eCTBO BBIIIOJHEHHS HU OJTHOTO U3 HUX
HE OICHCHO MHHHUMAJIBHBIM YHCJIIOM
0a’yioB, HEKOTOpble BMIbBl  3aJaHUN
BBIMTOJIHEHBI C OIIHOKaMH

Y nosnerBo-
pUTENBHO

63-74

D — YIOBJIETBOPUTEIBHO —
TEOPETUUECKOE coJiep>KaHue
JUCLUIUIMHBL  OCBOGHO YacTUYHO, HO
npoOenbl  HEe HOCAT  CYIECTBEHHOTO
XapakTepa; He0OXOAUMBbIE MPAKTUYECKHE
HaBBIKH paboThI C OCBOCHHBIM
MaTepHaIoM B OCHOBHOM
c(hopMUPOBAHBIL; OOJIBIIIMHCTBO
HPEIyCMOTPEHHBIX MPOrpaMMoit
o0y4YeHHs Y9eOHBIX 3a/IaHHI BBITIOJTHEHO,
HEKOTOpbI€ U3 BBIIIOJHEHHBIX 3a/1aHUl,
COJIepXKaT OIUOKH

Y nosnerBo-
PUTENBHO

50-62

E — 1nocpeacTBEHHO — TEOpPETUYECKOe
COZIEp’)KaHHE Kypca OCBOCHO YacTHYHO;
HEKOTOpbl€  TNPAKTUYECKUE  HABBIKU
paboTel  HE CPOPMUPOBAHBI, MHOTHE

MPEAYyCMOTPEHHBIE porpammoit
00ydeHus y4eOHbIe 3aaHus
HE BBITIOJIHEHBI 6o KauecTBO

BBITTOJTHCHH A HEKOTOPBIX M3 HUX OLCHCHO

3auTeHo




YHCIIOM 0ajoB, OIU3KUM K
MUHUMAIBHOMY
Heynosnerso- 2149 FX - HEYIOBJIETBOPUTEIBHO -
PUTEILHO TEOPETHUECKOE  COJEepX,aHuE  Kypca
OCBOGHO  YacTU4YHO;  HEOOXOAMMBIE
MIPAKTUICCKHE HABBIKU paboThI
He c(hOPMHUPOBAHBI; OOJILIITMHCTBO
MPEyCMOTPEHHBIX POrpaMMoit
o0yJeHus y4eOHBIX 3aTaHUI
HE BBIITOJTHEHO 60 KaueCcTBO
UX BBIIOJHEHUS OLIEHEHO YHCIIOM
0a/mIoB, OJU3KUM K MUHHUMAIILHOMY; TIPH
JOTIOTHUTETILHOM CaMOCTOSITETTLHOM
pabore  Hax  MarepuaIoM  Kypca
BO3MOXKHO MOBBILICHHE KauecTBa
BBITIOJTHEHUS YICOHBIX 33 JaHUI
Heynosnerso- 020 F — HEYJOBJIETBOPUTEIBHO —
PUTEIIBHO TEOPETHUECKOE  COJEpX)aHue  Kypca
HE OCBOEHO; HE00XO0IUMbIe He 3aureno
MIPAKTUICCKHEC HABBIKU paboThI
HEe CPOPMUPOBAHBI; BCE BBIMOJIHEHHbBIE
y4deOHbIE 3aJlaHusl COJEepKaT TIpyObie
OIINOKH, JIOTIOJTHUTEIbHAS
CaMOCTOSITEIbHAS pabora HaJ
MaTepuaIoM Kypca HE TPUBEIET
K KQaKOMY-JIN0O 3HAYMMOMY TIOBBITIICHHIO
KauyecTBa BBINIOJIHEHUS yUYEOHBIX 3alaHui

7. YueOHOo-MeTOoAn4ecKOe W MPOrPpaMMHO-UH(OPMALIMOHHOE 0O0ecIedeHue
TUCHUNITIHHBI

a) OCHOBHAs JIUTEpATypa:

1. 'punbepr A.C. JJoxymMeHTaIlMOHHOE OOECIeUEHUE YIPAaBICHUS : YUYCOHUK
/ A.C. I'punbepr, H.H. I'op6aues, O.A. MyxametmmHa. — M. : FOnutu, 2015. —
391 c. — Pexxum noctyna: http://biblioclub.ru/index.php?page=book&id=115031.

2. Kynse H.H. JlokymentoBenenue : yueOnuk / H.H. Kynses, /I.H. Ypanos,
A.I'. ®abpuunos ; noxa pen. npod. H.H. Kynsesa. — M. : Jloroc, 2017. — 352 c.
(Homas ynuBepcuterckas oudnuoreka). — 9bC «KoHCynbTaHT cTyAeHTay : [CalfT].
— Pexum JoCTyma: https://www.studentlibrary.ru/book/ISBN
9785987043295 .html.

3. JlapprkoB H.C. JlokymentoBenenue : yueOHuk / H.C. JlappkoB. — M.
IIpocnekt, 2016. — 416 c. — ObC «KoHcynbranT crygeHTta» : [calT]. — Pexum
nocryna:https://www.studentlibrary.ru/ book/ISBN9785392193295 .html.

0) TOTOTHUTENBHAS JIUTEpaATypa:

1. IlpaBuia opraHu3amuu JEJIOMPOU3BOJCTBA, KOMIUICKTOBAHUS, XPaHCHUS,
ydeTa W UCIOJIb30BAaHUS JTIOKYMEHTOB B TOCYJApCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIIpaBJICHUS, Ha MPEANPUATHIX, B YUPESIKICHUIX, OPTaHH3AIUIX
[OnexkTpoHHBIN pecypc] : yTB. moctaHoBieHuem Coseta MunnctpoB JIHP ot
21.03.2017 No 109/17. — Pexum JOCTyma:
https://sovminlnr.ru/akt/23.03.2017/109_17.pdf.



2. Poroxxua M.IO. JlenoBwie MOKyMEHTHI B MpuUMepax u oOpasmax : cO.
TUMOBBIX T0KyMeHTOB / M.IO. Poroxxun. — M. ; bepnun : Jlupexkr-Menua, 2014. —
496 c¢. : wun. — Pexum goctyma: http://biblioclub.ru/index.php?page=
book&id=253701.

3. TumnoBass MHCTPYKIHUSA 1O JEIOMPOU3BOACTBY B MCIOJHUTEIBHBIX OpraHax
rocyaapctBeHHoi Bnactu Jlyranckoit Hapopnoit PecmyOmuku [D1eKTpOHHBIN
pecypc] : yrB. nocranoBieHueM Coeta MunuctpoB JIHP ot 18.10.2016 Ne 562.
— Pexxum gocryna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

4. TunoBass MHCTPYKUMS IO JE€JIONPOU3BOACTBY B 00Opa30BaTENIbHbBIX
OopraHu3anusx (y4pekIeHUsX), MOABEAOMCTBEHHBIX MHUHUCTEPCTBY 00pa30BaHUS
u Hayku Jlyranckoit Hapomuoit PecmyOmuku [DmekTpoHHBIN pecypc| : VYTB.
npuka3zoM M-Ba oOpazoBanus u Hayku JIHP ot 16.03.2018 Ne 229-O/1. — Pexxum
nocryna: https://minobr.su/docs/1699-prikaz-mon-Inr-229-od-ot-19032018.html.

B) nTepHeT-pecypcehr:

1. JIyranckas pecnyOiuKaHcKasi yHUBEpCAJIbHAsI Hay4yHas OMOJIMOTEKAa WM.
M. T'opekoro : [caiiT]. — Pexxum noctymna: http://lib-lg.com/.

2. Poccuiickas rocynapcTBeHHass OumOmuoreka : [calfT]. — Pexkxum gocrtymna:
https://www.rsl.ru/.

3. Hayunas Oubnuoreka I'OY BO JIHP «JIT'TIY» : [caiir]. — Pexum
nocrtyna: http://lib.1tsu.org/.

4. ObC «KoHCynbTaHT CTyJ€HTa» [CaWT| : CTyJEHYECKas OJJIEKTPOHHAA
oubnmoteka. — Pexxum noctyma: https://www.studentlibrary.ru/.

8. MaTepuaibHO-TeXHHYECKOE o0ecnevyeHne TUCIUIINHBI

OcBoeHue NHMCUMIUIMHBI MPEAIOJIaracT HCIOJIb30BAHUE aKAJIEMHYECKUX
ayJIMTOPHA, COOTBETCTBYIOIINX JEHCTBYIOIIMUM CAHUTAPHBIM U IIPOTUBOIOKAPHBIM
npaBujIaM U HOpMaM.

[Ipouee: pabouee MecTO NpeNoOJaBaTeNs, OCHAIIEHHOE KOMIBIOTEPOM C
IOCTYnoM B MIHTepHET.

AyauTOpHOE OCHalleHWe: JIEKUMOHHAs ayAuTopusi, pabodyee MECTo
NPEernoJaBaTesisi, OCHAIIEHHOE KOMIIBIOTEpOM, paboyue MecTa CTYJEHTOB,
KaHIIEJIIPCKOE OCHAILIEHHE y4eOHOro mpolecca.

JlekuUMOHHBIE  3aHATHS:  MYJbTHUMEAHWMHAS  ayJAUTOPHUS:  KOMIIBIOTED
MyJIbTUMEIMA C NPUKIAJHBIM IPOrPAMMHBIM OCHAUIEHUEM: NPOEKTOP, KOJOHKH,
nporpamma Jiisi MpocMOoTpa BUAEO (DaiioB, cucTeMa BUACOMOHTAXa, TEIEBHU30p,
AJIEKTPOHHBIE MPE3EHTALMU 110 TEMAM JIUCLUIINHBI.

[IpakTrueckue 3aHATUS: KOMIIBIOTEPHBIN KJIACC, TPE3EHTAMOHHAS TEXHHKA.

[IpenogaBanne AMCUMILIUHBI MPEAYCMATPUBACT AOCTYN OOydarolmuxcs K
AIEKTPOHHO-OMOTMOTEUHBIM  CUCTeMaM  (DJIEKTPOHHBIM ~ OHOMMOTEKaM) © K
AIIEKTPOHHON HMH(POPMALIMOHHO-00PAa30BaTENIBHON Cpelle YHUBEPCUTETA, KOTOpas
o0OecrieynBaeT BO3MOXKHOCTh JOCTyNa OOydalmmxcsa K HHOOPMAIMOHHO-
KOMMYHUKAIIMOHHOM ceTH « IHTepHeT.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHS
H3MeHeHud /
JOTOJTHEHH S

OcHoBanue

Conepxanue
u3MeHenuns /
JOTOJTHEHHU S

Jluna, moarBep kaawnue
H3MeHeHue / NonoJIHeHue

3aBeyIOMHt Hupexrop /

kadenpoii JeKaH
(Damunus, (Damunus,
UHUYUATBL, UHUYUATBL,

noonucy) noOnuUcy)




