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1. HACHIOPT ®OHJJA OHEHOYHbIX CPEACTB

1.1. ObsacTb NpUMEHEHHU S

®onxa omneHouHbix cpeactB (POC) — HeoTbemsieMas uacTh paboueit
nporpaMmbl  aucUMIUIMHBL  «TexHonmorun  uM@PpoBOro  oOpa3oBaHUS» U
MpelHa3HAYeH JUIsi KOHTPOJIA W OLEHKHM O0pa3oBaTENbHBIX JIOCTHXKEHHI
CTYJIEHTOB, OCBOUBILUX MPOrPAMMY JUCUHUILINHBIL.

1.2. Ilenu u 3aga4u (pOH/Ia OLICHOYHBIX CPEACTB

Henp ®OC — yCTaHOBUTH COOTBETCTBUE YypPOBHS  IOATOTOBKH
oOyuaromierocst TpedboBanusam GI'OC— HGakanaBpuar Mo HaMPaBIECHUIO MOATOTOBKH
44.03.04 IIpodeccuonanbHoe 00yueHue (Mo OTpaciasiM), yTBEPKJACHHBIM TPUKA30M
MuHucTepcTBa Haykd W BbIciiero oOpasoBanus Poccuiickoit denepanuu OT
22.02.2018 r. Ne 124 (c u3MEHEHUSIMU U JTIOTIOJTHCHUSIMH ).

1.3. Ilepeyenb kKommeTeHH Ui, (GopMHUpPYeMBIX B mpouecce OCBOCHHS
OCHOBHOI1 00pa30BaTeJIbHOM MPOrPAMMBbI

[Ipouiecc  ocBOE€HMSI ~ JUCHUIUIMHBI ~ HampaBieH Ha  (GOpMUpPOBAHUE
CIEAYIOMNX KOMIETEHINI U UHAUKATOPOB UX JOCTHXKECHUS:

Kox mo ®I'OC BO ’ NHaukaTop 10CTHAKEHUS

O6menpodeccruoHaabHbIE

OIIK-9.1 IlornmaeT npuHIKIBI PaOOTHI COBPEMEHHBIX
MH(GOPMALIMOHHBIX TEXHOJIOTUI

OIIK-9.2 YmeeT BbIOpaTh COBpeMEHHBIE HHPOPMAITMOHHBIE
TEXHOJIOTUH, HeOOXOUMBIE JUI PEIIeHUSI KOHKPETHBIX 3a/1a4
pohecCUOHATBLHOM e TENIbHOCTH

OIIK-9.3 Bnageer HaBbIKaMH UCIIOJIb30BaHUS COBPEMEHHBIX
UH(GOPMAIMOHHBIX TEXHOJIOT U, HEOOXOTUMBIMHU 151
pelIeHNs] KOHKPETHBIX 3a7a4 IpodecCHOHaTbHON
JeSITeNIbHOCTH

OIIK-9 CnocoOeH moHUMaTh
MIPUHIIUATIB PAOOTHI
COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTH
Y UCIIOJIB30BaTh UX IS
peleHus 3a1a4
npoeCcCuOHATBLHON
JeSTeTbHOCTH

1.4. Dranbl GopMUpPOBaHHS KOMIETEHIHI W CPeACTBA OLECHUBAHUS
YPOBHS HX c(pOPMHUPOBAHHOCTH

Jransl popmupoBaHusa komnereHuni | KommnereHuunu KoHTpo/ibHO-011eHOUHbIEe
cpeacTna / cnocod
OlleHMBaHUS

OIIK-9 Y CTHBIN onpoc, TECTOBBIN
Tema 1. MudopmaTuka, Kak HayKa. KOHTPOJIb, BBITIOJTHEHHE
MPaKTUYECKUX 3a/IaHUN

OIIK-9 YCTHBIN 0ONPOC, TECTOBBIN
Tema 2. YcTpolicTBO KOMIIBIOTEDA. KOHTPOJIb, BBITIOJTHEHHE
IPAKTUYECKUX 3aJaHUN

OIIK-9 YCTHBIN 0NPOC, TECTOBBIN
KOHTPOJIb, BBITIOJTHEHHE
IPAKTUYECKUX 3aJaHHUN

Tema 3. IIporpamMmmHoe obecrieueHue
KOMIIBIOTEPOB.

OIIK-9 YCTHBIN 0ONPOC, TECTOBBIN
Tema 4. KomnbroTepHbie ceTH. KOHTPOJIb, BBITIOJTHEHHE
IPAKTUYECKUX 3aJaHUN




Tema 5. MynpTUMEIUITHBIE TEXHOJIOTUU.

OIIK-9

[ToaroroBka MyJIbTUMEIUMHBIX
MPE3EHTALN, BBITIOJIHEHUE
MPAKTUYECKUX 3aJaHUI

. OIIK-9 YCTHBIHN onpoc, TECTOBBIN
Tema 6. OcHOBBI HHPOPMALIMOHHOM
KOHTPOJIb, BBITIOJIHEHHE
0€30IaCHOCTH. N
NPAaKTUYECKUX 3aIaHUH
Texkymas arrecranus OIIK-9 KontposbHas padota
IIpomexyTouHas aTrecTanus OIIK-9 3auer

1.5. Onucanue nokasareseid GopMHUPOBAHMS KOMIIETCHIUH

KO}J KOMICTCHIIMH

PesyabTaThl cdopMupoBaHHOCTH

OIIK-9 Cnocoben
MTOHNMATh TPUHIIAITHI
paboThl COBPEMEHHBIX
MH(pOPMAITMOHHBIX
TEXHOJOTUH U
WCIIOJIb30BATh UX JUIS
pelIeHus 3a1a4
npo¢eCCHOHAIBHON
JeSITENbHOCTH

KYJBTYPBI.

3HaTh COBPEMEHHbIE HH(POPMAIIMOHHBIE TEXHOJIOTUU U
MIPOTPaMMHBIE CPEJICTBA, B TOM YHCIIE OTEYECTBEHHOTO
IIPOU3BOJICTBA, MEXAHU3M U METObI HCIIOJIb30BAHNS COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTUHN U MPOTPaMMHBIX CPEJICTB,
CYILIIHOCTb, 3HAYEHUE CTAaHAAPTHBIX 3a]a4 U HHPOPMAIIMOHHOMN

YMeTh: pyKOBOJICTBOBATHCS PHUHITATIAMHU pa0OThI COBPEMEHHBIX
MH()OPMAIMOHHBIX TEXHOJIOTUH, HAXOIUTh ONITUMAJIbHBIC BAPHAHTHI
WCIIOJIb30BAHUS COBPEMEHHBIX HH(OPMAITMOHHBIX TEXHOJIOTHH,

3¢ ()EKTUBHO U ONTUMATHHO IPUMEHSITh 3HAHUS U
MH()OPMAMOHHYIO KYJIBTYPY IPH PEIICHUN CTaHIAPTHBIX 3a/1ad.
BrnasieTe HaBBIKAMHU peasTi3alii IPUHIUIIOB pa0OTHI COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHI B MpodecCroHaTbHOM
JesITeNIbHOCTH, HaBbIKaMU 3(PPEKTUBHOTO HCIIOIb30BAHUS
COBpPEMEHHBIX HH(OPMAIIMOHHBIX TEXHOJIOT Ui, TEXHOJIOTHEH 1
KyJbTYpOi pabOThI C HCTIOIb30BAaHHUEM COBPEMEHHBIX
MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI MIPH PEIICHUU
3a/1a4 npodeccuoHabHOM 1eATeIbHOCTH

1.6. Kputepum oueHUBAHHMS KOMIIETEHIMI HAa Pa3HbIX 3ITamax MX

dopmupoBanus
Kouan4ecTBo
Bux yuyeOHoi1 padoThI 0as10B
O0®0 | 0-390 300
YCcTHBIE OTBETHI HA CEMUHAPCKHUX 3aHATHAX
BrinonHeHue u 3anuTa NpakTHYeCKUX / J1abopaToOpHBIX paboT 60 - 60
CamocrosTenpHas padora 30 - 30
Wubie Busbl yaeOHOM paboOThI (IOArOTOBKA MPE3eHTAIUH, 10 - 10
HamucaHue pedepara, peiieHue 3aaa4 u Jip. )
Bcero 100
HakonurenbHasi cucteMa oneHuBanus no 100-0aaibHOM miKase
‘ernipexgabnas 100-6anabHas | BykBeHHas mikaJia, coorBeTcTByomas 100- Cucrema
CUCTEeMA OLICHUBAHUA " OLlCHUBAHUA
HIKaJIa 0aJUIbHOI LIKaJIe
IK3aMEeHa 3adera
OtmnuHo 90-100 A — OTIINYHO — TEOPETUYECKOE COACPIKAHHE
Kypca OCBOCHO TIOJIHOCThIO, €3 ITpo0OeIoB;
3auTeHo
H€O6XO,Z[I/IMLIe MPAKTUYCCKNUEC HABBIKA pa6OTBI
C OCBOCHHBIM MATCpUAJIOM Cq)OpMI/IpOBaHLI;




BCE MPEAYCMOTPEHHBIC POTPaMMO
00yJeHNs yIeOHbIC 3aJaHNs BHITOTHCHEI,
Ka4yeCTBO MX BBLIIOJIHEHUS OLIEHEHO YHCIIOM
0a/uI0B, OJM3KIM K MAKCUMAIIBHOMY

Xoporo

83-89

B — oueHb X0poMIO — TEOpETHIECKOE
COZieprkaHHe Kypca OCBOEHO IOJHOCTEIO, Oe3
npo0OeoB; HEOOXOAUMBIC TPAKTHYCSCKHE
HaBBIKU PabOTHI C OCBOCHHBIM MaTePHAJIOM B
OCHOBHOM C(HPOPMHUPOBAHEIL; BCE
IpeyCMOTPEHHBIE MPOrPaMMOit 00yUCHUSI
yueOHbIC 3a/IaHKsI BHITTOJIHEHBI, KAUYeCTBO
BBIMIOJIHEHHSI OOJIBIIIMHCTBA U3 HUX OL[CHEHO
YHCIIOM 0auToB, OJIM3KUM K MAaKCHMAJIBHOMY

Xoporo

75-82

C — XOpOIII0 — TCOPETUYECKOE COICPIKAHIE
Kypca OCBOCHO IMOJIHOCTBIO; HEKOTOPHIE
MPAKTAYCCKHUE HABBIKK PaOOTHI C OCBOCHHBIM
MaTepuaioM c(hOPMHUPOBAHBI HEJAOCTATOYHO;
BCE MPEAYCMOTPEHHBIC TPOTPaMMO
00yueHHs yUIeOHbIC 3a]JaHUs BBITOJIHCHBI,
KayeCTBO BBIMTOJIHEHHS HU OJHOTO U3 HUX HE
OII€EHEHO MUHHUMAJILHBIM YHCJIOM 0ajlIoB,
HEKOTOPbIC BUIbI 3aIaHH BHIMOIHEHBI C
omnOkaMu

Y 10BJIETBOPUTEIIBLHO

63-74

D — yoB1eTBOPUTEIIEHO — TEOPETHYECKOE
coziepskaHHe Kypca OCBOEHO YaCTHYHO, HO
po0enbl He HOCST CYIIECTBEHHOTO
XapakTepa; HeoOX0JMMBbIC IPaKTHUECKUE
HaBBbIKH pa6OTI)I C OCBOCHHBIM MaT€purajioM B
OCHOBHOM C(hOPMHUPOBaHBL; OOJIBIIMHCTBO
MPEIyCMOTPEHHBIX MPOrPaMMOi 00yUYeHus
y4eOHBIX 3a1laHHH BBIOIHEHO, HEKOTOPBIC 3
BBITIOJIHEHHBIX 33JJaHUH CoZleprKaT OMMOKH

Y 10BJIETBOPUTEIBHO

50-62

E — nmocpencteeHHO — TeOpeTHYECKOE

coJiep KaHKe Kypca OCBOSHO YaCTHYHO;
HEKOTOPbIC PAaKTUYECKUE HABBIKK PabOThI HE
c(hOpMUPOBaHbIL, MHOTHE MPEyCMOTPEHHBIE
yueOHOM mporpaMMoi o0yueHus yueOHbIe
3aJlaHUs HE BBITOIHEHE] MO0 KAYeCTBO
BBIITOJTHEHHBIX HEKOTOPBIX U3 HUX OIL[EHEHO
YUCIIOM 0aJUIOB, OJIM3KUM K MUHUMAJILHOMY

HeynosneTBopurenbsHo

21-49

FX — Hey1OBIE TBOPUTENFHO — TEOPETUIECKOE
COZepKaHKe Kypca OCBOEHO YaCTHYHO;
HEeoOXOJUMBble IPAKTHYECKUE HABBIKU PaOOTHI
C OCBOGHHBIM MaTepHajoM He
c(hopMHUPOBaHBI; OOJBIIMHCTBO
MPEeLyCMOTPEHHBIX YI€OHOH MPOorpaMMOoit
0o0ydeHs yaeOHbIX 3a1aHUI HE BHIIIOJTHEHO
7100 Ka4eCTBO MX BBIIOIHEHHS OLICHEHO
YHUCIIOM 0ayIoB, OMM3KUM K MHHUMAJIEHOMY,
IPH JOIIOJHUTEIBEHO CAMOCTOSTEIILHON
paboTe Hax MaTepHalloM Kypca BO3MOXKHO
MIOBBIIICHHE KaueCTBa BBITOJIHEHHUS YUSOHBIX
3aJaHNI

HeynosneTBopurenbsHo

0-20

F — HEeYZOBIETBOPUTEIIEHO — TEOPETHYECKOE
coziepKaHHe Kypca He OCBOCHO;
HE00X0IMMBIC TIPAKTUIECKUE HABBIKH PaOOTHI
He c()OpMUPOBAHBI; BCE BHITOJIHECHHBIE
y4eOHBIEe 3a/IaHMS COlepKAT TPyOBIe OTHOKH;
JOTIOJIHUTEIIbHAS CaMOCTOATEIbHAs paboTa
HaJl MATEPHAIIOM Kypca He TIPHBEJIET K
KaKOMY-JIHOO 3HAYMOMY ITOBBILICHHIO
Ka4eCTBA BHIIOIHEHNS YIeOHBIX 3aJaHuN

He 3aureno




2. KOHTPOJIBHO-OLIEHOYHBIE CPEACTBA

2.1. OneHoYHbIE CPEACTBA TEKYLIET0 KOHTPOJIsS (THIIOBBIE)
Bonpocsl 11s yeTHOTO0 onpoca:
1. B ueM 3akiro4arOTCs OCHOBHBIE TpPEOOBAHUS TEXHUKM OE€30MAaCHOCTH MpH
BBITIOJTHEHUHU JTA00PaTOPHBIX paboT?
HazoBuTe 0CHOBHBIE TEXHUYECKHE CPEICTBA MTEPCOHATBLHOTO KOMIThIOTEpa?
VYKaKUTEe MOPSIOK BKITIOYCHHS M BBIKITIOUCHHUS YCTPOUCTB KOMITbIOTEpA?
Kaxkue tunel kiraBuatyp Bbl 3HaeTe?
Uto takoe QWERTY ?
VYerpoiicTBo kinaBuaTypsl IBM-cOBMECTUMBIX KOMIIBIOTEPOB?
YKaKnuTe Ha3HAYCHWE OCHOBHBIX KJIABUII KJIABUATYPHl IEPCOHATBHBIX
KOMIIBIOTEPOB?
8. Kakum 06pa3om ocyiecTBisieTcs: paboTa ¢ KUPWLIKIIEH B KOMITbIOTEpax?
9. Uro Takoe cienoit Meroy nuckMa? B yem coctout npodeccronanbpHas padbota
Ha KJIaBHaType MePCOHATBLHOT0 KOMITbIOTEpa?
10. B kaxoii mociaeq0BaTeIbHOCTH JIOJDKHA M3Y4YaThCsl KJIaBUATypa MEePCOHATBHOTO
KOMIbIoTEpa?
11. Kak mepedTd B peXUM PYCCKOro (AHTIUKUCKOTo) mpudTa HA KIaBHAType
KOMIbIOTEpa?
12. Ha3unauenue nmanenu 3agay?
13. Kak BbI3BaTh Ha DKpaH TJIaBHOE CHUCTEMHOE MeHI0? (OCHOBHBIC ITYHKTBI
[JIaBHOT'O CUCTEMHOT'O MEHIO.
14. Kako# cMBICH BJIOKEH B TIOHSTHUE Marnka’?
15. KakoBo Ha3HaueHue nanku Mot koMnbsroTep?
16. B yewm 3akitouaercs Ha3HaueHue nanku Kop3una?
17. HazoBUTE OCHOBHBIE JIIEMEHTHI OKHA MTPHIIOKECHHUS.
18. Kakne BO3MOXHOCTH 110 ICHCTBHIO C OKHAMH Ha pabodeM crosie Brl 3HaeTe?
19. HazoBute nzBecTtHhie BaMm criocoObI 3amycka MpuiioKeHUH.
20. Jlnia yero ucrosb3yeTcs JieBas kiaBuina Mpiu? [Ipasas kinaBuia?
21. Kak MOXHO c0311aTh SpJibIk Ha Pabouem crome?
22. Yewm oTiiMyaeTcs CrenyaibHOe MePEeTaCKUBAHUE OT OOBIYHOTO?
23. Yto nonumarot o 6ydepom oo6Mena? KakoBo ero HazHaueHue?
24. Tlosicante oTmune koman Beipezats nu KomuposaTs.
25. C kaxoii nenpto coznana nporpamma [IpoBogHuk?
26. CKOJIBKO CYIIIECTBYET CITOCOOOB BX0J1a B iporpaMmy [IpoBoaHuK?
27. IlepeuncnuTe OCHOBHBIE DJIEMEHTHI OKHA TTPOBOHUK.
28. Jlnia yero mpeaHa3HadeHa MEKITaHeIbHas TpaHuIa?
29. Kakass wuHpopmaruss BoBOAUTCS B CTpOKE COCTOSHHSI TPOTPaMMBI
[IpoBoaHUK?
30. Kaxoii aneMeHT (haiisioBOM CHUCTEMBI HAXOAUTCS Ha JICBOW MaHen?
31. C moMomIpio Kakoro 3Ha4Ka MO>KHO CBEPHYThH J[epeBo mamok?
32. Jlnst wero nmpeaHa3HAYEHBI 3HAKU + U — TP paboTe ¢ JepeBOM Marok?
33. OnumuTe TOPSI0K CO3AaHMS HOBOM IAIKH.
34. Ilepeuncnute CIOCOOBI yAAICHUS OOBEKTOB.
35. OnumuTe TOPSAIOK TepeuMeHoBaHUs oObekTa. Kakoe mocnenHee nencTBhe
HAJI0 BBITIOJIHATH MPU OTIEPAIINN TTIePEUMEHOBaHUA (paiiia uiam nanku?

NOoOUAWN



36. Ilepeuncnure cnocoObl KOMUPOBAHUS U MEPEMENIEHUS OOBEKTOB.

37. C xakoi uenbto ucnosb3yercs knaBuma CTRL mpu BeimeneHun rpynimsl
00BEKTOB?

38. C kakoil uenpto ucnosb3yercs kimasuima SHIFT mpu BbigeneHun rpymnmbl
00BEKTOB?

39. Ilepeuncnure ¢opmbl mpeacTaBicHUs UWHOOPMAMM HA TMPABOM TMaHEIU
IIpoBoaHMKA.

40. B ueM oTinume onepaiy KONUupoBaHus (METOJA0M MepeTackuBaHus) ¢aiiia Ha
JPYTOH JTUCK OT KOMUPOBAHUS B IPYTYIO MAIMKY TO K€ TUCKa?

41. B ueM oriauuue nepemelneHus (ailia Ha Apyrol AUCK OT MEpPEMEIICHHS B
IPYTYIO TAINKY TO K€ AucKa?

42. Kakve CHCTEMHBIE OTICPAllMd MOYXHO TMPOBOJMTH MPU HCIIOIB30BAHUH TIPABOU
KHOTIKU MBIIIN?

43. Yto moHuMaeTcs 1noj apxuBaiuen (aitinon?

44, Kak BBIYHCIUTH CTETICHb CXKaTUSI?

45. Tlepeuncnute Ha3BaHUs HAaMOOIEE MOMYJISIPHBIX APXUBATOPOB?

46. [lepeunciure TUTIBI Pailin apXUBOB?

47. Kakolt apxuB Ha3bIBAIOT CAMOPACIIAKOBBIBAIOITUMCS?

48. B xakux ciaydasx IPUMEHSIOT paclpe/eICHHbIC apXHBBI?

49. Onumute paBuiia apxuBanuu ¢aiinos B (aiin apxupa?

50. Kakwue BbI 3HaeTe criocoObl pacakoBKH (HaitioB v manok u3 ¢aina apxusa?

51. Kak ycTaHOBHTH 3alllUTy apXuBa’?

52. Kakue npunoxerus Windows sSIBISIFOTCS CTaHAAPTHBIMU?

53. Kakum 06pa3oM 3amyckaroTcsi CTaHIapTHBIE TTPHIIOKESHHUS ?

54. B ueM coCTOUT pa3iandne MEXIy OOBIYHBIM U MHXEHEPHBIM KaJbKYJISITOpPOM?
55. Yto HYyKHO cenath, YTOObI B BJIOKHOTE aBTOMAaTHYECKH BCTaBIsJIACh TEKYIas
nara?

56. Kak MoxHO repeMecTuTh (hparMeHT ogHoro qokymenta WordPad B npyroii?
57. Kakum 06pa3oM MOXKHO HaWTH HEOOXOAUMBIH (PparMEeHT TEKCTa B JIOKyYMEHTE
Y 3aMEHUTH €ro Ha JPyTrou?

58. Kak MoxxHO oTdhopMaTHpOBaTh ab3al] ¢ TOMOIIIBIO TOPU30HTATBHON JTUHEHKHU ?
59. KakoBsl otinuns TekcToBoro mnporeccopa WordPad ot TekcToBoro pemakropa
broknot?

60. Kakue BuabI rpaduuecKux peakToOpoB Bbl 3HAETE?

61. Yto Takoe mUKCEh?

62. lna gero ciyxut [lanutpa nnctpymentos? [[BetoBas manutpa? Kak BbI3BaTh
MX Ha 3KpaH Wi yoparh ¢ 3kpaHa? Kak BKIIIOUUTH B pUCYHOK TekcT? Kak 3amath
mpudt?

63. Kak napucoBats kpuByro Jtuauio? [Ipsmyro muanio?

64. Kakue ¢purypsl MOXKHO HAPUCOBATH C TIOMOIIBIO HHCTPYMEHTOB?

65. OnummTe nBa coco6a BeIAEICHHS hparMeHTa pruCcyHKa.

66. UTo MOXKHO J1eTIaTh C BBIICTICHHBIM ()ParMeHTOM?

67. Kak OTKOppEKTUPOBATH MEIIKHE JIETaTH PUCYHKA?

68. B kakom citydae MOKHO OTMEHHTH BBITIOJTHEHHOE JIeHCcTBHE?

69. Kak oTMEHHUTH He3aBEpIICHHOE AeHCTBHE?

70. ITouemy oxHO Paint Hy>HO pacmaxuBaTh Ha BeCh dKpaH?



71. Yro Ttakoe ¢opmatupoBanue? Kak 3amyckaercss mporpamma (GhopMaTHPOBAHHUS
JUCKa?

/2. Yro Takoe npoBepka nucka? Kak 3amyckaercst mporpaMma npoBepKU AUCKa?

73. Yto Takoe nedpparmentanms? Kak 3amyckaercss mporpamma jaedparMeHTanuu
JUCKa?

74. KakoBBI IyTH TPOHUKHOBEHUSI BUPYCOB B KOMIIBIOTED M MPU3HAKH 3apasKCHHUS
KOMIIbIOTEpPA BUPYCOM?

75. KakoBbl crtiocoObl OOHapYKEHUsI BUPYCOB U aHTUBUPYCHOM NMPOpUIaKTUKHU?
76. IlepeuncauTe OCHOBHBIE MEPHI IO 3aAIUTE OT KOMIIBIOTEPHBIX BUPYCOB.

77. OnumuTe Ha3HAYCHUE aHTUBUPYCHBIX MMPOTPAMM Pa3IUYHBIX THIIOB.

78. HazoBHuTe TIpUMEpPHl COBPEMEHHBIX AHTUBUPYCHBIX MPOTPAMM W OITHIIUTE WX
OCOOCHHOCTH.

79. Yto takoe (aitnioBbiit MeHemKEp?

80. Onummte untepdeiic TotalCommander.

81. Kak BbIIEIUTH HECKOIBKO (hAMIIOB, PACIIONIOKEHHBIX HE PAIOM JIPYT C APYyTroM?
82. Kakum 006pa3oM MOKHO BBIJICTTUTH ONPECICHHBIC TUIIBI (PaiiioB?

83. Kakast koMaH/1a 1TO3BOJISICT BBIJICUTD BCE U CHATH BhIJICIICHHE?

84. B kakoM pemrakTope OTKPBIBACTCS TCKCTOBBIM JOKYMECHT IO YMOJIYAHHUIO TIPH
pEAaKTUPOBAHUM TEKCTOBOTO (haiiia?

85. Kak co3nath spibik 1 daitna? Kakoe y Hero pacimmpenue?

86. Kak M0xHO OBICTpO TeperMeHoBaTh (aiin?

87. Kak ynanuts ¢aiin, munys Kopsuny?

88. Kakue nBa crocoba konupoBaHus CyliecTBYOT? Kakue KoMaHIbl MO3BOJISIOT
3TO crenaTh?

89. Kakast koMaH/1a OCYIIIECTBIISIET ONEPaIUIo MepeMenieHus?

90. Kak MOHO cO3/1aTh apXUBBI U UX PACIIaKOBATh?

91. Kak MoxHO pa30uth (aiin u codpath ero BOSIUHO?

92. Yto takoe MS WORD?

93. Kak 3anyctuts MS WORD?

94. 13 kakux 31eMeHTOB cocTout okHo MS WORD?

95. Kak 3akpbiTh okHO MS WORD?

96. Kakoe craHmapTHOE Ha3BaHWE UMEET OKHO JOKyMeHTa?

97. Kakoli cTaHIapTHBIN BUJT UMEET TEKCTOBBIA Kypcop?

98. Kakx MUHUMU3HPOBATH OKHO JTOKYMEHTa?

99. Kakum 00pa3oM MOKHO OTKA3aThCsl OT TOJIBKO YTO BHECCHHBIX H3MECHEHUI?
100. Kak oToO6pa3uTh (CKpBITH) MaHETN HHCTPYMEHTORB?

101. Kakue cymiecTByIOT ciocoObl OTOOPaKEHHUSI TOKYMEHTa Ha dKpaHe?

102. Kak co3nath HOBBIM a03a1] B TCKCTOBOM JIOKyMEHTE?

103. Kakue cymecTByOT MaHeIn HHCTPYMEHTOB?

104. Kakoe Ha3HaueHUE MACIITAOHBIX TUHEEK?

105. Kak 3akpsiTh o0kHO MS WORD?

106. Kak co31aTh HOBBIH TEKCTOBBIM TOKYMEHT?

107. Kak OTKpBITh TOKYMEHT, YK€ COXpaHEHHBIN paHee?

108. Kak coxpaHuTh CO3JaHHBIN TOKYMEHT Ha JAUCKe?

109. Kak n kakue mapameTpbl MOKHO YCTAaHOBUTH TSI CTPAHUIIBI?

110. Kak onpenenuTh KOJIMYECTBO CIOB, CHMBOJIOB, a03aI1ieB B TJOKyYMEHTE?

111. Kak BeraeauTh a03arr?



112. Kak BbIACIUTD NPEASIOKEHUE?

113. Kak nepemecTuTh pparMeHT Texcra?

114. Kak ckonupoBaTh ()parMeHT B 33JaHHOE MECTO TEKCTa?

115. Kak oTMeHUTH HEBEPHOE JeicTBUE?

116. Kak BbIACIUTH BECh TEKCT?

117. Kak npou3BecTH BbIpaBHMBaHHME (parMeHTa TEKCTa OTHOCHUTEIBHO
CTpaHULbI?

118. Kak ynanute pparmMeHT U3 TeKcra’?

119. Kakas pa3Huiia MexJ1y KOMUPOBAHUEM, [TIEPEMEIICHIEM, IEPETaCKUBAHUEM?
120. Kak 3ameHUTh parMeHT TEKCTa BO BCEM JIOKyMEHTE?

121. Kakum 06pa3oM npoBEpUTh MPABUIBHOCTh HAOPAHHOTO TEKCTA?

122. Kak u3MeHUTh pa3Mep CUMBOJIOB B OJIHOM CJIOBE?

123. Kakue cymiectBytoT 3ppekTbl aHumManuu mpudra?

124. Kakum 06pa3om QpparMeHT TEKCTa 3aJIUTh IBETHBIM (OHOM?

125. Kak 3ayiath B ab3ai11e >KUpHbIN TIpUQT?

126. KakuMu KHONKaMM TOJIB3YIOTCS Il YMEHbUIEHUS (yBEIUYEHUs) OTCTyma?
[Ipu pabote ¢ yeM ITO UCTIONIB3YETC s ?

127. Yto Takoe OykBuUIIa, KaK €10 BOCIIOJIb30BATHCS ?

128. Yto Takoe MapKUpOBaHHBIN CIHUCOK?

129. Kak u3MeHUTh MEKCUMBOJILHBIN HHTEPBAJ B CJIOBE?

130. Kak ycTaHOBUTH OTCTYN TMEpBOM CTpOKM ab3ala Ha OMNpeJeIeHHOe
pacctosinue?

131. Kakum o0Opa3omM MOKHO M3MEHUTh MEKIYyCTPOUHBIA MHTEPBAI B OTIAEIHHOM
a03are?

132. Kak GpIcTpO HalTH BCe BXOXKICHHSI ONPEACICHHOTO CIIOBA B TEKCT?

133. Kakum 06pa3oM MOXKHO MOIHATH (OMYCTUTh) CUMBOJI (CJIOBO) OTHOCUTEIHHO
6a30Boi1 TMHUN?

134. Kak u3MeHuTh HHTEPBAJI MEXTy ad3aramMu?

135. Kak co3nath HyMepOBaHHBINM CITHCOK?

136. Kak u3meHuTH 1IBET CUMBOJIA?

137. Kakum 00pa3oM MOKHO HM3MEHUTh 3HAYOK MapKepa MpH HCIOIb30BAHUU
MapKUPOBAHHOTO CIHCKA?

138. KakuM 006pa3oM HCIpaBUTh HEBEPHO HAOPaHHBIN CUMBOJI B TeKCTE?

139. Kak coXxpaHHUTh CO3TaHHBIN JOKYMEHT?

140. Yem otauyaeTcss MHOTOYPOBHEBBIM CIHMCOK OT MapKHPOBAHHOTO WU
HYMEPOBAaHHOI'O CHUCKOB?

141. Kakum 00pa3oM MOXHO MOCMOTPETh, KaK OyJEeT BBITJISIACTh JOKYMEHT IpH
pacrieyatke?

142. Kak pa30uTh TEKCT Ha JIBE KOJIOHKH?

143. Kak BcTaBUTh B TEKCT IPUMEUaHHE?

144, Kakue n1aHHbIE MOKHO aBTOMATHUYECKH BCTABIISITH B KOJTOHTUTYJI?

145. Yro Takoe 3akiagka?

146. Kak n3meHuTHh (popMaT HyMepaluu CTPaHUIL?

147. KakuM 00pa3oM MOKHO MEPEUTH OT BEPXHEr0 KOJIOHTUTYJIA K HUKHEMY (WU
Hao0opoT)?

148. Kak BCTaBUTb B TEKCT CHOCKY?

149. Kakue cymecTByrOT BUIBI CHOCOK? B uem paznuuue?



150.
151.

Kaxk pa30ouths ¢pparMeHT TekcTa Ha TPU KOJOHKU?
Kak ycTaHOBUTH pa3iIMyHbIE KOJOHTUTYJBI JUIsl TUTYJIbHOM CTPaHMIBI U

MOCTETYIOIINX ?

152.
153.
154.
155.

I'ne BHOCUTCS aBTOp JOKyMEHTa?

Kax BcTaBUTH KOJIOHTUTY?

Kaxk ocymiecTBuTh nepexoa Mex1y 3aKjiaJKaMHu B TEKCTE?

KakuM 00pa3oM yCTaHOBUTH pa3IM4yHbIE MapaMeTpbl [JIsl HECKOJbKUX

CTpaHHIl OJHOI'O U TOI'O KC I[OKyMeHTa?

156.
157.
158.
159.
160.
161.
162.
163.
164.
165.
166.
167.
168.
169.
170.
171.
172.
173.
174.

Kak pa3outh 1OKyMEHT Ha pa3iesnbl?

Kaxk BcTaBUTh HyMepaluio CTpaHuIl?

Kak co3gaTh B HOBOM pa3zjiesie KOJIOHTUTYJ, TAaKOH ke, KaK B MPpeAbIAYIIeM?
Jlnist yero npeaHa3zHayeHa naHeslb UHCTpYMeHTOB PucoBanue?

Kakue 00beKTbl MOTYT OBITh B JOKYMEHTE?

Yro takoe o0bekT WordArt?

Kaxkue geiicTBus MOKHO IPOU3BOAUTH C rpaduyecKuMu 00beKTaMu?

Kakue cymectBytoT cnocoObl o0Tekanus rpaduyeckux 0ObEKTOB TEKCTOM?
YTOo MOXXKHO BCTaBUTh B IOKYMEHT KOMaH10i BcTtaButh?

Kaxkue naeiicTBust MOKHO MTPOU3BOAUTH C aBTOQUTypamu?

Kakum 06pazoM MOxkHO rpousBecTd (hopMaTUpPOBAHUE HATTUCH?

Kax nzo6pakeHue skpaHa NepeHeCTH B TEKCT B BUE Tpaduueckoro oobexra’?
Kax BcTaBuTh KapTuHKy u3 ranepeu koyuiekuuu ClipGallary?

Kaxk usmenurtsb pazmepsl o0bexTa’?

Kak o6BecTu cTpaHuily Xy10’KE€CTBEHHON paMKOn?

Kaxk co3nats anumMannonssliii 3pdext co mpudrom?

Yro Takoe aBTOGUTYPHI?

Kaxk BcTaBUTh Hagnmuce?

Kakum oOpazom u3MeHsieTCs MOPSJOK  B3aUMHOTO  PaCIOJIOKEHUs

rpaduyecKuX 0OHEKTOB?

175.
176.
177.
178.
179.
180.
181.
182.
183.
184.
185.
186.
187.
188.
189.
190.
191.
192.
193.

Kakue Tumnbl TUHUI €CTh B MHCTPYMEHTE pucoBaHus JInHumn?

Kakue ecth mapameTpsl HACTPOUKH Tpauiaeckux 00bEKTOB (M300paKeHMS)?
Kaxkue cymectBytot kateropuu aBTopuryp?

Kaxk Beimenuts rpaduyeckuit 00beKT, y1alnuTh?

Kax u3menutsb crocobd o6Texanusi 00beKTa TEKCTOM?

Kak u3MeHHuTh c1oco0 3aJIMBKH aBTOPUTYPHI?

Kax ucnpaButh TeKcT B 00bekTe WoOrdArt?

Kakxum 06pazoM MOXKHO MPUAATh OOBEMHBIN BUI O0BEKTY?

Kak 3arpy3uth pucyHOK B BUJIE 3aJIUBKU aBTOPUTYPHI?

Yro Takoe Tadaua?

Kak BcTaBuTh CTpOKY B TaOIuIy?

Kaxk 3ameHuTh mipuTt T€KCTa B OTAEIBHOMN sSTUehKe?

Kakum oOpazom MOKHO nepemMeniatbes o Tadmnuie?

Kak n1o6aBuTh TaOIMIy B TEKCT?

Kak ynopsinounTh cTpoku B TaOJIHIIE IO HEKOTOPOMY MIPU3HAKY ?
Kak 00bequHUTD STUSHKHN B TaOIUIE B OAHY?

Kak u3meHnuTh pacnonokeHue rpanui] s9eex?

Kak coznats Tabnuiy MeTogoM npeoOpa3oBaHusi TEKCTa B TaOIuUILy ?
Kak BBIpOBHATH JaHHBIC B STYCUKE?



194.

KakoBo Ha3Hauenue nanenu Tabiuibl U rpaHULBI?

195. MOXHO 71 BCTaBIATh PUCYHKH B STYEHKU TAOIHILIbI?

196. U3 kakux 31€MEHTOB COCTOUT Tabnuia?

197. Yro Takoe 3aknajka, ee Ha3HaUcHHUE?

198. Kak co3nath Tabauily ¢ momoiibio koManasl Hapucosats Tabiuiry?
199. Kak n3meHuTh mIMpuHy cToi01a (Bce crnocoosl)?

200. Kakue ocHOBHBIE (PYHKIIMM MOKHO MUCIOJIb30BaTh Ipu pacyerax B Word?
201. Kakue crocoOsl mpeoOpa3oBaHus TaOIHI] CYIIECTBYIOT?

202. Kak npou3BecTH 3aJIUBKY STUCHKHU?

203. Kakum 00pa3oM MOXHO HCIIOJNb30BaTh JaHHbIE W3 OAHOW TaOIMLBI MpU
MIPOBEICHUH PACUYCTOB B IPYTroOii?

204. Kakum o6pa3oM MOXKHO TTpeoOpa3oBaTh TaOIUILy B TEKCT?

205. Kax BBOJATCS JaHHBIC B STUEHKY?

206. Kak 3a1aTh KOJIMYECTBO CTPOK U CTOJIOIIOB B Tabuiie?

207. Kak yganuth cTonoer u3 Tabauibi?

208. Kakum 06pa3oM MOKHO pa3/iesiuTh SYEHKY B Ta0JIMIIe HA HECKOJIBKO?
209. Kakue Turbl iuarpamMm Bbl 3HaeTe?

210. Kak BCTaBUTh B TEKCT MaTeMaTH4YECKy10 hopmyiry?

211. Kak BCTaBUTH B TEKCT JUArpamMmy JIsl 3aJJaHHON TaOIHITbI?

212. Kak BbI3BaTh MacTepa quarpamm?

213. Kak OTKpbITH OKHO penakTopa (Gopmys, YTOObl OTPEAAKTUPOBATH T'OTOBYIO
dbopmyry?

214, Kak BcTaBuTh B popMyTy 11abyioH ApoOU WU pajaukaa’?

215. Kakum 06pa3oM MOKHO U3MEHUTH I[BET Psijia JaHHBIX?

216. [Ipy w3MeHEeHWH JaHHBIX B TabiWile, IO KOTOpOW ObLIa IOCTpOEHA
auarpaMMa, U3MEHHUTCS JIM caMa JuarpamMma’?

217. Kak u3MeHUTh pa3Mephbl JuarpaMMbl?

218. Kak ynanuth nuarpamMmmy?

219. MoXHO 11 ¥ KaK U3MEHHUTH ()OH 00JIaCTH IMOCTPOCHUS TUarpaMMbI?
220. V3 xakux o0iacTeit COCTOUT nuarpamMmma’?

221. Kak BcTaBuTh B popMyTy I1a0JIOH CYMMBI WJIM TIPOU3BEICHUS psiia?
222. Kakum 00pa3oM MOYKHO U3MEHHUTH pa3Mephl CO3IaHHOU (GOopMYJIbI?

223. Uro Takoe nerenaa? Kakue nelcTBUS ¢ JETeHI0W MOYKHO ITPOU3BOIUTD?
224, Yo Takoe 1oje B TeKCTOBOM JOKyMeHTe?

225. Kakue TUIibl oJieH CymecTByoT?

226. UTo Takoe Koj ¥ 3HAaYCHHE MOJIei?

227. Kak BCTaBUTh B IOKYMEHT T0Jie?

228. Kak nepexitouaroT KoJl ¥ 3HaueHue moJis?

229. Kak 0OHOBIIAIOTCS 3HAYEHUS MTOJICH?

230. Yro Takoe mons opmbl? Kakne cymecTBYOT TpH 1moJist GOpMbI?

231. Kakne TOKyMEHTHI Ha3bIBAIOT M1abjioHaMu?

232. C xakuM pacmupeHueM coxpanstorcs madmonsl B WORD?

233. Kakumu cioco6amMu MOKHO CO3/1aTh COOCTBEHHBIN M1a0I0H?

234. UTto 03HaYaeT TEPMHUH «IJICKTPOHHAS (opmar?

235. Kak HacTpouTh mapaMeTpsl MOJICH AIEKTPOHHON (HOPMBI?

236. JI)ist 9ero 3aIuInarT CO3JaHHbIe AICKTPOHHBIC (POPMBI?

237. Kak 3amuTUTh SIEKTPOHHYIO popmy?



238. Kak BHECTH U3MEHEHUS B CYILIECTBYIONIYIO AIEKTPOHHYIO (opmy?

239. Yto Takoe ctuinu popMaTupoBaHus?

240. Kak nepeitu B pesxuM oToOpakeHus: AokymeHta CTpykrypa?

241. Yto Takoe 3arojioBOK U €r0 YpOBEHb?

242. Kak nepeMecTUTh ab3all TEeKCTa B PEKUME CTPYKTYPhI?

243. Kak U3MEHUTh YPOBEHb 3arojioBKa?

244, Ha3HayeHue cXeMbl JOKyMeHTa?

245. Kak obecnieunTh aBTOMaTUYECKOE TOCTPOEHUE OTJIaBICHUS ?

246. Kak BCTaBUTh B JOKYMEHT OIJIaBJieHue?

247. YTO HY>XHO ISl aBTOMAaTHYECKOI'0 MOCTPOCHUSI CIIMCKA UILTIOCTPALIUiA?

248. Kak 100aBUTh B JOKYMEHT CIIUCOK WJUTFOCTPAINii?

249. Yrto Takoe mpeMETHBIN yKa3aTellb U KaK OH BCTABIICTCS B JOKYMEHT?

250. Kak nepemeniatbcs 1Mo OOJNBIIOMY TEKCTY C MOMOIIBIO OTJIABIEHHUS, CIIHUCKA
WUTIOCTPALMI U IPEIMETHOTO yKa3aTess?

251. Kakue ToKyMeHThl HEOOXOAUMBI JIJIsl IpoLiecca CAUsTHUS?

252. B xakoM BHJI€ JTIOJDKEH OBITH IMOATOTOBJICH MCTOYHHMK JAHHBIX JJIS CIUSHUS?
Yto sABISETCS MOJISIMHU M 3aITUCSIMH B HCTOYHUKE JIAHHBIX ?

253. B kakoif MOMEHT MO>KHO PACCTaBUTh MOJIsI CIAUSHUSA?

254. Kak BBITIOJIHAIOTCS (PUIBTPALUs U COPTUPOBKA?

255. Kak ompenenuTh KOJMYECTBO TIONYYCHHBIX B pe3yibTare CIHSHUS
JOKYMEHTOB, HE BBITIOHSISI CAMO CIIASTHUC?

256. Kya MOeT BBITIOHATHCA CIIUSTHUE (TIPOCMOTP BCEX 3aInceil)?

257. Kakue snemenTsl Word MOKHO HACTPOUTH?

258. Kak HacTpouTh naHeb ObICTPOro JaocTymna?

259. M0XHO JT1 HaCTPOUTH BKIATKU?

260. Kak BocCTaHOBUTH HACTPOUKHU 10 YMOJTYAHHFO?

261. MoXHO 71 pa3MeCcTUTh Ha MaHEIH OBICTPOTO JOCTYIA KHOMKH CTUIIEH?

262. Kak co3/1aroTcss MaKpochl?

263. Kak Ha3HayuTh MaKpoCy: OBICTPOE COUYETAaHWE KJIABWII, KHOIKY Ha ITaHEIH
ObICTpOTO JOCTYyMA?

264. I'me MOXXKHO COXpaHSATh MaKpoChl? Paznuuus B UX AOCTYIMHOCTH MPHU PA3HBIX
MECTaX COXPaHCHHUS.

265. Urto Takoe orudpoBka?

266. Kakue srarbl BKirodaeT B ce0s mporiecce onu@poBKu?

267. 3auemM HY>KHBI IPOTPAMMBI PACTIO3HABAHUS TEKCTa?

268. Kak mponcxoauT pacro3HaBaHUe TEKCTa?

269. Kakue nmporpaMMBbl pacrio3HaHus TEKCTa BbI 3HaeTe? Kakumu moap30BaInCh?
270. Kakoe paspemieHue SBISETCS ONTUMAJIbHBIM JUIsl CKaHUPOBAaHUSA TEKCTa,
MU300pakeHni?

271. Kak MOXHO OCYIIIECTBUTH MPEABAPUTEIBHBIA MPOCMOTP TOJIBKO MEPBBIX IBYX
CTpaHUI JOKYMEHTA B ONpeeIEHHOM MaciiTabe 0ToOpaxKeHus?

272. Kak MOXXHO BBIBECTH Ha II€4aTh S5 DJK3EMIUIIPOB TICPBON CTPAHHIIBI
JTIOKyMeHTa?

273. Kakas uabopmarus 3a1a€Tcs B THAIIOTOBOM OKHE [lapamempul cmpanuyvl?
274. Yto Takoe KOJOHTUTYH?

275. Kak co3math KOJIOHTUTYJBI Ha TIEPBOM CTPAHUIIE JTOKYMEHTA OTJIIMYHBIC OT
KOJIOHTHUTYJIOB OCTAJIbHBIX CTPAHHMIL?



276. Kakast uH(popMalysi MOKET HaXOJUTHCS B KOJIOHTUTYJax?
277. Kak HameyaTaTh 4acTh JJOKyMeHTa?
278. Cnoco6n1 3amycka Excel. Ctpykrypa okHa Excel.
279. Haznauenue kaHonok CBepHyTh, BoccTaHOBUTB, 3aKpbITh, PacniaxHyTh Ha Bce
OoKkHO. OTinune KHONoK CBEpHYTH U 3aKPBHITh.
280. Pabora c 35ieMeHTaMHi MEHIO: CIIOCOOBI I0CTYTA K 3JIEMEHTAM [JIABHOTO MEHIO
U TOoAMEHI0. Buael 3aromoBkoB MeHI0. Bbixom u3 MeHIO 0e3 BBITIOJTHEHHS
KOMaH/IbI.
281. Haznauenue mnaHeneid WHCTPYMEHTOB. Pa3MelleHue mnaHesneil Ha »KpaHe.
Brxurouenue/otkimouenue naneneid. Kakue manenm pekoMeHIyeTcsi 0TOOpaXkaTh Ha
JKpaHe.
282. Haznauenue ctpoku BBoja popmyi. Ee cocTaBHbIe YacTu.
283. Uto takoe kHura B Excel? U3 wero coctrout kuura? Kak nepexiroyaTbes
Mex 1y kauramu? CTpyKTypa okHa paOoueil KHUTH.
284. Slpnbluku AUCTOB M paboTa C HUMH: MEPEKIIOUYEHHE MEXAY JHUCTaMH,
noOaBieHue JUCTAa, ylaneHue JHCTA, neperMEHOBaHHE JIHCTA,
niepeMelIeHIe/KOTMPOBAaHNE JINCTA. Y TIPABICHUE BHIUMOCTHIO SIPJIBIYKOB JINCTOB.
285. BBog B sueiiky Tekcta. UTO SIBASETCS TEKCTOBOM KOHCTAHTOM, Kakue
CUMBOJIBI MOXHO HCIIOJIb30BaTh mpu ee Habope? K kakoil rpaHuIie sS4elku
OPUKUMAETCS TEKCT?
286. BBo B stueiiky ywcna. Bumasl uncinoBeix KOHCTaHT. Kakue CHMBOJIBI MOXKHO
MCTIOJIh30BaTh MpH BBoje uncia? K kakoil rpaHulle siMedKu MpKUMAeTCs YUCio?
Kak uncno npeobpa3oBars B TEKCT?
287. BBox B siueiiky matel U BpeMeHH. K KakoMy TUIY JaHHBIX OTHOCSITCS 3THU
KOHCTaHTBI?
288. UTo mporCXOIUT, €CIIU 0 IMUPUHE CTOIOIIA HE BXOISAT:

a) TeKCTOBBIC JITaHHBIC?

0) uncna, naThl?
289. Beox B sueiiky ¢gopmynbl. C kakoro cuMmBoiia HauumHaeTcsi popmyna? Uto
oToOpakaeTcs 1mocje BBojia (popMyisl B siueiike? B cTpoke hopmyir?
290. Box B sueliky ¢gopmynbl. C kakoro cuMmBoiia HaumHaeTcs popmyna? Uto
oToOpakaeTcs rmocje BBojia (popMyisl B siueiike? B cTpoke dhopmyir?
291. Kakue 3Haku ornepanuii ynoTpeOstoTcs B ¢opmyiax? UTo MOXKET OBITH
onepangom? HaznaueHue ckoOOK.
292. Anpec sueiiku, kak oH (opmupyerca? JIBa cmocoba BBojga B (GopMmyiy
anpeca. [ToHsTHE OTHOCUTENIBHOTO a/ipeca.
293. Uto Takoe aOCONIOTHBIN ajpec? 4YeM aOCONIOTHBIA aJpec OTIMYaeTCS OT
OTHOCHUTEIIBHOTO?
294. CMemaHHBIA ajpec, ero OTIMYMe OT OTHOCHTENBbHOro W abcomtotHoro. C
MOMOIIbIO KAKOH KJIaBHILK MOKHO OBICTPO M3MEHSTh TUN ajpeca B popmyre?
295. Kak BBITMOTHSAETCS CCHUIKA Ha SIMEUKY APYTOro JMcTa Tekymiei kaurn? Kakou
BU/JI TPUHUMACT UICHTU(DUKATOP SUEHKH IMOCTIE BHITIOTHEHUS CCHUTKH?
296. Kak BBITIONHSIETCS CChUIKA Ha SYCHKY APyroro nucra apyroi kauru? Kakoi
BU/JI TPUHUMACT UICHTU(DUKATOP SUEHKH IMOCTIE BHITIOTHEHUS CCHUTKH?
297. [IpenmMy1iecTBO MCTIONB30BAHMS UMEH siueek mepen agpecamu. Kak nate nms
STYeKe, UCIIOIb3YsI CTPOKY (popmyn?
298. Kak nath nMs sUeiike, HCTOJB3Ysl JHAIOroBoe OKHO «IIprcBocHNE NMEHM»?



299. Haznauenue Mactepa pyHKIMIA.
300. CriocoOsI BeI30Ba Mactepa (pyHKIHIA.
301. ITopsnok BBOAa GyHKUMHU € UCIIOJIb30BaHUEM Macrepa.
302. BBog aprymenToB ¢pyHKIMU. B Kakux ciydasx yaoOHO BBOAUTH apryMEHTHI C
KJIABUATYPHI, @ B KAKUX C UCIIOJIH30BAHUEM MBIIIH?
303. BBoJ BIOXKEHHBIX (PYHKIIMI U CIOXKHBIX (POPMYII.
304. PenaktupoBanue QpyHKIMA ¢ UCTIONb30BaHUEM Mactepa.
305. Beinenenue 0OBEKTOB (si4€iiku, CTOJIOLIA, CTPOKH, HHTEpBaia, JUCTA).
Briienenne HeCKOJIbKUX 0OBEKTOB.
306. CriocoObI u3MeHeHUsI UPUHBI cTos10ua? BricoTh cTPOKU?
307. Kaxk ckpbITh cTonben/cTpoky? Kak packpbITh cTONI0€I/CTPOKY?
308. Kakumu cioco6amu MOKHO BBIMOJIHUTE (hopMaTUpoBaHuEe 00beKTa?
309. Kakue BO3MOXHOCTH (QopMaTHpOBaHUS TpefocTaBisier Bkiagka pudt
IManaoroBoro okHa @opmar sueiku?
310. Kakne  BO3MOXHOCTH  (pOpMATUPOBAHHUS  MPEJOCTaBIAECT  BKIIAJKA
BripaBHUBaHME?
311. Kakue BO3MOXKHOCTH (hOpMaTHPOBAHHUS MPEOCTABIISICT BKIaAKa I paHuIb?
312. Kakue Bo3MOxKHOCTH (hOpMaTUPOBAHUS TIPEAOCTABIISIET BKIIaaka Bun?
313. Kakue craHgapTHbIE YHCIOBBIE (OpMaThl TPEIYCMOTPEHBI Ha BKIIAJIKE
Uucno? Uem xapakrepusyercs Kaxasii ¢opmat?
314. Korpaa ucnons3yercs nojib3oBaTeabckuii opmar? I[opsimok ero co3ganus.
315. YmpaBnsomye CHMBOJIBI TIOJB30BATEIBCKOTO (opMaTa JIJisl Yrciia, TeKCTa |
JIaThI.
316. Kaxk BrInoiHsieTcs konupoBaHue Gpopmara?
317. Haznauenue aBropopmatupoBanusi. Kak oHO BeITIONHsETCS?
318. Bosmoxuoctn komaHael [IPABKA—OUYUCTUTHL npumenutensHo K
dbopmaTam
319. CnocoObl BBITIOTHEHHUS omnepanuy  KomupoBaHUs. CrocoObl BBIMOTHESHHUS
orepanuu nepemenieHus. Yem otnudaeTcsi KOMUPOBaHUE OT MepeMeIeHus?
320. KonmmpoBanue/ mepeMelneHue sueek, couepxkamux dopmynbl. Kak Bruser
aJipecallvsi Ha KOnMpoBaHue? Ha mepeMelieHue?
321. Kak paGotaer komanma MeHI0 OuncTHTh? UTO NMPOUCXOMHUT NMPU OUYUCTKE
COJIep)KUMOro? Tpu ouucTKe ¢opmarta? mpu ouncTke Bcero? Kakoit komanje
COOTBETCTBYET HaxkaThe Ha kiasBuiry Delete?
322. Komanga Y nanuTh TPUMEHUTEIBHO K CTOJIOIY, CTPOKE, sSYeiike, MHTEPBAILY.
323. Komanga BcTaBuTh NpUMEHHTENBHO K CTOJIOILY, CTPOKE, sTUeiKe, HHTEPBAIY.
Kyna BcraBnsiercst ctpoka/ctonoert?
324. Jlns yero MIPUMEHSETCS KOMaH/1a CnenuaapHas BCTaBKa?
[TocnemoBaTeIPHOCTD €€ BBITIOJTHEHHUS.
325. Kak BeimonHsieTcs konupoBanue ¢popmara? [t vero oHo HEOOX0UMO?
326. 3amonHeHne WHTEpBaia sueek c dopmymnamu. Kak BumsieT aapecanus B
dbopmye Ha 3anonHeHnEe?
327. 3anoiHEHUE UHTEPBAJIa YUCIAMH € 3aJaHHBIM IIarOM.
328. 3anoyiHeHUE MHTEPBAJIA:

O OJMHAKOBBIM TEKCTOM

O OJMHAKOBBIMH YHCIIAMHA

O OMHAKOBBIMH JTATAMHU



O YHCJIaMH C 1marom 1
O Jaramu ¢ marom 17
329. Haznauenue ¢ynkuuu ECJIW. KonuuecTBo mapaMeTpoB UM UX Ha3Hay€HUE.
IIpumepsl.
330. Ctpykrypa ycnosust pyukiuu ECJIN. Uto siBnsieTcst 3HaU€HUEM YCIIOBHUSI?
331. BelpaxkeHus1 OTHOLIEHUS: ONEPALMH, ONIEpaH/Ibl, IPUMEPHI.
332. Jlornueckue onepanuu: Ha3BaHUE, Ha3HAYeHUE napaMeTpoB. [Ipumepsl.
333. Kak BhIUUCHSIOTCA 3HAUeHUs JIorThueckux onepauuii? [Ipumepsi.
334. BnoxxeHHble ycnoBusi. BapuanTel Bnoxxenus. [lpumepsi.
335. OTtobpakenne TekcToBbIX coobmennit B ynknuu ECJIN. Ilpumepsr.
336. [logcyeTr KonMuecTBa fA4YEEK BHYTPU JMAINA30HA, YAOBIETBOPSIOIINX
3alaHHOMY KpuTepuio. [Ipumepsr.
337. CymMmmMupoBaHue sYeeK, 3aJaHHBIX KpuTepueM. [Ipumepsr.
338. OTinuue ycnoBHOTo (OpMaTUPOBAHUS OT HMPSIMOTO.
339. Ilops 10K BHIOJHEHUS YCIOBHOTO (hOpMaTUPOBAHMUS.
340. 3amanue ycrnoBus. B yem pasauia npu ¢GopMaTUpOBaHUHU MO 3HAYCHHUIO OT TIO
dbopmye?
341. ®opmaTtupoBanue 1o 3HaueHuo. [Ipumep.
342. ®opmaTtupoBanue mo Gopmyie. s Kakoi SYSHKN WHTEpBaja 3aliChIBACTCS
ycnosue? [lpaBuna ¢GopMupoBaHUS THUNA aapecaliyl s S9YEeK, YKa3aHHBIX B
dbopmyie.
343. Kak dopmupyercst pesynbTaT, €Cld B BBIJACICHHOM JIUara3oHe OJHA WU
HECKOJIBKO STYE€EK YJIOBIETBOPSAIOT HECKOJIBKUM yCIOBUAM?
344. PepgaktupoBaHHe YCIOBHOTO opMara.
345. Y nanenue yciaoBHBIX (popMaToB.
346. ITouck siueek, UMEIOLIUX YCIOBHBIN (opMmar.
347. OcHOBHBIC TOHATUS AMArpaMM: pslbl AaHHBIX, KaTETOPWUU, THUII, DJIEMEHTHI
JTUarpaMM.
348. OcHOBHBIC MMpaBuUIa IOCTPOSHUSI TUarpaMm B cucteme Excel.
349. Co3nganue quarpamMM ¢ MCIOJIb30BaHMEM MacTepa 1uarpaMm.
350. Co3nanue rpaduxoB ¢GyHkiuid. Kakol Tum npmarpaMmbl HEOOXOIMMO
UCIIOJIb30BaTh JIJIsl TOCTPOECHUS TpaduKoB?
351. ITocTpoeHUEe TOBEPXHOCTEH.
352. IlocTpoeHune ceueHnit MOBEPXHOCTEH.
353. PemakTupoBaHue quarpaMM U UX 3JIEMEHTOB.
354. ®opmaTupOBaHKE TUArPaMM U X SJIEMEHTOB.
355. ®opmaTUpOBaHKUE TPEXMEPHBIX THATPAMM.
356. [lonaTre TUHUK TPEHIa, OCHOBHBIC MTApaMETPhl JIMHUHA TPEHA, TUITHl JIMHHUHI
TpeHzaa
357. IlocTpoeHne TMHUN TPEHIA.
358. Anmpokcumanus TabJIUYHON 3aBUCUMOCTH C UCIIOJIb30BaHUEM JIMHUU TPEH/IA.
359. IlporHo3upoBanue ¢ UCMOIH30BAHUEM JTMHUHU TPEHIA.
360. dopmaTupoBaHHE U PEAAKTUPOBAHKE IMHUM TPEH/IA.
361. Jlns kakux 3a/1a4d UCIIOIb3YyeTCs MoI00p mapamMeTpa?
362. Ilopsimok  BBITOTHEHWST MOAOOpa TMapamMeTpa. 3amojdHeHHE JJIEMEHTOB
auanoroBoro okHa [Ton6op mapamertpa.
363. 3amanre MOTPENTHOCTH BEIYHCIICHUN.



364. PenieHue HeIMHEWHBIX YPaBHEHUH.

365. HazHaueHue noucka pereHusl.

366. BeinosHeHHE MOMCKA PEILICHHUS.

367. Mcnonb30BaHue CLICHAPUEB JIJI1 MHOTOBAPUAHTHBIX PACUETOB.

368. O0mas nocTaHOBKa 3ajJad ONTHUMHU3alMK. BHIbl 3a1ady  ONTUMHU3ALMU:
JIMHEHHAs1, HeJIMHCHHAS.

369. Pemienue 3aa4 ONTUMU3ALNY C UCIIOJIB30BAHUEM MTOMCKA PEIICHHUS.

370. 1ns yero npeanazHaueHo npuioxkenue PowerPoint? Kak ero 3amyctuts?
371. Yto takoe npe3enrauus? Yrto takoe cnaiin?

372. HazoBuTe criocoObl CO3/1aHUs TPE3CHTAINH.

373. Uro Takoe mabdaon? Kakue cymiecTByroT BUbI 11adaoH0B B PowerPoint?
374. Kakoe pacmupenue uMeet (aiiin npe3eHTanud, madaoH npe3eHTauu?
375. O0bpgacHuTe Ha3zHaueHue Pexxnma ciaiigos.

376. Ha3zBath OCHOBHbIE XapaKTepUCTUKU Pexxrma cCOpTHUpOBIIMKA CANO0B.
377. Kak BBINOJIHUTH MOKa3 nmpe3enTanuu? Ha3BaTe criocoObl mokasa
pe3eHTaIUH.

378. Uto Takoe aHumarus?

379. Uro Takoe nepexon ciaitnos? [Ipumepsl nepexoaa cianos.

380. IloscHuTe MOHSATHE MYJIBTUMEIHA.

2.2. OneHOYHBbIE CPEACTBA JJIsl IPOMEKYTOYHOM aTTecTaluu (3a4eT)

Bonpoch! 15151 mpoBeaeHusi 3a4eTa

1. Tlousarue undopmartuku. [Ipeamer u 3agaun UHPOPMATUKH.

2. HWudopmatuszanus o61ecTBa U MecTo THGOPMATHKU B COBPEMEHHOM MHUpE.

3. Ilonstue wuHpOpManuHu, €€ OCOOEHHOCTM W BUIBL. DKOHOMHUYECKAS
uH(pOpMaIKs, €e CBOWCTBA, CTPYKTYpa.

4. Hctopus 3BM. Ilokonenus 9BM. Pazputue nporpaMmMHOro obecriedeHusl.

5. Ipunmuner pon Heiimana. OcoOEHHOCTH COBPEMEHHBIX KOMITBIOTEPOB.

6. Apxurektypa [I9BM. Maructpansno-monynbHbd npunnuil. [lepudepuiinbie
Y BHYTPEHHHUE YCTPOMCTBA, CXEMA B3aUMOJCUCTBHUS.

7. Pazutne xommnbtorepoB IBM PC. Ilpuumnbl ycnexa mnepcoHaidbHbix OBM.
[TpuHIMN OTKpBITOW apXUTEKTypbl. OTrpaHUYEeHHOCTh OOJACTH MPUMEHEHHUS
nepcoHanbHbIX DBM.

8. Hasnauenme ocHOBHBIX ycTpoicTB OBM: meHTpanspHOrO mpoieccopa,
BHYTPEHHEU NaMsITH.

9. Kunaccuduxammuss DOBM. OcHOBHBIE XapaKTEPUCTUKH  BBIUYMCIUTEIHHOU
TEXHUKH.

10. Knaccudukariys nporpaMMHOT0 00ECTICUECHHS.

11. Opranuzanus (aitmoBoit cucTeMbl W OOCTyKHMBaHHE (HaWIOBOM CTPYKTYPHI
MEPCOHATBHOTO KOMIIBIOTEPA.

12. BeraucnuTenbHbIe CUCTEMBI, HA3HAYCHHE, KIacCU(PUKAIIHS, ApXUTEKTYpa.

13. Ha3zHaueHue mporpaMMHBIX CPEJICTB, UX KIacCU(UKAIIHS, COCTaB.

14. Onepammonnsie cuctemsl (OC), ux ¢ynkiuu, Bugasl OC.

15. Onepammonnas cucrema MS DOS. UaTepdeiic komanauoit ctpoku. daitnoBas
cUCTEMA.

16. Onepammonnas cucreMa Windows: xapakTepUCTHKa U apXUTEKTypa.

17. Nurtepdeiic u 3amyck nporpamm B OC Windows.



18. Pa6ora c ¢aitnamu u nankamu B OC Windows.

19. Ucnonb30BaHne CEPBHUCHBIX NporpamMM: paboTa C apXWBaMd, aHTUBHUPYCHas
6opb0a, oociyxkuBanue aAuckoB B OC Windows.

20. ®yHKIIMU TECTUPYIOMIMX MPOTPaMM, YTHIHT, APaliBEpOB, OMEPAIMOHHBIX
000JI0YEK U ApP. CUCTEMHBIX MIPOTPaAMM.

21. IlpuknagHoe mnporpaMMHOE OO€CleueHue Kak HWHCTPYMEHTapuil peleHus
¢yHKIMOHANBHBIX 3a1a4d. Knaccudukaius, 0coOOEHHOCTH MOCTPOCHUS U 00J1aCTh
MIPUMEHEHHUS.

22. IlakeTbl NMPUKIAJHBIX NPOrpaMM O0IIEro, OPUCHOTO Ha3HAUEHUS TEKCTOBBIE U
rpaduyueckre peaakTopbl, TaOJIMYHbBIE MPOLECCOPBI, CUCTEMBI YIIpaBieHHs 0a3zamMu
TaHHBIX, U3/IaTEIIbCKUE U MYJIbTUMEINIHBIE CHCTEMBI, Opay3epsl U JIp.)

23. IlpodeccroHabHble TAKEThl MPHUKIATHBIX MPOrpaMM Ui PEIICHUs 3ajad
yTpaBJICHHUS.

24. TexcroBbie ¢aiiasl. CTaHZapTHBIE TPOLEIYPHl W (PYHKIIUU ISl TEKCTOBBIX
daiinos.

25. Microsoft Word. OcHOBHbIE BO3MOKHOCTH MporpamMmbl. Buj okHa, MeHIO.
DJEeMEHThI TEeKCTOBOTO JOKyMeHTa. OCHOBHBIC OIEpaIliy ¢ TEKCTOM (BBIICIICHUE,
ylnajeHue, epeMeIieHne, KOMUpOBaHUE).

26. Microsoft Word. ®opmaTupoBanue TekcTa (CMMBOJIOB M a03alieB), CTPaHMII.
Tpu cnocoba cozmanust Ttabmui, B Word. PenaktupoBanue u dopmaTupoBaHHe
tabmur. OdopMieHre CTpaHUIBI JTOKyMEHTa (pa3MeTKa CTpaHHIIbl, BCTaBKa
HOMEPOB CTPAHHUII U CHOCOK, Pa3phIB CTPAHUIIBI).

27. Microsoft Word. ®aiinoBeie omepanuu (Co3IaHUE HOBOTO JOKYMEHTA,
OTKPBITHE U 3aKPBITHE TOKYMEHTa, COXpaHEHHUE U MeYaTh JOKYMEHTA).

28. Tabnuunslii npoueccop Excel, ero HazHayeHne ¥ BO3MOXKHOCTH. 3arpyska H
3aBepiieHrue paboThl MPOTPaMMBI.

29. CnpaBounas cucrema Excel. CriocoOpl oydeHus cripaBOYHON HHGOPMAIIUH.
30. OcHoBHBIE 2N1eMeHThI OKHa Excel u ux Ha3HaueHue.

31. Crpykrypa paboueit kauru B Excel. DnemenTsl okHa paboyeil KHUTH.

32. Tunel manueix B Excel. BBog u otro6pakenue Ha paboueM JIMCTE JaHHBIX THIIA
TEKCT, Yhclia, JaTa/BpeMs.

33. ®opmynel u pyHkimu B Excel, ux o0o3HaueHuWe, MOPSAIOK HX BBOJA U
pPEIaKTUPOBAHMS.

34. PenaktupoBaHue W yJajieHUE TAHHBIX B suelikax padodeit kauru Excel.

35. bydbep obOmena, ero Ha3HaueHHe U uUcCHoNb3oBaHue. KommpoBanue
NepeMeIIeHNe TaHHbIX B siueiikax paboueit kauru Excel.

36. ®opMaTtupoBaHue JaHHBIX paboueii kHuru Excel. Buasl u cmocoOsr
dbopmatupoBaHus.

37. BcraBka u ynanenue siueek B pabodem snmcte padoueit kauru Excel.

38. BctaBka m ynaneHne CTPOK M CTOJIOIOB B paboueM jmcte pabodeil KHUTH
Excel.

39. CriocoObI 1 IOPAIOK CO37aHuUs U coXpaHeHust pabodeit kauru Excel.

40. CniocoObl W TOPSAOK OTKPBITUS W 3aKpeiTUs paboueid kHurm Excel.
[lepemenienre MEXTy OTKPBITBIMA PAOOYUMU KHUTAMH.

41. Pabora c nuctamu paboueil kauuru B Excel. Beigenenue, BctaBka U yjaieHue
JUCTOB B paboyeil KHUTE.



42. KonupoBanue M TNepeMelleHHe JHUCTOB B paboueil kuure Excel.
IlepenmeHOBaHUE JIUCTOB.

43. YcraHOBKA MapaMeTpOB  CTpPaHUIIbl, MpPEABAPUTEIBHBIM  MPOCMOTP H
MOJATrOTOBKA K nevyaTu pabdoueit kuuru Excel.

44. TlporpamMHble  cpeicTBa  mpe3eHTanuid. [loHsTHE O  KOMIBIOTEPHBIX
MPEe3EHTAlUsAX W MPOTPAMMHBIX CpPEACTBAX [JIsi pa3padOTKM KOMIIBIOTEPHBIX
IIpE3EHTaLUM.

45. Ilporpammuble  cpenactBa — mpe3eHtauuit.  [loHstme o mporpammax

MPEe3EeHTAMOHHOM rpaduxmu. Kpatkas XapaKTepUCTUKa IporpaMm
MPE3EHTAMOHHON IpapUKH.
46. IIporpamMmHbIe CpeAcTBa NIPE3CHTALUN. Wurepdeiic IporpaMm

npe3eHTalMoHHOU rpaduku. PaboTa ¢ MeHIO U MaHensIMH HHCTPYMEHTOB, paboTa C
JUATIOrOBBIMUA OKHAMHU.

47. IlporpamMHble cpeAcTBa Mpe3eHTauuid. TexHoIorus co3nanus KOMIbIOTEPHOU
npe3eHranuu. Pabora ¢ Makeramu ciaiijoB U mabaoHaMu OQOPMIIEHHUS CIIAWI0B.
Buenpenue TEKCTOBbIX OJIOKOB W TIpapUUYecKuX DJIEMEHTOB B  CIIal[Ibl
KOMITBIOTEPHOM MPE3eHTAIUH.

48. I[IporpamMHbIe cpeAcTBa IMpe3eHTanuid. MylbTUMeIuiHbIE BO3MOXKHOCTH
IpOrpaMM MPE3eHTALMOHHON TpaduKy.

49. IIporpamMmHuble cpenctBa mpe3eHTanuil. OTiajaka Tpe3eHTalluu, HAcTpoMKa
aHuMalnMoHHbIX 3hdexkToB U dddexToB cmeHbl cnaitnoB. [loaroroska
KOMITBIOTEPHOM MPE3EHTAIIUU K €€ JJIEMOHCTPALIUU.

50. IlonsiTue 0O COBpeMEHHbIX HMH(GOPMALMOHHBIX  TEXHOJOTUAX. Buuel
COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTUN U UX KpaTKasi XapaKTepUCTHUKA.

51. IloHsTHEe O MyNbTUMEIUA TEXHOJIOTUAX. MylbTUMEANA KaK BUA MHPOpMAIUH,
TEXHUYECKUIN KOMIUIEKC U IPOTPaMMHBIN KOMILIEKC.



