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PabGouass mporpamma yuyeOHOW AUCHUIUIMHBI «JlOKyMEHTOBeIeHUE B
po(ecCUOHANILHOM IESITEIbBHOCTUY SIBISIETCS YaCThI0O OCHOBHOM 00pa3oBaTeIbHOM
mporpaMMmbl Il TIOATOTOBKM  OakanaBpoB 1o  HampapieHuio 42.03.03
WznaTenbckoe Aeno 04Hoi (GopMbl 00yUEeHHS.

CocTtaBieHa Ha oOcHOBaHHMM ['OCyJapCTBEHHOTO 0OpPa30BaTEIbHOIO
CTaHJapTa BBICIIETO O0O0pa3oBaHUs M0 HampaBieHu0 noarotoBkun 42.03.03
M3narensckoe neno (ypoBEHb akaJAeMUYECKUMi OakanaBpuar) OYHOU (HOpMBI
oOyueHus, YTBEp)KIEHHOTO MpHUKa3oM MHUHHCTEPCTBA OOpa30BaHUA W HAYKH
Jlyranckoii Haponnoit Pecriy6nuku ot 24 arycta 2018 roga Ne 791-o7.

COCTABUTEJIb:
KaHJ. TeJl. HayK, JOUEHT Kadeapbl JOKYMEHTOBEICHHUS M apXWBOBEICHUS
'OY BO JIHP «JIT'TTY» I'opOynuu Upuna AnekcanapoBHa

PabGouas nporpamma yTBep KJeHa Ha 3acelannu Kadeapbl JOKYMEHTOBEACHUS
U apXUBOBEJICHUS
« _» 20  r., mpotokon Ne .

N.o. 3aBenyroniero kadeapoit Kamunckas O.B.

OOBPEHA Ha 3acemanum y4eOHO-MeTOAMYECKOW komuccuu MHcTHTyTa
HUCTOPHUU, MEXIYHAPOIHBIX OTHOLIEHUN U COUUAIBHO-TIOTTUTUYECKUX HAYK
«_ » 20 r., mpotokos Ne .

[Ipencenarens Axuniena 1.I1.

COI''TACOBAHO:
HW.o. 3aBeayroniero yueOHO-METOJUYECKUM OTAEIIOM

CasenkoB B.B.

« » 20 T




CTpyKkTypa ¥ conep:KkaHue y4eOHOH QU CIUTIIUHbI

1. Heau v 3212494 y4eOHOMH THCUMILINHBI

Hesn u3ydeHnuss yueOHON TUCHMIUIMHBI: 00ECHEUUTh OOYYAIOIIMXCS TEOPETUYECKHUMHU
3HAHUSMM O CBOMCTBaX, NMpHU3HAKaX, QYHKLUUAX, CTPYKType M MHOrooOpa3uM JAOKYMEHTOB, UX
KJaccu(uKaluy, METoJaxX M Crmoco0ax JOKYMEHTHUPOBAHHS, O3HAKOMUTH CTYACHTOB C
IPOLIECCOM  CO3J1aHus, OOpabOTKM, XpaHEHWs U MCIOJIb30BaHHUsS JOKYMEHTOB B CBOEH
npoeCCHOHATIBHON  JIeSTENbHOCTH; C(OPMUPOBATH HABBIKM COCTaBJICHUS H O(POPMIICHHS
pa3JINYHBIX BUIOB JOKYMEHTOB.

3agauMm  OUCHMIUIMHBI: TO3HAKOMUTH C OCHOBHBIMH TOHSATHSMH B  00JacTu
JIOKYMEHTOBE/IEHUS; OCBOUTh METOJbl U CIIOCOOBI JOKYMEHTHPOBAHUS; U3YUHUTh CTPYKTYpY
JOKYMEHTa H HOpPMAaTUBHBIE TpeOOBaHHS K OQOPMICHHIO PEKBU3UTOB JIOKYMEHTOB;
copMHpOBAaTh OCHOBHBIE IPAKTUYECKUE HABBIKM, HEOOXOQUMbIE MJIsi COCTaBICHUA W
oopMIIeHHS PA3INYHBIX BUI0B JIOKYMEHTOB.

2. Mecrto aucuuminnsel B ctpykrype OOII BO

VYyeOnass aucuumiiuHa «JlokymMeHTOBeeHHEe B MNPOQPECCHOHAIBHON eATeIbHOCTH
OTHOCHUTCSI K BAPUATUBHOW YaCTH AUCIUIUINH MOJATOTOBKHU CTYACHTOB 1o HamnpasiieHuto 42.03.03
Usnarennckoe neno. Uanexc qucuumiuiel 51.B.03.

Heo0XxomuMpIMu  yCITOBHSIMU JUTSI OCBOCHHUSI Y4€OHON IUCHUIUIMHBI SIBISIOTCS: 3HAHUS
OCHOBHBIX NPEACTABICHUI O TOKyMEHTE, BUIaX M THIIaX JOKYMEHTOB, JOKYMEHTAILHOM MOTOKE
U 3aKOHOMEPHOCTSAX €ro pa3BUTHS; YMEHMsI 0000IeHUsT y4eOHOro mMarepuana U JIOTUYECKOro
U3JIOKEHUs yueOHON HH(pOpMAaIIH.

CopepxaHve JIUCLUIUIMHBI SIBISIETCA  JIOTMYECKUM  MPOJOJKEHUEM  COJEepKaHus
muctumine - «Mcropus», «Pycckuit si3bIK M KyJbTypa peum» U CIYXHT OCHOBOW JUIf
JAJIbHEUIIET0 U3yYEHUsI TYMaHUTAPHBIX AUCLUILIMH BApUATUBHOM YacTH y4eOHOro IJIaHa.

3. Tpe6oBaHus K pe3yJibTATaAaM OCBOEHHS COJIEPKAHUS TUCHUTIMHBI

CryneHTbl, 3aBepLIMBIIME  W3y4Y€HHE  JMCUUIUIMHBI  «JlOKyMeHTOBelIeHHE B
poeCCHOHATBHOMN e TETFHOCTI JOJDKHBI:

3HaTh: TEOPETUYECKHE OCHOBBI JOKYMEHTOBEJEHHs, €ro TEepPMUHOJOTHI0O U 3aJ]auu;
CBOWCTBA, (DYHKIMH H TPH3HAKH JIOKYMEHTa; CIIOCOOBI M CpEICTBA JIOKYMEHTHPOBAHWS;
KJIacCU(UKALMIO BUIOB JJOKYMEHTOB; CTPYKTYPY AOKYMEHTOB M HOPMaTHUBHBIE TPEOOBAHUS K UX
COCTaBJICHUIO ¥ 0()OPMIIEHUIO.

yMeTb: COCTaBIATh U OGOPMIIATH JOKYMEHTHI IO OCHOBHBIM BHJIaM CBOEH
npoeCCHOHATILHON JeSITETPHOCTH B COOTBETCTBUHU C YCTAHOBIICHHBIMH TPEOOBAaHUSIMH, B TOM
YHCIIe UCTIO0b3Ys HHPOPMALIMOHHbIE TEXHOJIOTHH;

BJaJeTh HABBIKAMHU: COCTaBICHHS W O(OPMIICHHUS Pa3IHYHBIX BHIOB JIOKYMEHTOB
TPaJULIMOHHBIM CITIOCOOOM U B 3JIEKTPOHHOM BHJIE.

[lepeunciennbie pe3ynbTaThl 0OyYeHUS SIBISIOTCS OCHOBOHM Uit (OpMHpOBaHUS psina
KOMIIeTeHIIMH (6 coomeéemcmeuu ¢ 1 ocyoapcmeenHviM 00pa308amenbHbiM CMAHOAPMOM
svicuieco 00pazosanus no Hanpaesienuro noocomosku 42.03.03 Hszoamenvckoe oOeno u
mpeboganuamu x pezyiomamam oceoerus OOII).

OO0ueKkyJIbTYpHBIX:

OK-5 - criocoOHOCTBIO K KOMMYHHMKAIIUU B YCTHOW M MUCbMEHHOH (hopMax Ha pyCcCKOM M
WHOCTPAaHHOM  SI3bIKaxX ISl peIIeHUs 3a/a4  MEXKIMYHOCTHOTO U MEXKYJIbTYpHOTO
B3aUMO/ICHCTBUS.

IMpodeccnonanbHbBIX:

I1K-36 - cnocoOHOCTBIO TMOATOTABIMBATH M3JATEIbCKUE (JIUICH3HOHHBIE) JIOTOBOPHI,
BECTH UX PEECTp;

[1K-37 - ciocOOHOCTBIO OPTraHU30BHIBAaTh BHYTPHUHU3AATENbCKUN TOKYMEHTOO00POT



4. CTpyKkTypa U coaep:KaHue Y4eOHOMH TMCUMIINHBI
4.1. O0beM yueOHOI JMCIHMIIMHBI M BUABI Y4e0HOH padoThl

O0beM yacoB

Bup yuyeOHoii padoTbl (3au. ex.)

Ounas ¢popma

Oo01mas yueOHasi Harpy3Ka (Bcero) 72 (23au4. ex.)

O0s3aTesqibHasi ayiuTOpHasi yueOHass Harpyska (Bcero) B TOM 28

qucie:

Jlexuumn 6

CemuHapckue 3aHsTus -

[IpakTrHueckue 3aHsATUs 22

JIaboparopHbie paboThI -
KonTtposabHbie paboThI -
Kypcogas pabota (KypcoBoi IPOEKT) -

KonTposb 4
CamocTosiTe/ibHasi padoTa CTy/AeHTa (BCEro 4YacoB) 40
dopma aTTecTalnn 3a4eT

4.2. ConepxxaHue pa3/ieioB AUCHUNIHHBI

Tema 1. JIokyMeHT H cl1OCO0OBI IOKYMEHTHPOBAHUSA

[lonstue «nokyMeHT» U ero pyHkuuu. CBONCTBA M NMPU3HAKU JOKYMEHTOB. CIIOCOOBI U
cpezacTBa foKyMeHTupoBaHus. Kinaccudukanus 10KyMEHTOB U CUCTEM JOKYMEHTALUU.

Tema 2. HopmaTuBHO-MeTOAMYecKas 6a3a COBPEMEHHOI0 1eJ10NPOU3BOACTBA

3aKOHOJATEIbHbIC AKTHI U I'OCYJApPCTBEHHbIE CTAHAAPTHI B 00JACTU JOKYMEHTHPOBAHUS
YIpaBJIE€HYECKON JeATeNbHOCTH. HopMaTHBHO-IIPABOBbIE AKThl M METOJUYECKHE JOKYMEHTHI
OpPraHOB HCIIOJIHUTENIbHON BiacTd. JIOKajabHbIE HOPMATUBHBIE aKThl OpPraHU3alMM B 001aCTH
JIeJIONPOU3BO/ICTBA.

Tema 3. PekBU3UTBHI JOKYMEHTOB

[lonsiTe «pekBU3UT NOKyMeHTa». [locTossHHBIE W TepeMeHHble peKkBU3UTHI. [IpaBuia
oopmiieHHs peKBU3UTOB JOKyMeHTa. I'ocyapcTBeHHbIH rep6. Omobnema. ToBapHBbIii 3HaK (3HaK
obciyxuBanus). Kog gopmsl nokymenra. HanmeHoBaHue opraHusanuu — aBTopa JTOKyMEHTA.
HaumeHoBaHME CTPYKTYpHOIO IOApa3AeiIeHUs — aBTOpa AJoKyMeHTa. HanMeHoBaHUE TOJIKHOCTH
auna — aBTopa JokyMmeHTa. CrpaBouHble JaHHble 00 opraHu3zauuud. HammeHoBanue Buza
JokyMmeHTa. Jlata nokymeHTa. PerucrpanmonHelii  HoMmep gokymeHTta. Ccbpuika Ha
pPETUCTpPaAllMOHHBI HOMEp M J1aTy MOCTYNHUBILIET0 JOKyMEHTa. MecTo cocTaBieHHs (M37aHus)
JNOKyMeHTa. ['pu¢ orpaHuyeHus A0OCTynma K JOKYMeHTy. Anpecar. ['pud yrBepxaeHus
JIOKYMEHTa. 3arojoBoK K TeKcTy. Tekct nokymenra. OtMerka o mpuiokeHUH. ['pud
cornacoBanus JokymeHta. Buza. [logmuce. OTmerka 00 »iekTpoHHOW monnucu. l[ledats.
Otmetka 06 ucnonHutene. OTMETKa 0 3aBepeHuH Konuu. OTMeTKa O MOCTYIMJICHUN JIOKYMEHTA.
Pesomtonusa. OTMeTKa 0 KOHTPOJIE M OTMETKA O HaIlpaBJIEHUU JOKYMEHTA B JIEJIO.

Tema 4. O6mme npaBuIa cocTaBjeHus U 0popMIiIeHHUsI IOKYMEHTOB

Crunb  10okyMeHTOB. (OcCOOEHHOCTH — O(QUIIMAIBHO-EJI0OBOIO  CTUJIS  JIOKyMEHTA.
OOwmenpuHsATHIE CTUIEBbIE O000pOTHI. YMHOTpeOJieHHe TMPOMUCHBIX M CTPOYHBIX OYKB.
Homyctumble W HauOosiee ymoTpeOisieMble CcokpamieHus. TpeGoBaHus K OQOPMIIEHHUIO
PEKBU3UTOB JOKYMEHTOB. BIIaHKH TOKYMEHTOB U MOPSAJOK UX OPOPMIICHHS.

Tema 5. Ilopsinok cocraBjeHuss M OGOpMIIEHHS OPraHU3ALMOHHO-NPABOBBIX
JOKYMEHTOB

OpraHu3aliOHHO-IIPABOBbIE JIOKYMEHTHI OpPraHM3allMM, WX LETd M 33/Ja4d CO3/aHusl.
JIOKYMEHTBI, PEryJupyoLUe AEATEIbHOCTh OpPraHU3allMM U CTPYKTYpPHOIO IOApAa3/IEIeHUs.
JIOKYMEHTBI, peryJIupyIoLe e TeIbHOCTh COTPYIHUKOB. Y CTaB, pOjib YCTaBa B JAEATEIbHOCTU
opranuzaiuu. Ilonoxkenue 00 opraHu3alMy, IMOJOXKEHHE O CTPYKTYPHBIX MOJpPa3/EICHUSX.
Horosop. TpynoBoe cornamenue. [lITaTHoe pacnincanue U TOMKHOCTHBIE HHCTPYKIIMH.



Tema 6. Ilopsinok coctaBienusi U opopMiIeHHs PACTIOPSIAUTEIbHBIX TOKYMEHTOB

Henu u 3amaun U3gaHusl pacnopsIuTENbHBIX JOKYMEHTOB. [JOKyMEHTHI, U3/1aBacMble Ha
OCHOBE KOJUIETHAIBHOIO MpUHATUS pemieHus. llocraHoBnenus u pemeHus. JoOKyMeHTHI,
U3/1aBa€Mble Ha OCHOBE €JMHOJIMYHOI0 NpUHATUSA pewieHus. [Ipuka3 no oCHOBHOM JesTENIbHOCTH
U BBINKMCKA U3 MPHUKa3a [0 OCHOBHOM JesTenbHOcTU. Pacnopsbkenue. IIpoTokon u BeIUCKa U3
IIPOTOKOJIA.

Tema 7. IlpaBujia cocTaBJIeHUsA CIIPABOYHO-MH(POPMAIMOHHBIX IOKYMEHTOB

CayxeOHble JTOKYMEHTHI, oOecrmeuuBaromye HHOOPMAIMOHHBIA OOMEH MEeXIy
CTPYKTYPHBIMH MOApa3ieNeHusIMU U opranuzanusiMu. CrnpaBku. OCHOBHBIE PEKBU3HUTHI CIIPABOK.
AKTHI 1 TpeOoBaHus K uX odopmienuto. Jloknanneie U 00bsICHUTENbHBIE 3anUCcKU. OCHOBHBIE
TpeOOBaHUSI K COCTaBICHHIO U OQOPMIICHHIO JeNoBbIX muceM. OcobeHHocTH odopmiieHus
JIOKYMEHTOB II€peJaBacMbIX 110 JIEKTPOHHOM MOYTE.

4.3. Jlekuuu
Ne ni/m Ha3Banue Tembl O0beM yacoB
Ounas ¢gopma
6 cemecTp
1 JIOKyMEeHT U criocoObl TOKyMEHTUPOBAHHUSI
’ HopmaTtuBHo-MeTonn4ecKas 6aza COBPEMEHHOTO )
JICJIIONPOU3BOJICTBA
3 PekBU3UTHI JOKYMEHTOB
4 OO0ume mpaBuia cocTaBiIeHUs U 0OPMIICHHUS IOKYMEHTOB
5 [Topsimox coctaBieHuss W OQOPMIICHHUS OPraHU3AIMOHHO- 2
MIPABOBBIX JOKYMEHTOB
6 [Topsimok coctaBieHuss W OQOPMIICHUS PACIOPSATUTEIBHBIX
JIOKYMEHTOB )
7 [TpaBuiia COCTaBJICHHS CIPaBOYHO-UH(OPMALIMOHHBIX
JTIOKYMEHTOB
Hroro: 6

44. IlpakTHyeckue / ceMUHAPCKHE 3aHATHSA

Ne i/m Ha3sBaHue TemMbl O0bem yacoB
Ouynas ¢popma
6 cemecTp
1 JIOKYMEHT M c11oco0bl JOKYMEHTHPOBAHHUS 2
’ HopmatuBHo-mMeTonnueckas 6asa COBPEMEHHOTO )
JEJIONPOU3BOCTBA
3 PexBHU3UTHI TOKYMEHTOB 4
4 OOu1re mpaBusa cOCTaBlIeHUs U 0QOPMIIEHUS TOKYMEHTOB 2
5 [Topsimok coctaBieHuss W OQOpPMIICHUST OpPraHU3AIMOHHO- 4
IIPaBOBbIX TOKYMEHTOB
6 [Topsnokx cocraBiaeHuss U OQOPMIIEHHS] PACHOPSAUTETBHBIX 4
JOKYMEHTOB
7 [IpaBuna COCTaBJICHUS CIIPaBOYHO-UH(OPMALIHOHHBIX 4
JOKYMEHTOB
Hroro: 22

4.5. JIabopaTopHble padoThl - YUeOHBIM IUIAHOM HE TPEAyCMOTPEHBI.



4.6. CamocTosiTe/ibHasi paboTa CTYJAE€HTOB

Ne i/ Ha3Banue Tembl Bua camocrosiTeJibHOM padoThI O0bem yacoB
Ounas gpopma
6 cemecTp
JIOKyMEHT U [loaroroBka K IPAKTUYECKOMY 3aHATHUIO
1 CHOCOObI Y BBIIIOJIHEHUE NIPAKTUYECKUX 3a/1aHUI 4
JOKYMEHTUPOBAHHUS
HopmatusHo- [loaroroBka K MPaKTUYECKOMY 3aHATHIO
) MeToAnYecKas 0a3a | M BHIOJHEHHE NMPAKTHYECKUX 3aJaHUIH 4
COBPEMEHHOTO
JIEJIONPOU3BOCTBA
3 PexBu3uThI [loaroroBka K MPaKTUYECKOMY 3aHATHIO 7
JIOKYMEHTOB U BBIIIOJIHEHHUE MPAKTUYECKUX 331aHUM
OOure mpaBua [loaroroBka K NpakTHUECKOMY 3aHSTUIO
4 COCTABJICHUS U Y BBIIIOJIHEHHE IPAKTUYECKUX 3a/1aHUI 4
odopmiteHuS
JIOKYMEHTOB
[Topsnox [loaroroBka K MPAKTHYECKOMY 3aHATHIO
COCTABJICHUS U Y BBIIIOJIHEHHE PAKTUYECKUX 3a/1aHUI
5 oopmienus 7
OpraHU3alMOHHO-
IIPaBOBBIX
JIOKYMEHTOB
ITopsnox [loaroroBka K IPAKTHYECKOMY 3aHATHIO
COCTABJICHUS U Y BBIIIOJIHEHHE PAKTUYECKUX 3a/1aHUI
6 odopmiteHUS 7
pacnopsiAUTENbHBIX
JIOKYMEHTOB
[IpaBuna IloaroroBka K NpakTHYECKOMY 3aHATUIO
COCTaBJICHUS U BBITNIOJIHEHHUE MPAKTUYECKUX 331aHUM
7 CIIPaBOYHO- 7
MH(OPMALIMOHHBIX
JOKYMEHTOB
Hroro: 40
4.7. KypcoBbie paGoThbl - yueOHBIM IAHOM HE TTPETYCMOTPEHBI.
5. MeToauyeckoe obecrneuenue, 00pa3oBaresibHble TEXHOJIOTUH
[IpenogaBanue  AMCUMILIMHBI  BEAETCA C NPUMEHEHUEM  CIEAYIOUIMX  BHUJOB

00pa30BaTeNbHbIX TEXHOJIOTHUMA:

Huppopmayuonnvie mexnonozuu: WUCHOIb30BAHUE DBJICKTPOHHBIX 00pa30BaTENbHBIX
PECYpCOB MpPU TOATOTOBKE K MPAKTHYECKUM 3aHATHUAM. B pamkax gaHHOW 00pa3oBaTelbHON
TEXHOJOTUM OCHOBHBIMHU (pOpMaMH OpTaHM3aIMK YIeOHOTO TpOIecca SIBUIMCH: BU3yalln3allus,
MIPOEKTUPOBAHUE, PE3CHTAIINH.

Texnonocuu  npodoremMHo20
IBPUCTUIECKOMN Oeceibl.

Humepaxmusnvle mexnonoeuu: MO3TOBOM MITypM, paboTa B MalbIX Tpymnmax. B pamkax
JTaHHOW 00pa30oBaTeIbHON TEXHOJIOTHMH OCHOBHBIMU (pOpMaMH OpraHM3allH y4eOHOro mpoiecca
SABWIMCh: YHPAKHEHUS] 1O NPUMEHEHUIO 3HAHUW, JOKJIaAbl CTYACHTOB, BBICTYIUJICHUS Ha
MPaKTUYECKHUX 3aHATHUSAX, IOJTOTOBKA CTYJEHTAMU COBMECTHBIX MPE3CHTAIIHH.

[ToMuMo 3TOrO, IMpU M3YHYEHHH AMCIHUIUIMHBI HCIONB3YIOTCS TPAJULUOHHBIE METO]IbI
00yYeHUS: JTIEKINH, TPAKTUUECKHUE 3aHATHS.

obOyuenus: METOA TPOONEMHBIX 3aJaHUl, MeTo



6. ®opMBbI KOHTPOJISI OCBOEHUS Y4eOHOM 11 CIUNIHHBI

Texymias arrectanusi CTyACHTOB MPOU3BOAUTCA B JUCKPETHBIE BPEMEHHbBIE WHTEPBAJIbI
JICKTOPOM H HpeHOI[aBaTGJICM(SIMI/I), BCAYINIUMHA MPAKTHYCCKUC 3aHATHUA 110 AJUCLHUIIIIMHC B
clenyromux popmax:

—BBICTYIINICHUC HA MMPAKTUYCCKUX 3aHATUAX;

—y4acTHe B IUCKYCCHSIX;

— CaMOCTOSITENIbHOE KOHCIIEKTUPOBAHUE JIMTEPATYPhI U €€ aHaJIu3;

— BBINOJIHEHHE UHIUBUAYATbHBIX IPAKTUYECKUX 3aJaHUl;

—IUChMEHHBIC OTBETHI HA KOHTPOJIBHOU paboTe.

[TpoMexyTOUHBII KOHTPOJIb 11O Pe3yJIbTaTaM OCBOCHHUS TUCIUILUIUHBI IPOXOAUT B hopMme
3aueTa.

Cucrema HakorieHUs1 6aJUIOB MO BHJIaM pabOT OTpa)kaeTcs B TaOJHIIE:

CucremMa oueHMBAHUSA Y4eOHBIX TOCTH/KEHUN CTYIEeHTOB
04HOM (hopMBbI 00yUeHH s

Bup Texkyuieii yueOHoi padoThl Kosmyecrso
0aJL1I0B
6 cemecTp
PaboTa Ha MpaKTHYECKUX 3aHATHIX 55
KonTponbHast padbota 15
3aueTr 30
Hroro 3a cemectp: 100
Bcero 3a roxg 100

HakonuteabHas cucrema oueHuBanud no 100-0aaabHoi HIKaJIe

YeTrbipexdasiibHasi 100- BykBeHHas mikasa, coOTBeTCTBYIOIIAsI Cucrema
cucremMa OoasuabHas | 100-6anibHOM mIKaIe OLlEHUBAHUS
OlleHUBAHUS HIKaJa 3ayera
IK3aMeHa
OTan4HO 90-100 A — OTJIMYHO — TEOPETUYECKOE

coJiepKaHne Kypca OCBOEHO MOJTHOCTBIO,
6e3 mpoOenoB; HEOOXOANMMbIE
MPaKTUYECKHE HABBIKU PabOTHI C
OCBOCHHBIM MaTepUAIIOM
cOpPMHUPOBAHBI; BCE MPEAYCMOTPCHHBIC
nporpamMmoii ooy4eHust yueOHble
3aJ[aHus BBIMIOJIHEHBI, KAYECTBO MX
BBIITOJTHEHUS! OIICHEHO YMCIIOM 0aslioB,
OJIM3KUM K MAKCUMAJIbHOMY

Xoporio 83-89 B — oueHb XOpOIIIO — TEOPETHUECKOE
coJiepKaHne Kypca OCBOSHO MOJTHOCTHIO,
0e3 mpob6enoB; HEOOXOAMMbIE
MPaKTUYECKHE HABBIKU PabOTHI C
OCBOCHHBIM MaTE€pPHaIOM B OCHOBHOM
cOpMHUPOBAHBI; BCE MPEAYCMOTPCHHBIE
nporpamMmoii o0y4eHust yueOHbIe
3aJ[aHus BBIMIOJIHCHBI, KAYECTBO
BBITOJIHEHUS OOJIBIIIMHCTBA U3 HUX
OLIEHEHO YHCIOM OaIuI0B, OJIM3KUM 3a4yTeHo
K MAKCUMAJIbHOMY

Xopo1io 75-82 C — XOpOI110 — TEOPETUIECKOE




coziepKaHHe Kypca OCBOEHO IOJTHOCTBIO;
HEKOTOpBIE MTPAKTHYCCKUE HABBIKA
paboThI ¢ OCBOCHHBIM MaTEPUATIOM
copMHpOBaHBI HEAOCTATOYHO; BCE
NPEAyCMOTPEHHBIE IPOrPaMMOi
00yueHus yueOHbIC 3a/1aHHs BBITOTHEHBI,
Ka4eCTBO BBITIOJIHEHHS HH OJTHOTO U3 HUX
HE OLICHEHO MUHUMAJIbHBIM YHCIIOM
0aJI0B, HEKOTOPbIE BU/IBI 3aaHUI
BBIIIOJIHEHBI C OIIHOKaMHU

YnosnerBo-
PUTEIBHO

63-74

D — ynoBneTBopuTENBbHO —
TEOPETHUYECKOE COJIEpKaHne
JUCLUUTUTMHBI OCBOEHO YaCTHYHO, HO
MpOoOEIIbl HE HOCST CYIIECTBEHHOTO
XapakTepa; HeOOXOMMBIC TPAKTHYECKHUE
HaBBIKU Pa0OTHI C OCBOCHHBIM
MaTepHaOM B OCHOBHOM
c(hopMHUPOBaHBI; OOJIBIIMHCTBO
MPEIYyCMOTPEHHBIX POTPaMMON
o0Oy4deHusl yueOHBIX 3aJJaHUi BBITIOJTHEHO,
HEKOTOPBIE U3 BHINOJHEHHBIX 33JJaHNH,
coJiep>KaT OUIMOKHU

YnosnerBo-
PUTEITBHO

50-62

E — mocpenicTBeHHO — TEOpETHYECKOE
coJiep>kaHue Kypca OCBOCHO YaCTHYHO;
HEKOTOPBIC MPAKTUUECKUE HABBIKU
paboThl HEe CHOPMHUPOBAHBI, MHOTHE
MPeAYyCMOTPEHHBIE POTPAMMON
oOydeHus: yueOHbIE 3aJaHHs

He BBLINOJHEHBI JIM00 KaUueCTBO
BBITTOJIHEHUS] HEKOTOPBIX U3 HUX OLIEHEHO
YHCIIOM 0aJIoB, OJIU3KUM K
MUHUMATbHOMY

Heynosnerso-
PUTENBHO

21-49

FX — Hey10BIe€TBOPUTEIBHO —
TEOPETUYECKOE CO/IepIKaHue Kypca
OCBOCHO YaCTHYHO; HEOOXOTUMBIE
MPaKTUYECKHE HaBBIKU PaOOTHI

He c(hopMUPOBaHbBI; OOJIBIIUHCTBO
MIPESYCMOTPEHHBIX MPOrpaMMOin
o0y4eHus1 yueOHBIX 3aIaHHI

HE BBIIIOJIHEHO JINO0 KauecTBO

WX BBITIOJTHEHUS OI[CHEHO YHCIIOM
0amIoB, OJIM3KUM K MUHUMAIILHOMY; TIPH
JIOTIOJTHUTEITFHON CaMOCTOSITEITbHOM
paboTe Ha/l MaTepHajIoM Kypca
BO3MOJKHO TIOBBIIIIEHUE KAYeCTBA
BBITIOJTHEHUS YUEOHBIX 3a/JaHUM

HeynoBnetrso-
PUTENBHO

0-20

F — Hey10BIETBOPUTEIBHO —
TEOPETUUYECKOE COJIEPIKAHUE Kypca

HE OCBOEHO; HEOOXOAUMEIE
MPAKTUYECKUE HABBIKU PAaOOTHI

He c(hOpMUPOBAHBI; BCE BHIMIOJTHEHHBIE
yaeOHbIe 3aJaHusl CoJiepKaT rpyobie

He 3aureno




OH_II/I6KI/I, JOITOJIHUTCIIbHAA
caMOCTOSTENIbHAsI paboTa Hal
MaTepHuaIoM Kypca He IPHBEIET

K KaKOMY-JIH0O 3HAaUMMOMY OBBIIICHHIO
Ka4uycCTBa BBIIIOJIHCHUA yqe6HBIX 3aﬂaHHI>i

7. YueOHO-MeTOAMYECKOE U NMPOrpaMMHO-UHGpoOpPMaIIOHHOE o0ecneueHune
AUCHUILIMHBI

a) OCHOBHAsI JIMTepaTypa:

1. I'punbepr A.C. JlokyMeHTanMOHHOE OOecreYeHue YyIpaBiIeHUs : Yy4eOHUK

/ A.C. I'pun6epr, H.H. I'op6aueB, O.A. Myxametmuna. — M. :FOnutn, 2015. — 391 c. — Pexxum
noctyta: http://biblioclub.ru/index.php?page=book&id=115031.

2. Kynses H.H. [okymentoBenenue : yueOnuk /H.H.Kynses, /.H. Ypamos, A.I.
®abpuunoB ; mox pex. mpod. H.H. Kynsesa. — M. : Jloroc, 2017. — 352 c. (Homas
yHHBepcHuTeTckas oubnmoreka). — DbC«KoncynpTanT cryaenrtay : [caidt]. — Pexum mocryna:
https://www.studentlibrary.ru/book/ISBN 9785987043295 .html.

3. JlapskoB H.C. JlokymenroBenenue : yueOnuk / H.C. Jlapekos. — M. : IIpocmekr, 2016.
- 416 c¢. - 3ObC  «KoHcynbTanr  cTyneHTa» : [caiiT]. —  Pexum
nocryna:https://www.studentlibrary.ru/ book/ISBN9785392193295.html.

0) 10moJIHUTE/ILHAS JIUTEepaTypa:

1. IlpaBuna opraHu3anuu JEJIONPOU3BOJCTBA, KOMILJIEKTOBAHUS, XpaHEHMs, ydeTra MU
MCIIOJIb30BaHUs JJOKYMEHTOB B 'OCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYIIpaBJIE€HUS,
Ha [peanpusATHiIX, B YUPEXKIEHHSIX, OpraHuzauusax [ODJeKTpoHHBIH pecypc] :  yTB.
nocranosienneM Cosera MunuctpoB JIHP ot 21.03.2017 Ne 109/17. — Pexxum npocrtymna:
https://sovminlnr.ru/akt/23.03.2017/109_17.pdf.

2. Poroxun M.IO. JlenoBble AOKyMEHThl B HpuMepax U oOpasuax : cO. THUIIOBBIX
nokymeHToB / ML.IO. Poroxxun. — M. ; bepnun : lupexkrt-Menua, 2014. — 496 c. : un. — Pexum
noctyma: http://biblioclub.ru/index.php?page= book&id=253701.

3. TunoBass MHCTPYKUUS IO JCJIONPOM3BOACTBY B  HCIOJHHUTEIBHBIX  OpraHax
rocyaapcTBeHHoW Biactu Jlyranckoit Haponnoii PecnyOmmku [DneKTpoHHBIH pecypc| : YTB.
nocraHoBieHneM Cosera Mununctpo JIHP or 18.10.2016 Ne 562. — Pexum npocryna:
https://sovminlnr.ru/akt/24.10.2016/562.pdf.

4. TunoBass HHCTPYKLIMs IO JEJIONPOU3BOACTBY B 00pa3oBaTeNbHBIX OpPraHMU3aALUAX
(YdpexaeHUsX), TMOABEIOMCTBEHHBIX MMUHUCTEPCTBY o0OpazoBaHuss W Hayku Jlyranckoit
Haponnoii PecniyOnuku [DaekTpoHHBIH pecypc] : yTB. npukazoM M-Ba oOpa3oBaHHs U HAyKH
JIHP ot 16.03.2018 Ne 229-O/1. — Pexxum noctyna: https://minobr.su/docs/1699-prikaz-mon-Inr-
229-0d-0t-19032018.html.

B) UHTEepHeT-pecypcesbI:
1. Jlyranckas pecnyOnHMKaHCKas YHUBepcalbHasl Hay4Has Oubnuoreka uMm. M. ['opbkoro
:[caiiT]. — Pesxum moctyma: http://lib-1g.com/.

2. Poccuiickast rocymapcTBeHHas Oubnmmoreka :  [caiit]. — Pexum gocrymna:
https://www.rsl.ru/.

3. Hayunas Oubmuotexkal OY BO JIHP «JIT'TIY» :[caiit]. — Pexum nmocryma:
http://lib.Itsu.org/.

4. OBC «KoHCynbTaHT CTyAeHTa» [caliT| : cTyJaeH4YecKas SJIeKTpOHHas OMOIMOTEeKa. —
Pexxum noctyna: https://www.studentlibrary.ru/.

8. MaTtepuajibHO-TeXHUYECKOe o0ecredeHne JUCIUNINHBI
OcBoeHue AUCHUIUIMHBI MPEANoJaraeT MCIOIb30BAHUE AKAAEMUYECKUX ayIUuTOpPHA,
COOTBETCTBYIOIINX JIEHCTBYIOIUM CAHUTAPHBIM U MPOTHUBOIOKAPHBIM MIPABIIIAM U HOPMaM.



[Ipouee: pabGouee MecCTO MNpemnojaBaTels, OCHAIIEHHOE KOMIBIOTEPOM C JOCTYIIOM B
NurtepHer.

AynuTOpHOE OCHAIllEHUE: JICKIMOHHAs ayJIuTopus, pabodee MecTO IMpernojaBaTelis,
OCHAIIIEHHOE KOMIIBIOTEpPOM, paboume MecTa CTYJISHTOB, KaHLEISIPCKOE OCHAIICHUE Y4eOHOro
nporecca.

JICKITMOHHBIE 3aHATUS: MYJIbTHMEIUWHAS ayJUTOPUS: KOMIBIOTEp MYJIBTUMEIUA C
MPUKIAJIHBIM MPOrPAaMMHBIM OCHAILlEHHUEM: MPOEKTOp, KOJIOHKH, MpOrpaMma Ajis IpOocMOoTpa
BUJICO (ailyIoB, CUCTEMa BHUJICOMOHTa)Ka, TEIEBHU30p, DJIEKTPOHHBIE MPE3CHTAHUU IO TEeMaM
JUCIUTUIAHBI.

[TpakTudeckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, MPE3CHTAIMOHHAS TEXHHUKA.

[IpenogaBanue AMCUMILTUHBI MPEAYCMATPUBAET JIOCTYN OOYyYarOIIUXCS K DJIEKTPOHHO-
OMOMMOTEYHBIM CUCTEMaM (JJIEKTPOHHBIM OMOTUOTEKaM) W K AJIEKTPOHHOW HMH(OPMAIMOHHO-
o0pa3oBaTeNnbHOIl Cpele yHHBEpCUTETa, KOTOpass OOecneuyrBaeT BO3MOXKHOCTb JOCTYIIa
00y4Jarmuxcsi K ”HPOPMAIIMOHHO- KOMMYHHUKAITMOHHON ceTu « IHTepHETY.



9. JIucT 1OMOJTHEHU I M U3MEHEeHU

Ne Jlara OcHoBanue Conep:xxanue JIuua, noaTBepKIAa0NIue
n/n BHeCEHHUs H3MeHeHus / H3MeHeHHe / TONMoJITHEHH e
H3MeHeHus / JOMOJTHEHH S 3aBeyrouii Tlupexrop /
JAOMOJTHEHHS xadepoit eKaH
(Damunus, (Qamunus,
UHUWUATBL, UHUYUATIBL,

noonucw) noonucw)




