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Paboyas nporpamMma y4eGHOH IMCLUMIUIMHBI SBISETCS YacTbl0 OCHOBHOM
npodeccHonanbHOM 06pazoBaTebHOM MporpaMMbl Al MOATOTOBKH GakalaBpoB 110
HanpasineHulo noarotoBku 44.03.01 Tlemaroruyeckoe oOpa3oBaHue, NPOGHIIO
KomnbloTepHble cucTeMbl M oOpaszoBarenbHas poGOTOTEXHHKA OYHOH (HOPMEI
o0y4eHus.

Pabouas nporpamma y4eOHOH AMCLMIUINHBI pa3paboTaHa B COOTBETCTBUHU C
®I'OC BO — 6axanaBpuat no Hanpasnenuto noarotoBku 44.03.01 «Ilenaroruueckoe
oOpa3oBaHue», YTBEpXKIEHHBIM NpHKazoM MuHHcTepcTBa OOpa3oBaHMA M HayKH
Poccuiickoi @enepaunu ot 22.02.2018 Ne 121 (c u3MeHeHUAMH U JIONOIHEHUSIMHU) H
ITpodeccronansHbIM cTaHAApTOM, yTBepkaeHHbIM [Iprkasom MuHucTepeTsa Tpy/aa
¥ couuanpHOM  3ammTel  Poccmiickoit  @epepaumn «O6  yTBepKIAEHHH
npodeccuoHanbHoro cranaapra «llemaror (memaroruveckas AesTENbHOCTb B

JOLIKOJIBHOM, Ha4albHOM 00111eM, OCHOBHOM 0011ieM, cpeiHeM o01ieM o0pa3oBaHUN)
(BocriuTarens, yuutens)» ot 08.10.2013 Ne 544n.

COCTABHUTEJIN:

KaHA. Tel. HayK, IOLeHT Kadeapsl [OOKYMEHTOBEIEHMA M apXHMBOBEICHHUS
PI'bOY BO «JITTIY» Yneuenko FOnus BuktopoHa;

accucTeHT Kadenpsl nokymentoBenenus u apxusosejneHuss ®I'BOY BO «JII'TIY»
Ilapamer ExaTepuHa AnexcaHapoBHa

YTBEP}K}IEHH Ha 3aCelaHHH Ka(i]e)lphl JOKYMEHTOBEACHHA U apXHBOBEACHHA

[potokon ot « 73 » 0Z5"T. Ne 7P
3asenyromuii kadeapoi
JOKYMEHTOBEICHHS 1 apXUBOBEICHUS B Vnpuenko H0.B.

Onobpena Ha 3acenaHun ydeOHO-MeToAMYeckod Komuccuu WHCTHTYTa HCTOpPHH,
MEX1yHapOIAHbIX OTHOIICHUH U COLMATbHO-MOTUTHYECKHX HaYK

[TpoTokon oT « £ » ,ﬁg@é{dﬂ 3. Ne £

[Tpencenarens yueGHO-MeTOAMYECKOH

komuccuu MHCTUTYTA HCTOpUY,

MEKYHapOJHbIX OTHOLIEHHH .

1 COLMAIBHO-MONUTHYECKUX HAYK Axunmea H.IL

COI'JTACOBAHO:
3aBeyiomunii yueOHO-METOAHYECKUM OT/AE]I0M Casenxos B.B.




CTpyKTypa M cojiep)KaHHe YUeOHO! JUCIUITHHBI

1. e v 3a5aud yUeOHOM AU CIHILTHHBI

Llenu u3yyeHusi JUCHUIUIMHBL: oOecriedeHre OOYYaroIUXCsl TeOpeTUUeCKUMHU
3HAaHUSIMM O CBOMCTBaxX, TNpH3HAKax, (YHKIUSX, CTPYKType W MHOroo0pas3uu
JNOKYMEHTOB, WX KjacCUbUKaAIMKM, MeTojfaX | crocobaxX [JOKYMEeHTHPOBAHUS
MO3HAKOMUTbL C TPOLIECCOM CO3/aHusl, 00pabOTKM, XpaHeHUsi W HCI0Jb30BaHuUs
JOKyMEHTOB; C(OPMUPOBaThb HAaBBIKK [Ie/IOBOM KOMMYHHUKALUM B YCTHOM U
NMCbMEHHOM (pOopMe Ha PYCCKOM $3blKe, HaBbIKM COCTaBleHHUS U O(OpMIIeHUs
pas3/IMYHbIX BUJOB JOKYMEHTOB, UCIO/b3yeMbIX B IPO(eCCHOHATBHOM AeaTe/IbHOCTH
neziarora.

3azauu:  TO3HAKOMUTbL C  OCHOBHBIMM  TIOHATHMSIMM B obmjactu
JIOKYMEHTaL[MOHHOTO o0ecrieueHUst YIIpaB/ieHUs; OCBOWUTb MeTOJbl M CIIOCOOBI
JOKYMEHTHPOBaHUsI; U3yUUTb CTPYKTYPY JAOKyMeHTa U HOpMaTHUBHbIe TpeOOBaHUS K
0()OpMJIEHHIO PEKBU3UTOB JOKYMEHTOB; C(OPMHPOBATb OCHOBHbIE MpPaKTHYeCKHe
HaBBbIKA, HEOOXOAWMbIe Jii COCTaBleHUSI W OGOpPM/IeHHS Da3/UUHBIX BUOB
JIOKyMEHTOB, UCI0/Ib3YeMBbIX B [1e/JarOTMYeCKOM JesiTeIbHOCTH.

2. Mecto aucuuninnsl B cTpyktype OIIOII

YuebHasi gucuuruiiHa «J1oKyMeHTO0O0poT oOpa3oBaTe/bHOW OpraHU3aLiumn»
BXOAWT B YacCTh, (OPMUPYEMYH y4yaCTHUKaMH 00pa30BaTe/IbHBIX OTHOLIEHHH,
JUCLIMTIIVH TIOATOTOBKU CTYZIEHTOB.

HeobXx01UMbIMU YCIOBUSIMU [I7IsI OCBOEHUS YUeOHOM AUCIUTTUHBI SIBJISTFOTCS:

3HaHWS OCHOBHBIX TIPe/ICTAaB/IeHUN O JOKYMEHTe, BUIaX U TUIaX JO0KYMEHTOB,
JOKYMEHTa/IbHOM ITOTOKE Y 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHUsI 0000111eHMsT yueOHOT0 MaTepurasia 1 JIOTUUeCKOT0 MU3/I0KeHUsT yueOHOH
vnHbopmaluy;

HaBbIKM KOMMYHHUKAIIUU B YCTHOW U MUCbMEHHOM (opMme.

Cojiep)kaHWe  JUCHUIUIMHBI  SIBJISIETCS  JIOTUUECKUM  TIPOZIOJDKEHUeM
CoZiep>KaHus AUCLUTUIMHBI «PyCCKUi SI3BIK U KyJ/IbTypa Peur» U CITY>KUT OCHOBOM JIJIst
JabHEUIIIer0 OCBOEHUS] T'YMaHUTAPHBIX AWCLMIUIMH BapUaTUBHON YacTh y4ueOHOTroO
TIaHa.

3. IlepeyeHb IUIAHHMPYeMbIX Ppe3y/JbTaTOB O00yueHHs TI0 AUCIHUILIHHE
(MoAy/110), COOTHeCEHHBIX C UHAUKATOPAMH /JOCTH)KeHUsI KOMIIeTeHI[UM

Pe3ynbTarsl 00y4eHHs 110

Koa mo ®I'OC BO
JUCIUII/IHHE

WHguKaTop AOCTHKeHUs

YHUBepCabHbIE

YK-4. CriocobeH

OCYILL[eCTB/ISATh JIeJI0BYIO
KOMMYHHUKAI[MI0 B YCTHOU U
MUCbMeHHOW  (opMax  Ha
rocyjapCTBEHHOM sI3bIKe
Poccutickori ®epepauyu U
MHOCTpaHHOM(bIX) s13bIKe(ax)

YK-4.2. Ucnonb3yeT S3bIKOBbIE
cpefcTBa A IOCTW)KEHUS
rpoecCMOHA/IbHBIX 1leflell  Ha
PYCCKOM ¥ HHOCTPaHHOM(bIX)
s13bIKe(ax) B paMKax
MEK/TMYHOCTHOT O u
MEXKKY/IbTYPHOT'O O0IIIeHusI.

3HaTh: HOPMBI JIUTE@PATypPHOTO
S3bIKQ, OCHOBHbIE
(GyHKLMOHA/TbHBIE CTUA PEuH,
cdepbl UX pacrpocTpaHeHUs U
JIeKCUKO-TpaMMaTH4ecKoe
HaroJTHeHHe TEKCTOB
PEENIEIE(0)7 CTU/IEBOU
TIPUHAJIEXKHOCTH;




YMers: BOCIIPUHUMATB,
aHa/IM3UpOBaTh U KPUTHUYECKU
OLIeHUBATb
npo¢ecCHOHAbHYIO
vHboOpMaLMI0 B YCTHOM M
nMcbMeHHOU (opMe; BLIOUpaTh

SI3BIKOBBIE cpezcTBa B
COOTBETCTBUU C
MOCTaB/IeHHBIMU
KOMMYHUKaTUBHBIMU
3a1a4amuy;

Bragets: HaBbIKAMH OLIEHKH,
aHamM3a W mepepabOTKH
uHpopMary, CO3/aHUST
rpoecCroHa/NbHBIX ~ TEKCTOB
Ha TOCY/IapCTBEHHOM  SI3bIKE
Poccutickor @epeparym.

4. CTpyKTypa H cofiep)kKaHue y4eOHOH JUCIUILTHHBI

4.1. O06beM yueOHOM JUCIUILIMHBI U BH/BI YUeOHOM padoThI

Buj yueOHOI paboThI

O0beM yacoB / 3a4eTHBIX eUHHI]

Ounas ¢opma

O01as TPYA0€MKOCTh JUCIHUIUTHHBI

72 (2 3au. ex1.)

O6s3aTesibHasA  ay/[UTOPHAasA Harpy3kKa

24

(Bcero yacoB), B TOM YHcCJIe:
Jlekuyu 8
CeMHWHApPCKU 3aHSTHS -
[TpakTHyecKue 3aHITHS 16
JIabopaTopHble pabOThI —
KypcoBast paboTa / KypcOBO# MMPOEKT -
Nlpyrue ¢dopMbl OpraHu3alyyd  yueOHOTo
rpotiecca (KOHTPOJIbHBIE paboThI, 4
VHAVBUAYaNbHbIe 3aHATHS, KOHCYJIbTal[UU
1 p.)
CamocrosiTelbHasAg  paboTa  CTyAeHTa 44
(Bcero yacoB)
dopma arrecTaruu 3aueT

4.2. CopepxaHue pa3jeioB JUCLUINIMHbI

Tema 1. TeopeTuko-npaBoBbIe /| HOpMAaTHBHBIE OCHOBBI

AOKYMEHTALIMOHHOTr0 o0ecrieyeHusl ypaB/IeHUA.

HokymeHT Kak Hocutenb HWH(opmaiuu. OCHOBHblE TIOHSTHS B 00Js1IacTH
JOKYMEHTal[MOHHOT0 o0ecrieueHusl yrpaB/jeHUs. 3aKOHO/jaTesibHasi U HOPMaTUBHO-
MeTojuyeckass 0a3a [JOKyMeHTalLMOHHOro ob0ecrieueHusi yripaBieHus. DyHKIUN

nokyMeHTa. Knaccudukaiiysi JOKyMeHTOB.

Tema 2. CTa”ngapTusanus npoiecca JOKyMeHTUPOBaHHS.




CocTaB peKBU3WTOB AOKyMeHTOB. TpebGoBaHMs K 0GOpM/IEHUIO PEKBU3WTOB
noKyMeHTOB. TpeboBaHusi kK OsiaHKaM [OKyMeHTOB. HallMoHanbHbIN CTaHgapT
Poccutickonn ®epeparuun  ['OCT P 7.0.97-2016. CucremMa CTaHJapTOB [0
uHpopmaumy, OubMMoTeUHOMY U U3[aTenbCcKoMmy fAeny. OpraHu3alMoOHHO-
pacriopsiiutesibHasi JoKyMeHTalusi. TpeboBaHuss K 0O(OpM/IeHHIO [[OKYMEHTOB.
Cucrema JoKyMeHTaLMy B 00pa3oBaTe/IbHOM OpraHu3alyu.

Tema 3. Cucrema oOpraHu3anMOHHO-PACHOPSAAUTETbHOU [JOKYMEHTaLuu
(OPN).

OpraHu3aroHHble 10KyMeHTbl cucteMbl OPJI. OOlijasg xapakTepucThkKa U
Ha3HaueHue JOKyMeHTOB. IloAroTroBka TipoeKkTta [JOKyMeHTa. PeKBH3UTEI
JOKYMEHTOB, CTpyKTypa Tekcra. [IpaBuia odopmieHusi U yTBepXKAeHUs. Bupel
OpraHU3alMOHHBIX JOKYMEHTOB.

PacrniopsigutenibHble JOKyMeHTbI cucTembl OP/I. OOiijasi xapakTepucTHKa U
Ha3HaueHWe [JOKYMEeHTOB. PeKBU3UTHI, CTPYKTypa TeKCTa M MpaBwuia O(OpPMJIEHHSI.
Buzabl  pacriopsguTenbHbIX  JOKYMEHTOB:  yKasbl, II0CTaHOB/IEHUS, IIpUKasbl,
pacriopsuKeHus1, peleHus, UHCTPYKLUU.

WHpopMallMOHHO-CTIpaBOYHbIe  AOKyMeHThI — cuctembl  OP[I.  O6ias
XapaKTePUCTUKAa W Ha3HaueHWe JOKYMEHTOB. Bujbl MH(OpMalMOHHO-CIPABOYHBIX
JN0KyMeHTOB. OCOOeHHOCTH COCTaB/IeHUsl U OOPMIIEHHSI.

Tema 4. [lesioBoe MUCbMO KaK OCHOBHOU BHJI MI€PEMUCKH.

bnanku ass ucem. @opmysip feioBoro micbMa. Oco6eHHOCTH 0(ULMa/IbHO-
J1eJIOBOTO CTHJISI COCTaBJIeHUsI TeKCTa JIeJIOBOT0 THMChMa. BUbl Cily>KeOHBIX THCeM,
COCTaBJ/ISIOIIME OCHOBY [1€JIOBOM KOPPEeCIOHJeHLUWHU. OJeKTPOHHAas TIepernucKa.
ONeKTPOHHBIN JOKYMEHT.

Tema 5. Opranu3zaius AOKYMeHT0000poTa o0pa3oBaTe/TbHOMI
OpraHu3anuu.

®opmMbl  opraHusaluM  paboTel C  AOKymMeHTaMHu. [|OKyMeHTOOOOpOT.
HokymeHntornioToku. Ilopsiiok 00paboTKM BXOASILUX AOKYMeHTOB. Perucrpaiys
NOKyMeHTOB. [lopsijok 00pabOTKM MCXOASIMIUX [JOKyMeHTOB. HoMmeHKaTypa fern.
dopmurpoBaHue, O(opMIeHHe, XpaHeHue e B TeKylleM [e/l0NpOM3BO/CTBE.
Ob6paboTka e AJis TIoC/IeAYIOLero XpaHeHUs.

4.3. Jlekipum

Ne O0BbeM yacoB

HauMeHnoBaHue TeMbl
n/n Ounas ¢opma

4 cemecTp

TeopeTUKO-NpaBoBble U  HOPMAaTHMBHbIE  OCHOBBI
JOKYMEHTALMOHHOT0 obecrieyeHusi yrpaB/ieHust 2
CranpgapTu3alys 1poLecca JOKyMeHTUPOBaHUSI

Cucrema OpraHu3alMOHHO-PACHOPSAUTETbHOU
JOKYMeHTalu1

[enoBoe NMMCbMO KaK OCHOBHOU BUJ, TTePerrCKu

1
2
3
4
5 Opranu3aiusi JOKyMeHTooOopoTa 00pa3oBaTe/ibHOU
OpraHu3aLUu

Rl N NN

HTtoro:




4.4. ITpakTHueckye / ceMUHapCKHe 3aHATHS

Ne O0BeM yacoB
HaunmMeHoBaHUe TeMbI
n/n Ounas ¢opma
4 cemecCTp
1 TeopeTHKO-NpaBOBbleE W HOPMAaTHMBHbIE  OCHOBBI 2
JOKYMEHTAI[MOHHOT0 obecTieueHus yrpaBaeHUs
> | CranjapTu3anus rpouecca JOKyMeHTUPOBaHHs 4
3 Cucrema OpraHMU3alMOHHO-PaclopsSAUTeTbHON 6
JOKyMeHTal1u
4 | JenoBoe NM1MCcbMO KaK OCHOBHOM BU/I TTePeTUCKU 2
5 OpraHu3aiusi JOKyMeHTooOopoTa 00pa3oBaTe/bHOM 7
OpraHu3saLuu
HTtoro: 16

4.5. JTaGopaTopHbIe padoThI
Yu4eOHBIM TIJTAHOM He MpeyCMOTPEHBI.

4.6. CamocTosiTe/ibHasA pabdoTa CTyJeHTOB

Ne HaumenoBaHue Bup camocTosTe1bHOM O0beM yacoB
n/n pasjesna / TeMbl pabdoThI Ounas ¢opma
4 cemecCTp
Teopetuko-npaBoselie | [TogroroBka K
u HOPDMAaTHBHbIE | PAKTUYECKOMY 3aHATUI0 U
| | ocHOBbBI BBINO/HEHNE  NPaKTHIeCKHX 8
JOKYMEHTaLMOHHOI'0 | 3a/laHuM
obecrieueHust
yIipaBJIeHUst
CrangapTusauys [Toaroroeka K
5 | Tpouecca MPAaKTUYECKOMY 3aHATHUI0 U 3
JIOKyMEeHTHUPOBaHUS BBITIO/IHEHVE TIPAKTUUeCKUX
3a/laHUM
Cucrema IToaroroBka K
3 | OPraHM3aLyOHHO- MPAKTUYECKOMY 3aHATHUI0 U 10
pacrnopsiUTeIbHON BBITIO/THEHVE TIPAKTHUeCKUX
JOKYMeHTaLuu 3aJ]aHUN
Henosoe muceMo Kak | [Togroroska K
4 OCHOBHOM BUJ, | TIDAKTUYECKOMY 3aHATHUIO U 3
MepernucKu BBITIO/ITHEHVE TPAKTHUeCKUX
3a/laHUM
Opranusarnys ITogroroBka K
5 JIOKyMeHT0000opoTa MPAKTUYECKOMY 3aHATHUIO U 10
obpa3oBaTe/bHOM BBITNIO/THEHVE TPAKTHUUeCKUX
OpraHu3aLu 3aJjaHUM
Hroro: 44

4.7. KypcoBbie padoThbI




Y4eOHBIM TIJTAHOM He TpelyCMOTPEHBI.

5. MeToanueckoe obecrieueHue, 00pa3oBare/ibHbIe TEXHOIOTHH

IpernojjaBaHle AMCIUIUIMHBI BeETCI C TPUMEHEHHEeM CJeyHIUX BHI0B
00pa3oBaTe/IbHbIX TeXHOJIOTHI:

— TPaJIUI[MOHHBIE METO/IbI 00yUeHHsI: IeKLIMH, PAKTUUECKUe 3aHSITHS;

— nH(MOpPMaI[OHHbIE TEXHOJIOTHM: HCII0/Ib30BaHHe 3/IEKTPOHHBIX
oOpa3oBaTebHLIX PECYPCOB, 37€KTPOHHBIX OHWOMMOTEK TIpU TOJTOTOBKE K
MPAKTHUECKUM 3aHSTHSM;

— UHTEPAKTHUBHbIE TEXHOJIOTUW: MO3TOBOM IITYypM, pab0oTa B MaJbIX T'pYIIIax.
B pamkax jgaHHOM  00pa30oBaTe/IbHOM  TEXHOJOTMH  OCHOBHBIMU  (hOpMaMu
OpraHM3alvK y4eOHOro Ipoliecca SIBUINCh: YIIPA)KHEHHUS 0 ITPUMEHEHHI0 3HaHUH,
JOK/Iafbl CTYZEHTOB, BBICTYIUIEHMSI HAa MPAKTUUYECKUX 3aHATHSX, I10JrOTOBKA
CTY/IEHTaMH pPa3/MYHbIX BU/IOB ZIOKYMEHTOB.

6. ®opMBbI KOHTPOJISI 0CBOEHUSA YUeOHO! AMCIUIL/THHBI.

Tekylljasg aTTecTauusi CTy[E€HTOB TMPOM3BOAUTCS B AUCKPETHbIe BpPEMEHHbIE
VHTEpBaJibl JIEKTOPOM U TperojaBareyieM(siM1), BeAyIIUMU MPaKTUUeCKHe 3aHSITHUS
0 AUCLIUILIMHE B CJIeIyOIIUX (popMax:

- BBITIO/THEHWE TIMCbMEHHBIX IOMallHUX 3a/laHUM;

- CAaMOCTOSITe/IbHOe KOHCIIEKTUPOBaHUe JIUTepaTyphl U ee aHa/u3;

- BLICTYII/IEHHE Ha MPaKTUUeCKUX 3aHSTHSX;

- TMCbMEeHHbIE OTBEThI Ha KOHTPOJILHOM pabore.

[IpomMeKyTOuHbIi KOHTPOJIb 1O pe3yJbTaTaM OCBOEHMUSl IUCLIUIIMHBI
TPOXOAUT B (pOpMe yCTHOI'O 3ayeTa.

Cucrema OLleHUBaHUS yueOHbBIX JOCTWKEHUH CTYZIeHTOB, OLIeHOUHbIe CPeZiCTBa
npe/icTaB/eHbl B (hOH/le OLEHOUHBIX CpeACTB K paboueli mporpamMme yueOHOM
JVCLUTUIVHE (TIPUIOXKEHHUH).

7. YueOHO-MeTOJUUEeCKOe M NPOrpaMMHO-WUH(OPMAI[HOHHOEe OfecreueHHe

AUCHUIUTHHBI

a) OCHOBHasl TuTepaTypa:

1. lokyMeHTal[OHHOe obecrieueHure yrpaienus : yue6Huk / A. C. ['pun6epr,
H. H. T'op6aués, H. H. I'op6aués, O. A. MyxametrmmHa. — M. : FOHUTU-JAHA,
2023. — 391 c. — Tekcrt : anektpoHHbIH // Lludporoit obpaszoBaTesbHbIN pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOGparirenus:
13.01.2025). — Pexxuim mocTyma: [/l aBTOPU3. MOJIb30BaTeeMn.

2. Ky3nerjoB, . H. /[lenorpou3BoAcTBO : yuyeGHO-CIpaBOUHOe I1ocobue /
. H. Ky3neuoB. — M. : lamkoB u K, 2025. — 405 c. — TekcT : 3/1eKTPOHHBIA //
Ludposoit oOpa3oBaTe/bHbIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata o6pamjenus: 13.01.2025). — Pexxum
Jl0CTy™a: Ji7Isl aBTOPU3. MOJIb30BaTeJiei.

3. NaBnoBa, P. C. J[loKkymeHTalLlMOHHOe obecrieueHue yripaBlAeHUs /
P. C. IlaBnoBa. — 2-e wu3A., crep. — CII6. : Jlawb, 2023. — 608 c. — Tekcr :
9JIEKTPOHHBIM //  JlaHb :  2/IeKTpOHHO-OMOMMoTeuHass cucrema. —  URL:



https://e.lanbook.com/book/310175 (mara obpamienus: 13.01.2025). — Pexxum
[0CTyIIa: JyIs aBTOpPU3. NT0JIb30BaTesIen.

0) JomonMHKTeIbHAS JIUTepaTypa:

1. ApacnanoBa, B. A. JlokymeHTal[ioHHOe obecrieueHue yripaBjieHus : yue0.
nocobue / B. A. ApaciaHoBa. — 3-e u3f., gom. u rnepepab. — Cypryt : CypI'TlY,
2019.— 239 c¢. — TekcT: 37eKTPOHHBINM // JlaHb : 371€KTPOHHO-OMOIMOTEUHas
cuctema. — URL:  https://e.lanbook.com/book/151937  (maTta  oGpaireHus:
13.01.2025). — Pexxuim focTyma: [/ aBTOPK3. MO/Ib30BaTeel.

2.Tanenko, H. H. OcHOBBI [Ae/nonpou3BojAcTBa : yueb. Tocobue /
H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : 31eKTpOHHbIM // JIaHb :
3/IeKTPOHHO-0nb/moTeuHasi cucrema. — URL: https://e.lanbook.com/book/123610
(maTa obparrjenus: 13.01.2025). — PeykuM focCTyTIa: A1 aBTOPHU3. T10/Ib30BaTeei.

3.TOCT P 7.0.97-2016. HaioHanbHblM cTaHaapT Poccuiickor depepaiyu.
Cucrtema CTaHJApTOB MO WH(OpMaLUKM, OMOIMOTEUHOMY UM U3[aTe/IbCKOMY Jeny.
OpraHu3aLyoHHO-pacIiopsAauTeIbHast AOKyMeHTalust. TpeboBaHus K 0(hOPMIIEHUIO
NOKYMEHTOB  [DnekTpoHHbIM  pecypc] : ytB. [Ilpukasom Poccrangapta
ot 08.12.2016 Ne 2004-cT (pen. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LAW_216461 (mara oOpaireHus:
13.01.2025). — Pexxum focTyria: CBOOO/HBIM.

4. [JokyMeHTOBeZleHWe W  apXuBOBeJeHue :  CJI0Bapb-CIIPAaBOYHUK  /
O.T. YcanoBa, A. B.JlymHukoBa, A.I'. A3HarysnoBa, M. B. MoropHasa. -
YenabuHck : UenssOMHCKUI roCyapCTBeHHBIM UHCTUTYT KyabTyphl, 2015. — 116 c. —
TexcT : anekTpoHHbIN // LudpoBoii obpazoBarenbhbiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (zmara oGparenus: 13.01.2025). — Pexxum
JIOCTyMa: A1 aBTOPU3. TI0/Ib30BaTeJIeN.

5.EropoB, B. [II. [lokymeHTalioHHOe o0ecrieueHHe  yIIpaBJIeHUs
HeroCyZlapCTBEHHbIX  OpraHu3aluii B  yCJIOBUSIX  I[U(MPOBOM  SKOHOMUKUA  /
B. II. Eropos, A. B. CiuHbKOB. — 2-e u3f., crep. — CII6: Jlanb, 2023. — 216 c. —
TekcT : 3neKTpoHHBIN // JlaHb : 37eKTpoHHO-OMOMMOTeuHast cucrtema. — URL:
https://e.lanbook.com/book/339788 (mata obpaijerus: 13.01.2025). — Pexum
JOCTyTa: Jjis aBTOPU3. MOJIb30BaTeeun.

6. Jlapuonosa, @M. b. IIpakTUKymMm 110  OpraHu3alMOHHOMY U
JOKyMEeHTaI[MOHHOMY 00ecTieueHHI0 [leATe/TbHOCTH OpraHu3aluM : yueb. mocobue /
M. B. JlapuoHoBa, U. E Cadponoruu. — Ekatepunbypr : PI'TITTY, 2019. — 206 c. —
TekcT : 2/1eKTpOHHBIM // JlaHb : 3/IeKTPOHHO-OuMOMMoTeuHas cucrema. — URL:
https://e.lanbook.com/book/222434 (gmata obpaijenus: 13.01.2025). — Pexum
JOCTyMa: AJis aBTOPU3. TI0/Ib30BaTeJIeN.

7. IlaBnoBa, P. C. [lokymeHTal[MOHHOe obOecrieueHWe yrmipaByeHus. [enoBas
nepenucka / P. C. [1aBnoBa. — 2-e u3g., crep. — CII6: Jlanb, 2023. — 152 c. — TekcT :
9JIEKTPOHHBIM /  JlaHb :  37eKTpOHHO-OMbO/MoreuHas cucrema. —  URL:
https://e.lanbook.com/book/288977 (mata obpaienus: 13.01.2025). — Pexum
JOCTyIa: Jjis aBTOPU3. MOJIb30BaTeen.

8. IMerymko, H. E. /lokymeHTallMOHHOEe OOecrieyeHWe ympaB/ieHUs : yueOHO-
MeTtoguyeckoe nocobue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
TekcT : 3/1eKTpOHHBIN / JlaHb : 3/€KTpOHHO-OMO/MoTeyHass cucremMa. — URL:



https://e.lanbook.com/book/176019 (mara ob6pamienus: 13.01.2025). — Pexxum
J0CTyma: Ji/isl aBTOPU3. MO/Ib30BaTe/el.

9. IlpaBusia [eNIONIPOU3BO/ICTBA B TOCYAAPCTBEHHbIX OpraHax, OpraHax
MEeCTHOTO CaMOyTpaB/ieHHs [ONeKTpOHHbIM pecypc] : yTB. mpuka3oM PocapxuBa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc_LAW_342093 (mara oOpaireHus:
13.01.2025). — PexxuM focTyria: CBOOO/HBIM.

10. [IpumepHass MHCTPYKLUUS TI0 [eJIONPOM3BOACTBY B T'OCY[apCTBEHHbIX
opraHu3alusxX [DneKTpoHHBIM pecypc] : yTB. mpuka3zom PocapxuBa ot 11.04.2018
Ne 44. — URL: https://www.consultant.ru/document/cons_doc_LAW_305137 (mata
obpaitenusi: 13.01.2025). — Pexxum pocTyria: CBOOOAHBIN.

B) VIlHTEpHeT-pecypchI:

1. JlyraHckass —pecryO/iMKaHCKasi yHUBepca/ibHasi HayuyHasi OubmmioTeka
M. M. I'opbkoro : [caiiT]. — Pexkum gocrymna: http://lib-1g.com.

2. Poccuiickasi rocyzapcTtBeHHass Oubsvoreka : [caiit]. — Pexxum goctyma:
https://www.rsl.ru.

3. Hayunasi 6mbmioreka ®I'BOY BO «JIT'TIY» : [caiiT]. — Pexxum pmocTytia:
https://lib.1gpu.org.

4. OBC IPR SMART [caiiT] : HayuHO-OOpa3oBaTe/bHbIli pecypc. — Pexxum
nocryta: https://www.iprbookshop.ru.

5.9BC «Jlanb» [caiiT] : a/ekTpoHHas OubmMMoTeka. — Pexkum mocTyta:
https://e.lanbook.com.

8. MaTepua/IbHO-TeXHHUECKOe 00ecrieueHne JUCIHILTHHBI

OcBoeHMe [UCLMIUIMHBI TIpeArio/iaraeT WCIMO/b30BaHUE —aKaJleMUYeCKUX
ayJIUTOpUA  [J/s1  TIpOBeJieHHs  JIEKIJMOHHBIX U TPAKTUYECKUX  3aHSATUM,
COOTBETCTBYIOIIUX JIeMCTBYIOIIUM CaHUTApHBIM M MPOTHUBOIOKAPHLIM TpaBW/IaM U
HOpMaM.

AyauTopHOe  OCHallleHUWe: JIeKLIMOHHasi — ayJguTopusi, pabouee  MecTo
nperiofiaBartesisi, OCHAIlleHHOe KOMIIbIOTepoM, paboure MecTa CTYZEeHTOB,
KaHLIe/IsIpCKOoe OCHalljeHre yueOHOro rmpoiiecca.

JleKUMOHHBIE ~ 3aHATUSA:  MYyJbTUMeJWMHAs  ayAUTOpPUS:  KOMIIbIOTED
My/bTUMEIMa C TIPUK/IQJHbIM TPOTrpaMMHBIM OCHAILleHWeM: MNPOEKTOp, KOJIOHKH,
mporpamMma [ijisi IpocMOTpa BUzeo (aiioB, TesleBU30p, Mpe3eHTalyy [0 TeMaM
JMVCLIUTIIVHBI.

[TpakTrUeckKue 3aHATHS: KOMITbFOTEPHBIM K/1acC, Mpe3eHTalMOHHAas TEXHUKA.

[TpernojilaBaHue UCILUIIIMHBI TIpeAyCMaTpyuBaeT JOCTYIl OOydYaroImxcs K
3/IeKTPOHHO-0MOMMOTeUHBIM  cHUcTeMaM  (3/1eKTPOHHBIM  Oubuorekam) «JIaHb»,
IPR SMART u K 93/IeKTPOHHOM WH(OpMaIMOHHO-00pa3oBaTe/lbHOM — cpejie
YHUBEpCUTETA.



9. JIucT fono/THeHU ¥ H3MeHeHUH

n/n

Jara
BHECeHHo
u3MeHeHusn /
JIOTIO/THEHUSA

OcHoBaHue

Copepxanue n3meHeHus /
JONO/THEHUSI

JInna, moATBepXXAA0IIHe
H3MEHeHHe / [OI0/THeHHe

3aBejyroniui JAupexTop /
Kadeapoit JAeKaH
(®uo, (®dHno,
MOJIHNCH) TO/INCH)




