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PaGoyas nporpamma yueGHo#l mucumnaunsl  «/loxymenTopesewwe 8
npod)eCCHOHANBHOR  HCATCNBHOCTH  [CAroray #BAACTCH YacThid OCHOBHOMH
00pa30BaTeabHOH NPOrpaMMBl IS NOANOTOBKH OakaiaBpoBR 110 HAlPaBICHHIO
44.03.01 Tlleparornueckoe obpasoBanie  OuYHON B 3a04HON (JOPM O0VMCHIEA.

Cocrapnena ma  ocHoBaHMH  DeOepanbHOro  FOCYAapCTBEHHOTO
o0pa3oBaTenbHOTO CTAHAAPTA BeICHIEro oOpasoBaHus - OakanaBpHat Mo
Hanpapienuio noarotosxu 44.03.05 Hpodeccnonaneroe 0dydenne (no orTpacisM)
o4HOU ¥ 3a304HOM (GopM obyuewus, YTBEpNICHHOrO npuKazoM MuuucrepcTsa
oOpasosanug 1 naykn Poceniickoit @enepanun o1 22 dgrespana 2018 7. N 121,

COCTABUTE/Ib:
Kauj. mej. Hayk, AOUEHT Kadeipsl AOKYMEHTORENCHHA H apXHBOBEISHHS
IOV BO JIHP «JITTIY». T'opdysuy Mpusa AnekcanposHa

Pabouas nporpamma yTeepKaeHa Ha 3acefanuy KkadeIpel 10KYMEHTOREICHMNS
U AapX#BOBEICHHS

&Sy ﬁr{;,/?w?f 2047 r., nporoxoa Ne /
.

)
H.0. 3aBeayomero kapeapoit jﬁ" £ Yasyenxo [0.B.

OHAOBPEHA na zaceganup yueOHO-Meropmueckoi xomuccun Mucruryra
ucmpun . MEXKTYHAPOIHBIX OTHOLUCHHT i COUMATLHO-HOTHTHEECKHX HaYK
o _,géﬂgfr 20/ r., nporoxon Ne 7.

[pencesarens Arurinera HLIT,
COT'JIACOBAHO:
M.0. 3aBenyiowero yueOHO-MeTONHYECKHM OT/10M

// Canenxor B.B.

€ » 20




CtpykTypa u coaepkaHue y4eOHOH IUCIUTIIHHBI

1. lenu 1 3a1a4u y4eOHOH THCHUTLIMHBI

[lenmn w3ydyeHWss y4YeOHON IUCIMIUIMHBL: OOECIEYUTH OOYYAIOIIHXCS
TEOPETHYCCKIMH 3HAHUSIMH O CBOMCTBax, MpHU3HAKAaX, (PYHKIUSAX, CTPYKType H
MHOTO00pa3uu JTOKyMEHTOB, HX KiIacCUpUKalMK, METoJaX U crocobax
JIOKyMEHTHUPOBAHMSI; 03HAKOMHUTH CTYJIEHTOB C IMPOIIECCOM CO3/IaHUs, 00pabOTKH,
XpaHEHUS W WCIOJB30BaHWS JOKYMEHTOB B CBOCH TpOo¢)eCCHOHATBHOU
JeSITEIIBHOCTH; CPOPMHUPOBATH HABBIKM COCTABJICHHS W OQOPMIICHHS Pa3IUIHBIX
BUJIOB IOKyMCHTOB.

3agaun IUCUUIUTMHBL: MO3HAKOMUTH C OCHOBHBIMH TMOHSTHUSMHU B 00JIACTH
JOKYMEHTOBE/ICHUS; OCBOUTH METOJBl U CIOCOOBI JOKYMEHTUPOBAHHS; U3yUUThH
CTPYKTYpY JOKYMEHTa U HOpPMaTHBHBIE TPeOOBaHUS K O(OPMIICHHIO PEKBU3HUTOB
JOKYMEHTOB; C)OPMHPOBATH OCHOBHBIE MPAKTUYECKUE HABBIKU, HEOOXOTUMBIE IS
COCTaBJICHUS ¥ OOPMIICHHSI Pa3IMYHBIX BUJIOB JOKYMEHTOB.

2. Mecto aucuuniaudbl B cTtpykrype OOII

VYyeOnas aucuuuimHa — «JlokyMeHTOBeneHMe B IpOo(ecCHOHATBHON
NEeATEIbHOCTH TeAarora» OTHOCUTCA K YacTH JAMCHMIUIAH, (OPMHPYEMOM
YYaCTHHKAaMU 0O0pa30BaTENbHBIX OTHOUIEHUH, MOATOTOBKM CTYAEHTOB IO
HarnpanieHuto 44.03.01 [lenarornyeckoe obpazoBanue. [Ipodpunbs — TexHomorus.
Nunexc nucuumnasl b1.B.10.

HeoOxoaumMbpiMu ~ yCIIOBUSIMH Ul  OCBOEHMSI Y4eOHOH  JIHMCLUIUIMHBI
ABJISIIOTCSI: 3HAHHUSI OCHOBHBIX MPEICTABICHHN O JOKYMEHTE, BHAAX W THMAaX
JOKYMEHTOB, JOKYMEHTHOM IIOTOKE W 3aKOHOMEPHOCTSAX €ro pa3BUTHUS; YMEHUS
00001eHnsT y4yeOHOro MaTepualia | JIOTHYECKOTO HW3JIOKEHUS  y4eOHOM
uH(popManuu.

ConepxaHue  JUCUUIUIMHBL  SBJISIETCS  JIOTMYECKUM  IPOJOJKEHUEM
conepkanus AucUIUIUH «ctopusy, «Pycckuid A3bIK U KyJIbTypa peun» U CIIYKUT
OCHOBOM /ISl JAJIbHEUILIETO U3y4YEeHHS] TYMaHUTAPHBIX IUCHUILIMH YaCTH y4eOHOTO
naHa, GopMUpPyEMON ydacTHUKaMU 00pa30BaTEIbHBIX OTHOIIEHUMN.

3. TpeGoBaHusi K pe3yibTaTaM OCBOEHHS COJIEPKAHMS JUCHMILTUHBI

CTyneHThl, 3aBEPIIMBIINE M3YYEHUE TUCIUILIMHBI «J[OKyMEHTOBEACHUE B
npoeCCUOHATIBHON JIEATEIbHOCTH TIEAaroray J0JKHBI:

3HATh TEOPETUYECKUE OCHOBBI JIOKYMEHTOBEACHUS, €0 TEPMHUHOJIOTUIO U
3a/1aud; CBOMCTBA, (DYHKIMM W TIPU3HAKU JIOKYMEHTa; CIIOCOOBI U CpeACTBa
JOKYMEHTHUPOBaHUS;,  KjJacCU(PUKAIMIO  BHJOB  JIOKYMEHTOB;,  CTPYKTYPY
JIOKyMEHTOB ¥ HOPMaTUBHBIE TPEOOBAHUS K UX COCTABJIICHUIO ¥ O(DOPMIICHHIO.

YMETh COCTaBIATH U OPOPMIISITH JOKYMEHTHI 10 OCHOBHBIM BHUJaM CBOEH
npoeCcCHOHANILHON ~ JEATETbHOCTH B COOTBETCTBHM C  yCTaHOBJICHHBIMU
TpeOOBAHUSIMU, B TOM YHUCJIE UCTIOIL3Ys HH(DOPMAITMOHHBIC TEXHOJIOTHH;

BIIQJICTh HABBIKAMH COCTaBIICHUS © O(GOpPMIICHHS pPa3IUYHBIX BHUIOB
JIOKyMEHTOB TPATUITMOHHBIM CIIOCOOOM U B DJICKTPOHHOM BUJIE.



[lepeuncnennple  pe3yiabTaThl  OOY4YEHHS  SIBISIOTCS  OCHOBOWM ISt
dbopmupoBaHusS pAAa  KOMIETeHIMA (68 coomeemcmeuu ¢ DedepaibHuim
20CY0apCcmeeHHbM  00pa308amenbHbiM CIMAHOAPMOM  BbICULe20 00pPA308aHUSL —
baxkanaspuam no  HanpasieHuiro noocomosku  44.03.01  Iledacocuueckoe
obpazosanue u mpebosanusimu Kk pezyromamam oceoenus OOII).

YHUBEpCATBbHON KOMITETEHIIUH:
YK-1 — crocoOeH ocyliecTBIsATh MOMCK, KPUTHUUECKUN aHAIU3 U CUHTE3
uH(pOpMaIUH, TPUMEHSITh CUCTEMHBIN MOAXO/ JIJIsl PEIIeHUs MOCTABICHHBIX 3a/1a4

4. CTpyKTypa H coep:KaHue Y4eOHOH TUCHMITHHbI

4.1. O0beM yueOHO# JUCHMILIMHBI U BUAbI y4e0HOI padoThl

O0bem yacoB (3a4. ef1.)

Bun yueOHoi paGoThl Ounas 3aouHas
dopma dopma
Oo0mas yuedHasi Harpy3Ka (Bcero) 72 (2 3a4. en.) 72 (2 3a4. en.)
Oo0s13aTesibHAsI ayIMTOPHAs yueOHasi HArpy3ka (Bcero) B 28 8
TOM 4HCJIe:
Jlexkuun 6 2

CeMUHapCKUE 3aHATUS - -

[IpakTHyeckue 3aHATHs 22 6
JlabopaTopHbie pabOThI - -
KonTposbHbIe paboThl - -
Kypcosas pabota (KypcoBoii IpOEKT) - -

Kontpoib 4 4
CamocTrosiTesqibHasi padoTa CTy/ieHTa (BCero 4acoB) 40 60
dopma aTTecTauuu 3a4eT 3a4eT

4.2. Conep:xaHue pa3aejioB IMCUUIINHBI

Tema 1. JIoKyMeHT 1 c110CO0bI JOKYMEHTHPOBAHUS

[Tonsitue «moxkymMeHT U ero ¢pyHkuuu. CBOWCTBA U MPU3HAKH TOKYMEHTOB.
Crioco0s! U cpenctBa nokymeHTupoBanus. Kiaccudukaiys 10KyMeHTOB U CUCTEM
JIOKyMEHTAITUH.

Tema 2.
1eJ10IIPON3BO/ICTBA

3akoHOJATEIbHBIE AaKThl M TOCYJAapCTBEHHBIE CTaHAApTHI B 00JIacTu
JIOKyMEHTHUPOBAHMS  YNPABIEHYECKON JeATeIbHOCTH. HopMaTHBHO-TIpaBOBBIC
aKThl 1 METOJUYECKHE JOKYMEHTHI OPTaHOB MCIIOJHUTENBHOUN BiacTH. JIokampHbIC
HOpPMAaTUBHBIC aKThl OPTaHU3allMK B 00J1aCTH JEIOMPOU3BOICTBA.

Tema 3. PekBU3UTHI JOKYMEHTOB

[TonsiTHE «PEeKBU3UT AOKyMeHTa». [l0CTOSIHHBIE ¥ NTEPEeMEHHbBIE PEKBU3UTHI.
[IpaBuna odopmieHuss pEKBU3UTOB JOKyMeHTa. [ocymapcTBeHHbI repO.
OmbOnema. ToBapHbli 3HaK (3HaK oOcmyxuBanus). Koma GopMbl goKyMeHTa.
HaumeHoBaHue opranusanuu — aBTopa JoKkyMeHTa. HaumeHoBaHUe CTPYKTYpPHOTO
noJipa3ziesieHusl — aBTopa JokymMeHTa. HauMeHoBaHMe NOJKHOCTU JUIA — aBTOpPA

HOpMaTI/IBHO-MeTOI[I/I‘IeCKaH 0a3a COBPEMECHHOI'O



nokymeHrta. CrpaBouHble JaHHble 00 opraHu3zauuud. HaumeHoBaHue BHIa
nokymeHnTa. Jlata noxkymenTa. Perucrpanuonssiii Homep nokyMeHTa. Ccbuika Ha
pPErHCTPAllMOHHBIA HOMEP U JaTy NOCTYIMBILIErO JOKYMEHTAa. MECTO COCTABICHHUS
(u3manus) nokymenta. ['pu¢ orpanmdeHus nocryna K 1oKymMeHty. Anpecart. ['pud
YTBEPKJICHUSI TOKYMEHTA. 3arojioBOK K TEKCTy. Tekct nokymeHTa. OTMETKa O
npunoxkeHuu. ['pud cornacoBanus nokymentra. Buza. Ilogmmcs. Otmerka 00
aneKTpoHHOM moamnucu. [ledats. OTMeTka 06 ucnonautene. OTMeTKa 0 3aBEpeHUU
xornu. OTMETKA O MOCTYIUIEHUH JOKyMeHTa. Pe3omonusa. OTMeTKa 0 KOHTpOJIE U
OTMETKA O HAIlPABJICHUHU JOKYMEHTA B JIEJIO.

Tema 4. O0uue npaBuJia cocTaBjaeHusi 1 0(hopMiIeHHUsI TOKYMEHTOB

Crunp  noxkymeHTOB.  OcoOeHHOCTM  O(HIMATBHO-AENOBOTO  CTHJIA
nokyMmeHTa. OOIIENpUHATBHIE CTUJIEBBIE O0OpPOTHI. YNOTpEeOJIEeHUE MPOMUCHBIX U
CTpOuHbIX OykB. JlomycTumbple U Haubosnee yHoTpeOssieMble COKpAILEHUS.
TpeGoBanuss K OPOPMIICHUIO PEKBU3UTOB JTOKYMEHTOB. bBlIaHKM ITOKYMEHTOB U
NOPSIIOK UX OPOPMIICHUSI.

Tema S. Ilopsaaok cocraBjaeHusi U O(OPMIICHUS] OPraHM3alMOHHO-
NPaBOBbIX JOKYMEHTOB

Opranu3aiuOHHO-TIPAaBOBbIE JTOKYMEHTHI OpraHU3allid, WX LEIH U 3aJa4d
co3gaHus. JIOKYMEHTBI, pEryjupylolue JeATEeIbHOCTh OpraHu3alud |
CTPYKTYpHOro TnojpazjeiaeHusi. JIOKyMEHTBI, peryjJupyolmue IeaTeIbHOCTh
COTPYJHHUKOB. YCTaB, pOjb yCTaBa B JEATEIbHOCTU opranuzauuu. [lomoxxenue 06
OpraHu3alliy, MOJOXKEHUE O CTPYKTYPHBIX noAapaszaeneHusx. Jlorosop. Tpynosoe
cornamenue. llItatHoe pacnucanue U TOHKHOCTHBIE HHCTPYKIIHAH.

Tema 6. Ilopsaaok cocraBjieHUss U O(OPMJICHUSI PACHOPSAAMTEIbHBIX
JOKYMEHTOB

lenn u 3amauu U30aHUSA PACHOPSOUTENBHBIX JTOKYMEHTOB. J[OKYMEHTHI,
U3/1aBacéMble HAa OCHOBE KOJUIETHAIBHOTO MPUHATUS pelieHusd. [locTtaHoBieHUs U
pemieHus. JIOKyMEHTBI, HW3/1aBacMble Ha OCHOBE E€IUHOJIMYHOTO MPUHATHUS
pemienus. IIpuka3 1o OCHOBHOHM [EATEIbHOCTH M BBINHMCKA M3 MpHKa3a M0
OCHOBHOW JesTeNbHOCTH. Pacniopsikxenue. [IpoTokoa v BeIMMCKA U3 MPOTOKOIIA.

Tema 7. IIpaBuia cocTaBJIeHHUS CHPABOYHO-MH(OPMALMOHHBIX
JTOKYMEHTOB

CnyxeOHble JTOKYMEHTBI, oOecreuuBalome HWHOOPMAMOHHBIA OOMEH
MEXIY CTPYKTYPHBIMU NOJpa3eieHus MU U opranuzanusmu. CrpaBku. OCHOBHbIE
PEKBU3HUTHI CHOPAaBOK. AKThl U TpeOoBaHUA K uUX odopmieHuto. [loknagHbie u
OOBsICHUTENbHBIE 3anmucKu. (OCHOBHBIE TpeOOBaHUS K COCTaBICHUIO U
opopmieHuto AenoBbix mmceM. (OcoOeHHOCTH O(OpMIICHHS JTOKYMEHTOB
NIEPENABAEMBIX IO SJIEKTPOHHOMU ITOYTE.

4.3. Jleknuun
Ne Ha3Banue Tembl O0beM yacoB
n/n Ounas 3aouHan
dopma dopma

5 cemectp / 7 TpuMecTp

1 ‘ JIOKYMEHT U cIOCOOBI JOKYMEHTHPOBAHUS] ‘ 2 ‘




ACJIOIMPON3BOJACTBA

HopmaruBHO-MeToMueckass 06a3a  COBPEMEHHOTO

PeKxBHU3UTHI TOKYMEHTOB

JJOKYMEHTOB

OOmue mnpaBuia cocTaBileHUs U odopmiieHus

OpraHnu3alvOHHO-IIPABOBLIX JOKYMCHTOB

[opsox COCTaBJICHUS U odopmieHus

6

PACIOPAANUTCIbHBIX TOKYMCHTOB

[ops ok COCTaBJICHUS u odopmieHus

7

MH(OPMALMOHHBIX JOKYMEHTOB

HpaBI/IJ'Ia COCTaBJICHUA CIIPaBOYHO-

Hroro:

4.4. llpakTuyeckue / ceMUHAPCKUE 3aHATHS

Ne i/ Ha3Banune TeMbI

O0BbeM yacoB

Ounasn
dopma

3aouHasn
¢dopma

4 cemectp / 4 TpumMecTp

JIOKYMEHT ¥ c1ioco0bl JOKYMEHTUPOBAHHUS

ACJIOMPON3BOACTBA

HOpMaTI/IBHO—MeTOI[I/I‘leCKaH baza COBPEMCHHOTI'O

PexBU3UTHI JOKYMCHTOB

AW N =

HJOKYMCHTOB

OOme mpaBwiia COCTaBICHUS W OQOPMIICHHS

2
2
4
2

OpraHnu3allMOHHO-TIPABOBLIX JOKYMCHTOB

[Topsinox COCTaBJICHUS nu oopmieHus

6

PACIOPAANUTCIBHBIX TOKYMCHTOB

[Topsnox COCTaBJICHUSA nu odopmiieHus

7

MH(POPMALMOHHBIX JOKYMEHTOB

HpaBI/IHa COCTaBJICHUS CIIpaBO4YHO-

Hroro:

22

4.5. JlaGopaTopHbie padoThI
Y4eOHBIM IIJITAHOM HE MPETyCMOTPEHBI.

4.6. CamocTosiTesibHasi padoTa CTYJIeHTOB

Ne i/ Ha3Banue TemMbl Bua camocrositTeanHOM

padoThbI

O0BeM yacoB

Ounas
¢popma

3aouHas
¢popma

4 cemectp / 4 TpuMecTp

JIoKkyMeHT u [ToaroroBka k

CHOCOObI MIPaKTHYECKOMY 3aHSTHUIO U
JOKYMEHTUPOBAHUSL | BBINOJIHEHUE MPAKTHUECKUX
3aIaHui

HopmarusHo- [ToaroroBka k
MeToAnYecKas 0aza | MPAKTUYECKOMY 3aHATHIO U
COBPEMEHHOTO BBITIOJTHEHUE MTPAKTHUECKUX
JIEJIONPOU3BOJICTBA 3aIaHui

PexBusutenl Iloaroroska k
JIOKYMEHTOB MPAKTUYECKOMY 3aHSTHUIO U




BBITIOJTHEHUE MMPAKTHUECKUX
3aIaHuI
OO6mue npaBuia [MoaroroBka k
4 COCTABJICHHS U MIPAKTUYECKOMY 3aHATHUIO U 4 3
odopmiteHus BBITNIOJTHEHUE MTPAKTHUECKUX
JIOKYMEHTOB 3aJaHul
[Topsimox [ToaroroBka k
COCTABJICHHS U MIPAKTUYECKOMY 3aHATHUIO U
5 odopmiteHUs BBITOJHEHHE NPAKTHYECKHX 7 9
OpraHU3alMOHHO- 3aJaHAl
MPaBOBBIX
JIOKYMEHTOB
[Topsimox [ToaroroBka k
COCTABJICHUS U MIPAKTUYECKOMY 3aHATHUIO U
6 odopmiteHUS BBITIIOJIHEHUE MPAKTHYECKUX 7 9
pacnopsiAUTENbHBIX | 3aJaHU
JIOKYMEHTOB
IIpaBuna Iloaroroska x
COCTABJICHHS MIPAKTUYECKOMY 3aHATHUIO U
7 CIIPaBOYHO- BBITNOJIHEHUE MTPAKTUYECKUX 7 10
MH()OPMATMOHHBIX 3aJaHui
JJOKYMEHTOB
Hroro: 40 60

4.7. KypcoBbie pa6oThl
Y4eOHBIM IIJITAHOM HE MPETyCMOTPEHBI.

5. MeToanueckoe odecrneueHue, 00pazoBare/ibHbIe TEXHOJOTHH

[IpenonaBaHue AUCUMIUIMHBI BEAETCS C MPUMEHEHHEM CIEIYIOUIUX BHUOB
00pa30oBaTeIbHBIX TEXHOJIOTHI:

Hugpopmayuonnvle MexXHOI02UU: UCII0JIb30BaHUE AJIIEKTPOHHBIX
0o0pa30BaTeNbHBIX PECYpPCOB NpPU MOATOTOBKE K MPAKTHUECKUM 3aHATUSAM. B

paMKax JaHHOM  O0Opa30BaTENbHOW  TEXHOJOTWHM  OCHOBHBIMH  (popmMamMu
OopraHu3aiuu y4eOHOro TMpollecca SIBUJINCh: BU3YalU3allMs, MPOEKTUPOBAHUE,
MIPE3EHTALUY.

Texnonocuu npobdremno2o ob6yuenus: METOJ MPOOJEMHBIX 3aJaHUN, METOA
IBPUCTHUIECKOMN Oecebl.

HumepaxmueHvle mexnono2uu: MO3TOBOM MITYpM, padoTa B MaJIbIX Tpymnnax.
B pamkax paHHOW 00pa3oBaTeNbHOM TEXHOJOTUM OCHOBHBIMHU (hopmMamu
OpraHu3aldd Y4eOHOro Tpoliecca SBUJIUCH: YNPAXKHEHUS 10 NPUMEHEHHUIO
3HAHWM, JOKJIaAbl CTYIAEHTOB, BBICTYIUIGHHS Ha NPAKTUYECKUX 3aHATHUSAX,
MOJATOTOBKA CTYJIEHTAMU COBMECTHBIX MPE3EHTALINM.

[TomMuMoO 3TOTrO, NMPU U3YyUYEHUU AUCLMIUIMHBI UCIIONB3YIOTCA TPAIULUOHHBIE
METO/Ibl 00YUYEeHHUSI: JICKLIUHU, MPAKTUYECKUE 3aHATHUSI.



6. ®opMBbI KOHTPOJISA OCBOCHHS Y4eOHOI I CHUILTHHBI.

Tekymass arrectanusi CTyJEHTOB MPOU3BOAMTCS B TUCKPETHBIE BPEMEHHbIE
WUHTEpBaJbl JIEKTOPOM U MpernojaBaTeNeM(sIMH), BEAYLIMMH MPAKTUYECKUE
3aHATHUSA MO TUCIUILIMHE B CIEAYIOMUX Gopmax:

~BBICTYIJICHUE HA TPAKTUYECKUX 3aHATHSX;

~y4YacTHE B IUCKYCCHSIX;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPHI U €€ aHAJIU3;

—BBINIOJIHEHUE UHANBUYaIbHBIX PAKTUYECKHUX 3aJaHUM;

~TIMCbMEHHbBIEC OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMexyTOUHBIA KOHTPOJb IO PE3yJbTaTaM OCBOCHHS JAUCUUILIAHBI
IPOXOJUT B popMeE 3aueTa.

Cucrema HakorieHUs 0ajuIoB 10 BUJaM padoT oTpakaeTcs B TabIuIE:

Cucrema oueHUBaHHUA Y4eOHBIX JOCTHKCHUN CTYICHTOB
04HO# opMBbI 00yUeHUA

Bup Texkyuieii yueOHoi padoTbl Koamyecrso
0aJ1110B
4 cemecTp
PaboTta Ha MpaKTHYECKUX 3aHATHSIX 55
KonTponbHas padbora 15
3auer 30
Hroro 3a cemectp: 100
Bcero 3a rog 100

CucreMa oueHUBAHHUSA Y4eOHBIX JOCTHKEHUI CTYIeHTOB
3204HOM (POPMBI 00yUeHUS

Bua Texkymei yueOHoi padoThI Koanecrso
0aJli1I0B
4 Tpumectp
PaboTa Ha MPaKTHYECKUX 3aHATHUSIX 45
KonTponbHas pabota 15
3auer 40
Hroro 3a TpumecTp: 85
Bcero 3a rog 100

HakonureabHas cucrema ouneHuBanuda mo 100-0aaabHoOM HIKAJIE

Yerbipex- 100- bykBeHHas 1IKaJIa, COOTBETCTBYIOLIAS Cucrema
O0aJIbHAasI O0aJIbHAasI 100-6anabHOI IKaTe OlleHUBAHMS
cucrema HIKaJa 3avyera
OlleHUBAHUS
IK3aMeHa
OTan4HO 90-100 A — OTIMYHO —  TEOPETHYECKOE
coJlep’KaHue Kypca OCBOCHO IMOJHOCTHIO,
oe3 po0eIoB; HEO00XOqUMBIE
MPAKTUYECKHE  HAaBBIKM  pabOThI  C




OCBOCHHBIM MaTepruaioM
c(OpMHUPOBAHBI; BCE IPEIYCMOTPCHHBIC
IIPOrpaMMoit o0yueHHS yueOHbIe
3aaHUsl  BBIIOJNHEHBI, Ka4eCcTBO HX
BBIIIOJIHEHHUS OLIEHEHO YHCIOM OaJlIoB,
OIM3KMM K MaKCHUMaJIbHOMY

Xopomo

83-89

B — odeHp XOpOLIO — TEOPETHYECKOE
CoJIepKaHne Kypca OCBOCHO TOJIHOCTHIO,
0e3 po0eoB; HEO0XOIUMBIC
NPaKTUYeCKHEe  HABBIKM  pabOTBl ¢
OCBOCGHHBIM MAaTE€pPHAIOM B OCHOBHOM
c(OpMHPOBAHbI, BCE MPEIyCMOTPCHHBIC
IIPOrpaMMoit o0yueHHS yueOHbIe
3aJJaHHs BBINOJIHEHBI, Ka4eCTBO
BBITIOJTHEHUS ~ OOJBIIMHCTBA W3 HHUX
OIICHEHO YHCJIOM 0aljioB, OJIM3KUM
K MaKCHMaJIbHOMY

Xopo1io

75-82

C — Xopoumlo —  TEOpPETHYECKOE
coJiepKaHne Kypca OCBOCHO ITOJIHOCTHIO;
HEKOTOpbIE  TNPAKTUYECKHUE  HABBIKU
paboOTBl € OCBOEHHBIM  MaTepuaioM
c(OPMHUPOBAHBI HEIOCTAaTOYHO; BCE
MpEeNyCMOTPEHHBIE IIpOrpaMMon
00y4eHus y4eOHbIC 3a/1aHUsI BBITIOIHEHBI,
Ka4y€CTBO BBIIIOJTHEHUA HU OJHOI'O U3 HUX
HE OILIEHEHO MMHUMAJIBHBIM YHCIIOM
OallsIoB, HEKOTOpbIE BUIBI  3aJaHUU
BBINOJIHEHBI C OIINOKaMH

VYnosnerBo-
PUTENBHO

63-74

D — YAOBJIETBOPUTEIBHO —
TEOpEeTHYECKOoe cojiep:KaHue
JUCIUTUTMHBL  OCBOCHO YacTUYHO, HO
npoOensl  HEe HOCAT — CYLIECTBEHHOTO
XapakTepa; He0OXOIUMBIC MPAKTHYECKHE
HaBBIKU paboTsI C OCBOEHHBIM
MaTepHaIoM B OCHOBHOM
c(hOpMHUPOBAHBI; OOJBIIMHCTBO
MPEIyCMOTPEHHBIX MIPOrpaMMOit
00y4deHus y4eOHBIX 3a/JaHUI BBIMIOIHEHO,
HEKOTOpBIC W3 BHITIOJHCHHBIX 3aJIaHUH,
COJIepIKaT OLTHOKHU

VYnosnerBo-
PUTENBHO

50-62

E — mocpencTtBeHHO — TeOpeTHYecKoe
CoJlepKaHHUE Kypca OCBOCHO YacCTHYHO;
HEKOTOpPhIE  TIPAKTHYCCKAE  HABBIKU
paboTel  HE CHOPMUPOBAHBI,  MHOTHE
IPelyCMOTPECHHBIE MPOrpaMMOi
o0y4eHus yaeOHbIC 3aaHus
HE BBIIIOJTHECHEI h11%(s10) KadecTBO
BBITIOJTHEHHS] HEKOTOPBIX U3 HUX OIICHEHO
YHCIIOM 0ajoB, OIU3KUM K
MUHUMATHHOMY

3auTeHo

Heynosnerso-
PHUTEILHO

21-49

FX —  HEYJIOBJIETBOPHUTEIHHO -
TEOPETUYECKOE  COJAEpXKaHME  Kypca




OCBOCHO YaCTUYHO; HEOOXO0IMMBIC
MPaKTUYECKHE HaBBIKU paboThl
HEe COPMUPOBAHEI, OOJIBIITMHCTBO
MIPEAYCMOTPEHHBIX porpamMmoit
00yueHus y4eOHBIX 3aJjaHUI
HE BBIIIOJHEHO 0o Ka4eCTBO
WX BBITIOJTHECHUS OIIEHEHO YUCIIOM
O0ayIoB, OJU3KUM K MUHUMAJIBLHOMY; MPH
JIOTIOJIHUTEIIbHOM CaMOCTOSITCJILHOU
pabore  Hax  MarepuajoM  Kypca
BO3MOXKHO TTOBBIIIICHUE KadyecTBa
BBITIOJIHCHHS YUCOHBIX 3aJIaHUM
HeynosnerBo- 0-20 F — HEYAOBJIETBOPUTEIHHO —
PHUTEIBHO TEOPETHYECKOE  COJEepXKaHUE  Kypca
HE OCBOCHO; HEOO0XO0IMMBbIC He 3aureno
MIPaKTUYECKHE HaBBIKU paboThI
HEe CPOPMUPOBAHBI; BCE BBIMOJTHCHHBIE
y4eOHbIE 3aJlaHus COJEpP)KaT TIpyObIe
OIINOKH, JIOTIOJTHUTEIbHAS
CaMOCTOSTEIIbHAS pabora HaJ
MaTepuaioM Kypca HE TIPUBEICT
K KAKOMY-JIH0O 3HAYMMOMY ITOBBIIIICHUIO
KaueCTBA BBINOJIHEHUsI YU€OHBIX 3aIaHUI

7. Y4eOHO-MeToAu4YeCKoe U POrpaMMHO-NH(OPMALIMOHHOE o0ecnieyeHne
TUCIHUTITTHHBI

a) OCHOBHasl JTUTEpaTypa:

1. I'punbepr A.C. JoxymMeHTaIMOHHOE OOEeCreYeHUE YNpaBJICHUS | YUEOHUK
/ A.C. I'pun6epr, H.H. I'op6aueB, O.A. Myxamermnna. — M. : FOnutn, 2015. —
391 c. — Pexum pocryna: http://biblioclub.ru/index.php?page=book&id=115031.

2. KynsieB H.H. JlokymentoBenenue : yueonuk / H.H. Kynses, [I.H. Ypanos,
A.I'. ®abpuunos ; mox pen. mpod. H.H. Kynsesa. — M. : Jloroc, 2017. — 352 c.
(HoBas ynuBepcutetckas oubnmoreka). — 9bC «KoHCynbTaHT cTyAeHTa : [calT].
— Pexum JOCTy™a: https://www.studentlibrary.ru/book/ISBN
9785987043295 .html.

3. JlappxkoB H.C. JloxymentoBenenue : yueOHuk / H.C. JlappkoB. — M.
[Ipocnekr, 2016. — 416 c¢. — ObC «KoHCynbTaHT CTyneHTa» : [calT]. — Pexum
noctyna:https://www.studentlibrary.ru/ book/ISBN9785392193295 . html.

0) TONOJIHUTEIbHAS JTUTEpaTypa:

1. IlpaBmia opraHu3amuy JEIOMPOU3BOCTBA, KOMIUICKTOBAHUS, XPaHCHUS,
y4eTa M HCIOJIb30BaHUS JIOKYMEHTOB B TOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIpaBJICHUS, HA TPEANPUATHIX, B YUPESKICHUIX, OPTaHH3AIUIX
[OnexTpoHHBIN pecypc| : yTB. nocraHoBieHnem Coera Munuctpo JIHP ot
21.03.2017 Ne 109/17. — Pexum JoCTymna:
https://sovminlnr.ru/akt/23.03.2017/109_17.pdf.

2. Poroxxua M.FO. J[lenoBbie NMOKyMEHTHI B mpuMepax U oOpasmax : cO.
TUTIOBBIX TOKyMeHTOB / M.IO. Poroxun. — M. ; bepmun : {upext-Menua, 2014. —
496 c¢. : wmn — Pexum goctyma: http:/biblioclub.ru/index.php?page=



book&id=253701.

3. TunoBasg MHCTPYKUHUSA 1O JEIONPOU3BOACTBY B UCIOJHUTEIBHBIX OpraHax
rocynapctBeHHoil Biactu Jlyranckoit Haponnoii PecnyOiuku [DneKTpOHHBIN
pecypc] : ytB. noctanoBieHueM Coseta MunuctpoB JIHP ot 18.10.2016 No 562.
— Pexxum pgocryna: https://sovminlnr.ru/akt/24.10.2016/562.pdf.

4. TunoBass MHCTPYKLMS 1O JEJONPOU3BOJCTBY B 00pa3oBaTeNIbHbBIX
OopraHu3anusx (yUpexkIeHUsSX), MOJABEAOMCTBEHHBIX MHUHUCTEPCTBY 0Opa30BaHUs
u Hayku Jlyranckoir Hapomnoit PecmyOmuku [DnekTpoHHBIN pecypc] : yTB.
npukazoM M-Ba o6pazoBanust u Hayku JIHP ot 16.03.2018 Ne 229-O/1. — Pexxum
nocryna: https://minobr.su/docs/1699-prikaz-mon-Inr-229-o0d-ot-19032018.html.

B) nTepHeT-pecypchr:

1. JIyranckas pecnyOinKaHCKasi YHUBEpCAJbHAsl Hay4yHasi OMOJIMOTEKA HM.
M. T'opbkoro : [caiiT]. — Pexxum noctyna: http://lib-lg.com/.

2. Poccuiickad rocynapcTBeHHas OuOnMoreka : [callT]. — Pexxum pocrtyna:
https://www.rsl.ru/.

3. Hayunas Oubnuoteka I'OY BO JIHP <«JITTIY» : [caiir]. — Pexum
noctyna: http://lib.ltsu.org/.

4. ObC «KoHCynbTaHT CTyIE€HTa» [CaWT| : CTyJECHYECKas JIIEKTPOHHAA
oubnmoteka. — Pexxum noctymna: https://www.studentlibrary.ru/.

8. MaTepuaibHO-TeXHHYECKOe o0ecnevyeHne TUCIUIINHbI

OcBoeHue AHMCHMIUIMHBI MPENOoJIaraeT MCMOJIb30BAHUE aKAJIEMHUYECKUX
ayJIMTOPUiA, COOTBETCTBYIOIINX JEHCTBYIOIIUM CAHUTAPHBIM U MPOTUBOMOKAPHBIM
npaBujIaM U HOpMaM.

IIpouee: pabouee MecTO NIpENoAaBaTENs, OCHALIEHHOE KOMIIBIOTEPOM C
n0CTynoM B MIHTepHET.

AynuTOpHOE OCHAIllEHWE: JIeKIUMOHHAas ayauTopus, pabouee MecTo
IpernojaBaresisi, OCHAIICHHOE KOMIbIOTEpOM, pabouMe MecTa CTYACHTOB,
KaHIEJIIPCKOE OCHAIllEHUE y4eOHOro Ipolecca.

JIeKUMOHHBIE  3aHATHS:  MYJbTHUMEIMMHAS ~ AyJIUTOPHUS:  KOMIIBIOTED
MyJIbTUMEINA C TMPUKIAJHBIM IPOrPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJOHKH,
nporpaMmma Jiisi pocMoTpa BUAEO (DaiiioB, cucTeMa BUACOMOHTAXa, TEIEBHU30p,
AJIEKTPOHHBIE MPE3EHTALMHU 110 TEMAM JIUCLUTINHBI.

[IpakTrUueckue 3aHATUS: KOMITIBIOTEPHBIN KJIACC, TPE3EHTAMOHHAS TEXHUKA.

[IpenonaBanue IUCHUIUIMHBI TPEIyCMATPUBAET JIOCTYN OOyYAIOIIMXCS K
AIIEKTPOHHO-OMOIMOTEUHBIM ~ CUCTEMaM  (DJIEKTPOHHBIM  OHOIMOTEKaM) H K
AJIEKTPOHHOM HMH(OPMALIMOHHO-00pa30BaTENIbHON Cpelle YHUBEPCUTETA, KOTOpas
o0OecrieynBaeT BO3MOXKHOCTh JOCTyna oOOydalommxcs K HHGOPMAIMOHHO-
KOMMYHUKAIIMOHHOM ceTH « IHTepHeT.



9. JIucT 1OoNMOJITHEeHUH U U3MEeHEeHU I

Ne
n/n

Jlara
BHECEHHS
H3MeHeHus /
JAOMOJTHEHHS

OcHoBanue

Conep:xxanue
H3MEHEeHUd /
JOIOJTHEeH U

JIuua, noaTBep:KIAa0nue
H3MeHeHHe / TOMoJITHEHH e

3apenyrommii | upextop /

kadeapoit JIEKaH
(Damunus, (Qamunus,
UHUYUATBL, UHUYUATBL,

noonucw) noonucw)




