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1. TACITIOPT ®OHJA OIIEHOYHBIX CPEACTB

1.1. Ilepeyenb KoMIeTeHI Ui, (POPMUPYEMBIX B MPOILEeCCE OCBOCHUS OCHOBHOM
00pa3oBaTe/IbHOI MPOTrPAMMBI

[Iponecc 0CBOEHHUS TUCIUIUIMHBI HATPABJIEH HA OBJAJEHUE CIEAYIOIUMHU
KOMIIETEHIUSMHU:

VHUBEPCAlbHble KOMNEeMEeHYUU:

VK-1 - CnocoOeH OCyIIECTBISATh MOUCK, KPUTHUECKUN aHAM3 U CUHTE3
uH(OpMAIMU, TPUMEHSITh CHUCTEMHBIH TOAXOA IS PEIICHUS IMOCTaBICHHBIX
3a/1ay;

VK-2 - CriocobeH omnpenensth Kpyr 3ajlad B paMKax MOCTaBJICHHOW 1EIu U
BBIOMpaTh ONTUMAJIbHBIC CIIOCOOBI WX PEIICHUS, HUCXOHsl W3 JACHCTBYIOIIMX
MPABOBBIX HOPM, UMEIOLIIUXCS PECYPCOB U OTPAHUYCHU;

obwenpogeccuonanvhbvie KOMnemeHyuu:

OIIK-2 - ChocobeH yyacTBOBaTb B  pa3pabOTKE OCHOBHBIX U
JIOTIOJIHUTENBHBIX 00pa30BaTeNbHBIX MPOrpaMM, pa3padaTbiBaTh OTAEIbHBIE HX
KOMIIOHEHTI (B TOM  4YHCJIE€ C  HCIOJb30BAaHHMEM  HMH(POPMAIIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTUI);

npogeccuoHanbHble KOMNemeHYUU:

IIK-1 - CroocobeH peann3oBbIBaTh 00pa3oBaTENIbHBIC  MPOTPAMMBI

Pa3INYHbIX ypOBHeﬁ B COOTBCTCTBHHM C COBPCMCHHBIMH MCTOAHUKAMHU H
TCXHOJIOTUAMHU, B TOM YHUCIIC I/IH(l)OpMaI_II/IOHHBIMI/I, JJIA oOecIieueHNs] KadecTBa
y‘IC6HO-BOCHI/ITaTCHBHOFO Imponecca.

1.2. Dranbl (popMUpPOBAHUS KOMIIETEHIHI M CPeACTBA OLCHUBAHUS YPOBHA
X ¢OpMHPOBAHHOCTH

Iransbl popMUPOBAHUS KOMIETEHIUH KoMmnerennun KoHTpo/IbHO-01IeHOYHbIE
cpeacrsa / cnocod
OIleHNBAaHUA
VK-1, YK-2, YCTHBIN ONpOC, TECTOBBIN
Tema 1. Undopmaruka, kak HayKa. OIIK-2, IIK-1 KOHTPOJIb, BBIIIOJIHEHUE
MPAKTUYECKUX 3aJaHUI
VK-1, YK-2, VYCTHBIN onpoc, TECTOBBIM
Tema 2. YcTpolicTBO KOMIIBIOTEDPA. OIIK-2, IIK-1 KOHTPOJIb, BBIIIOJIHEHHE
MPAKTUYECKUX 3aJaHHUI
VK-1, YK-2, YCTHBIN OnpOC, TECTOBBIN
Tewma 3. [IporpammHoe obecrieueHne
OIIK-2, ITK-1 KOHTPOJIb, BBIIIOJIHEHUE
KOMITBIOTEPOB. N
MPAKTUYECKUX 3aJaHUI
VK-1, YK-2, VYCTHBIN onpoc, TECTOBBIN
Tema 4. KomnbioTepHbIe CETH. OIIK-2, IIK-1 KOHTPOJIb, BBIIIOJIHEHUE
MPAKTUYECKUX 3aJaHUI
VK-1, YK-2, [ToaroroBka MyJIbTUMEIUUHBIX
Tema 5. MynbTUMeIUIHBIE TEXHOJIOTHH. OIIK-2, TIK-1 MpE3EHTAIN, BEITOJIHEHUE
MPAKTUYECKUX 3aJaHHI
" VK-1, YK-2, Y CTHBIN onpoc, TECTOBBIM
Tema 6. OcHOBBI HH(DOPMAITMOHHOM
OIIK-2, ITIK-1 KOHTPOJIb, BBIITOJIHCHHE
0e30IMacHOCTH. N
MPAKTUYECKUX 3aJTaHUI




IIpomexxyTouHas arrecranus

YK-1, VK-2,
OIIK-2, ITK-1

3ader (yCTHBIN)

1.3. Onucanne nokazareseii GOpMUPOBAHNS KOMIIeTEHIHIA

Kon Ilnanupyemsle pe3yabTaThl 00y4eHHs (IIOKA3aTEH)

KOMIIeTeHIHii 3HATH yMeTh BJIA/IETh

YK-1, VK-2, 0a30BbIC OINPECIICHHS 3¢ pexTUBHO OCHOBHBIMH

OIIK-2, TIK-1 UH(OPMATUKH, HUCIOJIL30BATh METOJIaMHU,
OCHOBHBIE U COCTaBHBIE | BO3MOXHOCTHU crocobamu u
CTPYKTYPBI JAHHBIX, coBpemMeHHbIX DBM u CpelcTBaMu
HCIIOJIb3YEMBIE B MIPOrpaMMHBIX CPEACTB MOJIyYEeHHUS,
KOMITHIOTEPHBIX JUTSL pEIICHUS PUKIIAHBIX | XpaHEHUS,
TEXHOJIOTHUSIX; 3a/1a4, BO3HUKAIOLIUX B nepepaboTku
COCTaB IIPOrPAMMHOTO mporecce 00y4deHus B By3e | HHPOpMAIUH;
oOecrreuennst OBM u U B Xojie Oynyiei TeXHOJOoTruen
chepsl ero npuMeHeHus:; | npodecCuoHaATBHOM CO3/IaHUsI HAYYHO-
OCHOBBI COBPEMEHHBIX JIeATEIbHOCTH; TEXHUYECKON
TEXHOJIOTH cOopa, UCIIOJIH30BATh JIOKYMEHTAIUU
00paboTku u COBPEMEHHBIE pa3InyHON
MIPEICTABICHUS UH(pOpPMaALIUOHHO- HaBBIKaMU Pa0OTHI ¢
uH(pOpMaIInK; KOMMYHUKAI{MOHHBIE MPOrpaMMHBIMU
Ha3HAYCHHE U TEXHOJIOTHH (BKJIIOYast cpencTBamMu oOIIero
BO3MOKHOCTH MaKeThl MPUKIIATHBIX u
CHUCTEMHOTO U porpamm, JIOKaJIbHbIE U PO eCCHOHAIIBHOTO
MPUKJIIATHOTO rnobaabHbIC Ha3HA4YCHMUS;
MPOTrPaMMHOTO KOMITHIOTEPHBIC CETH) JIA | MPAKTHUYECKUMU
o0ecrieueHus; cbopa, 06paboTKH U HaBbIKaMU
TIPUHITUTIBI aHajan3a uHQopMaluu; MIPUMEHEHHUS CUCTEM
WCIIONIb30BAHUS CUCTEM | IPUMEHSTH (DU3HUKO- KOMITbIOTEPHOU
KOMITHIOTEPHOM MaTeMaTUYeCKHE METOJbl | MaTeMAaTUKHU;
MaTE€MaTUKH JJis JUISL peILeHus YMEHHUEM PElIaTh
PEIICHUS TPUKIIATHBIX MPaKTUYECKHUX 3a/1a4 C MaTeMaTUIeCKUe 1
3a/1a4; MIOMOIIIbIO CUCTEM buznueckue 3a1aun
TEXHUYECKUE U KOMITHIOTEPHOU C UCIOJIb30BAaHUEM
MpOrpaMMHBIE CPEJCTBA | MAaTEMATUKH; COBPEMEHHBIX
peanuzanuu WCIIOJTh30BaTh KOMITHIOTEPHBIX
COBPEMEHHBIX BBICOKOIIPOU3BOAUTENIbHBIC | TEXHOJIOTHIA.
BBIYHMCIIUTEIbHBIX BBIYUCIIUTEIbHBIE CUCTEMBI
METO/IOB; 1 HAyKOEMKHE
MIPOTrpaMMHBIE CPEJICTBA | KOMITBIOTEPHBIE
KOMIBIOTEPHON TpadUKH | TEXHOJIOTUH;
Y BU3yaJIU3aIiu TIpH 0hOpMITATH OTYETHI U
MIPOBEICHUH Pa3HBIX MIPE3CHTALINH C
BUJIOB Y4€OHBIX HCITOJIb30BaHUEM
3aHSATUHN, peaiu3yeMbIX B | IPOrPAaMMHBIX CPEJICTB
y4eOHOM 1 BHEYYEOHON | KOMIBIOTEPHOU TpaduKu;
JIEeATEITbHOCTH.

1.4. Kputepuu ouneHMBaHHMsI KOMIETEHIMA Ha Ppa3HbIX JITanax HXx

¢popmupoBanus




Bup texymeit yueOHoii paboThl

KomnnuectBo 6aioB

3 cemecTp (4-5 TpUMECTPHI)

BrimoHenune u 3ammTa MpakTHIECKUX padoT 70
3ader 30
Hroro 3a cemecTp: 100

HaxonurenapHasa cucreMa oneHuBanud mo 100-0a,yibH0M mKaJje

Yerpipexodaii-
JbHas
cucremMa
OlLleHUBAHUS
IK3aMeHa

100-
0aJllIbHA
A HIKaJIa

BykBennas mkaJna, coorsercrpywomas 100-
0aJIbHOM 1IKAJIe

CucremMa
OLICHUBAaHUSA
3agyera

OT1ian4yao

90-100

A — OTJIMYHO — TEOPETUYECKOE COAEPKaHUE Kypca
OCBOEHO MOJHOCTHI0, 6€3 MpoOenos;
HE00XO0IUMbIE TPAKTUUECKUE HABBIKU PabOTHI C
OCBOCHHBIM MaTepuaioM c(hOpMUPOBaHbI; BCE
IIPelyCMOTPEHHbIE POrpaMMoi 00yueHus
yueOHbI€ 3a/JaHHsI BBIMOJIHEHBI, KAUeCTBO UX
BBITIOJTHEHUS OLIEHEHO YMCIIOM 0aiioB, OJM3KUM K
MaKCUMaJIbHOMY

Xopomo

83-89

B — oueHb XOpOIIO — TEOPETUYECKOE CONEPIKAHUE
Kypca OCBOEHO IOJIHOCThI0, 0e3 IpoOesoB;
HE0OXO0IUMbIE TPAKTUYECKHE HABBIKU PAOOTHI C
OCBOEHHBIM MaTe€pHaIOM B OCHOBHOM
c(hOopMUPOBaHbI; BCE MPEIYCMOTPEHHBIE
nporpaMMoil o0yueHus: yueOHble 3a1aHUs
BBITNIOJTHEHBI, KAYECTBO BBIMOIHEHUS
OOJIBLIIMHCTBA U3 HUX OLIEHEHO YMCIIOM 0aJlIoB,
OJIM3KUM K MaKCUMaJIbHOMY

Xopo1o

75-82

C — X0po1110 — TEOPEeTUYECKOE Co/lepKaHle Kypca
OCBOCHO TIOJTHOCTBI0; HEKOTOPBIE MTPAKTHYECKHE
HaBBIKU Pa0OThI C OCBOEHHBIM MaTepHaIOM
c(hOopMHUPOBAHBI HEAOCTATOYHO; BCE
IPeyCMOTPEHHBIE IPOrpaMMOit 00yueHHs
y4ueOHbIe 3a/JTaHHsI BBITIOITHEHBI, KAY€CTBO
BBITTOJIHEHUS] HU OJTHOTO M3 HUX HE OLIEHEHO
MUHHMAaJIHHBIM YUCIIOM 0aJUIOB, HEKOTOPHIE BHIIBI
3aJJaHUN BBITTOJIHEHBI C OIHMOKaAMH

VY nosierBo-
pUTENBHO

63-74

D — y1oBIETBOPUTENBHO — TEOPETHUECKOE
coJiepKaHue AUCIUIUIMHBI OCBOCHO YaCTUYHO, HO
npoOesbl He HOCAT CYIIECTBEHHOTO XapaKTepa;
HE00X0/IMMbIE MPAKTUUYECKNE HABBIKU PaOOTHI

C OCBOCHHBIM MaTE€pPHaJIOM B OCHOBHOM
c(hopMUPOBaHBI; OOIBIIUHCTBO
MPEIYCMOTPEHHBIX MPOTPAMMOK 00YYCHHUS
y4eOHBIX 3aJ]aHUi BBIIIOJIHEHO, HEKOTOPbIE

13 BBINOJIHEHHBIX 33JJaHUH, COIEPIKAT OINOKH

Y noBinerso-
pHUTEIBHO

50-62

E — nocpenctBeHHO — TeopeTHUecKoe
cofiepykaHHue Kypca OCBOGHO YaCTHYHO;
HEKOTOPbIE MPAKTUYECKHE HABBIKUA PAOOTHI

He c(OPMUPOBAHBI, MHOTHE ITPEAYCMOTPEHHBIE
IporpaMMoil 00ydeHus yueOHbIe 3a1aHus

3aureHo




HE BBIITOJHEHEI JIHOO Ka4eCTBO BLIIOIHEHHS
HCKOTOPBIX U3 HUX OLCHCHO YHUCJIOM 6aJI.IIOB,
OIM3KUM K MHUHHUMAJIbHOMY

HeynosnerBo- 21-49 | FX — HeyJ0BJIETBOPUTEIHLHO — TEOPETHUECKOE
PUTEIBHO coJiep)KaHue Kypca OCBOEHO YaCTHYHO; He 3aureno
HE00XO0MMbIE IPAKTUUECKHUE HABBIKU pabOThI
He c(hOPMHUPOBAHBI; OOJIBITUHCTBO
IPEIYyCMOTPEHHBIX MPOTPaMMOK 00y4YeHHUs
yueOHBIX 3aJ]aHU He BBIMOJIHEHO JIU0O0 KaueCTBO
UX BBITOJIHEHUS OI[CHEHO YHCIIOM 0aJlioB,
OJU3KUM K MUHHUMAJILHOMY; TIPU
JIOTIOJTHUTEILHON CaMOCTOSITEIbHOM paboTe HaL
MaTepuaIoM Kypca BO3MOKHO HOBBIIIICHHUE
Ka4yecTBa BBITOJHEHHS YUEOHBIX 3aaHUI

Heynosnerso- 0-20 F — Hey10BIETBOPUTEIBHO — TEOPETUUECKOE
pUTETBHO CoJIepKaHue Kypca He OCBOSHO; HEOOX0IUMBIC
MPaAKTUYECKUE HABBIKU PAOOTHI

He C)OPMUPOBAHBI; BCE BBHITIOJHEHHBIC yUeOHBIE
3aJjaHus COJEpIKAT rpyObIe OIIUOKH,
JIOTIOTHATEIbHAS CAMOCTOSITeIIbHAS paboTa HaJl
MaTepuaiIoM Kypca He IpHUBeIeT K KaKOMY-ITH00
3HAYUMOMY TOBBIIICHUIO KaYECTBA BHITIOJIHCHUS
yueOHBIX 3aJJaHHi

2. KOHTPOJIBHO-OIIEHOYHBIE CPEJICTBA

2.1. OueHo4YHBbIE CPEACTBA TEKYLIEr0 KOHTPOJIA (THIIOBbIE)
Bonpocsl 1j1s1 yCTHOr0 onpoca:

1. B dem 3akio4arOTCsi OCHOBHBIC TPEOOBAHMS TEXHHUKH OE30MACHOCTH TMpU
BBITIOJIHEHUH JTA00OPATOPHBIX paboT?

Ha3oBuTe OCHOBHBIE TEXHUUYECKHUE CPEACTBA IEPCOHATBHOTO KOMIIbIOTEPA?
VYkaxuTe NopsA0K BKIOYEHHUS U BBIKIFOUCHHS yCTPOKUCTB KOMITbIOTEpa?
Kakue tunsl knaBuatyp Bel 3Haete?

Uto takoe QWERTY ?

VYerpoiictBo knaBuatypsl IBM-coOBMECTUMBIX KOMIBIOTEPOB?

VYkaxuTe Ha3HAUYCHHE OCHOBHBIX KJIABHIN KJABHATypbl IEPCOHATBHBIX
KOMITBIOTEPOB?

8. Kakum oOpaszom ocyiecTBiseTcs: paboTa ¢ KUPUUIAIICH B KOMIbIOTEpax?

9. Uro takoe cienoii meton nuchkMa? B ueM coctouT npodeccronanpHas pabora
Ha KJIaBUAType NEPCOHAIBHOTO KOMITbIOTEpA?

10. B kakoii mocienoBaTeIbHOCTH JOJKHA U3Y4YaThCsl KIIaBUATypa MEPCOHAIBHOTO
KOMIbIOTEPA?

11. Kak mepeiiTi B peXuM PYCCKOTO (aHTIMKCKOr0) mpudTa HA KIaBHAType
KOMIbIOTEpA?

12. Haznauenue naHenu 3aaay?

13. Kak BbI3BaThb Ha 3KpaH TIJIABHOE CUCTEMHOE MEHI0? (OCHOBHBIEC ITyHKTBI
[JIaBHOTO CUCTEMHOI'O MEHIO.

14. Kakoil CMBICII BJIIOKEH B MOHSITHE NAIKa?

15. KakoBo Ha3HaueHue nanku Mo KOMIbIOTeP?

Nownkwb




16. B uem 3akmtouaercd Ha3HaueHue nanku Kop3una?

17. Ha3oBuTE OCHOBHBIE 3JIEMEHTBI OKHA TIPUIIOKEHHUSI.

18. Kakue BO3MOKHOCTH MO JEHCTBUIO C OKHAMH Ha paboueM ctoiie Bol 3Haete?
19. HazoBute u3BectHbie Bam criocoObl 3ammycka NpuiaoKeHUH.

20. Jlnst yero ucnosb3yercs jeBas kinaBuia Meiu? [IpaBas kinapuma?

21. Kak MOHO co3/1aTh spJiblk Ha Pabodem ctose?

22. Yem oTau4aeTcs crelHalbHOE IEPETACKUBAHUE OT OOBIYHOIO?

23. Yro monumarot moja Oydpepom oomena? KakoBo ero HazHaueHue?

24. llosicaute oTiinuue koMan BeipesaTs u Konupoars.

25. C kako# 1enpto co3aana nporpamma IIpoBoaHuk?

26. CKOJBKO CyIIeCTBYeT cioco00B BXoja B mporpammy [IpoBogHuK?

27. IlepeunicnuTe OCHOBHBIE DJIEMEHTBI OKHA IIPOBOIHHUK.

28. Jlis yero npeaHazHayeHa MEKITAHENbHAS IpaHuia’?

29. Kakas wuH(popManus BbeiBoguTCcI B CTpOKE COCTOSHUS —MPOrPAMMBbI
[IpoBOogHUK?

30. Kaxoii aneMeHT (haiisioBoi cUCTeMbl HAXOIUTCA Ha JIEBOU MmaHenn?

31. C noMomIbI0 KaKOro 3HaYKa MOKHO CBEPHYTH /lepeBo mamok?

32. Jlns yero npeaHa3sHadeHbI 3HAKU + U — IIPU paboTe ¢ IePEBOM IaroK?

33. OnumuTe NopsAI0K CO3JaHUs HOBOM MAIKU.

34. Ilepeuncnure cnocoObl yaaneHusi OObEKTOB.

35. OnummTe NOpsSIAOK NEepeuMeHoBaHus 00bekTa. Kakoe moclienHee neucTBue
HAJI0 BBIIIOJIHUTH MPU ONIEPALIMH TIEPEUMMEHOBAHMS (pailia Uiy nanku?

36. Ilepeuncnure cnocoObl KOMUPOBAHUSI U TIEpEMEIIEHUSI OOBEKTOB.

37.C xakou uenpto ucnonsdyerca knaBuma CTRL npu BelgeneHuM Tpymiibl
00BEKTOB?

38. C kakoil nenpto ucnonbzyerca knasuma SHIFT npu BelaeneHnn rpymnsl
O00BEKTOB?

39. Ilepeuncnure ¢GopMbl mpeAcTaBieHUs HHPOPMAllMM Ha MPaBON MaHENU
IIpoBonHUKA.

40. B uem otauume ornepanuu KOnupoBaHus (METOJIOM TepeTacKruBanusl) (aiiina Ha
JPYroi TUCK OT KOMPOBAHMS B APYTYIO MMANKY TO e AUCKa?

41. B ueM ornuume mepemernieHus (aitia Ha APYrol AUCK OT TMEPEMEIICHHS B
JIPYTYIO MANKY TO K€ TUCcKa?

42. Kakue CHUCTEMHBIE ONEPALMU MOXKHO IMPOBOJWUTH IIPU UCIIOJIB30BAaHUU NPABOU
KHOTIKM MBIIIN?

43. Yto moHuMaeTcs moJ1 apxuBaiueit ¢haiision?

44. Kak BBIYUCIIUTH CTEIICHb CXKATHS?

45. Ilepeuncnure Ha3BaHUs HaUOOJIEE MOMYJIAPHBIX APXUBATOPOB?

46. Ilepeuncnure TUIbI paiiia apxXuBOB?

47. Kakoli apXvB Ha3bIBalOT CAMOPACIIAKOBBIBAIOIIUMCS?

48. B xakux ciydasx IpUMEHSIOT pacipeieI€HHbIE APXUBBI?

49. Onumure nmpaBuiia apxXuBauu Qaitnos B ¢aiin apxusa?

50. Kakwue BblI 3HaeTe cnocoObl pacakoBKy (hailIoB 1 mamnok u3 Qaiin apxupa?

51. Kak ycTaHOBUTH 3a1iuTy apxuBa’?

52. Kakue npunoxxenns Windows sIBISIFOTCSI CTAaHIAPTHBIMU?

53. KakuM 00pa3om 3ammycKaroTCsl CTaHIaPTHBIE TPUIIOKESHUS ?

54. B ueM coCTOUT paznuyue MeX1y OOBIYHBIM U UHKEHEPHBIM KaJIbKYJIATOPOM?



55. Yrto HyXHO cenarb, 4ToObl B BIIOKHOTE aBTOMaTUYECKH BCTABIISIaCh TEKYIAs
nara?

56. Kak MoxxHO niepemecTuTh hparMeHT ofgHoro gjokymenta WordPad B npyroit?
57. Kakum 006pa3oM MOXHO HAMTH HEOOXOAUMBIN (parMeHT TEKCTa B IOKYMEHTE
Y 3aMEHUTH €T0 Ha JIPyroit?

58. Kak MoxxHO 0ThopMaTUpoBaTh ab3all ¢ TOMOIIBIO TOPU3OHTAIBHON JTUHEHKN?
59. KakoBbl oTiimumns TekcToBOTO nporeccopa WordPad ot TekcToBoro pegakropa
bioknot?

60. Kakue Bupl rpaduueckux pegakTopoB Bbl 3HaeTe?

61. Yro Takoe nukcenn?

62. Jlina yero ciyxut [lanmutpa nuacrpymenToB? LiBeToBas naiurpa? Kak BrI3BaTh
UX Ha ’KpaH win yopaTh ¢ 3kpaHa? Kak BKIIOUUTH B puCyHOK TekcT? Kak 3amath
mpudT?

63. Kak HapucoBaTh KpuByto JUHUIO? [IpsiMyro muHnio?

64. Kakue ¢purypbl MOKHO HAPUCOBATH C TTOMOIIbIO HHCTPYMEHTOB?

65. OnuiuTe ABa criocoda BbIAENEeHUS (parMeHTa pUCYHKA.

66. UTO MOKHO JieNiaTh C BBIJCICHHBIM (hparMeHToM?

67. Kak OTKOppEKTUPOBATh MEJIKUE ACTAIN PUCYHKA?

68. B kakoM ciy4ae MOKHO OTMEHUTH BBIIIOJIHEHHOE JEHCTBHE?

69. Kak oTMEHHUTH HE3aBEpUIEHHOE JIeHCTBUE?

70. [louemy okHo Paint Hy>)KHO pacnaxuBaTh Ha BECh 3KpaH?

71. Yro takoe ¢opmarupoBanue? Kak 3amyckaercss mporpamma (HhopMaThpOBaHHS
nucka?

72. Yto Takoe npoBepka nucka? Kak 3amyckaercs mporpamMmma nmpoBEPKH TUCKa?

73. YUro Takoe nedpparmentaimsa? Kak 3amyckaercss mporpamma AedparMeHTanuu
nucka?

74. KakoBbl IyTH TPOHUKHOBEHUSI BUPYCOB B KOMITBIOTEP M MPU3HAKH 3aPAXKEHUS
KOMITbIOTE€pA BUPYCOM?

75. KakoBbl criocoObl 00HApYKEHHSI BUPYCOB U aHTUBUPYCHOM MPOPUITAKTUKH?
76. Ilepeuncinute OCHOBHBIE MEPHI 110 3aAIIUTE OT KOMIIBIOTEPHBIX BUPYCOB.

77. OnuummTe Ha3HAYEHUE AaHTUBUPYCHBIX TPOTPAMM PA3JIMYHbBIX THUIIOB.

78. HazoBuTe mpuMepbl COBPEMEHHBIX aHTUBHPYCHBIX MPOrpPaMM U OMUIIUTE UX
OCOOEHHOCTH.

79. Uto Takoe (aitioBblii MEHEIKEP?

80. Onummmte unTepderic Total Commander.

81. Kak BbII€NTUTh HECKOIBKO (haliIoB, pacCloONIOKEHHBIX HE PSIIOM APYT C IPYrom?
82. Kakum 00pa3oM MOKHO BBIJICTUTh ONPEACTICHHBIC TUITBI (haiiyioB?

83. Kakas koMaHa mo3BOJISIET BBIAECINTH BCE U CHITH BBIACICHUC?

84. B KakoM penakTope OTKPBIBAECTCS TEKCTOBBIM JOKYMEHT IO YMOJYAHUIO MPH
pelaKTUPOBAaHUU TEKCTOBOTO (aiina?

85. Kaxk co3narts apnbik 1 daiina? Kakoe y Hero pacmmpenue?

86. Kax MoxHO ObICTpO MepeuMeHoBaTh (hain?

87. Kak ynanuts Qaitn, munys Kop3uny?

88. Kakue aBa crmoco0a KomupoBaHUs CymecTBYOT? Kakue KOMaHIbI MO3BOJISIOT
3TO CHENaTh?

89. Kakas koMaHaa OCYIIECTBIISIET ONEPALINIO IEPEMEILICHUSA?

90. Kak M0>KHO cO3/1aTh apXUBBI U UX PACIIaKOBAThH?



91.
92.
93.
94.
95.
96.
97.
98.
99.

100.
101.
102.
103.
104.
105.
106.
107.
108.
109.
110.

111

112.
113.
114.
115.
116.
117.

Kak MoxHO pa30uTh aiiia u coOpaTh ero BOSIUHO?

UYto takoe MS WORD?

Kak 3anyctute MS WORD?

N3 xakux 311€MEHTOB COCTOUT OKHO MS WORD?

Kax 3akppite okHO MS WORD?

Kakoe crannapTHoe Ha3BaHHE UMEET OKHO JTOKYMEHTa?

Kaxkoli craniapTHbBIN BUJT UMEET TEKCTOBBIN Kypcop?

Kak MUHUMU3UPOBATH OKHO JJOKYMEHTA?

Kakum 00pa3oM MOKHO OTKA3aThCsl OT TOJIBKO YTO BHECEHHBIX U3MEHECHUIT?
Kak oToOpa3uTh (CKpbITh) TAaHEIU HHCTPYMEHTOB?

Kakue cymiecTByroT criocoObl 0TOOpaKeHUsI TOKYMEHTa Ha SKpaHe?
Kak co3nath HOBBIM ab3all B TEKCTOBOM JJOKYMEHTE?

Kakue cyniecTByrOT aHejaIu HHCTPYMEHTOB?

Kakoe HaznaueHne MacmTaOHbIX JTUHEEK?

Kak 3akpbite okHO MS WORD?

Kak co31ath HOBBIN TEKCTOBBIA JOKYMEHT?

Kak OTKpBITh TOKYMEHT, YK€ COXPAHECHHBIN paHee?

Kak coxpaHuTh cO3/1aHHBIA TOKYMEHT Ha JAUCKE?

Kak u kakue napameTpbl MOKHO YCTAaHOBUTD JIJIsI CTPAHULIBI?

Kak onpenenuts KOJIMYECTBO CIIOB, CHMBOJIOB, a03alleB B JOKYMEHTE?
. Kak BeInesnTh ad3an?

Kaxk BbIIETUTD NpeaIoKEeHUE?

Kak nepemecTuTh )parMeHT Tekcra?

Kak ckonupoBaTh parMeHT B 3aIaHHOE MECTO TEKCTa?

Kak oTMeHHUTBH HEBEpHOE AENUCTBUE?

Kak BbIIEIUTE BECh TEKCT?

Kak mpousBectT BbIpaBHUBaHHWE (parMEeHTa TEKCTa OTHOCUTEIHHO

CTpaHULbI?

118.
119.
120.
121.
122.
123.
124.
125.
126.

Kak ynanuts ¢pparmeHT u3 Texcra’?

Kakas pa3zHuiia Mexny KonmupoBaHUEM, NTEPEMEILIEHUEM, TIEPETACKUBAHUEM ?
Kak 3amMeHHuTh parMeHT TEKCTa BO BCEM JIOKyMEHTE?

Kakum 06pa3om mpoBepuTh NpaBUILHOCTH HAOPAHHOTO TEKCTA?

Kak u3mMeHUTh pazMep CUMBOJIOB B OJJTHOM CJIOBE?

Kakue cymectBytot 3ppextsl anumanuu mpudra?

Kakum o0pa3zoM (pparMeHT TekcTa 3aauTh HBETHBIM (OHOM?

Kaxk 3agaTh B a03arie KupHbIi mpudt?

Kakumy KHOTIKaMu TMONB3YIOTCS AJisi YMEHBIICHHs (YBEIMYEHHUs) OTCTyma?

[Ipu pabote ¢ 4eM ITO UCHONB3yeTCs?

127

. Uto Takoe OyKBHUIIa, KaK €10 BOCIOJIb30BATHCA?

128. YTo Takoe MapKUPOBAaHHBINA CIIUCOK?

129. Kak U3MEHUTh MEKCUMBOJIbHBII UHTEPBAJI B CJIOBE?

130. Kak ycTaHOBUTH OTCTYHn TIEPBOM CTpPOKM ab3ama Ha OINpeAcICHHOE
paccrosinue?

131. Kakum 00pa3oM MOXHO M3MEHHTh MEXIYCTPOUHBIM MHTEPBAI B OTAEIBHOM
a03aue?

132. Kak ObICTpO HalTH BCE BXOXKICHUS ONPEACICHHOTO CI0BA B TEKCT?



133. Kakum 00pa3oM MOKHO MOJHATH (ONMYCTUTH) CUMBOJI (CJIOBO) OTHOCUTEIIBHO
0a30Boi TMHUK?

134. Kak ©u3MeHHUTh UHTEPBAJ MEX Ty ab3amamu?

135. Kak co3aaTh HyMEpPOBaHHBIN CITUCOK?

136. Kak n3MeHuTh IBET CUMBOJIA?

137. KakuM 00pa3oM MOXHO H3MEHUTh 3HAYOK MapKepa MpU HMCIOJIb30BaHUU
MapKUpPOBAaHHOTO CIIUCKA?

138. Kakum 00pa3oM UCIpaBUTh HEBEPHO HAOPAHHBIM CUMBOJI B TEKCTE?

139. Kak coxpaHHTb CO3/1aHHBIN JOKYMEHT?

140. YeM oTiMyaeTcs MHOTOYPOBHEBBIM CHHCOK OT MApKHUPOBAHHOIO WJIU
HYMEPOBAHHOI'O CITUCKOB?

141. KakuM 00pa3oM MOKHO MOCMOTPETh, Kak OyJeT BBIIIAAETh JOKYMEHT MpHU
pacreqaTke?

142. Kak pa30oUTh TEKCT Ha JIBE KOJIOHKH?

143. Kak BCTaBUTh B TEKCT IpUMEUYaHUE?

144. Kakue nanHble MOKHO aBTOMaTUYECKH BCTABIIATH B KOJIOHTUTYN?

145. Yto Takoe 3aknaaka?

146. Kak u3aMeHuTh popmMaT HyMepaluu CTpaHuIl?

147. KakuM 00pa3oM MOKHO TIEPEUTH OT BEPXHEro KOJIOHTUTYJIA K HIDKHEMY (KJTH
Hao00poT)?

148. Kak BCTaBUTh B TEKCT CHOCKY?

149. Kakue cymecTByroT BUIbI CHOCOK? B uem paznuuue?

150. Kak pa3ouTts ¢pparMeHT TeKCTa Ha TPU KOJIOHKU?

151. Kak ycTaHOBUTH pa3lIM4YHbIC KOJOHTHUTYJBI JUISI TUTYJIBHOM CTPaHHLBI U
MOCIIETYIOIIMNX ?

152. I'nie BHOCUTCS aBTOp IOKYMEHTA?

153. Kak BCTaBUTbh KOJOHTUTYJ?

154. Kak ocyniecTBUTh IEPEXO] MEKIY 3aKJIAIKAMU B TEKCTE?

155. KakuMm 00pa3oM YCTaHOBUTH pa3IMYHBIE TapaMeTpbl Ui HECKOJbKHUX
CTPaHHMI] OAHOTO U TOTO XK€ JTOKyMeHTa?

156. Kak pa3ouTh TOKyMEHT Ha pa3zeiibl?

157. Kak BCTaBUTh HyMEpPALUIO CTPaHULL?

158. Kak co3naTh B HOBOM pa3ieiie KOJIOHTUTYII, TAKOM e, KaK B MPEAbIAYIIEM?
159. Jlns yero npenHa3HavyeHa MaHeIb MHCTPYMEHTOB PrucoBanue?

160. Kakuie 00beKThl MOTYT OBITH B IOKYMEHTE?

161. Yrto Takoe o0bexkT WordArt?

162. Kakue neicTBUsI MOKHO MPOU3BOAUTH C TpapUIeCKUMHU OObEKTAMMU?

163. Kakue cyiecTByIoT crnocoObl o0TekaHus rpaduyeckux 0ObeKTOB TEKCTOM?
164. YUTo MOKHO BCTaBUTH B JIOKYMEHT KOMaH 101 BcTaBuTh?

165. Kakue nelicTBUs MOKHO MPOU3BOAUTH C aBTO(Urypamu?

166. Kakum o6pa3oM MO>KHO MPOU3BECTH (GOpMATUPOBAHUE HAITUCH?

167. Kak nzobpakeHue skpaHa MepeHecTd B TEKCT B BUJE rpapuueckoro oobekra?
168. Kak BcTaBuTh KapTUHKY U3 ranepen kojuiekiuu ClipGallary?

169. Kak u3MeHUTh pa3Mepbl 00beKTa?

170. Kak o6BecTr CTpaHMILy Xy10KECTBEHHON paMKoOni?

171. Kak co3aaTh aHUMaIMOHHBIN 3P HeKT co mpudTom?

172. Yto Takoe aBTOOUTYpHI?



173.
174.

Kak BctaButh Haammce?
Kakum o0pazoM wu3MeEHsETCS  TMOPSJOK  B3aUMHOIO  PaCIOJIOXKEHUS

rpaduyecKux 00OHEKTOB?

175.
176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.
194.
195.
196.
197.
198.
199.
200.
201.
202.
203.

Kakue Tunel TMHUN €CTh B UHCTPYMEHTE pucoBanus JInnuu?

Kakue ecth mapamMeTpsl HACTPOUKHU IpadudecKuX 00BEKTOB (M300pakeHus)?
Kakue cyiecTByroT KaTeropuu aBTopuryp?

Kak Beienuthb rpaduyeckuii 00BEKT, YAATUTh?

Kak u3meHuTs crnoco6 o0Tekanusi 00beKTa TEKCTOM?

Kak u3meHuTh crnoco0 3ajauBKU aBTOPUTYPHI?

Kak ucnpaButh TekcT B 00bekTe WordArt?

Kakum 00pa3oM MOKHO MpuAaTh OOBEMHBIN BUI OOBEKTY?

Kak 3arpy3uTh puCyHOK B BH/JI€ 3aJIUBKU aBTO(PHUTYPHI?

Yro Takoe Tabauna’?

Kak BcTaBUTH CTPOKY B TaOIUITY?

Kak 3ameHuTh puT TEKCTA B OTAECIBHOM siuehike?

Kakum 06pa3oM MOKHO nepemeIiaTbest o Tadauue?

Kak mo6aButh TabauIly B TEKCT?

Kak ynopsiouuTh CTpoku B TaOJIHIIE 10 HEKOTOPOMY MPU3HAKY ?

Kak 00betuHuTSh siueiiku B TaONIULE B OJIHY?

Kak n3MeHUTh pacnooKeHue TPaHuIl TueeK?

Kak co3nats Tabnuiry MeTo10M IpeoOpa3oBaHus TEKCTA B TAOJIUILY?

Kak BBIDOBHATH TaHHBIE B TYEHKE?

KakoBo HazHaueHue naHenu TaOnuIlbl U TPaHULIBI?

MO>KHO 11 BCTaBJIATh PUCYHKH B STYEUKH TaOJINLIBI?

N3 KakuX 3JI€MEHTOB COCTOUT Ta0auIa?

Yro Takoe 3akiajaKa, ec Ha3HaueHue?

Kak co3znate Tabauiry ¢ moMobio koManasl Haprucosate Tabnuity?

Kak u3menutsb mvpuny cronodua (Bce crnocoObn)?

Kakue ocHOBHbBIE (YHKIIMM MOXKHO UCIOJIb30BaTh IpH pacuerax B Word?
Kakue criocoOs1 mpeobpazoBanus TabIUI] CYIIECTBYIOT?

Kak npownsBecTy 3aauBKy SYEHKHU?

Kakum 00pa3oM MOXHO HUCHOJB30BaTh JaHHBIE W3 OJHOM TaOJIULBI MPH

MIPOBEJCHUN PACUETOB B IPyron?

204.
205.
206.
207.
208.
200.
210.
211.
212.
213.

Kakum 00pa3oM MOkHO mpeoOpa3oBaTh TaOIMILY B TEKCT?

Kak BBOISITCS TaHHBIE B SUYECHKY?

Kak 3agaTh KOJTUYECTBO CTPOK U CTOJIOIIOB B TaOIHIIE?

Kak yganuts cTosben u3 Tabiuiib?

Kakum 00pa3zoM MOKHO pa3IeiInuTh SYCHKY B TAOJIUIIE HA HECKOJIBKO?

Kakue Tumel quarpamMm Bbl 3HaeTe?

Kak BcTaBUTH B TEKCT MaTeMaTUIECKYIO (hopmyiry?

Kak BcTaBUTH B TEKCT AMArpaMMy JIJisl 3aIaHHON TaOJIUIIBI?

Kak BbI3BaTh MacTepa quarpamMm?

Kak oTkpwITh OKHO pemakTopa (OopMys, YTOOBI OTPEAAKTUPOBATH TOTOBYIO

popmymy?

214.
215.

Kak BcTaBuTh B popmymy mabaoH gpodu uim pagukaia?
Kakum 00pa3oM MOXHO U3MEHHUTD I[BET Psijia JAHHBIX?



216. Ilpy u3MeHeHMM JaHHBIX B TabJIUIEe, MO KOTOpPOMl OblLIa MOCTpOEHa
JyarpaMMa, U3MEHUTCS JIM cama Auarpamma’

217. Kak U3MEHUTH pa3Mepbl JuarpaMmbi?

218. Kak ypanuth nuarpammy?

219. MOHO JId ¥ KaK U3BMEHHUTH (JOH 00JIaCTU MOCTPOEHUS JUATPAMMBI?
220. U3 xakux objacTei COCTOUT Auarpamma’?

221. Kak BcTtaBUTH B (hOpMYyITy IIA0JIOH CYMMBI MU TIPOU3BEICHUS psiga?
222. KakuM 00pa3oM MOXKHO U3MEHHUTH pa3Mepbl CO3IaHHON (HopMyIIbI?

223. Yro takoe nerenna? Kakue neiicTBus ¢ JiereH10M MOKHO MPOU3BOAUTE?
224. Yto Takoe noje B TEKCTOBOM JOKYMEHTE?

225. Kakue TUIbI OJIEH CyIIECTBYIOT?

226. Uto Takoe KOJ U 3HAUYEHHUE MMOJIei?

227. Kak BCTaBUTh B JOKYMEHT 110Je?

228. Kak nepexitoyaroT KOJ ¥ 3HaY€HHUE MOJIs?

229. Kak OOHOBJISIIOTCS 3HAUCHUS TTOJICH ?

230. Yto takoe nomust opmbl? Kakue cyiiecTBytoT Tpu 1o Gopmbi?

231. Kakue 1oKyMEHTHI Ha3bIBAIOT I1a0JI0HAMU?

232. C kakuM pacumpeHueM coxpansaroTcs madaonsl B WORD?

233. Kakumu crnoco6aMu MOKHO CO3/1aTh COOCTBEHHBIN 1M1a0JIOH?

234. Yto 03Ha4YaET TEPMUH «AJEKTPOHHAs (hopmMar?

235. Kak HacCTpouTh napaMeTpbl NOJIEN ANEKTPOHHON (HOopMbI?

236. Jlng yero 3aiuuiaoT CO3JaHHbIe 3JIEKTPOHHbIE (POPMBI?

237. Kak 3al1uTUTh 3JEKTPOHHYIO popMy?

238. Kak BHECTH U3MEHEHHUS B CYIIECTBYIONIYIO JIEKTPOHHYIO (hopmy?

239. Yto Takoe ctuiii (hopMaTUpOBAHUS?

240. Kak nepeiitu B pexxum oToOpaxeHus nokymeHTa Ctpykrypa?

241. Yrto Takoe 3arojioBOK U €ro ypoBeHb?

242. Kak mepemMecTuTh ad3al] TEKCTa B PEKUME CTPYKTYPHhI?

243. Kak U3MEHUTh YPOBEHb 3ar0J0BKa?

244. HazHaueHHe CXeMbl JOKYMEHTa?

245. Kak o0ecreynuTh aBTOMaTHIECKOE TIOCTPOCHHE OTJIABJICHUS?

246. Kak BCTaBUThH B JIOKYMEHT OIrJIaBJIEHUE?

247. YTo HYXHO Il aBTOMATUYECKOTO TOCTPOEHHUSI CITMCKA WILTFOCTPALIii?
248. Kak 106aBUTH B JOKYMEHT CITUCOK WILTIOCTpAIUii?

249. Y10 Takoe NpeIMETHBIN yKa3aTellb U KaK OH BCTaBJISIETCS B JOKYMEHT?
250. Kak nepememniatbcsi 1Mo 0OJIbIIOMY TEKCTY C MOMOIIBIO OTJIaBJICHMS, CIIHCKA
WUTIOCTPALIMNA U TPEAMETHOTO YKa3aTes?

251. Kakue 1oKyMEeHThI HEOOXOAUMBI JIJIsl TIPOIIecCa CIAUSHUS?

252. B xakoM BH€ OOJDKEH OBITH MOJATOTOBJIEH UCTOYHHUK JAHHBIX I CIUSHUA?
Yto sBAsieTCA MOJSMH U 3aMUCSIMUA B HICTOUYHHUKE JTAHHBIX ?

253. B Kakoil MOMEHT MOYKHO pPacCTaBUTb IOJIS CIUSIHUSA?

254. Kax BBINOJHSIOTCS GUIBTPAIUS U COPTUPOBKA?

255. Kak onpenenuTh KOJIMYECTBO IMOJYYEHHBIX B  pe3yJbTaTe CIHUSHUSA
JIOKYMEHTOB, HE BBIMIOJIHSISI CAMO CIUsIHUE?

256. Kyzaa MOKeT BBIIOJIHATHCS CIMAHHUE (IIPOCMOTP BCEX 3amucei)?

257. Kakue snemeHThl Word MOYKHO HACTPOUTH?

258. Kak HacTpouTh MaHelb ObICTPOTO AOCTYyIa?



259. MO>XHO JIM HACTPOUTH BKJIAAKU?

260. Kak BOCCTaHOBUTH HACTPOUKH MO YMOJYAHUIO?

261. MoxHO JI1 pa3MEeCTUTh Ha MaHeIu OBICTPOTO JOCTYyIMa KHOIKU CTUICH?

262. Kak co3matotrcsi MaKpochI?

263. Kak HazHAYUTh MaKpoCy: OBICTpOE COUYETaHWE KJIABWII, KHONKY Ha IMaHEeIn
ObICTpOro nocTymna?

264. I'me MOXKHO COXpaHATh MAakpochl? Pa3nuuus B MX JOCTYIHOCTH HPH Pa3HBIX
MECTax COXPaHEHHUS.

265. Uto Takoe onudpoBka?

266. Kakue sTamnbl BKIIOYaeT B ce0s mporiecc oruppoBKu?

267. 3aueM Hy>XHbI [IPOrpaMMbl pacIlO3HaBaHUs TEKCTa?

268. Kak npoucxoIuT pacrno3HaBaHUE TEKCTa?

269. Kakue nporpaMMbl pacrio3HaHusl TeKcTa Bbl 3HaeTe? Kakumu nonb3oBanuch?
270. Kakoe paspelieHue SBISECTCS ONTHUMAIbHBIM JUI CKAHMPOBAaHHSA TEKCTA,
HU300paKeHui?

271. Kak MO>XHO OCYIIECTBUTH IIPEABAPUTEIBHBIN IPOCMOTP TOJIBKO MEPBBIX IBYX
CTpaHUI] IOKYMEHTA B ONPEACIEHHOM MaclITabe 0TOOpaXkeHUs?

272. Kak MOXHO BBIBECTH Ha IIe4aTb 5 3K3EMIUIPOB MEPBOH CTPaHUIIBI
JIOKYMEHTA?

273. Kakas undopmanus 3aaéTcsi B AMAIOTOBOM OKHE [lapamempul cmparuybl?
274. YTo Takoe KOJOHTUTYJI?

275. Kak co3paTh KOJIOHTUTYJBI Ha MEPBOM CTPAHULE JOKYMEHTA OTJIIMYHBIE OT
KOJIOHTUTYJIOB OCTaJIbHBIX CTPAHUIL?

276. Kakas undopMaiusi MOXXET HaXOJIUThCS B KOJIOHTUTYJIaX?

277. Kak HaneyaTath 4acTh JJOKyMEHTA?

278. Cnoco0s! 3anmycka Excel. CtpykTypa okHa Excel.

279. Haznauenne kHonok CBepHyTh, BoccTaHOBHTB, 3aKpbITh, PaciaxHyTh Ha Bce
okHO. OTinune KHONoK CBEpHYTh U 3aKPbITh.

280. Pabora ¢ snemMeHTaMu MEHIO: CIIOCOOBI JOCTYIA K 3JIEMEHTaM TJIABHOTO MEHIO
U ToaMeHI0. Buabl 3arosoBkoB MeHIO. Bbixon u3 MeHIO 0e3 BBINOJHEHUS
KOMaH/Ibl.

281. HazHaueHne mnaHenell WHCTPYMEHTOB. Pa3merneHue mnaHened Ha SKpaHe.
Bxntouenue/oTkintroueHue naneneil. Kakue nanenu pekoMeHayercs oToOpaxaTh Ha
HKpaHe.

282. Ha3nauenue ctpoku BBoAa ¢hopmyi. Ee coctaBHbIC YacTH.

283. Yto Takoe kHura B Excel? W13 dero cocrout knura? Kak nepekitodarbces
Mexay kauramu? CTpykTypa OKHa pabouell KHUTH.

284. Slpnbluky TUCTOB M paboTa C HUMH: TEPEKIIOYEHUE MEXIY JHCTaMH,
no0aBieHue JMCTAa, yaajieHue JHCTAa, nepeuMeHOBaHUE JUCTA,
nepeMelieHre/KOmMMpoBaHUe JTUCTA. Y IPaBIEHNE BUAMMOCTBIO SPJIBIYKOB JIUCTOB.
285. BBog B sdueiiky Tekcta. UTO sBISIETCS TEKCTOBOW KOHCTAHTOW, KakKue
CUMBOJIBI MOYKHO HCIIOJIb30BaTh Ipu ee Habope? K Kakoi rpaHuue s4euku
IPUKUMAETCS TEKCT?

286. BBog B siueliky uucia. Buabl 4uciioBbIX KOHCTaHT. Kakue CMMBOJIBI MOKHO
UCITI0JIb30BaTh Npu BBOJE uncia? K kakoil rpaHule sMEUKU MPUKUMAETCS YUCIIO?
Kaxk uncno npeoOpazoBaTh B TEKCT?



287. BBoa B Auelky naTel U BpemMeHH. K KakoMy THUIMY JaHHBIX OTHOCSITCS ATH
KOHCTAHTBI?
288. UTo nmpouCcXoauT, €ciiv 1O MUPUHE CTOIOIA HE BXOMST:

a) TeKCTOBBIC JJaHHBIE?

0) uncna, 1aThl?
289. Beox B sueiiky ¢gopmynbl. C Kakoro cumBosia HaunHaetcs dopmyna? Urto
oToOpakaeTcs mocie BBoaa (popmyiiel B siueiike? B cTpoke hopmyi?
290. Brox B sueiiky ¢opmynsl. C kakoro cuMBojia HaunHaetcs ¢opmyna? Uto
oToOpakaeTcs mocie BBoaa (popmyiiel B siueiike? B cTpoke hopmy?
291. Kakue 3Haku omepamnuii ynotpeOnsaiorcs B ¢opmynax? UTo MoOkKeT ObITh
onepannom? Ha3zHaueHne ckoOOK.
292. Aapec saueliku, kak oH Qopmupyercs? JIBa cmocoba BBoma B (opmyiy
anpeca. [loHsiTHE OTHOCUTENBHOTO a/peca.
293. Yto Takoe aOCONIOTHBIM aapec? YeM aOCOJIOTHBIM aJpec OTIWYAETCS OT
OTHOCUTEIBHOTIO?
294. CMemiaHHbIN aipec, ero OTIWYHE OT OTHOCUTEIBHOrO M adcosoTHoro. C
NOMOIIbIO KaKOM KJIaBHUILIKA MOKHO ObICTPO M3MEHSTH THUII ajipeca B popmyJe?
295. Kak BBINOJNHSETCS CChUIKA HA STYEHKY IPYTOro JucTa Tekyuen kauru? Kakoi
BUJ] IPUHUMAET UJECHTU(PUKATOP STUEUKH I1OCIIE BHIIOTHEHUS CCHUIKH?
296. Kak BBINOJHAETCS CChUIKA Ha AYEUKY JPYroro jJucta apyroi kauru? Kakoi
BU/JI TPUHUMAET UACHTH(PUKATOP STUEUKH MOCIIE BBIIOJHEHUS CCHUIKHU?
297. IIpenmMyI11eCTBO UCMOIB30BAHUSA UMEH sSUeeK nepen aapecamu. Kak nate ums
sUeHKe, UCTIONb3Ys CTPOKY hopmyn?
298. Kak natb nms ssUerKe, UCIONIb3YS AUajJoroBoe okHO «lIpucBoenne numenm»?
299. Haznauenue Mactepa QyHKIU.
300. CriocoOsI BeI30Ba MacTepa pyHKIuiA.
301. Iopsnok BBoJA (hYHKIIUU C UCTIOJIb30BaHKUEM Macrepa.
302. Beog aprymenToB ¢hyHKIHH. B kakux ciiydasx yao0HO BBOJUTH apTyYMEHTHI C
KJIABHATYPBI, @ B KAKUX C UCIIOIb30BAHUEM MBI ?
303. BBOJ BIOKEHHBIX (DYHKITUI U CIIOKHBIX (hOPMYI.
304. PegaktupoBanue GyHKIUN ¢ UCTIOJIb30BaHUEM Mactepa.
305. Beimennenne OOBEKTOB (S4eiikum, CTONOIA, CTPOKH, HMHTEpBaja, JHCTA).
Boinenenrie HeCKOJIbKUX 0OBEKTOB.
306. CriocoObl U3MEHEHHUsI IUPUHBI cTosI0a? BBICOTHI CTPOKU?
307. Kak ckpbITh cTonoen/cTpoky? Kak packpbITh cTOI0EI/CTPOKY?
308. Kakumu crioco6bamu MOKHO BBIIOJHUTE (hOpMaTUpOBaHUE 0ObEKTA?
309. Kakue BO3MOXXHOCTH (opMaTHpoBaHusa Tmpeaocrapiser Bkiuanka [pudt
JIMaoroBoro okHa dopmar STYeHKku?
310. Kakue  BO3MOXXHOCTM  (OpMaTUpOBaHUS  MPEIOCTABISIET  BKJIaJKa
BripaBHUBaHuE?
311. Kakue Bo3mMoxkHOCTH (hOpPMATUPOBAHUS MTPETOCTABIIAET BKIaAKa ["paHuib1?
312. Kakue Bo3MOkHOCTH (hOpMAaTUPOBAHUS MIPEIOCTABIIAET BKIaAKa Bua?
313. Kakue crangapTHbie YuCIOBBIE (DOpMAThl MPEeayCMOTPEHbI HA BKIIAIKE
Yucno? YeMm xapaktepusyercs Kaxapiid popmat?
314. Korna ucrnosb3yercs moib3oBarenbekuii popmat? [lopsimok ero co3manus.
315. Ynpasinsroniye cCUMMBOJIbI MOJIb30BATEIBCKOr0 (opMmaTa Jyuisl 4Kciia, TeKCTa U
JIaThI.



316. Kak BrInosHseTCs KonupoBaHue gopmara?
317. Ha3nauenue aBroopmaTupoBanus. Kak oHO BeIToHSETCSA?
318. Bosmoxknoctu komaHnbl [IPABKA—OUUCTUTL npumMeHUTENBHO K
dbopmaram
319. CriocoObl  BbITIOJIHEHUS onepaluu  konupoBaHusi. CrnocoObl BBITIOJHEHUS
orepanuu nepemenieHus. Yem ornuyaeTcsi KOMUPOBAHKUE OT MEPEMEILCHUs?
320. KonmpoBanue/ mepeMeleHue siueek, conaepkamux (opmynsl. Kak Biuser
azpecanus Ha KonupoBaHue? Ha nepeMmenieHue?
321. Kak paboraer xomanna meHio OunuctuTh? YUYTO MPOUCXOIUT MPH OYHCTKE
comepxumoro? Tpu ounctke (opmarta? mpu ouncTke Bcero? Kakod komanze
COOTBETCTBYET Ha)kaTue Ha kiasuiny Delete?
322. Komanzaa Y nanuTh OTpUMEHUTENBHO K CTONOILY, CTPOKE, TYEHKE, MHTEPBATY.
323. Komanaa BcraBuTh NpUMEHUTENBHO K CTOJIOIY, CTPOKE, siYeiKe, HHTEpBAIY.
Kyna BcTaBnsiercs crpoka/crondent?
324. Ins 4yero IIPUMEHSIETCS KOMaH/1a CnenuanpHas BCTaBKa?
[Tocie10BaTeNbHOCTD €€ BBIITOJHEHMS.
325. Kak BrinosiHsieTcs: konupoBanue ¢popmara? [[i1s1 uero oHo HEOOX0UMO?
326. 3anonHeHne MHTepBasia sueek ¢ Qopmynamu. Kak BiuseT aapecanus B
dopMyIie Ha 3a1I0JIHEHUE?
327. 3anoJIHEHME UHTEPBAJIA YUCIAMU C 33JJaHHBIM I1arOM.
328. 3anoJIHEHNE UHTEPBAJIA:

O OJMHAKOBBIM TEKCTOM

O OMHAKOBBIMU YHCIAMU

O OJIMHAKOBBIMU JIJaATaMHU

O YHMCJaMH C 1marom 1|

O JaTaMu ¢ 1marom 1?
329. Haznauenue ¢ynkuun ECJIN. KonudecTBo mapaMeTpoB M UX Ha3HAYEHUE.
[Ipumepsl.
330. Ctpykrypa ycnoBus pyukiun ECJIN. Uto sBisercst 3HadeHUEM YCIOBUS?
331. BeipakeHHsI OTHOLIEHHUS: OTIEPALINH, OTIEPAHIbI, TPUMEPHI.
332. Jloruueckue onepanuu: Ha3BaHUe, Ha3HaAUeHUe napaMmeTpoB. [Ipumepsr.
333. Kak BbIUMCIAIOTCSA 3HAYEHU JJoTHueckux oneparuii? [Ipumepsl.
334. BinoxeHHble ycnoBus. BapuanTel Binoxenus. [Ipumepsl.
335. OtoOpaxenue TekcToBbix coobuienuit B pyukuuu ECJIN. [Ipumepsi.
336. [loncuer konuuecTBa sSYEEK BHYTPHU JIMANa30HA,  YAOBIETBOPSIOLINUX
3ajaHHOMY KpuTtepuro. [Ipumepsl.
337. CymmupoBaHue A4€€eK, 3a1laHHbIX KputepueM. [Ipumepsr.
338. Otauuue ycioBHOTO (hOpMATUPOBAHUS OT MPSMOTO.
339. Ilopsa0K BBINIOJHEHHUS YCIOBHOTO (POpMATHPOBAHMUSI.
340. 3apanue ycnoBusi. B uem pasnuiia npu GopMaTupoBaHUU MO 3HAYSHHIO OT I10
bopmyne?
341. ®opmaTupoBanue 1o 3HaueHuro. [Ipumep.
342. ®opmatupoBanue 1o dhopmyse. s Kakol SSYEHKH WHTEpPBajia 3alChIBACTCS
ycnoBue? IlpaBuna ¢opmupoBaHusi THUIa ajpecanuu A A4eeK, yKa3aHHBIX B
dbopmye.
343. Kak ¢opmupyercst pe3ysibTaT, €CId B BBIACICHHOM JUalla30HE OJHA WM
HECKOJIBKO SYEEK yIOBIETBOPSIOT HECKOJIBKUM YCIOBUSIM?



344. PenaktupoBaHu€e yCI0BHOTO (popmara.

345. Y nanenue yCIoBHBIX (pOpMaToB.

346. [louck sYeek, UMEIONTUX YCIOBHBIM (opMar.

347. OCcHOBHBIE MOHATHS AMArpaMM: psAIbl JAHHBIX, KaT€TOPUHU, THUII, DJIEMEHTHI
JUarpaMm.

348. OcHoBHBIE MTpaBUjIa MOCTPOCHUS nuarpamm B cucteme Excel.

349. CozmaHue aguarpaMM ¢ UCIOJIb30BaHMEM MacTepa 1uarpamm.

350. Cozmanne tpadukoB ¢yHkumit. Kakoit Tunm amarpamMMbl HEOOXOIUMO
WCITOJIB30BATh JIJIS IOCTPOCHUS TPpaPuKOB?

351. [locTpoeHue MOBEPXHOCTEA.

352. [locTpoeHue ceyeHni MOBEPXHOCTEH.

353. PenakTupoBaHUE TUAarpaMM U UX 3JIEMEHTOB.

354. ®opmaTupOBaHKE UAarpamMM U UX 3JI€MEHTOB.

355. ®opmaTUpOBaHUE TPEXMEPHBIX IUATPAMM.

356. IlonsiTHe TUHUK TPEH/Ia, OCHOBHBIC MAapaMeTpPhl JIMHUK TPEHA, TUIIbI JIMHUM
TpeHaa

357. [locTpoeHUE TMHUU TPEHAA.

358. Annpokcumarusi TabJIMYHOM 3aBUCUMOCTH C UCIIOJIb30BaHUEM JIMHUM TPEH/A.
359. [IporHo3upoBaHueE ¢ UCIIOIB30BAaHUEM JIMHUU TPEH/A.

360. dopmaTUpOBAHKE U PEAAKTUPOBAHUE JIMHUU TPEHAA.

361. Jlns kakux 3a/1a4y UCMOIb3YyeTCs MoA00p mapameTrpa?

362. Ilopsnok BbIMOJAHEHUS MoAOOpa mapameTpa. 3amoJHEHHE HIIEMEHTOB
nuanorooro okHa [Togbop napamerpa.

363. 3agaHue MOrpenHOCTA BBIUYMCICHUM.

364. PenieHne HEIMHEWHBIX YPAaBHEHUM.

365. HazHaueHue noucka peiieHus.

366. BoinoaHeHHEe MOUCKA PEIIEHUS.

367. Ucnonb30BaHue CLICHAPUEB JJIs1 MHOIOBAPUAHTHBIX PAcu€TOB.

368. O0Omias mnocTaHOBKa 3ajad OINTHMHU3ALMKA. BuAbl 3amgad  ONTUMH3ALAHN:
JIMHEHHAs, HeJIMHEHHAS.

369. Pemienue 3aa4 ONTUMU3AIUHU C UCIIOJIB30BAaHUEM MTOUCKA PEIICHUSI.

370. Jlns gero npennasHadeHo npuioxenue PowerPoint? Kak ero 3amyctuts?
371. Uto Takoe npezenTauus? Urto Takoe ciaiig?

372. HazoBuTe criocoObl CO3TaHMs TPE3CHTAIUH.

373. Yto takoe mabdsnon? Kakue cymectBytoT Bubl madiaonoB B PowerPoint?
374. Kakoe pacuupeHue uMeeT (aiiia nmpe3eHTaiuu, mabyioH npe3eHTanuu?

375. O0bgacHUTE Ha3HaueHue PexruMa ciiaigoB.

376. Ha3zBath OCHOBHBIE XapaKTepUCTUKU PexxrMa copTHUpOBIIMKA CIA0B.

377. Kak BBINOJHUTH MOKa3 npe3eHTanuu? Ha3zpatk criocoObl okasza
NPE3ECHTaLUN.

378. Uto Takoe aHUMALHS?

379. Yto takoe nepexon cnaiinos? [Ipumepsl nepexoaa ciaiios.

380. [TosicHUTE NOHATUE MYJIbTUMEIHA.

2.2. OueHo4YHbIE CPEACTBA IS IPOMEKYTOYHOM aTTecTanuu (3a4er)
Bonpocs! 1Jis1 npoBeeHus 3a4era
1. Ilonstue unpopmaruku. [Ipenmer u 3anaun HHPOPMATUKH.



2. HWudopmaTtuzauus obuiecTBa 1 MECTO HHOOPMATUKUA B COBPEMEHHOM MUDE.

3. Ilonstue wuHpOpMalMK, €€ OCOOEHHOCTM W BUIbL. DKOHOMHUYECKAsS
uHdopmaIus, ee CBOICTBA, CTPYKTYypa.

4. Hcropust OBM. Ilokonenus 9BM. Pa3BuTtue nporpaMmMHOro ooecrnedeHusl.

5. Ipunuunsl pon Heiimana. OcoO€HHOCTH COBPEMEHHBIX KOMITBIOTEPOB.

6. Apxurektypa [I19BM. MarucrpaibHo-MoayabHbIN npunnun. [lepudepuiinbie
Y BHYTPEHHHE YCTPOMCTBA, CXEMa B3aUMOJCHCTBHS.

7. PazButrue kommbrorepoB IBM PC. Ilpuumsbl ycnexa nepcoHalbHbIXx DBM.
[TpuHIMIT OTKPBITON apXuTeKTypbl. OTpaHUYEHHOCTh OOJACTH MPUMEHEHUS
nepcoHanbHbIX DBM.

8. HasnaueHue OCHOBHBIX ycTpoiicTB OBM: 1eHTpallbHOrO Mpoleccopa,
BHYTPEHHEU MAMSTH.

9. Kimaccudpukauuss OBM. OcHOBHBIE XapaKTEPUCTUKU  BBIYMCIUTEIBHON
TEXHUKU.

10. Knaccudukanusi mporpaMMHOT0 00€CTICUCHHUSI.

11. Opranuzanus ¢GaigoBoil CUCTEMBI U OO0CIyXHBaHUE (PalIOBONH CTPYKTYpbI
IIEPCOHAIIBHOTO KOMITBIOTEPA.

12. BeruuciauTenbHble CUCTEMBI, HA3HAYCHHE, KIIACCU(PUKALINS, apXUTEKTYpa.

13. HazHaueHue nporpaMMHBIX CPEJICTB, UX KiIacCU(UKALIKS, COCTaB.

14. Onepanumonnsie cucreMsl (OC), ux pynkuuu, suast OC.

15. Onepanumonnas cucreMa MS DOS. Unrtepdeiic komanaHoit ctpoku. PDaiinoBas
cucTema.

16. Onepanmonnas cuctema Windows: XxapakTepucTUKa U apXUTEKTypa.

17. Nurepeiic u 3anyck nporpamMmm B OC Windows.

18. Pabota c ¢aitnamu u nankamu B OC Windows.

19. Ucnonbp30BaHUE CEPBUCHBIX IPOrpaMMm: paboTa ¢ apXMBAMH, aHTUBHUPYCHas
0opn0a, oociyxuBanue auckoB B OC Windows.

20. ®yHKUMHA TECTUPYIOLIUX TMPOrPaMM, YTUIIUT, JIparlBEpOB, OMNEPALUOHHBIX
000JI0YEK U JpP. CUCTEMHBIX ITPOTPaMM.

21. [IpuknagHoe mporpaMMHOE oOecredeHrue KaK WHCTPYMEHTApUl perieHus
byHKnnoHambHBIX 3ama4. Knaccudukaims, ocOOEHHOCTH TOCTPOEHUS U 00J1acTh
IPUMEHEHUS.

22. [1akeTbl NPUKIAIHBIX TPOrpaMM 00111€T0, OPUCHOTO Ha3HAYEHHSI TEKCTOBBIC U
rpaduueckue peaakTopbl, TAOJIUUYHbIE MPOLECCOPHI, CUCTEMbI YIIpaBieHus: 0azaMu
JAHHBIX, U3/IATEIbCKUE U MYJIbTUMEIUMHBIE CUCTEMBI, Opay3epbl U JIp.)

23. [IpodeccruonanbHble TAKEeThl MPUKIAAHBIX NPOrpaMM Jis pEHIeHHs 3a1ad
YIPABJICHHUS.

24. TexcroBble (aitnbl. CtaHgapTHble NPOUEAYPhl M (QYHKIHMHU IS TEKCTOBBIX
(baiinos.

25. Microsoft Word. OcHoBHBIE BO3MOXXHOCTH Hporpammbl. Bujm okHa, MeHIo.
DNEeMEHThl TEKCTOBOIO JIOKyMeHTa. OCHOBHbBIE ONEpalid ¢ TEKCTOM (BBIIECICHUE,
yIaJIEHHE, IEPEMELICHHE, KOITMPOBAHUE).

26. Microsoft Word. ®opmatupoBaHue TeKcTa (CMMBOJIOB U a03alleB), CTPAHHUIL.
Tpu cmocoba cozmanus tabmum B Word. PemaktupoBanme u (opmaTtupoBaHue
tabmui. OdopmieHne CTpaHUIbl JOKyMeHTa (pa3MeTKa CTpaHUIbl, BCTaBKa
HOMEPOB CTPaHUI] U CHOCOK, Pa3pbiB CTPAHUIIBI).



27. Microsoft Word. ®aitnoBsie omnepanuu (Co3gaHUE HOBOTO JIOKYMEHTA,
OTKPBITUE U 3aKPHITUE TOKYMEHTA, COXpPAaHEHHUE U NIeYaTh IOKYMEHTA).

28. Tabnuunsblii nporeccop Excel, ero HazHaueHue M BO3MOXKHOCTH. 3arpyska H
3aBepIleHrue paboThl MPOTPAMMBI.

29. CnpaBounas cucteMa Excel. CriocoOsI nosyyeHus cripaBO4HON HH(GOpMAIUK.
30. OcHoBHBbIE 351eMeHThI OkHa Excel n ux HazHaueHue.

31. Crpykrypa paboueii kauru B Excel. DnemeHTsI OkHA paboyeii KHUTH.

32. Tunb gansabix B Excel. BBoa n oToOpakenue Ha paboueM JHCTE TaHHBIX TUIA
TEKCT, YUCJIa, JaTa/BpeMsl.

33. ®opmynel u ¢yskimu B Excel, mx oOo3HaueHWe, MOPAIOK HMX BBOAA H
peIaKTUPOBAHUSI.

34. PenakTupoBaHue U yajJeHue JaHHbIX B siueiikax padoueit knuru Excel.

35. bypep oOMena, ero Ha3HaueHHE€ U wHcHoNb30BaHWe. KomupoBanue u
nepeMeIeHNe IaHHbIX B siuelikax padoueit kuuru Excel.

36. ®opmatupoBaHue JaHHbIX paboueit kHuru Excel. Buasl u  cmocoOsl
dbopmaTupoBaHus.

37. BcraBka u ynaneHue siueek B paboueM jiucre padoueit kauru Excel.

38. BcraBka u yjaneHue CTpOK M CTOJIOIOB B paboueM JucTe paboyell KHUTH
Excel.

39. CriocoObl ¥ MOPSAOK CO3/IaHUs U coOXpaHeHus paboueit kauru Excel.

40. CnocoObl M MOPSAOK OTKPBITUA M 3akpeiTHs paboueid kHuru Excel.
[TepemerieHre Mexay OTKPBHITBHIMA PAa00OYMMU KHUTAMHU.

41. Pabota c nuctamu paboueit kuuru B Excel. Beigenenue, BcTaBka v yjaajaeHue
JIUCTOB B paOoyell KHUTE.

42. KonupoBaHue W TNepeMelleHue JHUCTOB B  paboueit kuure Excel.
[IepenmeHOBaHNE JTMCTOB.

43. YcTtaHOBKa TNapaMeTpOB  CTpPaHULbl, NPEABAPUTEIBHBIA MIPOCMOTPp U
MOJTOTOBKA K revyaTu padouei kauru Excel.

44. IIporpamMmMmHbie  cpeicTBa  mpe3eHTanuid. [loHsATHE O  KOMIBIOTEPHBIX
MPE3EHTAllMAX U TMPOTPAMMHBIX CPEACTBaX HJisi pa3pabOTKU KOMITbIOTEPHBIX

MPE3EHTALUH.

45. IlporpamMmmubie  cpenctBa  npeseHtanuii.  [lonsitue o mporpammax
MPEe3eHTAMOHHOM rpaduku. Kpatkas XapaKTEepPUCTHKA porpamMm
MPE3EHTAMOHHON rpaduKH.

46. IIporpaMMHbIe CpencTBa MpE3EHTAlUN. Nurepdetic IpOrpaMm

npe3eHTalnoHHOM rpaduku. Pabota ¢ MeHIO 1 aHeNIsIMU HTHCTPYMEHTOB, padoTa C
JIMAJIOrOBBIMH OKHAMH.

47. IIporpaMMHBIE CpEICTBA MPE3EHTAMN. TEeXHOIOTU CO3JaHNUsI KOMIBIOTEPHOM
npe3eHTanuu. Pabora ¢ MakeTaMu ClaifjioB U 1adjgoHaMu 0OpPMIICHUS CIIaliI0B.
BHenpenrne TEKCTOBBIX OJOKOB M TrpaHUuecKUX JJIEMEHTOB B  CIANAbBI
KOMITBIOTEPHOM MTPE3EHTALIUN.

48. IIporpamMmmubie cpeAcTBa TMpe3eHTaluid. MynbTUMEAuiHbIE BO3MOKHOCTU
IporpaMM Npe3eHTAMOHHON TpadUKH.

49. IlporpamMmmMHbIe cpeacTBa mpe3deHTauuid. OTiaaka MpPE3eHTAlMH, HACTpOiKa
aHUMAIMOHHBIX 3(pdekToB U 3PdexkToB cmeHbl cnaigoB. [logroroska
KOMIIBIOTEPHOU MPE3EHTALUU K €€ JEMOHCTPALUU.



50. IlonsitTue 0  COBpPEMEHHBIX HWH(POPMAIIMOHHBIX  TEXHOJOTHAX. Buasl
COBPEMEHHBIX HH()DOPMAIIMOHHBIX TEXHOJIOTUN U UX KpaTKasi XapaKTepHUCTHUKA.

51. IlonsTue o0 MyJIbTUMEIMA TEXHOJOTHAX. MyIbTUMEINA KaK BUJ UH(POPMAIUH,
TEXHUYECKUH KOMIUIEKC U TTPOTPaMMHBIM KOMILIEKC.



