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PaGouasi mporpamma y4ueOHOW JUCLUIUIMHBI SBISIETCS 4YaCTbIO OCHOBHOM
npoQecCHOHANBHON 00pa3oBaTENbHON NPOrpaMMbl Il MOATOTOBKH 6akanaBpOB
o HanpasieHuio noarotoBkd  44.03.04 IlpodeccuonanpHoe oOyueHue (1o
otpacisiM), ipoduitk TpaHCIOPT OUHOM U 3a04HOMN Gopm 0OyueHusI.

PaGouyasi mporpamma y4eOHOHM IUCLMIUIMHBI pa3paboTaHa B COOTBETCTBUH C
®I'OC BO - OakajaBpuaT 1O HampaBieHHIO mnoArotoBku  44.03.04
[TpodeccronanpbHoe oOy4deHue (IO  OTpacisM), YTBEPKAEHHBIM  IIPUKA30M
MunucrepcTBa obpazoBanus u Hayku Poccuiickoit @enepanun ot 22.02.2018 r. Ne
124 (¢ wsmenenusMu u gomnonHeHusiMH) u IIpodeccroHanbHBIM CTaHAAPTOM,
yTBepKJAeHHbIM [IpukazoM MuHHCTEpCTBa TpyJa M COLMAIBHOM  3aIUTHI
Poccuiickoii ®enepauuun  «O06 yTBep)KIeHUM MpO(ECCHOHAIBHOIO CTaHAapTa
«[lemaror  mpodeccHOHANBHOrO  OOy4YeHHs, CpeaHero  NpodeccHOHaTbHOTO
obpazoBanus»» o1 21.03.2025 r. Ne 136H.

COCTABUTEJINA:

KaHA. TMel. HayK, JOOUeHT Kadeapbl JOKYMEHTOBEIEHHS W apXHWBOBEICHUS
®OI'BOY BO «JII'TIY» Yapuenko FOnus BukroposHa;

accucteHT Kadenpsl nokymenroBeneHus M apxusoseneHus DPI'BOY BO «JII'TIV»
[Ilapamet ExaTepuna AnekcanapoBHa

YTBepiK/ieHa Ha 3acelaHuH Kaheapbl JOKYMEHTOBEICHHUS U apXMBOBEICHHS
TIPOTOKOI OT « 73 » yezsbtion 20 Z£ 1. Ne F
3aBenyromuii kapeapoi

JIOKyMEHTOBEICHUSI 1 apXUBOBEICHUS 4 7 VYipuenko 10.B.

Onobpena Ha 3acegaHuM y4yeOHO-METOAMYECKOW Komuccuu MHCTUTYyTa HCTOpUH,
MEXKyHApOIHBIX OTHOILEHHH U COLMATIBbHO-TTOJUTHYECKUX HAYK

I[TpoTokon oT « 73 » Lé%m ZE . Ne 5
[Ipencenarens ydeOHO-METOIUYECKON

KOMHCCUU MTHCTUTYyTa UCTOPUH,

MEXAYHaApOAHBIX OTHOILIEHHI

¥ COIMAJIbHO-TIOJIUTUYECKUX HAYK Axwunmesa W.I1.
COI''TACOBAHO:

JlupekTop nernaprameHTa o0pa3oBaHUs : CagsenkosB B.B.



CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecriedeHne O0ydaroluxcs TeOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JOKYMEHTOB, WX KiacCUpUKALMU, METOJaX U CHocobax TOKyMEHTHPOBAHMS,
MO3HAKOMUTh C TPOLIECCOM CO3/IaHusA, OOpaOOTKU, XPAHEHHS U HCIOJIb30BaHUS
JIOKYMEHTOB; C(HOPMHPOBATh HAaBBIKM JIETIOBOM KOMMYHHMKAllMd B YCTHOM U
MMCbMEHHOM (opMe Ha PYCCKOM S3bIKE€, HABBIKM COCTaBJIICHHUS W O(OPMIICHHUS
Pa3IMYHBIX BUJIOB JIOKYMEHTOB, UCIHOJb3YEMbIX B MPOGeCcCHOHANBHON ESITeIbHOCTU
ne1arora.

3ajayn:  MO3HAKOMHUTh C  OCHOBHBIMM  TOHATUSAMH B  001acTH
JIOKYMEHTAIMOHHOTO 00eCredeHusl YIpaBiCHUs; OCBOUTh METOJbl MU CIOCOOBI
JTOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMAaTHUBHbIE TPeOOBaHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE IPAKTUUYECKUE
HABBIKM, HEOOXOOUMBIE JMJII COCTaBICHHUS M O(POPMIIEHUS paA3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B I1€1arOTMYECKOMN AESITENbHOCTH.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHass nucuuiuinHa «JloKyMeHTalmoHHOE oOecreueHue JesiTeIbHOCTH
nejarora» BXOAMT B 4acTb, (OPMHUPYEMYIO YYaCTHUKaMU 00pa30oBaTENIbHBIX
OTHOUIEHUH, TUCLIUIUIMH TOATOTOBKHU CTYICHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOM IUCHUIUIMHBI SBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABIECHUN O TOKYMEHTE, BUIAX M TUIIAX JOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS,

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YueOHOM

uH(popmaluuy,
HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.
ConepxxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKEHUEM

COZIEpKaHMs AUCUUILIMHBI «PyCCKUI SA3BIK M KYJIbTypa PEU» U CIIyKUT OCHOBOM IS
JaIbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTHU y4yeOHOro
IIaHa.

3. [lepeyeHb mNJIaAHMPYEMBIX pPe3yJabTATOB O0y4YeHHMS] MO IMCUMILINHE
(MOay./110), COOTHECEHHBIX ¢ MHAMKATOPAMM JOCTHKEHUSA KOMIIETeH NI

Kox mo ®I'OC BO NuaukaTop 1oCTHKEHUS Pesyapraret odytenus no
AUCHUILINHE
YHUBepcagbHbIE
YK-4 Crniocoben | YK-4.1. JemoHcTpupyeT | 3HaTh: OCHOBHBIE NPHUHLUIBI H
OCYUIECTBIIATH JICTIOBYIO | 3HAHUS HOPMAaTUBHBIX, | HOPMBI KYJbTYpPBI peuu;
KOMMYHMKAIMIO B YCTHOM M | KOMMYHHUKaTHBHBIX, MPUHLMIIBI B3aMMOOTHOILIEHUN B
NUCbMEHHOW  ¢opMax Ha | ITUYECKUX AacleKTOB YCTHOW | pabodyeM KOJIJIEKTUBE; 3aKOHBI
roCy/1apCTBEHHOM A3BIKE | U MUCbMEHHON peuy; | oOIIEHUs; UMEET NpeACTaBICHUS
Poccuiickoit ®enepaunuu ¥ | GQyHKIIMOHAJIBHO-CMBICIIOBBIX | O ~ HEBEpPOANBHBIX  CpEACTBAX
MHOCTPAaHHOM(BIX) SI3bIKE(aX) | TUIOB TEKCTa, MPUHIMIIOB | KOMMYHHUKAIMH, O PEYEBBIX
CTUJIMCTUYECKOMN Oapbepax, HOpPMax  JeJI0OBOTrO




muddepeHranum pasrosopa; IIpaBuJIa U
rOCYJapCTBEHHOTO fA3bIKa B | 0COOEHHOCTH
o(UMaNBbHO-IETIOBOM KaHPE | pEYEeBOTO STHUKETA.

B UX YCTHOM M INHUCBMEHHOW | YMETh: NPaBUIbHO U3JIaraTb CBOU
Pa3HOBUIHOCTAX; SI3bIKOBBIX | MBICIM Kak B YCTHOM, Tak M B
XapaKTEPUCTHUK TUIIOB | IMCbMEHHON PEYH; BBICIYIIUBAThH
TEKCTOB U PEYEBBIX >KAHPOB, | pa3nyHbIC TOYKH 3peHus,
peanu3yeMbIX B Pa3IMYHbIX | 00CY’KAATh OCTPbIE BOIPOCHI.
(YHKIMOHATIBHBIX cTuisx | Bnagers: HaBbIKaMu MyOJIUYHOM
(o¢punmanbHO-AEI0BOM, Y HAy4HOW peuH; JINTEPATyPHOH U
OOMXO/IHOM) B WX YCTHOW M | JIEJIOBOM NHCbMEHHOW M YCTHOH
IIMCBMEHHOU pEUbIO Ha PYCCKOM SI3BIKE
Pa3HOBUIHOCTSX;
poeCCUOHATILHON JIEKCUKU
HMHOCTPAHHOTO S3bIKa, IPaBUII
IIEPEBOJIOB
npodecCHOHABHBIX TEKCTOB

4. CTpyKTYypa " coJep:KaHue YUeOHOH TUCIUIINHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHUII
Bup y4yeOHoii padoThI Ounast popma OuHo-3a04Has ¢popma /
3aounas popma
O01masi TPy10eMKOCTh W CIUTIINHbI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
Oo0si3aTesibHAsI ayIUTOPHAs HArpy3ka 24 8
(Bcero 4acom), B TOM 4YHCJIe:
Jlexnun 8 2
CeMHHApCKU 3aHATHUS — —
[IpakTHYecKkue 3aHsATH 16 6
JlaGopaTopHbie pabOThI — —
KypcoBas pabota / KypcoBoil IpoeKkT — —
Hpyrue ¢GopMbl OpraHW3aluu  y4eOHOTO
npoiiecca (KOHTpOJIbHBIE paboThl, 4 4
WHUBUIYAIbHBIC 3aHATHS, KOHCYJIbTAIHH
u JIp.)
CamocrosiTeibHAsE  padoTa  cTydAeHTa 44 60
(Bcero 4yacoB)
dopma arrecTaru 3a4er 3a4eT

4.2. Conep:kaHue pa3aesioB TUCIATIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7 HOpPMAaTHBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 o0ecnevyeHusl yIpaBJIeHUsl.

JlokymMeHT kak HocuTenb HuHpopmaiuu. OCHOBHBIE TOHSTHS B 00JacTH
JOKYMEHTAIIMOHHOTO O0ECNeYeHHs yNpaBieHus. 3aKOHOAATeNbHAss U HOPMATUBHO-
MeToauueckas 0a3a JOKYMEHTAalMOHHOro oOecrniedeHusi ymnpasieHus. DyHKUUU
nokymeHnTa. Knaccudukaiusi 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca J10KyMeHTUPOBAHHUS.



CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
JOKYMEHTOB. TpeOoBaHusi K OJaHKaM JOKyMeHTOB. HarmoHanbHBIH CTaHIapT
Poccuiickoit  ®enepauun I'OCT P 7.0.97-2016. Cucrema crTaHgapToB 1O
uHpopMaluy, OUOTUMOTEYHOMY M  U3JaTelbckoMy neny. OpraHu3alnuoHHO-
pacmnopsiauTenabHas JoKyMeHTarus. TpeOoBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema 1OKyMEHTallUK B 00pa30BaTeNIbHOM OpraHu3aIuy.

Tema 3. CucremMa OpraHu3alMOHHO-PACHOPSAAUTENIbHOH [JOKYMEHTALUH
(OPJ).

Opranuzanuonsusle TOKyMeHThl cucteMbl OPJ[. OOmast xapakrepucTtuka u
Ha3HAuYC€HHE JOKyMeHTOB. IloaroroBka mpoekra  JOKyMeHTa. PexBH3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. [lpaBuna odopmieHus u yTBepkaeHus. Bunisl
OpraHU3allMOHHBIX JOKYMEHTOB.

Pacniopsinutenbubie nokymMeHTbl cuctembl OPJ[. OOmas xapaktepuctuka u
HA3HAYEHUE JIOKYMEHTOB. PEKBU3HTBHI, CTPYKTypa TEKCTa M MpaBwiIa O()OPMIICHHS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAHOBJICHMS, MPHUKA3BI,
pacnopsKEHUs, PEIICHMS], HHCTPYKLHUU.

NudopmanmoHHo-cripaBouHble  JOKyMeHTHl  cucteMbl  OPJI.  OOGmias
XapaKTEPUCTHKA M HA3HAYEHHUE JOKYMEHTOB. BuIbl MH()OpMAnMOHHO-CIIPABOYHBIX
JTOKYyMEHTOB. OCOOEHHOCTH COCTaBJIEHUS U O(DOPMIICHUS.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IEPENHCKH.

bnanku g nucem. @opmyisip eiaoBoro nucbkMa. OcoOeHHOCTH O(ULIMaIbHO-
JICJIOBOTO CTUJISI COCTABJICHUSI TEKCTA JIEJIOBOIO MHChbMa. Buabl ciyKeOHBIX MUCEM,
COCTABJISIFOLME OCHOBY JIEJIOBOM KOPPECHOHACHIMH. OJIEKTPOHHAs IIEpeIncKa.
DNEKTPOHHBIN JOKYMEHT.

Tema S. Opranuzanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpPraHHu3alMu.

@opMbl  opraHu3anuMd  paboOTel ¢  JOKyMeHTamMHu. J{OKyMeHTOOOOpOT.
JoxymenTtonotoku. Ilopsimok oO0pa®OTKM BXOASUIMX JTOKYMEHTOB. Peructpanms
nokyMeHTOB. [lopsgok 00pabOTKM UCXOAAIUX NOKYMEHTOB. HomeHknatypa nesn.
®opMmupoBanue, o(QopMIEHHE, XpaHEHUE Jel B TEKYIIEM JeJONpPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O0BLeM yacosB
Ne O4Ho-3204HAas
HauMeHOBaHUE TeMbI
n/n Ounas ¢popma ¢popma /

3ao4Hasi popma

4 cemectp / 6 TprMecCTp
TeOpeTI/IKO-HpaBOBBIe n HOPMAaTUBHBIC OCHOBBI

! JOKYMEHTAIMOHHOTO 00eCIeyeH s yIpaBIeHUs 2

2 | CrargapTu3alys mporecca JOKyYMEHTHPOBAHHSI

3 Cucrema OpraHU3allMOHHO-PACIOPAIUTEIBbHON 2 2
JOKYMEHTALUU

4 | JlenoBoe NUCHhMO KaK OCHOBHOM BHJI IEPEMHUCKU 2

5 | Opranuzamusi  JOKyMEHT0000poTa 00pazoBaTeIbHON 2




‘ OpraHu3aluu

Hroro:

4.4. IlpakTH4yeckue / CeMMHAPCKUE 3aHATHS

O0beM yacos
Ne OuHo-3204Hast
HanmeHoBaHMe TeMbl
n/n Ounas popma ¢popma /
3ao04Has ¢popma
4 cemectp / 5 TpumecTp
1 TeopeTuko-mpaBoBele W  HOPMATHUBHBIE  OCHOBBI 5
JOKYMEHTAIMOHHOT'O 00eCTIeueHus YIIpaBICHHUSI 2
2 | Cranpapru3anys npouecca J0KyMEHTHPOBAHUS 4
4 cemectp / 6 TpumMecTp
3 Cucrema OpraHU3aIOHHO-PACTIOPS U TEILHOM 6
JIOKYMEHTaIUN 2
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPEMIUCKU 2
5 Opranuzanus JTOKyMEHTO000OpoTa 00pa3oBaTeIIbHOM 2 2
OpraHu3aIuu
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTesibHAsA padoTa CTY/A€HTOB
O0beM yacoB
Ne HaumenoBanue Bua camocrositeJbHOM OuHo-3204Hast
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma dopma /
3a04Has ¢popMma
4 cemectp / 5 Tpumectp
Teoperuxo-tipaBoBeie | [Tomroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
1 | ocHoBbI BBITIONHEHHE  TPAKTHIECKHX 3 16
JOKYMEHTAI[MOHHOTO | 3aJlaHui
obecrieueHus
YIpaBIICHUS
Crannmaptuzanus [TonroroBka K
o | mpouecca MPAaKTHUECKOMY 3aHSTHIO U 5 16
JTOKYMEHTHUPOBAHUS BBINTOJTHCHUE TTPAKTUICCKUX
3a/IaHUI
4 cemectp / 6 TprMecTp
Cucrema [Moaroroska K
3 | OPraHu3alHOHKO- MPAKTHUECKOMY 3aHATHIO W 10 10
paciopsANTEILHOM BBITIOJTHEHHE TPAKTUIECKUX
JIOKYMEHTAlNu! 3aaHuN
HenoBoe mucbMo Kak | [ToaroroBka K
4 | OCHOBHOM BUJI | IPaKTHYECKOMY 3aHSTHIO U 8 8
MIEPETHCKU BBINOJIHEHUE TPAKTUYECKUX




3aIaHuI
Opranuzanus Tloaroroska K
5 JOKYMEHTO000pOoTa MPAKTUYECKOMY 3aHSATHIO M 10 10
o0OpasoBaTenbHOU BBINIOJIHEHUE TPAKTHYECKHUX
OpraHu3aluu 3a/laHui
Hroro: 44 60

4.7. KypcoBbie padoThbl
VY4eOHBIM MJITAHOM HE MPETYCMOTPEHBI.

5. Metoanueckoe odecrevyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenonaBaHue IUCUUILIMHBI BEAETCS C MPUMEHEHUEM CIEAYIOIIUX BHUOB
00pa3oBaTeIbHBIX TEXHOJIOTUH:

— TPaULIMOHHBIE METObI O0OYUYEHUS: JICKIUU, TPAKTUUECKUE 3aHITHS;

— nHGOPMAIIMOHHbIE TE€XHOJIOTUU: HCIIOJIb30BaHUE AIEKTPOHHBIX
0o0pa3oBaTEIbHBIX PECYpPCOB, AJICKTPOHHBIX OUOIMOTEK TMPU TMOJATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— UHTEPAKTUBHbBIC TEXHOJOTMHU: MO3TOBOM HITypM, paboTa B MaJlbIX IpyINax.
B pamkax  gaHHOW ~ 0Opa30BaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (opMaMu
OpraHu3alyyd y4eOHOTro MpoIecca SIBUINUCH: YIPAXHEHUS M0 MPUMEHEHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTUYECKUX 3aHATHUSIX, IOJArOTOBKA
CTyJCHTaMU Pa3JIMYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCUMIINHBI.

Tekymias arrecrauusi CTyAEHTOB MPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeeM(sIMi), BEIyIIMMH MPAKTUUYECKUE 3aHSATHUS
M0 TUCUUIUIMHE B CAEAYIOMUX Ghopmax:

—BBITIOJTHEHHUE MUCbMEHHBIX JOMAIIHUX 33JaHUl;

—CaMOCTOSTEJIbHOE KOHCTIEKTUPOBAHUE JTUTEPATYPhI U €€ aHaJIu3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIEC OTBETHI HA KOHTPOJILHOM pabdoTe.

[IpoMeXyTOUHBIH KOHTPOJIb TIO pe3yjbTaTaM OCBOCHUS JIUCIUILIUHBI
POXOJUT B (POpME YCTHOIO 3aUeTa.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTUXKEHHUM CTYIEHTOB, OLICHOUHbBIE CPEJICTBA
npeacTaBiieHbl B ()OHJE OIICHOYHBIX CPEICTB K paboued mporpamMme ydeOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. Y4eOHO-MeTOAuYeCcKOe U TNMPOrpaMMHO-UH(oOpPMANIMOHHOE oOecrevyeHue

TUCHUNTIHHBI

a) OCHOBHAs JTUTEpaTypa:

1. loxymeHTarmonHoe obecrneuenue ympanieHus : yueonuk / A. C. I'punbepr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. Myxamermmna. — M. : FOHUTHU-JIAHA,
2023. — 391 c. — Tekcr : anexTponnbii // Ludposoit oOpazoBatenbublii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOGpamieHus:
13.01.2025). — Pexxum JrocTyma: Jjis aBTOPHU3. TOJb30BaTEIICH.



2. Ky3nenoB, W. H. [lenonpous3BoAcTBO : yueOHO-CIIpaBOYHOE Tmocodue /
W. H. Ky3unenoB. — M. : JlamkoB u K, 2025. — 405 ¢. — Tekcr : 31ekTpoHHBIN //
[Mudposoit o0pa3oBaTeILHBIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

3. [MaBmoBa, P. C. JlokyMeHTalMoOHHOEe oOecnedyeHne ymnpaBieHus /
P. C.IlaBmoBa. — 2-¢ wm3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
ANEKTPOHHBIN //  JlaHb :  SJeKTpoHHO-OMOnHMoTeuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTyTA: JIJISl aBTOPH3. TOJIH30BATEIICH.

0) JoTOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIlmoHHOE OOECIeYeHHE YIpaBiICHHs : y4eO.
nocobue / B. A. ApacianoBa. — 3-e¢ u3a., non. u nepepad. — Cypryt : Cypl'llY,
2019. - 239 c¢. — Texkct: smekTpoHHbI / JlaHb : 3IIEKTPOHHO-OUOIHMOTEUHAs
cuctema. —  URL: https://e.lanbook.com/book/151937 (mara  oOpaileHus:
13.01.2025). — Pexxum JtocTyma: i aBTOPHU3. TOJIb30BATCIICH.

2.T'amenxko, H. H. OcHoBBI agemompou3BojacTBa : y4deO. mocobue /
H. H. I'anenko. — Camapa : CamI'AY, 2019. — 181 c¢. — TekcT : anextponHslii // JIans :
aJIeKTpOoHHO-OMOMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocTymna: aJjisi aBTOpU3. MOJIb30BATEIICH.

3.TOCT P 7.0.97-2016. HammonansHbiii ctangapT Poccutickoit deneparym.
Cucrema craHmapToB no HHGOpMAIMK, OUOIHMOTEYHOMY M M3AATEIILCKOMY JIETy.
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2. Poccuiickasi rocymapcTBeHHass Oubnuoreka : [caiit]. — Pexxum nocryma:
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5. 9BC «Jlaub» [caiiT| : snexkTpoHHass Oubamotreka. — Pexum npocryna:
https://e.lanbook.com.

8. MatepuajibHO-TeXHHYECKOE O0ecneyeHue TUCIIUIIMHBI

OcBoeHME NUCHUIUVIMHBI MPEAINOoNaraeéT HCHOJb30BAHUE aKaJEMUUYECKUX
ayIUTOpUNA 1711  TPOBEIACHUSI  JIGKUMOHHBIX M MPAKTUYECKUX  3aHATHIA,
COOTBETCTBYIOIINX JEHCTBYIOIIUM CAHUTAPHBIM W MPOTHUBOMOXKAPHBIM MPABUIAM U
HOpMaM.

AyIuTOpHOE  OCHAIllGHHWE: JIEKI[MOHHAs  ayAuTopusi, pabouee MeCcTo
npenojaBaresii, OCHAIIEHHOE KOMIBIOTEpOM, pabouue MecTa  CTYACHTOB,
KaHIEISPCKOE OCHAIIEHUE Y4eOHOTo mpoiiecca.

JIekKIIMOHHBIE ~ 3aHATHSA:  MYJIbTUMEIUMHAS  ayJIUTOPHUS:  KOMIIBIOTEP
MyJIbTUMEINA C MPUKIAIHBIM MPOTPAMMHBIM OCHAILIEHHUEM: IPOEKTOP, KOJIOHKH,
mporpamMma Jijisi MpocMoTpa BuAeo GaioB, TEIEBU30P, MPE3CHTAIMH IO TEeMaM
JTUCHUTINHBI.

[TpakTHyeckue 3aHATHUS: KOMIIBIOTEPHBIN KJIaCcC, MPE3EHTALIMOHHAS TEXHUKA.



[IpenogaBanue TUCIHUIUIMHBI TPEIyCMAaTPUBAET JOCTYN OOYyYarommxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cHCTeMaM  (JIEKTPOHHBIM  OuOimoTekaMm) «JlaHby,
IPRSMART wu k »2nekTpoHHONW HWHGOPMAIMOHHO-00pa30BaTEILHON  cpene
YHUBEPCHUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I
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JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuna, moaTBep:KaAIOIIHE
H3MEHeHHe / JONMoJTHeHe

3aBeayouuii
Kadeapoi
(PHUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®uo,

MOJANUCH)




