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PabGouas mnporpamMa y4eOHON [OUCUMIUIMHBI ABISETCS HacThiO OCHOBHO#
npoeccHoHanbHON 00pa3oBaTeNbHOM NpOrpaMMbl IS NOATOTOBKH GakanaBpoB I10
Hanpasiennio noarotoskd 44.03.01 Tlenaroruueckoe oOpasoBaHue, npouIo
KoMmmeioTepHBle CHCTEMBl # 0OpasoBaTelibHas POOOTOTEXHHKA ouHON GOPMBEI
00y4eHHs.

PaGouasi mporpaMma y4eGHOH IMCLMIUIMHBEI pa3paboTaHa B COOTBETCTBHH C
®I'OC BO — GakanaBpuar no HanpasieHuio noarotosku 44.03.01 «Ileparornteckoe
obpasosanue», YTBEPHKICHHBIM TpHKa3oM MUHHCTEpPCTBA 00pa3oBaHUA ¥ HAyKH
Poceniickoiit ®enepauuu ot 22.02.2018 Ne 121 (¢ usMeHeHHAMH H JIOTIONIHEHUSAMHU) U
[TpodeccroHanbHBIM CTaHAAPTOM, yTBepKAeHHbIM [Ipukaszom MunucTepcTBa Tpyaa
W couuanbHoi  3ammThl  Poccuiickoii  @emepaunn  «O6  yTBepXKACHUH
npoteccuonansioro crannapra «llemaror (meaaroruveckas [ACATEJBHOCTE B
JIOMIKOIBHOM, Ha4aIbHOM OOILeM, OCHOBHOM 00LLEeM, CpeHEM obiem oGpa3oBaHKH)
(BocrmTaTens, yantens)» ot 08.10.2013 Ne 544n.

COCTABUTEJIA:

KaH#. Tei. HayK, IOLUEHT Kadeapsl [OKYMEHTOBEICHHS W apXHBOBCACHHA
®I'BOY BO «JITTIV» Vipuenko KOnua BukTopoBHa;

accHcTeHT Kadeapsl AOKYMEHTOBEIEHUS M apXHBOBEICHHA ®TBOY BO «JII'TIY»
1lapameT EkaTeprHa AnekcaHapoBHA

VrBepiK/IeHa HA 3aceJaHuu Kadepbl IOKYMEHTOBEICHHS i apXMBOBEACHHA
[Ipotokon ot « Z3_» 05 T. N0 7D

3asenyromuit kabenpoi
JOKYMEHTOBEJIEHHUS U apXHBOBEACHHA - Vasyenko FO0.B.

Onobpena Ha 3aceaHUM Y4eOHO-METOAHYECKOH KOMHMCCHH MHcTUTyTa HCTOPHH,
ME3K/1yHapOIHBIX OTHOLIGHHH H COLMAIbHO-TOIUTHYECKHX HayK

TTpoToKoIn OT «_ 75 » 2025 . Ne £

INpencenarens y4eOHO-METOIMYECKOH

KoMuccui MHCTUTYTa UCTOPHH,

MEJKTyHAPOIAHBIX OTHOIIEHUH

M COLMANIBHO-TIONUTAYECKHX HAYK Axuniesa WU.IL

COI'JTACOBAHO:
3asenylonuit y4ueOHO-MeTOIHYECKHM OTAEIOM " Casenxos B.B.




CTpyKTypa M cojiep)KaHHe YUeOHO! JUCIUITHHBI

1. e v 3a5aud yUeOHOM AU CIHILTHHBI

Llenu u3yyeHusi JUCHUIUIMHBL: oOecriedeHre OOYYaroIUXCsl TeOpeTUUeCKUMHU
3HAaHUSIMM O CBOMCTBaxX, TNpH3HAKax, (YHKIUSX, CTPYKType W MHOroo0pas3uu
JNOKYMEHTOB, WX KjacCUbUKaAIMKM, MeTojfaX | crocobaxX [JOKYMEeHTHPOBAHUS
MO3HAKOMUTbL C TPOLIECCOM CO3/aHusl, 00pabOTKM, XpaHeHUsi W HCI0Jb30BaHuUs
JOKyMEHTOB; C(OPMUPOBaThb HAaBBIKK [Ie/IOBOM KOMMYHHUKALUM B YCTHOM U
NMCbMEHHOM (pOopMe Ha PYCCKOM $3blKe, HaBbIKM COCTaBleHHUS U O(OpMIIeHUs
pas3/IMYHbIX BUJOB JOKYMEHTOB, UCIO/b3yeMbIX B IPO(eCCHOHATBHOM AeaTe/IbHOCTH
neziarora.

3azauu:  TO3HAKOMUTbL C  OCHOBHBIMM  TIOHATHMSIMM B obmjactu
JIOKYMEHTaL[MOHHOTO o0ecrieueHUst YIIpaB/ieHUs; OCBOWUTb MeTOJbl M CIIOCOOBI
JOKYMEHTHPOBaHUsI; U3yUUTb CTPYKTYPY JAOKyMeHTa U HOpMaTHUBHbIe TpeOOBaHUS K
0()OpMJIEHHIO PEKBU3UTOB JOKYMEHTOB; C(OPMHPOBATb OCHOBHbIE MpPaKTHYeCKHe
HaBBbIKA, HEOOXOAWMbIe Jii COCTaBleHUSI W OGOpPM/IeHHS Da3/UUHBIX BUOB
JIOKyMEHTOB, UCI0/Ib3YeMBbIX B [1e/JarOTMYeCKOM JesiTeIbHOCTH.

2. Mecto aucuuninnsl B cTpyktype OIIOII

YuyebHast AuciunavHa «JloKyMeHTallMOHHOe obecrieueHue [esiTeTbHOCTU
rejarora» BXOAUT B YacTb, (OPMUPYEMYH) Yy4YaCTHHMKaMH 00pa30BaTe/IbHBIX
OTHOIIIeHUH, TUCIUITAH TTOATOTOBKH CTY/I€HTOB.

HeobXx01UMbIMU YCIOBUSIMU [I7IsI OCBOEHUS YUeOHOM AUCIUTTUHBI SIBJISTFOTCS:

3HaHWS OCHOBHBIX TIPe/ICTAaB/IeHUN O JOKYMEHTe, BUIaX U TUIaX JO0KYMEHTOB,
JOKYMEHTa/IbHOM ITOTOKE Y 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHUsI 0000111eHMsT yueOHOT0 MaTepurasia 1 JIOTUUeCKOT0 MU3/I0KeHUsT yueOHOH
vnHbopmaluy;

HaBbIKM KOMMYHUKAIIMK B YCTHOM U TTMCbMeHHOU (hopMme.

Cojiep)kaHWe  JUCHUIUIMHBI  SIBJISIETCS  JIOTUUECKUM  TIPOZIOJDKEHUeM
COJIepKaHus AUCLIUTITMHBI «PYCCKUM A3bIK U KYIbTYPa PeUM» U CJTY>KUT OCHOBOM [I/IsT
JabHEUIIIer0 OCBOEHUS] T'YMaHUTAPHBIX AWCLMIUIMH BapUaTUBHON YacTh y4ueOHOTroO
TIaHa.

3. IlepeyeHb IUIAHHMPYeMbIX Ppe3y/JbTaTOB O00yueHHs TI0 AUCIHUILIHHE
(MoAy/110), COOTHeCEHHBIX C UHAUKATOPAMH /JOCTH)KeHUsI KOMIIeTeHI[UM

Pe3ysbTaThl 00yyeHHs 10

Koa mo ®I'OC BO
JUCHMIIMHE

NuaukaTop AOCTOKeHUus

YHUBepCabHbIE

YK-4. CriocobeH
OCYILIECTBJISATh JIeJIOBYIO

YK-4.2.
A3BbIKOBbIE

Ucrions3yer
cpeicTBa A

3HaThb: JIATepaTypHOr 0
S3bIKa, OCHOBHBbI€

HOPMBbI

KOMMYHHUKAI[MI0 B YCTHOU U
MUCbMeHHOW — (opmax  Ha
rocyJapCTBeHHOM sI3bIKe
Poccutickori ®epepauyu U
MHOCTpPaHHOM(bIX) s13bIKe(ax)

JOCTYDKEHUST
npodecCUOHaNbHBIX  Liesiei
Ha PYCCKOM U
MHOCTPAaHHOM(bIX) s3bIKe(ax)
B paMKaX MeX/IMUHOCTHOTO U
MEXKKYIbTYPHOT'O OOITIeHUsI.

(yHKL[MOHA/IbHbIEe CTU/IM  peuH,
chepbl UX pacrpocTpaHeHUs U
JIEKCUKO-TpPaMMaThyecKoe
Haro/IHeHUe TeKCTOB pa3/InyHOU
CTWJIeBOM NPHHA/J/1e)KHOCTH;
YMeTsb: BOCIIPUHUMATb,




aHa/IM3UPOBaTh
OL|eHHBaTh

A3bIKOBEIE C

vHpopMali0 B
nMcbMeHHOW ¢ opMme;

N KPUTHUUYECKH

nipodecCUOHATBHYIO

YCTHOM U
BLIOMpATh
peAcTBa B

COOTBETCTBHMH C I10CTaB/I€HHBIMH
KOMMYHHWKATUBHBIMH 3dd4aMU;

BnaseTh: HaBbIKAMH  OLIeHKH,
aHamM3a " riepepaboOTKH
uH(pOopMaLuy, CO3JjaHUs
rpoecCroOHa/NbHBIX TEKCTOB Ha
rocyZlapCTBEHHOM sI3bIKe
Poccutickoi @epeparym.
4. CTpyKTypa H cofiep)kKaHue y4eOHOH JUCIUITHHBI
4.1. O0beM yueOHON AMCIMILIMHBI M BU/IbI YUe€0HO# padoThI
. O0BbeM yacoB / 3aUeTHBIX eJUHMI]
Buj yue6HOI paboThI
Ounas ¢opma
O01as TPYA0€MKOCTD JUCIHUIUTHHBI 72 (2 3au. ex.)
O0si3aTenbHasi ayJAUTOpPHas Harpy3kKa 24
(Bcero yacoB), B TOM YHCJIe:
Jlekuyu 8
CeMMWHApPCKU 3aHSTHS -
[TpakTHyecKue 3aHITHS 16
JIabopaTopHbIle pabOThI —
KypcoBast paboTa / KypcoBO# MPOEKT -
Hpyrue ¢opMbl OpraHu3aluu y4eOHOro
nporiecca (KOHTpOJIbHBIE paboThI, 4
WH/IUBHU/Iya/IbHbIe 3aHSTHS, KOHCY/bTAL[UM
1 p.)
CamocrosiTelbHasAg  paboTa  CTyAeHTa 44
(Bcero uyacoB)
dopmMa aTTecTaluu 3ayeT
4.2. CopepxaHue pa3jeioB JUCHUINIMHbI
Tema 1. TeopeTuko-npaBoBbIe 71 HOpPMaTHUBHbIE OCHOBBI

AOKYMEHTAIMOHHOT0 00ecrneyeHHUs ynpaB/IeHHs.

IToKyMeHT Kak HocuTenb HWHpopMmaruu. OCHOBHbIE TOHSATHSI B 00J/1aCcTH
JIOKyMeHTaI[MOHHOT'0 obecrieueHUs yripaB/jieHHs. 3aKOHO/aTe/bHasi U HOPMaTUBHO-
MeToauuecKass 0a3a JJOKyMeHTal[MOHHOrO0 obecrieueHusi yrmipaBieHus. DPyHKIAU
JOoKymeHTa. Knaccudukarusi J0KyMeHTOB.

Tema 2. CTa"ngapTusanus npomnecca J0KyMeHTUPOBaHMS.

CocTaB peKBU3UTOB AOKyMeHTOB. TpebGoBaHus K 0GOpM/IEHUIO PEKBU3UTOB
JOKyMeHTOB. TpeboBaHusi K OjaHKaM [JOKyMeHTOB. HarMoHanbHBIN CTaHAApT
Poccurickon @epeparuun  ['OCT P 7.0.97-2016. CucremMa CTaHZapTOB [0

vuHbopmaruy,

OubavoTeyHoMy W U3ZaTenbCKOMy feny. OpraHu3allOHHO-




pacriopsiiuTenibHas IOKyMeHTalyss. TpeboBaHusi K O(OPMIIEHHIO [JOKYMEHTOB.
Cucrema JoOKyMeHTaluy B 06pa30oBaTe/IbHOM OpraHu3alvu.

Tema 3. Cucrema OpPraHuU3alMOHHO-PACHOPAAUTE/IBHON [JOKYMeHTaluu
(OP[N).

OpraHu3aljioHHble JoKyMeHThI cucTembl OPJI. OOirjasi xapakTepuCTHKa |
Ha3HaueHue AOKyMeHTOB. IloAroTroBka TipoekTa  [JOKyMeHTa. PeKBU3WTHI
JIOKYMEHTOB, CTPYKTypa TeKcTa. [IpaBuna odopmieHus U yTBepxKAeHUs. Bujsbl
OpraHU3alMOHHBIX JOKYMEHTOB.

PacriopsiaurenbHbie oKyMeHTBbI cucteMbl OPJI. OOijasi XapakTepHUCTHKA U
Ha3HaueHHe [JOKyMEeHTOB. PeKBU3WUTHI, CTPYKTypa TeKCTa U MpaBwuia O(OpMJIeHUs.
Buznpl  pacriopsiiuTenbHbIX  JOKYMEHTOB:  yKasbl, [IOCTaHOBJIEHUS, IIPUKas3bl,
PacropsKeHus1, pelleHusl, THCTPYKLUU.

WHbopMal[MOHHO-CTIpaBOYHble  JOKyMeHThI — cuctembl  OPJI.  O6ijas
XapaKTepUCTUKa U Ha3HaueHWe JAOKYMeHTOB. Bujbl MHGMOPMalMOHHO-CIIPABOUHBIX
noKyMeHTOB. OCOOeHHOCTH COCTaB/IeHUst ¥ 0OPMIIEHHSI.

Tema 4. [lesi0Boe MUCbMO0 KaK 0CHOBHOU BHJI, II€PEUCKH.

branku ayis miceM. @opmysip enoBoro micbkMa. Oco6eHHOCTH odUiaIbHO-
JIeJIOBOTO CTHJISI COCTaBJIeHHWsI TEKCTa JIeJIOBOTO TTHMChbMa. BUbI C/Ty>KeOHBIX THCEM,
COCTaBJIAIOIIME OCHOBY [1€JIOBOM KOPPECHOHJAEHLMU. OJIEKTPOHHasi Iepernucka.
DNeKTPOHHBIN JJOKYMEHT.

Tema 5. Opranusamnus AOKyMeHT0000poTa o0pa3oBaTe/TbHOM
OpraHMu3anum.

®opmbl  opraHu3auuyd  paboTbl € AOKyMeHTaMH. JlOKymMeHTOOOOpOT.
HNokymenTtornoToku. Ilopsiiok 006paboTKM BXOAIIMX AOKYMeHTOB. Perucrpariys
NOKyMeHTOB. Ilopsimok 00pabOTKM HCXOAAIMX AOKyMeHToB. HomeHKnaTypa [en.
dopmupoBaHue, odopMmieHue, XpaHeHUe el B TeKyllleM [1e/I0NpPOM3BO/ICTBE.
O6paboTKa fies1 AJist TIoC/IeAYIOI[ero XpaHeHHs.

4.3. Jlekipyu
Ne O0BeM yacoB
HauMeHoOBaHUE TeMbI
n/n Ounas ¢opma
4 cemecCTp
1 TeopeTHKO-TIPaBOBbIE W HOPMATHUBHBbIE  OCHOBBI
JOKYMEHTAaIL[MOHHOT0 00ecrieueHus yIipaB/IeHuUsI 2
2 | CtaHzapTH3aliys 1poriecca I0KyMeHTHPOBaHMUS
3 Cucrema OpraHU3al[MOHHO-PACTIOPSIAUTE/TLHON )
JOKYMEHTaI[UH
4 | lesloBO€e MMCbMO KaK OCHOBHOW BH/| IEPEITUCKU 2
5 Opranuzaiusi J0KymeHToob60opoTa 06pa3oBaTe/bHOM )
OpraHu3alu
Hroro: 8

4.4. ITpakTHyeckye / ceMUHapCKHe 3aHATHSA

| Ne | HauMeHoBaHHe TeMBbI O0BeM yacoB




n/n | Ounas ¢opma
4 cemecTp
1 TeopeTHKO-NpaBOBble W HOPMAaTHBHbIE  OCHOBBI 7
JOKYMEHTAaIL[MOHHOTr0 o0OecrieueHus yripaB/ieHHUsI
2 | CraHzapTusanys nporecca J0KyMeHTUPOBaHUS 4
3 Cucrema OpraHU3alMOHHO-PacopsAUTeTbHON 6
JIOKyMeHTalu1
4 | JenoBoe NM1MCcbMO KaK OCHOBHOM BU/I TTePENTUCKU 2
5 OpraHu3aiusi JOKyMeHTooOopoTa 00pa3oBaTe/ibHOM 5
OpraHu3aLuu
HTtoro: 16

4.5. JIabopaTopHbIe padoThI
YuyeOHBIM IJITAHOM He TIPeZlyCMOTPEHBI.

4.6. CamocTosiTesibHasA pabdoTa CTyAeHTOB

Ne HaumeHnoBaHue Bup camocrosTeibHOM O0beM uacoB
n/n pasjesa / TeMbl pabdoThI Ounas ¢opma
4 cemecCTp
Teopetuko-npaBoBelie | [TogroroBka K
u HOPMAaTUBHbIE | IPAKTUYECKOMY 3aHSTHI0 U
1 | ocHOBEI BBITO/IHEHNE  [PaKTHIeCKUX 8
JIOKyMEHTAl[MOHHOTO | 3aJjaHUl
obecrieueHust
yIipaB/eHUst
Cranpaptusanus ITogroroBka K
5 | Mpouecca MPAaKTUYECKOMY 3aHSTUI0 U 8
JIOKyMEeHTHUPOBaHUS BBITIO/ITHEHHE TPAKTHUeCKUX
3a/laHUMN
Cucrema ITogroroBka K
3 | OPraHM3aLHOHHO- MPAaKTUUECKOMY 3aHSTUI0 U 10
pacrnopsiUTeIbHON BBITIOJITHEHVE TPAKTHUUeCKUX
JIOKyMeHTal[uu 3aJjaHUM
HenoBoe mucemo Kak | [Toaroroeka K
4 OCHOBHOMU BU/J| | IPAKTUUECKOMY 3aHATUIO0 U 8
MepenucKu BBITIOJITHEHHE TPAKTHUUECKUX
3a/laHUN
Opranusanus [ToaroroBka K
5 JOKyMeHTooOopoTa MPaKTUYECKOMY 3aHATUI0 U 10
obpa3oBaTe/TbHOM BBITIOJITHEHHE TPAKTHUUeCKUX
opraHu3aluu 3a/laHUN
Hroro: 44
4.7. KypcoBbie padoThI

YueOGHBIM TIJTAHOM He MpeyCMOTPEHBI.

5. MeToanueckoe obecrieueHue, 00pa3oBare/IbHbIe TEXHO/IOTHH




[TperosaBanve AUCLIUIUIMHBL BeJeTCS C TNPUMEHeHUeM CJIe[YIOLUX BHJOB
oOpa3oBaTe/IbHBIX TeXHOJIOTHM:

— TPa/IUL[MOHHBIe METO/IbI 00yUeHHs : JIeKLIMH, TPaKTUUeCKue 3aHsTHS;

— UH(OPMAaLMOHHbIE TeXHOJIOTUU: WCTI0JIb30BaHue 3JIeKTPOHHBIX
oOpa3oBaTe/NbHBIX PECypCOB, 3/IeKTPOHHBIX OMOMMOTEK TpU  TIOATOTOBKE K
MPAKTUUeCKUM 3aHSTHUSIM;

— UHTepaKTUBHbIE TEXHOJIOTUW: MO3TOBOU IITypM, paboTa B MasbIX TpyINax.
B pamkax gaHHOW  00Opa3oBaTe/ibHOM  TEXHOJOTMM  OCHOBHBIMU  (hopMaMu
opraHusaluu yyeOHOro mpotiecca SIBUIKCh: yIpPaKHEeHUsI 10 MPUMEHEHHI0 3HaHWH,
JOK/Iajpl CTY[EHTOB, BBICTYIUIEHMSI Ha MpPaKTUYeCKUX 3aHATUAX, IIOJrOTOBKa
CTYZ,€HTaMU pPa3/IMUHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI 0CBOEHHSA YUeOHOH AU CIHII/THHBI.

Tekylljasg aTTecTauusi CTYyZE€HTOB TPOM3BOAUTCS B AUCKDETHbIE BPEMEHHbIE
VHTEpBaJIbl JIEKTOPDOM U TperojaBareyieM(siM1), BeAyIIUMU MPaKTUUeCKHe 3aHSITHUS
I0 JUCLIUIUIMHE B CIeAyOKX (popMax:

- BBITIO/THEHYE TIMCbMEHHBIX IOMAllHUX 3a/laHUM;

- CAMOCTOATE/IbHOE KOHCTIEKTHPOBaHUe JINTePaTyphl U ee aHasIu3;

- BBICTYTIJIEHHE Ha MPaKTUUeCKUX 3aHSATHUSX;

- TMCbMEeHHbIe OTBEThl Ha KOHTPOJILHOM pabore.

[TpoMe)XyTOUHbIM KOHTPOJb IO pe3y/bTaTaM OCBOEHHUSI [UCLIAILIMHBI
TIPOXO/JIUT B (pOpMe YCTHOrO 3aueTa.

Cucrema OL|eHUBaHUS yueOHbIX JOCTU)KEeHUH CTYZIeHTOB, OlleHOUHbIe CpeZiCTBa
npeficTaB/ieHbl B (OH/le OLIEHOUHBIX CpeACTB K paboueii mporpamme yueOHOMN
JVCLIUTUIVHE (TIPUIOXKEHHUH).

7. YueOHO-MeTOJUUEeCKOe M NPOrpaMMHO-UH(OPMAI[UOHHOEe oOfecreueHHe

AUCLUTI/TMHBI

a) OCHOBHasl IUTeparypa:

1. JokymeHTal[uoHHOe obecrieueHue yripaBieHus : yueOHuk / A. C. I'punbepr,
H. H. 'opbaués, H. H. I'op6aués, O. A. MyxametiimHa. — M. : FOHUTU-JAHA,
2023. — 391 c. — Tekcrt : snektpoHHbIH // Ludposoii obpaszoBaTenbHbIN pecypc IPR
SMART. - URL: https://www.iprbookshop.ru/142685.html (zaTta o6paiieHus:
13.01.2025). — Pexxum focTy1a: [/ aBTOPK3. M0/Ib30BaTesel.

2. Ky3nerjoB, U. H. /[lenorpou3BojcTBO : yuyeOHO-CIpaBOUHOe T1ocobue /
N. H. Ky3nenoB. — M. : lamkoB u K, 2025. — 405 c. — TekcT : 5/1€KTPOHHBIA //
Ludposoii oOpa3oBaTesibHbIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara oOpartenus: 13.01.2025). — Pexxkum
JOCTyTIa: J/Is1 aBTOPK3. M0/Ib30BaTesen.

3. MaBnoBa, P. C. [lokymeHTalioHHOe obecrieueHWe yripaBieHUs /
P. C. IlaBnmoBa. — 2-e wu3z., crep. — CII6. : Jlanb, 2023. — 608 c. — Tekcr :
9JIeKTPOHHBIN //  JlaHb :  92/IeKTpOHHO-OMOMMoTeuHass cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara o6paimienus: 13.01.2025). — Pexum
J0CTyTIa: A1 aBTOPU3. M0Ib30BaTeen.

6) morosiHUTe/IbHAsL TUTepaTypa:



1. ApacnaHoBa, B. A. JlokymeHTallMOHHOe oOecrieueHue yripaB/ieHus : yue0.
rmocobue / B. A. ApacnaHoBa. — 3-e u3f., mom. u mepepab. — Cypryt : Cypl'IlY,
2019.— 239 c. — TekcT: 3/€KTPOHHBIM / JlaHb : 3/IEKTPOHHO-OMO/IMOTEUHAs
cuctema. — URL:  https://e.Janbook.com/book/151937  (mara  oOpaiijeHus:
13.01.2025). — Pexxuim focTyma: [/ aBTOPU3. MOJIb30BaTeeH.

2.Tanenko, H. H. OcHoBBI [efnonpou3BojcTBa : Yyueb. Tmocobue /
H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : 3/1eKTpoHHbIi // JIaHb :
3/IeKTPOHHO-0MOMmMoTeuHasi cuctema. — URL: https://e.Janbook.com/book/123610
(mara obparenus: 13.01.2025). — Pexxum focTymna: /i aBTOPU3. T10/Ib30BaTe/Iei.

3.TOCT P 7.0.97-2016. HauoHanbHbl ctaHaapt Poccurickor Pepeparyu.
Cucrema cTaHJapToB 10 uUH(OpMaluu, OUOIMOTeUYHOMY W U3AATETHCKOMY [eny.
OpraHu3al[MOHHO-paCTopsiiuTe/IbHasl JOKyMeHTalysA. TpeboBaHusi K 0hOpM/IEHHIO
JOKyMeHTOB  [DsieKTpoHHBIM  pecypc] : ytB. Ilpukasom Poccrangapra
ot 08.12.2016 Ne 2004-cT (pea. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mara oOpaiieHus:
13.01.2025). — Pexxuim joCcTyTIa: CBOOOTHBIM.

4. [JokyMeHTOBeZleHe W apxXWBOBeJileHWe :  CJ0Bapb-CIIPABOYHUK  /
O.T. YcanoBa, A. B.JlymHukoBa, A.I. AsHarynoBa, M. B. MoropHasa. —
YensabuHck : UenssOMHCKUI rocyjapCTBeHHBIM UHCTUTYT KyabTypbl, 2015. — 116 c. —
TexcT : anekTpoHHbIN // LudpoBoii obpazoBartenbHbiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (gaTa o6parenus: 13.01.2025). — Pexxum
J0CTyTa: Jjis1 aBTOPU3. M10JIb30BaTeIei.

5.EropoB, B. [II. [lokymeHTalMOHHOe obecrieueHHe  yIipaBJIeHUs
HEroCyZlapCTBEHHbIX  OpraHu3aluii B  yC/JIOBUSIX  L[U(POBOM  SKOHOMUKUA  /
B. II. EropoB, A. B. CiuHbKOB. — 2-e u3f., crep. — CII6: Jlanb, 2023. — 216 c. —
TekcT : 2/1eKTpOHHBIN // JlaHb : 3/IeKTPOHHO-OUOMMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara obpamenus: 13.01.2025). — Pexxum
[OCTyTIa: JyIs aBTOPU3. NT0JIb30BaTeIen.

6. Jlapuonosa, @M. b. IIpakTUKymM 110  OpraHu3alMOHHOMY U
JNOKyMEHTal[MOHHOMY O0ecrieueHHI0 AesTebHOCTA OpraHu3anuu : yueb. mocobue /
M. b. JlapuoHoBa, U. E CadponoBuu. — Ekatepunbypr : PTTIITY, 2019. — 206 c. —
TekcT : 2/1eKTpOHHBIM // JlaHb : 3/1eKTpOHHO-OUOMMoTeuHass cucrtema. — URL:
https://e.lanbook.com/book/222434 (mara ob6pamenus: 13.01.2025). — Pexum
J0CTyTa: Jjis1 aBTOPK3. M10JIb30BaTeIei.

7. IlaBnoBa, P. C. [lokymMmeHTal[MOHHOe obOecrieueHue yrmipaBjeHus. [enoBas
neperiicka / P. C. I1aBnoBa. — 2-e u3g., crep. — CI16: Jlanb, 2023. — 152 c. — TekcT :
9/IEKTPOHHBIM /  JlaHb :  37eKTpOHHO-OMbOMoreuHas cucrema. —  URL:
https://e.lanbook.com/book/288977 (mara obpamenus: 13.01.2025). — Pexxum
[OCTyIIa: Jj1s aBTOPU3. N0JIb30BaTesIen.

8. IMerymiko, H. E. lokymeHTallMoHHOe obecrieueHue yrpaBjieHus : yueOHO-
metoauueckoe rocobue / H. E. ITerymko. — Munck : BI'YKU, 2020. — 165 c. —
TekcT : 3neKTpoHHBIN // JlaHb : 37eKTpOHHO-OMOMMOTeuHast cucrtema. — URL:
https://e.lanbook.com/book/176019 (mara o6paimenus: 13.01.2025). — Pexum
JOCTyTa: A1l aBTOPU3. MOIb30BaTeeun.



9. [lpaBuia [e/ONPOU3BOACTBA B TOCY/apCTBEHHBIX OpraHaxX, OpraHax
MEeCTHOTO CaMOyTpaB/ieHUsi [DeKTPOHHbIM pecypc] : yTB. MpukKa3oM PocapxuBa
ot 22.05.2019 Ne 71. - URL:
https://www.consultant.ru/document/cons_doc_LAW_342093 (mara oOpairieHus:
13.01.2025). — Pexxuim ocTyTia: CBOOOTHBIM.

10. [TpuMepHasi WHCTPYKIMSI T10 [IeJIONIPOU3BOZICTBY B TOCYZApCTBEHHbBIX
opraHmusauysax [DJ/IeKTpOHHBIM pecypc] : yTB. npuka3oMm PocapxuBa ot 11.04.2018
Ne 44. — URL: https://www.consultant.ru/document/cons_doc_LLAW_305137 (mata
obpamenus: 13.01.2025). — Pexxkum gocTyma: cCBOOOAHBIM.

B) IHTepHeT-pecypChI:

1. JIyradnckasi  pecnyb/MKaHCKasi yHUBepcalbHasi HayuHas OubmoTeka
uM. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-1g.com.

2. Poccutickasi TocygapcTBeHHast Oubsmoreka : [caliT]. — Pexkum gocTyra:
https://www.rsl.ru.

3. Hayunasi 6ubmioreka ®I'BO0Y BO «JIT'TIY» : [caifT]. — Pexxum pmocTytia:
https://lib.1gpu.org.

4. 3bC TPR SMART [caiiT] : Hay4yHO-0Opa3oBaTe/bHbIN pecypc. — Pexxum
pocryma: https://www.iprbookshop.ru.

5.3BC «Jlanb» [caiiT] : a/ekTpoHHas OubnMMoTeka. — Pexkum AocTyra:
https://e.lanbook.com.

8. MaTepua/IbHO-TeXHHUECKOe o0ecrieueHne JUCIHITHHBI

OcBoeHMe [UCLMIUIMHBI TIpeArio/araeT WCIMO/Ib30BaHUE —aKaJleMUYeCKHUX
ayJUTOPUKA  [J/s1  TIDOBeJieHHs  JIEKLUOHHBIX U TMPAKTUYECKUX  3aHSATUU,
COOTBETCTBYIOIIUX JEHCTBYIOIIUM CaHUTAPHbIM M MPOTHUBOIMOKAPHBIM TpaBW/aM U
HOpMaM.

AyauTopHOe  OCHallleHWe: JIeKUMOHHasi — ayJauTopusi, pabouee  MecTo
nperofiaBartesisi, OCHAIlleHHOe KOMIIbIOTepoM, paboure MecTa CTYZEeHTOB,
KaHLIe/sIpCKoe OCHallleHre yueOHOro rpotiecca.

JleKUMOHHBIE  3aHATUA:  MYyJbTUMEJWMHAs  ay[AUTOPUS:  KOMIIbIOTED
My/JbTUMeMa C TIPUK/IaJHbIM TIPOTrPaMMHBIM OCHAIL[eHWeM: MNPOEKTOp, KOJIOHKH,
rporpamMma /[ijisi MpocMoTpa Buzeo ¢aliioB, TeneBU30p, Tpe3eHTaldyd M0 TemaM
JVCLITIIVHBI.

[IpakTryeckKre 3aHATHS: KOMITbFOTEPHBIM K/1acC, Mpe3eHTalOHHAas TEXHUKA.

[TperofaBanvie AMCIUIUIMHBI TIPeyCMaTPUBAeT JOCTYI OOyYaroImxcsi K
3/IEKTPOHHO-O0MO/IMOTEUHBIM cHcTeMaM  (3/IeKTPOHHBIM ~ OubO/MoTekaM)  «JIaHb»,
IPRSMART u K 51eKTpoHHOU HH(MOPMaIMOHHO-00pa30oBaTe/IbHOM — cpefie
yHUBEpCUTeTa.



9. JIucT fono/THeHU ¥ H3MeHeHUH

n/n

Jara
BHECeHHo
u3MeHeHusn /
JIOTIO/THEHUSA

OcHoBaHue

Copepxanue n3meHeHus /
JONO/THEHUSI

JInna, moATBepXXAA0IIHe
H3MEHeHHe / [OI0/THeHHe

3aBejyroniui JAupexTop /
Kadeapoit JAeKaH
(®uo, (®dHno,
MOJIHNCH) TO/INCH)




