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1. MACITIOPT ®OHJJA OHEHOYHbBIX CPEJACTB

1.1. Ilepeyenb kKomMmeTeHUMH, GopMHPyeMbIX B Ipolecce OCBOCHUSA
OCHOBHOI1 00pa30BaTeILHOI MPOrpaMMBblI

[Ipomecc O0cBOEHUS MUCIMILIMHBI HANPABJICH HA OBJIAJICHUE CIICAYIOIIUMH
KOMITETECHITHSIMH

OIIK-1 - CnocobeH ocymiecTBIATh MPOPECCUOHANBHYIO JEATEIbHOCTh B
COOTBETCTBHUM C HOPMATHBHBIMH TIPABOBBIMH aKTaMH B cdepe oOpa3oBaHUS W
HOpMaMU MPodheCCUOHAIBHOM ITUKHU;

OIIK-2 - CpoocobeH y4acTBOBaTh B  pa3palOTKE OCHOBHBIX W
JIOTIOJTHUTENBHBIX 00pa30BaTeNbHBIX MPOrpamMM, pa3pabaThiBaTh OTACNIbHBIE HX
KOMIIOHEHTHI (B TOM  4YHCJI€ C  HCIOJb30BAHMEM  HH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHHN);

OIIK-9 - CpoocobeH mOHMUMATh NPUHIMIB PabOThI COBPEMEHHBIX
UH()OPMAITMOHHBIX TEXHOJOTUH W HUCIONB30BaTh HX JUIS pElIeHUs 3ajaad
npoeccHoHaTbHOM NeITeTbHOCTH.

1.2. Dransl ¢popMUpPOBAHMS KOMIIETEHUWH W CPeICTBA OLEHUBAHMS
YPOBHSI X ¢(hOPMHUPOBAHHOCTH

Jransbl popmupoBaHusa komnereHuni | Komnerenuun KoHTpo/ibHO-0LIeHOYHbIEe
cpeacTna / cnocod
OlLlCHNBAHMS

Tema I.  OcunoBbl  Texnosnoruu | OIIK-1; OIIK-2; | BeinonHeHne MpakTUYECKUX
JKCIUTyaTaluu u koMmnbrotepHoi | OIIK-9 3aJJaHUH. Y CTHBIA OIIPOC
TEXHUKHU

Tema 2. OcnoBbl  Texnosoruu | OIIK-1; OIIK-2; | BeinonHeHue npakTHYECKUX
AKCIUTyaTaluu nepudepuiinoro | OIIK-9 3a/laHui. Y CTHBIN onpoc
o0opymoBaHUs MEPCOHATBHBIX
KOMITBIOTEPOB

Tema 3. Texuomorus co3zmanuss u | OIIK-1; OIIK-2; | BeinonHeHue npakTHYECKUX

00pabOTKH TEKCTOBOM HWHMOpMaIuu
TEKCTOBOM penaktope Microsoft Word
Tema 4. Tex”olorusa Cco3IaHUS
00paboTku TabaMYHOW WH(POpPMALUU
tabanmuHoM pegakTope Microsoft Excel
Tema 5. Texuomoruss cozmanust u | OIIK-1; OIIK-2; | BeimonHeHue npakTHYECKuX
o0OpaboTku uHbpopmanuu B penakrope | OIIK-9 3a1aHUi. Y CTHBIN ONpOC
00pabOTKM  CIIAHJOBBIX  TPE3EHTALUI
Microsoft PowerPoint

Tema 6. Texuomorust cozmanust u | OIIK-1; OIIK-2; | BeimonHeHue npakTHYeCKuX
obpaboTku rpaduyeckoit napopmanuu B | OIIK-9 3a7aHuil. Y CTHBIN OIIpoC
BEKTOPHOM  TpaUuecKoM pelaKkTope
Microsoft Visio

Tema 7. Texunomorus paborsl B | OIIK-1; OIIK-2; | BeimonHeHne  NpakTHUYECKUX
MOJyJIbHON 00beKTHO-OpueHTHpoBaHHOK | OITK-9 paboT. YCTHBIN onpoc
JTMHAMHUYECKOU y4eOHOMH cpene
AIEKTPOHHOTO O0YUYEHHS U TECTUPOBAHUS
Moodle

w

OIIK-9 3a/laHui. Y CTHBIN onpoc

=

OIIK-1; OIIK-2; | BeimogHeHHe MPaKTUYECKUX
OIIK-9 3aJIaHu.

w

OIIK-1; OIIK-2; | 3auer
dopma arrectanuu OIIK-9




1.3. Onucanue nokasarejeil GopMupoBaHus KOMIIETEHIU

Koa u HaumMeHOBaHUeE
YHHUBEPCAJbHOI KOMIIETEHIIUN

Kon n HaumeHoBaHUe HHAUKATOPA T0CTHKEHUS
YHHBEPCAJbHOI KOMIIeTEHIIHH

OIIK-1 - Crioco0eH oCyIecTBIsATh
npodeccuoHalIbHY 0
JeSITETTHHOCTh B COOTBETCTBUU C
HOPMATHUBHBIMHU TIPABOBBIMHU
aKTaMH B cepe o0pa3oBaHus U
HOpMaMHU podecCHoHaTIbHON
ITHKHU.

3HaTh: IPUOPUTCTHBLIC HAIIPABJICHUS PA3BUTHUA
00pa3oBareibHON cucTeMbl PD, 3aKOHBI ¥ HHBIC
HOPMAaTUBHBIC ITPABOBLIC AKTHI, PCTJIIAMCHTUPYIOIINC
00pa3oBaTeNIbHYIO IEATEIBHOCTh B PP, HOpMaTHBHBIC
JOKYMCHTEI 11O BOIIpOCaM O6y‘ICHI/I$I 1 BOCIIUTAHUA I[eTeI\/JI
U MOJIOJIC)KH, HOPMbI 3aKOHOIATEIbCTBA O MPaBax
pebenka, mososkeHust KoHBeHIMM 0 mpaBax peOeHkKa,
HOPMBI TPYIOBOTO 3aKOHOIATEILCTBA, HOPMBI
po(hecCHOHATTLHOM ATUKU;

yMeThb: aHAJTM3UPOBATH MOJI0KEHHSI HOPMATHBHO-
MIPABOBBIX aKTOB B c(hepe 00pa3oBaHUs U MPABUIBLHO UX
NPUMEHSTH MTPU PEIICHUN TPAKTHYSCKUX 33124
npoeCCHOHATBLHOM IEATEILHOCTH, C YY4ETOM HOPM
npoecCHOHATIBHOM YTHKH;

BJIAA€Th: CHOCO6aMI/I n METOAUKaAMMN pcainsanuun
npo(eCcCHOHATIBHOM JEATETBHOCTH B COOTBETCTBHH C
HOPMAaTUBHBIMHA MpaBOBbBIMU aKTaMUu B C(bepe
00pa3oBaHus 1 HOpMaMK PO(eCCHOHATIBHOM ITHKH.

OIIK-2 - CriocobeH yyacTBOBaTh B
pa3paboTKe OCHOBHBIX U
JIOTIOJTHUTEIIbHBIX
00pa3oBaTEeNbHBIX IPOrPaMM,
pa3pabaThIBaTh OTAEIBHBIC HX
KOMITIOHEHTHI (B TOM YHUCIIE C
UCTIOJIb30BaHUEM
MH(POPMALMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHIN).

3HATh: METOJMYECKUE OCHOBBI pa3pabOTKU U peaanu3aluu
OCHOBHBIX U JIONOJHUTENIBHBIX 00pa30BaTeNbHBIX
nporpamM; crieruduky ucrnonp3zoBanus MKT B
MEJaroru4eckom AesiTeNbHOCTH;

yMeTh: pa3paldaTeiBaTh COAEpKaHUE, OPraHU3ALIMIOHHO-
METOANYECKUN UHCTPYMEHTAPUI OCHOBHBIX U
JOTIOJTHUTEIBHBIX 00Pa30BaTENIbHBIX MPOTPaAMM,
OT/IEJIbHBIX UX KOMIIOHEHTOB, B TOM YHCJIIE C
nucrojp3oBanuem UKT;

BJIA/IeTh: METOJIMYECKUMU MPUEMaMU pa3padOTKH U
TEXHOJIOTHSIMU peajnu3aliid OCHOBHBIX U
JIOTIOTHUTEJILHBIX 00pa30BaTeIbHBIX IPOTPAMM;
npuemamu ucnosb3oBanus UKT.

OIIK-9 - Croco0eH TOHUMATh
MPUHIUITB pA0OTHI COBPEMEHHBIX
UH(POPMAIIMOHHBIX TEXHOJIOTHU U
MCIIOJIb30BATh UX IS PEIICHUS
3as1a4 npodeccruoHaIbHOM
JIESITENHLHOCTH

3HATh: TEOPETUYECKUE OCHOBBI, IPUHIIUIIBI U
3aKOHOMEPHOCTH COBPEMEHHBIX MH()OPMAIITMOHHBIX
TEXHOJIOTHH;

yMeTb: PelIaTh 3a7a4u nNpoeccuoHaIbHOM
JESITEIIbHOCTH C UCTIONIb30BAHNEM CHEIIMATBHBIX
HayYHBIX 3HAHUN MMPUHIIUIIOB U 3aKOHOMEPHOCTEH
COBpPEMEHHBIX HH(POPMAITMOHHBIX TEXHOIOTHIA;
BJIaJIeTh: AJITOPUTMAMU U TE€XHOJIOTHUSIMHU
OCyIIEeCTBIEHUS TPO(HECCUOHATFHON MeAarornyeckou
JIeATETLHOCTH Ha OCHOBE CIIEUATIbHBIX HAYyYHBIX
3HaHUU B 00nacT HHGOPMAIIMOHHBIX TEXHOIOTHIA.

1.4. Kpurepuu
¢dopmupoBanus

OIlCHUBAHUA

KOMIIeTeH]_[I/Iﬁ Ha PpasHbIX IJTamax HMXx

Buj Tekyuieii yue6Hoii padoThbl |

KoanuecTBo 0a/1710B

3 cemectp / 4-5 TpuMeECTp

KonTpoibHas padbora 50
BrinonHenue u 3anmra NpakTHIeCKux padoT 30
KOHTpOJIb caMOCTOSTEIbHOM pabOThI 20
HToro: 100




HakonureabHas cucreMa oneHuBanus no 100-0a1inLH0M MIKaJe

Yeroipexodadi-
JbHasi cHCTeMa
OLleHHBAHMA
IK3aMeHa

100-
0aJlIbHAA
mIKajJaa

BykBennas mkana, coorsercrsyromas 100-
0a/JILHOM HIKaJIe

Cucrema
OLICHUBAHMSA
3ayera

OTIIMYHO

90-100

A — OTJIMYHO — TEOPETUUYECKOE COICPKAHKE Kypca
OCBOCHO IOJTHOCTBIO, 06€3 IMpo0OeIoB; HEOOX0IUMbIE
MPAKTHYECKUE HABBIKK Pa0OTHI ¢ OCBOCHHBIM
MaTeprajaoM c(hOPMHUPOBAHBI; BCE
MpeyCMOTPEHHBIE MPOTrpaMMOl 00ydeHUs
yueOHBIC 3a]]aHUsl BBITTOJHEHBI, KAUECTBO MX
BBLIITOJHEHMS OLIEHEHO YKMCI0M 0aninoB, OJM3KUM K
MaKCHUMaJIbHOMY

Xopomo

83-89

[B — 04ueHb XOpOLIO — TEOPETUYECKOE COJIEPIKAHNE
Kypca OCBOEHO IOJIHOCTBIO, 0e3 MpoOesoB;
HEOO0XO0IMMbIE TIPAKTUYECKNE HABBIKK PAOOTHI C
OCBOCHHBIM MaTEpUaIoM B OCHOBHOM
c(OpMUPOBaHBI; BCE MPEIYCMOTPEHHBIE
porpaMMoil o0ydeHus yueOHble 3a1aHus
BBITIOJTHEHbI, KAUECTBO BBINOJIHEHUS OOJIBIIMHCTBA
M3 HUX OLEHEHO YMCIIOM 0aJljI0B, OJIM3KUM

K MaKCUMaJIbHOMY

Xopouio

75-82

C — xopo110 — TeopeTHYecKoe cCoiep KaHue Kypca
OCBOEHO TIOJTHOCTHIO; HEKOTOPBIE MTPAKTHYECKHE
HaBBIKM PabOThI C OCBOCHHBIM MaTepHaJIOM
c(OpMHPOBAHBI HEJAOCTATOYHO; BCE
IPeSyCMOTPEHHBIE TPOrpaMMOil 00ydeHust
y4eOHbIe 3a/1aHMsI BHITIOJTHEHBI, Ka9€CTBO
BBINOJIHEHUS] HU OJTHOTO M3 HUX HE OLIEHEHO
MUHHMAJIBHBIM YUCIIOM 0aJUIOB, HEKOTOPHIE BHIBI
3aJJaHUH BBINOJIHEHBI C OIINOKaMU

VY nosnerBo-
PUTEIBHO

63-74

D — yZ10BIETBOPUTEIBEHO — TEOPETHUECKOE
coJiepKaHue TUCIUIIMHBI OCBOCHO YaCTUYHO, HO
npoOeITbl He HOCAT CYIIECTBEHHOTO XapaKTepa;
HE00X0/IMMbIE PAKTUUYECKHUE HABBIKU PaObOThI

C OCBOCHHBIM MaTE€pPHaJIOM B OCHOBHOM
c(OopMHPOBaHBI; OOJIBIIMHCTBO
MIPEyCMOTPEHHBIX MPOTPaMMOi 00yUSHHS
y4eOHBIX 3aJJaHUi BBIIIOJIHEHO, HEKOTOPbIE

13 BBINOJIHEHHBIX 33JJaHUN, COAEPIKAT OIIHOKU

Y nosnerBo-
pUTETBLHO

50-62

E — nocpencTBeHHO — TEOPETUUECKOE
coJiep’KaHue Kypca OCBOEHO YaCTHYHO;
HEKOTOPbIE MPAKTUYECKHE HABBIKH PAOOTHI

He c()OpMUPOBAHBI, MHOTHUE MTPEyCMOTPEHHbIE
nporpamMmoii ooydeHus: yueOHbIe 3a1aHus

HE BBINOJIHEHBI JIN0O KaYeCTBO BHIIIOJHEHUS
HEKOTOPBIX U3 HUX OLICHEHO YUCIIOM 0aJlioB,
0JIM3KUM K MUHUMAJIbHOMY

3aureHo

Heynosnerso-
PHUTEIBHO

21-49

FX — HEy10OBIETBOPUTEIILHO — TEOPETUUECKOE
COJIepKaHue Kypca OCBOCHO YaCTUYHO;
HE00XO0/IMMBbIE IPAKTUYECKHE HABBIKU PaOOTHI
He c(hOpMUPOBAHBI; OOJIBIIUHCTBO
MIPEyCMOTPEHHBIX MPOTrpaMMoOii 00yUeHHS

y4eOHBIX 33JJaHUH HE BBITIOJHEHO JIM0O KaYeCTBO

He 3aureno




WX BBITIOJIHEHUS OLICHEHO YUCJIOM 0aJlIoB,
OJIM3KUM K MUHHUMAJILHOMY; TIPH
JIOTIOJTHUTETHPHON CaMOCTOSITENILHOM paboTe Hal
MaTepHUajJoM Kypca BO3MOXHO MOBBILICHHE
KAaueCTBA BBINOJIHCHUS YUeOHBIX 3aIaHUN

Heynosnerpo- 0-20 F — HEey10BIETBOPUTEIBLHO — TEOPETHUECKOE
PHUTEIBHO

CoJiep’KaHue Kypca He OCBOCHO; HEOOXO0IUMbIC
MPAaKTUYCCKHE HABBIKH PAOOTHI

He C(OPMUPOBAHBI; BCE BBHITTOJIHEHHBIC yUeOHBIC
3aJJaHus COJIePKAT IpyObIe OIHOKH,
JIOTIOJTHUTEIbHASI CAMOCTOSATEIbHAS padoTa Hal
MaTepHaJIOM Kypca He MPUBEIET K KaKOMY-JITH00
3HAYUMOMY TIOBBIIIICHHIO KAY€CTBA BHITIOTHEHHUS
y4eOHBIX 3aJaHHI

2. KOHTPOJIBHO-OHEHOYHBIE CPEJICTBA

2.1.01eHOYHBIE CPEACTBA TEKYLIEr0 KOHTPOJIs (TUIIOBBIE)

Bomnpocsl 17151 TECTOBOI0 KOHTPOJIst (TeMbl 3, 4):

1. Kakue ¢pyHKIMH BBITOTHAET ONEepalioHHas cucrema’?

a)
b)

c)
d)

o0ecrieyeHre OpraHu3aly U XpaHeHus (aiiao

HOJKJIFOUEHHS YCTPONUCTB BBOJ1a/BBIBOAA

opranu3anys oOMeHa JaHHBIMU MEX/1y KOMIIBIOTEPOM U Pa3INuHbIMU
nepudepuitHpIMU yCTPOMCTBAMHU

OpraHu3alys AUAJIOra ¢ MOJIb30BaTEIIEM, YIIPABIEHHUs allllapaTypor U pecypcaMu
KOMITBIOTEPA

2. Windows Commander npeacTasisieT co0oii:

a)
b)
c)
d)
e)

OTIEPAIIMOHHYIO CHCTEMY;
nporpamMMHyto o6onouky MS-DOS;
nporpaMMHyto o0osnouky Windows;
penaKkTop CpamTos;

WHTEPIPETATOP SA3bIKA MPOTPAMMHUPOBAHHS.

3. Buneoagantep — 3T0:

a)
b)

c)

d)
¢)

MporpamMma, pactpeAemsIonias pecypchl BUACOaMSTH;
YCTPONCTBO, YIpaBsioliee paboToi rpadMuecKoro JucIies;
AJIEKTPOHHOE, SHEPTO3aBHCUMOE YCTPONUCTBO ISl XpaHEHU! HH)OPMAIIHH O
rpadu4eckoM U300paKeHUH;

JTUCIUICHHBIN MpOLIeCccop;

COCTaBHasl 4yacThb IpoIeccopa.

4. Cranmaptaeiii uatepdeiic OC Windows He umeer ...

a)
b)
c)
d)

pabouee moine, pabouyne HHCTPYMEHTHI (TTaHEIU HHCTPYMEHTOB)
CIIPABOYHOM CUCTEMBI

9JIEMEHTHI YIpaBlieHus (CBEpPHYTh, Pa3BEPHYTh, CKPBITh U T.]1.)
CTPOKHU BBOJa KOMAaHABI

5. ®aiin - 310 ...

a)
b)
c)
d)

TEKCT, paclie4aTaHHbIi Ha IPUHTEPE

IporpaMMa Wix JaHHbIE Ha JUCKE, UMEIOIINE UM U pacUIMPEHUE
nporpaMma B OllepaTUBHON NMaMsATH

€IMHULIA U3MEPEeHUs] HHPOpMaLUU

6. Kakoe 13 Ha3BaHHBIX AEUCTBUI MOKHO MPOU3BECTHU C ApXUBHBIM (aitinom?
a) nepedopMaTUPOBATH; b) pacmakoBarb;

C) IPOCMOTPEThH; d) 3amycTUTh Ha BBHITIOJTHCHHUE;




10.

11.

12.

13.

€) OTPEJaKTUPOBATh.

OnepanroHHbIE CUCTEMBI BXOJST B COCTAB:

a) TPHKIAIHOTO MPOTPAMMHOTO 0OECTICUCHHUS;

b) CcHCTEMHOro MpOrpaMMHOTO 0OECTIeYeHHUS;

C) CHCTEMEI YIIpaBJICHUs 0a3aMU TaHHBIX;

d) cucreMm mporpaMMUpOBaHUS;

€) YHHKaJIBbHOTO IPOTPaMMHOTO 00ECTICUeHHS.

VYkaxxute Haubonee noaHbli oTBeT. Karasor - 370 ...

a) CHenuaJbHOe MECTO Ha JIUCKE, B KOTOPOM XpPAaHATCS MMEHa (ailyioB, CBEICHHS O
pa3Mmepe (aiinoB, BpeMeHHU UX MOCIEAHEr0 0OHOBICHMUS, aTpUOYTHI (ailinoB

b) cmenmanbHOE MECTO HA TUCKE, B KOTOPOM XPAHHUTCS CIIUCOK MTPOrPaMM COCTABICHHBIX
MOJIb30BaTEIEM

C) CIenHaIbHOE MECTO Ha JMCKE, B KOTOPOM XPAHSITCS MPOTPAMMBI, PEHA3HAYCHHBIC
JUISL TUaJiora ¢ mois3oBatesnieM DBM, ynpaBnenus annapaTypoil U pecypcamu
CUCTEMBI

d) Bce OTBETHI BEPHBI

OTIHYUTENEHBIME OCOOSHHOCTSIMH KOMITBIOTEPHOT'O BUPYCA SBIISIOTCS:

a) 3HAYUTEIbHBIA 00BEM MPOTPAMMHOTO KOJa;

b) HEOOXOIMMOCTH 3aITyCKa CO CTOPOHBI MOJIb30BATES;

C) CrMOCOOHOCTH K MOBBIIMIEHUIO TOMEX0YCTOMUNBOCTH ONEPALIMOHHON CUCTEMBI;

d) nerkocth pacro3HaBaHUS;

€) MalleHbKHi 00BheM; CIOCOOHOCTh K CaMOCTOSITEIHbHOMY 3allyCKy M MHOTOKPaTHOMY
KOTIMPOBAHUIO KOJIa, K CO3J[aHMI0 TIOMEX KOPPEKTHOH paboTe KOMIbIOTEpa

ApXUBHBIH (aiia npecTaBiseT COOOM:

a) (aiii, KOTOPBIM JIOITO HE TOJIH30BAINCH;

b) aiin, 3aMUIIIEHHBIN OT KOMTUPOBAHUS;

C) (ails, CKATHIN ¢ TOMOIIBIO APXUBATOPA;

d) daiin, 3amuIIEHHBIH OT HECAHKIIMOHUPOBAHHOTO JTOCTYIIA;

e) (ails, 3apakeHHBI KOMITBIOTEPHBIM BUPYCOM.

VYKaxxuTe nepevyeHb yCTPOICTB, BXOAAIIUX B COCTAB MPoIleccopa:

a) OIepaTHBHOE 3alIOMHHAIOIIEE YCTPOHCTBO, IPUHTED;

b) K3mI-IaMATh, BUICONAMSATD;,

c) ckanep, [13V;

d) apudmeruko-IoruyecKoe yCTporuCcTBO, yCTPOMCTBO YIIPaBICHHUS;

€) JUCIUICHHBIN MpoIeccop, BUACOAIATITED.

®DaiisIoBbIN BUPYC:

a) MOpaXkaeT 3arpy304HbIE CEKTOpa TUCKOB;

b) Bcerma u3MeHsET KOJ 3apakaeMoro (aiina;

C) Bcerja MEHsIeT JUIUHY (Qaiina;

d) Bcerma meHsieT Havaso ¢aiia;

€) Bcerja MEHsET Havyalo U JIHHY (aiiia.

Boibepute U3 NpENIOKEHHOIO CHUCKAa OCHOBHBIE TPYIIbl MAaKETOB MPUKIIATHBIX

nporpamm (MOJ4YEPKHYTh):

TexkcToBbIE peJaKTOPbI, APXUBATOPHI, 0a3bI TaHHBIX, TEKCTOBBIE MPOLIECCOPHI, YTHIIUTHI,

CUCTCMbI UCKYCCTBCHHOI'O MHTCJIJICKTA, 3JICKTPOHHLIC Ta6J'II/II_IBI, Fpa(i)I/I‘ICCKI/Ie IIaKCThI,

AHTHUBUPYCEHI, A3bIKU IPOTpAMMUPOBAHUA.

14.

Bribepure u3 criucka Te 3aJaHus, KOTOPbIE PELIAIOTCs ¢ TOMOIIbI0 CEPBUCHBIX
nporpamm (IOJ4YEPKHYTh):

O6CJIy}I(I/IBaHI/Ie JUCKOB, 3aIlyCK ITPpOrpaMM Ha BBIIIOJTHCHUE, THUAarHOCTHKA pa6OTOCHOCO6HOCTI/I

KOMIIBIOTEpA, pCAAKTUPOBAHHUEC TCKCTA, pa3pa60T1<a [nporpamMmm, apxmBanus JaHHbIX, 3allUTa OT

BHUPYCOB.



15.

16.

[Iporpammuoe obecnieuenue —

Macke ?7P*.A?? cooTBeTcTBYeT (haiin:
a) ppepsi.abc;

b) pedgy.arj;

c) pepper.arj;

d) pepsi.al;

e) fanta.doc.

17. lns npoBepku yero npenHasHayeHa nporpamma [Iposepka nucka (IOg4epKHYTH):
HaJIMYUE MOBPEXKIEHHBIX 0o0acTel AUcKa, HaJIuurue BUPYCOB, HaJIMUKE MOBPEXKACHHBIX (DailioB

Y TIAToK, Hanu4aue opdorpaduueckux ommOOK B TEKCTOBBIX (haifyiax AUCKa, COCTOSHUAE JUCKA.

18. Kakasi mporpaMMa HCHOJdb3yeTcs Uil yMEHbLIEHUS (pparMeHTauuu aucka? Onummre

AJITOPUTM  BBIIIOJTHCHU A ,[[e(bpal"MeHTaI_II/II/I ,[[I/ICKa?

19.

20.

3apakeHHe KOMIIBIOTEPHBIMU BUPYCAMU MOKET POU30MTH B ITPOLIECCE ...
a) paboTsl ¢ aitmamu

b) dopmarupoBaHHs TUCKETHI

C) BBIKJIFOYEHUS KOMITBIOTEPA

d) meuaTtu Ha mpUHTEpE

HazoBute n3zBecTHbIC TpOrpaMMbl O0PHOBI ¢ BUpycamMu (HE MEHBIIIE 5):

21.

Onummre alnropuTM CO3/1aHUs CaMOPACIaKOBBIBAIOIIET0OCS apX1Ba

22.

Hazosute HMCHA, KaKHUEC Yalllc BCEro Jar0T nNporpaMMaM HUHCTAJUIALUHA:

23.

Hazosute CHOCO6H, KOTOPBIC HCIIOJIB3YIOTCA JJIA KOPPEKTHOI'O
HCHUCIIOJIB30BAHHBIX IIPOrpaMM:

YAAJIICHUA

24.

25

26.

27.

Bo Bpemst vicrioHeHHsI TPUKIIAAHAS IPOTPaMMa XPaHUTCS:
a) B BUJCOIAMSITH;

b) B mporeccope;

C) B ONEPATHBHON MaMsTH;

d) BII3Y;

€) Ha KECTKOM JIHCKE.

. OTINYHUTENBLHBIMU OCOOEHHOCTIMU KOMIIBIOTEPHOT'O BUPYyCa ABJIAIOTCA:

a) 3HAYUTEJBHBII 00BEM MPOrpPaMMHOTO KOJIa;
b) HEOOXOAUMOCTH 3aITyCKa CO CTOPOHBI MOJTH30BATEIIS;

C) CIOCOOHOCTH K MOBBIIIEHHIO TOMEXOYCTOHUYNBOCTH ONEPALMOHHON CUCTEMBIL;

d) nerxkocth pacro3HaBaHUS;

€) MalleHbKHii 00BeM; CIIOCOOHOCTh K CaMOCTOSITEIbHOMY 3aIlyCKy M MHOTOKPaTHOMY

KOMMPOBAHUIO KO, K CO3JJAHUI0 IOMEX KOPPEKTHON paboTe KOMIBbIOTEpPA.
I'paduueckum peaakTopoM HasbIBaeTCs MpOrpaMMa, MpeHa3HaueHHas JUIA ...

a) co3maHus rpadudeckoro odpasa TekcTa

b) pemaxkTupoBaHuUs BHIA M HauepTaHus mpudra

¢) paboTsl ¢ rpaduIeCKUM U300paKEHUEM

d) moctpoenus guarpamMm

[Iporpammel o6cmykuBanus yctpoiicTB OBM HazbiBaroTCs:
a) 3arpy3uuKamy; b) npaiiBepamu;



28.

29.

30.

31.

A\

C) TPaHCISATOPAMH; d) kommusITOpamu;
€) UHTepIpeTaTopamMHu.

MaructpaibHO-MOAYJIbHBIA HPUHLHUI apXUTEKTYPhl COBPEMEHHBIX IE€PCOHAIBHBIX

KOMIBIOTEPOB TMOAPAa3yMEBAET TaKyl JIOTHYECKYI0 OpraHW3allhi0 €ro ammapaTHBIX

KOMIIOHEHT, ITPU KOTOPOM:

a) KaXJ0€ YCTPOMCTBO CBSI3BIBACTCS C IPYTUMHU HAIPSIMYIO;

b) Bce OHU CBS3BIBAIOTCS JAPYT C APYTOM Y€pe3 MarucTpalib, BKIOYAIOIIYIO B €0 IITMHBI
JaHHBIX, agpeca U yIIpaBIICHUS,

C) KaXJI0€ YCTPOMCTBO CBSI3bIBaeTCS C JPYIMMH HalpsMyl0, a TaKkXe uepe3 OJHY
LEHTPaIbHYI0 MarucTpalsb,;

d) ycTpoiicTBa CBS3BIBAIOTCA JAPYyTr C JPYIrOM B OINPEACICHHOW (UKCHPOBAHHON
MIOCJICTIOBATEILHOCTH (KOJIBIIOM);

€) CBSI3b YCTPOWCTB JAPYT C APYTrOM OCYILIECTBIISIETCSA Yepe3 LEHTPAIbHBIIN MpoLeccop, K
KOTOPOMY OHHU BCE TIOJIKITFOYAIOTCSI.

VYKaxure nepeueHb yCTPOUCTB, BXOASAIIUX B COCTAB MpOLIeccopa:

a) OIepaTHBHOE 3alIOMHUHAIOIIEE YCTPOUCTBO, IPUHTED;

b) KdmI-aMATh, BUICONIAMSATD;,

c) ckanep, [13V;

d) apudmeTuko-I0ruYecKoe yCTPONUCTBO, YCTPOMCTBO YIIPaBICHUS;

€) JUCIUICHHBIN Mpoleccop, BUACOAIAIITED.

HazoBute npaBuiibHy0 3alIMCh UMEHU KaTajora:

a) SIGMA.TXT; b) SIGMAI11 ITOG?;

c) suitimator 1%; d) SIGMA.

Jlana uepapxudeckas (aitioBasi cucrema. 3anuiimTe IoJHbIe MeHa (anIoB.
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32.

Kovmmwrep.bmp

Boibepute u3 TOpemIOKEHHOrO CHUCKa (MOAYEPKHUTE) BO3MOXHOCTH, KOTOpPbHIE
npeaocTaBIIsieT TeKCToBbIN penakrop WordPad:

CO37IaHUE U PEIaKTUPOBAHKE TEKCTOB, (hOpMaTHpOBaHKUE a03a1leB, CO3AaHNe TabIUII, BCTAaBKa

B TEKCT OOBEKTOB JApPYrux mporpamm, ¢GopMaTUpOBAaHUE IUCKOB, CO3/IaHHWE PHCYHKOB,
(hopMaTupoBaHrE CUMBOJIOB, CI0KHOE O(hOpMIIEHUE CTPAHUIIBI, (POPMATUPOBAHHUE CTPAHUIIBL,
nevaTh JOKYMEHTA.

33

34.

35.

. KakoBo Hambosee pacnpocTpaHeHHOE paclIupeHe B MMEHU TEKCTOBBIX (paitiioB?

a)* TXT; b)*.COM

a) c)*.BMP d)*.EXE

Texynui karasuor - 3T0 KaTajor ...

a) B KOTOPOM XpaHATCS BCE MIPOrpaMMbl ONEPAIMOHHON CHCTEMbI

b) 00BemM KOTOPOTO U3MEHSIETCS TIPH pabOTe KOMIBIOTEPA

C) C KOTOpbIM paboTaeT UK paboTaj MoJib30BaTeb Ha JAHHOM JHCKE

d) B KOTOpOM HaxoAsTcs (aisibl, CO3AaHHBIE OIb30BATEIEM

Kak npoucxonur 3apakeHne "MOYTOBBIM" BUPYCOM?

a) TPH OTKPHITUH 3apaXEHHOTO (paiiina, MPUCIaHHOTO C MMCHMOM 10 e-mail
b) npu NOAKIIOYEHNUH K IIOYTOBOMY CEPBEPY

C) TMpH MOJKIIYEHUH K Web-cepBepy, 3apaKeHHOMY "TIOYTOBBIM" BUPYCOM
d) mpu nosyyeHMH C MUCHMOM, MPUCIAHHOM IO e-mail, 3apakeHHoro Qaiina



42.
43.

36.3aman monuelii nyte K (Qaitmy C:\DOC\PROBA.BMP KakoBo pacmmpenue (aiina,
ONPEACIISIONIEE €ro TUIl?
a) PROBA.BMP
b) BMP
c) DOC\PROBA.BMP
d) C:\DOC\PROBA.BMP
37. Kakue nporpaMMbl HE OTHOCSITCSI K aHTUBUPYCHBIM?
a) mporpammsel-aru
b) mporpamMmbl CKaHUPOBAHHUS
C) MPOrpamMMbI-PEBU30PHI
d) mporpamMmbI-IeTeKTOPbI
38. 3aman monHeni myTh K ¢aitty C:\DOC\PROBA.TXT KakoBo nMs kaTtanora, B KOTOpOM
HaxonuTcs dain? ...
a) TXT b) C:\DOC\PROBA.TXT

¢) PROBA.TXT d) DOC

39. Yto Takoe apxuBalys JaHHBIX ?
40. OnumuTe ajaropuTM 3alMCH JAHHBIX Ha KOMIIAKT JIUCK CPEACTBAMM OIEpPALIMOHHOMN
cucrembl Windows.
41. Nan nmonubit myTh K daiiny C:\arhivinc\Norton.txt ®aiin Norton.txt HAX0AUTCS B MAMKe:
Kakwue ectb mporpammsl Jutst apXuBaluu (Haiios?
Ha3nadenune aHTUBUPYCHBIX POTPAMM IO HA3BAHUEM “‘IE€TEKTOPHI
a) oOHapy)XeHUE U YHUUYTO)XEHUE BHUPYCOB;
b) KOHTPOJIb BOZMOKHBIX ITyTE€H paclpOCTpaHEHUs! KOMIIbIOTEPHBIX BUPYCOB;
¢) “nzneueHue” 3apakeHHbBIX (HaIIIOB;
d) oOHapy)keHHe KOMIBIOTEPHBIX BUPYCOB; (IIPaBHJI)
€) YHHMUYTOXCHHE 3apaKCHHBIX (ailsioB.

Makcumanbusiii 6amt — 30: 43 Bonpoca o 0,7 6aia 3a Kaxabii.
Bapmuanr 1

1. Ha nucre @upma Koncynvm BBIIIOIHUATH CIIETYIOIINE BHIYUCICHUS

a) JomkunoctHoii okaan (py0) (okl): mawaneauk otaena — 15000 py6; ayautop — 14000 pyo0;

KOHCysbTaHT — 1200 pyo;

6) Ctax padoThl B Opranu3anui (B rogax);

B) pasmep Han0aBku 3a BJjaJieHHe MHOCTPAHHBIM A3bIKOM (pyO) B pazmepe 25% *okl npu

YCIJIOBUY BJIaJIEHUS] THOCTPAHHBIM SI3bIKOM;

r)mone K BbIIUIaTe Kak CymMMy JO/DKHOCTHOTO OKJaZa W Haa0aBKU 3a BIaJCHHE

MHOCTPaHHBIM SI3bIKOM;

1) cpeiHee, MaKCUMalbHOE, MUHUMATFHOE 3HAa4YeHHE IS MMOJIeH, KOTOpbhle 0003HAYEHBI X

e) Bceero no nomo K Beiniiare.

2. CoxpaHHUTb U3MEHEHHs B paboueii KHUre MoAy b2 _(haMu/aus.XIs B CBOCH THYHOH Mamke.

3. IloctpouTh rucTOrpaMMy ¢ HaKomjeHHe 1o cronbnam Haobaska 3a 6nadenue
UHOCMPAHHBIM A3bIKOM U [[012CHOCMHOT 0KA0 HA CYLIECTBYIOIIEM JIUCTE.

4. CxonupoBatb JuctT Qupma Koncyrom 5 pa3. HoBbM nuctam paboueil KHUTH MPUCBOUTD
umena: Copmuposka 1, Asmogunemp 1, Aeémogpunomp 2, Pacuwupennviii hpunomp, Umoeau.

5. Ha mucre Copmuposka [ ynanuth u3 TaOMuIbl mociennue 4 cTpoku. Beimomxute
COPTUPOBKY JaHHBIX MO Bo3pacTaHuio no mnoio K Beimiare B tabnuue Pupma
«KoHcyabTy».

6. Ha nucre Asmoghunvmp I ynanutb u3 TabIuIb! nociegHue 4 CTpoKd U 0TOOPa3UTh IBYX
COTPYAHUKOB, MIMEIOUINX HAUOOJBIINI cTaXX paboThl B hrupme.



7. Ha nucre Aémoguremp 2 ynanuth U3 TaONHIBI MOCIEeTHUE 4 CTPOKU M OTOOpPA3HUTh
ayMTOPOB, padoTtaronux Menee 10 er.

8. Ha mucre Pacwupennviii puremp ynanuth U3 TaOIUIBI mocienHue 4 CTPOKH U HAWUTH
KOHCYJIbTAHTOB WJIM JIMI[, BJIAJCIONIMX MHOCTPAHHBIM SI3bIKOM. Pe3ynbTaThl 0TOOpa
MIOMECHTH B OTEIbHYIO Tabnuily « Tadauma pe3yjJbTaToBy.

9. Ha nucre Mmoeu ynanuth U3 TabIUIBI TTOCIETHUE 4 CTPOKHA M C(HOPMHUPOBATH UTOTOBYIO
TaOIUILy, KOTOpasi BEIUUCIISET CYMMY BCEX BBIILIAT IO OT/ENIAM.

10. Coxpanuth u3MeHEHHsI B paboyeii KHUre MOAyab2 _damuius.xls B cBoeii TUYHOM manke
U cAaTh Ha MPOBEPKY.

Bapmuanr 2

1. Ha nucte @upma Apexc BBINOIHUTH CIEIYIONINE BEIYUCICHUS

a) JlosukHOCTHOM okan (py0) (okl): mHawanmpauK oTaena — 16000 py0; ayaurop — 12000 py0;

KoHCynpTaHT — 13000 pyo0;

0) Bo3pacT (B roaax);

B) pasmep Hapn6aBkmu 3a Baagenme IIK (py0) B pasmepe 5% *okl mpu ycioBuwu, eciu

corpyanuk I1K;

r) nosie Beero xak cymmy JOKHOCTHOTO OKIazia U HajOaBku 3a Bnaaenue [1K;

1) cpe/iHee, MaKCUMallbHOE, MUHUMAJIbHOE 3HAa4Y€HHE JUIsl I0JIeH, KOTOpble 0003HAYEHbI X

e) Uroro o oo Beero.

2. CoxpaHuUTb U3MEHEHUS B paboyell KHure Moay.ab2_(amuiams.xls B cBoeil 1MUHOM Marnke.

3. Tloctpouts rpaguk, KOTOpbId 0TOOpakaeT BO3PACT KaXKJIOTr0 COTPYIHHKA Ha pabodem
mucte @upma Apexc.

4. CxonupoBath JUCT Pupma Apexc 5 pa3. HoBbIM nucrtam pabodeil KHUTH TPHUCBOUTH
umeHa: Copmuposka 1, Asmogunemp 1, Aesmogpunomp 2, Pacwupennwiii hunomp, Umoeau.

5. Ha mucre Copmuposka 1 ynanuth W3 TaOMUIBI TocienHue 4 CTpoku. BeimomHuTe
COPTUPOBKY JaHHBIX M0 yObIBaHMUO 110 01I0 @UO B Tabmiie @upma «KoHCYJIbT».

6. Ha nmucre Aémoghunomp 1 ynanuTh U3 TaOJHIIBI MTOCIEAHUE 4 CTPOKH U OTOOPA3HUTh Tpex
CaMbIX CTAapIINX 10 BO3PACTY COTPYTHUKOB (DUPMBI.

7. Ha mucre Aémochunemp 2 ynanuth W3 TaOMMIBI TOCIeTHUE 4 CTPOKH W OTOOpPa3UTh
SKOHOMHCTOB MoJioxke 30 Jer.

8. Ha mucre Pacwupennuiii ¢hunemp ynanuTh U3 TaOIHUIBI TTOCIEIHUE 4 CTPOKH U HAWTH
MEHE[KEPOB HIIH JIML, 00111as1 3apaboTHas m1aTa KoTopeix MeHbIe 1400 rpH.. Pesynbrate
0TOOpa MOMECUTh B OTJENbHYI0 Tabnuiy «Tadanua pe3yabTaToBy.

9. Ha nucre Amoeu ynanuth U3 TabIUIBI TOCIETHIE 4 CTPOKH M CPOPMUPOBATH UTOTOBYIO
TaOJUILy, KOTOpask BEIUMCIISIET CYMMY BCEX BBIILIAT 110 OT/ENIaM.

10. Coxpanutb u3MeHeHus B paboueil kaure Moy b2 _gamuaus.xls B cBoeil TuuHOI nmamnke
U ClIaTh Ha MPOBEPKY.

MaxcuManesHbIi 0amt — 30 0ayuIos.

000N U kW~

10.
11.
12.

2.2.0ueHoOYHbIE CPeCTBA IS IPOMEKYTOYHOM ATTeCTAUM (3a4eT)

Bomnpocs! Aj1s1 npoBeAeHU 3aUeTa
Uro takoe MS WORD?
Kak 3anyctute MS WORD?
N3 xakux 31eMeHTOB cOcTOUT OKHO MS WORD?
Kak 3akpeiTh okHO MS WORD?
Kakoe ctannapTHoe Ha3BaHHE UMEET OKHO TOKyMeHTa?
Kaxkoit cranaapTHbIN BU UMEET TEKCTOBBIN Kypcop?
Kax MUHMMM3UPOBATH OKHO JOKyMEHTa?
Kakum 00pa3oM MOKHO OTKa3aThCs OT TOJBKO YTO BHECEHHBIX H3MEHEHU?
Kaxk oToOpa3uth (CKpbITh) MaHEIH HHCTPYMEHTOB?
Kakwue cymiecTBytoT criocoObl 0TOOpakeHHs TOKYMEHTa Ha dKpaHe?
Kaxk co3naTe HOBBIN a03a1] B TEKCTOBOM JOKYMEHTE?
Kakwue cymniecTByroT naHeiIu HHCTPYMEHTOB?



13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

36.
37.
38.
39.
40.
41.
42.

43.
44.
45.
46.

47.
48.
49.

50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.

Kakoe HazHaueHne MacTaOHBIX JTHHEEK?

Kak 3akpbiTh 0kHO MS WORD?

Kaxk co3naTe HOBBINM TEKCTOBBIM TOKYMEHT?

Kak OTKpBITh JOKYMEHT, YK€ COXpaHEHHBIN paHee?

Kak coxpaHuTh CO3/1aHHBIN JOKYMEHT Ha IUCKe?

Kak u xakue napaMeTpbl MOKHO YCTaHOBUTD Il CTPAHULIBI?

Kak omnpenenuTs KOTUYECTBO CIIOB, CHMBOJIOB, a03aIeB B JOKYMEHTE?

Kaxk Beimenurs a03ar?

Kak Belienuts npennoxeHue?

Kak nepemectuts pparment texkcra?

Kak ckonnpoBath (pparMeHT B 33JaHHOE MECTO TeKcTa?

Kak oTmMeHuTh HEBEpHOE JIeHiCTBHE?

Kak BpIienuTh Bechb TEKCT?

Kak npousBectu BelpaBHUBaHUE (parMeHTa TEKCTa OTHOCUTENILHO CTPAHUIIbI?

Kak ynanute ¢pparment u3 tekcra?

Kakas paznuiia Mexay KonmupoBaHUEM, [TEpEMEIIEHUEM, TePEeTACKUBAHUEM ?

Kak 3ameHuTh (pparmMeHT TeKcTa BO BCEM JOKyMeHTe?

Kaxum 06pa3oM nmpoBepuTh NpaBUILHOCTH HAOpaHHOTO TeKCTa?

Kak u3meHuTs pazMep CUMBOJIOB B OJJHOM CJIOBE?

Kakwue cymectByrot a¢ddextsl annmanuu mpudra?

Kakum 00pa3oM ¢parMeHT TeKcTa 3aIUTh [IBETHBIM (POHOM?

Kak 3agats B a63arnie sxupHbIif mipudt?

KakuMu KHOTIKaMy NOJIB3YIOTCS A yMeHbleHus (yBenuueHus) orcryna? [Ipu pabote ¢
YEeM ITO UCIIONIB3YETCS?

Yro Takoe OYKBHIIA, KaK €10 BOCIIOIb30BATHCSA?

Urto Takoe MapKUpPOBAHHBIN CIUCOK?

Kak u3MeHuTh MEKCUMBOJIBHBIN UHTEPBAI B CI0BE?

Kak ycraHoBUTH OTCTYI IIEpBOM CTPOKH ab3alia Ha ONpeAeIEHHOE PacCTOsTHUE?
Kakum 00pa3oM MOKHO U3MEHUTh MEXAYCTPOUHBIH MHTEPBAJ B OT/IEIbHOM ab3atie?
Kak ObIcTpo HaliTH BCe BXOXKIECHUS ONPEEIIEHHOrO CJI0Ba B TEKCT?

Kakum 06pa3oM MOKHO MOJHATH (OMYCTUTh) CUMBOJ (CIOBO) OTHOCUTEIBHO 0a30BOM
nuHAn?

Kak n3MeHuTh HHTEpBa MeX 1y adb3aramu?

Kak co3nate HyMepoBaHHbIN CIIMCOK?

Kaxk n3menuts 1set cumBoia?

Kaxum 06pa3oM MOKHO U3MEHUTh 3HAUOK MapKepa MpH UCII0JIb30BaHUU MapKUPOBAHHOTO
cnucka?

Kakum 06pa3oM ucnpaBuTh HEBEPHO HAOpPaHHBIM CUMBOJI B TEKCTE?

Kak coxpaHuTh CO31aHHBIN JTOKyMEHT?

Yem oTiIMYAETCSI MHOTOYPOBHEBBIH CITUCOK OT MapKUPOBAHHOTO UM HYMEPOBAHHOTO
CIIUCKOB?

Kaxum 06pa3oM MOKHO MOCMOTPETH, KaK OyZeT BBITTIAAETh TOKYMEHT IIPH pacredaTke?
Kak pa30uTh TEKCT Ha 1BE KOJIOHKHU?

Kak BcTaBuTh B TEKCT npumMeydanue?

Kakue nanHpie MO)KHO aBTOMAaTUYECKH BCTABJIATH B KOJIOHTUTYI?

Yrto Takoe 3aKitaaka?

Kak u3meHuTh opmaT Hymepauuu cTpaHuil?

Kakum 006pa3om MOKHO MEPEUTH OT BEPXHETO KOJIOHTUTYJIA K HIDKHEMY (M1 Ha000poT)?
Kaxk BcTaBUTh B TEKCT CHOCKY?

Kakwue cymectByroT Buipl cHocok? B uem paznuune?

Kak pa30outs ¢pparmMeHT TeKcTa Ha TpU KOJIOHKU?

Kak ycTaHOBUTH pa3iauyuHble KOJOHTUTYJIbI ISl TUTYJIBHOM CTPAHULIbl U MOCIEAYIOIINX ?
I'ne BHOCHTCS aBTOp JOKYMEHTa?

Kak BcTaBUTh KOJOHTUTYT?

Kak ocymiecTBUTh epexo/1 MeXy 3aKialkaMy B TeKcTe?



64. Kakum 00pa3oM yCTaHOBUTH Pa3IUYHbIC TAPAMETPHI ISl HECKOJIBKUX CTPAHUI] OJHOTO U
TOrO K€ TOKyMEHTa?

65. Kak pa30outh JOKyMEHT Ha pa3/ieibl?

66. Kak BCTaBUTb HyMepaluio CTpaHul?

67. Kak co3natb B HOBOM pa3/ieiie KOJIOHTHUTYJI, TAKOH )K€, KaK B IIPEAbIAYLIEM?

68. [l yero npeaHa3HavyeHa NaHelb UHCTPYMEHTOB Pucosanue?

69. Kakue 00bEeKThI MOTYT OBITH B IOKyMEHTe?

70. Yro takoe o0bexkT WordArt?

71. Kakwue neiicTBUS MOXKHO MPOU3BOAMTH C rpa)udecKUMU 0ObEKTaMu?

72. Kakue cymecTByOT crnocoObl 00TekaHus rpaguueckux 00bEKTOB TEKCTOM?

73. UYTO MOXHO BCTaBUTh B JOKYMEHT KOMaHAOU Bcmasums?

74. Kakue neiicTBHsI MOKHO IPOU3BOJIUTH C aBTOPUTYpaMu?

75. Kaxum 00pa3oM MOXHO Npou3BecTd GopMaTUpOBaHUE HAAMUCHU?

76. Kax nzo0pakeHre KpaHa MepeHecT! B TEKCT B BUE Tpaduueckoro oobekra?

77. Kak BcTaBuUTh KapTUHKY U3 rajepee u koyuiekiuu ClipGallary?

78. Kak n3mMeHuTb pazmepbl o0beKTa?

79. Kak o6BecTu cTpaHHUIly XyI0KECTBEHHON paMKOii?

80. Kaxk co3marb anumanuoHHsblIi 3 dexT co mpugprom?

81. Yro Takoe aBTO(GUTYPHI?

82. Kak BcTaBUTH HAAMUCH?

83. Kakum 00pa3oM U3MeHSEeTCs MOPAI0K B3aUMHOT'O PacIoyIOKEHUs rpadudeckux 0ObeKTOB?

84. Kakue Tunsl TMHUN €CTh B MHCTPYMEHTE pUCOBaHUS JIunuu?

85. Kakue ectb mapameTpbl HAaCTPOUKHU IpapuuecKux 00BEKTOB (M300paxeHus)?

86. Kakwue cymecTBylOT KaTeropuu aBTopuryp?

87. Kak BbienuTh rpaguueckuii 00beKT, yAaaIuTh?

88. Kak u3MeHuTs ciocod o0TekaHust 00beKTa TEKCTOM?

89. Kak n3MeHuTsh crocod 3a1MBKH aBTOPUTYphI?

90. Kak ucnpaButh TekcT B 00bekTe WordArt?

91. Kakum 00pa3oM MOXHO NpUAaTh 00bEMHBINA BUA 00BEKTY?

92. Kak 3arpy3uTb pUCYHOK B BUJI€ 3JIUBKH aBTO(GUTYpHI?

93. Yro takoe tabmuma?

94. Kak BCTaBUTb CTPOKY B TaOIHILy?

95. Kak 3amMeHuTh IpUQT TEKCTa B OTAEIBHOM siueiike?

96. Kakum 00pa3om MOKHO TIEpeMeIaThCsi Mo Tadiuie?

97. Kak noGaBuTh TaOIUILy B TEKCT?

98. Kak ynopsa04uTh CTPOKH B TaOJIMIIE IO HEKOTOPOMY MPU3HAKY?

99. Kak 00beHHUTDH AYeHKU B TaOIUIE B OHY?

100.Kak u3MeHHUTDH pacroIokKeHUe TPAHULL TUeeK?

101.Kak co3aath Tabnuily METOOM IIpeoOpa3oBaHus TEKCTa B TaOIHILy?

102.Kak BBIpOBHSTH JaHHbBIE B STUEHKe?

103.KakoBo Ha3HaueHue nanenu Tabauyst u epanuyvl?

104.MoOHO 71 BCTaBIIATh PUCYHKHU B STUEHKHU TaOIULIBI?

105.13 kakux 371€eMEHTOB COCTOUT Tadiuma?

106.Yto Takoe 3aKknaaka, ee Ha3HauYeHue?

107.Kak co3aath Tabnuily ¢ moMoIIbl0 KoMaHasl Hapucosams mabauyy?

108.Kak n3amMeHuTh MHUpPUHY CTOJOIA (BCE CLIOCOOBI)?

109.Kakue ocHOBHBIE (PYHKIIMH MOKHO HCIIOIB30BaTh MpH pacdetax B Word?

110.Kakwue crmocoOsl mpeoOpa3oBaHus TaOIUI] CYIIECTBYIOT?

111.Kak npou3BecTy 3aIUBKY SIYEUKHU?

112.Kakum 06pa3om MOKHO MCIIOJIb30BaTh JAHHBIC U3 OJJHOM TaOIUIIBI PU TPOBEACHUHT
pacueToB B Apyrou?

113.Kakum 06pa3om MOXKHO ITPeoOpa3oBaTh TaOJIUILy B TEKCT?

114.Kak BBOJSATCA JaHHBIE B STYEHKY?

115.Kak 3a/1aTh KOJIMYECTBO CTPOK U CTOJOIOB B TabIUIIE?

116.Kak ynanuts cronder u3 Tabauib1?



117.Kakum 06pa3oM MOKHO pa3JIeNUTh siUeiKy B TabJHIle HAa HECKOJIBKO?

118.Kakue Tumnsl guarpamm Bbl 3HaeTe?

119.Kak BCTaBUTh B TEKCT MaTEMAaTHUECKYIO (hopmyry?

120.Kak BCTaBUTh B TEKCT AUArpaMMy I 3aAaHHOU TaOIHIIbI?

121.Kak BbI3BaTh MacTepa quarpamm?

122.Kak oTKpBITh OKHO penakTopa (opmyJl, 9T00BI OTPEIaKTUPOBATH TOTOBYIO (opMyTy?

123.Kak BctaBuTh B popMyity madiaoH ApoOH WM pagukana’?

124.Kakum 006pa3oM MOXKHO U3MEHUTH LIBET psAJia JaHHBIX ?

125.11pu u3MeHEeHNH JaHHBIX B Ta0JIUIIE, IO KOTOPOH ObljIa MOCTPOEHa TuarpaMMa, M3MEHUTCS
Jii cama auarpamma’?

126.Kak n3MeHUTh pa3Mepbl 1UarpaMMsbl?

127.Kak ynanute auarpamMmmy?

128.MO>KHO JI1 ¥ KaK U3MEHUTH (POH 00JIACTH MOCTPOSHHSI JUarpaMMbl?

129.13 xakux obyacTel COCTOUT auarpamMmma?

130.Kak BctaBuTh B (hopMyity 11aGI0H CyMMBI U IPOU3BEICHUS psia?

131.Kakum 00pa3omM MOXKHO U3MEHUTH pa3Mepbl CO3JaHHONU (HOopMyIIbI?

132.Yto Takoe nerenna? Kakue necTBus ¢ JI€reH 10 MOKHO MPOU3BOIUTD?

133.Yt1o Takoe mosie B TEKCTOBOM JOKyMEHTE?

134.Kakue Tunsl nojei cymecTByoT?

135.Y10 Takoe KO ¥ 3HAUYEHUE MOJIEH?

136.Kak BcTaBUTBH B JOKYMEHT M0Jj€?

137.Kak nepexitouaroT Ko/ ¥ 3HAYCHHUE MO ?

138.Kak 0OHOBIISIFOTCS 3HAUECHUS TTOJICH?

139.Yto0 Takoe noist popmel? Kakue cymiecTBytoT Tpu mosist GopMbl?

140.Kakue 7OKyMEHThI HAa3bIBAIOT MIa0I0HAMU?

141.C kakuM pacmMpeHueM coxpaHstorcs madaonsl B WORD?

142.Kakumu cioco6amMu MOKHO CO3/1aTh COOCTBEHHBIH 1m1abIoH?

143.Yt0 03HaYaeT TEPMHH «IJIEKTpOHHAS hopmar?

144 . Kak HacTpoUTh apaMeTphl MOJEH AEKTPOHHON GOpMbI?

145.]1n5 4ero 3aluIIaloT CO3JaHHbIE AIEKTPOHHbBIE (OPMBI?

146.Kaxk 3a1uTUTh 3JIEKTPOHHYIO Gopmy?

147.Kak BHeCTH U3MEHEHHUS B CYIIECTBYIOUTYIO MJIEKTPOHHYIO (hopmy?

148.Yto Takoe cTiiu GopMaTupOBaHUs?

149.Kaxk nepeiiTu B pexxuM oToOpaxeHus nokymenta Cmpyxkmypa?

150.YT0 Takoe 3aroIoBOK U €ro ypoBeHb?

151.Kak nepemecTuth ab3al] TEKCTa B PEKUME CTPYKTYPbI?

152.Kak U3MEHNUTH ypOBEHB 3arojoBKa?

153.Ha3nauenue cxembl JOKyMeHTa?

154.Kak obecriednTh aBTOMaTHUECKOE TTOCTPOCHUE OTJIaBIICHUS?

155.Kak BcTaBUTh B JOKYMEHT OTJIaBJIeHUE?

156.Y1o HY>KHO 1J11 aBTOMaTUYECKOT'O IOCTPOSHHUS CIIMCKA MILTIOCTpALNii?

157.Kak 100aBUTh B JOKYMEHT CHHCOK WJUTIOCTpALUii?

158.UT0 Takoe mpeAMETHBIN yKa3aTenb U KaKk OH BCTABISETCS B TOKYMEHT?

159.Kak nepemMemniatscs 1Mo 00JIbIIOMY TEKCTY C TTIOMOIIBIO OTJIaBICHUS, CIIUCKA WILTIOCTPALUN U
MIPEeIMETHOTO yKa3aTens?



